K

YIPABJIEHUE TOCYJAPCTBEHHOM APXUBHOM CJIYKBbI
HOBOCHUBUPCKOM OBJIACTH

ITPUKA3

06.11.2020 Ne 110-on

r. HoBocuOupck

00 yrBep:kaennu UHCTPYKIMH 0 MOPSAAKE OPraHU3aANUM PadoThI
¢ o0palieHUsIMM I'PAKIAH B YNIPABJIEHNH IOCYy/IapCTBEHHOM

apxuBHOii cay:x0b61 HoBocuOupckoi odiactu
(B penakmuu pukaszoB oT 23.12.2020 Ne 130-ox, ot 12.05.2021 Ne 57-ox,
ot 28.02.2023 Ne 1-HITA)

B nemsix peanuzarnuu deaepanpHoro 3akoHa ot 02.05.2006 Ne 59-03 «O nopsiake
paccMoTpenus obparienuii rpaxaan Poccuiickoit @enepanuu» N p H K a 3 bl B A 10:

1. YTBepauTh mpunaraemyro MHCTPpYKIIMIO O TOPSIKE OpraHU3aiuu padOTHI C
oOpameHusIMA TpakJaH B YIOPaBICHUU TOCYJApPCTBEHHOW apXWUBHOW  CITYKOBI
HoBocubupckoii ob6nacTu.

2. Ilpu3Hath  yTPATHUBIIMMU CHJIY  CJHEAYIOUIME MPHUKa3bl  yIpaBICHUSA
TOCyJIapCTBEHHOM apXUBHOM ciry>k0b61 HoBOCHMOMpCKOI 06macTu:

I)or 27.06.2013 Ne 117-om «OO0 yrtBepxkacHUM WHCTPYKIIMU O TMOPSIKE
opraHuzainuu paboThl C OOpalIeHUSIMU TpakIaH B YMNPABICHUU TOCYIapCTBEHHOMN
apXxuBHOU ci1y>k0b1 HoBOCHOMpPCKO 001acTH»;

2) ot 08.08.2013 Ne 138-o1 «O BHeceHuu u3MeHeHui B npuka3 ot 27.06.2013
No 117-on1 «OO0 yTBEep)KIEHUM WHCTPYKIIMA O TIOPSIAKE OpraHu3aiuu paboThl C
oOpalieHusIMA ~ TPaKJaH B YOPABICHUM TOCYJAPCTBEHHOW apXMBHOM  CIIyKObI
HoBocubupckoii odmactu»;

3)or 11.11.2013 Ne 204-oxq «O BHeceHuMM M3MEHEHMH B mpukas oT 27.06.2013
Ne 117-on «OO6 yTBepKIE€HUM HHCTPYKIHH O TMOPAJIKE OpraHu3aluu padboThl C
oOpaleHusIMA ~ TPaXJaH B YIPABICHUH TOCYJAAPCTBEHHOW apXWBHOM  CITyXKObI
HoBocubupckoii 06macTu»;

4) ot 06.02.2015 Ne 9-on «O BHeceHuMm H3MeHEHMI B mpuka3 ot 27.06.2013
Ne 117-on «O6 yTBepKIEHUM HHCTPYKIHH O TMOPAIKE OpraHu3aluu paboThl C
oOpalleHUsIMA ~ TPaKJaH B YIPABICHUM TOCYJAPCTBEHHOMW apXMBHOM  CIIyKObI
HoBocubupckoii odmactu»;

5)or 17.11.2015 Ne 174-on «O BHeceHun u3MeHeHui B npuka3 ot 27.06.2013
No 117-on «OO0 yTBEep)KIEHUM WHCTPYKIIMA O TIOPSIAKE OpraHu3aiuu paboThl C



oOpameHusIMA ~ TpaXJaH B YOPAaBICHUH TOCYJAAPCTBEHHOW apXWBHOM  CITyXKObI
HoBocubupckoii 0b6mactu»;

6) or 11.12.2015 Ne 192-on1 «O BHeceHuu u3meHeHui B npuka3 ot 27.06.2013
No 117-on1 «OO0 yTBEep>KIEHUM HHCTPYKIIMA O TIOPSIAKE OpraHu3aiuu paboThl C
oOpaleHusIMA ~ TPaKJaH B YOPABICHUM TOCYJAPCTBEHHOW apXMBHOM  CIIyKObI
HoBocubupckoii odmactu»;

7) ot 18.04.2016 No 65-onm «O BHeceHMU HU3MEHEHHH B mpuka3 oT 27.06.2013
No 117-on «OO6 ytBepxkaeHuu WHCTpYKIMM O TOpSJKE OpraHu3anud padoThl C
oOpalieHusIMA ~ TPpaKJaH B YOPABICHUM TOCYJAPCTBEHHOMW apXMBHOM  CIIyKObI
HoBocubupckoit o6mactu»;

8) ot 05.08.2016 Ne 124-ox «O BHeceHuMM M3MEHEHMH B mpukas oT 27.06.2013
Ne 117-on «O6 ytBepxkaeHun WHCTpyKIuuM O MOpAAKE OpraHu3alMd pabOThI C
oOpameHusIMA ~ TpaXJaH B YIOPAaBICHUH TOCYJAAPCTBEHHOW apXWBHOM  CITyXKOBI
HoBocubupckoit o6mactu»;

9) ot 11.01.2018 Ne 1-ox «O BHeceHuM H3MeHeHuU B mpuka3 ot 27.06.2013
No 117-on «OO6 ytBepxkaeHuu WHCTpYKIMM O TOpSJKE OpraHu3aiud padoThl C
oOpalleHUsIMA ~ TPpaKJaH B YIPABICHUM TOCYJAPCTBEHHOW apXMBHOM  CIIyKObI
HoBocubupckoii odmactu»;

10) ot 09.04.2018 Ne 65-o1 «O BHeceHMM M3MEHEHUU B npuka3 ot 27.06.2013
No 117-on «O06 ytBepxkaeHuu WHCTpYKIMM O TOpSJKE OpraHu3aiud padoThl C
oOpalieHusIMA ~ TPaKJaH B YOPABICHUM TOCYJAPCTBEHHOW apXMBHOM  CIIyKObI
HoBocubupckoii odmactu»;

11) or 28.05.2018 Ne 119-on «O BHeceHuu n3MeHeHui B mpukasz oT 27.06.2013
Ne 117-on «O6 ytBepxkaeHun WHCTpyKIMU O MOpAAKE OpraHU3alMd pabOThI C
oOpameHusIMA ~ TpaXJaH B YOPAaBICHUH TOCYJAAPCTBEHHOW apXWBHOM  CITyXKObI
HoBocubupckoii 06mactu».

3. KoHTposib 3a UCMOIHEHUEM HACTOSIIETO MPUKa3a OCTABIISIO 32 COOOM.

HauvanbHuk ynpaBiieHus K.B. 3axapos



YTBEPXJIEHA
PUKA30M YIIPABJICHHUS
roCyapCTBEHHOU apXUBHOM CITy>KObI

HoBocubupckoii o6nactu
o1 06.11.2020 Ne 110-ox

NHCTPYKIUA
0 NMOPAIKe OPraHU3auuu PadoThI C 00PALICHUSIMHU I'PAKIAH

B YIIPABJICHUM IOCYAapPCTBEHHOM apXuBHOH ci1y:;k0b61 HoBocuOupckoii od61actu
(B pemaxuu npukaszos oT 23.12.2020 Ne 130-ox, ot 12.05.2021 Ne 57-on1,
ot 28.02.2023 Ne 1-HITA)

1. OO01ue 1monoKeHUs

1.1. UHCTpyKIMS O MOpsAJIKE OpraHu3aluu padoThl ¢ OOpallleHUsIMHU Tpak/IaH B
YIOPABJICHUH TOCYAapCTBEHHOW apXMBHOM ciyk0b1 HoBocuOupckoit obnactu (nanee —
WucTpykiusi) ycTaHaBiIMBaeT TpPeOOBaHMSI K OpraHu3anuu padboThl ¢ oOpalieHUsIMU
rpaxxaan Poccuiickoit denepaliny, UHOCTPAHHBIX TPaXJaH W JIKIl 0e3 Tpa)xaaHCTBa
(manee — rpaxnuasne), OOBEAMHEHUN Tpa)xkgaH, B TOM 4YHUCJIE HOPUAMYECKUX JIUII,
NOCTYNMUBIIMMH B aApec YOPaBJICHUS TOCYIapCTBEHHOW AapXWUBHOW  CITyXKObI
HoBocubupckoit obmactu (nanee — ynpaBieHHUE ), UHANBUYATbHBIMU H KOJUICKTUBHBIMU
oOpallleHusIMU TpakKJaH B MUCbMEHHOM (hopme uin B (opMe 3IEKTPOHHOTO JOKYMEHTA
(manee — oOpaieHus1), a TaKKe MPOBEACHUIO JIMYHOTO MpHEMa FPaKIaH HaYaIbHUKOM
yIpaBJICHHUS.

1.2. Pabota Mo paccMOTpEeHUIO OOpalleHW W TMPOBEACHUIO JIMYHOTO IMpHeMa
rpaxkaaH opraHusyercs B coorBeTcTBuU ¢ Konctutynueit Poccuiickoit ®denepainuu,
MEXKYHAPOIHBIMU JIOrOBOpAMU Poccuiickoin denepaund, dhenepaabHbBIMU
KOHCTUTYIIMOHHBIMH 3akoHamH, DeaepaibHbiM 3akoHOM OT 02.05.2006 No 59-d3
«O mopsike paccMoTpeHus oOpainieHui rpaxiaan Poccuiickoit denepanuu» (nanee —
®denepanbHbiil 3akoH 0T 02.05.2006 Ne 59-®3), denepanbubiM 3akoHoM oT 09.02.2009
Ne 8-®@3 «O06 obecneueHnu AocTyna K UHPOpPMaILUU O AESTEIbHOCTA TOCYJaPCTBEHHBIX
OpraHoB M OPraHOB MECTHOTO caMmoyIpaBieHus» (najgee — @DenepaibHbI 3aKOH
o1 09.02.2009 Ne 8-®3), IlonoxkeHuem 00 YMpaBICHUU TOCYAAPCTBEHHON apXUBHOM
ciyx0b1 HoBocuOupckoit o0nactu, yTBEpKICHHBIM MOcTaHOBIeHUEM llpaBurtenscTBa
HoBocubupckoit o6mactu ot 11.10.2016 Ne 327-n1 «O6 yrBepxkaenun [lomoxxenust 006
VOPABJICHUH TOCYJAapCTBEHHOW apXWBHOW Ciay)Obl HoBocuOupckoit obmactu»,
WucTpykuueit mo noKymMeHTannoHHOMY oOecneuenuto ['yOepraropa HoBocubupckoit
obnactu u [IpaBurtensctBa HoBocuOupckoi 0651acTu, yTBepKACHHON MOCTAHOBICHUEM
['y6epunaropa HoBocubupckoii o6mactu ot 01.11.2010 Ne 345 «O06 yTBepKIeHUH
WucTpykimu mo AOKYMEHTallMOHHOMY oOecrieueHuto ['ybepunaropa HoBocuOupckoit
obnmactu u IlpaButenbctBa HoBocuOupckod oOnactu», HMHcTpykuued o mnopsiake
opraHuzanuu padoThl ¢ OOpalleHUsIMU TpaklaH, YTBEPKJACHHOW MMOCTaHOBJICHUEM



I'yoepraropa HoBocubupckoit ob6mactu ot 06.05.2019 Neo 134 «OO0 yTBepkaeHUU
HHcTpyKiuu 0 mopsiike opraHu3aii padboThl ¢ 00paleHus MU rpaxkian», MHcTpykiuen
N0 JIOKYMEHTAallMOHHOMY OO€CIEUEHUI0 YIpaBiIeHUs] TOCYIapCTBEHHON apXWBHOMU
cy>x0b1 HoBocuOupckoit 001acTH, yTBEp K A€HHOM TpuKa3oM yripaBiieHus oT 28.03.2011
Ne 49-om «OO6 yTBEp)KIEHWU HHCTPYKUUHU MO JOKYMEHTAIIMOHHOMY OOECIEeYEHUIO
yIpaBJeHUs] TOCYIapCTBEHHON apXHUBHOM ci1y>k061 HoBOoCcHOUpCKOI 001acTh», a TakKe
HacTtosmen MHCcTpyKunen.

1.3. PaboTy mo paccMOTpeHHUIO 00palleHi, MOCTYNUBIINX B apec YIpaBIeHHUs,
OpraHM3yeT OTJeJ AaBTOMATHU3MPOBAHHBIX TEXHOJOTHM W  HMHPOPMAIIMOHHOTO
oOecrnieueHus ynpaBieHUsl.

[Ipuem, peructpanuio U y4etr oOpalieHuil, TOCTYNUBIINX B aJpeC yIpaBlIeHUS,
OCYLIECTBJISIET TIJaBHBIM JKCIEPT OTAENa AaBTOMATH3UPOBAHHBIX TEXHOJIOTMA U
UH(GOPMAIIMOHHOTO 00eCIeUeHHs YIPaBICHUSI.

KoHTposib 3a co0JIIOIEHHEM CPOKOB PACCMOTPEHUSI OOpaIlEHUN OCYIECTBIISET
IJIABHBIA CHEUATUCT OT/eJIa aBTOMAaTU3UPOBAHHBIX TEXHOJOTUNA U UH(POPMAIIMOHHOTO
obecrieueHus ynpaBiaeHUs.

1.4. PaccMoTpenne  oOpamieHuil  gBISIETCS  JOJDKHOCTHOM — 00SI3aHHOCTBIO
HayaJpbHUKA YIPABICHHS M IO €ro MHCbMEHHOMY TOPYYEHUIO — JIPYyTHX
YIOJHOMOYEHHBIX Ha pacCMOTpeHue oOpalieHuidl il (fajee — OTBETCTBEHHbIE
VCIIOJTHUTENN) B IIpEAEax UX KOMIETEHIINH.

HavanpHuk ynpaBieHHs] HECET NMEPCOHATBHYI0 OTBETCTBEHHOCTH 3a COOJIOICHHUE
HOpsZIKAa PACCMOTPEHUsT 00palleHuH.

1.5. Inst o3HaKomileHUsl TpaXKAaH C TeKylled uHpopmanuend O IesTeIbHOCTH
yIpaBieHUsS, B TOM YHUCJIE O MOpsAAKe paboThl yHpaBlieHUs, MOPSAKE JIUYHOTO MpruemMa
TpaXkaaH, yCIOBHUSIX U MOPSAIKE MOTydeHUs: HHPOPMAIUH, B YIPABICHUU Pa3MEIal0TCs:

1) uaopmaInmoHHBIE CTSH/IHI;

2) TepMHUHaNIBl JA0CTyNa K MHGOPMALIMOHHO-CIPABOYHBIM MaTepuaiaM (IyHKTbI
MOAKIIIOUEHUS K ceTh «THTepHET» ).

1.6. Ilpu paccMoTpeHnn 00pallleHni rpaskjaHe UMEIOT MPaBo:

1) npeAcTaBIsATh AOMOJIHUTENbHBIE JOKYMEHTBI U MaTEpHaJIbl JIN0O 00paIaTbes ¢
pock00it 00 X UCTPEOOBAHNHU, B TOM YHCIIE B AJIEKTPOHHOU (popme;

2) 3HaAKOMUTBHCS C JOKYMEHTAMH M MaTepUallaMH, KaCarOUIMMHUCS PACCMOTPEHUS
oOpaleHusi, €ciii 3TO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHBIE MHTEPECHI APYTHUX
JULl M €CIIM B YKAa3aHHBIX JOKYMEHTaX W Marepuaigax HE COJAEpXkaTCs CBEICHUS,
COCTaBIISIIOIIUE TOCYIapCTBEHHYIO WM HMHYIO OXpaHsieMylo (enepaqbHbIM 3aKOHOM
TalHy;

3) monyyaTh HMUCHMEHHBIA OTBET IO CYLIECTBY IOCTABJICHHBIX B OOpaIleHUU
BOIIPOCOB, 32 HMCKJIOYEHUEM CIIy4yaeB, yKa3aHHbIX B myHkrtax 2.14, 2.15, 2.16, 2.18
HacTosimer MHCTpykuuu, a B ciaydae, NpeayCMOTPEHHOM IyHKTOM 2.17 HacTosmen
WucTpykuuu, Ha OCHOBaHMM oOpamieHusi ¢ MNpoch0OM O ero MpeaoCTaBlICHUH,
YBEJOMIIEHHE O TIepeajipecalii MMCbMEHHOT0 OOpalleHusl B TOCYJapCTBEHHBIM OpraH,
OpraH MECTHOTO CAMOYIIPABJICHUS WUJIU JOJKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIUT PEIICHHE MOCTABJIEHHBIX B 00pallleHUH BOIIPOCOB;

4) oOpamatbcsi ¢ *Kano0OMl Ha TPHUHATOE MO OOpAIEHUIO PEIIeHHE WM Ha
nercTBue (6e37eiCTBrE) B CBS3U C pACCMOTPEHUEM OOpalleHHs B aIMUHUCTPATUBHOM U



(unu) cyneOHOM TOpSJKE B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii
Oenepaunu;
5) oOpatuatecs ¢ 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHUs 00pallleHusI.

2. [Ipuem, peructpaiiysi ¥ y4eT MUCbMEHHBIX 00paleHui

2.1. OGpareHus, MOCTYNUBIIKE B aJipec YNpaBICHUs, OJICKAT 00513aTCIIBHOMY
PacCMOTPEHUIO.

[TouTtoBsIii aapec 715t 0OpaIeHnid, HampaBIsieMbIX B MUCbMEHHOM (hopme (anee —
nucbMeHHbIe oOparienus): yia. CBeposa, 16, r. HoBocubupck, 630007.

OdunuanbHplil callT ympaBieHHsS B HH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON
cetu «HTEpHET» 1UTs OOpaIIeHN, HAMPaBIsIeMbIX B (DOPME IEKTPOHHOTO JOKyMEHTA:
http://archives.nso.ru (nanee — opuLMaTBHBINA CAUT yIpaBICHUS).

AJnlpec  DJEKTPOHHOM TOYTHI  yIpaBlieHWs IS oOpalieHud  rpaxkaaH,
HarpaBJIsIEMbIX B (OpME JJIEKTPOHHOTO JOKYMEHTa: ugas@nso.ru (amee — ajapec
AIIEKTPOHHOMN TOYTHI YIIPABICHUS ).

Tenedon/dakc: (8383) 222-60-30 (mpuemHas yrnpaBiIeHUs).

2.2. B coorBerctBuu ¢ ®enepanbHpiM 3akoHOM OT 02.05.2006 No 59-@3
I'pakJIaHUH B CBOEM TUCbMEHHOM OOpAaIlleHUH B 00513aTEIbHOM MOPSIAKE YKa3bIBACT MO0
HAaUMEHOBAaHHUE TOCYJAapCTBEHHOIO OpraHa, B KOTOPBIM HampaBiseT MHUCbMEHHOE
obparenue, 1u60 (HaMuIIUI0, UMsI, OTIECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO JIMIIA,
a100 JOJKHOCTh COOTBETCTBYIOIIETO JIMIIA, & TAKKE CBOM (haMUIIUIO, UM, OTYECTBO
(mocneaHee — MPU HAJTMYHH ), TIOYTOBBIN aApeC, 0 KOTOPOMY JTOJKHBI OBITH HAPABIICHBI
OTBET, YBEJAOMJICHHE O TIepeaJipecalud NHUChMEHHOTO OOpaIieHus, H3JIaraeT CyTh
MIPEIIOKEHIS, 3asBJICHUS UITH JKAJIO0BI, CTABUT JIMYHYIO MOUCH U 1aTy.

B cayuae HEOOXOIMMOCTHM B TOATBEPKICHHWE CBOUX JOBOJOB TPaXIaHWH
npujaraeT K MUCbMEHHOMY OOpaIlleHHIO JOKYMEHTBI 1 MaTepHUalIbl TMOO UX KOIIHH.

Ecnu k mnucbMeHHOMY OOpaIlleHHIO TMPUIIOKEHBI OPUTHHANIBI JOKYMEHTOB,
JIEHe)KHbIE  KYMIOpbl W JAPYrue LEHHOCTH, TJIaBHBIM  JKCIIEPTOM  OTJeia
aBTOMATH3UPOBAHHBIX TEXHOJIOTHN M MH(POPMAIMOHHOTO OOECIeUeHHUs YIpaBICHUS C
OPUTMHAJIOB JIOKYMEHTOB CHUMAIOTCSI KOITUU U COCTABIISIETCS aKT B JIBYX IK3EMILISpax O
MOJTyYeHUH OPUTUHAJIOB JIOKYMEHTOB, JICHE)XKHBIX KYMIOp M APYTUX IIEHHOCTEH, Tocie
Yero OpPUTHHAJBI JOKYMEHTOB, JICHE)KHBIC KYIIOPhl M APYrUe ILEHHOCTH C IEPBBIM
HK3EMIUISIPOM aKTa BBICHUIAIOTCS TpaXXJIaHUHY 3aKa3HOW KOPPECHOHACHIMENH IO
MIOYTOBOMY aJIpeCy, YKa3aHHOMY B TMCBMEHHOM OOpaIlleHNH, BTOPOU SK3EMILISIP aKTa 1
KOIWY JOKYMEHTOB MPUOOIIAIOTCS K MOCTYNHUBIIEMY TMCEMEHHOMY OOpAaICHUIO.

[TozmpaBneHusi, TpUTIANICHWs, COOOJIC3HOBAHUS, IMEYATHBIC  W3AAHMUS,
NOCTYNUBIIKE B aJpec yOpaBlI€HUs, B TOM 4YHCIE aJPECOBAHHBIE B HHOMU
rOCyJIapCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYITPABIICHUS UJIA UHOMY J1I0JIKHOCTHOMY
auity, 6€3 perucTpaliy U CKaHUPOBAHUS HAPABJISIOTCS ajpecaTaM.

2.3. O0parienue, TOCTYNHBIIEE B YIpaBleHHE B (QopMe BIEKTPOHHOTO
JOKYMEHTa, TOJ/JISKUT PACCMOTPEHHUIO B TMOpPsAJIKE, yCTaHOBIEHHOM {DenepalibHbIM
3akoHOM OT 02.05.2006 No 59-®3 u Hactosimie MHCTpyKIuen mjisi MHCbMEHHBIX
oOpaileHuil.



B cootBercTBuu ¢ denepanbabiM 3akoHOM OT 02.05.2006 Ne 59-D3 B o6patieHun
IpaXIaHUH B 00s3aTEIbHOM MOPSAKE YKa3blBA€T CBOM (PaMWINIO, UM, OTYECTBO
(mocnenHee — NpU HAJIMYUM), aJApEC SJIEKTPOHHOM MOUTHI, IO KOTOPOMY JIOJKHBI OBITH
HaIpaBJIEHbl OTBET, YBEAOMJIEHHE O Mepeaapecaliii OOpalieHus..

['paxknaHuH BOpaBe NPUIOKUTh K TAKOMY OOpalliEeHHI0 HEOOXOIUMBbIE JOKYMEHTBI
U MaTepuabl B JIEKTPOHHOU popme.

['paxknanuH HampaBisieT oOpauieHue B (OpME AIEKTPOHHOIO JOKyMEHTa 4epes
o(pUIMATBHBIN CalT YIpaBICHUS WM HA aAPEC JIEKTPOHHOMN MOYTHI YIIPaBICHHUS.

2.4. 3anpeniaeTcs mpeciaeAoBaHUE TPpakIaHWHA B CBSI3W C €r0 OOpalieHueM B
TOCY/IapCTBEHHBIH OpraH WIM K JODKHOCTHOMY JIMIY C KPUTHKOM JIE€ATEIbHOCTH
yKa3aHHBIX OpraHa WM J0JKHOCTHOTO JIUIA JIMOO B LENSIX BOCCTAHOBIICHUS MIIH 3aIIUThI
CBOMX IpaB, CBOOO] ¥ 3aKOHHBIX HHTEPECOB JINOO MpaB, CBOOO] U 3aKOHHBIX HHTEPECOB
JIPYTUX JINLI.

IIpu paccmoTpeHnu oOpalieHus HEe JONYCKAaeTCsl pas[lallleHUe CBEJICHUM,
coJiepkalxcs B OOpallleHWH, a TaKK€ CBEJIEHUM, KacalolUXCs YaCTHOM >KU3HU
rpaxki1aHrHa, 6e3 ero cornacus. He siBinsieTcs pasrialieHueM CBEICHUM, coaepKaluxcs
B OOpallleHUH, HalpaBlIeHUE OOpalleHUs] B TOCYJapCTBEHHBIM OpraH, OpraH MeCTHOIO
CaMOYIIPABJICHUS WU I0JPKHOCTHOMY JIMIY, B KOMIIETEHIIUIO KOTOPBIX BXOAUT PELICHUE
IIOCTaBJIEHHBIX B OOPAILEHUHU BOIIPOCOB.

2.5. [lucbMeHHOE OOpallieHue MOUIEKUT 00A3aTeIbHON perucTpanuy B TEUEHHUE
TpexX JAHEW ¢ MOMEHTA MOCTYIICHHUS B yIIpaBJICHHE.

Peructpanusi mHCbMEHHOTO OOpalIeHUs] MPOU3BOAUTCA B TOCYAApCTBEHHOM
uHpopMaimoHHo  cucteme «(Cucrema 5SIEKTPOHHOTO JOKYMEHTOOOOpoTa U
nenonpousBozcTsa [IpaButensctBa HoBocubupckoit obmactu» (nanee — COJJ).

Ha nepBoii cTpanuiie TUCbMEHHOTO OOpAIEHUS B MPABOM HUKHEM YTy (WM Ha
CBOOOZHOM T0JI€) MPOCTABISAETCS PErHCTPALMOHHBIN IITAaMII, TJE€ YKa3bIBAeTCs JaTa
perucTpanyy U BXOIALINN HOMED.

2.6. Ilocne peructpanuy HayaldbHUK YIPABJICHUS OINPEAEISET OTBETCTBEHHOIO
UCIIOJIHUTENSA, B KOMIETEHLIHMIO KOTOPOTrO BXOJAUT PEIIEHUE IIOCTABJIECHHBIX B
NUCBbMEHHOM OOpallleHHH BONPOCOB, M HANpaBIseT €My NUCbMEHHOE OOpalleHUE B
aneKTpoHHOM Bue yepe3 COI/I.

OpuruHan MNHCBMEHHOTO OOpallleHuss OTBETCTBEHHOMY HCIIOJHUTENIO0 HE
Hanpa,JisieTcs, (OpMUPYETCS B 1€JI0 B COOTBETCTBUH C YTBEPHKIECHHON HOMEHKIIATYpOil
JIeNl yNpaBiICHUs] M XPAaHUTCS Yy TJIABHOTO DJKCIEepTa OTAeNia aBTOMATU3HPOBAHHBIX
TEXHOJOTHH U HHPOPMALMOHHOTO 00eCTIeYeHHs YIPaBICHUSI.

2.7. OOpamienue TpOBEPsIETCS Ha MOBTOPHOCTH. [lOBTOpPHBIM  cuMTaeTCA
oOpaiiieHue, MOCTYMUBIIEE OT OJHOTO U TOTO K€ JIMIIA IO OAHOMY U TOMY K€ BOTIPOCY, B
KOTOPOM TpaXJIaHWH HE YAOBIETBOPEH MaHHBIM €My OTBETOM IO TEPBUYHOMY
oOpallleHnio, yKa3bIBa€T Ha HEJOCTAaTKH, JOMYIIEHHbIE TMpPH PaCCMOTPEHUU
npeaplayliero oOpaimieHusi, Jub0 COOOLIaeT O HECBOEBPEMEHHOM pAacCMOTPEHUU
peabIIyIIero oOpalleHus, €CiIM CO BPEMEHHU €ro MOCTYIUIEHUSI UCTEK YCTaHOBJICHHBIH
3aKOHOAATEIBCTBOM CPOK PAaCCMOTPEHHS WM OTBET IpaKAaHUHY He aad. [Ipu sTom
NEPBUYHBIM OOpALIEHUEM CUMTAeTCs OOpallleHue 10 BOINPOCY, KOTOpBIA paHee
YIPaBICHUEM HE pAacCMaTpUBAJICS, WIK OOpallleHue, MOCTYNUBLIEE OT JHL], paHEe He
oOpallaBIIuXcs B YIPABJIEHUE 110 YK€ pacCMaTpHUBaBIIEMYCS] BOIIPOCY.



2.8. [lucemenHoe oOpalieHne, CojJepiKaliee BOIMPOCHI, PEIIeHHE KOTOPBIX HE
BXOJIUT B KOMIETEHIIUIO YIIPABJICHUS WX IOJXKHOCTHOTO JIMIA, HANIPABIISETCS B TEUEHUE
CEeMU JHEH CO JHS pPEerucTpaluu B COOTBETCTBYIOIIUNA FOCYJapCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIPAaBJIEHUSI WM COOTBETCTBYIOIIEMY JODKHOCTHOMY JIMIY, B
KOMITETEHIIUIO KOTOPBIX BXOAMUT PEILIEHUE MOCTaBICHHBIX B OOpaIllEHUH BOIPOCOB, C
YBEJIOMIICHHEM TpaXkJaHWHA, HaNpaBUBIIETO oOOpalieHue, O Mepeajpecalid ero
MMCbMEHHOT0 OOpaIIeHUs ¢ YKa3aHUEeM KyJla U TI0 KaKUM BOMPOCaM MepeapecoBaHO ero
NUCHhMEHHOE OOpalleHne, 3a UCKIIYEHUEM Cy4asi, yKa3aHHOTO B MOAMYHKTE 2 MyHKTa
2.18 nacrosei MHCTpyKIUU.

[TucemenHoe obOparieHue, B ciaydae, MPeayCMOTPEHHOM B a03aiie | HacTosIIero
NyHKTa, HaMpaBisieTcs B UWHBIE TOCYAapCTBEHHBbIE OpraHbl, OpraHbl MECTHOTO
CaMOYIPABJICHUS WM  JODKHOCTHOMY  JIMIy TI0  KOMIETEHLHUU  3aKa3HOM
KOPPECIOHAEHINEN IOYTOBOM CBS3bIO.

B opranbl MecTHOro camoympaBjieHHUs MHUCbMEHHOE OOpallleHue HampaBIISIETCS
TaK>e B JIEKTpOHHOM Bujie uepe3 COJI/I.

B cnyuae, ecnu penieHue MOCTaBICHHBIX B MUCbMEHHOM OOpalleHUU BOIMPOCOB
OTHOCUTCS K KOMIIETEHIIMM HECKOJIBKUX TOCYAAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYTIPABJICHUS WJIU JAOKHOCTHBIX JIMI, KOMUSI MMCbMEHHOIO OOpallleHusl B TE€UEHUE
CEeMU JHEH CO IHS perucTpalyy HampaBisieTcsl B COOTBETCTBYIOLIUE TOCYNAPCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CAMOYIPaBJICHUS WM COOTBETCTBYIOIIUM JOHKHOCTHBIM
JHIIAM.

Komust mucebmMeHHOTO OOparieHus, B cioydae, MpEeIyCMOTPEHHOM B ab3are 4
HACTOAIIETO MYyHKTa, HAMpaBIAE€TCA B HHBIE TOCYAapCTBEHHBbIE OpPraHbl, OPIaHbI
MECTHOTO CaMOYIPABJICHUS WIM JOJKHOCTHOMY JIMIY MO KOMIETEHIIMHM 3aKa3HOM
KOPPECIOHAEHIINEN IOYTOBOM CBS3bIO.

B opranel MecTHOro camMOympaBiieHUS KOIHWS MHCbMEHHOTO OOpaIieHus
HaIpaBJIsIeTCs TAaKXKe B AJIEKTPOHHOM Buje uepe3 COJ/I.

2.9. B ciydae ecnu B oOpallleHUH, TIOCTYIMBILEM U3 YIPaBJICHHS MO padoTe ¢
oOpaiieHusIMA ~ TpaxxJaH — OOIIeCTBEHHOM TmipueMHo ['yOepHaropa obnactu
agmMuHuctpanmu  ['yoepnatopa HoBocuOupckoir o6mactu  u  I[lpaButenncTBa
HoBocubupckoit ob6nactu (nanee — obiiecTBeHHas npuemHas ['yoepHaTtopa o6acTh),
COJIEPKUTCS BOIIPOC, PEIIEHUE KOTOPOTO HE BXOJUT B KOMIIETEHIIUIO YIPABICHUS, TO B
TeYeHHUe Tpex pabounx AHeH co aHs noaydeHus B COJ1/] yBegomiieHUs O HapaBlieHUU
Ha paccMOTpeHue oOpamieHus B 0OIecTBEHHYIO mHpueMHyto ['ybepnaropa obnactu
HANpaBIIsIeTCS CIy)KeOHOE THCHhMO 3a TOJANUCHI0 HayaJbHUKA YIPABJICHUA O
HEOOXOJUMOCTH U € OOOCHOBaHHMEM HEOOXOJUMOCTH IMepeajpecal JaHHOTO
oOpalieHuss B JPYroe CTPYKTYpHOE TMOApa3JeieHue aJIMUHUCTPALUU, APYroi
UCIIOJTHUTENIbHBIN OpraH rocyJapCTBEHHOM BJIAacTH, APYTHe TOCYIapCTBEHHBIE OpPIaHBbI,
OpraHbl MECTHOTO CaMOYTPaBIICHUSI.

CamocTrosiTenbHOE NepeHanpaBIeHe MOCTYMUBIINX U3 O0IIECTBEHHON MPUEMHON
['ybepnaropa obnactu oOpalieH!i B UHbIE UCTIOHUTENIbHBIE OpPTaHbl TOCYIaPCTBEHHON
BJIACTH, JPYTHME€ TOCYIJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIMPABICHUS HE
JIOITYCKaeTCsl.

2.10. IIpn nHanpaBneHun oOpallleHUuss B TOCYAApCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIpaBJI€HUS! WK JOHKHOCTHBIM JIMIIAaM TOTOBUTCS CONMPOBOAMTENILHOE



OUCBMO M YBEIOMIIEHHE TpaXJaHWHY O TMepeajpecallii ero oOpalleHusi Io
KOMIIETEHLIUH, KOTOPBIE OANUCHIBAECT HAYAJIbHUK YIIPABICHUSA.

2.11. 3anpemaercs: HaNpaBIATh kKajao0y Ha PacCMOTPEHHE B rOCyAapCTBEHHBIN
OpraH, OpraH MECTHOTI'O CAMOYIPABICHUS WM JOJDKHOCTHOMY JIMIYy, PELICHHE WIH
nerctBue (0e31eiCTBIE) KOTOPBIX 00KaIyeTcs.

B cinywae, ecam B COOTBETCTBMM C YKAa3aHHBIM 3allPETOM HEBO3MOXHO
HaIpaBJeHUe *Kaao0bl HA PACCMOTPEHHE B IOCY/IapCTBEHHBIM OpPraH, OpraH MECTHOTO
CaMOYIpaBJICHUS WA JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEILICHHUE
MIOCTABJICHHBIX B OOpAaIllEHUH BOIMPOCOB, >kamo0a BO3BpaIlAeTCA TPaXJAAHUHY C
pPa3bACHEHHEM €ro MpaBa 00KaJIOBaTh COOTBETCTBYIOIIME pEIICHUE WIH JEHCTBUE
(Oe3meiicTBUE) B YCTAHOBIIEHHOM TIOPSIKE B CYI.

2.12.1lo mopydeHHIO HayaJdbHUKA YOPaBICHUS PACCMOTPEHUE MUCHMEHHBIX
oOpallieHuit MOKET MPOU3BOAUTHCA C BBIE3IOM Ha MECTO.

2.13. [lucemenHoe oOpalleHue, coaepxaiiee nHGopmauio o pakTax BOZMOKHBIX
HapylIeHUuH 3akoHoaaTenbcTBa Poccuiickoit @Denepanuu B cepe Murpamuw,
HaIlpaBJISIETCS. B TEUECHHUE IATH AHEW CO JHS PErUCTpalvy B TEPPUTOPHUAIBHBIN OpraH
denepaibHOrO OpraHa UCIHOJHUTENbHON BlacTM B cdepe BHYTPEHHUX Jell U
['y6epuaropy HoBocubupckoit obnactu ¢ yBeAOMJIEHUEM I'paKJaHUHA, HAPABUBIIETO
NUCbMEHHOE oOOpalleHre, O IMepeajpecal €ero MUCbMEHHOro oOpalieHus, 3a
WCKJIIOUEHUEM Clydasi, YKa3aHHOrO B TIOAINYHKTe 2 mnyHKTa 2.18 Hacrosmen
HNHcTpyKkium.

2.14. HauanpHUK ymOpaBieHHUs] TPU TOJYYEHWH NTUCHMEHHOTO OOpalieHus, B
KOTOPOM COJIEPKaTCs HEIEH3yPHBIE TMO0 OCKOPOUTETHHBIC BEIPAYKEHHUS, YTPO3bI )KU3HHU,
3[I0POBBI0 U HMMYIIECTBY JOJDKHOCTHOIO JIMIIA, @ TAKXKE YJICHOB €ro CEMbH, BIIPaBe
OCTaBUTh NMUCBMEHHOE oOOpareHue 0e3 OTBeTa MO CYIIECTBY TMOCTABJICHHBIX B HEM
BOIIPOCOB M COOOIIMTH TpaXJaHWHY, HAIMpaBUBIIEMY IMHChbMEHHOE OOpaleHue, o
HEJIOMYCTUMOCTH 3JI0YNOTPEOICHUS TPABOM.

2.15. O6partienue, B KOTOPOM 00kKalyeTcsl CyieOHOE pellIeHHE, B TCUCHHE CEMU
JHEW CO JIHS PETMCTpAallMy BO3BpAIlACTCA T'PaKJAaHWHY, HANPABUBIIEMY MUCbMEHHOE
oOpalieHue, ¢ pa3bSICHEHHEM MOPsIKa 005KaToBaHUs JAHHOTO CYI€0HOTO PEIIEeHUS.

2.16. Ecntu B mNHUCbMEHHOM OOpaIllEHUU COAEPKUTCS BOIMPOC, Ha KOTOPBIN
HEOJHOKpAaTHO (ABa U Oosee pa3) IpaKJaHUHY AaBajIUCh MHUCbMEHHBIE OTBETHI IO
CYILIECTBY B CBS3U C paHEe HAMPAaBIAEMbIMUA MHUCbMEHHBIMU OOpALIEHUSIMU, U TIPU 3TOM
B MHCHbMEHHOM OOpalIeHHW HE TPHUBOMATCS HOBBIC TOBOJABI WU OOCTOSTEIHCTBA,
HAYaJIBPHUK YIIPABJICHUS BIIPaBE MPUHSTH PEIICHHE 0 0€30CHOBATEIHLHOCTH OYEPETHOTO
MUCBMEHHOTO OOpAIEHUs W TMPEKPAIICHUH MEPENUCKU C TPAKIAHUHOM TI0 JTaHHOMY
BOIIPOCY TPH YCIIOBHH, YTO YKa3aHHOE MICHhbMEHHOE OOpaIlleHNE U PaHEee HAMPABIIICMbIE
MMMCEMCHHBIC OOpAaIlleHUs HANpPABISUIUCh B YIPAaBICHUE WM OJHOMY U TOMY IXKe
JTOJDKHOCTHOMY JUIly yrpasieHus. O JaHHOM pELICHUH YBEJAOMIISIETCS TPaKIaHUH,
HaIpaBUBILIKN MMCbMEHHOE OOpaleHue.

2.17. Ecnu nucbMeHHOE OOpalieHue COAEPKUT BOMPOC, OTBET Ha KOTOPBIH
pa3MelleH B COOTBETCTBUM C MyHKTOM 3.7 HacTosied MHcTpykuuu Ha ouiaibHOM
caiiTe ynpaBiieHMs], TPaXIaHUHY, HAIIpaBUBILIEMY MUCbMEHHOE OOpallleHue, B TEUEHUE
CEeMHU JHEH CO JHS PEerucTpalli MUCbMEHHOTO 0OpaleHus cooOIAeTcsl AIEKTPOHHbBIN
aapec o(pUIMANIbHOrO caiTa ympaBJieHHUs, Ha KOTOPOM pa3MeIlleH OTBET Ha BOMPOC,



MOCTAaBJICHHBI B MHCHMEHHOM OOpallleHuu, MNpU STOM MHCbMEHHOE OOpalleHue,
cozepxaiiee 00kaloBaHUE Cy1e0HOTO PEIICHMs], HE BO3BpAIlaeTCs.

2.18. OTBeT Ha MUCBMEHHOE OOpaIleHrne He JJaeTCsl B CIyvasx, eCyu:

1) B nMCbMEHHOM OOpAllleHUU HE yKa3aHbl (DaMIIIds rpask/laHWHa, HAlTPaBUBILIETO
oOpalieHue, Wik MOYTOBBIN ajapec, M0 KOTOPOMY JOJKEH ObITh HampaBiieH OTBeT. Eciu
B YKa3aHHOM MHCBMEHHOM OOpAaIIeHUH COJIEPXKATCs CBEACHUS O IMOJrOTaBIMBAEMOM,
COBEPIIAEMOM WJIM COBEPIICHHOM MPOTUBONPABHOM JESHUU, a TakXkKe O JIHUIE, €ro
MOJIFOTABIMBAIOLIEM, COBEPINAIOIIEM WM COBEPIIMBIIEM, MHCbMEHHOE OOpalleHue
NOJJICKUT HANPABIECHUIO B TOCYJAPCTBEHHBIH OpraH B COOTBETCTBUM C €r0
KOMIIETCHITEH,

2) TEKCT MMCbMEHHOTO O0paIeHust He oA1aeTCs MpouTeHnio. JlaHHoe oOpaiienne
HE NOJJIEKHUT HANpPABICHHI0 HA PACCMOTPEHUE B TOCYAApCTBEHHBIA OpraH, OpraH
MECTHOTO CaMOYIPABJIEHUA WM JOJDKHOCTHOMY JIMI[y B COOTBETCTBHM C HX
KOMIIETEHIIUEH, O YeM B TEYEHUE CEeMH JHEH CcO AHS perucTpainuv oOpalieHus
coo0IIaeTcs rpaKJaHuHY, HapaBUBIIEMY OOpallleHHue, eciii ero paMuiIs U MO4YTOBbIN
azipec MoAIa0TCs MPOUYTEHUIO;

3) TEKCT MUCHbMEHHOTO O0pAIllEHUs HE MO3BOJIAET ONPEAEIUTh CYTh MPEI0KEHNUS,
3asBJICHUS WM KanoObl. [laHHOe oOpamieHrue HE NOMJEKUT HAMpaBICHUIO Ha
paccMOTpeHHE B TOCYJAPCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYIPABJICHHS WU
JOJKHOCTHOMY JIMILy B COOTBETCTBHH C MX KOMIIETEHIIMEH, O UEM B T€UCHHUE CEMHU JTHEN
CO JIHA perucTpanuu oOpaiieHus cooluiaercs rpak1aHuHy, HalpaBUBIIEMY 00palleHHE;

4) OTBET MO CYIIECTBY MOCTaBICHHOTO B OOpaIIEHUH BOMIPOCA HE MOKET OBITh JIaH
0e3 pasriaieHus CBeIEHUH, COCTABISIOMINX TOCYAAPCTBEHHYIO MU HHYIO OXPaHIeMYO
benepanbHBIM 3aKOHOM TaiHy. ['paknaHuHy, HapaBUBIIEMY OOpalleHne, COO0IIaeTcs
0 HEBO3MO>XHOCTH J]aTh OTBET IO CYLIECTBY IOCTABJIEHHOIO B HEM BONPOCA B CBSI3U C
HEJIOIYCTUMOCTBIO pa3riallleHHs] YKa3aHHbBIX CBEICHHM.

B cnywyae ecnu mpuyMHBI, O KOTOPBIM OTBET IO CYIIECTBY MOCTAaBJICHHBIX B
NMCbMEHHOM OOpAIlleHUHd BOIPOCOB HE MOTr OBITh JaH, B TOCIEIYIONIEM ObLIN
YCTPaHEHbl, TpPaXXJaHWH BIIpaBE BHOBb HANpPaBUTh NUCbMEHHOE oOOpalieHue B
yIPABJICHUE UM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILY.

2.19. IIuceMeHHOE oOpaiiieHue, cozeprkamee PEIJI0KEHUS 10
COBEPILIEHCTBOBAHUIO 3aKOHOJaTenbcTBA HoBocuOMpCKOM 007acT WM OT3BIBHI Ha
HOPMATHUBHBIE TPABOBBIC AKTHl, HAIPABJISETCS OTBETCTBEHHOMY HCIIOJHUTEINIO JIJIst
PacCMOTPEHHUsI COBMECTHO C KOHCYJBTaHTOM — FOPUCTOM OT/I€Ja aBTOMATU3UPOBAHHBIX
TEXHOJOTHH U HH()OPMALIMOHHOTO 00ECTIEUeHUS YIIPaBICHUS JIUOO0 B TEUCHUE CEMU JTHEH
CO JHSl PETUCTpPALMU MEPEHAIpPaBIsIeTCd B FOCYAApCTBEHHBIM OpraH, pa3padoTaBIIMiA
3aKOH WJIM HOPMAaTUBHBIN ITPABOBOU AKT.

2.20. IloaroroBka OT3bIBOB Ha >KajloObI TPaXJaH, CBS3aHHbIE C 00’KaTIOBaHUEM B
Cyle TMPHUHATHIX MO TNHCHbMEHHOMY OOpAIllEHUI0 pEHIeHUH WM COBEPIICHHBIX
JOJDKHOCTHBIMU ~ JIMI]JAMU ~ yTIpaBlieHus JeicTBui  (0e3deiicTBUsI) B CBS3M €
PacCMOTPEHHEM MUCbMEHHBIX OOpallleHH, OCYIIECTBIISIETCS C YYaCTHEM JOKHOCTHBIX
JIMI YIIpaBJeHus, pellieHue, AeiicTBue (0e3aeiicTBue) KOTOPhIX 00KaTyeTcs.

[lucbMeHHbIE OT3BIBBI B CYJl Ha KaJ00bl TPaKJaH (MCTIIOB) TOTOBSITCS C YYETOM
CPOKOB, YKa3aHHBIX B Cy/I€OHBIX MOBECTKAX.



3. [Topsimok U CPOKU pacCMOTPEHUSI TUCHMEHHBIX 00paIeHnui

3.1. Iluckmennoe oOpalieHue, MOCTYNUBIIEE B YIPaBICHUE, B COOTBETCTBUU C
®enepanbHbiM 3akOHOM OT 02.05.2006 Ne 59-®3 paccmarpuBaercs B Teuenue 30 nHen
CO JIHA €T0 PEruCTpalltu.

3.2. HayanpHuk yrpaBieHUs] M(WJIM) OTBETCTBEHHBIN HCHOJHUTEIb B IMpeaeiax
CBOEH KOMIETEHIIUU:

1) oGecneunBarOT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE
oOpareHusi, B ciiydae HEOOXOIMMOCTH — C ydYacTHEeM TpakJIaHWHA, HATPABUBIIETO
oOparreHue;

2) 3ampammvBarOT, B TOM YHCIE B JJICKTPOHHOU (opme, HEOOXOIUMBIE IS
pacCMOTpeHHUsI OOpalieHuss JOKYMEHThl W MaTepHallbl B JPYTUX CTPYKTYPHBIX
NOAPA3JCICHUAX YIPaABICHUS, TOCYJAPCTBEHHBIX OpraHax, oOpraHax MeECTHOIO
CaMOYTIPABJIEHUS M Y HHBIX JODKHOCTHBIX JIMII, 32 UCKIIOUEHHEM CYJOB, OpTraHOB
JIO3HAHUS U OPTaHOB MIPEIBAPUTEIHLHOTO CIIEICTBUS;

3) NpUHUMAIOT MEpbl, HaMpaBiICHHbIE HA BOCCTAHOBIICHWE WJIM 3allUTy
HapYILIEHHBIX MPaB, CBOOO] M 3aKOHHBIX UHTEPECOB TPaXKIaH;

4) naroT NUCbMEHHBINA OTBET MO CYIIECTBY IMOCTABJIEHHBIX B 00paIllEHUH BOIPOCOB,
3a UCKJIIOYEHUEM CIIy4aeB, YKa3aHHbIX B MyHKTe 2.18 Hactoseit MHCTpyKumu.

3.3. VYmpapneHue WiM JOJDKHOCTHOE JIUIO YIPaBJICHHUS MO HAMpaBiICHHOMY B
YCTAaHOBJIICHHOM TMOPSAKE 3alpocy TIOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOIO
CaMOYTIPABIICHUS WU JOJKHOCTHOTO JIUIIA, paCCMaTPUBAIOIIUX OOpaiieHrue, 00s13aHbl B
TedeHue 15 paHel mnpemocTaBiIsATh JAOKYMEHTHI W MaTepHallbl, HEOOXOIUMBIE ISt
paccMOTpeHust oOparieHus!, 3a UCKIIOYCHUEM JOKYMEHTOB M MaTE€pPHAJIOB, B KOTOPBIX
COZIEP)KATCSl CBEICHMS, COCTABIISIONUIME TOCYIAPCTBEHHYI0 WIIM HHYK OXPaHSEMYIO
dbenepallbHBIM 3aKOHOM TalHYy, W JUIsi KOTOPBIX YCTAaHOBJIEH OCOOBIA TMOPSIOK
PEeI0CTaBICHUS.

3.4. B uCKIIOUMTENbHBIX CIy4asix, a TakKe B ClydyasX HalpaBieHHUs 3ampoca
JIOKYMEHTOB M MaTepuajioB, HEOOXOIMMBIX [IJIi pPacCMOTpeHusi oOpaiieHusi, B
roCyapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPABIEHUS WIH JOJKHOCTHOMY JIUILY
HaYyaJIbHUK YIIPaBJICHUS BIIPaBe MPOUIUTh CPOK PACCMOTPEHUS 00pallieHns He OoJiee yeM
Ha 30 pgHed, yBeJIOMHMB O TMPOMJIEHHMHM CpPOKa €ro pacCMOTPEHHUs Tpak/aHWHA,
HaIlpaBUBILIETO O0OpalleHNUE.

B cnydae, ecnu miuchMeHHOE 00OpaIeHne MOCTYMIIIO OT MHOTO TOCYAapCTBEHHOTO
opraHa, OpraHa MECTHOTO CaMOYIPaBJIEHUS WA MHOTO JIOJKHOCTHOTO JIUIIA C 3aITPOCOM
uH(OpMAIH O PE3yJIbTaTax PACCMOTPEHUSI MUCEMEHHOTO O0paIeHusi, TO yBeIOMIICHUE
0 TPOJJICHUU CPOKA PACCMOTPEHHsI MHCBMEHHOTO OOpaIleHUsl HAMpaBIsSEeTCS aBTOPY
MUCBMEHHOTO OOpareHuss W B TOCYJapCTBEHHBIH Oprad, OpraH MeECTHOTO
CaMOYIPaBJICHUSI, YUPEKJCHUE U OPraHU3AIMI0 WU JIOJHKHOCTHOMY JIMILY, KOTOPBIE
HaIpaBUJIM MUCbMEHHOE 00pallleHue Ha PaCCMOTPEHUE.

Cpok paccMoTpenusi oOpalieHusi MpOoJJIEBAETCS HAa OCHOBAHMM CIIY>KEOHOM
3aMMCKUA OTBETCTBEHHOI'O MCIIOJIHUTEIIS HA UMS HayaJbHUKA YIPABJICHHUS.

[Iponnenue cpoka paccMOTpeHus 00palIEHUsI MOKET OBITh TOJILKO OJTHOKPATHBIM.

3.5. OtBeT Ha oOpallleH’e MOAMUCHIBACTCS HAYAIbHUKOM YITPaBJICHUSI.



3.6. IloctynuBmme B yrmpaBieHHUE 3ampoChl, oOpaimieHus ceHaropa Poccuiickoit
®deneparuu, nenyrarta ['ocynapcerBennoit JJymber @enepansaoro Codbpanust Poccuiickoi
®enepauuu, nenyrata 3akoHonarenbHoro CoOpanusi HoBocubupckoit obinactw,
JienyTara MnpeACcTaBUTENIbHOTO OpraHa MyHUIIMNaabHOro oopasoBanusi HoBocubupckon
o0jacTu 1O OOpallleHusM TpakaaH (Janee — JAEMyTaTCKUil 3ampoc, oOpalleHue
JIENyTaTa), a TAKXKE COMPOBOAMUTEIBHBIE NMHChbMA O HAIMPABICHUM HA PAaCCMOTPEHHE
oOpalieHuil TrpaxkJIaH C 3ampocoM JIOKYMEHTOB M MaTepuajoB O pe3ysbTarax
pacCMOTpeHUsT  OOpallleHuid  PETUCTPUPYIOTCS  TJaBHBIM  JKCIEPTOM  OT/ela
aBTOMATHU3UPOBAHHBIX TEXHOJOTUH W WH(OPMAITMOHHOTO 00ECIIeUeHUs YNpPaBICHUS U
MPEACTABIAIOTCA HAYAIbHUKY YIPABICHUS JJIsl IPUHATHUS PEIICHUS 110 PACCMOTPEHUIO
JEMYTaTCKOTO 3ampoca, 0OpaleHust [enyTara.

PaccMoTpenue aemyTtarckoro 3ampoca, OOpalieHus JAemnyTara OCYHIECTBISIECTCS B
cootrBercTBUM ¢ DenepanbubiM 3akoHOM OT 08.05.1994 Ne 3-®@3 «O craTyce ceHartopa
Poccuiickon ®enepanuu u craryce nenyrara ['ocypapcrtBenHou Jlymber denepaibHOTO
Co6panus Poccutickoit @eneparnuu», GenepanbabiM 3akoHoM oT 02.05.2006 No 59-D3,
3akonoM HoBocubupckoit obmactu ot 25.12.2006 Ne 81-O3 «O craryce nemyrara
3akononarensHoro Coopanust Hoocubupckoii odnactu», Pernamentom [IpaBurenscTBa
HoBocubupckoit  o0nacTu, yTBEpKACHHBIM  TOcTaHoBIeHHeM [IpaBuTenbcTBa
HoBocubupckoit obmactu ot 26.04.2010 Ne 1-nm «O Pernamenrte IIpaButenncTBa
HoBocubupckoit o61actu».

OTBer Ha JEMyTaTCKHUH 3ampoc, OOpaileHue JAemyraTa TOJMHUCHIBACTCS
HaYyaJbHUKOM YTPABJICHUSI.

3.7. OtBeT Ha oOpalleHNe HAMpaBisieTCsl B OpMeE IIIEKTPOHHOTO JOKYMEHTA 1O
aapecy IEKTPOHHOU MOYTHI, YKa3aHHOMY B OOpaIIeHHH, TOCTYMHUBIIIEM B YIIPaBJICHUE B
dbopMe SIEKTPOHHOTO TOKYMEHTa, W B MHCHbMEHHOW (popMe 1Mo MOYTOBOMY ajapecy,
yKa3aHHOMY B TTMCBMEHHOM OOpaIlleHuH, MOCTYIIUBIIIEM B yIPABJICHUE B MUCHMEHHON
dopme. Kpome Toro, Ha mnocTtynuBiiee B YyIpaBieHUE oOpalleHue, CojepKaliee
NpeMJIOKeHHe, 3asBIICHHE WM  KalnolOy, KOTOpbIE 3aTparuBalOT  MHTEPECHI
HEONPEJIEJICHHOT0 Kpyra JIMI], B YaCTHOCTHM Ha oOpalieHue, B KOTOPOM OOXKallyeTcs
cyneOHOe pelieHue, BHIHECEHHOE B OTHOIICHUH HEONPEEICHHOrO Kpyra Jiull, OTBET, B
TOM YHCJIE C Pa3bsICHEHUEM TOps/IKa 00KaJOBaHUS CYJE€OHOr0 penieHusi, MOKET ObITh
pa3MmeleH ¢ coOmoaeHreM TpeboBaHW yacTu 2 crtatbu 6 DefepanbHOTO 3aKOHA
o1 02.05.2006 Ne 59-®3 Ha odpunmaibLHOM caiiTe yrpaBieHHUs .

OTBeT Ha oOpaleHue, yBeIOMJICHH TpakJaHaM O repeaapecanun oOpalieHus, o
MPOJYICHUH CPOKa PACcCMOTpPEHHUs oOpaimieHus B (opme 3IEKTPOHHOTO JTOKYMEHTa
OTHPABJISIIOTCS C aJpeca IEKTPOHHOM MOUYTHI yIPABICHUS.

ITonTBepKaeHne OTIPABKU OTBETOB, YBEAOMIICHUH IPakJAaHaM O Iepeaspecanun
oOpaleHus pacrevaTbIBaeTCs U MOIIITUBACTCS K 00pAIEHUI0, 3aTEM OHO CKaHUPYETCS U
IPUKPEIUISIETCS K perucTpaunoHHon kaprouke B COJI/L.

3.8. Ecnu mocne paccMoTpeHusi oOpallleHus U HalpaBlieHUsT HA HEro OTBETa B
yIpaBJICHHE MOCTYMUII IyOJIUKAT 00pallleHUs, TO TPAKJIAHUHY HE TIO3JHEE CEMH JTHEH CO
JTHSL perucTpanuu ay0auKaTa HarpaBisieTcs MMCbMEHHBIM OTBET HA HErO CO CChUIKOW Ha
JaTy W UCXOASUIMI HOMEp paHee HaNpaBJIEHHOIO0 OTBETa Ha ero oOpaiieHue ¢
MPUJIOKEHUEM KOIMH paHEe HAIPaBJIEHHOIO OTBETA.



10

HyOnmkaToM oOpalieHus: cuuTaeTcs oOparieHne, KOTopoe SBISETCS KOMUeH WH
MOBTOPHBIM 3K3EMIUIIPOM OJIHOTO W TOTO K€ OOpalieHHs OT OJIHOTO M TOr0 e
rpaKaaHuHA.

[Ipy OgHOBpPEMEHHOM TIOCTYILICHHHM OOpalleHHss M ero ayonmkara Jim0o
MOCTYIJICHUH JTyOJIMKaTa JI0 OKOHYAHUS PACCMOTPEHHUS 00paIeHUS TpaKIaHUHY JaeTCs
CIMHBIA MMCbMEHHBIA OTBET C YKa3aHUEM O PACCMOTPECHHMH KaK OOpaIleHus, TaK U €ro
nyOnuKara.

4. KoHTpOH 32 COOIOIEHUEM TTOPSIIKA PACCMOTPEHUS OOpaIICHHIA

4.1. Koutpons 3a coOmoeHHUEM TOpsIKa PAcCMOTPEHUs  OOpalleHui,
NOCTYNUBIIMX B YIPABIEHUE, OCYIIECTBISET HAYAJIbHUK YIIPABJICHUS B COOTBETCTBHUH C
TpeOoBaHusiMU cTaTthu 14 @enepanbHoro 3akoHa ot 02.05.2006 Ne 59-03.

4.2. PemieHue 0 NOCTAaHOBKE OOpalleHHs, MOCTYIUBILIETO B YyIpaBlIEHUE, Ha
KOHTPOJIb U O CHATUU €T0 C KOHTPOJIS IPUHUMAET HauyaJIbHUK YIIPABICHMUS.

OcHoBaHMEM Ui CHSTHSL OOpalleHHs ¢ KOHTPOJIS SIBJISIETCSI CBOEBPEMEHHOE
HalpaBJIEHUE MUCbMEHHOIO OTBETAa T'PakIaHUHY Ha BCE COJEprKalluecs B 0OpalleHUuH
BOIIPOCBI.

4.3.1lo Bcem (akraM HapylIEHUs NOpsAJKAa PACCMOTPEHUS HUCBMEHHBIX
oOpallleHu#, IOCTYNUBIINX B yIIPaBJICHHUE, POBOJSATCS CIYXKEOHBIE IPOBEPKU C LENIBIO
YCTaHOBJICHUS] IPUYUH JOMYLUICHHBIX HAPYIICHUH W MPUHITHS MEp AUCLMILTUHAPHOTO
Bo3aeiicTBus. [lo Bcem (aktam HapylieHus NOpsSAKa PaccCMOTpPEHHs OOpalleHuw,
NOCTYNUBIIMX B yNpaBieHHEe U3 o0miecTBeHHON mnpuemHoit ['ybepnaropa obnacty,
KONUM MAaTepUajoB CIYXEOHbIX TMPOBEPOK MPEACTABIAIOTCA B OOILIECTBEHHYIO
npuemHyto ['ybepnaTopa obnactu.

5. ®opMupoBaHue apxrBa OOpaIieHun

5.1. OTnenoM  aBTOMATU3UPOBAHHBIX  TEXHOJOTMH U MHGOPMAIIMOHHOIO
oOecrieueHus ypaBieHUs BEIYTCsl apXUBbI OOpallleHHIA:

1) snextponHsii apxuB B COJIJI — ayexkTpoHHBIE 00pa3bl BceX OOpalleHUi,
NOCTYMUBIIUX B YMNpPaBJICHHE, OTBETOB Ha OOpallleHHs, TOKYMEHTOB U MaTEpHaJIOB,
CBSI3aHHBIX C PACCMOTPEHUEM OOpaleHUH;

2) apxuB OOpaleHH, TOKYMEHTOB U MaTE€PHAIOB, MPUIOKEHHBIX K 0OpAIICHHUIO,
PacCMOTPEHHBIX yIPABICHUEM.

5.2. Opurunansl oOpalieHui, OTBETHl Ha 0OpaleHusl, JOKYMEHThI U MaTepHalbl,
Kacaromrecs: pacCMOTPEHUs oOpareHnit, popMHUPYIOTCS B Jea.

Jlesno cocTout m3:

opuruHana ooOpamieHus au00 Komuu oOpamieHus (eciu oOpaieHue ObLIo
HaIpaBJIeHO B MHOW TOCYAapCTBEHHBIN OpPraH, OpraH MECTHOI'O CaMOYIIPABIIEHUS, HTHOMY
JOJKHOCTHOMY JIMILY);

COMPOBOAMUTENILHOTO MUChbMa — AaHHOTAIMH (MIPU HATUYUN);

KONMU YBEJOMIIGHUSI TpakJIaHWMHA O IMepeajpecanuu ero oOpamieHus (mpu
HaJIU4MN);
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KOITUU YBEJAOMIICHHUS TPaKIaHWHA O MPOJICHUN CPOKA PACCMOTPEHHS OOpaIeHUs
(Ipu HaJIU4YKM);

BTOPOr0 D3K3EMIUISIpa MNUCBMEHHOTO OTBETa (OpH HAIWYMAWA) WIM KOIUHU
MMCbMEHHOTO OTBETA Ha OOpalleHHE;

oTyera 00 OTIpaBKE HANPABJICHMS YBEIOMJIEHUS FPaKJaHWHA O MEepeajapecaluu
ero oOpallleHHs, YBEJOMIICHUSI O TMPOJJIEHHUU CpOKa PACCMOTPEHHUsI €ro oOpaiieHus,
OTBETA 3aABUTEIIO B (OPME IEKTPOHHOIO TOKYMEHTA, B TUCbMEHHOUN (opme.

5.3. Jlena popmupyroTcs 1Mo mopsaKkoBOMy peructpanuonaomy Homepy B COJI/ u
XPaHATCSA B COOTBETCTBUU C YTBEPKIECHHOW HOMEHKJIATYPOM e ynpasieHus. [lena ¢
HCTEKIIUM CPOKOM XPAHEHUS YHUYTOXKAIOTCSA MO aKTy O BBIACICHUU K YHUUTOKEHUIO
JIOKYMEHTOB, HE MOJJIEKAIIUX XPAHCHUIO.

6. JInuHbI TpUEM IpaxaaH

6.1. JIuuHblil mpueM rpaxaaH B YIPaBIECHUU MNPOBOAUTCS B COOTBETCTBUHU C
®enepanbubiM 3akoHOM OT 02.05.2006 Ne 59-®3, nocranoBienueM ['yOepHaTopa
HoBocubupckoit o6mactu ot 25.12.2006 Ne 516 «O coBepilieHCTBOBAHUM OPTaHU3AINH
JMYHBIX MPUEMOB IrpakJaH B agMuHucTpanuu ['ydepuaropa HoBocubupckoit oonactu u
[IpaButenscTBa HoBocuOupckoi 007acTH, OO0JACTHBIX MCHOJHUTENBHBIX OpraHax
rocyaapctBeHHo  Biactu  HoBocuOupckoid obnacth W opraHax  MECTHOTO
caMOYIpaBJIEHUs MYHULMTNAIBHBIX 00pazoBanuii HoBocuOupckoil obmactu» (naigee —
nocta”oByieHrue oT 25.12.2006 Ne 516) u Hacrosmeit MacTpykumeil.

6.2. B cootBercTBUM ¢ moctaHoBiaeHUueM oT 25.12.2006 Ne 516 nauusblil npuem
rpakJaH MPOBOJUTCS B €IUHBIA JIEHb JIMYHOTO MPUEMA IO MITHUIAM KaXJ0W HEeaean
¢ 14.00 go 17.00.

JInyHplil mOpHeM TpakJaH TMPOBOAUT HAYAJIBHUK YINPABJICHUS B MOPSIKE
OYEpPETHOCTH.

He nomyckaercst nmpoBefeHUE CIy>KEOHBIX COBELIAHUN M MHBIX MEPONPUSITHI B
yachl MPOBEINEHUS JIMYHOTO TMpHUEMa TIpakIaH, HEOOOCHOBAHHBIM MEPEHOC U
nepernopyyeHre MpoBEeACHUSl JUYHOTO MpUEMa TpaXKJIaH JIMIAaM, HE MMEIOIIMM Ha TO
IIOJIHOMOYH.

6.3. IlucbmeHHble OOpallleHus TpaXKaaH O JIMYHOM TNpHUEeMe MPEACTABISIIOTCA
HAYaJIbHUKY YHOPABJICHUS JUIsI TPUHATUS PEUIEHUS O 3alUCU Ha JIMYHBIA MpHUEM.
VYkazannsle oOpaiienus noanexar peructpanuu B COJIJ] B mopsiake, ycTaHOBICHHOM
Hactosimend MHCTpyKIuen.

HavanbHuK ynpaBieHUuss TPUHUMAET PEUIEHHUE O 3alMCHU TPaKJaH HAa JUYHBII
IIPUEM, OIPEAEIIAET JaTy U BPEMs IMYHOIO MPUEMA.

O nare, BpeMEHM M MECT€ NPOBEACHHS JIMYHOIO IpUEMA HAYAJIbHUKOM
YIOPABJICHUS TPAXIAHUHY, MPUTIIANICHHOMY Ha JIMYHBIN MPUEM, COOOIIAEeTCs TJIABHBIM
HKCIIEPTOM  OT/AENa aBTOMATH3UPOBAHHBIX TEXHOJOTMH W  HMHPOPMALMOHHOTO
obecrnieyeHns YIpaBJICHUsI MO0 HOMepy TenedoHa, yKazaHHOMY B OOpalleHuu, Ju0o
NUMCbMEHHO B CJyyae, €CJIuM HOMep TeileoHa HEe yKa3aH B OOpallleHHH, HE IMO3HEee
OJIHOTO JHS J0 JAaThl NPOBEICHMS JUYHOTO IMPUEMa, O YEM JIeNIaeTCi OTMETKa B
perucrpanroHHon kaprouke ooparnenus B COJIJI.
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['maBHbII JKCIIEPT oTaela ABTOMATHU3UPOBAHHBIX  TEXHOJOTUH u
MH(OPMAIMOHHOTO OOECredeH s yIpaBiIeHUus: UMEET MPaBO YTOYHUThH Y TPaKJaHUHA
MOTHBBI M COJEp’KaHHE OOpalleHus, a TakKe O3HAKOMUTHCS C JOKyYMEHTaMU U
MaTepuaiamMH, MOATBEPKIAOIMUMHU OOCTOSTENbCTBA, HW3JIOKEHHBIE B OOpallleHUH,
KOTOpbIE MPUOOIIAIOTCS K MaTepuasam JJid JOKJIa1a Ha4yaJbHUKY yIPaBIICHUS.

B ciyuae, ecnu B oOpaliieHuH coiepKaTcsi BOIPOCHI, PEIIEHHE KOTOPBIX HE BXOAUT
B KOMIIETEHIIMIO YMPABJICHUS, TPaXAaHUHY JAaeTCsl pa3bsiCHEHHE, KyJa U B KaKOM
MOPSIZIKE €My CJIeTyeT 0OpaTUThCA.

B cirydae oOparienus o 3anvicu Ha JIMYHBIN TPHEM K Ha4adbHUKY YIIPABICHUS IO
TenedoHy, TpaXIaHWHY Pa3bIACHICTCS TMOPSIAOK 3alMCH Ha JIMYHBIA TpUEM,
mpeaiaraeTcsl U3JIOKHUTh CYTh OOpaimieHuss B MUCBMEHHOW (opMe WM HampaBUTh
oOpaiieHue B GopMe 3JIEKTPOHHOTO JOKYMEHTa Ha O(UIIMAIBHBIN CaliT yrpaBiIeHHUS.

6.4. HauanbHUK ympaBiieHUs MPOBOAWT JIMYHBIA MPUEM TPakIaH B TTOMEIICHHH,
00ecreurBaroieM JOCTYMHOCTh JUJISl 3asgBUTENEH C OrpaHUYEHHBIMU (U3HUYECKUMU
BO3MOXKHOCTSIMH, OOILIECTBEHHYI0 UM MOXapHYI 0€30MacHOCTb, HEJOMyIICHUE
pasriamieHus CBEJICHUW, COJEp)KAIUXCS B YCTHBIX OOpalieHusiXx, a TakKKke
COOTBETCTBYIOIIEM CAHUTAPHO-3MHUAEMHOJIOTUYECKUM TPEOOBAHUSIM.

6.5. Undopmanuss s rpaxaaH O BpPEMEHHM, MECT€ M TOpSJKE MNpPOBEICHUs
JUYHOTO TpUeMa pa3Mmeniaercss Ha OQUIMAIbHOM CalTe yhOpaBleHHs MW Ha
UH(OPMAIMOHHOM CTEH/IE B XOJUIE YIIPABICHUS.

6.6. B cimydyae HEBO3MOXKHOCTHM NPOBEAECHUSA JIUYHOTO MpHeMa HaYaIbHUKOM
YIPABJICHHS B CBSI3H C OOJIE3HBIO, OTITYCKOM, KOMaHIMPOBKOW JTMYHBIN TPUEM ITPOBOIUT
JUII0, BPEMEHHO HWCIOJHSIOMEee OOS3aHHOCTH HayalbHUKA YNpaBiieHUs. | JaBHBIN
IKCIIEPT OT/IeNIa ABTOMATU3UPOBAHHBIX TEXHOJOTHIA ¥ WH()OPMAITMOHHOTO 00eCIIeUeHUs
yIpaBJICHHS HE MEHEEe YeM 3a J[Ba JTHS JI0 JIaThl JUYHOTO MTprueMa HHPOPMHUPYIOT 00 3TOM
TrpaXJaHWHA, TIPUTIIAIIICHHOTO HA JTUYHBINA TTPHEM.

6.7. HauanbHuK ymnpaBiieHUs] MOXKET MPOBOJUTH BBIC3JIHBIE JIMYHBIC MPHUEMbI
rpakjaH B MyHUIIUNAIbHBIX pailoHax U ropoackux okpyrax HoBocubupckoit o6nacTu.

6.8. JIMuHBI TpUeM Tpa)kaaH MOXKET MPOBOJIUTHCS C COTJAcHs TpaKIaHWHA B
pexuMe BUICO-KOH(EPEHII-CBSI3U, BUICOCBSI3H, ayJMOCBSI3M M HHBIX BUIOB CBSI3U B
NOMEIICHUSIX, OOOPYJOBAaHHBIX AaBTOMATU3UPOBAHHBIMU pPA0OYMMU MECTAMH CO
CHEIHUAJIbHBIM TPOrPAMMHBIM OOECIEYEHHUEM IO MPOBEICHUIO JIMYHOTO MpUEMa U
npuemMa B pexuMe BUACO-KOH(EPEHII-CBSI3U, BUACOCBI3U, ayJJMOCBA3M U MHBIX BUIOB
CBSI3U.

6.9. B nensix oGecriedeHus JOTMOTHUTEIPHON TApAHTHH MPAB TPaK/IaH HA TUIHBIN
pUeM B yMPABICHUH OCYIIECTBIIACTCS MPEABAPUTEIbHAS 3alMUCh TPAKIaH HA JTUIHBIN
IpUeEM.

[IpeaBapuTenbHas 3aUCh TPaXAaH HA TMYHBINA IPUEM K HAYaIIbHUKY yIIPABIICHUS
OCYIIECTBISIETCS TJABHBIM DJKCIEPTOM OTJENa aBTOMATHU3UPOBAHHBIX TEXHOJOTHH W
MH(OPMAIMOHHOTO 00ECTIEYeHUs YIIPaBIEHUs, HA OCHOBAHUH MOCTYUBIINX:

1) ycTHOTO OOpallieHus TpaxaaHHa O 3aKCH Ha TUYHBINA pUeM (Mpu oOpalieHuu
JMYHO WJIM MO CIIPaBOYHOMY Telie(poHy);

2) MMCbMEHHOT0 00pallleHusl TPAKJaHNHA O IMYHOM MpUEME.

[TocTynuBiiee oOpallieHre TpaxaaHuHa O 3alMCU Ha JIMYHBIA MpUEeM MOJJICKUT
peructpauuu B COJ1J] ¢ 3anoiHeHHEM KapTOYKU JJUYHOTO MPUEMa.
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O Ha3HAuYeHHBIX JaTe, BPEMEHU U MECTE€ MPOBEACHUS JIMYHOTO TIpUeMa
IrpaXJaHUHY COOONIaeTCsl TIJIaBHBIM JKCIEPTOM  OT/AeNa aBTOMATHU3MPOBAHHBIX
TEXHOJIOTUA W WH(OPMAIMOHHOTO OOecrHeueHHs] yInpaBjieHUsi Mo HOMeEpy TenedoHa,
yKa3aHHOMY TpaXIaHMHOM (IIPU HATTMYHH), TMOO MUCBMEHHO (ITPU OTCYTCTBUM HOMEpa
TenedoHa) HE MO3AHEE OAHOrO JHSA A0 JAaThl MPOBEJIEHHUS JUYHOIO MpHEMa, O 4YeM
JieaeTcsi OTMETKa B perUCTPaIlMOHHOM KapTouke oopatenust B COJ/I.

B cnyuae, ecnu rpakIaHUH Ha JIMYHBIA NIPUEM HE SIBUWICS, B KAPTOUYKE JINUHOIO
MpreMa TpaXJaHWHA JIEJIAETCS 3alUCh CIEAYIOLIETro coaepxanns: «Ha muunblii npuem
HE SIBUWICS», IPOCTABJISCTCS MOJANKUCH ITIABHOTO IKCHEPTA OTIENIa ABTOMATU3UPOBAHHBIX
TEXHOJIOTHA W WH(GOPMAIIMOHHOTO OOECIEYCHHsS YMPABICHUS, B PETUCTPAIMOHHOU
kaprouke B COJIJ[ mpocTaBisieTcss OTMETKA O HESIBKE IPakKJIaHWHA HA JIMYHBIA MPUEM.
DNeKTpOHHBIA 00pa3 KapTOYKH JIMYHOTO TMpHUEMa TPaKIaHWHA TPUKPEIUIIETCS K
peructpaunoHHoi kaprouke B COJ/I.

6.10. IlpenBapurenbHas paboTa MO OpPraHU3alUU JUYHOTO NpHeMa TpaxkiaaH B
€AUHBbI [IeHb IIPUEMA B YNPABICHUU MPOBOJUTCS TJABHBIM OJKCIEPTOM OTJEIA
aBTOMATU3UPOBAHHBIX TEXHOJOTUN U MH(DOPMAITMOHHOTO 00ECTICUeHUS! YIIPABICHUSI.

HenocpenctBeHHO nepe/1 JIMUHBIM MPUEMOM TPaXkJaaH MPOBOJUTCS HEOOXOIUMAs
MOATOTOBKA:!

1) coznanue KOM(POPTHBIX YCIOBUN JUIs TPAXKAaH, 0KUIAIOIIMX JTUYHOTO MIPUEMA;

2) opopmiieHHNE KapTOUEK JIMYHOTO MpUeMa TpakKiaH, MPUIIEANIUX Ha JUYHBINA
MIPUEM.

B xapTouky JIMYHOTO NpremMa rpaxJaHruHa BHOCSATCS:

baMuus, UMs, OTYECTBO (IIOCIENHEE — TMPH HAIWYMAU) TPKIAHWHA U (WJIH)
HAMMEHOBAaHHE OOBEIWHEHUS TPAXKIaH, B TOM YHCIC IOPUIUYECKOTO JIWIIA,
MPEJICTABUTEIIEM KOTOPOTO OH SIBJISIETCS;

MOYTOBBIM aJpec AJisi HAPABJICHUS NMHUCHbMEHHOTO OTBETA W KOHTAKTHBIM HOMED
TenedoHa;

CYTb BoIlpoca (BOIPOCOB) 0OpaleHus;

JOJKHOCTb, (DaMHUJIMS U MHUIMAJIBI HAuaJIbHUKA YIIPABJICHUS WU JIMLA, BpEMEHHO
UCITOJIHSIOIIETO 00S3aHHOCTH HaYaJbHUKA YIPAaBICHUS U BEAYILIErO JUYHBINA TPUEM;

3) moAroTOBKAa CIPABOYHON MHGOPMALIMK 110 0OpaIeHUsIM TpaxaH (B TOM YHCIIe
MTOBTOPHBIM);

4) uadopMHUpoOBaHHUE TPaXAaH O MOPSAKE MPOBEACHUS JIMYHOTO MPUEMA, B TOM
YuCIe O BEACHUU BHJEO- U (WIM) ayJUOIPOTOKOJHMPOBAHMUSA JIMYHOTO IpueMa (Ipu
HaAJIUYUHN).

['naBHbII JKCIIEPT  OTHena ABTOMATU3UPOBAHHBIX  TEXHOJOTHMM U
WH()OPMAITMOHHOTO OOECTICUCHHS YIPaBICHUS KOHCYJIbTUPYET TPaKIaH O TMOPSIKE
MPOBEICHUS JIMYHOIO MPHEMA, O KOMIIETEHUWH JOJLKHOCTHBIX JIMI[ MO PEMICHUIO
coJieprKalxcs B 00palieHny BOIPOCOB, COOOIIAET AaTy U BPEeMs JIHYHOTO MpUeMa.

6.11. OTaenbHble  KaTEropuu TpaxaaH B ClydasX, MPEeIyCMOTPEHHBIX
3aKkoHoAaTeaLcTBOM Poccuiickoit denepannu u HoBocnOupckoi 061acTu, MOJIb3yOTCS
IIPABOM HA JIMYHBIN IPUEM B MIEPBOOUYEPETHOM MOPSIIKE.

6.12. Ilepeq  AMYHBIM NPUEMOM  TPAKIAHWH  HPEABABIAECT  JOKYMEHT,
YAOCTOBEPSIOLINN €r0 TUYHOCTD.
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6.13. Bce rpaxaane, npHILeIIINe HA JUYHBIN MPUEM, TOJKHBI OBITH MPUHSATHI B
JI€Hb JIMYHOTO [TPUEMA HaYaJIbHUKOM YIIPABJICHHUS WU JINLIOM, BPEMEHHO HUCIIOJIHSIOIIAM
00s13aHHOCTH HavaJIbHUKA YIIPaBJICHUSI.

6.14. HayanbHUK yrpaBieHUs WIH JUI0, BPEMEHHO UCIIOIHSIONEE 00s3aHHOCTH
HavyaJbHUKA YIPABICHUS, BEAYLIME JTUYHBIN IPUEM TPAXK]IAH:

1) mpencraBnsroTCs rpaXKJaHUHY, TPULIEAIIEMY Ha JINYHBINA [IPUEM;

2) 3HAKOMATCS C JOKYMEHTOM, YAOCTOBEPSIOIIMM JUYHOCTh Tpa)kAaHWHA, IS
CBEpPKM JaHHBIX C KAPTOUYKOM JMYHOTO MpHEeMa TpaIaHWHA, MPU HEOOXOAUMOCTH
BHOCST B KAPTOUKY HEJIOCTAIOIIUE JAHHBIE;

3) uHpOPMHUPYIOT IpaKIaHUHA O BEACHUH BUICO- WU ayAHONPOTOKOIUPOBAHUS
JUYHOTO mnpueMa (npu Haimumu). Ilpy Hecorymacuu rpaxiaaHuHa C BEICHHEM
BUJICONPOTOKOJIMPOBAHUSA B XOJI€ €r0 JUYHOIO MPHUEMa JIMYHBIA MPUEM MPOBOJUTCA B
NOMEIIEHUH, B KOTOPOM CHCTEMA BUAEOIPOTOKOJIUPOBAHUS OTCYTCTBYET;

4) yTOYHSIOT y TpaKJaHWHA MHGOPMALIHIO, 00paIlajcs Jid OH B KAKOW-TM00 oprat
JUTSL pa3pellieHns MOCTaBIEHHOIO B YCTHOM OOpalleHUuu BOIIPOCa U B KAKOM TOPSJIKE OH
oOparmarncs.

6.15. Ilo pe3ynpraram JIMYHOTO MpUEMa I'PAXKJAHUHY JAETCA OTBET HA BOIPOCHI,
U3JI0)KeHHBIE B oOpalieHuu. B cinyyae, eciu M3J10KEHHbIE B YCTHOM OOpalieHuu (hakThl
U 00CTOSITEIBCTBA SBJISIOTCS OUYEBUIHBIMU U HE TPEOYIOT JOMOJHUTEIBLHON MPOBEPKH,
OTBET Ha OOpalleHHe C COMIACHs IPAKJIaHWHA MOKET OBbITh JIaH YCTHO B XOJI€ JIMYHOTO
IpUEMA, O YEM JIENAETCS 3alIMCh B KAPTOUKE JTUYHOTO NMPUEMA I'PaKJaHUHA CIIETYIOLIETO
conepxkanus: «C corjacusi 3asiBUTENIA OTBET Ha oOpallleHHe JaH YCTHO, MHCbMEHHBIN
OTBET HE TpeOyeTCs» U MPOCTABISAETCS MOINUCH HAYAJIbHUKA YNPABICHUS WU JUIA,
BPEMEHHO HCHOJHSIONIET0 O0S3aHHOCTH HaYallbHUKA YIPABICHUS, MPOBOIUBIIETO
JIMYHBIN IPUEM.

B ocTanpHbIX Cllydasix 1aeTcs MMCbMEHHBII OTBET MO CYIIECTBY ITOCTABJIEHHBIX B
oOpallleHn BOIPOCOB B YycCTaHOBIEHHbIE DeaepanbHbiM 3akoHOM 0T 02.05.2006
Ne 59-@3 cpoxn.

[lucbmenHoe oOpalieHue, MNPUHATOE B XOA€ JIMYHOIO MPHUEMA, MOJJIEKUT
pErucTpalvi U PacCMOTPEHUIO B NOPSAKE, yCcTaHOBIEeHHOM DenepanbHbIM 3aKOHOM
oT 02.05.2006 No 59-®3 u Hacrosme MHCTpYKITUEH.

6.16. B cityuae, eciu B oOpalieHlH COIepkKaTCsl BOMPOCHI, pEHIEHUE KOTOPBIX HE
BXOAUT B KOMIIETEHIMIO YIIPABIICHHS, HAYAJIbHUKA YIPABJICHUS WIH JIMLA, BPEMEHHO
UCTIONHSIOMIETO OOS3aHHOCTH  HAayajJbHUKA yMOPABICHUS, TPaXIaHUHY JAeTCs
pa3bsiCHEHHE, KyJa U B KAKOM MOPSAJIKE My CIeAyeT 0OpaTUTHCS.

B xoxe nmuuHOro mpuema rpakIaHWHY MOKET OBITh OTKAa3aHO B JaJbHEUIIEM
paccMOTpEeHHUU OOpaIEHUs, €CIIM €My paHee ObLT JaH OTBET IO CYIIECTBY MOCTABICHHBIX
B 00palieHrny BOIpPOCOB.

6.17. HauanpHUK ympaBiIeHUS WM JUI0, BPEMEHHO HUCIIOJHSIONEe 00sS3aHHOCTH
HavyaJbHUKA yIPABJICHHUS, TPOBOAUBIINE JTUMYHBIN TPUEM I'PAXKIaH, IPUHUMAIOT PEIICHHE
[0 PACCMOTPEHHUIO MOCTABJIEHHBIX B 0OpAIlEHUH BOIPOCOB M OCYUIECTBIISIOT KOHTPOJb
3a UCTIOJTHEHUEM JaHHBIX TOPYUYECHH 110 00paIieHHIo.

6.18. B ciywae eciM TrpaXJaHUH COBEpIIAET JEWUCTBUS, MPEICTaBIISIIOLINE
HETMOCPEACTBEHHYIO YIpO3y IS KM3HU U 3J0POBbSI OKPYKAIOIINX, TJIaBHBIA JKCHEPT
oT/eNla AaBTOMATHU3UPOBAHHBIX TEXHOJOTUH H MHGOPMAIMOHHOTO O0ecreyeHus



15

yIpPaBICHUS BbI3bIBACT COTPYAHHUKA MOJUIUU U, TPU HEOOXOIUMOCTH, PAOOTHUKOB
CKOPOM MEAUIIMHCKOU TTOMOIIIH.

6.19. Ilocne 3aBepuieHUS JUYHOTO IIpUEMA TJIABHBIM OJKCIEPT OTAENa
aBTOMATU3UPOBAHHBIX TEXHOJOTUH M HMH(MOPMALMOHHOTO OOECHEUYEeHHs YIpaBICHUS
peructpupyer B CDOJIJ] oOpamienue, MocTynuBilee B XOAE€ JUYHOTO NpHUeMa, U
NPUKPEIUISIET 3JEKTPOHHbIE 00pa3bl KapTOYeK JIMYHOIO MpHeMa TpPakIaH K
PErUCTPallMOHHBIM KapTOYKaM.

6.20. IIucpMEeHHBII OTBET TpaxAaHUHY [0 pE3yabTaTaM pPACCMOTPEHUS
oOpallieHusi Ha JUYHOM MpHEME MOJMUCHIBACT HAYaJbHUK YIPABICHUA WIH JIULO,
BPEMEHHO UCIOJIHAOMIEE 003aHHOCTH HAaYaJIbHUKA YIIPABIICHUS, TPOBOAUBIIIEE TUYHBII
IPUEM.

[TuceMeHHBIN OTBET TpakIaHUHY MO pe3yJbTaTaM PacCCMOTPEHMs 0OpalleHus Ha
JUYHOM IIPUEME HAMPABIISAETCA IO MIOYTOBOMY AJIPECY, YKA3aHHOMY B KAPTOUYKE JTUYHOIO
npueMa. BTopol SK3eMIUIsip MUCBMEHHOTO OTBETAa XPAaHUTCA C KapTOUKOM JIMYHOTO
npuemMa TrpakJaHWHA. DJIEKTPOHHBIM 00pa3 MUCHMEHHOTO OTBETa MPUKPEIUIIETCS K
peructpanonHon kaprouke B COJI/I.

6.21. I'maBHBIM 3KCIIEPTOM OTJAEJIA AaBTOMATU3UPOBAHHBIX TEXHOJOTUUA U
UH(OPMAIMOHHOTO OOECIeUeHUsl YIpaBiICHUS BEAETCS AapXUB KapTOUeK JIMYHOTO
pUeMa TpaXkJaH, MPUHIATBIX HAYaJbHUKOM YIIPABICHUS WM JIULOM, BPEMEHHO
UCIIOJIHSFOIIUM O0s13aHHOCTHU HayaJlbHUKA YIPABJICHHUS:

1) apxuB OpUrMHAIOB KAPTOYEK JJUYHOTO MTPpUEMA IPaXKIaH.

ApxuB popMupyeTcs U3 OPUTHHAIOB KapTOUYEK JIMYHOTO MTpHeMa IpaXkKaaH, KOMUU
NUCBMEHHOTO OOpaleHus] TpaxkaaHuHa (IpU HaJU4WUK), KOMHH MHCHbMEHHOTO OTBETa
FPAKIAHUHY [0 pe3yJbTaTaM JIMYHOIO NpHeMa, JOKYMEHTOB M MaTepHaloB,
KaCalolUXCsl PAacCCMOTPEHHsI OOpalleHHs, yBEAOMJICHHs TPaKIaHHMHA O MPOAJICHUH
paccMOTpeHHUsI 0OpaIeHNUS;

2) snekTpoHHbIN apxuB B COJI/I.

DNEeKTPOHHBINA apXUB POPMUPYETCS U3 JIEKTPOHHBIX 00pA30B: KAPTOUYEK JTUYHOTO
npuemMa rpaxaaH, MMCbMEHHbIX OOpallleHud rpakaaH (Mpy HaJIW4YMUU), JOKYMEHTOB U
MaTepHayioB, KaCaIOIIMUXCA PACCMOTPEHHsS OOpallleHuH, YBEIOMJICHHN TpakaaH o
IPOJJIEHUU CPOKA PACCMOTPEHHsS] OOpallleHWd, MUCbMEHHBIX OTBETOB Tpa)kaaHaM I10
pe3yJibTaTam JIMYHOTO IPUEMA.

7. Iopsimok paccMoTpeHust oOparieHuii B yCTHOH Ghopme u
AJIEKTPOHHBIX COOOIIEHNH, TOCTYMBIIIUX HA CIIPABOYHBIN TeledOoH

7.1. B ynpaBnenuun opranusyercs padoTa CIipaBOYHOTro TejaedoHa.

CrpaBounsiii Tenedon (8383) 238-61-22 u tenedoH ans mpuemMa 3JIEKTPOHHBIX
cooOrmenuit B hopme cmc-coodbmmennii 8-913-460-7351 pabotarot B paboune aau ¢ 9-00
a0 18-00 (B8 marauny ¢ 9-00 go 17-00). Ilocne 18-00 (B msatuuiyy nocie 17-00), B
BBIXO/IHBIE ¥ MIPa3JHUYHbIC THU — B PEKUME aBTOMATHYECKOTO MpreMa (aBTOOTBETUHK).

HNudopmanus o pabote crnpaBodHOTO TenedoHa, O TMOPSIKE MPEAOCTABICHHS
uHbOpMaIlMM Ha 3ampochl B YCTHOW ¢opMe W Ha DSJICKTPOHHBIE COOOIICHMUS,
nocTynuBIMe B (opMe ayAuoCOOOIIeHUS H CMC-COOOIICHHS, pa3MelieHa Ha
OQUIHATIEHOM CaliTe YIIPaBICHHS.
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7.2. I'paxxpanns, oOpaTUBIIUKCS MO CIIPABOYHOMY Telle(hOHY, YKa3bIBAET:

1) Homep Tenedona u (unu) dakca sl YTOUHEHHS COJIEpIKaHMS 3a1poca;

2) dbaMmimio, UMs, OTYECTBO (MOCTEAHEe — MPU HAJTUYMHU) JUOO0 HAHMMEHOBAHHUE
OpraHu3aliu, OOIIECTBEHHOTO OOBEIWHEHHUs, TOCYJAapCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYIIPaBJIEHUs, 3aMPAlTUBAIOIINUX UH(HOPMAIIHIO.

AHOHUMHBIE 3aITPOCHI HE PACCMATPUBAIOTCS.

['maBHBIA  CHEUMATUCT  OTHAENAa  aBTOMATU3UPOBAHHBIX  TEXHOJOTMH U
UHGOPMAIMOHHOTO 0OeCTIeueH sl yIpaBJeH s, 00eceunBaomuii paboTy CIIPpaBOYHOTO
TenedoHa, UMEET MPaBo:

1) yTOouHATH 3ampammBacMyr0 WH(OOPMAIUIO B IENAX MPEAOCTaBIeHUs OoJiee
NOJIHOM HH(pOpMaLNY;

2) yTOYHUTH y TPaKTaHUHA:

ero (haMuiInio, UMsi, OTYECTBO (TTOCIICTHEE — MPU HATHYUHN);

ero HoMmep TenedoHa u (unu) Homep dakca.

7.3. IlocTynuBiive MO COpaBOYHOMY TesieOHY 3ampochkl B YCTHOH (dopme U
AJIEKTPOHHBIE COOOIIEHMSI MOJJIEKAT CUCTEMATU3AI[MU Ha:

1) 3ampocsl B ycTHOU (popMe (11aiee — YCTHBIE 3aIpoChl);

2) 2JIEKTPOHHBIE COOOIIEHUS, TOCTYNUBIINE B (popMe ayIMOCO00IIeHHs (fanee —
ayJIMOCOOOIICHHUS);

3) SNEKTPOHHBIE COOOILEHUS, MOCTyNuUBIIUE B (hOpMe CMC-COOOIIeHUs (Haiee —
CMC-COOOIIIECHH).

7.4. TloctynuBiiume YCTHBIE 3ampOChI, AyJUOCOOOIICHHWS W CMC-COOOIICHUS
nomnexat peructparuu B COJI/] B 1eHh MOCTYIJICHUS ¢ YKa3aHUEM JaThl M BPEMEHU
MOCTYTIJICHUS.

[Ipu peructpauuu yCTHOTO 3ampoca, ayAHOCOOOIIEHHS U CMC-COOOIICHHUS
3aMoJHsAeTCs perucrpauuonHas kaprouka B COJ/I.

B perucTtpanroHHy1o KapTOYKy BHOCUTCS Cleaytomias nHhopMalus:

JaTa W BpeMsl MOCTYIUIEHHS YCTHOTO 3ampoca, ayauoCOOOLIEHUS U CMC-
COOOIIEHHU;

dbaMunus, uMsi, 0TUECTBO (TIOCTEAHEE — ITPU HAIMYUH) TPAKITAHUHA;

HOoMep TenedoHa U (M) pakca rpakJaHNuHA;

coJiep KaHue 3arpanmBaeMoil ”HGOPMAILIMK B YCTHOM 3aIpoce, ayAn0CO00IeHUN
U CMC-COOOIIECHUH;

HAaMMEHOBAaHHE TOCYJApCTBEHHOTO OpraHa, opraHa MECTHOTO CaMOYIPAaBIICHUS
60 (hamrrs, UMsI, OTYECTBO JOJDKHOCTHOTO JIMIA, B YbeH KOMIIETEHIIMNA HAXOIUTCS
paccMOTpEeHHE MOCTYIHUBIIETO BOIIPOCA;

MPUKPEIUISIOTCS (PaiiIbl C 3aMTUCHI0 aYUOCOOOIICHHS i CMC-COOOIIEHUS;

nHas nHpopmaIus, IpeaoCcTaBICHHAs TPAXKIAHNHOM B IIEJISTX PACCMOTPEHHSI €T0
YCTHOTO 3aIpoca, ayAIMOCOOOIIEHUS U CMC-COOOIIICHMS.

7.5. YcTHBIE 3alpOoChl, ayJUOCOOOIIEHHUS U CMC-COOOIIEHUsT 00padaThIBatOTCS
[JIABHBIM ~ CHEIUAJIUCTOM  OTAENa  aBTOMATU3WPOBAHHBIX  TEXHOJOTMH U
MH(OPMAIMOHHOTO 00ECIIEYeHHs YyIpaBIIeHUsI, 00eCIeUnBaIOIUM PaboTy CIPABOYHOTO
TenedoHa, B IEHb MOCTYIUIEHUS YCTHBIX 3aIPOCOB, ayAMOCOOOIIEHUN U CMC-COOOIIIEHUI
(B mepBbIil paboumii AEHB MOCIIE BBIXOAHOTO, MPA3AHUYHOTO JTHS — B CJIy4ae MOCTYIUICHUS
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YCTHBIX 3aIPOCOB, ayIMOCOOOIIEHUH U CMC-COOOIIIEHN B BBIXOTHOM WIIM TIP3 THUIHBIN
JICHD).

7.6. I'paxxaHnHy, HaIpaBUBILEMY YCTHBIN 3aMIPOC WK ayJIMOCOOOIICHHE, Ha €ro
HOoMep TenedoHa W (unu) (akca mpesocTaBisIeTCs 3amnpallMBaeMasl ClpaBOYHAas
uHdopmalus 1100 cooOIIatOTCs HOMEpa CIPaBOYHBIX TeIE(HOHOB U JIpyras KOHTAKTHas
uH(popMaIs 0 TOCYTAPCTBEHHBIX OpraHax WM OpraHax MECTHOTO CaMOYTpAaBJICHUs, B
KOMIIETEHIIUIO KOTOPBIX BXOJUT pEUICHUE COJAEpk AIIMXCS B YCTHOM 3alpoce U
ayJIM0COOOIICHIH BOIIPOCOB.

7.7.Ha ycTHBIE 3ampochl W ayauOCOOOIICHWS TpaklaH, MOCTYNUBIINE Ha
CIpaBOYHBIN TenedoH, MpeaocTaBiIseTcss UHQOpMAaLIH:

1) o pexxume pabOTHI yIIpaBICHHUS;

2) 0 mopsAKe MPOBEACHUS JIMYHOTO TIpHeMa Tpak/iaH B YIIPABICHUH;

3) o MOpSIAKE U CPOKax PacCMOTPEHHUS MUCHBMEHHBIX M YCTHBIX OOparieHuil u
3aMpoCoOB TPaXk/IaH;

4) o (hamMuIIMK, UMEHHU U OTYECTBE JIOJKHOCTHBIX JIMII, K TTOJTHOMOYHUSAM KOTOPBIX
OTHECEHbl OpraHu3alis JIMYHOTO MpHeMa TpaxaaH M oOecredYeHHe pPacCMOTPEHUS
oOpalieHuii B yrnpaBlieHUH;

5) 0 perucTpaloOHHOM HOMEpE MOCTYMHUBIIErO OOpalleHusl U 3ampoca, B KaKou
rOCyJAapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYMpAaBJICHUS WJIH  KaKOMY
JOJDKHOCTHOMY JIMILY OHO HaIlpaBJIEHO Ha PACCMOTPEHHUE;

6) O MOYTOBBIX agpecax W HOoMepax TeaePOHOB CTPYKTYPHBIX IMOAPA3IACICHUM
YIPABJICHHS U MOJBEOMCTBEHHOTO YUPEKICHHUS;

7) o mopsmke oO0XaloBaHUS NEUCTBHM (O€3MEeUCTBHSI) MOJDKHOCTHBIX JIMI[ H
YIOJHOMOYEHHBIX JIUII, CBI3aHHBIX C PACCMOTPEHUEM OOpaIieHUH 1 3aIPOCOB.

7.8. IIpu  paccMOTpeHHH CMC-COOOIIEHUS TJIABHBIA  CIEIUAIUCT  OTAeia
aBTOMATU3UPOBAHHBIX TEXHOJIOTHH W WH(POPMAIMOHHOTO O0ECTICUYCHUs YIpaBICHUS,
obecrieunBarOnIMil pabOTy CIpaBOYHOrO TenedoHa, MPUHUMAET OJIHO U3 CIEAYIOIIMX
pEUIEHUM:

1) HampaBisieT TpaxAaHUHY B J€Hb MOCTYIJICHUSI €0 CMC-COOOLIEHUSI OTBETHOE
CMC-COO0OIIIEHNE C HEOOXOIMMOM CIIPpaBOYHON MH(pOpMaITUEH;

2) cBsI3BIBAETCS MO OMNpEAeNUBIIEMYyCs HoMepy TeiedoHa ¢ TpakIaHUHOM U
MPEAIOCTABISET 3alpaliiBaeMylo CIPaBOUYHYI0 MH(OpMalKI0 Ju00 COOOLIAaeT HOMEepa
CIIPaBOYHBIX TeNe(OHOB M JPYryl0 KOHTAKTHYIO HH(OpMaIUI0 ToCyJapCTBEHHBIX
OpraHOB WJIM OPTaHOB MECTHOTO CaMOYIIPaBJICHUS, B KOMIIETCHIINIO KOTOPHIX BXOJUT
pEIIeHNE COAEPIKAIUXCS B CMC-COOOIIICHIH BOTIPOCOB;

3) CBs3BIBACTCS MO OMNPEACIUBIIEMYCS HOMEpPY TeleoHa C TpakIaHHHOM,
npeaiaraeT U3JI0KUTh CYTh CMC-COOOIICHHS B BUIe OOparieHus: B MIChbMEHHOU (popme
a1ubo B (opme OHIEKTPOHHOTO JOKYMEHTa W HamlpaBUTh JaHHOE OOpalieHue B
yIpaBJICHUE, TOCYIApCTBEHHBIH OpraH WM OPTaH MECTHOTO CaMOYIPAaBICHUS, WU
JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX BXOAUT PEIICHHE TOCTaBICHHBIX B CMC-
COOOIIEHUH BOPOCOB;

4) B cilydae eclid oOpallieHre, HallpaBiIeHHOE B (popMe CMC-COOOIIEHNS, SIBIIIECTCS
oOpalieHrueM, HamnpaBJICHHbIM B (OpMe 3JIEKTPOHHOIO JOKyMEHTa, OOecrneyuBaeT
pPErucTpallii0 W PACCMOTPEHHE JAHHOTO CMC-COOOIIEHHMSI B COOTBETCTBUU C
®denepanbHbIM 3ak0HOM 0T 02.05.2006 Ne 59-D3 u HacTosel MHCTpyKIue.
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7.9. B cootBetcTBUU cO ctaThelt 20 DenepanbHoro 3akoHa ot 09.02.2009 Ne §8-D3
uHbOpMaIlMsl HA  yCTHBIE  3ampoChl, ayJWOCOOOIIEHUS W  CMC-COOOIICHHUS
HE MPEJOCTaBISAETCS B Cliydae, eCliu:

1) comepkaHume YCTHOTO 3ampoca, ayJHOCOOOIICHHS W CMC-COOOIIEHUS He
M03BOJIICT YCTAHOBUTH 3aMpalTNBAEMYI0 HH(POPMAIIHIO O ACSITETLHOCTH yIPABIICHHUS;

2) B YCTHOM 3ampoce, ayJuOCOOOIIEHWH M CMC-COOOIICHHH HE COOOIIaeTcs
MIOYTOBBIN aJIpec, aJipec EKTPOHHOM MOUTHI WIIK HOMEp (akca JJIsl HallpaBJICHUs OTBETa
1160 HOMED TenedoHa, 0 KOTOPOMY MOKHO CBS3aThCS C TPAXIAHUHOM;

3) 3ampammBaeMasi HHGOpPMaLIUS:

HE OTHOCHTCS K JISATSIIBHOCTH YIIPABJICHUS,

OTHOCHTCSI K MH(OpPMAIIK OTPAaHUYEHHOTO TOCTYIIA;

paHee Mpea0CTaBIsIach TPaXKIaHUHY.

4) B 3ampoce CTaBUTCS BOMPOC O TMPABOBOM OLEHKE aKTOB, MPUHITHIX
yIpaBlIeHUEM, MTPOBEICHUN aHaIN3a JCATECIHLHOCTH YIIPABJICHHS, TOJIBEJOMCTBEHHOTO
YIOPaBICHUIO YUYPEKACHUS WIM TPOBEICHUM HWHOW aHAJIMTUYECKOH paboThl,
HETIOCPEICTBEHHO HE CBSI3aHHOM C 3allIUTON MpaB 0OpATUBIIETOCS TPaKIaHIHA.

7.10. KoHTponp 3a coONIOACHHEM MOPSAIKa PACCMOTPEHHsI YCTHBIX 3aIllpOCOB,
ayJIMOCOOOIICHII U CMC-COOOINECHUH, MOCTYMUBIINX B YIPABJICHHUE, OCYIIECTBISICT
HAYaJIbHUK yIPABICHHS.

8. Ananu3 oOpalleHuid, a TaKkKe pe3ybTaTOB PACCMOTPEHUS
oOpallleHu# ¥ MPUHATHIX 10 HUM Mep

8.1. AHanM3 BOIIPOCOB, COAEPKAIIUXCS B OOpALICHUIX, OCYIIECTBISETCS Ha
OCHOBE THUIIOBOTO OOIIEPOCCHUIICKOTO TEMaTHUECKOro kiaccudukatopa oOpalieHuit
rpaXkJaaH, OpraHu3alMii U 00IIEeCTBEHHBIX 00bEIMHEHUH, YTBEPKACHHOTO 3aMECTUTEIEM
PykoBonutenss Anmunuctpauuu lIpesmgenta Poccuiickoit ®@enepamuu 28.06.2013
Ne A1-36958.

8.2. Oten aBTOMaTU3UPOBAHHBIX TEXHOJIOTUN U MH(POPMAITMOHHOTO 00ECTICUEeHUS
yIpPaBICHUS aHATM3UPYET COJEp)KAaHUE TOCTYMHUBIIMX B YIpPaBIEHWE MUCHMEHHBIX U
YCTHBIX OOpalleHuid, pe3yJabTaThl PACCMOTPEHHS OOpaIlleHuid W TPUHATHIE IO
00pallleHUsIM MEpHI.

[To pe3ynbpTaTaM aHaan3a BOIPOCOB, COACPIKAIIUXCS B OOpAICHUSIX, HAYaTbHUKY
yIpaBICHUS MPEAOCTABISIIOTCS MEPUOIUYECKUE (€XKEMECSUHbIe, €KEKBapTaJIbHbIE U
roJIoBble) MHGOPMAIMOHHO-CTATUCTUYECKHE O0030Pbl PACCMOTPEHHBIX 3a OTYETHBIN
nepuoJi oOpalieHnii, oToopakarmme 0000IMeHAYI0 HH(POPMAIHIO TI0 0OpaIeHUsIM U
BOIPOCaM, COIEPXKALTUMCS B OOpallIeHHSIX, TOCTYNHUBIIUM B TEUEHUE OTYETHBIX MECsIIa,
KBapTaja M TrojAa, a Takke IO pe3yiJbTaTaM HUX PAaCCMOTPEHHUS U MPHUHITHIM IIO
oOpalleHusIM Mepam.

8.3. Tlepuoamueckue 0030pbI MO OOpameHusIM W HHPOpPMAIHs O pe3yibTaTax
paccMOTpeHHsI OOpalieHWii W TPUHATBIX IO OOpamIeHUsIM Mepax eKEMECIIHO
pa3MeniaroTcs Ha OQUITHATBHOM CaiiTe yIpaBIeHUSI.
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9. [lopsanox oOxanoBaHUS PEUICHUIN UITN IEHCTBUI
(Oe3neicTBUS) TOJKHOCTHBIX JIUL YIIPABJICHUS

9.1. B cootBerctBun ¢ ®enepanbubiM 3akoHOM oT 02.05.2006 Ne 59-03
IpaXJIaHWH HMMEET IMpaBo oOpallaTbCs € Kajgo00il Ha NPUHATOE MO NUCHbMEHHOMY
oOpallleHUI0 pelleHrne WM Ha JedcTBue (0e3lelcTBUE) B CBA3M C PACCMOTPEHHUEM
IUCBbMEHHOIO OOpalieHuss B aJMUHHCTPATUBHOM M (MiaM) cyAeOHOM HOpsAKE B
COOTBETCTBMH C 3aKOHOIATENBLCTBOM Poccuiickon Penepanun.

9.2. TI'paknaHuH HMeEET NPaBO OOpPaTUTHCA C KamoOOl Ha MPUHATOE IO
NUCbMEHHOMY OOpAIlIEHHIO PElICHUE WM Ha JeicTBue (0e3aeiicTBHEe) TOIKHOCTHOTO
JMIa YIIPaBJICHUS B CBA3HM C PACCMOTPEHHEM MUCbMEHHOTO obOparmienus K ['ydepuaropy
HoBocubupckoit obmactu 1160 mepBomy 3amectutento ['yoepuaropa HoBocubupckoi
0o0JacT, OCYIIECTBISIOMIEMY HEMOCPEACTBEHHYI0 KOOPAMHALMIO JEATEIbHOCTH
yIpaBJICHUS.

9.3. I'pax1TaHUH UMEET IPABO OOPATUTHCS C KaNoOOK B MUCbMEHHON (popme min
B (hOpMeE AIIEKTPOHHOI'O JOKYMEHTA U JIMYHO HA JJUYHOM IpUEME.




