JIOKJIA]T

HoBble HOpMaTHBHBIE JOKYMEHTHI B cdepe 1e10NPOU3BOACTBA U APXUBHOI0
aena

KOJIYIIAEBA Hpuna EBreHbeBHa, BEIyIIUI apXUBUCT OTAENA KOMIUIEKTOBAHUS,
BEJIOMCTBCHHBIX apXMBOB U JEJIOMPOU3BOJCTBA TOCYAapCTBEHHOTO Ka3eHHOTO
yupexaenusi HoBocubupckoit obnactu «l'ocynapctBennsiii apxuB HoBocubupckoi
obOmacTm»

1. HopmarTuBHBIE aKTbl M MeTOoAMYeCKHe JAOKyMeHTHI Poccuiickoi
Denepaunu B cepe 1eJ10NPOU3BOACTBA U APXUBHOIO J€J1A

Ha m©acTtosmuii MOMEHT BpEeMEHHU [EATEeILHOCTh OpraHu3amuii B cdepe
JEJIONPOU3BOACTBA U APXHUBHOTO JI€Ja ONPENEIIIOT CICAYIOIINE 3aKOHOMATENbHBIE U
WHBIC HOPMATUBHBIE TIPABOBBIC aKThl B c)epe apXUBHOTO JeNIa U JCIONPOM3BOJICTBA, a
Takke B cepe MHPOPMANMMOHHBIX TEXHOJIOTHH M METOIWYECKHE PEKOMEHIANH K
HOpMaTUBHBIM MpaBoBbIM akTaM: (2 — 6 JIMCTHBI IPESEHTALIUN):

1. ®enepanpubiii 3akoH oT 22.10.2004 Ne 125-®3 (pen. ot 11.06.2021) «O6
apxuBHOM Jzene B Poccurickon denepanum.

2. ®enepanpubiii 3akoH OT 27.07.2006 Ne 149-®d3 (pen. ot 02.07.2021) «O6
nHopmaIuu, THGOPMAIIMOHHBIX TEXHOJIOTHSIX U O 3alTUTe HHHOPMATIHI.

3.

4. IlpaBuia opraHu3aluy XpaHEHUs, KOMILJICKTOBaHUs, y4eTa U HCIOJIb30BAHUS
nokyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepaunum W JIpyrux apXUBHBIX
JOKYMEHTOB B OpraHax roCyJapCTBEHHON BJIACTH, OpraHaX MECTHOTO CAMOYIIPABJICHUS
Y OpraHu3alusix, yrBepkaeHHble mpukazom MunkyneTypbl Poccun ot 31.03.2015 Ne 526.

5. Meroanueckue pexkomeHnauuu K IlpaBunam opraHuzanuu — XpaHEHHUS,
KOMIUIEKTOBAHHUS, yueTa U UCII0JIb30BAHUS JOKYMEHTOB ApxuBHoOro (ponaa Poccuiickoit
@enepanvyd M JIPYrux apXUBHBIX JOKYMEHTOB B OpraHax IOCYJAapCTBEHHOW BJIAcCTH,

opraHax MECTHOTO CaMOYIPAaBJIEHUS W OPraHu3alUsax», YTBEPKIACHHBIM IPUKA30M
MunkynbTypbl Poccnn ot 31.03.2015 Ne 526.

7. IlpumepHOE mosoxeHue o0 apXHWBE OpPraHMU3alMM, YTBEP)KIECHHOE MPUKA30M
PocapxuBa ot 11.04.2018 Ne 42.

8. [IpumepHOE moJiokeHnEe 00 IKCIEPTHO-NPOBEPOUHON KOMUCCUH OpraHU3allHH,
yTBepxkAeHHOoe puka3zoMm Pocapxusa ot 11.04.2018 Ne 43.

9. TOCT P HCO 15489-1-2019. Cucrtema craHmapToB MO HH(pOpMAIIHH,
OMOIMOTEYHOMY U U3JATENbCKOMY Jieny. MHpopmaius u qokyMeHTanus. Y paBjieHue
nokymeHntamu. Yacte 1. IloHATHS W OPUHOUIBL, YTBEPKIEHHBIM IMPUKA30M

@enepanbHOr0 areHTCTBa MO TEXHHUYECKOMY PpEryJMPOBAaHUIO M METPOJIOTMH OT
26.03.2019 Ne 101-cr.
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11. IlepedeHb TUMOBBIX YIIPaBICHYECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yIOINXCs
B TMpoOIecCe JEATEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB  MECTHOTO
CaMOYMIPAaBIICHUSI U OpraHU3allii, C YKa3aHUEM CPOKOB UX XPaHEHHs, YTBEPKICHHBIN
npuka3oM Pocapxusa ot 20.12.2019 Ne 236.

12. UnHcTpykuust o npuMeHeHuIo [lepeyHst THMOBBIX yNpaBIeHYECKUX apXUBHBIX
JOKYMEHTOB, OOpa3ymoIIUXCs B MPOIECCE ACSITEIbHOCTH TOCYJapCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOTO CAMOYTIPABIICHUS U OPTaHU3AlINN, C YKa3aHUEM CPOKOB MX XPaHECHHUS,
yTBEpKJIeHHas mpuka3zom Pocapxusa ot 20.12.2019 Ne 237,

13. IlpaBuna opraHu3anuy XpaHEeHUs, KOMIUIEKTOBAHMS, y4€Ta U UCIOJIb30BaHUs
nokymeHToB ApxuBHoro ¢onaa Poccuiickoii ®enepanuu U JIpyrux apXUBHBIX
JOKYMEHTOB B FOCYAapCTBEHHBIX U MyHHUIIMIIAJIBHBIX apXUBax, My3esiX U OMOIMOTEKax
HAy4YHBIX OpPTaHMU3aAIUsX, yTBEpKAeHHbIe npuka3oM Pocapxusa ot 02.03.2020 Ne 24.

14. Meronuyeckue pexkomeHaauuu K IlpaBuiam opraHuzanuu XpaHEHHUS,
KOMIUIEKTOBAHHUS, yU€Ta U UCII0JIb30BAHUS JOKYMEHTOB ApxuBHOro ponaa Poccuiickoit
®denepanyu U APYTUX apXUBHBIX JOKYMEHTOB B FOCYAAPCTBEHHBIX M MYHHUIIUTIAIBHBIX
apxuBax, My3esX U OMOIMOTEKaX HAayYHBIX OPTaHU3AIMSIX, YTBEPKICHHBIM MPUKA30M
Pocapxusa ot 02.03.2020 Ne 24/ Pocapxus, BHUUJIA/L. — M., 2021. — 330 c.

15. TunoBele  yHKIMOHATBHBIE TPEOOBaHUA K CHCTEMaM JJIEKTPOHHOTO
JOKYMEHTOO0OpOTa M CHCTEMaM XpaHEHHsI JJIEKTPOHHBIX JIOKYMEHTOB B apXHBax
roCyIapCTBEHHBIX OPTraHOB, YTBEPKIACHHBIE Mprka3zoM Pocapxusa ot 15.06.2020 Ne 69.

17. IlpaBuna opranu3aii XpaHeHHs!, KOMIIJIEKTOBAHUS, y4eTa U UCIIOJIb30BaHUS
Hay4YHO-TEXHUYECKOM JOKYMEHTAIlMM B OpraHax rOCYJapCTBEHHOU BIACTH, OpraHax
MECTHOTO CaMOYIpPaBJIEHHUs, TOCYIAPCTBEHHBIX W MYHULMNAIbHBIX OpraHU3ALUsX,
yTBepkIeHHble npukazoM PocapxuBa ot 09.12.2020 Ne 155 B pemakiuu mnpukaza
PocapxwuBa ot 12.08.2021 Ne 72.

18. [lepedeHb THUMOBBIX APXMBHBIX JOKYMEHTOB, OOpa3ymoIIMXCS B HAYYHO-
TEXHUYECKON M MPOU3BOACTBEHHOMN AEATEIBHOCTH OpPraHU3alui, C yKa3aHUEM CPOKOB
XpaHeHus!, yTBEpKIeHHBIN mprka3oM Pocapxupa ot 28.12.2021 Ne 142.

2. TlosicHI0 HEMHOTO MOApoOHee HAUOO/Iee BasKHbIe U3MEHEHUsS] U MPUHIMII
HCMOJIb30BAHMS B padoTe nepevucaIeHHbIX JOKYMEHTOB.

M3MeHeHus1 peKBU3UTOB JOKyMEeHTOB, yctaHoBieHHble B ['OCT P 7.0.97 — 2016,
HalUTd ~ OTpaxkeHWe B llpuMepHON HWHCTPYKIIMM MO  JCJIOMPOU3BOACTBY B
rOCyJapCTBCHHBIX OpraHU3alMsX, YTBEpKIeHHON nprka3zoM PocapxmBa ot 11.04.2018
No 44, a taxxke IIpaBunax Aenonpou3BOJICTBA B IOCYJAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyTpaBJIEHHUs, YTBEPKIECHHbBIX Tpuka3zoM Pocapxusa ot 22.05.2019 Ne 71,
a Takke B MeTOaUYEeCKMX pEeKOMEHAAIMIX MO pa3paboTKe HMHCTPYKIHUM 10
JeJIONPON3BOACTBY B FOCYapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYyMpaBlIeHHUS,
yTBepKAeHHbIX Mpuka3zoM PocapxuBaor24.12.2020Ne 199 (JIMCT 7 HPEZEHTALIUN)



3. B cooTBeTCTBUM € IEpeYNCIeHHBIMH JOKYMEHTAMM ONpe/iesieH cJIeayouii
COCTAB PeKBU3UTOB JIoKyMeHTOB opranu3amnuu (8 — 10 JUCTbI IPESEHTALIUN):

1.T'ep6 (I'ocymapctBennsiii Tep6d Poccuiickoit ®enepanuu, repd cyObekTa
Poccuiickoit @enepanuu, repd (TrepaibAudecKuii 3HaK) MYHUIIUITAIGHOTO 00pa30BaHMs)
— PEKBU3HUT HCIOJIB3YeTCS TpH O(OPMICHUH JOKYMEHTOB TOCYAApCTBEHHBIX U
MYHHIIMIIAJIBHBIX OPraHOB M OpraHU3alvi, HO HE HCIONb3yeTCs NMpU OPOPMICHHUU
JOKYMEHTOB HETOCYAAPCTBEHHBIX OPTaHU3AIINN.

2. DMmbnema.

3. ToBapHbIii 3HaK (3HAK OOCITYKUBAHUS ) — PEKBU3UT MOXKET UCIOJIb30BATHCA MIPU
0(OpMIIEHNH TOKYMEHTOB HErOCYIapCTBEHHBIX OpraHU3alui.

4. Kox ¢bopmbl TOKyMEHTA.

5. HaumeHoBaHue opranuzaiuu.

6. HaumeHoBaHUE CTPYKTYpHOTO MOAPA3ICICHHUS.

7. HaumeHoBaHNE JOHKHOCTH JIMLA.

8. CripaBouHbI€ JaHHBIE 00 OpraHU3aIUH.

9. HaumeHoBaHue BUja TOKyMEHTA.

10. /laTta qoKymMeHTa.

11. PeructpaninoHHbI HOMEP TOKYMEHTA.

12. Ccpliika Ha pEruCTPAMOHHBIA HOMEP U IaTy MOCTYIUBIIETO TOKYMEHTA.

13. MecTto cocTaBnenus (M3AaHMs) JOKYMEHTA.

14. T'pud orpanuueHust AOCTyNa K JOKyMEHTY .

15. Anpecar.

16. I'pud yTBEepKaeHUsI JOKYMEHTA.

17. 3aronoBoK K TEKCTY.

18. Tekct fOKyMeHTa.

19. OTmeTKa O IPUIIOKEHUHU.

20. I'pud cornmacoBaHusi JOKyMEHTA.

21. Buza.

22. ITonnuce.

23. OtMeTKa 00 3IEKTPOHHOW MOATHUCH.

24. Tlevatsp.

25. OTMeTKa 00 UCTIOTHUTEE.

26. OT™MeTKa 0 3aBEPEHHUH KOIUH.

27. OT™MeTKa 0 MOCTYIJICHUH IOKyMEHTA.

28. Pe3ommronus.

29. OT™MeTKa 0 KOHTpOJIE.

30. OTMeTKa 0 HanpaBJIeHUH JOKYMEHTa B AEJIO.




Jupextopy
I'KY HCO «TYAI»

damumus U.0O.
[TosiBuiICS HOBBIN PEKBU3UT «OTMETKA 00 JIEKTPOHHOM MOITUCH:

PexBuzut «OTmetka 00 snekrponHnoi noanucuy (JIMCT 12 IIPESEHTALIUN)
WCITOJIB3YETCS [Tl BU3YATU3AIMH JICKTPOHHOHN MOAMKICH TOJydaTesieM TOKYMEHTa MPU
oOMeHe AIIEKTPOHHBIMU JIOKyMEHTaMH, MO AN CAaHHBIMH YCWJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMKUCKHIO.

Otmetka 00 »SIEKTpOHHOW ToAMUCH (OPMHUPYETCS W BU3YAIH3UPYETCS
MporpaMMHBIMH cpefcTBaMu. OTMeTKa 00 3JICKTPOHHOW TOMAMKMCH BKIIOYaeT (pasy
«/lokyMeHT TOIIMCcaH JJICKTPOHHOW TMOANMUCHIO», HOMEp cepTuduKaTa KiIro4a
AJIEKTPOHHON MOANHUCH, (aMUIIUIO, UMs, OTYECTBO BIajelblla cepTudukara, Cpok
JeNcTBUA cepTU(UKaTa KiIro4a 3JIeKTpoHHOM noanucu. Hanpumep:

JOKYMEHT ITIOAIIMCAH
Hupexrop SJIEKTPOHHOM HOITUCHIO N.0. ®amuus
Cepruduxar lal11aaa000000000011
Bnagenen ®amunus Mma OtuectBo
HetictBurenen ¢ 01.12.2018 mo 01.12.2019

B pexBusur «Otmetka 06 ucnonaurene» (JIMCT 13 IPESEHTALIMN) crano
BO3MO>KHBIM BKJIIOYEHHE HAUMEHOBAHUS JTOJDKHOCTH, CTPYKTYPHOTO MOAPA3AECIEHUS U
AJIEKTPOHHOTrO anpeca ucnonnurens. Hanpumep:

Nnbun Unest Unend, oTaen kKaapos, CHEUATUCT MO Kaapam
+7 (383) 224-45-67, llyin_lv@techno.ru

5. MeroanuecKkuMU PpeKOMEHJALUMAMH 10 Ppa3padoTKe HHCTPYKIUH 1O
JAeJIONMPOU3BOACTBY B  TOCYJAPCTBEHHBIX  OPraHax, OpPraHax MeCTHOIO
caMOyINpaBJ/IeHUs, YTBep:KIeHHbIMU npuka3om Pocapxusa ot 24.12.2020 Ne 199,
JaHbl TEPMHUHBI U ONPEACIICHUS, MNPHUMEHSAEMbIE B Jeaonpou3BoAcTBe. HoBbimu,
CBA3aHHBIMHM C BHEJIPEHUEM BJIEKTPOHHOI'O JOKYMEHTOOOOPOTa SBIISIIOTCS CIIETYIOIIUE
(14 — 17 JAUCTBI MIPESEHTAILIUN):

TepMuHBI M onpeaeIeHUs

Tepmun Ompenenexnue HcTounuk
BKJIIOUEHHUE JIOKYMEHTa |OCYLIECTBICHUE ACHCTBHUM, 00ECIIeUnBaIOIINX I'OCT P 7.0.8-2013, . 73
B COJl - pa3MelleHne CBEACHUH O TOKYMEHTE 1/HIIH
JOKYMEHTa B CUCTEME DJIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

JIOKYMEHT — 3a()MKCUPOBaHHAs! HA HOCUTENE HHPOPMALHS C I'OCT P 7.0.8-2013, . 7
PEKBU3UTAMH, MTO3BOJISIFOIIUMH €€ UACHTUPHIINPOBATH

JOKYMEHTHI (records) - | 1OKyMeHTHpOBaHHas1 HH(popMalus, co3aHHasl, I'OCT P UCO 15489-1-
[OJTyYEHHas U COXpaHseMasl OpraHu3anuen Win 2019, . 3.14



mailto:Ilyin_Iv@techno.ru

YAaCTHBIM JIMIIOM B Ka4E€CTBE JOKA3aTEeIbCTBA U aKTUBA
IUIs1 IOATBEPKACHUS NIPABOBBIX 0053aTENBCTB WK
JI€JI0BOM TPAH3aKLIUU

JIOKYMEHTUPOBaHUE —  |3amuch HHGOpMAaIK Ha HocuTene mo ycraHosieHHsM [TOCT P 7.0.8-2013, m. 39
MpaBUIaM
WH(POPMAITUOHHO- TEXHOJIOTHYECKasi CUCTeMa, MPEeIHA3HAYCHHAS JIS ®deepalibHBIN 3aKOH OT

TCICKOMMYHUKAITUOHHAA
CCTh —

MepeIavy Mo JMHHUSM CBS3H WH(GOPMAIHH, JOCTYII K
KOTOPOM OCYIIECTBIISICTCS C UCTIOIB30BAHUEM CPEJICTB
BBIYMCIIUTEILHON TEXHUKHU

27.07.2006 Ne 149-03

«O06 nnpopmaunu, HHPOP-
MAaIMOHHBIX TEXHOJIOTUSIX U
0 3a1uTe HHPOPMAITHN,
cr. 2, 1. 4

KOHBCPTUPOBAHUC
(conversion) —

npolece IepeBojia JOKyMEHTOB U3 0HOro (hopmara B
IpyToi

'OCT P UCO 15489-1-
2019, . 3.6

MEKBEJJIOMCTBEHHOE OCYIIECTBIsIEMOE B IEJISIX TIpeiocTaBieHus rocyciayr |DenepanbHblil 3aKOH OT
MHQOPMAITUOHHOE B3aMMO/IEICTBHE IO BopocaM oOMeHa gokymeHTamu |27.07.2010 Ne 210-D3
B3aMMOJICHCTBUE — 1 uHpOpMAIIHE, B T. 4. B JIIEKTPOHHOU (hopMme, «O0 oprannzanuu
MEKTy OpraHaMy, IPEIOCTABISIONINME TOCYCIyTH,  [IPEIOCTABICHHS
moABEAOMCTBCHHBIMU UM OpraHu3alusaMU, roCyaapCTBCHHBIX U
YYacTBYIOIIMMH B IIPEJOCTABICHUHN NPEAYCM-X 4. 1 |MyHUIMIAIBHBIX YCIYT»,
cT. 1 @3 01 27.07.2010 Ne 210-D3 rocycnyr, uHBIMH  [CT. 2, T1. 9
rocopraHamu, MHOTO()YHKIIMOHATBHBIMU IICHTPAMH
MeTa/laHHbIC CTPYKTYpHpOBaHHAsA Wwin nmoyctpykrypupoanHas  (['OCT P UCO 15489-1-

JIOKyMeHTOB (metadata
for records) —

nHOpMaLus, KOTOpas MO3BOJISIET CO3/1aBaTh,
YIPaBJIATh U UCTIOIB30BaTh JOKYMEHTHI B pa3HOe
BpEeMs U B Pa3IMYHBIX 00JIaCTIX ACATEILHOCTH

2019, m. 3.12

Murpamus (migration) —

MIPOLIECC MEePEMEIEHUS TOKYMEHTOB U3 OHOM
anmapaTHON MM MPOTPaMMHON KOH(UTYpaIiy B
Ipyryto 0e3 u3MeHeHus Gpopmara

I'OCT P UCO 15489-1-
2019, m. 3.13

HOCHUTEIb MaTepHaJIbHbIN 00BEKT, MpeIHa3HAUYCHHBIH AJIs I'OCT P 7.0.8-2013, m. 11
(MOKYMEHTHPOBAaHHOM) |3aKpeIuIeHus], XpaHeHus (1 BOCTIPOU3BEICHU)
UHPOpMAITUH — peueBoii, 3BYKOBO T U300pa3UTENbHON
nH(pOpMaITuu
perucTpanroHHo- JIOKYMEHT YCTaHOBIICHHOU ()OpMBI (KapTOUKa, I'OCT P 7.0.8-2013, m. 81

yueTHast popma —

JKypHall), B TOM YHCIIE B 3JIEKTPOHHOM BUJE,
WCIIOJIb3YEMBIH IS 3aIIMCH CBEIEHUH O JOKYMEHTE B
LEJSAX Y4ETa, IOMCKA U KOHTPOJIS

peKBI/I3I/ITBI I[OKyMeHTa
(8 MDJIO) —

¢aitn popmara XML omnpeneneHHOHN CTPYKTYPBI €
yKa3aHHBIM COCTABOM DJIEMEHTOB U UX aTpUOYTOB

TexHuueckue TpeOOBaHHS K
OpraHu3alyu
B3aUMOJICHCTBUS CUCTEMBI
MEXBETOMCTBEHHOTO
JIEKTPOHHOTO
JIOKYMEHT0000pOTa C
CHCTEMaMH JJIEKTPOHHOTO
TTIOKYMEHT0000pOTa
(benepanabHBIX OPraHoB
WCTIOTHUTEIFHON BIIACTH,
YTB. pacTopsKeHHEM
[IpaBurensctBa Poccuiickoi
Denepanuu ot 2 OKTIAOps
2009 r. Ne 1403-p

CeTeBOH aapec —

UICHTU(DUKATOP B CETH TNEPeavu JaHHBIX,
OTIPEIEIISIONTUH TIPU OKA3aHUH TEIEMATHICCKUX
YCIIYT CBSI3M a00HEHTCKUN TEPMHUHAJ WIJTH HHBIE

DenepanbHbIf 3aKOH OT
27 vrois 2006 1. Ne 149-03
«O06 napopmanum,




CpeICTBa CBSI3HU, BXOAIINE B HHPOPMAITHOHHYIO
CUCTEMY

HHGOPMAITHOHHBIX
TEXHOJIOTHSIX 1 O 3aIHUTe
WHpOpMaLUm», cT. 2, 1. 16

cucreMa
MEKBEIOMCTBEHHOTO
IEKTPOHHOI'O

JIOKyMEHT0000poTa —

(dhenepanbHas nHGOPMAITHOHHAS CHCTEMA,
obecrnednBaromas B aBTOMaTH3HPOBAHHOM PEKIIME
3aIUIICHHBI 00MEH JICKTPOHHBIMU COOOIICHUSMU, B
TOM YHUCII€ COOOIIEHISIMHE, COIEPIKAIIUMHA
nH(OPMAITUIO, OTHECEHHYIO K CBEICHUSM,
COCTaBJISIOIIMM CITY)KEOHYIO TalHY, MEXKTY
Anmvunuctpanueit [pesuaenra Poccutickoit
®enepanuu, AnnaparoM IIpaButenscTBa Poccuiickoit
Odenepanmu u GenepaTbHBIMU OpraHaMu
WCTIOJTHUTEIILHOU BIACTH, a TAKIKE HHBIMHU
(henepanbHBIMHI OpraHaMH TOCY/IAPCTBEHHON BIIACTH

Texandeckue TpeOOBaHUS K
OpraHu3aIu
B3aMMOJICHCTBUS CUCTEMBI
MEKBEJIOMCTBEHHOTO
AIIEKTPOHHOTO
JTOKyMEHT0000pOTa ¢
CHUCTEMaMH SJICKTPOHHOTO
JTOKyMEHT0000poTa
(enepanbHBIX OPraHOB
WCTIOJTHUTEIILHOU BJIACTH,
VTB. PACHOPSHKCHHEM
[IpaBuTenscTBa Poccuiickoit
Denepanyu 0T 2 OKTAOPS
2009 r. Ne 1403-p

CHCTEMa 3JIEKTPOHHOT'O
JIOKyMEHT0000pOTa —

CHCTEMa aBTOMATH3AIINH JCTONPOU3BOIACTBA U
JIOKYMEHTO000pOTa B (heqiepaibHOM OpraHe
HCIIOJHUTEIIBHOM BJIACTH, 00ECIICUMBAIOIIIAS
BO3MOKHOCTH BHYTPEHHETO SJICKTPOHHOTO
JIOKYMEHTO000pOTa

Texandyeckue TpeOOBAHUS K
OpraHu3alu
B3aUMOJCHCTBUS CUCTEMBI
ME)XBEZOMCTBEHHOT'O
AIIEKTPOHHOTO
JIOKYyMEHT0000pOTa ¢
CHCTEMaMH 3JIEKTPOHHOTO
JIOKyMEHT0000pOTa
(denepanbHBIX OPraHOB
WCTIOJIHUTEIHHOM BIacTH,
YTB. PaCOPSKCHUEM
IIpaBurenscTBa Poccuiickoi
Denepannu oT 2 OKTAOPS
2009 r. Ne 1403-p

OJICKTPOHHAsA NOAIUCH —

WHGpOPMAITUS B JJIIEKTPOHHOH (hopMe, KoTopast
NPUCOETMHEHA K Ipyroi HH(POPMAIIMHU B HIIEKTPOHHOU
(hopme (mmoanuceiBaeMoi HH()OPMAIINHN) UITH UHBIM
o0pa30M cBsizaHa ¢ Takoil nH(opmaruei u KoTopas
UCTIONB3YETCS JUIsl OIPEIeNICHNS JINLA,
TIONMCHIBAIONIET0 HHPOPMALIUIO

®DenepanbHbIi 3aKOH OT

6 anpesns 2011 r. Ne 63-03
«O06 371eKTpOHHON
MMOJIACHY, CT. 2, 1. 1

3JIEKTPOHHAS KOTIHS

KOITUS JIOKYMEHTA, CO3/laHHast B IU(GPOBOii popme

I'OCT P 7.0.8-2013, n. 23

JIOKYMEHTa —

AIIEKTPOHHBIN JOKYMEHTHUpPOBaHHAs HH(pOpMaNus, npecTaBieHHas B DenepanbHbI 3aKOH OT

JIOKYMEHT — 3NIEKTPOHHOM (hopMme, TO ecTh B BHJE, TpUToaHoM aiist |27 uronst 2006 1. Ne 149-03
BOCTIPUSATHS YEIOBEKOM C HCIIOIE30BAaHUEM «O06 napopmanum,
3JIEKTPOHHBIX BBIYHCIUTENFHBIX MAILIMH, @ TAKXKe A7 |[MHPOPMAIOHHBIX
nepeaayn 1mo HHPOPMaIOHHO- TEXHOJIOTHSIX M O 3aIlIUTe
TEJEKOMMYHHKAIIMOHHBIM CETSIM WJIH 00paOOTKH B WHpOPMAITUI», CT. 2,
WHPOPMALMOHHBIX CHCTEMax n. 11.1).

3JICKTPOHHBIN JIOKyMEHTOOOOPOT ¢ UCITOJIb30BAHUEM ['OCT P 7.0.8-2013, . 69

JIOKyMEHTO000POT — ABTOMATHU3UPOBAHHON MHPOPMAITUOHHON CUCTEMBI
(cucTeMbl AMEKTPOHHOTO JOKYMEHTO000pOoTa)

IOpUAnYecKas CBOMCTBO IOKYMEHTA BBICTYTIaTh B KaYECTBE I'OCT P 7.0.8-2013, . 13

3HAYMMOCTh MOJITBEPIKICHHS JIEJIOBOH JEATENILHOCTH JTHO0

JOKyMEHTa — COOBITHIA TMYHOTO XapaKTepa

IOpUINYECKas CHIIa
JIOKyMEHTA —

CBOHCTBO O(pHIHAIEHOTO JOKYMEHTA BEI3BIBATH
OTIpe/IeTICHHBIC TTPABOBBIC ITOCIICICTBUS

I'OCT P 7.0.8-2013, nn. 14




6. [IpaBuJja e 10NPOM3BOICTBA B IOCYAapPCTBEHHBIX OPraHax, OpraHax MecTHOI0
caMoOylpaB/IeHusl, YTBep:KIeHHble mnpukazom Pocapxusa or 22.05.2019 Ne 71

(JIUCT 18 MIPE3EHTALIAN).

[IpaBunamu ompenenaeH COCTaB JOKYMEHTOB, OOpa3yIOIIMXCA B JACSITEIbHOCTU
rocyJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS; pPEerjJaMeHTUPOBAHbI
THUIIBI HOCUTEJIEH, UCTIONB3YEMBIX JJIA UX CO3/IaHUS U XPAHEHUs; COCTaB PEKBU3UTOB,
BU/IbI HCTIOJIB3YEMBIX OJJAHKOB; pACCMOTPEHBI BCE 3TAIbl PaOOTHI C IOKYMEHTAMH, B T.4.
COCTaBJICHME HOMEHKJIATYpbl €N, (OpMUPOBaHUE /el B JACIOMPOM3BOACTBE U UX
MIOATOTOBKAa K apXMBHOMY XPaHEHHWIO, a TAKXE ONUCAHbl NPHUHILMIBI YIPaBICHUS
nokymentamu B COJ] (cBenenusi, BHocumbie B OPK u T.1.).

7. OcHoBHble moJoxenusa IIpaBun penonpomssoacra (JIMCT 19
MMPESEHTAIIUN):

(n. 2.2.) B rocymapCTBEHHOM OpraHe, OpraH€ MECTHOTO CcaMOYNpaBICHUS
CO3JaI0TCA JOKYMEHTHI:

- Ha OyMa)XHOM HOCHUTEJE,

- 3JIEKTPOHHBIE JJOKYMEHTHI,

- DJIEKTPOHHBIE KONUHU JIOKYMEHTOB, IOJyYEHHBIE B pe3yJibTaTe OLU(POBKU
(Hampumep, CKaHUPOBAHHUA) JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE.

(m. 2.7.) CocraB pEeKBU3UTOB JOKYMEHTOB, CO3[JaBa€MbIX B TOCYIapCTBEHHOM
OpraHe, OpraHe MECTHOIO CaMOYIpPAaBJIEHHUs, NpaBuiia HX O(OpMIIEHUS, pa3Mephl
CIIy)KEOHBIX TIOJIEW Ha JIOKyMEHTE€ W TpeOOBaHMS K CO3JAaHUIO JIOKYMEHTOB B
cootBeTcTBUH ¢ mojoxkerusmu ['OCT P 7.0.97-2016.

(n. 4.4. — 4.77.) YcTaHOBJIEH COCTaB CBEJECHUH, BKIIOYAEMbIX B 3J1eKTpoHHYI0 PK
COUH:

- BXOASAIIMX JOKYMEHTOB;

- HCXOISIIIUX JTOKYMEHTOB;

- BHYTPEHHUX JIOKYMEHTOB;

- 00OpallleHUu TpaK/IaH.

(6.26.) DiIeKTpOHHBIC TOKYMEHTBI HE3aBUCHMO OT MX 00heMa BKIIFOYAIOTCS B OJTHO
AJIEKTPOHHOE J1e7I0 O€3 pa3esieHusl Ha ToMa.

B cnyuae ecnu HOKyMEHTBHI Jena MpeAcTaBlieHbl HA OyMa)KHOM HOCHUTENE U B
dbopme DIEKTPOHHBIX JOKYMEHTOB («THOPUIHOE JIeJI0»), HOKYMEHTHI Ha OyMaKHOM
HOCHTEJIE MOAJIeXKAT OLU(POBKE U BKIIOUEHUIO B 3JIEKTPOHHOE Aeno. B aeno, kotopoe
BeJIeTCd Ha OYMa)XHOM HOCHTEJNE, ... BKJIIOYAIOTCA TOJIBKO JOKYMEHTBI, CO3/IaHHbIE
(moctynuBiMe) Ha OyMa)XHOM HocuTelle. B HOMEHKIaType nen 3JEKTPOHHOE JEN0 U
JeJ0 Ha OyMa)KHOM HOCUTEJIE OTPaKaroTCs KaK JBa TOMAa, UMEIOIINUE OJMH 3arojoBOK,
MHJIEKC U CPOK XpaHEHUSI.

8. IlepeyeHb THUNOBBLIX YNPaBJIEHYECKHUX APXMBHBLIX JOKYMEHTOB,
o0pa3ylommxcsi B mpouecce JAeATeJbHOCTH TOCyJapCTBEHHbIX OPraHOB, OPraHOB
MECTHOI0 CaMOYNpaBJIeHUsI U OPraHU3alMii, ¢ YKa3aHHEM CPOKOB HUX XPaHeHMHS,
yTBep:KIeHHblii mnpuka3om PocapxuBa ot 20.12.2019 Ne 236 (JIMCT 20
MHNPE3EHTALIUN).



C 18.02.2020 Bctynun B cwiy npukas denepajbHOrO apXMBHOTO areHTCTBA
(3apeructpupoBad  Muntoctom Poccum  06.02.2020 No  57449). VYkazaHHBIM
HOPMAaTUBHBIM aKTOM yTBepxkeH (nanee — [Tepeuens 2019).

C 25.02.2020 peiictByer MHcTpykuuss mo npumeHeHUio llepedHs THUIOBBIX
YIPABJICHUYECKUX APXMBHBIX JOKYMEHTOB, OOpa3ylOLIMXCSl B MPOLECCE AESITEIbHOCTH
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAaMOYIPABJICHHS W OpPraHU3alui, C
yKa3aHUEM CPOKOB MX XpaHEHMs, YTBEpKIAEHHas Npuka3zoMm denepanbHOro apXMBHOIO
arentctBa oT 20.12.2019 No 237 (3apeructpupoBan MuntoctoM Poccuu 13.02.2020
Neo 57488).

CornacHo pa3picHeHUsIM PeAepabHOTO apXUBHOIO areHTCTBA, PU NPOBEACHUN
AKCTIEPTU3bl IIEHHOCTH 3aKOHYEHHBIX B JIEJIONMPOU3BOJICTBE OpraHU3AMKU JTOKYMEHTOB
HE0OXO0IUMO MIPUMEHSTh CPOKHU XpaHeHus1, ycTaHoBleHHbIe [lepeunem 2019.

9. lpumeuyanusimu k Ilepeunio ycranojeno caeaywiee (JIMCT 21
HPE3EHTALINN):

Cpok xpaHeHus «Jlo JTHMKBHUIALMK OpPraHU3alMKW» O3HAYAET, YTO YKA3aHHbIC
JIOKYMEHTBI XpaHSITCSl B OpraHu3aluu 10 €€ JIUKBUJIAlNK, HE3aBUCUMO OT TOTO, SBJISICTCS
WM HE SIBJISICTCSl Ta OpraHU3alys UCTOYHUKOM KOMILUIEKTOBAHUS TOCYAapCTBEHHOIO
WM MYHUIMIAIBHOrO apxuBa. [lpu JHUKBHIAMK OpraHu3aiuud 3TH JOKYMEHTBI
MOJIeXKAT DKCIEPTU3E IIEHHOCTH M BO3MOXKHOMY BKJIIOYEHHIO B COCTaB APXUBHOIO
¢dbonna Poccuiickoii ®enepanuu. B 1mensx oOecrnedyeHUs COXPAHHOCTH apXHMBHBIX
JIOKYMEHTOB JIOJITOBPEMEHHOTO CpOKa XPaHECHUSI PEKOMEHYETCS BKJIFOYATh TOKYMEHTHI,
MMEIOLIME CPOK XPAHEHUS «I0 JIMKBUAAIIMU OPTraHU3allii», BO BPEMEHHBIE OMUCHU JEN
JUTSI TIOCJIEIYIOIIEr0 BO3MOYKHOTO MX BKIIFOUEHUS (B ClIydae MpeKpaIieHus 1esITeIbHOCTH
opraHuzaiun) B coctaB ApxuHoro ¢onna Poccutickoii @eneparmu.

Cpok xpanenus «J{lo MUHOBaHUS HaIOOHOCTH» HE MOXKET ObITh MeHee 1 ropa.

Cpok xpanenus ¢ otmeTkon «IIIK» o3HavaeT, 4To yka3aHHbIE IOKYMEHTHI MOCIIE
MCTEUYEHUS] YCTAHOBJICHHOTO CPOKA UX XPAHEHUsI MOTYT ObITh OTOOpaHBI HA TTOCTOSIHHOE
XpaHEHUE.

Cpox xpanenust 50/75 neT o3HayaeT, UTO yYKa3aHHbIE JOKYMEHTbI, 3aKOHUECHHbIE
nenonpousBoacTBoM 10 | sauBaps 2003 roma, xpaHsaTca 75 JIeT; 3aKOHYEHHBIC
nenonpousBoacTBom mnocie | suBaps 2003 roma, xpasmstcs 50 ner. YkazaHHbIE
JIOKYMEHTBI, 00pa30BaBIIIMECS B MIPOIIECCE AEATEIbHOCTH UICTOUHUKOB KOMITJIEKTOBaHUS
rOCYJIapCTBEHHBIX U MYHUIIMIIAIBHBIX apXWBOB ApXMBHBIMHU JIOKYMEHTaMHU, MOJJICKAT
AKCTIEPTHU3E IIEHHOCTHU 10 UCTEYCHUN YCTAHOBJIECHHBIX CPOKOB XpaHeHHUs. JIOKyMEeHTHI 0o
JUYHOMY COCTaBy, OOpa3oOBaBIIMECS B CBSI3M C IMPOXOXKICHUEM TpakIaHAMU
TOCYJapCTBEHHOM CITYy>KObI, HE SIBJISIONIEHCS TOCYIapCTBEHHOMN TPaKIaHCKON CITY>KOO0H,
XpaHATCA B TOCYJAapCTBEHHBIX OpraHax, B KOTOPBIX TpaxiaHe MOPOXOAWIH
TOCYJapCTBEHHYIO CITYKOY, HE SBIISIFOITYIOCS TOCY/IapCTBEHHON TPaXKTAHCKOM CITy>KOO0H,
B TEUEHHE 75 JIleT mocie MpeKpalleHusi TOCYJapCTBEHHOM CIYKObl ¢ MPOBEICHHEM
AKCHEPTU3bl LIEHHOCTH JOKYMEHTOB IOCIE WCTEUECHUS YKa3aHHOTO CpPOKa XpaHEHUs
(cratbs 22.1 ®enepanpHoro 3akoHa Ne 125-D3 ot 22 oktabps 2004 r. «O6 apxuBHOM
nene B Poccuiickoit deneparmmy).



10. Jas1 HoBoro IlepeuHsi xapakTepHO CyleCTBeHHOe M3MEHEHHE CPOKOB
XpaHeHUsl HEKOTOPBIX BU0B JOKYMEHTOB B CpaBHeHNH ¢ npeabixymum [lepeunem,
B 0OJILIIIUHCTBE CJIy4YaeB B CTOPOHY CHUKEHHS, 2 UMEHHO:

(JIMCT 22 TIPESEHTAIIUN)

CHM3WINCh CPOKM XPaHEHUS CICIYIONINX JOKYMEHTOB, HWMEBIIMX paHee
MOCTOSIHHBI CPOK XPAaHEHHMsSI: <«JIOTOBOPHI KYIUIM-TIPOAQKU 3€MEJIbHBIX YYaCTKOB,
3J1aHUI, CTPOCHUM, COOPY>KEHU, MOMEIIIEHUH. .. pa3pelieHUsI HA CTPOUTEIHCTBO U BBOJT
B JKCILTyaTalvIo. ..», «JI0TOBOPHI (KOHTPAKTHI) apeH bl (CybapeHabl), 0€3BO3ME3THOTO
M0JIb30BAHUSI UMYIIIECTBOM. ..», «JIMYHBIE JIeJla PYKOBOJUTENCH, «TOJOBBIE PACUETHI MO
CTPaxOBBbIM B3HOCAM» U MHBIX BUJIOB JOKYMEHTOB, B CBSI3U C YEM YKa3aHHbIE JOKYMEHTOB
He BrIto4aroTces ¢ 18.02.2020 B onucu A€ NOCTOSHHOTO XPaHEHHUS.

(JIMCT 23 ITPESEHTALIUN)

2 IOCNIEIHNE M3 YKA3aHHBIX BBINIE MO3UIUHN («IIUYHBIE Jella PYKOBOIUTENCH,
«TOJIOBBIE PACUETHI IO CTPAXOBBIM B3HOCAMY) MOAJICKAT TEIEPh BKIIOYCHHUIO B OMHUCH
JeJ1 IO IMYHOMY COCTaBY.

B cBsi31 cO CHM)KEHUEM CpOKa XpaHEHUs IOKyMEHTOB ¢ TocTostHHOTO 10 50/75 ner
(Hampumep, <«JIMYHBIE JI€Jla PYKOBOJUTENEH», «TOJOBbIE pPacyeThl IO CTPAXOBBIM
B3HOCaM» U JJPyTHe) He0OX0IMMO BKIIFOUATh 3TH BU/IbI JIOKYMEHTOB B COOTBETCTBYIOIIHE
OIIHCH I10 JINYHOMY COCTaBY C OITMCAHUEM 3TOI 0COOEHHOCTH B apXeorpapuuecKoi YacTH
MPEIUCIOBUS K OITUCH.

B cBs3M c yBennueHHMEM CpOKa XpaHEHUS KXYPHAJIOB ydeTa HMHCTPYKTaXa IO
oxpaHe TpyAa (BBOJHOro M Ha pabouem mecte) ¢ 10 ner no 45 ner, oHM MOIJIEXKAT
BKJIIOYEHHUIO B OTIMCH JIE] [0 IMYHOMY COCTaBY.

11. CpaBHuTeIbHAsA TA0JUIIA BHAOB JOKYMEHTOB, C YKa3aHMEM CTATbBH M
cpoka xpanenus no Ilepeunro 2019 u Ilepeunro 2010:

CoTpynHMKaMu  yIpaBICHHS  TOCYJAapCTBEHHOMN apXUBHOMN CITYXKOBI
HoBocubupckoit o0nacTu Jyisi OKa3aHUS TOMOIINM TIPU TPOBEACHUH HKCIIEPTU3BI
IIEHHOCTH AapXUBHBIX JIOKYMEHTOB M (OPMUPOBAaHUU OMHCEH JieN, pa3paboTke
(YCOBEpIIICHCTBOBAHMHM) HOMEHKJIATYp JieJl TOATOTOBIICHA CpaBHUTEIbHAs TaluIa
BHUJIOB JIOKYMEHTOB, C yKa3aHHWEM CTaTbu U cpoka xpaHeHuss no llepeunto 2019 m
[Tepeunto 2010 (JIUCT 24 ITIPESEHTALIUN).

12. TlepeyeHb THMOBBLIX APXUBHBIX JIOKYMEHTOB, 00pa3y0IIUXCsi B HAYYHO-
TeXHUYECKOH M TPOU3BOJACTBEHHOM [1€ATEJbHOCTH OPraHU3AlUi, ¢ yKa3aHUEM
CPOKOB XpaHeHMs, YyTBep:KIeHHbI nmpuxkazom Pocapxusa ot 28.12.2021 Ne 142,
BKITI0YaeT cieayromue pazaeisl (25 — 29 IMCThI IPESEHTALIUMN):

Pasznen 1. Hayuynas (Hay4HO-HCC/IeI0BATEIbCKAA) AESATEIbHOCTD.

1.1. Opranusanusi, IJIaHUPOBAHKUE U YIPABICHUE HAYYHOU, HAYYHO-TEXHHUYECKOM
Y THHOBALIMOHHOM JESTEIbHOCTBIO.

1.2. Pa3zpa0OoTka, BBINOJIHEHHE, TPUEM, YTBEPKICHUE U BHEIPEHHUE PE3yIbTaTOB
HUP.

1.3. Yder naHHBIX O Hay4dHbIX MCCIEAOBAHUAX U pa3pabOTKax, CIPaBOYHO-
nH(pOpMaAIIMOHHOE 00ecTeueHne HayYHO-UCCIIEA0BATEIbCKON 1EeATETbHOCTH.
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1.4. Opranuzanus ¥ MOPOBEJECHUE TOCYJApCTBEHHOM HAy4YyHOW aTTecTalud,
NOATOTOBKA HAYYHBIX KaJIpPOB.

1.5. HayuHo-3KcriepTHas 1E€SITENBHOCTD.

Pasznen 2. Co3manme wu pasBurue HWHGPOPMAIMOHHBIX TEXHOJIOTHH,
HH(OPMALMOHHBIX cucTeM. 3amuTa HHpopmanuu.

2.1. HopmaTtuBHOE peryiupoBaHHE, KOOpAUHAIM, KOHTPOJIb B 00JacTu
UH(POPMALIMOHHBIX TEXHOJOTUH U HMH(DOPMALIMOHHBIX CHUCTeM. BizaumopeiicTBue
roCyAapCTBEHHBIX U MYHULIMITAIIBHBIX HH(POPMALIMOHHBIX CUCTEM.

2.2. [IpoextupoBanue, CO3/JaHHE, JKCIUTyaTalus U MOJIEpHU3ALIHS
MH(OPMAIIMOHHBIX CUCTEM, BBIBOJ] U3 AKCILTyaTallMy U XpaHeHHEe NHPOPMALIUH.

2.3. DkcruryaTanusi TEXHUYECKUX CPEICTB, CO3[JaHUE U BHEIPEHHUE IIPOTPaMM IS
OBM.

2.4. Yyet uH(pOpMaIIMOHHBIX CUCTEM, IPOIPAMMHOT0 OOECTIeUEHUsI.

2.5. 3amura unpopmanuu. Kourpons 1 Hag30p B chepe 3amuThl UHGOpMALIUH.

Paznen 3. IlpoektupoBanue (pa3padorka), H3roTOBJIEHHE, KOHTPOJIb
(mpuemKa), IKCILTyaTauMsl, PEMOHT M3/IeJINIA.

3.1. [IpoextupoBanue (pa3padboTka) U3ICTUN.

3.2. U3roToBneHmne, UCMBITAHNE OMBITHBIX 00Pa3iioB (OMBITHBIX MAPTHIA) U3CIIUN.

Paznen 4. Pa3paborka u BHeJApeHHME TEXHOJOTHYECKHX IPOLECCOB
NPOU3BOACTBA U3/1CJIHH.

4.1. PazpaboTka ¥ HCHOBITAHUE TEXHOJOTMYECKUX MPOIECCOB IMPOU3BOACTBA
HU3ICITNM.

4.2. ObecrieyeHre TEXHOJIOTMUYECKUX MTPOLIECCOB MPOU3BOACTBA U3JIEIUM U TPUEM
3aKOHYEHHBIX TEXHOJIOTMYECKUX MPOLECCOB.

4.3. BHeapeHHe W OCBOEHME TEXHOJIOTMYECKMX NPOLECCOB IPOU3BOJCTBA
15691 (017078

Pa3pnea S. IlpousBoacrso.

5.1. Opranu3zanust Ipou3BOJICTBA.

5.2. TexHosoruyeckas moJAroToBKa Mpor3BO/ICTBA.

5.3. OGecnieueHne MPoOU3BOJICTBA 000PYI0BaHUEM, UHCTPYMEHTAMHU, 3allaCHbIMU
yacTsMU. MexaHu3anusi 1 aBTOMaTU3alusl POU3BOICTB.

5.4. 3roToBieHne NPOAYKIIHAH.

5.5. OGecnieyeHue U KOHTPOJIb KaYeCTBA MPOAYKIIMHU. TEXHUYECKUI KOHTPOJIb €€
0€30MacHOCTH.

5.6. PazBuTHe = MpOM3BOACTBEHHON  HMH(PPACTPYKTYyphl  (TOIIMBHOIO U
SHEPreTUYECKOI0 X035MCTBA, TPAHCIIOPTA U CBSI3H).

5.7. NTHCTpyMEHTAIILHOE XO34MCTBO U 3aIIACHBIE YaCTH.

5.8. Dkcrutyatanust 000pyAOBaHUS, TEXHUYECKUI KOHTPOJb 3a SKCIUTyaTaluein
00opy0BaHUSI.

5.9. MoaepHu3anus u peMOHT 000pPYyIOBaHMUSI.

Pa3znea 6. I'pagocTpoutesibHasi 1eITeJIbLHOCTD.

6.1. HopmatuBHOE  peryjaupoBaHHe,  KOOpAMHAIMS U [UIAHUPOBAHUE
rPaflOCTPOUTEIIBHOM JAESATEIIBHOCTH.

6.2. ApXUTEKTYPHO-CTPOUTEIIBHOE POEKTUPOBAHUE.
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6.3. CTpouTenbCTBO, AKCIUTyaTalus, PEKOHCTPYKUHUS, KalWUTaJbHBIA PEMOHT M
IpeKpalieHne dKCIuTyaTaluu 00 bEKTOB.

6.4. Yuer, ”HBEHTapHU3alusi © MOHUTOPHUHT FPaJOCTPOUTEIBLHOM NEATEIbHOCTH.

Paznea 7. U3y4eHnue U Mcno/ib30BaHue PHUPOAHBIX PeCypCoB.

7.1. Tlonb3oBaHue HeApaMH. YUET MECTOPOKICHUN W MPOSBICHHUN IOJE3HBIX
HCKOMAeMbIX, YYaCTKOB HEJIP U MOJb30BAaHUS HEIPAMH.

7.2. 3eMIeyCTpOUCTBO. YUET 3eMeb, 3eMEJIbHBIX YYaCTKOB U UX HUCIOJIb30BaHUS.

7.3. BogHoe X03s11cTBO. YueT BOJHBIX 00BEKTOB M BOJOMOIb30BAHMS .

7.4. JlecHOE XO3SICTBO. YUET JIECOB, JIECHBIX YYACTKOB U UX UCIOJb30BaHMUS.

Paznea 8. Oxpana okpy:kamouiei cpeasbl.

8.1. HopmupoBanue B 001aCTH OXpaHbl OKPYKaIOIEH Cpeibl.

8.2. T'ocynapCTBEHHBIN 3KOJIOTMUECKUIT MOHUTOPUHT (MOHUTOPUHI COCTOSIHUS
OKPY’KAIOLIEH CPEIBI).

8.3. Bo3meleHure u JIMKBUAALMS Bpella OKpyxaroleil cpeae. [IpenorBpaiienue u
JMKBUJALNS TPUPOJHBIX YPE3BBIYANHBIX CUTYALIHU.

8.4. OOpaiieHue ¢ OTXOJlaMU TIPOU3BOJICTBA U MOTPEOJICHUS], PATMOAKTUBHBIMU
OTXOJIaMHU.

8.5. KoHTpoub 1 Hag30p B 001aCTH OXPAaHbI OKPYKAIOIIEH CPEIbI.

8.6. O1ieHKa BO3AEHUCTBUA HA OKPYKAIOIIYIO Cpeay. DKOJOTrHYeCKas dKCIepTU3a.

Paznen 9. I'eope3snueckasi u kaprorpagpuyeckas JAesiTeJIbHOCTb.

9.1. PerynupoBaHue u 00€CIEUEHHE OCYIIECTBICHUS TE€OJIE3UYECKON U
KapTorpaduuecKkon JesiTeIbHOCTH.

9.2. PaboThl IO AMCTAHIIMOHHOMY 30HIUPOBAHUIO 3€MIIH, CHEMKE KOCMUYECKOTO
MIPOCTPAHCTBA.

9.3. 'eone3udeckue pabOTHI.

9.4. Kaprorpaduueckue paboThI.

9.5. PaboThl 1O YCTaHOBIICEHWUIO, MU3MEHEHHUIO, YTOYHEHHUIO TOCYJapCTBEHHBIX
IpaHull, TPaHUIL] €AUHUL AAMUHUCTPATUBHO-TEPPUTOPUATILHOTO JICJICHUS.

9.6. BeisiBNIeHUE U perucTpaliysi HANMEHOBaHUH reorpauuecknx 0ObEeKTOB.

9.7. HudopmanmoHHoe oOeCreYeHHWE  BBIMOJHEHHUS  TI'EOJC3UYECKUX U
Kaprorpaduueckux pador.

Pa3nen 10. Texnuueckoe peryiupoBaHue U odecrevyeHue eTMHCTBA U3MepeHu i

10.1. Texanueckas pernaMeHTalMs U CTAaHAAPTU3ALHS.

10.2. Ceprudukanus.

10.3. MeTposioruueckoe odbecredeHue.

10.4. Hanzop u KOHTPOJIh B chepe CTaHIapTHU3alUNd U METPOJIOTUH.

10.5. Y4ueT ctanaapTOB ¥ U3MEPEHHUIA.

Pazgen 11. KoHTposib M TeXHUYECKUH HAA30P B 00J1aCTH NMPOMBINLICHHOM
0e30macHOCTH U 0€301aCHOCTH.

11.1. Texuuueckuii Ham30p 3a OE30MACHOCTHIO OMACHBIX IMPOU3BOJICTBEHHBIX
00BEKTOB U THAPOTEXHHUUECKUX COOPYKCHHI.

11.2. KoHTpoap 3a UCHOJIB30BaHUEM, TPAHCIOPTHUPOBKON M XpaHEHHWEM 0C000
OMACHBIX BEIIECTB U MaTepUAJIOB.

11.3. lIpenynpexacHue U JIMKBUAAUUS ~ TOCIHEACTBUM  TEXHOTEHHBIX
Ype3BbIYaNHbBIX CUTYaLUH.
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Paznen 12. YnpaBiieHUe HHTE/JIEKTYAJIbHOUH COOCTBEHHOCTHIO.

12.1. TlpaBoBasi oXxpaHa M perucTpanusi MnpaB Ha OOBEKTbl MHTEIIEKTYaJIbHOU
COOCTBEHHOCTH.

12.2. Ucnionbp30BaHKE U 3aIATA UHTEUIEKTYaIbHON COOCTBEHHOCTH.

12.3. 300peTaTenbckas U paluoHaIN3aTopcKas AesiTeIbHOCTb.

Hogeiit Ilepeuens HT/1-2021 conmep’UT HEOONBIIYIO TPYIIy JAOKYMEHTOB,
0o0pa3ymoIuxcsi B JEATEIBHOCTH BBICIIMX YYE€OHBIX 3aBEICHUN MO OOYYEHUIO B
aCIUpaHType, JOKTYpPaHType; MPOBENCHHUIO TOCYJApPCTBEHHON HAy4YHOW AaTTECTALMH;
IIPUCBOEHUIO YUYEHBIX cTeneHel (moapasaen 1.4.).

13. Bo3M0:kHO JIM cO3JaHHe, XpaHeHHe U IMepeaada HA TOCyJaAPCTBEHHOE
XpaHeHHe J0OKYMEHTOB B 3JICKTPOHHOM BH/Ie

B cBs3u ¢ pasButuem WHGOPMAIIMOHHBIX TEXHOJOTUA M TMOBCEMECTHBIM
BHEJPEHUEM CHCTEM 3JIEKTPOHHOI'O IOKYMEHTOO00pOTa MHOTHE OPraHU3ALUU BOJIHYET
BOIIPOC O BO3MOYKHOCTH BEICHUS, XPAHEHUS U IME€pelayd Ha apXUBHOE XpaHEHUE
MAaKCHMAJIBHOTO KOJIMYECTBA TOKYMEHTOB B AJIEKTPOHHOM BHJIE.

B Hactosimiee Bpemsi mpukazom PocapxuBa or 15.06.2020 Ne 69 yTBepkaeHBI
TunoBble (GyHKHHOHAJIBbHBbIE TpPe0OBAHWUS K  CHCTeMaM  3JIEKTPOHHOIO
AOKYMEHTO0000pOoTa U CHCTEeMAaM XPaHeHHMs IJIeKTPOHHBIX JOKYMEHTOB B apXHBax
rocyaapcrBeHHbIx opranos (31 — 32 JIMCTBI IIPESEHTAILIUN):

Tunoseie GyHKIHOHATBHBIE TPEOOBAHUS, ABIISIFOIIMECS OCHOBOM I pa3pabOTKU
CUCTEM JJIEKTPOHHOTO J0KyMeHTooOopoTa (COJl) u cucteM XpaHEHHs AJIEKTPOHHBIX
nokymeHToB (CXDJ]) B apxuBax oOpraHu3aiuii, HAKOHEI-TO YyTBEpKIeHbl. HWx
MOJIOKEHUS HAIIM OTpa)keHue B [IpuMepHON HHCTPYKIMU MO AEJIOMPOU3BOJACTBY B
roCyJIapCTBEHHBIX OpPraHU3ALMAX, YTBEPKICHHON npuka3zom Pocapxusa ot 11.04.2018
No  44; Metonuueckux pPEKOMEHIANMAX IO  pa3pabOTKe HMHCTPYKIHUH 110
JEJIOMPOU3BOACTBY B TOCYIapPCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIPaBJICHUS,
YTBEpKIEHHbIX NpukazoM Pocapxua ot 24.12.2020 Ne 199, IlpaBunax opraHuzanuu
XpaHEHUs, KOMIUIEKTOBaHUS, Yy4e€Ta U HCIOJb30BaHUA HAYYHO-TEXHUYECKOU
JOKYMEHTAallMd B  OpraHax TOCYJAapCTBEHHOW  BJIACTH, OpraHax MECTHOTO
caMOyTpaBJI€HUs, TOCYJAPCTBEHHBIX U MYHUIIUITAIbHBIX OPTraHU3aIUAX, YTBEPKICHHBIX
npuka3zom PocapxuBa ot 09.12.2020 Ne 155 B pemakuum mpukaza PocapxuBa oT
12.08.2021 Ne 72, m pnpyrux HOPMAaTUBHBIX JIOKYMEHTaX, HO 0e3 IPUHATHA
HOPMATUBHBIX MNPABOBBLIX AKTOB, MO3BOJISIIOIINX OCYLIECTBJISATHL XPaHEHHUE
JOKYMEHTOB MOCTOSIHHOT0 U [UTUTEJIHLHOI0 XPAHEHHS B 3JIEKTPOHHOM BHJIE, 2 TAKKE
0e3 ycTraHoBJieHHsI TexHUYeckux TpebdoBanuii k CIJ m CXI/ rosopurh 0
BO3MOKHOCTH JIJINTEJIbHOI0 XPAHEHHS 3JIEKTPOHHBIX JOKYMEHTOB C o0ecrneyeHuemM
MOJIHOM UX COXPAHHOCTH NpPeKAECBPEMEHHO.

Hampumep, TpeboBanusimu yctanosieHo, uto CX3J] nomxHa obecnieunBaTh BeCh
KOMIUIEKC Mep 10 OOECHEYEHHIO COXPAaHHOCTH DJIEKTPOHHBIX JIOKYMEHTOB
(mepuognyeckoe pPe3epBHOE KONMMPOBAHWE, MPOBEPKY HAMUYUSA M TEXHUYECKOIO
COCTOSIHUSA, co3fgaHue W BkIouyeHHne B CXDJ[ 3K3eMIUISIPOB DSJIEKTPOHHBIX 1€l U
JOKYMEHTOB M3 PE3EpPBHBIX JK3EMIUISIPOB B3aMEH IOBPEXKACHHBIX, OOecleyeHue
MPOIIECCOB KOHBEPTUPOBAHUS, MUTPALIUU U JP.), HO HE TA€TCSI KOHKPETHBIX MapaMeTpOB
(NIepUOAMYHOCTH PE3EPBHOIO KOMMPOBAHHUS, KOHBEPTHUPOBAHUSA M T.[.; KOJMYECTBA
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PE3EepPBHBIX KOMUM U yKa3aHUI (OpMATOB, B KOTOPBIX JOJKHBI XPAHUTHCS TOKYMEHTBI, C
Pa3HBIMU pUCKaMU YIpo3), MO3BOJSIONIUX OOECHEYUTh MaKCUMAIbHYIO COXPaHHOCTh
JOKYMEHTOB JJIUTEIHLHOTO U MOCTOSIHHOTO CPOKOB XpaHeHusi. HeT un@poBbIx 3HaueHu
MapaMeTpoB OOECIEUCHUSI COXPAHHOCTU SJIEKTPOHHBIX JOKYMEHTOB, HET pa3JeiCHUs
BCEX OOpa3yIomUXCsi JOKYMEHTOB IO TPeOOBAaHUSM K YPOBHIO COXPAHHOCTH (IS

JOKYMEHTOB  TOCTOSIHHOTO  XpaHEHUsI — MAKCUMAJIbHBIM, s  JJOKYMEHTOB
JIOJITOBPEMEHHOTO CPOKa XpaHEHUs] — OJIM3KUA K MaKCUMaJIbHOMY, HO HEMHOTO OoJjiee
SKOHOMHUYHBINA, 711 JTIOKYMEHTOB BPEMEHHBIX CPOKOB XpaHEHUs — emie Ooiee
SKOHOMHUYHBIN).

14. YpOBHHU 3JIEKTPOHHOM COXPAHHOCTH

C uenbpl0 OCO3HAaHUS MAcIITa0OB TeX TPEOOBaHUM, KOTOPBIE MPEAbSIBISIOTCS K
00€CIeUeHNI0  JIOJITOBPEMEHHON COXPAHHOCTU  AJIEKTPOHHBIX  JIOKYMEHTOB, MBI
npuBoguM  Tabmuiyy  «ypoBHM  3JeKTpoHHOM  coxpanHocth»  (JIMCT 33
HNPE3EHTALINUN).

[Tocne ee moapoOHOTO U3yUEHHUS JaBaliTe OTBETUM Ha BOIIPOC: a B COCTOSIHUM JIH
umewinmrecs y Hac CI/1 odecrnedyuTh TaKOi YPOBEHb COXPAHHOCTH?

CrnenoBaTenbHO, MOKa MPOAOKAEM BECTH OCHOBHYIO YacTh JOKYMEHTOB Ha
OyMa)XHOM HOCWUTEJE, OTpPaHUYMB COCTAB dJEKTPOHHBIX JOKYMEHTOB JIMILb
JOKYMEHTaMH, BKJIIOYEHHbIMH B IlepedHM JOKYMEHTOB, CO3/laHUE, XpAaHEHUE WU
HCIIOJIb30BaHUE KOTOPBIX JTOJKHO OCYHIECTBIATHCA B (POPME 3JIEKTPOHHBIX JOKYMEHTOB
OpU  OpraHu3allid  BHYTPEHHEHW  JESATENbHOCTH, pa3padOTaHHbIE  OpraHaMu
roCy/1apCTBEHHOM BJIACTU U OPraHU3ALMSIMU B COOTBETCTBUM ¢ puKka3zoM denepanbHOro
apxuBHOro areHtctBa oT 29.04.2011 Ne 32 u PexoMeHmauusiMu 1O TMOJATOTOBKE
WCIIOJIHUTENIbHBIMU OpraHaMu TrocyAapcTBeHHoM Biactu HoBocuOupckoil oOnactu
nepeyHedl JOKYMEHTOB, CO3/IaHHE€, XpaHEHHWE W HCIOJIb30BaHHWE KOTOPBIX JIOJDKHO
OCYIIECTBISTHCS B (OpME DIIEKTPOHHBIX JOKYMEHTOB TPU OpPTaHHW3allMyd BHYTPEHHEH
JESTEIbHOCTH, COTJIACOBAaHHBIMH TMPOTOKOJIOM 3KCIEPTHO-IPOBEPOYHON KOMHCCUU
VOpPABJICHUS] TOCYJAapCTBEHHOM apXuBHOW ciy:xObl HoBocuOupckoit obnactu oOT
29.05.2015 Ne 6.

15. HopmaTHBHO-pacnopsiiuTeJbHble JOKYMEHTHI Opranusanuu B cdepe
apxusHoro aeaa (JIMCT 34 IPESEHTALIUN).

C uenpro OpraHu3aIuy IPaBUILHOTO BEJACHUS JCIONPOU3BOICTBA  00ECTICYeHUS
COXPAHHOCTH apPXUBHBIX JTOKYMEHTOB Ha OCHOBAaHMM TNEPEUYHUCICHHBIX (eaepaibHbIX
HOPMaTUBHBIX JOKYMEHTOB U [IpaBuil opranuzainuu XpaHeHus, KOMIUIEKTOBaHUs, yueTa
U HCIOJb30BaHUs AOKYMEHTOB ApxuBHoro ¢onga Poccuiickoii denepanuu u apyrux
apXMBHBIX JIOKYMEHTOB B OpraHax TroCyJapCTBEHHOM BJIAacTH, OpraHax MeECTHOTO
caMOyNpaBJIEHUS U OPTaHU3AIMAX, YTBEPKICHHBIX MTPUKa30M MUHHUCTEPCTBA KYJIbTYPhI
Poccuiickoit denepanmu ot 31.03.2015 Ne 526, noyKHBI OBITh pa3paboTaHbl CIICIYIONINE
BHYTPEHHHE HOPMATUBHO-PACIOPSIANTENBHBIE TOKYMEHTHI:

1. MHCTpYKITHS IO TETOTPOU3BOJICTBY (JIOKYMEHTAIIMOHHOMY OOECTICUCHHIO).

2. CBoJiHast HOMEHKJIATypa JIell.

3. ITonoxkeHue 0 MOCTOSIHHO IEUCTBYIOLIEH dKcnepTHOM kKoMuccuu (IK).
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4. Tlonoxxenne 06 apxuBe (B TOM cliydae, €CJIIM UMEETCS BBIJICJICHHOE TTOMEIIICHHUE
apXuBa).

JlookeH OBbITh M3/IaH TIPUKa3 O Ha3HAYEHWH JIUI], OTBETCTBEHHBIX 3a IIPaBUIIbLHOE
BEJICHUE JICIOMPOU3BOACTBA M 00ECIICYCHUE COXPAHHOCTH aPXUBHBIX JOKYMEHTOB.

JomkeH ObITh U3J]aH MTPUKa3 00 YTBEPKACHUU COCTaBa MOCTOSTHHO JEHCTBYIONICH
skcnepTHoM komuccuu (IK).

Kak yxe ckazaHo BbllIEe, ISl YHPOIIEHUS MPOIECCa YCOBEPIICHCTBOBAHUS
NHCTpyKIIMi 110 AENONPOU3BOACTBY BBl MOXKETE B3ATh 32 OCHOBY CBOM JECHCTBYIOLIUE
MHCTPYKIIMH TIO0 JI€JIONPOU3BOJICTBY, pa3paO0OTaHHbIE Ha OCHOBE THUIOBOW MHCTPYKIIHUU
10 JEJIONPOU3BOJICTBY OpraHu3anuu-ucrouynuka komiiekroBanus ['KY HCO I'AHO,
BHECS B HEe M3MEHEHHUS I0 IpuMepy MpoekTa MHCTPYKIUHU MO JOKYMEHTAIIMOHHOMY
obecrieyeHUI0 yMpaBJiIeHUs TOCYAapCTBEHHOW apXuBHOHM ciayx0bl HoBocuOupckoi
o6J1acTH (BBIJICTICHBI )KEJITHIM IIBETOM ).

YT0oOBI OBICTPO M KAYECTBEHHO YCOBEPILIEHCTBOBATH CBOJHBIE HOMEHKJIATYPHI 1€,
cormacopanHele ¢ OIIK YI'AC HCO, M0XHO BOCHOJIB30BAaThCSI CPABHUTEIBHOU
tabnuueit YI'AC HCO, kotopas mo3BoauT 0€3 Tpy/ia NepeBecTH cTapble ctatbu [lepeuns
B HOBBIE.

16. TumnoBble mnojioxkenuss 00 IK M apxuBe OpPraHM3aNMi-MCTOYHUKOB
KOMILIEKTOBAHUA

B rocynapcrsennom apxuse HoBocuOupckoit 061acTi Ha OCHOBaHUH TPUMEPHBIX
nosnoxeHuit 00 K u apxuBe opraHnuzanuu, yrBepKJIeHHbIX PocapxuBoM, pa3paboTaHbl
Tunossie nonoxenust 00 K u apxuBe opranu3zauii-ucTOUHUKOB KoMiiekToBanus [’ KY
HCO I'AHO, Ha ocHOBaHMH KOTOPBIX OYEHb MPOCTO pa3padoTaTh nonoxeHus oo K u
apXvBe KOHKPETHBIX OpraHu3aiuii. AHaioruunbie Tunossle nojoxenus o6 DK u o0

apXI/IBe pa3pa60TaHbl IJIs1 MCTOYHHKOB KOMIIJICKTOBAHUA MYHI/IHI/IHaJ'IBHBIX apXI/IBOB
(JIUCT 35 MPE3EHTALIAN).



