IIpoBeaenne IKCNEPTH3bI HEHHOCTH APXUBHBIX JOKYMEHTOB
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[lernoB Mnbs BnagumupoBudy, BeAyIIMil apXUBHUCT OTHENIa KOMILJIEKTOBAHUS,
BEIOMCTBEHHBIX apXWUBOB M JEJONPOU3BOJACTBA TOCYJAPCTBEHHOIO Ka3€HHOTO
yupexaenuss HoBocuOupckoit obnactu «['ocymapctBeHHblii apxuB HoBocuOupckoit
o0nacTu»

JKCIepPTH3a HEHHOCTH JTOKYMEHTOB — U3YYEHHE JOKYMEHTOB Ha OCHOBAaHUU
KPUTEPHUEB UX IEHHOCTH IS OTIPEICTICHHUSI CPOKOB XPAHEHUS IOKYMEHTOB (2).

Iesb10 NpoBeaeHUs IKCIEPTU3bI IEHHOCTH IOKYMEHTOB SIBJISIIOTCS:

- 0TOOp IOKYMEHTOB MOCTOSIHHOTO W BpeMeHHOro (cBbilie 10 neT) xpaHeHust st
nepesayu Ha TOCyJapCTBEHHOE XPaHEHNUE;

- 0TOOp JTOKYMEHTOB C BPEMEHHBIMU CPOKAaMHU XpaHEHUsI U C MoMeTKou «/lo
MUHOBaHUSA HaJ0O0HOCTHUY», MOJJICKAIUX MAJbHEUIIEMY XPAaHEHUI0O B CTPYKTYPHBIX
MOAPA3AEICHUSX;

- BBIJICJICHHE K YHUYTOKEHUIO J€J, CPOKH XPAHEHHS KOTOPBIX UCTEKIIH.

IepBBIM ITANOM, o0ecrneyuBaOIIUM BBINOJIHEHUE npoiecca
KOMILUIEKTOBAHUSI ApXMBAa OPraHU3alUH J0KYMEHTAMH, SIBJISIETCSI NPOBeEJIeHHUE
IKCMEPTU3bI IEHHOCTH IOKYMEHTOB B J1€JI0MPOU3BO/ICTRBE.

OkcnepTH3a LUEHHOCTH JOKYMEHTOB B JICJIONPOW3BOJICTBE OpPraHU3AIMHA - 3TO
U3y4eHHe TOKYMEHTOB HA OCHOBAHUHU KPUTEPHUEB WX IIEHHOCTH (HAYyYHO-OOOCHOBAaHHBIX
NPU3HAKOB, HA OCHOBAHUHM KOTOPBIX OIPEIENISICTCS CTENEHb IICHHOCTU JIOKYMEHTOB),
BHIPAOOTAHHBIX B IMPOLIECCE APXUBHOW NMPAKTUKH: (3)

- KpUTEpPUEB  NPOUCXOXKJAEHUS  ((PYHKIHOHAIbHO-IIEIEBOIO  Ha3HAuYCHUs
OpraHM3aly C YYETOM €€ pOJIM WM TUIIOBOTO XapaKTepa, BpEMEHH U MECTa CO3JIaHus
JOKYMEHTa U T.11.); (4)

- KpUTEPHUEB COACPKAHMUS JOKYMEHTOB (3HAUMMOCTH MH(OPMAILIUY, B TOM YHCIIE
€e YHHUKQJIbHOCTH, THUIIMYHOCTH WM TOBTOPSEMOCTH, BHJAa JIOKyMEHTa, €ro
MIOJIJTUHHOCTH );

- KpPUTEpUEB BHEIIHMX OCOOEHHOCTEH JOKYMEHTOB ((hopmbl (pUKCHpOBaHUS U
nepesayn CoJep)KaHus, YAOCTOBEpeHUs U O(opmIIeHUS TOKyMEHTa, (U3UYECKOTO
COCTOSIHUSI, CTETICHH TTOJTHOTBI COXPAaHHOCTH JTIoKyMeHTa). (5)

C uenbo BCECTOPOHHETO U MOJIHOIO OTPaXEHUs AEITeIbHOCTH OpraHU3al|y pU
dbopMUpOBaHUHM €€ apxXuBHOro (OoHJIA HEOOXOJMMO KOMIUICKCHOE IPUMEHEHHUE
KPUTEPUEB IKCIIEPTU3BI IEHHOCTU JOKYMEHTOB.

JKcnepTH3a HeHHOCTH JOKYMEHTOB B yUpesKIeHnn npoBoautcs: (6)

- IPU COCTaBJICHUU HOMEHKIIATyphI aei; (6.1.)

- B mporecce (HOPMHUPOBAHUSI 1€ M MPOBEPKU TMPABHIBHOCTH OTHECEHHSI
JIOKYMEHTOB K jenam; (6.2.)

- I TTOATOTOBKE JIeN K Tepeaue B apXUBOXPAHHJIHIIIE.



(6.1.) DOkcmeprH3a 1EHHOCTH JIOKYMEHTOB IPOBOIUTCS Ha OCHOBaHUH
®denepanbHbIX 3aKOHOB 0T 22.10.2004 No 125-d3 «O6 apxuBHOM aene B Poccuiickoi
Oenepanuuny», oT 18.06.2017 No 127-®3 «O BHeCEHMH HU3MEHEHUW B OTJCIIBHBIE
3aKoHoJaTenbpHble akThl Poccuiickoin @enepanumy»; [IpaBui opraHuszanuy XpaHEHUS,
KOMILJIEKTOBAHUS, y4de€Ta U HCIOJb30BaHUS JIOKYMEHTOB ApxuBHOro (Qonma
Poccuiickoit @enepanun M APYruxX aApXUBHBIX JOKYMEHTOB B TOCYJIapCTBEHHBIX WU
MYHUIIMNIAIBHBIX apXUBax, My3esix M Oubimorekax, opraHuzanusx Poccuiickoit
akanemuu Hayk M. 2007 ¢ n3MeHEHUSIMH, YTBEPKICHHBIMHA NpHUKa3oM MuHHCTEpCTBA
KyaeTypbl Poccuiickoit ®enepaunu ot 16.02.2009 Ne 68, IlpaBun opraHuzanuu
XpaHeHus, KOMIUIEKTOBAaHHUs, yueTa U HCIOJIb30BaHUS JOKYMEHTOB ApXHBHOrO (poHIa
Poccuiickon denepannn U Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax roCyJapCTBEHHOU
BJIACTH, OpraHax MECTHOTO CaMOYIpPaBJIEHHs MW OPTraHMU3aLMsIX, YTBEPKICHHBIX
npukazoM MunucrteperBa KyiapTypsl Poccniickonn @enepanun ot 31.03.2015 Ne 526;
IlepeyHsi THMNOBBIX YNPABJIEHYECKUX APXMBHBIX JOKYMEHTOB, 00pa3yloulIuxcs B
NAeSITeJIbHOCTH TOCYIAPCTBEHHBIX OPraHOB, OPTAaHOB MECTHOI0 CaMOYIPABJICHUS U
OpPraHmM3anuii, ¢ YyKa3aHHeM CPOKOB XPaHCHHUNl, YTBEPKIACHHOI0 NPHUKA30M
MunucrepcrBa KyJabTypbl Poccmiickoii @egepaumu ot 25.08.2010 Ne 558 (mo
18.02.2020), Ilepeuynsi THNOBBIX YINPABJEHYECKHX APXMBHBIX JIOKYMEHTOB,
o0pasymuxcs B npouecce AesiTeJJbHOCTH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI0 CaMOYINPABJICHUSI U OPraHM3aluil, ¢ YKa3aHHEM CPOKOB MX XPaHEHUs,
YTBep:KICHHOro mnpukasom @egepanbHoro apxupHoro arenrcrsa or 20.12.2019
Ne 236 (¢ 18.02.2020), cBOIHONW HOMEHKJIATYpbl J€JI; HOPMAaTUBHO-METOIMYECKUX
nokymeHToB denepanbHOro apxuBHOro areHTcTBa U ynpasiieHus ['AC HoBocubupckoi
o0nacTu.

Jlist ompenenieHus CPOKOB XpPaHEHUs JOKYMEHTOB, OOpa3yloIIMXCS B HAy4YHO-
TEXHUYECKOM W TMPOU3BOACTBEHHOW JEATEIBHOCTA OpPTraHU3aluil, MPUMEHSAETCS
«IlepeyeHb TUTIOBBIX APXUBHBIX JOKYMEHTOB, 00pa3yIOIMNUXCs B HAYYHO-TEXHUYECKON U
MIPOU3BOJICTBEHHON JIE€ATEIIbBHOCTH OpraHW3allhii, C YyKa3aHUEM CpPOKOB XpaHEHUS,
YTBEPKACHHBIA MPUKa30M MUHHUCTEPCTBA KYJIbTYPbl M MAaCCOBBIX KOMMYHMKAIUU
Poccuiickoit ®eneparuu ot 31.07.2007 Ne 1182.

JIist  yCTaHOBIIEHHWS ~ CPOKOB  XpaHEHUS  CHenupUYEecKOW  OTpaciieBon
JOKYMEHTAIIMU NPUMEHSIOTCS OTpaCiEBble MEPEUYHH, MPUMEPHbIE HOMEHKIATYPHI 1€,
ABJISIFOIIMECS ACHCTBYIOIMMHU HA MOMEHT YIIOPSAOYEHHS JOKYMEHTOB.

(6.3.) OtOop [OOKYMEHTOB Uil ITOCTOSIHHOIO XpaHEHHS MPOBOIUTCS Ha
OCHOBAHMH YKAa3aHHBIX BBIILIE NEPEUYHEN TOKYMEHTOB C YKAa3aHHUEM CPOKOB UX XPaHEHHUS
U HOMEHKJATYphl J€J YUYPEKIEHUs IIyTEM IOJHMCTHOTO IpocMoTpa nen. B pemax
MOCTOSTHHOTO XpaHEHUs TMOJIeKAT H3BATUIO AYOJIETHBIE HSK3EMIUIIPHl JTOKYMEHTOB,
YEpHOBUKH, HEO(POPMIICHHBIE KOINHUU JOKYMEHTOB M HE OTHOCSIIHMECS K BOIPOCY
JIOKYMEHTBI C BDEMEHHBIMU CPOKaMH XPaHEHUSI.

[Ipu skcnepTH3e LEHHOCTH ClieyeT oOpamaTh 0co00e BHUMaHUE Ha JOKYMEHTBI
C BPEMEHHBIMU CpPOKAaMH XpaHeHus, umeromuMu oTMeTKy «IIIK». Ormerka «IIIK»
O3HAYaeT, YTO YacThb JOKYMEHTOB, MPEJCTABIECHHBIX B JieJie, MOXET UMETh HAy4HO-
HUCTOPUYECKOE 3HayeHue M ObITh OTOOpaHa Ha MOCTOsSIHHOEe xpaHeHwe. K Takum
JIOKyMEHTaM  OTHOCSTCS ~ MH(POpPMAllMM, CHOPAaBKA IO  OMNEPATUBHO-OTPACIIEBOM



NEATEeNIbHOCTH, TMEPEenucKa, JOKIaJHble 3aliCKU PYKOBOJACTBY OpraHU3aldd MU Ap.
OTOopy Ha TOCTOSTHHOE XpaHEHHE TMOJJIeKAT JOKYMEHTBI, OTPa)KaroIIUe OCHOBHBIC
HanpaBJICHUS AEATCIbHOCTHA OPraHU3alMu B COOTBETCTBUU C €€ IE€JICBbIM HAa3HAYCHUEM.

[Ipu mpoBeIeHUHU AKCIEPTU3bI LIECHHOCTH JOKYMEHTOB J1eJI0 ¢ OTMETKOM «IITK»
MIPOCMATPUBACTCS MOJMCTHO. JJOKYMEHTBI MOCTOSTHHOTO XPaHEHMS BBIACISAIOTCA U U3
HUX (QOPMHPYIOTCS OTIEIbHBIE JIeJla, KOTOpble OyAyT BKJIIOYEHBI B OIUCH JICI
MOCTOSHHOTO XpaHeHMs. OcTaBIIMECs JOKYMEHTHI BPEMEHHOI'O XPAaHECHUS XPaHATCS B
TEUEHHUE CPOKOB YCTAHOBJICHHBIX MEPEUHSAMM I HOMEHKJIATYPO Jiedl.

Cpenu Takux JOKYMEHTOB 0CO0O€ MECTO 3aHUMAET KOMIUIEKC JIOKYMEHTOB
«tepernickay. OHa oOpasyeTcss B pe3ynbTaTe OCYIICCTBJICHHS CBSI3€H OpraHU3aIiuil C
BBIIECTOSIIIMMA W JAPYTMMU OpraHu3auusiMd. B mucbmMax MOTYT coOAepKaThCs
BOIIPOCHI, HE OCBEILICHHBIC WJIM HEJOCTATOYHO OCBEIIECHHBIE B APYrUX JOKyMeHTax. B
HUX OTpa)XarTcs BOMPOCHl O IUIAHUPOBAHWUU U (UHAHCUPOBAHUU JACSTEIbHOCTH
OpraHu3allii, O COTJIACOBAHWU WJIM YTBEPKICHUHU JTIOKYMEHTOB, MH(POPMUPOBAHUU O
XOJIe M pe3ysbTaTaxX UCMOJHEHUs MopydeHuit u ap. Hanbonee BaxHbie U 00Ja1aronIme
UHOOPMAIIMOHHONW IIEHHOCThIO MHChbMa HEOOXOJAMMO OCTaBUTh Ha TMOCTOSHHOE
XpaHEHUE.

B nenme ¢ mepenuckoil MOTYT COJEpkKaTbCAd KOMUU CIPABOK, OTYETOB M JIPYTUX
JIOKYMEHTOB, HAINpPABISIEMBIE B BBIMIECTOSIIINE W IMOAYUMHEHHBbIE OpraHuzanuu. llpu
IUIOXOM COXPaHHOCTU JIOKYMEHTOB OpraHu3ali HEOOXOJWMO BBIJCIUTh KOMUHU
HanOoJiee BaKHBIX JOKYMEHTOB JIsl BKJIFOUEHHUS B OMKCH JEJ MOCTOSHHOTO XPaHECHMUSI.

[IpoBeneHue 3KCnepTU3bI CIeAyeT HAaUMHATh C MPOCMOTpPa JOKYMEHTOB CITY>KObI
JIOKYMEHTAIMOHHOTO oOecreueHust (yrmpaBieHHUE JejaMu, KaHILEJIspus U Ap.), 3aTeM
TaKuX CTPYKTYPHBIX TMOJpa3ACIICHUI, KaKk OyxraaTtepusi, OTIeNd KaJIpoB, OTPACIICBBIC
OTJZIJIbI, MPOM3BOACTBEHHBIC CTPYKTYphl W JAp. Eciam B opraHuzaiuu OTCYTCTBYIOT
CTPYKTYpHbIC TIOJIpa3/IeieHusl, TO U3YUYEeHUE JOKYMEHTOB OpraHu3alluu CIeAyeT HayaTh
c OpraHU3alMOHHO-PACTOPSAUTENBHBIX JIOKYMEHTOB, MJIAHOBO-OTYETHOM
JOKYMEHTAIUU.

Cnenyer oOpaTuTh BHHMAaHHME Ha TO, 4YTO B JOKYMEHTaX CTPYKTYPHBIX
MOAPA3JAEIECHUNA MOTYT OTJIOXHUTHCA JTOKYMEHThI KOMUCCUN U KOJJIETUAJIBHBIX OPTraHOB
OpraHu3aliy, JOKYMEHTAI[MOHHOE O0O0ecleueHrne KOTOPhIX TMOPYyYEeHO pPabOTHHUKY
OJHOTO W3 CTPYKTYPHBIX mojapasaeiacHuil. JJOKyMEHTbl KOMUCCHUH W KOJUIETHAIBHBIX
OpPTaHOB BBIJIETSIOTCS B OTAEIbHBIE JIEIA.

B mpenenax kaxaoro mojapasiesieHUsl MOJUMCTHO MPOCMATPUBAIOT CHayaja Jo-
KYMEHTBI TIOCTOSIHHOTO XpaHEHUS: TOJOXKEHUS, TMPUKA3bl, MEPCHEKTUBHBIC TUIAHbI,
OTYETHI, IOKJIAJbI U T.1. EC/IM 10 KakoW-1100 NMpUYKMHE TOJIUMHHUKA 3TUX JOKYMEHTOB
OTCYTCTBYIOT, U WX TMOWCK HE Jajl Pe3yjbTaTOB, BBISBIAIOT U OTOMPAIOT Ha XpaHEHUE
3aBEpPEHHbIE KOMUH JIOKYMEHTOB.

B nporecce mommMcTHOTO MpoCcMOTpa JOKYMEHTOB MPOBOJIUTCS MPEIBAPUTEIIHHOE
BBIZICICHUE JyOJETHBIX DJK3EMIUIIPOB, TPOEKTOB, BapHaHTOB. Breimenenue K
YHUYTOXEHUIO JOKYMEHTOB C TOBTOPSIOIICHCS WHGOPMAIMEH MPOBOAUTCS TOJHKO
MOCJIE CBEPKH MX C JOKYMEHTAaMH, OCTaBIsIEMbIMU Ha XpaHeHue. Kpome no i IMHHUKOB
MOTYT OCTaBIISITbCSI HA XpaHEHUE JyOJIETHBIE SK3EMIUISPBI, TPOEKTHI, BapHUAHTHI
JOKYMEHTOB TpPU HAJIMYUW MOJJUHHBIX BHU3, PE3OJIOLMI, MOMET M NPaBOK TEKCTA,



OTCYTCTBYIOIIUX HA TOJJIMHHUKE, a TaKXKe, €CIM TMOJJIMHHUK HAXOJIUTCS B TUIOXOM
(U3HYECKOM COCTOSIHUU.

[Ipy OTCYTCTBMM TOUIMHHBIX JK3EMIUIIPOB MPOTOKOJIOB M CTEHOTPAMM
KOH(EPEHIIN, Che3/I0B, OOIIMX COOpaHUil, KKPYTIBIX CTOJIOBY», KOTOPHIE OBLITN U3aHBI
TUTIOTPA)CKUM  CITIOCOOOM, Ha TIOCTOSHHOE XpaHCHHWE OTOUPAIOTCS TeYaTHBIC
IK3EMILISPHI.

Taxke Ha TOCTOSHHOE XPaHCHHE OCTABIISIFOTCS OpOIIIOPBI, MAaTOTHUPAKHBIC
MEePUOTNYSCKAC W3JaHUs, aruTal[MOHHBIC MaTepuaibl, a(uImMd, MOATOTOBICHHBIC B
OpraHW3alliyd U UMEIOINNEe 3HAUYEHUE JJISI BCECTOPOHHETO PACKPHITHS €€ eATeILHOCTH.
D710 B OOJBIIEH CTETIEHH OTHOCUTCA K OOIIECTBEHHBIM OPTaHM3AIUSAM, YUPEKICHUSIM
KyJbTYPHI H JIp.

JIOKyMEHTBI TIOCTOSIHHOTO XpaHeHUs (TIPUKa3bl, MTATHBIC PACTIMCAHUS, YKa3aHUS
U Jp.), pa3MHOXEHHBIC B HECKOJBKHX JK3EMIUIIpax M HaIpaBJICHHBIC JUIsI CBEICHUS B
CTPYKTYpHBIC TOJIpa3ieneHus (qyO0aeTHbIC YK3EMILISPhI) BBIACIAIOTCS K YHUUTOXKEHUIO
MOCJIE CBEPKU C TMOJIMHHBIMU JK3EMIUIIPAMHU, KOTOPBIE OCTAIOTCS HAa XpaHEHUE B
COCTaBE JIOKYMEHTOB TE€X CTPYKTYPHBIX MOJpa3JeieHHM, Iie OHU ObUIM CO3[aHbl U
otnoxuwinch. [lpu yTpare NOATMHHOTO SK3EMIUIsipa JOKYMEHTa MOXKHO B3ATh Ha
XpaHEeHHE OANH U3 AYOJIETHBIX IK3EMIUIIPOB C YKa3aHUEM KOMMMUHOCTHU NP OTHCAHUH.

PacniopsiauTenbHble TOKYMEHTBI BBIMIECTOSIIUX OpraHu3alfii, MpUCIaHHbIE B
OpraHu3aluio0 JIJIsi PYKOBOJACTBA M CBEICHMS, IPOCMATPUBAIOTCS C IIE€JIbIO BBISABICHUS
JIOKYMEHTOB, OTHOCSIIIIUXCS HEMOCPECTBEHHO K JICITEILHOCTH JTAHHOW OpTraHW3allvu,
Wx dhopMupyroT B OTAEIBHBIC ACNa IJIsS BKIIOYEHUS B OMKCHh MOCTOSHHOTO XPaHCHHUS.
BrisBiieHHe yKa3aHHBIX JTOKYMEHTOB B@)KHO TaKKe IS TOATOTOBKH HCTOPHUYECKOM
CIpaBKA 00 WCTOPUU OpraHU3alMHA, a TAaKK€ OHHU MOTYT OBITh HCIIONB30BAaHBI TPU
yTOYHEHUU (POHIOBOW MPHUHAIICKHOCTH TOKYMEHTOB OpraHW3aluM (TIOCTAaHOBJICHUS,
MPUKa3bI U AP. O CO3IaHUN, PEOPTAHU3AIINH, JIMKBUIAIINN OPTaHU3AIIHH).

Eciu B ¢donae opraHuzanuum HMMEIOTCS OTYETHl O TMPOBEJACHUU HAYYHO-
uccienoparensckux pador (HUP), conumonorndyeckux OmpocoB, METOAUYECKUE
pPEKOMEHJAIIMK TI0 BOINPOCAaM OCHOBHOHM JESITEIIBHOCTH OpraHW3alli¥, BBIMOJIHEHHBIC
JPYTUMU OpTaHU3AIMIMU TI0 3aKa3y JTAHHOW OpraHU3alliM, OHU BKIIFOYAIOTCS B OMHUCH
JIel TIOCTOSIHHOTO XpaHEHWs C IEJbI0 BCECTOPOHHErO OCBEIICHUS JESITeIIbHOCTH
opranuzanuu. [Ipy onrcanny Takux JOKYMEHTOB HEOOXOMMO 00s3aTeIbHOE YKa3aHUe
aBTOPCTBA.

Ecnu mpu mpoBemeHWH SKCIEPTU3Bl IIEHHOCTH JOKYMEHTOB OBLIO BBISBICHO
OTCYTCTBHE TOJOBBIX TUIAHOB, OTYETOB 1O OCHOBHOW MACSITEIBHOCTH, OyXTaaTepCKUX
TOJIOBBIX OTYETOB, TO HAa XpaHEHHWE HEOOXOIMMO OCTaBUTh KBapTAJIbHBIC IIJIAHBI M
OTYETHI, TP OTCYTCTBHHM CBOJHBIX TOJOBBIX OTYCTOB IO OCHOBHOH JIEATEILHOCTH
OpraHW3allid Ha XPaHCHUE MOXKHO B3STh TOJOBBIC OTYETHI CTPYKTYPHBIX
TOJIPA3/ICIICHUI OpTraHU3aluu.

JKCNepTU3a HEHHOCTH JOKYMEHTOB 0 TUYHOMY COCTABY
Buabl 1OKyMEHTOB IO JMYHOMY COCTAaBY JOJITOBPEMEHHOIO CpPOKAa XpaHEHUS,

oOpasyroluecss B JCATEIBHOCTH OpTaHW3aIfii, OMpPENeNIeHbl TEePEYHSIMU THUIIOBBIX
JIOKyMEHTOB, JIEHCTBOBABIIMMH B TIEPUO] OOpPa30BaAHUS ITUX IOKYMEHTOB.



I[OKyMeHTbI mo JUIHOMY COCTaByY — ApXHMBHBLIC IOOKYMCHTLI, OTpaXXaromue
TPYOAOBBIC OTHOIICHUA pa60THI/IKa C pa60TOI[aT€JI€M.

Yci0BHOE pa3iesieHle JOKYMEHTOB 110 JINYHOMY COCTABY:

- IOKYMEHTbI, (pUKCHUpYIOIIHEe TPYIAOBYIO AeSITeJILHOCTh YeJ0BeKa: MPUKa3bl
0 JMYHOMY COCTaBy, 3allUCKU O IMpPHUEME, YBOJBHEHHH, TMEPEMEIICHUN, CIHUCKU
paObOTHUKOB, JTUYHBIC JENa, JHYHbIE KapTouku 1Mo ¢dopme T-2, TpymOBbIE KHUKKH,
TPYAOBBIEC IOTOBOPHI, KOHTPAKTHI.

- JOKYMEHTbI, 0TPaxKawiune (PMHAHCOBYI) CTOPOHY TPY/A0BOM JAeATeIbHOCTH
YyeJI0BeKAa: IITATHBIC PACTHCAHUs, JIIIEBbIC cUeTa (HAJOTOBBIE KAPTOUKHU, TOKYMEHTHI
MEPCOHU(PUITUPOBAHHOTO y4eTa (Ha TOCYIapCTBEHHOE XpaHCHUE MEPEIA0TCS B CIIydyae
OTCYTCTBHUSI JIMIIEBBIX CUETOB), BEAOMOCTH Ha TMOJy4YE€HHE 3apaO0THON IJIaThI,
€AMHOBPEMECHHBIEC TPYIOBbIE COTJIALLICHUS], JOKYMEHTBI o
TapuduUKaIy, JTOKyMEHTh 00 YCTAaHOBJICHUM TMEPCOHAIBHBIX OKJIAJOB, CTaBOK,
HaJ10aBOK.

- IOKYMEHTbI, (UKCHMpYHOIIHe NMPOU3BOACTBEHHO-TPYI0BOH TPaBMATH3M, a
TaKKe yI0CTOBepsIoIe padoTy 4eJI0BeKa B YCJIOBHAX BPEeIHOT0 MPOU3BOACTBA U
Jalue MPaB0 HA JbIOTHI, MOJyYeHHE JbIOTHOM NMEHCHH, B TOM YHCJIE U 10
WHBAJIMJAHOCTH: KOJUICKTUBHBI  JOTOBOp, JIOKYMEHTBHI (aKThl, 3aKIIFOYECHUS,
MPOTOKOJIBI) O TMPOU3BOJCTBEHHBIX aBApUSIX M HECUACTHBIX CIydasX, akKThl
paccneoBaHusi MpodeCCUOHANIBHBIX OTpaBJICHUM, 3a00JI€BaHMM, CIIUCKU paOOTaOIINX
Ha MPOU3BOJICTBE C BPEIHBIMU YCIOBUSIMHU TpPYJa, MepeuyHu npodeccuii ¢ BpeaHbIMU
YCJIOBUSIMHM TPyJa, pa3pad0TaHHBIMU Ha MpEANnpusTuu, Tadenu (moa3eMHbie Tadenn) u
Hapsabl PaOOTHUKOB BPEIHBIX Mpodeccuit, >XypHaabl HHCTPYKTa)xka MO TEXHUKE
0€30IMacHOCTH U JIp.

IIpy ynopsao4eHMH JOKYMEHTOB II0 JIMYHOMY COCTaBy OpraHU3aLMi,
OCYILECTBISIBUIMX CBOIO ACSITEIBHOCTh B TEUEHHUE IIUTEIBHOTO NMEpUoaa, HEOOXOIUMO
yUYecTh, YTO B 3aBHCHUMOCTH OT BpPEMEHHM OOpa3oBaHMs CPOKH XPaHEHHs OTIEIbHBIX
BHJIOB JJOKYMEHTOB I10 JINYHOMY COCTaBY U3MEHSUINCH:

- 1o 1967 ropma nnsg OCHOBHBIX BHAOB JOKYMEHTOB [0 JIMYHOMY COCTaBY
[lepeuyHeM TUNOBBIX JTOKYMEHTAJIBHBIX MaTEpPHUAJIOB, 0Opa3yIOLIUXCS B AESITEIbHOCTU
HAapOJHBIX KOMHCCAPHUATOB W JPYTUX YUYPEXKACHUM, OPraHU3alUMid W OPEANpPHUITHN
Coroza CCP, ¢ ykazanueM cpoka xpaHeHus1 matepuanos, yrBepxaeHasiM HKBJ[ CCCP
27.12.1942, u IlepeuHeM THUMOBBIX JOKYMEHTAJIbHBIX MaTEpPHAIOB, 00pa3yroIIMXcs B
JeATEIbHOCTH MUHUCTEPCTB U JIPYTUX YUPEKICHUN, OpraHu3aluid U NPEaIpUsITHH, ¢
yKa3aHUEM CpPOKOB XpAaHEHMs MaTepHaliOB, YTBEPXKACHHbIM MUHUCTEPCTBOM
BHyTpeHHHX feia CCCP 10.01.1957, ycTaHOBIIEH NOCTOSIHHBINA CPOK XpPaHEHNS,

- ¢ 1967 roga no 1995 rona IlepeunemM TUMOBBIX JOKYMEHTAJIbHBIX MaTEPUAJIOB,
00pa3yomuxcsi B JCSATEIbHOCTH MHHHUCTEPCTB, BEIOMCTB U JAPYTUX YUPEKIACHUIH,
OpraHu3alliid M NOPEINpUATHH, C YKa3aHUEM CPOKOB XPAaHEHHS MaTepUAJIOB,
YTBEpPXKIEHHbIM ['J1aBHBIM apXuBHBIM yrpaBiiennem npu Coere Mwunuctpo CCCP
03.12.1967 u IlepeyHeM THUIOBBIX JTOKYMEHTOB, OOpa3yIOLIUXCS B JAESITEIbHOCTU
TOCKOMHMTETOB, MHHHCTEPCTB, BEIOMCTB M JAPYIHX YYPEXKACHWI, OpraHu3auui,



NPEANPUSTUNA, C YKa3aHHEM CPOKOB XpaHEHUs, YTBEPKICHHBIM Ha4aJIbHUKOM [ 1aBHOTO
apxuBHoro ynpasieHus npu CoBere MunuctpoB CCCP 15.08.1988, mns oTaenbHBIX
BUJIOB JIOKYMEHTOB I10 JINYHOMY COCTaBY OBbLJI YCTaHOBJICH CPOK XpaHEHMs: «75 JeT—
Bo3spact OI1K»;

- ¢ 06.10.2000 mo 25.08.2010 ITepeyHeM TUIIOBBIX YIIPABICHYECKUX JOKYMEHTOB,
0o0pa3yloluxcsi B JIESITEIIbHOCTH OpraHu3aluid, C YyKa3aHUEM CpPOKOB XpaHEHHS,
yTBEpKIeHHBIM pykoBoauTenem denepanpHoii apxuBHO# ciyx0b1 Poccun 06.10.2000,
YCTaHOBJICHBI CIIEYIOIIME CPOKH XPAHEHHS TOKYMEHTOB IO JUYHOMY COCTaBy: 75 JeT
u 75 net OIIK.

CocTtaB JOKYMEHTOB IO JIMYHOMY COCTaBy, NOJJIEXKAalIMX I[epeJaye Ha
TroCyJapCTBEHHOE XpaHeHHue, oOpa3oBanHbix B mepuoxa 25.08.2010 — 17.02.2020,
onpenesnieH  IlepeyHeM  THUMNOBBIX  yIOPaBIEHYECKUX  APXUBHBIX  JOKYMEHTOB,
oOpa3yromuxcsi B JEATEIbHOCTH TOCYJApPCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYyNpaBJIEHUS W OpraHu3alui, C YKa3aHHEM CPOKOB XPAHEHHUS, YTBEPKICHHBIM
npukazoM MuHuctepctBa KynbTypbl Poccuiickoin ®@enepanyu ot 25.08.2010 Ne 558
(manee — Ilepeuenn-2010), a Takke BEIOMCTBEHHBIMU MEPEUHSMH, YTBEPKICHHBIMU
JUTSL OTJEIBHBIX MUHUCTEPCTB, BEJIOMCTB, CITY>KO U TIOJTYMHEHHBIX UM OpraHU3aIIHi.

CocTtaB [IOKYMEHTOB MO JUYHOMY COCTaBy, HOMJIEKAIIMUX TEpeaadye Ha
rocyJapCcTBeHHOE XpaHeHue, oOpazoBaHHbiXx ¢ 18.02.2020, ompenenen Ilepeunem
TUTIOBBIX YIPABIECHYECKUX aPXUBHBIX JOKYMEHTOB, OOpa3yIOIIUXCS B IIpolecce
JEATEIbHOCTH TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaBJICHUS U
OpraHu3aliidi, C YyKa3aHUEM CpPOKOB HX XPaHCHUS, YTBEPXKICHHBIM MPUKA30M
denepanpHOTO apxuBHOTO areHTcTBa OT 20.12.2019 Ne 236 (manee — [lepeuenn-2019),
a TaK)K€ BEJJOMCTBEHHBIMH NIEPEYHSIMU, YTBEPIKIECHHBIMHU JIJIs1 OTACIBHBIX MUHUCTEPCTB,
BEJIOMCTB, CJIY»0 U MOJYMHEHHBIX UM OpraHu3aIui.

@®enepanbHbiM 3ak0OHOM OT 22.10.2004 No 125-®3 «O0 apxuBHOM [eje B
Poccuiickoit @enepanun B penakiun denepanbHoro 3akoHa oT 18.06.2017 Ne 127-D3
«O BHECEHMHM UW3MEHEHHI B OTAEJIbHBIE 3aKOHOAATEIbHbIE akThl Poccuiickoi
denepalun» YCTAHOBJIIEHBI CPOKM BPEMEHHOIO XPAHEHHUS JIOKYMEHTOB IO JIMYHOMY
COCTaBY OpraHH3alluii, a UMEHHO:

- JIOKYMEHTBI MO JMYHOMY COCTaBY, 3aKOHYEHHBIE EJIONPOU3BOJICTBOM JI0
01 auBaps 2003 roga, xpansrcs 75 neT;

- JOKYMEHTHI MO JIMYHOMY COCTaBYy, 3aKOHUYEHHBIE JIEJIONPOU3BOJICTBOM IOCIE
01 auBaps 2003 roga, xpansrcs S0 ner;

- JIOKYMEHTHI TI0 JINYHOMY COCTaBY, 0Opa30BaBIIMECS B CBSA3U C MPOXOXKJICHUEM
rpakJIaHaMu  TOCYJApCTBEHHOM  CIy»)KObI, HE  SBJISIONICHCS TOCYyAapCTBEHHOMU
IPKIAHCKON CITy>KOOM, XpaHATCA B TOCYJAapPCTBEHHBIX OpraHax, B KOTOPBIX Tpa)KaaHe
NPOXOJMIIM  TOCYAApCTBEHHYIO  CIYXKOy, HE SBJISIOIIYIOCS TOCYIapCTBEHHOMN
IpaXKIAaHCKOM cIy>)k00HM, B TedyeHWe 75 JieT mociie MpEeKpaueHusi rocy1apCTBEHHON
CIIy’Obl C TIPOBEICHHEM OKCHEPTH3bI IIEHHOCTH JOKYMEHTOB TIOCIIE HWCTECYCHUS
YKa3aHHOT'O CpOKa XpaHEHHUS.

[To ucTeYeHUM YCTAHOBJIEHHBIX CPOKOB XPAHEHUS JTOKYMEHTBHI MO JIMYHOMY
cocTaBy, 00pa3oBaBIIMECS B TIpolecce ACATEIPHOCTH WCTOYHHKOB KOMITJIEKTOBAHUS
rOCYJapCTBEHHBIX M MYHUIMIIAIBHBIX apXUBOB, MOJJIEKAT SKCIHEPTU3E LIEHHOCTH
JIOKYMEHTOB.



IIprBeneHHBIE BBILIE MOJIOKEHUS 3aKOHA HE PACIPOCTPAHSAIOTCSA HA JOKYMEHTHI
II0 JJUYHOMY COCTaBY, B OTHOLICHUU KOTOPBIX ACHCTBYIOIIUMU IEPEUHIMU apXUBHBIX
JIOKYMEHTOB C YKa3aHUEM CPOKOB UX XPAaHEHUS YCTAHOBIIECH MHOM CPOK XpaHEHUS.

IlepeyeHb 1OKYMEHTOB M0 JUYHOMY COCTABY JI0JITOBPEMEHHOI0 CPOKA
XpaHeHusl, NOAJIeKAIMX Nepeaadye HA TOCYAapCTBEHHOE XPaHeHHe B ciydyae
JIMKBUIAIMA OPTraHU3aINU

K nokymMeHTaM IO JMYHOMY COCTaBy JOJITOBPEMEHHOIO CpOKa XpaHEHWS,
NOJJIeKAIIMM TIepelade Ha TOCYJapCTBEHHOE XpaHEHUWE B cllydyae JIMKBHUIALUU
OpraHu3alyy, OTHOCATCA:

- pacnopsauTeNbHbIE  JOKYMEHTHl 1O JIMYHOMY COCTaBy  (TIpPHKAa3Bbl,
pacnopsKEHUs, 3aIUCKH, 3aMEHSIOIINE MPUKA3bI [0 JUYHOMY COCTABY, IOCTAHOBJIECHUS
U Jp.) O IpueMe, NepeBoje, NepeMENICHUH, YBOJIbHEHNUN; 00 U3MEHEHUN (HhaMUINU; O
MOOIIPEHUH, HarpaxkJIeHuu; o0 oIulare TpyJda, O Pa3IMUHbIX BbIIaTax (00
YCTaHOBJIEHUH OKJIJOB, OIIAT, HA0AaBOK K OKJIQAy U JIp.); O BpEMEHHOM 3aMEIlEHUH,
COBMEILEHUU JOJDKHOCTEH; O MpeMHpOBaHUM; OO0 aTTecTalldd; O TOBBIIICHUU
KBAIM(PUKALUK, O MPUCBOCHUU 3BaHUM (KJIACCHBIX YMHOB), pa3psA/oB; 00 OTIYCKE IO
OEpeMEHHOCTH M pojaM; 00 OTIIyCKax IO YXOIy 3a peOeHKOoM; 00 OoTmyckax 0e3
COXpaHEHUs coJiepkaHus (3apabOTHOM IUIATHI); O BCEX BUIAX OTIYCKOB paOOTHUKOB C
TSKEJIBIMH, BPEIHBIMU M OMACHBIMH YCJIOBHUSIMU TPYJa; O ACKYPCTBaX MO MPOPUITIO
OCHOBHOM JESATENBHOCTH; O JUJIUTENbHBIX BHYTPUPOCCHMCKUX M 3apyOeKHBIX
KOMaHJIMPOBKax; O KOMaHAMPOBKAaX /i1 pPaOOTHUKOB C TSKEIBIMHU, BPEIHBIMU H
OITACHBIMHU YCJIOBHSMU TpyJa (CIeIyeT yduThIBaTh, 4TO B 1960-80-¢ roapl B OTACTBHBIX
OpraHu3alysX BOMPOCHl TNpHUEMa, TNEPEMEIICHUs U YBOJbHEHUS PaOOTHUKOB
oG OpMIISITUCH TPUEMHBIMU, IEPEBOIHBIMU U YBOJBHUTEIBHBIMH 3aITUCKAMM );

- YTBEpXKICHHBIC HWHAMBHUAYaJTbHbIE WHCTPYKIIMHM O TpaBax U OOS3aHHOCTSX
pabOTHUKOB (JIOJDKHOCTHBIE MHCTPYKITUN);

- MPOTOKOJIbI 3aC€AaHUil KOMHUCCUN IO YCTAaHOBJIEHUIO TPYJOBOIO CTaXka IS
BBHITUIATHI HAA0aBKH 3a BeICHYTY JieT (10 2010 roma);

- JIOKYMEHTHI (IIpEeICTaBIICHUS, XOJaTalCTBa, XapaKTEPUCTUKHU, aBTOOHOTrpaduu,
HarpajiHble JIUCTHI, BBHITUCKU M3 PEIICHUM, TTOCTAHOBICHUN U JIp.) O TMPEJCTaBICHUU
pabOTHUKOB OpTaHMU3AIMU K HArpaKICHUIO TOCYAApCTBEHHBIMU W BEIOMCTBEHHBIMU
Harpajamu, IpUCBOCHHUIO 3BaHUM, ITPUCYKACHUIO IPEMUM;

- JOKYMEHTHl (NpEACTaBICHUS, XOJaTalCTBa, XapaKTEPUCTUKH, Ouorpadumu,
BBIITMCKHU U3 PEIICHUM, MOCTaHOBJICHUH, MPUKa3bl, IEPENKcKa) o 3aHeceHun Ha J[ocky
[Touera (He BomIenlIME B COCTAB JIMYHBIX JEN);

- XojaTaiicTBa O BblJaue AyOJIMKAaTOB JOKYMEHTOB K TOCYAapCTBEHHbBIM,
MYHULIMIAIBHBIM ¥ BEJIOMCTBEHHBIM HarpajaM B3aME€H YTPAuCHHBIX; JTOKYMEHTBI
(3asiBJI€HUS, CIIPABKK) K HUM (B HarpakIarolMX OpraHru3alusaX MOCTOSHHO);

- HEBOCTpeOOBaHHBIE T'OCYAAPCTBEHHbIC, MYHUIIUIAJIbHBIE W BEIOMCTBEHHbIE
Harpazabl (yI0CTOBEPEHMUS);

- ITATHBIE PACCTAHOBKHU (IITATHO-CIIMCOYHBINA COCTaB paOOTHUKOB);

- Tapu(UKAITMOHHBIE BEIOMOCTH, CITUCKH;

- CIIUCKU paOOTHUKOB OpTraHU3AINH (JTMYHOTO COCTaBa);



- CIHUCKM U KAPTOUKHA YydeTa OCBOOOXKICHHBIX PAOOTHUKOB OOIIECTBEHHOMN
opraHuzanuu (00beIMHEHUS);

- TPYZOBBIE 1I0TOBOPbI, KOHTPAKTHI, COTJIALIEHUS C paOOTHUKAMU;

- JIOKYMEHTHI (3asiBIEHHs paOOTHUKA O COIVIACUM Ha 00pabOTKY MEpPCOHAIBHBIX
JTaHHBIX, CBEJICHUS, YBEJJOMJICHUS) O CYOBEKTE NEPCOHATIbHBIX JIAHHBIX;

- IULIEBbIE KAPTOUYKHU, CueTa pabOTHUKOB 110 3apabOTHOI MaTe;

- UHAMBUIyaJIbHBIE CBEJICHUS O TPYAOBOM CTa)e, 3apab0TKe (BO3HArpa)kJICHUM),
JIOXO/I€ U HAYMCJIEHHBIX CTPAXOBBIX B3HOCAX 3aCTPAXOBAHHOTO JIUIIA;

- pacmndpoBKa KOAOB BUOB HAUMCICHHUM 3apaO0THOM MIaThl U yaep>KaHu# (pu
UCITOJIb30BAaHUU KOJOB B PACUETHBIX JIMCTKAX );

- CIIUCKHU TaOeNbHBIX HOMEPOB (B ciydae (HOPMHPOBAHHS JIULEBHIX CUETOB IO
TaOeNbHBIM HOMEPAM);

- IWYHBIE KApTOYKH YBOJICHHBIX pAaOOTHUKOB, B TOM YHCIIe€ BpeMEHHBIX (dopma
T-2);

- XapaKTepUCTUKH pPaOOTHUKOB, HE BKJIIOYEHHBIE B COCTaB JUYHBIX JAen (10
2010 roma);

- JIMYHBIE JIeJla YBOJIEHHBIX pPAOOTHUKOB (3asBJIEHUS, aBTOOMOrpaduu, KOMUU
IPUKA30B U BBIIUCKU U3 HUX, KOMUHU JIMYHBIX JOKYMEHTOB, XapaKT€PUCTUKH, TUCTKHU IO
yu4eTy KaJIpoB, aHKEThI U T.1.);

- IOTOBOPBI MOJIPSiAA U aKThI BHIITIOJIHEHHBIX pa0OT K HUM (HE BOLIEINE B COCTaB
JUYHBIX J1eN);

- IMCBbMEHHbBIE YBEJOMJIEHUs paldoTojarenss 00 YBOJIbHEHUM PAOOTHUKOB C
yKa3aHUEM NPUYUH (HE BOLIECAIIUE B COCTAB JINYHBIX JEN);

- aKThl O HECYACTHBIX CIy4yasX, CBA3AHHBIX C MPOU3BOJICTBOM, U JOKYMEHTHI
(IpOTOKOJIBI, CIPABKH, CBEAEHUS, CXEMBI U JIp.) 10 UX PaCCIEI0BAHMIO;

- aKThI pacciieIoBaHus MPodeCCUOHAIBHBIX OTPABJICHUHN U 3a00JI€BaHU;

- JIOTOBOPBI ~CTpaxOBaHUs pPaOOTHMUKOB OT HECYACTHBIX CcllyyaeB (Mpu
HACTYIUJICHMHM HECYACTHOI'O CIIy4ast);

- HEBOCTPEOOBaHHbIE JINYHBIE JOKYMEHTHI (TPYAOBbIE KHUKKU/TPYIOBBIE CITUCKH,
JUIUIOMBI, aTTECTaThl, CBUIECTENILCTBA, BOCHHbIE OMJIETHI U T.I1.);

- KHWTH, XypHajbl PETUCTPALMU, KapTOUKH, YKa3aTelu K PacloOpsIUTEIbHBIM
JIOKYMEHTaM 10 JJUYHOMY COCTaBY;

- KHHUTHW, >KypHaJIbl, KAapTOYKM YydeTa IpHeMa, IepemelleHus (mepeBoja),
YBOJIbHEHUS pa0OTHUKOB;

- KHUTH, XypHAJIbI y4eTa, al(aBUThl JTUYHBIX I, IUYHBIX KapTOUEK, TPYAOBBIX
JIOTOBOPOB (KOHTPAKTOR), TPYAOBBIX COTJIAIICHUIA;

- KHHTH, )KypHaJbl BbIIauy (y4eTa ABM)KCHUS) TPYAOBBIX KHIDKEK U BKIIABIIICH K
HUM;

- andaBUTHBIC KHWUTH, IPYTHE TOKYMEHTHI, MOATBEPKAAIOIINE TPYAOBOH CTaK,
omjaTy TpyJa, NOoJydyeHue oOpa3oBaHUs, HMYIIECTBEHHbIE M JIbFOTHBIE IIPaBa,
U3MEHEHHUE B JIOJDKHOCTH U COLIMATIbHO-TIPABOBOM MOJIOKEHUU TPaXK]laH;

- )KYpHAaJIbI pErHCTPaIlMi HECYACTHBIX CIy4YaeB Ha MPOU3BOJICTBE;

- KypHaJIbl, KHUTW y4yeTa MHCTPYKTa)ka MO OXpaHe TpyJda (BBOJHOTO M Ha
pabouem mecte) (xpansTcs 45 ner);



IlepeyeHb TOKYMEHTOB 0 JTUYHOMY COCTABY, MOJIEKAIIMX Mepeaave
B apXMB B CJIy4ae OTCYTCTBHS JMUEBBIX CYETOB 110 HAYNCIEHUIO
3apa0dOTHOM MJIATHI

B cootBerctBum ¢ IlepeyHem B ciydae OTCYTCTBHS B OpPraHU3allUU JIMILIEBBIX
CYETOB YIOPSAIOYCHHIO U IIEPEIaye B apXUB IOJICKAT CIEAYIOINE BUJIBI JOKYMEHTOB:

- JIOKyMEHTbl (CBOJHBIE pacueTHble (PacueTHO-IIATEKHBIE) BEAOMOCTU
(TaOynsirpaMMbl)) U JOKYMEHTBI K HUM, pacyeTHbIE JIUCThl Ha BbIIAYy 3apaOOTHOM
IUTAThI, TIOCOOUIT, TOHOPAPOB, MaTEPHAILHOM MTOMOIIH | Jp. BBIILIAT;

- HAJIOTOBBIE KAPTOUYKH IO YUYETy JOXOJOB U Hajora Ha JOXOJbl (PU3NIECKUX JIUI]
(¢. Ne 1-HJIDJI);

- JEKJapallid ¥ pacyeThl aBAaHCOBBIX IUIATEKEW IO CTPAaxOBbIM B3HOCAM Ha
00513aTeIbHOE IEHCUOHHOE CTPaXOBaHUE;

- CBEJICHUS O J0X0JaX (PU3NUECKUX JIULL;

- CBEJICHUS O HAUMCJICHHBIX M YIIJIAYEHHBIX CTPaxXOBBIX B3HOCAX Ha 00s3aTeIbHOE
IIEHCUOHHOE CTPAaXOBAHUE U CTPAXOBOM CTAXE 3aCTPAXOBAHHBIX JIULL;

- JIOKYMEHTBI (aKTbl, CIpaBKH, CY€Ta) O IPUEME BBIINOJHEHHBIX paboOT Mo
TPYAOBBIM JI0IOBOPaM, AOTOBOpaM MoApsAa ¢ PU3NUECKUMHU JTULAMHU.

4.3. [lepeyeHb JOKYMEHTOB 0 JTUMYHOMY COCTABY, MOATBEPKIAI0OIIAX
3aHATOCTH HA PadoTax ¢ TAMKEJIbIMH, BPeAHbIMHU U ONIACHBIMH
YCJOBHSIMH TPY/Aa, MOIJIEKANIUX Nepeaaye B apXuB

K noxymMeHTaM 1o JIMYHOMY COCTaBY, MOJATBEPKAAIOUIMM 3aHATOCTh Ha paboTax ¢
TSOKEJIBIMH, BPEIHBIMH W ONMACHBIMU YCJIOBUSMHU TPyHa, MOMJISKAIIAM Iepeaade B
apXuB, OTHOCSTCS:

- JJOKYMEHTHI (IIOJIOKEHUS, MPOTOKOJIbI, PEIICHUs, PEIIOKEHHS, 3aKII0UEHNS,
NEpEeYH! CTaHAApTOB M HOPM, IMEpeuHu pabounx MecT, OOOCHOBAaHMS, JIaHHBIE,
uH(dOopMaIuu, BEIOMOCTH pabO4YNX MECT, KapThl aTTECTAIlMN PabOYUX MECT, MJIaHbl) 00
aTTecTalluy paboyux MECT IO YCIOBUSM TPYa;

- JOKYMEHTHI (aKThl, 3aKJIFOUEHUS, CIIPABKU U Ap.), MOATBEPKIAIOLIUE TSHKETIbIE,
BpE/IHbIE, ONIACHbIE YCIOBUS TPY/a;

- JIOKYMEHTBI (IIPOTOKOJIbI, CHPABKH, 3aKIIOYEHHUS) O TSDKEIBIX, BPEIHBIX,
OIMACHBIX YCJIOBUSAX MPOU3BOJICTBA, TPABMATU3ME U MPOPECCUOHAIBHBIX 3a00JI€BAHUSIX ;

- JIOKYMEHTBHI (OTYeThbl, CHpaBKH, HHPOPMALMH) O TMEPEeBOAEC pPAOOTHUKOB
BpeAHBIX Npodeccuil Ha COKpaleHHbI padounii AeHb WK pabouyio HEAeIo;

- IOKYMEHTHI (aKThl, TOKJIaJHbIE 3aMUCKH, 3aKIIOYEHHS) O COKpAIIEHUH padovero
TTHS B CBSI3U C TSDKEITBIMU, BPEIHBIME, OTIACHBIMHU YCIIOBHSIMH TPY/Ia;

- CNHCKM paboTaloIIMX Ha MPOU3BOJACTBE C TSKEJIBIMU, BPEAHBIMH, OMACHBIMHU
YCIIOBUSIMU TPY/Q;

- CIIUCKU PaOOTHHUKOB, YXOASIINX HA JBTOTHYIO MTEHCHIO;

- KOMaHJIUPOBOYHBIE  YJOCTOBEPEHHUS pAOOTHUKOB, HANpaBICHHBIX B
KOMaHAUPOBKHU B paiionbl KpaitHero CeBepa u pupaBHEHHbIE K HUM MECTHOCTH;

- Tabenu 1 HapsIbl pAOOTHUKOB BPEIHBIX MPOGDECCHid;



- Tabenu (Tpaduku), KypHaJbl yuyera pabodyero BpeMeHH paOOTHHUKOB BPEIHBIX
npodeccuit;

- )KypHaJbl ydeTa paOOTHUKOB BPEAHBIX podeccuii, COBMEIAIOINX MPodeccui.

B cinyyae oTcyTCcTBHS KakuX-THMOO APYTUX JAOKYMEHTOB, MOITBEPIKIAIOIINX
3aHATOCTh Ha paboTax ¢ TSDKEIBIMH, BPEAHBIMM W OINACHBIMHU YCIOBUSIMH TpYyZa,
YIOPSI0YEHHIO U BKIFOYSHHUIO B OTIUCH JIEJ [0 TMYHOMY COCTaBY IOJIEXKAT:

- aKThl, 3aKIIOUYEHUs 00 obOecreyeHWH pabourMx M CIyKalMX CIENUAIbHON
0JIeK101, 00YBbIO, CIICIIUATBHBIM TUTAHUEM;

- ITyTEBbIC JIUCTHI PAOOTHUKOB BPEIHBIX MPOGECCHil.

OdopMienue pe3yJibTATOB IKCIEPTU3bI IEHHOCTH IOKYMEHTOB

[lo pe3ynbpTaTamM 3KCHEpPTH3bl LIEHHOCTH JTOKYMEHTOB COCTABIIAIOTCS OMHCH JEIN
IIOCTOSIHHOT'O, BpeMeHHOT0 (cBbIiie 10 JIeT) XpaHeHUs U 10 JIMYHOMY COCTaBY, a TAKKE
aKT O BBIICIICHWH K YHHMUYTOXXCHUIO JIOKYMEHTOB M J€1 C MCTEKIIMMHU CPOKaMH
XpaHEHHS.

Ha Bce 3aBeplIeHHBbIE B JEIONPOU3BOACTBE YUPEKIACHHUS J€la MOCTOSHHOTO U
BpeMeHHOro (cBbiiie 10 JjieT) XpaHeHus W Jena MO JIMYHOMY COCTaBy, MPOIIE/IINE
HKCIEPTU3Y LEHHOCTH, COOPMHUpPOBaHHbIE U O(OPMIIEHHBIE B COOTBETCTBUHM C
YCTaHOBJICHHBIMU ITPaBUJIaMU, COCTABIIIFOTCS OIUCH JIEN.

Onuch nen — 3TO  apXMBHBIM  CHOPaBOYHHK, MPEACTABIAIONIMN  cOOOM
CUCTEMaTU3UPOBAHHBII NIEPEUEHDb 3ar0JIOBKOB JI€] U IPEIHA3HAUEHHBIN JIJIS1 PACKPBITHS
COCTaBa M COZAEpPKaHUA JIeN, 3aKPEIUICHUs] X CUCTEMAaTHu3alui BHYTpU (OHAA U ydeTa
nen. OQHOBPEMEHHO OMUCH JIEN SABJISETCS YYETHBIM JTOKYMEHTOM M OCHOBHBIM BHUJIOM
HAay4YHO-CIPABOYHOI'O afmapata K JOKyMEHTaM, OO€CIEeUYMBAIOIIMM OINEepaTUBHBIN
ITOUCK JIEIT.

Onucy COCTaBIISIFOTCS OTAEIBHO Ha:

- JieJ1a IOCTOSIHHOTO XPaHEHHS,

- nena BpeMeHHoro (cBbitie 10 jet) XxpaHeHus;

- JieJ1a 10 JMYHOMY COCTaBY U MHBIE OJJHOTHUITHBIE 114,

- Jiefla, COCTOSIIIME U3 CNEeUU(UUYECKUX, XapaKTEPHBIX TOJBKO Uil JaHHOU
OpraHu3alyy, JOKYMEHTOB (pallMOHAIM3aTOPCKUE MPEAJIOKEHUs, CcyIeOHble U
CJIEICTBEHHBIE JI€JIa, HAYYHBIE OTUETHI [10 TEMaM U T.I1.);

- cI1y)KeOHbIE B€ZIOMCTBEHHbBIE U3/IaHHUS.

OtnenpHasi ONMUCH MPEACTABISET COOOM MEpEeUeHb eI C CaMOCTOSITENIbHOU
BaJIOBOM (MOPSIAKOBOI ) 3aKOHUEHHON HyMepalrei.

Ilepenq BHeceHHMEM 3arojoBKOB J€J B OINHUCH TPOBEPSIOTCS KadyeCTBO
dbopmupoBanus U 0GOPMIICHHS [I€], COOTBETCTBUE KOJUYECTBA Ji€Jl, BHOCUMBIX B
OIKCh, KOJIMYECTBY 3aBEJICHHBIX JIEJ 10 HOMEHKJIATYpe JeJ YUPEKACHUS.

IIpu mpocMOTpe 1€ IPOBEPSIOTCS: COOTBETCTBUE 3aroJIOBKa JIeja COIEPKaHUIO
JOKYMEHTOB B JieJie; NPaBWIBHOCTb O(POPMIICHHS U TPYNIUPOBKH JTOKYMEHTOB,
BKJIFOYEHHBIX B JI€JI0; KAdyeCTBO IOAIIMBKM WJIM IMEpeIuieTa Jena; MPaBUIbHOCTh
HyMepaluu JIMCTOB Jiela; HaJu4ue B Jelie, B HEOOXOAUMBIX CIydasix, BHYTpPEHHEU
OIKCH JIeJla U €€ MPaBUIBLHOCTD; MPABIIBHOCTh O(OPMIICHHS 00JIOKKH J1e1a; HaJIuune
U MPaBUIBHOCTh 3aBEPUTENIbHON Haamucu Aena. B cimyuyae oOHapyXeHUs HapylIeHUS



YCTAaHOBJICHHBIX TMpaBuil (GOpMHUpPOBAaHUS U O(OPMIICHHS 1€ OHU JIODKHBI OBITh
YCTPaHEHBI.

B cimydae oTCyTCTBHS 1€, YMCISIIMXCA MO HOMEHKJIAType A€ OpraHu3aluH,
CTPYKTYpPHBIMH  TIOJPA3ACICHUSMHU  NPUHUMAIOTCA MEpPbl IO HUX  PO3BICKY.
OOnHapy:XeHHBIE JleJla BKJIIOYAIOTCS B ONUCh. EciM mnpuHATBIE MeEphl HE JaiH
pe3yJIbTaTOB, TO MPOBOJUTCS SKCIEPTH3A TOKYMEHTOB BPEMEHHBIX CPOKOB XPaHEHUS C
LEJbI0 3aMEHbl YTPAYEHHBIX CBEACHUW HA AHAJIOTMYHBIE MO coaep:kaHuio. Ilpu
OTPULATEIBHOM  PE3YJIbTaT€ COCTABIETCS aKT OO0 OTCYTCTBUM JIOKYMEHTOB,
MOANMMCAHHBIA  YIIOJTHOMOUYEHHBIMU PA0OTHUKAMU OPTaHU3AIMK ¥ YTBEPIKICHHBIN
PYKOBOJIUTENIEM OPTraHU3ALINH.

OmnucarenpHasi CTaThs OMUCH JEJ TOCTOSIHHOTO XPaHEHHs BKIIOYaeT B ceOs
CJIEAYIOIIUE DIIEMEHTHI:

- MOPSJIKOBBIM HOMED Jiefia (ToMa, 4acTH) 1O OIHUCH;

- UHJICKC Jena (ToMa, YacTH);

- 3aroJIOBOK Jiesia (ToMa, 4acTH), MOJHOCThIO COOTBETCTBYIOIINI €ro 3arojoBKY
Ha O0JIOXKKE /1en1a;

- 1ata niena (Toma, 9acTH);

- KOJIMYECTBO JIUCTOB B JIeN€ (TOME, YacTH);

- IPUMEYAHUE.

OnucarenpHasi CTaThsl OMUCEHN Jell BpeMeHHOro (cBbiiie 10 jeT) XpaHeHus U 1o
JUYHOMY COCTaBY, MOMHUMO 3JIEMEHTOB, XapaKTEPHBIX JIS OMUCEW Jed MOCTOSHHOTO
XpaHEHMsI, COAEPKUT JOTIOTHUTENbHYIO rpady «KpaliHuil Cpok XpaHEHUs Jenay.

[Ipu cocTaBieHUN ONMUCHU €N YUPEKIECHUS HEOOXOIMMO COONIOAATh CIAEAYIOIINE
TpeOOBaHMUS:

- KaXJ0€ JeJl0 BHOCHUTCA B OIHKCh IOJ CAMOCTOSITEIbHBIM MOPSIKOBBIM
HoMepoM. Eciu 1e710 COCTOUT U3 HECKOJIBKUX TOMOB (YacTei), TO KaXIblii TOM (4acTh)
BHOCHUTCS B OITUCH IOJT CAMOCTOSITEIIbBHBIM HOMEPOM;

- CUCTeMaTu3alus JeJl B OUCU U MPUCBOCHUE HOMEPA ONUCH YCTAHABIMBAETCS
JIMIIOM, OTBETCTBEHHBIM 33 COCTABJIEHHE OIMCEH, MO COTJACOBAHUIO C JOJHKHOCTHBIM
JULIOM OTAeNa KOMILUIEKTOBAaHHUS, BEJOMCTBEHHBIX apXMBOB U JI€JIONPOM3BOJICTBA,
KYPUPYIOLIUM apXUB YUPEIKICHUS.

Kak npaBuiio, cucteMaru3anus J1eJ B OMUCU COOTBETCTBYET UX CHCTEMATU3ALUU
B HOMEHKJIAType JI€1 YUPEKIACHUS.

Cxembl CUCTeMaTHu3alMiu J1eJI B OITMCH

CI/ICTeMaTI/ISaI_II/Iﬂ CAVMHHUL] XPAHCHHUA BHYTPU OIIMCHU TPOBOAUTCA C YUYCTOM
CIICAYHOIIUX IIPU3HAKOB!

- XpOHOJIOTHYECKOTO (110 IEPHOJaM U AaTaM, K KOTOPBIM OTHOCSITCSL JOKYMEHTHI);

- CTPYKTYpHOrO (B COOTBETCTBUM C MNPUHAMJICKHOCTBIO €IMHUI] XPAHECHHS K
CTPYKTYPHBIM MOJIPa3/ICICHUSIM);

- (PyHKUIMOHAIBHOTO, OTPAaCI€BOr0, TEMaTHUYECKOr0, MPEeIMETHO-BOIIPOCHOTO (C
ydeToM (GYHKIIUH, OTpaciie W HampaBieHUN NESITeJbHOCTH OpraHW3allud, TeM WU
BOIIPOCOB, KOTOPBIX KAaCaeTCs COACpKaHUE TOKYMEHTOB);



- HOMHUHAJIBHOTO (MO JENONMPOU3BOACTBEHHON (GopMe — pojam Jel, BHIaM U
Pa3HOBUIHOCTSM JIOKYMEHTOB);

- KOPPECIOHIEHTCKOro (10 OpraHu3alysaM U JIMLAM, B Pe3yJbTaTe MEPENUCKU C
KOTOPBIMU 00pa30BaIMCh JOKYMEHTHI);

- reorpaguueckoro (B COOTBETCTBUU C OMNPEACICHHBIMA TEPPUTOPUIMH,
HACEJICHHBIMH IyHKTaMU M JIp. reorpaguueckuMu oOBEKTaMH, C KOTOPBIMH CBSI3aHBI
COJIEp’KaHUE IOKYMEHTOB, UX aBTOPbI, KOPPECIIOH/IEHTHI);

- aBTOpPCKOTO (M0 HA3BaHMUSAM OpraHM3aluil Wik GaMUWIUSIM JIHI, KOTOpPbIE
SBJIFOTCSL ABTOPAMH JIOKYMEHTOB).

Kak mnpaBuio, eIuWHUIIBI XpaHEHUs TPYNNUPYIOTCS HE MO0 OJHOMY, a IO
HECKOJIbKUM TPU3HAKaM, IIOCJIEIOBATEIbHOE MIPUMEHEHHE KOTOPBIX OKa)XETCs
HauOoJIee 11e1eco00pa3HbIM ISl BCEX WM OTAEIbHBIX TPy H0KyMeHTOB doHaa. [Tpu
BBIOOpE MPU3HAKOB IPYNIIUPOBKU €IMHUIL XPAHEHUS YIIPABICHUYECKOM TOKYMEHTAIlUU B
npeenax Ha3BaHHBIX CXEM CHUCTEMAaTH3alluM YYUTHIBAECTCS 3HAYEHHE TOTO WM UHOTO
MpU3HAKA JJIsI OTPAKEHUS JI€IONPOU3BOJICTBEHHON U CMBICIIOBOM CBSI3M MEXKIY A€IaMu
KQKJIOTO KOHKpETHOTro (poHIa W co3fmaHus Haubosiee YJOOHOM JUIsi MCIOJB30BaHUS
JIOKYMEHTOB CUCTEMBI UX OpraHU3aIluu.

XPpOHOJI0TNYEeCKU-CTPYKTYPHAs CXE€Ma — JieJa B ONMCH pacHoJIararoTcs I
BPEMEHHU UX CO3/laHud (110 rojiam, mepuojam), a B mpejenax Kaxaod XpoHOIOTHYeCKOM
TPy — IO CTPYKTYPHBIM TOJIpa3/IeTICHUSIM OpTraHu3alliy, HalpuMep:

2010 rox

AJIMMUHUCTPATUBHO-YIIPABJIECHYECKUN OTAEI

byxranrepus

Otnen kaapoB

XPOHOJI0rHYEeCKH-HOMUHAJIbHAA CXEMA — OCHOBOM PACIOJIOKEHUS JI€]I B OITUCU
ABJISICTCS TOJl, BHYTPH rojia MO BUAAM JOKYMEHTOB, PACIIOJOXKEHHBIX IT0 HOMUHAIBHOU
3HAYMMOCTH, HAIIPUMED:

2010 rox

[TocranoBnenus, pacnopspkenus ['yoepnaropa, [lpaBurensctsa HoBocuOupckoit
00J1aCTH, OTHOCSIIIMECS K JEATEIBHOCTH JenapTaMeHTa

[Ipuka3el pyKOBOAUTEIIS A€NapTaMEHTA 10 OCHOBHOM JEATEIbHOCTH

['onmoBoii mian paboTHI JenapTaMeHTa

['omoBOI OTYET IenmapTaMenTa Mo OCHOBHOM AEATEIIbHOCTH




JIOKyMeHTHI (aKThl, CIIPABKH, IPEANHUCAHNS) TPOBEPOK JIEATEIbHOCTH ICTIAPTAMEHTA,
IPOBEJCHHBIX OpraHaMHu KOHTPOJIS (Haa30pa)

IIpu XpoHOTOrHYecKH-PYHKUMOHAIBHOM CXEME TIPYNIHUPOBKA MPOUCXOIUT
BHayaJle IO XPOHOJIOTHUYECKOMY TMpHU3HAKy, a 3aTreM 1o QyHKIUSIM (BUAAM,
HaIpPaBIICHUSIM) IEATENBHOCTH (POHI000pa30BaTENS, HAIPUMED:

2010 rox

PykoBoncTBo

I[OKYMGHT&HI/IOHHOG oOecrneueHue YIIPaBJICHUA

HH&HHpOBaHHC ACATCIIbHOCTHU

byxranrepckunii yuyeT U OTYETHOCTh

KanpoBoe obecnieuenue

OxpaHna tpyna

[Ipu pacnpeneneHud Jiesl MO CXE€MaM CHUCTEMATH3allM HEOOXOJUMO HMETh B
BUJTy CIIETyIOLIEE:

- JieJia OTHOCSITCSL K TOMY T'O/ly, B KOTOPOM OHHU HAudaThl JIEIONPOU3BOICTBOM UIIH
B KOTOPOM IOCTYNWJIA B JIaHHYIO OpraHU3alMI0 (CTPYKTYpPHOE MOApa3iesieHue) s
MPOJIOJIKEHUS JIETTOPOU3BOICTBOM;

- IUIaHbI, OTYETHI, CMETHl U JOKYMEHTbl K HHUM OTHOCSTCS K TOMY TrOAy, Ha
KOTOPBIN WJIM 32 KOTOPBIM OHU COCTABJIEHBI, HE3aBUCUMO OT BPEMEHU UX COCTABIICHHUS;
MEPCIIEKTUBHBIC TUIaHBI OTHOCATCA K HAYaJIbHOMY TOJy UX JIEUCTBHUSA, a OTUYETHI 3a 3TU
rOJibl - K MTOCJEAHEMY T'OJly OTYETHOIO MEPHUOJIA;

- Jlefa, HayaThle JIEJONPOU3BOJCTBOM B OJHOM MOJAPA3JIEICHUU U TEpEeAaHHbIe
JUISL TIPOJIOJDKEHUSI B JIPYroe MOApa3AesIeHUe, OTHOCSATCS K TOMY MOJAPAa3/IEIECHUI0, B
KOTOPOM OHHM OBLITM 3aKOHYEHBI JIEIOMTPOU3BOICTBOM;

- B IMpeAeliax roja WM XPOHOJOTMYECKOro IMepuoja JAejla CTPYKTYPHBIX
NO/Ipa3/IeNIEHUH pacloaratoTcsi B COOTBETCTBUU C HOMEHKJIATYPOU JIe]1 OpraHu3aluu.

i ynpaBiieHYeCKoOil JOKYMEHTALMH TMOCTOSIHHOTO CpPOKAa XpaHeHUsl
NPUHAT CJIeIYIONH NOPSIA0K 3HAYUMOCTH:

- HOPMaTUBHO-PACTIOPSIUTENbHBIE  JOKYMEHTHI  BBINIECTOSIIUX  OPTaHOB,
OTHOCSIIIUECS K JISSITSIFHOCTH OpraHU3aIliu;

- IOPYYEHHUS BBIMIESCTOSIINX OPTraHOB, apEeCOBAHHBIC OPTaHU3AIUU U JOKYMCHTBI
00 X UCIIOJTHCHUH,

- ydpemuTelabHbIC  JOKYMEHTHl  opranusammu  (YcraBel, [lomoxeHwus,
CBUJIETEIBCTBA O PETHCTPAIINN);

- JUIEH3WHM Ha TPaBO OCYIICCTBJICHHS OpTraHHM3allded JHMIICH3UPYEMBIX BHUIOB
NEATEeTLHOCTH, CBHICTEIILCTBA 00 aKKpEIUTAIIUH H T.1I.;

- JTOKYMEHTHI (IIPOTOKOJIbI, HHGOPMAIINH, CTIPABKU, MOKIAABl M T.JI.) 3acCe€AaHUi
KOJIJICTHAIBHOTO UCIIOTHUTEILHOTO OpTraHa OpraHu3aIum;




- MPOTOKOJIbI COBEIIAHUI TPU PYKOBOJUTEIIC OPraHU3ALINY;

- pacnopsiAuTeIbHbIE JTOKYMEHTHI (TIOCTAHOBJICHHUS, IPHUKA3bl, PACHOPSIKCHUS)
OpraHu3aIuu;

- HOpPMAaTUBHBIC  JOKYMEHTHI  (TIOJOKEHHS,  perjlaMeHThl,  IpaBHIIA),
YTBEPXKJIECHHBIE PYKOBOAUTEIEM OpraHU3alliu;

- METOJIMYECKHE JOKYMEHTHI, pa3pa00TaHHbIC B OpTraHU3alINH;

- TOJIOBOM TJIaH OpraHU3aIluH;

- IITaTHOE PACIMCAHUE OpraHU3alUY;

- rojoBas cMmeTa 3arpar ((PUHAHCOBBIN IUIaH, MJIAH (PUHAHCOBO-XO3AMCTBEHHOU
JEATEeIIbHOCTH, TOCYIapCTBEHHOE (MYHUIIMIIAILHOE) 3a/IaHUE U T.JI.) OpraHU3allluu;

- TPEUCKYpaHThl Ha MPOAYKIIMIO, YCIYTH, pa3pabOTaHHBIC W YTBEP)KICHHBIC B
OpraHu3aluu;

- roaoBoi(bie) oOTueT(bl) 1O OCHOBHBIM HAINpaBJICHUSIM JICSITEILHOCTH
opraHu3anuu (IpU OTCYTCTBUU TOJOBBIX OTYETOB B OINKCHh BKJIIOYAIOTCA OTYETHI MO
OCHOBHBIM  HANpABJICHUSM  JACATEIbHOCTA  OpraHu3allid C  MaKCUMAaJbHO
CYIIECTBYIOLIECH NEPUOJUUHOCTHIO);

- TOJIOBOM OyXTalnTepCKU OTUET OpraHU3allNy;

- TOJIOBOM OTYET O BBHIMIOJIHEHUH TOCYAApCTBEHHOTO 3a/IaHusl, TlaHa (PUHAHCOBO-
XO03UCTBEHHOMU JEATENbHOCTH U T.[I.;

- TOJOBBIE CTATUCTUYECKUE OTUETHI 10 OCHOBHBIM HAMPABJICHUSM JIESITEIHLHOCTH
opraHuzanuu (Ipu OTCYTCTBUM TOJOBBIX OTUYETOB B OMHUChH BKIJIFOYAIOTCS OTYETHI IO
OCHOBHBIM  HAMNpaBJCHUSM  JACSATEILHOCTA  OpraHu3alid ¢  MaKCHUMaJbHO
CYILIECTBYIOIIEH MEPUOIUYHOCTHIO);

- uH(OpMalMK, E€IUHOBPEMEHHBIE OTYEThI IO OCHOBHOW JIESTEIHLHOCTH
OpraHu3alliy, HaMpaBJISIEMbIE TI0 3aMIPOCaM BBIIIECTOSIINX, YIIOJTHOMOUYEHHBIX OPTraHOB;

- IOKYMEHTHI (aKThl, CIIPaBKH, MPEANUCAHUS) PEBU3UI, MPOBEPOK NIESITEIHLHOCTH
OpraHu3alliy, TPOBEJCHHBIX  BBIMICCTOSIIMMH, KOHTPOJBHBIMH  (HAJA30PHBIMHU)
OpraHamy;

- IOKYMEHTHI (aKThl, CIIPaBKH, MPEINUCAHUS) PEBU3UIA, TPOBEPOK JIEATEILHOCTH
OOBEKTOB KOHTPOJIs (HaA30pa), MPOBEJACHHBIX CHEIUATMCTAMH OpraHu3anuu (c
Y4acTUEM CIEIHAINCTOB OpTraHU3AIINH );

- TIepEenucKa Mo BOMPOCaM OCHOBHOW JESATEIHHOCTH OpraHU3aIllH, OTOOpaHHas
Ha MOCTOSIHHOE XPaHEHUE;

- )KypHaJIbl pETUCTPAIMU U JPYTUE BUIBI TOKYMEHTOB.

ITpu pacnonoxeHuu Aesl N0 XPOHOJIOTMM He0OX0IMMO MOMEIATh BHAYaje Jena,
JATUPOBAHHBIE YHCIIOM, MECSALIEM U TOAOM, 3aTE€M — JEJa, TaTUPOBAHHBIE MECALIEM U
rOJIOM, W, HAKOHEIL, JeJ1a, JaTUPOBAHHBIE TOJBKO OJIOM.

Ecnu okaXeTcsi HECKOJIBKO 1€, UMEIOIUX OJHY M Ty K€ HAdaJbHYIO IaTy,
NEPBBIMU CIIEAYET MOMENIAaTh TE Jieja, KOTOpPble UMEIOT 0oJiee paHHHE KOHEUHBIE JIaThl
JOKYMEHTOB.

BHYTpHU CTpPYKTYpHBIX NMOAPA3ACICHUNA €IMHULIBI XPAaHEHUS! PacHperesstoTCs 10
UX 3HAYUMOCTH.

[Ipy HaNMYMKM OJHOTUIHBIX JOKYMEHTOB (HalpuMep, OTYETOB) C 0003HAYEHUEM
pasHblx reorpaguueckux OOBEKTOB (TOpoJ, paoH ¢ T.J.) HOpPUMEHSETCS



reorpauueckuii MpU3HAK (JOKYMEHTHI B ONHUCH pacIoyiaratoTcsi B al(aBUTHOM
NOpPSJKE HAa4aJbHBIX OyKB HAMMEHOBAHUM €JUHUI] aIMUHUCTPATUBHOTO JICJICHMUS).

[Ipy HanMuUM OAHOTUIIHBIX JOKYMEHTOB (HalpUMeEp, JOKYMEHTOB IPOBEPOK) C
0003HaYEHNEM HAaMMEHOBAaHWM OpraHu3auuil Wi (QU3NYECKUX JIUL] IPUMEHSIETCS
KOPPECIOHIEHTCKUI MPU3HAK (JOKYMEHTHI B OIMCH PaclojararTcs MOCIe0BaTeIbHO
B al(aBUTHOM IMOpSAKE HayaldbHbIX OyKB HAMMEHOBAHUN OpraHU3alMi C Y4YETOM
OpraHU3alMOHHO-TIPAaBOBON (DOPMBI).

3aroJIoOBKM €IMHUL] XPAaHEHHs] MpPU OINMCAHWU PACHOJATalOTCS B OINWUCH B
COOTBETCTBHUM CO CXEMOU CHCTEMATU3ALNH.

IIpn BHECEHMHM B rOAOBOM pa3zesl OMMCU NOAPAJ 3arojJ0BKOB OAHOPOIHBIX HEIN
KaX/blil 3aroJIOBOK yKa3blBaeTcs MOJHOCThIO. Ha3BaHHoe TpeOoBaHue 0OOOCHOBAHO
HEOOXOJMMOCTBIO  BEJICHUS  aBTOMATHU3WPOBAHHOTO  TOCYJApCTBEHHOTO  y4YeTa
IIOCPEACTBOM 3allOJIHEHUA pasnaesia « Onmuch» IpOorpaMMHOIO KOMIUIEKCA «APXUBHBIN
doH», re He0OOXOIUMO BHECEHUE TIOJHBIX 3aT0JIOBKOB JIEII.

3anosiHeHue rpad onucu ae

- Tpadbl OMHUCH 3AMOJHSIOTCS B TOYHOM COOTBETCTBUU C TEMH CBEJICHUSMH,
KOTOpbIE BEIHECEHBI HAa O0JIOKKY J1eTa;

- IPU BHECEHUHU B OIKCH MOAPA J€] C OJUHAKOBBIMU 3arojIOBKaMHU 3aroj0BOK
BOCIIPOU3BOJAUTCS MTOJIHOCTHIO;

- rpada onucu «lIpumedanuey» UCHONB3YETCS JJIsi OTMETOK 00 OCOOEHHOCTAX
(U3UYECKOTO COCTOSHUS JEN, 0COOEHHOCTSAX (hOPMUPOBAHUS U JIP.

B xoHIIe onmcH Beien 3a IMOCJIEIHEN OIMMCATSIIbHOM CTaTheH JIEJIaeTCs UTOrOBast
3aMuCh, B KOTOPOH yKazbiBaeTcs (HU(ppaMu U MPONUCHIO) KOJIUYECTBO AEI, YACISAIIUXCS
M0 OMHUCH, TIEPBBIM W MOCIAEAHUN HOMEpa JeJ MO OMKCH, a TakXKe OrOBapUBAIOTCS
OCOOCHHOCTH HyMepaluu Jel B Onucu (JIUTepHbIE HOMEpa el U MPOIYIICHHbIE
HOMEDA).

Onuce Aen ydpekIeHUs MOANUCHIBAETCS €€ COCTABUTEIEM C YKa3aHUEM €ro
JOJDKHOCTH B COCTaB€ CTPYKTYpPHOro mojapasziesneHus. HanMeHoBaHUS CTPYKTYPHBIX
MOJpa3ieiecHui B OTOM M JIPYTUX TOJOOHBIX CIIy4asX MpU HEOOXOAUMOCTU HUX
yKazaHusi B pekBusute [loonucy MOTYT ObITH NPUBEIEHBI B COKPAIICHHOM BHUJE B
COOTBETCTBHHM CO CIHCKOM MPHUHSATBHIX COKPALIEHHBIX HAUMEHOBAHUN CTPYKTYPHBIX
MOJPa3ACICHUN YUPEKICHHUS.

K omucu gen yupexaeHuss COCTaBIs€TCS HAy4YHO-CIIPABOYHBIM ammapar,
BKJTFOYAIOIIUH JIUCT IEPEUMEHOBAHUI U MIPEAUCIOBHUE (MICTOPUUECKYIO CIIPABKY).

[Tpu npoBeeHUHU SKCIIEPTU3BI [IEHHOCTH JIOKYMEHTOB OpPTaHU3AIMK BBIJCSIOTCS
K YHUUYTOXXEHHUIO JieJla U JOKYMEHTHI C MCTEKIIMMH CPOKAMHU XPaHEHHS, KOTOpbIC
CUCTEMATU3UPYIOTCS TI0 OMPEACIICHHBIM TPYINaM ISl TOCJICAYIOIIETO COCTaBJICHUS
aKTa O BBIJCIICHUM K YHHYTOXKEHHUIO JOKYMEHTOB W JIeJ C HCTEKUIMMHU CpPOKaMu
XpaHEHUs.

JIOKyMEHTBI IOCTOSIHHOTO XPAaHEHUsI OpraHu3alluu, He SIBIISIONIEHCS HICTOYHHUKOM
KOMIUIEKTOBAHHUSI TOCYJJapCTBEHHOTO apXWBa, XPaHATCS B OpraHu3aluud JI0 €€
JUKBUJALNN, a IPU JTUKBUJALUKA — BBIJIEISIOTCS K YHUUTOKEHUIO IO aKTy C YKa3aHUEM
B HEM COOTBETCTBYIOMIMX cTaTeil [lepednst (TUmoBoro mmb60 BEAOMCTBEHHOTO) M MTYHKTA



yKa3aHuil 1O NpuMeHEeHHIO llepeuHs, B KOTOPOM JarOTCs pa3bsCHEHUS O CpPOKax
XpaHEHUs BBIILIEYKa3aHHBIX JTOKYMEHTOB.

OTOOp TOKYMEHTOB Ha YHUUYTOKEHUE U COCTABJICHUE HA HUX aKTa MPOU3BOJUTCS
1ocJie MOATOTOBKH OINHKCEH J1eN OCTOSIHHOIO M BpeMEHHOTro (cBblie 10 j1eT) XpaHeHus
3a ATOT HEPUO/I.

Opranuzanus 1eiTeJbHOCTH IKCIEPTHOH KOMMCCUMN

Opranmzarusi ¥ TPOBEICHUE PAaOOTHI MO JKCMEPTH3E IMEHHOCTH TOKYMEHTOB,
oTOOpY U MOATOTOBKE MX K IEpeaadye Ha TOoCyJapCTBEHHOE XPAaHEHUE B YUPEKICHUU
OTHECEHBI K MTOJTHOMOYHUSIM SKCIEPTHOU KOMUCCHHU opranu3anui (nanee — 9K).

AKTBI O BBIICJICHUU JTOKYMEHTOB M JIeJl K YHUYTOXKEHHUIO PacCMaTpPUBAIOTCS Ha
3aceganun DK yupexJieHHs: OJTHOBPEMEHHO C OMHCSIMU JIeJ. YTBEPXKIECHUE aKTOB O
BBIJICJICHUA JOKYMEHTOB M JIel K YHUYTOXKEHHUIO JTUPEKTOPOM  YUPEKICHUSA
MPOU3BOJIUTCS TOCIE YTBEPKICHUS OIKCEN €1 MOCTOSIHHOTO XPaHEHWsS 3a 3TOT
nepuon DIIK YI'AC HCO nubo ang opraHuzanuii, He SBISIOMIUXCS HUCTOUYHUKAMU
KOMIUIEKTOBAHHS TOCYJJAPCTBEHHOTO apXUBA, — IOCJIE COTJIACOBAHMS OIMCEW AEN MO
auyHoMy coctaBy DK opranuzanuu.

OK  co3maercs  mpuKa3oM — PYKOBOJAMTENS ~ M3 4uciaa  HauOolee
KBUTM(UIIUPOBAHHBIX PAOOTHUKOB B KOJIMYECTBE HE MEHEE TpPEeX YEJIOBEK.
[IpencenareneM KOMHCCHM Ha3HAYaeTCAd 3aMECTUTEIb PYKOBOAMTENS JIMOO HAYAIbHUK
OJIHOTO M3 BeAyIMX OTAenoB. IIpukazom aupexTopa YUYpeKJACHUS YTBEPKAACTCS
[Tonoxenue 06 JK.

Pernament pabotet DMK mnpenmonaraer paboTy ¢ JOKyMEHTaMM, Ha BCeEX
CTaJUsIX MOJATOTOBKM MX K 3aCEJaHMI0, OpraHu3aluio u mpoBeneHue OK, a Tak xe
KOHTPOJIb UCTIOJTHEHUS MPUHSITBIX PEIICHUH.

B cBoeii nestensnoctr DK opranuzaruu pykoBoactByetcs [lonoxenuem o6 JK.

HOpﬂI[OK BKJIKOYCHUA 1€J1 10 IHYHOMY COCTaBy B OIIUCH

B I'KY HCO T'TAHO B mnomouns opranuzanusMm paszpabotana I[lamsarka mo
MOATOTOBKE K Mepenade Ha TOCyAapCTBEHHOE XPaHEHUE JIOKYMEHTOB MO JIMYHOMY
COCTaBy JIMKBUAMPOBAHHBIX OpraHu3aluii, corjiacoBaHHas mnpotokoiom OMK T'KY
HCO I'AHO ot 07.12.2018 Ne 12 (nanee — [1amsarka).

[TamsiTka cocTraBieHa B UENSAX OKa3aHUS OPraHU3alUOHHO-METOJUYECKOU
MOMOIIIM JINKBUJIAIIMOHHBIM KOMUCCHUSAM (JIMKBUJATOPAaM), KOHKYPCHBIM YIIPABIISIIOIUM
U JIPyTUM JOJKHOCTHBIM JIMIIAM JIMKBHIUPYEMBIX OPTaHHM3AIlMid YaCTHOW (POpPMBI
COOCTBEHHOCTH, YIOJTHOMOUYEHHBIM OCYIIECTBIIATh PabOTy MO MOATOTOBKE U Tepeaade
Ha roCyJIapCTBEHHOE XPAHEHHUE TOKYMEHTOB IO JIMYHOMY COCTaBY.

[TamsiTka Tak)ke MOXET OBITh UCIIOJb30BaHA OPraHU3AIMSIMH TOCYAapCTBEHHOM
(oOnmactHOM) M dYacTHOM (OpM COOCTBEHHOCTH, B TOM 4YHUCJE SIBJISIOIIMMUCS
ncrounnkamu koMmiuiektoBanusa ['KY HCO T'AHO u He HaxogdIMMHUCS B CTaauU
JUKBUJAIUMA, TPU OPTraHM3alUM YIOPSIOUYCHUS JOKYMEHTOB IO JIMYHOMY COCTaBy
B yactu nyHKTOB 4.1. — 4.3. pazaena IV, pa3znenoB V — VI, nockonbky TpeboBaHUS K
COCTaBy, MpUHIMIAM OTOOpa W TEXHUUYECKONW 00paboTKe TOKYMEHTOB, a TaKke



o(OPMIICHUIO OMHUCEH JEN MO JUYHOMY COCTaBYy W HAyYHO-CIIPABOYHOTO ammapara K
HUM SIBJISIFOTCS] € IUHBIMU 11 BCEX OpTraHU3allui.

Bce umerommecss BUabl JOKYMEHTOB, yYKa3aHHbIe B 1. 1. 4.1., 4.2., 4.3. IlamsTKH,
qaIie BCEro mpu HEOOJIBIIOM 00BheMe JOKYMEHTOB BKIIFOYAIOTCS B OJHY OIKCH JCN IO
augHoMy cocTaBy (Ne 2). ITpuHiun cucteMaTU3aluy sl B ONMCH — XPOHOJIOTHYECKH-
HOMUHAJIBHBIA (OIUCh JIETTUTCS Ha TOJOBBIC pa3fieibl, & B KaXXJIOM TOJIOBOM paseciie
OMMCH JIOKYMEHTBI PacIiojararoTcs 1Mo MX 3HAUMMOCTH, COOTBETCTBYIOIICH MX MOPSIAKY
nepeuncienus B n.a. 4.1., 4.2., 4.3. Ilamsatku.

JIOKyMEHTBI, 3aMEHSIOIINE MTPU HEOOXOJUMOCTH JIMIIEBBIE CUETa, TOMEIIAIOTCS B
OITFICH HA MECTO JINIIEBEIX CUCTOB.

JIOKyMEHTBI, TOATBEPKAAIONINE 3aHATOCTh Ha pabOTax C TSKEIbIMU, BPEIHBIMU
Y ONACHBIMHU YCJIOBUSIMH TPYJa, TOMEUIAIOTCS B OMKUCH BBIIIE aKTOB U JJOKYMEHTOB MO
paccie0BaHHUI0 HECYaCTHBIX CITy4aceB.

IIpu GomnbioM oObeMe OJHOTO BHJA JIOKYMEHTOB (HAlpuMep, JUYHBIC Jela,
HEBOCTPEOOBAHHBIC TPYAOBBIC KHUIKKH, aKThl PacClIeIOBaHUs HECUACTHBIX CIIy4aeB W
T.Jl.) Ha TaKW€ BUJbI JOKYMEHTOB MOT'YT OBITh COCTaBJICHBI OTACIbHBIC OMHUCHU JIeN TIO
JUYHOMY COCTaBY C MOCIICAYIOMUMH OPsiAKOBEIMU HOMepaMmu (NeNe 3, 4, 5 u T.1.).

IHopsinok cocTaB/ieHUS HAYYHO-CIIPABOYHOI0 ANNAPATA K ONUCH

Kak yxe rosopunocs B 1. 6.1. HacTosmen [laMsaTku, K onucu e opraHu3aluu
COCTAaBJISIETCSI HAYYHO-CIPABOYHBIM anmapar, BKIIOYAOIIAN THUTYJBHBIM JIUCT, JIUCT
MEepEeMMEHOBAHUN U NMPEIUCIOBUE (MCTOPUUYECKYIO CIIPABKY).

TUTyJIbHBIN JIUCT K OMUCH BKJIIOYAET CIASAYIOIIUE PEKBUZUTHI:

- IOJIHO€ HAMMEHOBAHUE APXMBA, B KOTOPBIN MEPEAAIOTCS TOKYMEHTHI;

- HAMMEHOBAHWE OpraHu3aIuu (C yKa3aHueM MOJYMHEHHOCTH TPU €€ HAJUYUH)
Ha KOHEI| OIKCHIBAEMOIO IepuoAa C YKa3aHHEM JaThl Hayaja Nepuoaa JeUCTBUS
MOCJIETHETO HaWMEHOBaHMs opranmzaiuu. OdopmiieHHe JaThl BO3MOXKHO Kak
U(POBBIM, TaKk U OYKBEHHO-IU(POBBIM CIIOCOOOM, TPH YCIOBHH COOJIOACHUS
eauHooOpaszust oopMieHHUss AaThl TEM WM HHBIM CIIOCOOOM BO BCEX JOKYMEHTaX
Hay4YHO-CIPABOYHOr0 ammapara (TUTYJIbHOM JIUCTE, JHUCTE IEPEUMEHOBAHUN U
UCTOPUYECKOM CITpaBKe (IIPEANCIOBUN)).

OO6pa3ipl ohopMIICHHUSI TUTYJIBHBIX JIMCTOB K OINUCSIM TPUBENCHBI HAa JIMCTE
14 Tlpe3enTanumu.

JIuct mepenMEHOBaHNM COAECPKUAT NIEPEUEHb BCEX HAMMEHOBAHUN OpraHU3aluu C
YKa3aHUEM NMOAYMHEHHOCTH, JECHCTBOBABIINX B TEYEHHE BCETO MEPUOAA ACATECIHHOCTH
OpraHu3alliy C yKa3aHUEM MEePUOOB JEHCTBUS OTJEIbLHBIX HAMMEHOBAaHUM B hopmare:
(mata Havana JedCTBUS HAMMEHOBaHUS (MOAYMHEHHOCTH) — JlaTa OKOHYAHUSI JIEUCTBUS
HauMeHOBaHUs (MOAYMHEHHOCTH)). HauanbHas W KoOHewyHas JaThl HAWMEHOBAHUU
YKa3bIBAlOTCS B COOTBETCTBUU C JaTaMU BbIAA4YM CBHUJETEIBCTB O PETUCTPALUU
M3MEHEHUM B YCTaB, CBSI3aHHBIX CO CMEHOW HAaMMEHOBAHMS OpTaHU3allUh. JTU JAThl
JOJDKHBI TOYHO COBIAJATh CO CBEACHUSIMH O TIEPEMMEHOBAHUAX, YKa3aHHbIMU B
HUCTOPUYECKOM CIIpaBKe (IIPEAUCIOBUHN) K OIUCH.

OO6pazer; odopmiieHUsT JTUCTA TEPEUMEHOBAHUN K OINKUCHU TMPUBEICH Ha JIHCTE
15 IIpe3enTanumu.



[IpenucnoBue (McTOpHuYecKas CIIpaBKa) K OMNHCH COCTOMT M3 JBYX YacTeu:
HUCTOPUYECKON U apxeorpaduieckoi.

B wuctopuyeckoil 4Yactu mnpeaucioBus (MCTOPUYECKOM CHpaBKU) K OIHUCH
OTpaXaloTCd B XPOHOJOTMYECKOM TOCIEIOBATEIbHOCTA CIEAYIOIIUE CBEACHHUS,
XapaKTepU3yIollre UCTOPUIO0 00pa30BaHMS, IEATEIbHOCTH U JIMKBUAAIIMN OPraHU3alUU:

- pacHopsAUTENIbHBIE aKThl W PETUCTPALMOHHBIE JIOKYMEHTBI O CO3J/IaHUH,
npeoOpa30BaHUU U JIUKBUJIAIIMN OpTaHU3AIINH;

- KpailHHE J1aThl I€ATEIbHOCTH OpraHU3aluu;

- OCHOBHBIE HanpaBJieHUs (BHUbI) IEATEIbHOCTH OPraHU3alli B COOTBETCTBUU C
YCTaBHBIMM JIOKYMEHTAMU U UX U3MEHEHHUS;

- MaclTad AeATEeIbHOCTH OpPraHW3allid, COCTAB CHCTEMBI MOABEIOMCTBEHHBIX
OpraHu3aluu;

- MECTO OpraHM3aluud B 3KOHOMHUYECKOW (OOIIECTBEHHO-KYJIBTYPHOU) >KU3HU
PErvoHa;

- UI3MEHEHUS B HA3BAaHUU U NMTOJYUHEHHOCTH OpraHU3allnu;

- CTPYKTYypa OpraHU3alMH U €€ U3MEHEHUS.

B apxeorpadpuueckoil yactu mpeaucioBus (MCTOPUUECKON CIIPaBKH) K OIHUCH
IPUBOJSTCS CIEAYIOLINE CBEACHUS:

- KOJIMYECTBO JI€JI B ONUCH U KpallHUE ATkl JIEII;

- COCTaB JOKYMEHTOB OIIUCH;

- HAJIMYME JIeJ1, BBIXOSAIINX 38 XPOHOJOTUYECKHUE TPaHUIIbl POHIA U TPUYUHBI UX
BKJIFOUEHMUS B OIHCb;

- 0coO0€HHOCTH (OPMHUPOBAHUSA, OMHUCAHUS M CHCTEMAaTH3allMH 3aroJOBKOB JIEl,
HaJM4ME CIPABOYHOrO ammapara K OMHUCH, OCHOBHBIE MPUHLUIIBI €r0 COCTABJICHUS U
NOPSJIOK MOJIb30BAHUS UM;

- MepeyeHb OTCYTCTBYIOLIMX JIOKYMEHTOB C YKa3aHHEM XPOHOJOTHYECKHX
MEPUOA0B U IPUYHNH OTCYTCTBUS;

- CBEJICHUS O HAJIMYMU aKTa 00 OTCYTCTBUU JOKYMEHTOB I10 JINYHOMY COCTaBy C
yKa3aHUEM JaThl €ro COCTaBJICHUS U HOMEPA;

- CTEIIEHb COXPAaHHOCTH JIOKYMEHTOB.

IIpeauciioBre NMOANMCHIBAETCS JIMKBUAATOPOM (TIpEICEaaTENEM JIMKBUIALMOHHON
KOMUCCHUM, KOHKYPCHBIM  YIPAaBISIOMIUM  JUOO  JPYTrUM  YIOJTHOMOYEHHBIM
JIOJDKHOCTHBIM JIUIIOM) OpTaHU3aIuH.

O6pazenr odopmieHus MPEAUCIOBUS (UCTOPUYECKON CHpaBKU) K OIUCH C
NMoAPOOHBIMY MOSICHEHUSIMU 110 COCTABJICHUIO TIpUBeIeH Ha jaucte 16 [IpesenTanuu.

[Ipy Hamuuuu B TEKCTE OMMCH JMOO MPEAUCIOBHS (MCTOPUUYECKON CIIPaBKH)
COKpAILlEHU! B 00513aTeIbHOM NOpsAKe 0(hOPMIIIETCS CIIMCOK COKPAILIEHU.

O6pazenr  odopmieHUs  CINHCKAa  COKpalleHWH  TPUBEACH HA  JIUCTE
24 TIpe3eHTanuu.

B ToMm ciywae, ecnu cocTaB JOKYMEHTOB IO JUYHOMY COCTaBy, BKIIFOUCHHBIX B
onuch (OMHMCH) JAeT MO JIMYHOMY COCTaBy OpraHU3alWd, SIBJISETCS HEMNOJIHBIM
(OTCYTCTBYIOT OTHEJBHBIE BHJbI JIOKYMEHTOB 3a OINPEIECICHHBIE T'OJbl WIH 32 BECh
NEPUOJ NEATEIbHOCTH), NaHHBIM (akT OTpa)kaeTcsi B MPEIUCIOBUU (MCTOPUUECKOU
CIPABKE) K OINMKCH, a TAKXKE B COCTABISAEMOM JOMNOJHUTEIBHO K HAYYHO-CIIPABOYHOMY
anmnapaty akte 00 OTCYTCTBUH JTOKYMEHTOB IO JTIUYHOMY COCTaBY.



OO6pazer; oopmieHUs TPUMEPHOTO akTa 00 OTCYTCTBUHM JOKYMEHTOB II0
JMYHOMY COCTaBY MpeJICTaBjIcH Ha jucte 25 [Ipe3enTanuu.

dopma akTa O BBIJICICHUM K YHHUTOXXCHHIO TOKYMEHTOB, HE IMOJJIC)KAIINX
XpaHEeHHUI0, TMpecTaBieHa Ha jaucte 26 [Ipe3eHranuu.



