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0 pe3yJibTaTax IIPaBOIIPHUMEHUTENBHOU
[IPAKTUKHU YIIPaBJeHUs rOCyAapCTBEHHOH
apXUBHOMU CJIyK0bl HoBOCHOUpCKOU

o6Js1actH 3a 1 nmoayroaue 2019 roga

[J1aBHBIN crieliuaiucT

OT/JieJia OpraHU3al My U KOHTPOJIS AesTEJbHOCTHU
roCyapCTBEHHBIX U MyYHUIIMNIAJbHbIX apXWBOB
®enbko O.H.




YnpaBAeHne rocyAapCTBEHHOU APXUBHOU
CAYXObl HoBocbupckou obAacTH

> daBJdeTCAd 00J1aCTHBIM HUCITIOJIHUTEJIbHbIM OpraHoMm FOCy,L[apCTBeHHOIL/’I BJIACTH
HOBOCI/I6I/IpCKOI‘/JI 06JIaCTI/I, YIIOJTHOMOY€HHbIM Ha OCylmeCTBJIEHHNEe pPEermoHaJIbHOI'o
rocyiapCTBeHHOro KOHTpPOJIA 3a CO6JII-O,ZL€HI/ICM 3dKOHOAATEJbCTBA Poccumickon CDez[epauHH,
3dKOHOB M HMHBIX HOPMATHUBHbBIX IIPABOBLIX dKTOB HOBOCI/I6I/IpCKOIL/’I obJi1acTu 060 dPXHUBHOM
AeJie B HOBOCHGHpCKOﬁ obsiactu. CBOIO AeATEJIbHOCTDb YIIpaBJIEHHE OCYLIEeCTBJIAET Ha
OCHOBAHHH IMOJIOKEHHA 00 YIIpaBJIEHHUHA FOCYﬂapCTBEHHOﬁ apXI/IBHOfI CJ'IY)KGI)I

HoBocubupckoi 006J1aCTH, yTBEPKI€HHOT' 0 IIOCTAaHOBJIEHHUEM [IpaBuTebCTBA
HoBocubupckou obsaactu ot 11.10.2016 N2 327-nn



>

A NN

1 noAyroame 2019 roaa

IMPOBEJAEHO IIV/IAHOBBIX ITPOBEPOK - 31

BblisiBJIEeHO IIpaBOHAPYLIEHUH - 2
BbigaHo npeanucaHum - 1
CocTaB/iIeHO NPOTOKOJIOB - 1

K agMHMHMCTpaTUBHOM
OTBETCTBEHHOCTH NpHUBJieYyeHo 1
JLOJIZKHOCTHOE JINII0

» IMIPOBEAEHO BHEIIJIAHOBBLIX ITPOBEPOK -13

v

v

v

v

BoisiBJIeHO paBoHapymeHnum - 11
BblgaHo npeAnucaHui - 3
CocTaB/ieHO NPOTOKOJIOB - 3

3 AAMHUHUCTPATHUBHBIX IIPOU3BOACTBA
HaXoAATCA Hd pACCMOTPEHHUHN MHUPOBbIX CYAeﬁ




TUIIOBBIE HAPYIIEHUA OBA3ATE/IbHBIX TPEBOBAHUH

0O He pa3pa6oTaHa HOMEHKJ/IATypa AeJl M He NpeACTaB/IeHa Ha CoIVIacOBaHUe
3KCNEPTHO-NPOBEPOYHOU KOMUCCUH yIIPaBJIEHUA, IMO0 C MOMEHTA COIVIaCOBAaHUS
HOMEHKJIaTyphl e opranusanuu JIIK npouwio 6os1ee 5 et

Hapymatorca mnosnoxkenus nyHkta 4.14 IlpaBun opraHusanuu XpaHeHUs, KOMILJIEKTOBAHUA, y4veTa U
MCII0JIb30BaHUSA NOKYMEHTOB ApxuBHOro ¢poHga Poccurickon Penepauuu M Jpyrux apXuBHbIX JJOKYMEHTOB B
OopraHax roCyJapCTBEHHOW BJIACTH, OpraHax MeCTHOTO0 CaMOYIpaBJIeHUS U OpraHu3anudax, YTBepPKAEeHHbIX
nprkaszoM MuHucTepcTBa KyabTypbl Poccunickon Penepanuu ot 31.03.2015 Ne 526 (masnee - IlpaBua). s
YCTPaHEHUS JJAHHOTO HapyIlIeHUs CJAYXO00U [eJIONPOU3BOJCTBA WU OTBETCTBEHHBIM 3a [1€JIONPOU3BOJCTBO
OpraHusalyu [JOJDKHAa ObITh NpoOBeJeHa paboTa IO COCTAaBJEHHWI0 HOMEHKJIATypbl JeJsl OpraHUu3alud U
YTBEPKJEHHUIO ee B YCTaHOBJIeHHOM nopsazke (1. 4.18 [IpaBu)




0O He npoBeaeHa B yCTAHOBJIEHHbIE CPOKM 3KCNIEPTHU3A IIeHHOCTH apXUBHBIX
JOKYMEHTOB

Hapyuatorca HopMmbl nyHKTOB 4.1, 4.10, 4.11 IlpaBuJ, B COOTBETCTBHUU C KOTOPBIMH 3KCIEPTH3a LEHHOCTH
JIOKYMEHTOB IIPOBOJUTCH €XerojHo, B TOM YUCJe B IMpOIEecCe MNOATOTOBKUA JieJl K IlepeJadye B apXUB
opraHusauuu. /Iy ycTpaHeHUs YKa3aHHOT'O HapylleHHs OpraHvu3alUusiM HeoO0XOAWMO H3Y4YUThb JOKYMEHTHI,
CO3JlaHHbIE 3a TO/ibl, KOTJA He NMPOBOAWJIMCH JAaHHbIE MEPONPHUATHUS, HA OCHOBAHUU KPUTEPUEB MX LIEHHOCTHU
[pYKOBOACTBYSICh B 3TOU A EeATEJbHOCTH HOMEHKJ/IATypaMHM JieJsl, IEPEeYHSAMHU JOKYMEHTOB, YCTaHABJMBAKIUMU
CPOKH XpaHEHMUs], 3aKOHAMHU U MMOJI3aKOHHbIMU HOPMATUBHBIMU IIPABOBBIMHU aKTaMH| B LieJIIX ONpeae/IeHUs UX
CPOKOB XpaHeHHS U 0TOOpa JIJ11 BKJIOYEHHUS B cOCTaB ApxuBHOTO poHAa Poccurickon Pegepanuu




0 3aKOH4YeHHbIe e/IONPOU3BOACTBOM JeJia 10 IMYHOMY COCTAaBY He NMOATr0TOBJIEHBI K
nepejaadye B apXUB OpraHU3al UM MOJTHOCTbIO JIN60 0POPMJIEeHbl YACTUYHO,
HanpuMep, OTAeJibHbIE JeJia He NOALIUTBI WU NOAIIUThIEe HA 2 - 3 MPOKOoJIa, B pAje
ZieJ1 JIUCThI He IPOHYMepPOBaHbI UM IPOHYMEPOBaHbI PYYKOH, B OTAEJ/IbHBIX AeJiaX
OTCYTCTBYIOT JIUCThI-3aBEPUTEJIU JIN60 0POpPMJIEHBbI 6€e3 yyeTa Tpe6G0OBaHUM
3aKOHO/JATe/JIbCTBA

HapymatoTcsa HopMbl nnyHKTa 4.19 [IpaBua. s ycTpaHeHUS JAaHHOTO HapylLIEeHUs OTOOpaHHbIE HA IMTOCTOSTHHOE
Wih BpeMeHHoOe (cBbilie 10 JieT) XpaHeHHMe [JOKYMEHTbI IOAJIEXAT IOJHOMY O(OPMJIEHHIO, KOTOpOe
npeaycMaTpUBaeT: MOAIIUBKY WJU MepelvieT JOKYMEHTOB Jiesa, HyMepalUul JIMCTOB, COCTaBJIeHUE JIUCTA-
3aBepUTeJIsl, COCTABJIEHHE BHYTPEHHEN ONKUCU OKYMEHTOB, 0QOpMJIEHUE 00JIOKKHU




O He cocTaBJieHbI OIIMCH A€ MOCTOSIHHOTO U BpeMeHHOro (cBbiiie 10 j1ieT) cpoKoB
XpaHeHUs

HapymatwoTcsa HopMbl yHKTOB 4.11 u 5.5 [IpaBus, KOTOPBIMM YCTAaHOBJIEHO, YTO IO pe3yJbTaTaM 3KCIEPTHU3bI
[IEHHOCTH JJOKYMEHTOB, B LieJisIX 00ecle4yeHrs1 COXpPaHHOCTH, CBOEBPEMEHHOI0 0TOOPA, y4yeTa U CUCTEMATU3alUH
JleJ1, TIoJiJIeXKalux MOCTOSTHHOMY U BpeMeHHOMY (cBblmie 10 JieT) XpaHEHHWI0, B OpraHU3alMAX COCTABJISIOTCA
ONMCH JleJ], JOKYMeHTOB. [/l yCTpaHEeHHsI 3TOro HapylIeHUs OpraHM3alMM 00s3aHbl MPOBECTH pabOTy Mo
COCTABJIEHHIO OINHCEMN JeJl NMOCTOSHHOIO M BpeMeHHOro (cBbiiie 10 JieT) CpOKOB XpaHEHHWs, B TOM YMCJeEe IO
JIAMYHOMY COCTaBy, U IPeJOCTaBUTb 3THM OIIMCA HA COIJIAaCOBAHUE I3KCIEPTHOU KOMHCCUM CO3JAaHHOU B
OpraHU3alWU [Jid M[POBeAeHUA 3KCIepTU3bl LEHHOCTH [JOKYMEHTOB C IMOCJAEeAYIIUM YTBepXIeHUeM
PYKOBOJAMWTEJIEM OpraHu3allUM WM ero 3aMectuteseM. Eciau opraHusaunuad 4BJAETCAd UCTOYHUKOM
KOMIIJIEKTOBAHHUS T'OCYIapCTBEHHOr0 (MYHHIMIIAJbHOI0) apxyMBa corsiacoBaHHble JK opraHusanyy ONMUCH Jied
Heo0XoAuMO mpeAcTaBUTh Ha paccMmoTrpeHue JIIK ympaBsienud. 3K yTBepkgaeT onmucu Aesl MOCTOSIHHOIO
XpaHEeHHWA U COTJIaCOBBLIBAET OIMUCH el 10 IMYHOMY COCTABY




Q 3aroJioBKH JieJ1 He COOTBETCTBYIOT COACPKaHHUIO [€/ia U OIIUCH

Hapymenbl HopMmbl nyHKTa 4.20, 4.26, 4.32 [lpaBua. [lnd ycTpaHeHUS YKAa3aHHOTO HAapylleHWs OpraHu3anuam
HEO0OX0IMMO YeTKO U B 000011eHHOM (pOpMe OTpakaTb OCHOBHOE COZiepKaHHe M COCTaB JJOKYMEHTOB JieJia, TO
eCThb B JieJI0 NIOMelaloTCa JOKYMEHTHI, KOTOPbIE [0 CBOEMY COJEPKAaHUK COOTBETCTBYIOT 3aroJIOBKY JeJia, IpU
3TOM 3alpeujaeTcd TPyNIUPOBATh B JieJla YEPHOBble U [AyOJieTHbIE 3K3eMIUIAPbl JOKYMEHTOB, a TaKXe
JIOKYMEHTBI, NoJJiexKalre BO3BpaTy




HEOAHO3HAYHDLIE UJIN HE ACHDBIE ObA3ATEJ/IbHDBIE

TPEBOBAHUA

deaepasibHbIM 3aKOHOM N2125-®3 ot 22.10.2004 ycTaHOBJIEHbI
cjeAywliue HOPMbI, Tpeoywliue pa3bACHEHUT:

Yacte 1 ctatbu 17

[ocygapcTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOyIpaBJeHUs],
opraHusaIuu )i rpaxkJiaHe, 3aHUMaloIecs
npeAlNpUHUMATENbCKON [esATeJIbHOCTbIO 06e3 00pa3oBaHUs
IOPpUIMYECKOTO JIMIa, 00513aHbl 00ecrneYuBaThb COXPaHHOCTb
apXWBHbIX JOKYMEHTOB, B TOM 4YHCJe JOKYMEHTOB IO JIMYHOMY
COCTaBy, B Te4yeHHEe CPOKOB MX XpaHEHMS, YCTaHOBJIEHHbIX
desiepaibHbIMU 3aKOHAMM, MHBIMU HOPMAaTHBHBIMU MPAaBOBbIMHU
aktamMu Poccuiickort ®@epepanuy, a Takke IMepevyHsIMH
JIOKYMEHTOB, IPelyCMOTPEHHbIMHU YaCThl0 3 CTaTbH 6 U YaCTSIMU
1u 1.1 cratbu 23 PegepanbHoro 3akoHa N2 125-93

/laHHasi HoOpMa yCTaHaBJWBaeT O0S3aHHOCTb OpraHU3alUld U
rpak/iaH, 3aHMMaKLUUXCS npeANpUHUMATETbCKOU
JleITeJIbHOCTbI0O  6e3  00pa30BaHUA  OPUAUYECKOTrO  JIMIA,
obecredyMBaTb COXPAaHHOCTb APXUBHBIX JOKYMEHTOB B TeYeHUE
YCTAaHOBJIEHHBIX CPOKOB XpaHeHUs. /laHHble CPOKM 4Yallle BCEero
YCTAHABJMBAIOTCS MEPEYHSIMH JOKYMEHTOB pa3pabaTbiBaeMbIMHU
denepasbHBIMKM OpraHaMyd TOCYJApCTBEHHOW BJACTH, WHBIMU
rocylapCTBeHHbIMM opraHamMu Poccuiickon @Penepanuu 1o
COTJIACOBAaHUI0 C YIOJHOMOYEHHBIM (de/iepajlbHbIM OpPraHoM
UCIOJIHUTEJbHOU BJAacTU B cdepe apxXUBHOrO Jeja H
JlesonpousBoAcTBa. Hanbosiee 4acTo MpUMeEHSIEMBIM SIBJISIETCS
[lepeyeHb TUNOBBIX yNpaBJEHUYECKUX APXUBHBIX [OKYMEHTOB,
oOpasyrouuxcad B Ipolecce JAeATeJbHOCTH TOCyJapCTBEHHbBIX
OpPraHOB, OPTaHOB MECTHOTO CaMOYINpaBJIEHUS U OpraHU3alui, C
yKa3aHUEM CpPOKOB XpaHEHWs, VYTBEpPXJEHHbIA MPUKA30M
MunkyabTypbl Poccun ot 25.08.2010 Ne 558




Yacte 1 ctatbu 19

JlokyMeHTbl ApxuBHOTOo @QoHJa Pocculickonn @Penepauuu
He3aBUCUMO OT MecTa 170:¢ XpaHeHUs noJJiexaT
rocygjapctBeHHoMy yuety. [lopsiJoK rocyAapCTBEHHOrO y4eTa
JIOKyMeHTOB ApxuBHoro ¢oHaa Poccuiickoii ®epnepanuu
onpeensieTcl YNOJHOMOYEHHBbIM (deepajbHbIM OpPraHOM
UCIIOJIHUTEJIbHOW BJACTU B cdepe apxXUMBHOTO Jiejia U
JleJIONPOU3BOACTBA

dTa HOpMa B JaJibHeWlleM JeTaJlu3upyercd B IMyHKTe 3.2
[IpaBuJ, B COOTBETCTBUM C KOTOPBIM Ha OpraHU3aLUAX,
ABJIAOIIAXCA VCTOYHUKaAMHU KOMIIJIEKTOBAHUA
rOCYJapCTBEHHBbIX  (MyHULMNAJbHBIX)  apXUBOB,  JIEXKHUT
0013aHHOCTb €XXeroJHo, B CPOK 10 1 gexkabps, npenCcTaBiATh B
rOCYZapCTBEHHBIU (MYHULUIIAJbHBIN) apXUB Y4eTHbIe CBe,eHUS
00 00'beMe M COCTaBe XpPaHAILIMXCA B OpraHU3alUy JOKYMEHTOB
ApxuBHoro ¢onza Poccunickon Penepaniv U Apyrux apxXuBHBIX
JIOKYMEHTOB B COOTBETCTBUU C NpUI0KeHUeM 4 K PersameHTy
rOCYJapCTBEHHOI'0 Yy4deTa [JOKYMeHTOB ApxuBHOro GQoHza
Poccurickon Penepanuy, yrBepKAeHHOMY pUKa3oM PocapxuBa
oT 11.03.1997 Ne 11



Ctatp4g 20

[ocypapcTBeHHbIE OpraHbl, OpraHbl MECTHOTO CaMOyIpaBJIeHUs],
OpraHu3alUy U rpaxk/iaHe, B Mpoliecce AesITEJbHOCTA KOTOPbIX
06pasyroTcsd A0KyMeHTbl ApxuBHoro <¢oHzaa Pocculickoi
@enepauuu U Apyrue apxvMBHble AOKYMEHTbI, MOJJiexaliue
NpUueMy Ha XpaHeHHE B IOCyJapCTBEHHble WU MYHUIMIAJbHbIE
apXHUBblI, BBICTYTAIOT MCTOYHHUKAMU KOMILJIEKTOBAHHUS
roCyJapCTBEHHbIX U MYHUIMINAJbHbIX apPXMBOB apXHWBHBIMU
JlokyMeHTaMU. [ocynapcTBeHHble M MYyHMIMNaJbHble apXUBbI
COCTaBJISIIOT CIUCKU MCTOYHHKOB KOMIIJIEKTOBaHUS,
nepeAamlUX [AOKYMeHTbl ApxuBHOro ¢onjga Pocculickoit
Qenepauuu U Apyrde apxXvBHble JOKYMEHTbl B 3TH apXHUBBI.
Bk/iloyeHWe B yKasaHHble CIIMCKM  HErocy/lapCTBEHHbIX
opraHu3alui, a Takxe rpakJiaH OCylleCTBJISIETCS HAa OCHOBAaHUHU
JloroBOpa

Yactb 1 JaHHOU CTAaThU onpe/iesiIeT Kakue IopuandecKkue Juia
SIBJISIIOTCI MCTOYHUMKAMU KOMILIEKTOBaHUs. CTOUT OOpaTUTH
BHMMaHHe, YTO T'OCyJapCTBEHHbIe OpraHbl, OpraHbl MeCTHOI'O
camMoyInpaBJieHUA OTHECEHbI K YUCTY HCTOYHHKOB
KOMILJIEKTOBAHUS roCyiapCTBEHHBIX (MyHULIMTTIATIbHBIX)
apXUBOB CaMMM 3aKOHOM, TaK KaK OHU OCYUIeCTBJASIOT QYHKIIUHU
PYKOBO/ICTBA, OpraHM3alliy, KOHTPOJIS B YCTaHOBJIEHHOU cdepe
JledTeJIbHOCTU. HerocyiapcTBeHHble OpraHy3alMu U TpakJaHe
MOTYT ObITb OTHECEHbI K YHMCJY UCTOYHHUKOB KOMIIJIEKTOBAHUS
roCy/lapCTBEHHbIX (MyHHUIUIIAJbHbIX) apXMBOB HAa OCHOBAaHHWH
JIOTOBOPA, TO €CTb TOJIBKO TMpPH COIJIaCUU OpraHU3alvH.
CooTBeTCcTBywWIlAasi paboTa OCYLIECTBJASETCS COTPYAHUKAMH
roCcyjapCTBEHHBIX (MyHULIMTIAJIbHBIX) apXvBOB nyTeM
HalpaBJieHUs NMUCbMa C NpeAJIo’KEHWEM O COTPYJAHHYECTBE B
006J1aCTH J1eJIONPOX3BO/CTBA U aPXHUBHOTO JieJla U BKJAKYEHUU B
CIIMCOK OpraHu3alur-uCTOYHUKOB KOMIIJIEKTOBAHMUSI
roCy/lapCTBEHHOT0 (MyHUIMIIAJIbHOT0) apXUBOB




Yacte 1 ctatbu 21

JlokymeHTbl ApxuBHOro ¢oHaa Poccuiickoit ®@epepanuy,
HaxoAslMecss B TOCYyJapCTBEHHOM WJIM MYHUIMNOAJIbHOU
COOCTBEHHOCTH, [0 UCTE€YEeHUH CPOKOB UX BpPEMEHHOrO

XpaHEHUsI B TOCYJAapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
caMoynpaBJieHUsl JIMOO TOCYyJapCTBEHHbIX U MYHUIUIAJIbHBIX
OpraHu3alUsax TMepefarwTcsd Ha M[OCTOSHHOe XpaHEHHEe B
COOTBETCTBYKWI[UE TOCYJAapCTBEHHbIE W  MYHHUIMIIAJbHbIE
apXHBbI

B cooTBeTCTBMM C TIpUBEJEHHOW HOPMOM, OpraHu3allvH,
ABJIAOLIMECAd UCTOYHUKAMU KOMILJIEKTOBAHUA IOCYAapCTBEHHBIX
(MyHMIIMIAZIbHBIX) apXWUBOB 00s513aHbI INepejlaBaTh JOKYMEHThI
ApxuBHoro ¢oHaa Poccuiickon Pepepanuvu, HaxoAslUMeECS B
rOCyIapCTBEHHOW WJIU MYHULUMNAJIbHOM COOCTBEHHOCTH, IO
HCTEeYEeHUH CPOKOB Ux BPEMEHHOTO XpaHeHUd B
roCylapCTBEHHBIX OpraHax, OpraHax MeCTHOT'0 CaMOyIpaBJeHuUs
JIMO0 TOCYyAapCTBEHHbIX M MYHHUIMIAJbHBIX OpPraHU3alUsAX, B
COOTBETCTBYWOIUE TOCYyAApPCTBEHHble U  MYHULUNAJIbHbIE
apxvBbl. CDOKM BpeMEHHOIr'0 XpaHeHUs, 10 UCTEYEHUHU KOTOPBIX
BO3HUKAeT Takasd O00f3aHHOCTb YCTaHOBJIEHbl CTaTberd 22
Ha3BAaHHOIO 3aKOHAa M Ucuuciasgercds ¢ 1 dHBapd roja,
caefywouero 3a TroAOM, B KOTOPOM OHU ObIJIM 3aKOHYEHBI
J1eJIOTIPOU3BO/ICTBOM




Yactu 8 1 10 ctaTtbu 23

[Ipy JIMKBUAALMU TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyIipaBJIeHHH, roCyZapCTBEHHBIX )7} MYHULIMIIAJbHBIX
OopraHu3alMil BKJIOUYEHHbIe B cocTaB ApxuBHOro ¢poHza Poccuiickoi
depepanyy JOKYMEHTBHI, JOKYMEHTHI 10 JIMYHOMY COCTaBY, a TaKXe
apxXvMBHble JOKYMEHTBI, CDOKM BPEMEHHOI'0 XpaHEHHUS KOTOpBIX He
UCTEKJIU, B YIOPAJLOYEHHOM COCTOSHUU IOCTYINAKT HAa XpaHEHHE B
COOTBETCTBYIOIIMM TOCYyAAPCTBEHHBIM WJIM MYHULMUNAJIbHBIA apXUB.
[Ipy TMKBUALUN HEroCyZlapCTBEHHBIX OpPraHU3alyi, B TOM YUCJIEe B
pe3ysbTaTe OaHKPOTCTBA, OOpa3oBaBIIMecsS B Ipolecce UX
/leITeJIbHOCTU U BKJIOYEHHble B cocTaB ApxuBHOro <¢QoHja
Poccunickon ®epepanuu apxuBHbIe [JOKYMEHTBI, JOKYMEHTHI II0
JIMYHOMY COCTaBY, a TaKXXe apXMBHbIE JJOKYMEHTbI, CPOKU BPEMEHHOTI0
XpaHeHUsI KOTOpPBbIX He MCTeKJIH, MepeJalTcAd JIMKBUAALMOHHOMU
KOoMHUCCHEeNW (JIMKBUJATOPOM) WJM KOHKYPCHBIM VIPaBJSIOIIUM B
YIOpPAJLOYEHHOM COCTOSHUM Ha XpaHeHUWe B COOTBETCTBYHOUIMH
rOCYZJApPCTBEHHbIM MWJIM MYHULMIAJbHBIM apXuB Ha OCHOBAaHUU
JlOr0BOpa MEeXAY JIMKBUAALIMOHHOW KOMUCCUEN (JIMKBUAATOPOM) UJIU
KOHKYPCHBIM yIpaBJISOLIIAM 1’| roCyZapCTBEHHbIM WU
MYHULMIAJbHBIM apXWBOM. [Ipy 3TOM JIMKBUJALMOHHAsA KOMMCCHUA
(IMKBUAATOP) WM  KOHKYPCHBIM  yIpPaBJSAKOLMUNA  OpPraHu3yeT
yrnopsa0o4eHue apXHWBHBIX JIOKyMEHTOB JIMKBUJIJAPYEMOU
OpraHuMsanyy, B TOM YHWCJIe OpraHu3alud, JUKBUAUPYEMOM B
pe3yJibTaTe OaHKpPOTCTBA

YKkasaHHOM HOpPMOHM YCTAHOBJIEHO, YTO HA TOCYyAApPCTBEHHBIX
opraHax, OpraHax MeCTHOI'0 CaMOYINpaBJIeHUS, IOPUAUYECKUX JIULAX
¥ WH/JUBUAYAJIbHBIX MNpeANpUHUMATENAX JIEXKUT O00S3aHHOCTb, B
c/lydyae JIMKBUJALMM, B YIHOPSJOYEHHOM COCTOSHHUM IepefaThb
00pa3oBaBILIUECH B UX JI€ATEJbHOCTH JOKYMeHThl ApxMBHOro GpoH/1a
Poccutickoit ®Penepanuy, 1OKYMeHTbI 110 JIMYHOMY COCTaBY, a TaKXe
apXvMBHbIE JIOKYMEHTBI, CDOKM BPEMEHHOTO XpPaHEHHUS KOTOPBIX He
HUCTEKJIU B COOTBETCTBYIOUUU roCyJjapCTBEHHBIN WU
MyHUIIMNaJbHbIN apxuB. [loJ ynopsizoueHMeM B Ha3BaHHOM 3aKOHE
1oJipasymMeBaeTCs KOMILJIEKC paboT nmo GOpPMHPOBAHUIO apXUBHBIX
JIOKYMEHTOB B eJUWHMIbl XpaHeHus (Jesa), ONUCAHHUI U
0QOpPMJIEHHIO TaKMX €JUHUI, XpaHeHUsl (Jes])) B COOTBETCTBUU C
NpaBWJaMH, YCTAaHOBJIEHHbIMU YIOJHOMOYEHHBIM QeaepabHbIM
OpraHoM MCHOJIHUTEJNbHOM BJACTU B cdepe apxXUBHOTO Jiejla U
JeJIONIPOU3BO/CTBA. AHAJIOTUYHAA HOPMaA COJAEPXXUTCA B 4YacTu 2
ctatbu 129 ®enepanbHoro 3akoHa ot 26.10.2002 Ne 127-®3 «0
HECOCTOSATEJIbHOCTH (6aHKPOTCTBE)»




HEOAHO3HAYHDbIE WJIN HE ACHBIE ObA3ATEJ/IbHBIE

TPEBOBAHHWA

HopMaTHUBHBIM IIPAaBOBBIM aKTOM, Hau60JIee MNOJIHO PACKPbIBAKUIUM 00513aHHOCTH
IOPUANYECKHUX JIML U UHAUBUAYAJbHBIX IpeANIpUHUMaTe/ield B chepe apxXMBHOIO
AaeJsia, aBjasATca [IpaBu/ia opraHM3anuy XpaHeHU A, KOMIIJIEKTOBAHUS, ydyeTa U
HUCII0/Ib30BAHUS JOKYMEeHTOB ApxuBHOro ¢oHaa Poccuiickon Peaepanyvi U Apyrux
APXMBHBbIX JJOKYMEHTOB B OpraHax rocyJapCTBeHHOM BJIACTHU, OPraHax MeCTHOro
cCaMoOyIpaBJIeHUS U OpraHU3alUsX, yTBepKAeHHbIe IPUKAa30M MUHUCTEpPCTBA
Ky/abTypbl Poccurickon ®egepanum ot 31.03.2015 Ne 526 (aasiee - [IpaBuia).

B PA3'BbACHECHUAX HYKAAKTCA CJICAVIOLHINE IYHKTbI YVKA3dHHBIX IIPABHJI:




> Hopma npasa

1.3. TocynapcTBeHHble OpraHbl, OpraHbl MECTHOTO CaMOyIpaBJeHUs
MYHUIUNIAJIBHOTO pailoHa, TOPOJICKOr0 OKpPyra U BHYTPUTOPO/CKOTO
pailoHa 00f513aHbl CO3/l@aBaThb apxXUMBbl B LieJgX XpaHeHHs,
KOMIIJIEKTOBAHHUS, y4yeTa W HCIO0Jb30BaHUSI 0Opa30BaBIIMXCS B
npolecce Ux JiesiTeJIbHOCTU apXUBHbIX IOKYMEHTOB.

1.4. OpraHusanuu BOpaBe CO3/laBaThb APXWUBBI B LeJIIX XpPaHEHUS
00pa3oBaBLIUXCS B TMpollecCe HUX [JIeATeJbHOCTH apPXHUBHBIX
JIOKYMEHTOB, B TOM 4YHCJe B LeJiIX XpaHEHUS U HCIOJIb30BaHUSA
apXUBHBIX JIOKYMEHTOB, HE OTHOCAIIUXCS K TOCyAapCTBEHHOW WJIH
MYHHUIUIIAJIbHOW COOCTBEHHOCTH.

1.5. 3agaun U GyHKIMKM apxuBa (LleHTPaJbHOTO apXUBa)
rocylapCTBEHHOI'0 OpraHa, OpraHa MeCTHOrO CaMOyIpaBJeHHs,
OpraHu3aliyM - HCTOYHMUKA KOMIIJIEKTOBAHUSI TOCYAApPCTBEHHOTO,
MYHUIUTIAJIBHOTO apxuBa onpe/iessiloTCs MIOJIO’KEHUEM,
yTBEPK/[aeMbIM PYKOBOAWTEEM OpraHHU3aLUH.

2.3. YacTp J0OKyMeHTaJibHOro (pOHJA, BKJOYaWIas AOKYMEHTbI
ApxuBHoro ¢oHaa Poccuiickoii ®Pegepauuu, AOKYMEHTbI MO
JIMYHOMY COCTaBY U JJOKYMeHTbl BpeMeHHbIX (cBblile 10 jieT) CpoKoB
XpaHeHMs, BKJIYEHHbIE B yYeTHbIE JJOKYMEHTbI apXUBA, COCTABJISIET
apXUBHbIM (POHJ, OpraHU3alUU, KOTOPbIA NOJJEXKHUT XpPaHEHUIO B
apxXvBe OpraHu3alyu

O Pa3bgacHeHUusa

[lynktel 1.3 u 1.4 ycTaHaBJMBaOT 005S3aHHOCTb CO3/laHUSI apXUBa
U1 XpaHeHUs apXUMBHBIX  JIOKyMEHTOB TOJIbKO A1l
roCcylapCTBEHHBIX OPraHOB W OpPraHOB MECTHOr'O0 CaMOyIpaBJeHUs
MYHUIUNIAJIBHOTO paliOHa, TOPOACKOTO OKPyra U BHYTPUTOPOJCKOTO
paiioHa, OCTa/IbHBIM MPEIOCTABJISAS TPABO €r0 CO3/1aHUS.

OfHako y»e aHa/iu3 NyHkKTa 1.5 noagpasyMeBaeT, YTO HEOOXOAUMOCTh
CO3/laHUs apxuBa (a BMeCTe C HUM U JJOKYMEHTOB, PeTyJIHUPYIOIIUX
ero TMOoJIOKeHHWe) JIeXKUT M Ha OpraHu3alusax - HCTOYHUKAaX
KOMIIJIEKTOBAHUA IOCYZAapCTBEHHOr 0, MYHUIIUNIAJIbHOTO apX1Ba.

[IyHKT ke 2.3 pacuupsieT Kpyr 3THX JIMI| 10 BCEX OpraHuU3alivM, B
JleITeJIbHOCTH KOTOPbIX 00Opa3yloTcs KaK JOKYMEHTbl ApPXHMBHOTO
doHpa Poccuiickont ®denepanyv, Tak U JOKYMEHTbl MO JUYHOMY
COCTaBy W [JIOKYMEHTbl BpeMeHHbIX (cBbilie 10 JeT) CpOKOB
XpaHeHUsl.

TakuM 06pa3oM, co3/jaHME apxXWBa M Ha3HAuYeHHE [OJHKHOCTHOTO
JIULla 32 HETO OTBETCTBEHHOTO PEKOMEH/IyeTCs BCEM OpTraHU3alUsM,
B Ybel J1eITEJIbHOCTH 00Pa3y0TCs apXUBHbIE JJOKYMEHTHI




> Hopma npaBa

4.1. JlokxymeHTbl ApxuBHoro ¢oHzaa Poccuiickont ®enepauuu u
JIOKYyMeHTbl BpeMeHHbIX (CBbllle 10 jieT) CPOKOB XpaHEHHUS, B TOM
4yHcJie 1Mo JIMYHOMY COCTaBY, MepefaloTcsl B apXUB OpraHU3alud He
paHee, 4eM yepes3 OJ[UH I'oj U He M03/Hee, YeM Yepe3 TPH rojia mnocje
3aBepllIeHus el B 1eJIONPOU3BO/ICTBE

O Pa3bgacHeHUusa

[IpaBU/1IaMH yCTAHOBJIEH TEPHOJ, B TeYeHHE KOTOPOro JOKYMEHThI
ApxuBHoro ¢oHaa Poccuiickoii ®Pegepauuu U JOKYMEHTbI
BpeMeHHbIX (cBbille 10 JieT) CPOKOB XpaHEHHS, B TOM 4YMCJie IO
JIMYHOMY COCTaBY, /I0JI>KHbI ObITh YIIOPsiIOYeHbl U llepe/laHbl B apXUB
OopraHusanyyd. IJTOT [epuof, COCTaBJsgeT TpPpU TroAa Mocjiae
3aBepllIeHUs JieJ B JIeJI0NPOM3BOACTBE. B TedyeHHWe mepBOro roja
JleJla ToAJieXKaT MOJHOMY OQOPMJIEHHMIO M BKJIIOYEHUIO B OIMUCH
CTPYKTYPHBIX MOJpa3fieJIeHUU OpraHU3aluU COTPYAHUKAMHU ITHUX
nojpaszeseHu. B TedyeHue mocaeaywlUX JBYyX JIeT JeJia
nepefalTCcd B apXUB OpPraHU3alUu MO rpadukKy, YTBep:KJEHHOMY
pyKOBOAUTeNeM oOpraHusanuu. K 3aBeplieHUI0 3TOro mnepuoja
pabOTHUKAMK apxXWBa OpraHusanyv (JODKHOCTHBIM  JIUIOM,
OTBETCTBEHHBbIM 3a apXWB) AOJ/DKHbI ObITb COCTaBJIEHbI CBOJIHbIE
OTUCH e, ojiexalue paccMotrpenuto Ha JIIK (a5 opraHusanui-
VICTOYHUKOB KOMILJIEKTOBAHHUS TOCYApPCTBEHHBIX, MYHULIMNIAJIbHBIX
apXHMBOB) U yTBEPXKJEHUIO PYKOBOAWTE/IEM OpPraHU3aIi1




> HopMa npaBa

4.15. HoMeHk/1aTypa Jies1 3aKpenisieT KJacCuPUKauUio (TpynnupoBKY)
WCIIOJIHEHHBIX JOKYMEHTOB B Jiesia (3JIeKTPOHHbIE JieJia) U SIBJSAETCA
OCHOBHBIM  Y4YE€THBbIM  JOKYMEHTOM, OTpPaXalollUM COCTaB U
OpraHM3alMIo JOKYMEHTaJbHOro GOH/a OpraHru3aLuu.

4.17. HoMmeHkJiaTypa [JeJl OpraHu3aldu pa3pabaThiBaeTcsl Ha
OCHOBaHHWHU TUIOBBIX, BEJJOMCTBEHHbIX U UHbIX [IepeYHEN JOKYMEHTOB C
yKa3aHUeM CPOKOB XpaHeHHs, UHbIX HOPMATHBHBIX NMPABOBbIX aKTOB, a
TaK>Xe TUIOBbIX U MPUMEPHbIX HOMEHKJIATYP JeJl...

4.18. HomeHkJsiaTypa Jes1  OpraHU3alMU  COCTaBJAETCA IO
YCTaHOBJIEHHOM ¢OpMe Ha OCHOBAHUM HOMEHKJIATYP JeJl CTPYKTYPHBIX
noJipas/ieJIeHr M.

OpraHu3auud - WCTOYHUKMA KOMIJIEKTOBAaHUSA TOCYAApPCTBEHHBIX
(MyHUMLMNA/NIbHBIX) apXWBOB OAWH pa3 B 5 JIeT COIJIAaCOBBIBAIOT
HoMeHKaTypy ges ¢ LI3K (3K) opranusauuu v npencTaBJglOT ee Ha

cornacopaHue coorBeTcTBywmux IJIIK wuam  rocygapcTrBeHHOro
(MyHUUDAJIBHOTO) apxXuBa, COIVIaCHO MpPEeAOCTaBJEHHbIM €My
MOJIHOMOYHSIM.

OpraHusauuy, B JesTeJIbHOCTU KOTOPbIX He CO3JAITCS JOKYMEHTbI
ApXuBHOTO doHa Poccuiickoi denepanyy, yTBEPXKAAKT
HOMEHKJIATYpPy JieJ CAMOCTOSITeIbHO

O Pa3bgacHeHUusda

Homenkisatypa pen opraHusanuu paspabaTbiBaeTcs Ha OCHOBe
yCTaBa, MOJIOXKEHHUH, ITATHOI0 PACIUCaHUsA, HOMEHKJIATYphbl JeJs 3a
NPOULJIBIM TOJ, ONUCEN e OCTOSHHOTO U BpeMeHHOro (cBbime 10
JIeT) CpOKa XpaHeHHs, BeJOMCTBEHHBbIX M THUIOBBIX IepedyHel
JIOKYMEHTOB C YKa3aHHWeM CPOKOB XpaHeHUs, TUIIOBbIX U IPUMEPHBIX
HOMEHKJIATyp JeJl. HomenkiaTtypa Ji{s) OpraHu3anuu
pa3pabaTbIBaeTCsl €Xero/lHO, YTBEPXKAAETCSI PYKOBOJUTENEM U, NIPU
Heo0X0AIMMOCTH, HanpaBJisieTcss Ha paccMoTpeHue JIIK




Pa3bsacHeHus l'lpI/IMeanI/Iﬁ CoAcPKAIIUXCA B IIepevdYHe

JAOKYMEHTOB 00 apXUBHOM JeJie

= IIpumevyanue

Cpok XpaHeHHsI «IOCTOSTHHO» [JIOKYMEHTOB B
OpraHu3alusax, He SBJSIMUXCI MNCTOYHUKAMU
KOMIIJIEKTOBAHHUS rocy/1apCTBEHHBIX,
MYHUIIMIIAJbHBIX apXHWBOB, HE MOXXET ObITh MeEHee
JIECSITHU JIET

> Pa3bsICHEeHus

JlIOKyMeHTBI, JIJ11 KOTOPbIX MEPEYHSIMH YCTaHOBJIEH
CPOK XpaHEHHs «IIOCTOSTHHO», B OpraHH3alUsiX, He
ABJIAIOIIUXCS ~ HUCTOYHUMKAMM  KOMIIJIEKTOBAHMUS
rocy/1apCTBEHHBIX, MYHUILIMIIAJbHBIX  apXUBOB,
JIOJDKHbl ~ XpaHUTbCA A0 JMKBUJALMU  3TOU
opraHuszauuu. B cayyae, ecid opraHu3sanus
CyllleCTBOBaJla MeHee JeCsTH JieT, OHa [JOJKHa
ob0ecreyuTb  YCJOBUS  XpaHEHUS  CO3JaHHbBIX
JIOKYMEHTOB /10 UCTE€YEHHUSI YKa3aHHOT0 CPOKa




= Ilpumevyanue
JIIK

Jlo MUHOBaHUSA HAJJOOHOCTHU

> Pa3bsiACHEeHUud

[leJia, K CpOKYy XpaHeHHUs KOTOPBIX UMeeTCd IMoMeTKa
«3IIK» mogJsiexaT MOJIMCTHOMY NPOCMOTPY B LeJIAX
onpenejeHUd W  BbIJeJEeHUdA U3 UX COCTaBa
JOKYMEHTOB, OJIeXKalllUX NOCTOAHHOMY XpaHEHUIO

Cpok  XpaHeHUSI  JIOKYMEHTOB onpejessieTcs
NpaKTUYEeCKOW  3HAYMMOCTbI  JOKYMEHTOB M
BOCTPeOOBAaHHOCTbIO HMX B  JIeJIONIPOU3BO/CTBE.
OZHAaKO OH He MOXeT ObITb MEHee OJHOro roja




= Ilpumevyanue

[Iocsie 3aMeHbI HOBBIMU

[Ipu ycsi0BUY NpoBeieHUs IPOBEPKH (PEBU3HUH)

> Pa3baACHEeHUuda

JlaHHOe npruMevyaHue (KaK U UHble, aHAJIOTUYHbIE EMY 110
coiep>KaHUI0) 03HA4YaeT, UYTO CPOK XpaHeHUs JOKyMeHTa
MCUMCJISIETCS TOJIbKO IOCJ€ TOr0, KakK BMECTO HEro
BCTYNUT B JIEUCTBHE HOBBIM, TO €CTh [10CJI€ HACTYIJIEHHUS
YKa3aHHOTO B MPUMeYaHUH COObITHUSA

[IpumedyaHue mnoapaszyMeBaeT, YTO JOKYMEHTbI MOTYT
ObITh YHUUTOXEHbI TOJIBKO MPU COBOKYMHOCTU YCJIOBUU
- MCTe4YeHUe yKa3aHHOro B rpade cpoka XpaHeHUs U
MCIIOJIHEHHSl YCJAOBHUS, YKAa3aHHOrO0 B TMpPUMeEYaHMUHU.
Hanmpumep, peructpel Oyxrajatepckoro (0O KeTHOrO)
y4yeTa MOTYT ObITb YHUUYTOXKEHbI Yyepe3 5 JieT TOJIbKO B
clay4dae, €CJU B ITOT NPOMEXKYTOK BpeMeHHM Oblia
npoBeseHa ¢uUHaAHCOBass TMpoBepka (peBusus). B
IPOTUBHOM CJy4ae, JOKYMEHTbI JOJIXKHbI XPAaHUThCS 10
MCIIOJIHEHHUS 3TOT0 YCJI0BUS




[IpeaugenTom Poccunckou Peaepanum 18 nwoHs 2017 roga noagnucaH

denepasibHbIA 3aKOH N2 127-®3 «O BHECeHUM U3MEHEHUH B OTAe/IbHbIe
3aKOHOAaTe/JIbHbIe aKThbl Poccurickon ®eaepanun»

YkazaHHbIM 3aKOHOM, B YaCTHOCTH, BHECEHBI C/leiytoliue nu3MmeHeHus B PepepanbHblil 3akoH oT 22.10.2004 N2 125-®3 «06 apxuBHOM Jiese B Poccuiickoint @egepanuuun»:

- omnpeiesieH CPOK, B TedeHHe KOTOPOro JIMIL0, KOTOpoe MpUuoOpesio MpaBO COOGCTBEHHOCTU Ha JAOKyMeHTbl ApxuBHOTro ¢poHzaa Poccuiickont Penepanyu, 06s3aHO
YBE€JOMUTb COOTBETCTBYIOUIYIO FOCYAAPCTBEHHYO OPTaHU3alUI0. ITOT CPOK COCTABJISIET TPUALIATH AHEH CO AHS OTUYKAEHUS UJIH Ilepexo/ia MPaB;

- BBelEeH eﬂI/IHblf/'I MopAAOK YCTAHOBJIEHHUA W Ha4daJla MUCHHUCIEHHUA CPOKOB XpaHEHHUA aAPXHUBHBIX JOKYMEHTOB. TaK, CPOKH XpaHEHHUA apXHMBHbIX JOKYMEHTOB
YCTaHaBJIMBAKOTCA (1)6ﬂepa.}1beIMI/I 3dKOHaMH, HWHBIMHW HOPMATUBHBIMHW IIPABOBbBIMH 4dKTaAMH Poccuiickon d)eﬂepaulzm, d TakKXe IepedHAMHU HOOKYMEHTOB
paBpa6OTaHHbIMI/I U YTBEPXKAEHHBIMHW B YCTAHOBJIEHHOM IOpAAKE, U UCHUC/IAKTCA, HE3ABUCUMO OT MECTa UX XpaHEHHA, C 1 AHBap4d rojga, cieayruero 3a rogom, B
KOTOpPpOM OHH ObLJIM 3aKOHYEHBI AeJIONIPON3BOACTBOM,

- ctaTbs 22.1, ycTaHaBJAMWBAWLIAsA CPOKM XpaHEHUA JOKYMEHTOB IO JIMYHOMY COCTaBY, M3JI0KEHA B HOBOW peJaKLMU. B COOTBETCTBHUM C HeW JOKYMEHTHI IO
JIMYHOMY COCTaBY, 3aKOH4YeHHbIe Aesionpor3BoAcTBoM A0 01.01.2003 roaa, xpaHaTcsa 75 JieT, a JOKYMEHTHI 110 JIMYHOMY COCTaBY, 3aKOHYEHHbIE [eJI0NPOHU3BO/CTBOM
nocie 01.01.2003 roza - 50 set. [lo ucTeyeHWM yKa3aHHBIX CPOKOB XpaHEHHUsl JOKYMEHTbI MO JIMYHOMY COCTaBy, 0Opa3oBaBLIKMECS B Mpoliecce AesTeJbHOCTH
MCTOYHUKOB KOMILJIEKTOBAaHUS I'OCYAApPCTBEHHBIX U MYHULMINAJbHBIX apXUBOB, MOJAJEXAT 3KCIIePTHU3€ LLeHHOCTHU JOKYMEHTOB. DTOW e CTaTbed YCTaHOBJIEHO, UTO
CPOKU XpaHeHHs apXUBHBIX JOKYMEHTOB 110 IMYHOMY COCTaBY, yKa3aHHble B 3aKOHe, He paclpoCTPaHAKTCSA Ha JOKYMEHTBI 110 IMYHOMY COCTaBY, B OTHOIIEHWH KOTOPbIX
JleMCTBYIOIIMMU NepeYHSIMU apXUBHBIX JIOKYMEHTOB C YKa3aHHWEeM CPOKOB MX XpaHeHHUS YCTaHOBJIEH HHOU CPOK XpaHeHHUS;

- orpegeJsieHbl OrpaHUY€HHA I10 O6'beMy, CpOKaM, HCIOJIb3YEeMbIM TEXHHUYECKHM CPEeACTBAM KOIIMPOBAHHA, BblJja4€ WU KOIMHMPOBAHHWIO apPXHWBHBIX JOKYMEHTOB Ha
BO3M€3,ELHOI‘;I NJIN 663BO3M€3,£LHOI>’I OCHOBE€, KOTOpPbI€ YCTaHABJIMWBAKTCA BEAOMCTBEHHBIM HOPMATUBHBIM ITPABOBbLIM dKTOM IIPH KCIIOJIb30BAHHWH dPXHWBHBIX JOKYMEHTOB

BHeceHHbIMU U3MEHEHUSIMU TaK)Ke BBeJIeHbI MONPABKU B OT/e/bHble 3aKOHO/|aTe/IbHbIe aKThl, CBI3aHHbIE C NMepejadyell pyKOBOJCTBA AesATeJbHOCTbI0 PeiepabHOIO
apxuBHOTro areHTcTBa OT [IpaBuTenbcTBa Poccuiickoit ®enepanuu k [Ipesuaenty Poccuiickoit @espepanuy, U 3aMeHOM ycTapeBllIero HAaMMeHoBaHUs ¢e/iepabHOT0







