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YIPABJIEHUE TOCYJAPCTBEHHOM APXVUBHOM CJIYKBbI
HOBOCHUBUPCKOM OBJIACTH

ITPUKA3

06.11.2020 Ne  110-on

r. HoBocuOupck

00 yrBep:xnennu MHCTPYKIIMHU O MOPAIKE OPraHU3anMU padoThl
¢ 00palIeHUsIMH IPAKIAH B YIIPABJIECHUM rOCYy1aPCTBEHHOI

apxuBHO# cixy:k061 HoBocuOMpckoi oo1acTu
(B penakiuu npukaszo oT 23.12.2020 Ne 130-ox, ot 12.05.2021 Ne 57-ox,
ot 28.02.2023 Ne 1-HITA, ot 31.10.2023 Ne 8-HITA, ot 04.02.2025 Ne 1-HIIA,
ot 07.04.2025 Ne 4-HIIA, ot 26.09.2025 Ne 10-HITA)

B nensax peanuzanun @enepanpaoro 3akoHa ot 02.05.2006 Ne 59-@3 «O nopsiake
paccMoTpeHust oopaieHuii rpaxkaan Poccutickoit @eaepanyn» N p M K a 3 bl B 4 10:

1. VrBepauth npunaraemyro WHCTPYKIMIO O TOpSAJIKE OpraHU3aluu padoThl C
oOpalieHusIMU TpaXJaH B YIOPABICHUH TOCYJAAPCTBEHHOW AapXUBHOW  CITY>KOBI
HoBocubupckoit o6acTu.

2. Ilpu3HaTh yTpaTUBIIMMHU CHIIy CIEOyIOLIME TMPHUKa3bl YNPaABICHUS
rocyapCTBEHHOU apXUBHOM ciy>k0b1 HoBocuOupckoit o6acTu:

1) or 27.06.2013 No 117-om «O6 yrBepxkaeHun WHCTpYKUMU O MOpSIKE
opraHu3aluyd padoThl C OOpalllEHUSIMU TPaXKIaH B YIPABICHUU TOCYJAapCTBEHHOM
apXuMBHOM ci1yx0bl HoBOoCHOMpCKO 00macTny;

2) ot 08.08.2013 Ne 138-o1 «O BHeceHMH mM3MeHeHHU B npukas ot 27.06.2013
Ne 117-on «O06 yTBEepKIEHUUM HWHCTPYKIUMU O TOPSAJIKE OpraHu3auuud padoThl C
oOpalleHUsIMU TPaKJaH B YOPABICHUM TOCYAApPCTBEHHOW apXWMBHOW  CITY>KObI
HoBocuOupckoit o01actuy;

3) or 11.11.2013 Ne 204-on «O BHeceHHMH U3MEHEHUW B mpuka3 ot 27.06.2013
Ne 117-om «O06 yTBEepKIEHUU WHCTPYKIIMU O TIOPSAIKE OpTaHW3alud paboThl C
oOpalieHusIMU TPaXKJIaH B YOPABICHUH TOCYAApPCTBEHHOM apXWBHOW  CITY>KObI
HoBocubupckoit 061acTiy;

4) 01 06.02.2015 Ne 9-01 «O BHECEHNH U3MEHEHU B rpukas ot 27.06.2013 Ne 117-
o1 «O0 yTBEpKIEHUU MHCTPYKIIMH O TOPSIKE OPraHU3aIlliyd padOThl ¢ OOpaIICHUSIMH
rpaXJIaH B YNOPaBICHUUW TOCYJapCTBEHHON apXxuBHOU ciyxObl HoBocuOupckoit
o01IacTny;
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5) or 17.11.2015 Ne 174-on «O BHeceHnn u3MeHeHHH B mpuka3 ot 27.06.2013
Ne 117-om «O06 yTBepkaEeHUH HMHCTPYKIIMH O TOPSAIKE OpraHu3alii padoThl ¢
oOpalieHUsIMU TPaKJaH B VYIOPABICHUH TOCYAApPCTBEHHOW AapXUBHOM  CITY>KOBI
HoBocubupckoii o61actiy;

6) ot 11.12.2015 Ne 192-ox1 «O BHeceHnn u3MeHEHMI B mpuka3 ot 27.06.2013
Ne 117-on «O06 yTBEep>KIEHUU HWHCTPYKIMU O TIOPSAJKE OpraHu3anuud padboThl C
oOpalieHUsIMU TPaXKJaH B VYOPABICHUH TOCYAApPCTBEHHOW AapXUBHOM  CITY>KOBI
HoBocubupckoit o61actiy;

7) ot 18.04.2016 Neo 65-o1 «O BHeceHuM HU3MEHEHHM B npuka3 oT 27.06.2013
Ne 117-on «OO0 yrBepxknennn WHCTpyKUHMH O MOPSAKE OpraHu3anuu padoThl C
oOpallleHUsIMU TpakJaH B YIPaBICHUM TOCYAApCTBEHHOM AapXUBHOW CIY»KOBI
HoBocubupckoii o6actny;

8) or 05.08.2016 Ne 124-on «O BHeceHuM U3MEHEHUM B npuka3 oT 27.06.2013
Ne 117-on «OO0 ytBepxnennn WHCTpyKUHMH O MOPSAKE OpraHu3aluu padoThl C
oOpalleHUsIMU TPpaKJaH B YOPABICHUM TOCYAApPCTBEHHOW apXMBHOW  CITY>KObI
HoBocubupckoii o0mactuy;

9) ot 11.01.2018 Ne 1-01 «O BHECEHNH n3MeHEHUH B ITpuka3 oT 27.06.2013 Ne 117-
on «O0 yrBepxkaeHH VMHCTpYKIMU O MOPSAKE OpraHu3aluu padboThl ¢ 00palleHusIMU
rpaXJaH B YIpaBICHUUM TOCYJAapCTBEHHOM apxXxuBHOW ciy:x0bl HoBocubupckoi
00IacTH;

10) ot 09.04.2018 Ne 65-on1 «O BHeceHHHM M3MEHEHHU B mpuka3 ot 27.06.2013
Ne 117-on «OO6 yrBepxknaeHun WHCTpyKIuMM O NOpSAKE OpraHu3aluu padoThl C
oOpalleHUsIMU TPaKJaH B YOPABICHUH TOCYAApPCTBEHHOW apXMBHOW  CITY>KObI
HoBocuOupckoit o01actuy;

IT) or 28.05.2018 Ne 119-0x «O BHecenun n3MeHeHHn B npuka3 ot 27.06.2013
Ne 117-on «OO0 ytBepxnenun WHCTpyKUMH O TMOPSOKE OpraHusanuu padoThl C
oOpalieHUsIMU TpakKJaH B YOPABICHUM TOCYAApPCTBEHHOW apXMBHOW  CITY>KObI
HoBocubupckoii o6actuy.

3. KoHTposib 3a UCIIOJIHEHUEM HACTOSIIEro NMPUKa3a OCTAaBIISIO 332 COOOM.

HauvanbHuk ynpasiieHus K.B. 3axapos



YTBEPXJIEHA
MPUKA30M YIIPaBICHUS
roCcyapCTBEHHOU apXUBHOM CITY>KOBbI

HoBocubupckoit obnactu
o1 06.11.2020 Ne 110-on

NHCTPYKIUSA
0 NOpPsiAKe OPraHu3aluu padoThl ¢ 00paleHUAMH IPAXKIAH

B YIIPABJICHUM IOCYAapPCTBEHHOH apXuBHO# ci1y:k0b1 HoBocuOupckoii o6,1actu
(B penpaxuu npukaszos oT 23.12.2020 Ne 130-ox, ot 12.05.2021 Ne 57-o1,
ot 28.02.2023 Ne 1-HIIA, ot 31.10.2023 Ne 8-HIIA, ot 04.02.2025 Ne 1-HIIA,
o1 07.04.2025 Ne 4-HIIA, o1 26.09.2025 Ne 10-HITA)

1. OO01He MoI0KEeHUS

1.1. MHCcTpyKUMS O MOPSIIKE OpraHu3aiuu paboThl ¢ OOpaIllEHUSIMU TPaKJIaH B
YIPABJICHUH TOCYAAPCTBEHHOW apXxUBHOM ciayx0bl HoBocuOupckoi obnactu (nanee —
NHcTpykiusl) ycTaHaBiIMBaeT TPeOOBaHMSI K OpraHu3alu pabOThl C OOpallleHUSMU
rpaxxgan Poccuiickoit denepanuu, MHOCTpaHHBIX TPaXJaH W JIMIL 0€3 Tpa)kJaHCTBa
(manee — rpaxmaaHe), OOBEIUHEHHN TpaKJaH, B TOM YHCIE HOPUINYECKUX JIUII,
NOCTYNUBIIMMH B  aJpeC yOPABJIEHUS TOCYJapCTBEHHONM AapXUBHOM  CIIy>KObI
HoBocubupckoii obnactu (nanee — yrpaBieHHE), HHANBUAYAIbHBIMU U KOJIJIEKTUBHBIMU
oOpallleHUusIMU TpaxaaH (IpeJIokKEeHHUE, 3asBJICHUE WU kKajlo0a) B MHUCbMEHHOM opme
Wi B (QopMe DBJIEKTPOHHOTO JIOKyMEHTa C HCIOJIb30BaHHEM (heaepanbHOu
rocyapCTBEeHHOM WH(MOPMAIMOHHONW CUCTEMBbI «ENMHBIA TOpTan rocyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (GyHKIUN)» (1anee — Enqunblil moprtan), nHOM HHGOPMAIIMOHHON
CUCTEMBI yIpaBjieHHUs JIMO0 Oo(UIMAIbHOrO caifTa ympaBieHHs B HH(POPMAIMOHHOM
TEJIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT» (anee — opUuIanibHbIi CAlT yIPABICHUS ),
00ecreynBaIMX UACHTU(GUKAIMIO U (WIM) ayTeHTU(UKAIUIO TpaXIaH, a TaKkKe
YCTHBIMU oOOpanieHussMu (fajnee — oOpallleHHs), U MPOBEACHUIO JUYHOTO MpHeMa
rpakJaH Ha4aJIbHUKOM YIIPaBJICHUSI.

1.2. Pabota mo paccMOTpPEHUIO OOpAIllEeHUI U TPOBEACHUIO JUYHOTO MpUeMa
rpaxaaH opraHusyerca B coorBeTcTBUM ¢ Konctutyuueit Poccuiickont ®denepaiuu,
MEXIAyHapoaHbIMU  noroBopamu  Poccuiickoit ~ @epepauuu,  peaeparbHbBIMU
KOHCTUTYLIMOHHBIMU 3aKkoHamH, PeaepaiibHbiM 3akoHOM oOT 02.05.2006 Ne 59-03
«O mopsinke paccMoTpeHusi obpamienuii rpaxnan Poccuiickoit denepanuny» (nanee —
®denepanbhbiil 3akoH 0T 02.05.2006 Ne 59-D3), DenepanbabiM 3akoHOM 0T 09.02.2009
Ne 8-®D3 «O06 obecneueHnu n0cTyna K MHPOPMAIUU O JACSITEIBHOCTH TOCYAapCTBEHHBIX
OpraHOB M OpPraHoOB MECTHOIO camoymnpaBieHus» (nanee — PDenepanbHbIi 3aKOH
ot 09.02.2009 Ne 8-®3), IlonoxeHnnem 00 ympaBiICHHUH TOCYAAPCTBEHHOW apXHBHOM
ciyk0b61 HoBocuOMpckoil o6iacTu, yTBEpKICHHBIM IMOCTaHOBIeHHEeM lIpaButenbcTBa
HoBocubupckoii o6nactu ot 11.10.2016 Ne 327-n «O6 yrBepxkaenuun Ilonoxxenus o0
VIOPABJICHUH TOCYAApCTBEHHOW apXuWBHOW ciyxk0bl HoBocuOupckoit obmacty,
HNucTpykiued mo AOKyMEHTallMOHHOMY oOecrieuenuto ['ydepHaTtopa HoBocubGupckoit
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obnactu u [IpaButensctBa HoBoCcHOUpCKOil 001aCTH, YTBEPKACHHON MOCTAHOBICHUEM
['y6epunaropa Hoocubupckorr ob6mactu ot 01.11.2010 Ne 345 «OO0 yTBepxkaeHUU
HNucTpykiuu 1o JA0KyMeHTalMoHHOMY oOecriedeHuto ['yoepnaTtopa HoBocuOGupckoit
obmactu u IlpaButennctBa HoBocuOupckoi oOmactuy, WHCTpykiued o Tmopsake
opraHu3anud paboTbl € OOpallleHUs MU TPaXKIaH, YTBEPKIECHHON MMOCTaHOBJICHUEM
['y6epnaropa HoBocubupckoit o6mactu ot 06.05.2019 Ne 134 «O6 yTBepxkaAcHHUU
HHucTpyKIuu 0 mopsiike opranu3ai paboThl ¢ 00palieHUus MU rpakiany», MHCTpykuuen
0 JOKYMEHTAallMOHHOMY OOECIIEUEHUIO YIPABJICHUS TOCYJapCTBEHHON apXUBHOMN
ciryx061 HoBoCcHOMPCKO# 0071aCTH, yTBEPKASHHOM TprKa3oM yrpaBiaeHus ot 28.03.2011
Ne 49-om «OO6 yTBEp)KIEHUMM HWHCTPYKLUU NO JTOKYMEHTAUMOHHOMY OOECIEUYECHHIO
yIpaBiIeHUS TOCYAApCTBEHHOM apXuBHOM cityk0b1 HoBocuOupckoit obmacty», a Takxke
Hactosimend MHCTpyKIuen.

1.3. Paboty mo paccMoTpeHuto oOpalieHuii, MOCTYMUBIINX B apec yINpaBiIeHHUS,
OpraHu3yeT OTAEJl AaBTOMAaTU3UPOBAHHBIX TEXHOJOTMH UM  HMH()OPMALMOHHOTO
o0ecrniedyeHus ynpapiIeHUs.

[Ipuem, peructpanuio U y4er oOpallleHul, NOCTYNHUBIINX B aJpec yNpaBJICHMUS,
OCYLIECTBJISIET IJVIABHBIA JKCIEPT OTHAENAa AaBTOMATU3UPOBAHHBIX TEXHOJOTHUN H
MH(POPMAILIMOHHOTO 00ECIICYEHUs YIIPABICHUSI.

KonTponb 3a coOmtofieHHeM CpPOKOB PacCMOTPEHHsI OOpalleHUI OCYyIEeCTBISET
IJIABHBIM CHIEUAINCT OT/eNIa aBTOMAaTU3UPOBAHHBIX TEXHOJIOTMH U UH()OPMALIMOHHOTO
oOecrieueHus ynpaBIICHUS.

1.4. PaccMmoTrpeHue oOpalieHuil SIBISETCS  JTOJDKHOCTHOM — 00SI3aHHOCTBIO
HayaJIbHUKA YOPaBICHUS MU MO €ro IUCbMEHHOMY [OPYYEHUI0O — JPYTHX
YIOJHOMOYEHHBIX Ha paccMOTpeHue oOpalieHuil Jui (manee — OTBETCTBEHHbBIE
WCITOJIHUTEIN) B IIpeieJiaX UX KOMIIETEHIUU.

HavanbHuk ynpaBiieHHs HECET NEPCOHAIbHYIO0 OTBETCTBEHHOCTh 3a COOJIIO/ICHHE
NOpsZIKa PACCMOTPEHUS OOpaLLEHU.

1.5. JInsa o3HakOMIIEHUS TpakJIaH C TEKylIer HH(poOpMalHer O AeSTEIbHOCTU
yIpaBjeHUs, B TOM YHUCIIE O TOpsAKe paOOThl yNpaBieHUs, MOPsIKE JIMYHOTO MMpUemMa
rpax<1aH, YCJIOBHSIX U MOPSAKE MOTyYeHHUs] UH(pOpMAaILMK, B yIPABICHUH pa3MeLatoTCs:

1) uaopmaImoOHHBIE CTEH/IHI,

2) TepMUHaAIBI JOCTyNa K WH(OPMAIIMOHHO-CIIPABOYHBIM MaTepuayiaM (TIyHKTBI
noJiKiitoueHus Kk cetu «uTepuer»).

1.6. ITpu paccMoTpeHHH 00pallleHni TpakJaHe UMEIOT MPaBo:

1) npeAcTaBAsATh NOMOJIHUTENbHBIE JOKYMEHTHI M MaTepUalibl JIMOO 00palaTbes ¢
pockOoit 00 X UCTPEOOBAHUHU, B TOM YHUCJTIE B AJIEKTPOHHOU (popme;

2) 3HAKOMUTBHCS C TIOKYMEHTaMH M MaTepuajaMu, KacaroIIMMUCS PacCMOTPEHUs
oOpalleHusi, €clid 3TO He 3aTparMBaeT MpaBa, CBOOO/bI U 3aKOHHBIE MHTEPECHI JPYTUX
JUI U €ClIM B YKa3aHHBIX JOKyMEHTaX M Marepuanax He COJEpX aTcs CBEICHUS,
COCTaBJISIIOLINE TOCYJIApPCTBEHHYIO WM HHYIO OXpaHsiemylo ¢eaepaibHbIM 3aKOHOM
TalHYy;

3) mosyyaTh NUCBMEHHBIH OTBET IO CYLIECTBY IOCTABJIEHHBIX B OOpalieHUu
BOIIPOCOB, 33 MCKJIIOYEHUEM CIIy4aeB, yKa3aHHbIX B myHkTax 2.14, 2.15, 2.16, 2.18
Hacrosmed MHCTpykuuu, a B ciiydae, NPeaIyCMOTPEHHOM MYHKTOM 2.17 Hacrosien
WuCcTpyKUMK, Ha OCHOBaHMM OOpamlieHuss ¢ Mpocb0Oil O ero MpeaoCTaBlICHUH,
yBEIOMJICHHE O Mepeapecaluy o0opalieHus B TUCbMEHHOU (popMe B ToCy1apCTBEHHbBIN
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OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WU JOJDKHOCTHOMY JIUITY, B KOMIIETEHITUIO
KOTOPBIX BXOJUT PEUICHUE TTOCTABICHHBIX B OOpaIlleHUH BOIIPOCOB;

4) oOpamarbcs C XKaJIO00OM Ha MPUHATOE IO OOpaIEHUIO PEIICHHE WM Ha
nerctBue (6e31eiicTBIE) B CBA3U C pACCMOTPEHHEM O0OpaIlleHUs B aIMUHUCTPATUBHOM U
(unu) cyneOHOM TOpsiAKE B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoii
denepauuu;

5) oOpamiaThcs ¢ 3asBICHUEM O IPEKPAIIEHUH PACCMOTPEHUS 0OpaIlCHUS.

2. [Ipuem, peructpanus u yueT oOpaiieHuit
B MUCBbMEHHOU (hopme U B (hopMe IEKTPOHHOTO JOKYMEHTa

2.1. O6paiteHus, MOCTYNUBIINE B apec yPaBICHUs B MMCbMEHHOM (hopMe MM B
(dbopMe FNIEKTPOHHOTO TOKYMEHTA, MOAJIEKAT 0053aTeIbHOMY PaCCMOTPEHHUIO.

OOpaiiieHrs MOTYT OBITh HaITPaBJICHBI:

1) B muceMeHHOM hopme:

1o nmo4yToBoMy ajapecy: yi. Csepaiona, 16, r. HoBocubupck, 630007;

2) B (hopMe FIEKTPOHHOTO JOKYMEHTA!

yepe3  yHuummpoBaHHylo GopMy OPHUIIMATBHOTO  CcalTa  yIpaBleHUs
(http://archives.nso.ru);

yepes Tu4uHbIi Kadunet Ha Enurom noprane (https://gosuslugi.ru);

yepe3 JIMYHbIA KaOWHET WHOM WH(OPMAUMOHHOM CHUCTEMbI YIPABJICHMUS,
oOecreunBaoIe uaeHTU(GUKALUIO U (MIH) ayTeHTU(UKAIUIO TPaXKIaH.

2.2. B coorBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-@3
rpakJIaHUH B CBOEM OOpAIllCHMH B MUCbMEHHOW ¢GopMe B 005S3aTEIBHOM MOPSIKE
yKa3bIBaeT JUOO HAaMMEHOBAaHWE TOCYAAPCTBEHHOTO OpraHa, B KOTOPBIM HaIpaBisieT
oOpailieHue B MUCbMEHHOU dopme, Tud0 haMminio, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIIA, JIMOO JIOJDKHOCTh COOTBETCTBYIOIIEIO JIMIA, a TAaKXE CBOM
dbaMuuio, UMsi, OTYECTBO (TIOCTIEHEE — TPU HAJIMYWH ), TOUYTOBBIN aapec, M0 KOTOPOMY
JIOJDKHBI  OBITh HAmpaBJICHBl OTBET, YBEJOMJICHHE O Tiepeajpecanuud oOparieHus B
MUCBMEHHON (opMe, M3jaraeT CyTh MPEJIOKEHUS, 3asBJICHUS WIH KaJIOObI, CTABUT
JIMYHYIO TOJIITUCH U JaTy.

B ciydae HEoOXOAMMOCTHM B TMOATBEP)KIACHHE CBOMX JIOBOJOB TIpa)KIaHUH
npuiaraeT K oOpalleHrui0 B MUCbMEHHON (hopMe JOKYMEHTBHl U MaTepuaibl JTUOO0 UX
KOITHH.

Ecnu x oOpaiieHuto B MMCbMEHHOU (opMe MPUII0KEHBI OPUTHHAIBI JOKYMEHTOB,
JIEHEKHbIE  KYMIOpbl W Jpyrue UEHHOCTH, T[JaBHbIM  O3KCIEPTOM  OTHAeNa
aBTOMATU3UPOBAHHBIX TEXHOJOTUH M MH(POPMALMOHHOTO OOECIIEUECHHs YIPABJICHUS C
OpUTHHAJIOB JOKYMEHTOB CHUMAIOTCSI KOTIMM M COCTABIISIETCA aKT B IBYX IK3EMILISIpax O
MOJIY4YEHUH OPUTHMHAIOB JOKYMEHTOB, JIEHEKHBIX KYMIOP U APYIHMX LEHHOCTEW, Mocie
YEro OpPUTHMHAIBI JOKYMEHTOB, JICHEKHBIE KYIIOPbl M APYrH€ LIEHHOCTH C IEPBBIM
HK3EMIUISIPOM aKTa BBICHUIAIOTCS TPaXIAHUHY 3aKa3HOW KOPPECIOHJICHIIMEN 110
MOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHMd B NHUCbMEHHOH Qopme, BTOpOii
AK3EMIUISP aKTa U KOMUU JOKYMEHTOB MPUOOIIAIOTCS K MOCTYNUBIIEMY OOpaIEHUIO B
MIICHbMEHHOH (hopme.

[TozmpaBneHusi, mOpuriamieHusi, CcOOOJIG3HOBAHMS,  TICYATHBIE  W3JIaHUA,
MOCTYNUBIIME B aApeC VMOPABJICHHsS, B TOM 4YHCJIE aJPECOBAHHbIE B WHOMN
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roCyJIapCTBEHHBIIN OpraH, OpraH MECTHOT'O CAMOYIIPABIICHUS UJIK UHOMY JI0JKHOCTHOMY
Iy, 0€3 perucTpalyy U CKaHUPOBAHHUS HAIIPABIISIOTCS aJipecaTaMm.

2.3. O06paiiieHue, MOCTYNHBIIIEE B yIIpaBiIeHUE B PopMe dJIEKTPOHHOTO TOKYMEHTA,
MOJIEKUT PACCMOTPEHUIO B TOPSAKE, YCTAaHOBIEHHOM {DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 u nacrosmeit MHCTpyKUIMEH.

B cootBetrcTBUM ¢ DenepanbHbiM 3aKk0HOM 0T 02.05.2006 Ne 59-D3 B oOpaiiieHun
B (hopMe 3JIEKTPOHHOTO JTOKYMEHTa TPa)XKJIaHUH B 00S3aTEbHOM TOPSAJKE YKa3bIBaCT
cBOM (paMHIIMIO, UMS, OTUECTBO (TIOCIeIHEE — MPU HAJMYKH), a TAK)KE YKa3bIBAET aJpec
AJIEKTPOHHOM TOYTHI TUOO HCIIONB3YET apec (YHUKATbHBIA UACHTU(DUKATOP) JTAIHOTO
kaOuHeTa Ha EnuHOM moprasie WiaM B MHOM MH(OPMAMOHHOW CHUCTEME yNpaBICHHUS,
oOecnieunBaomed uACHTUPUKAIMIO U (WIM) ayTeHTU(PUKAIMIO TpakJaHWHA, TIO
KOTOPBIM JIOJDKHBI OBITh HAaIlpaBlE€Hbl OTBET, YBEIOMJIEHHE O Iepeapecanun
oOparieHus.

['paxxanuH BIpaBe NMPUIIOKUTH K TAKOMY OOpaIlleHHUI0 HEOOXOAUMBIE JOKYMEHTBI
U MaTepHalibl B JJIEKTPOHHOU (opMme.

AG3al1 yTpaTui cuiy.

2.4. 3anpemiaerca mpeciieJOBaHUE TpakJIaHWHA B CBSI3M C €ro oOpalleHHEM B
rOCYJapCTBEHHBIM OpraH WM K JOJDKHOCTHOMY JIMIy C KPUTHUKOM AEATEIbHOCTH
yKa3aHHBIX OpraHa Wi JIOJKHOCTHOTO JIMIA JIMOO B IENISIX BOCCTAHOBIICHUS UJTH 3aIUThI
CBOMX IIpaB, CBOOO]T M 3aKOHHBIX HHTEPECOB JIMOO MpaB, CBOOO/T M 3aKOHHBIX HHTEPECOB
JIPYTUX JIUII.

[Ipu paccmoTpeHun oOpalieHusT HE JIONYCKAeTCs pasrallleHUe CBEICHUM,
COJlepKalllUXCs B OOpAaIllEHWH, a TaKXKe CBEJCHMI, KacaloIIMXCA YaCTHOM >KU3HU
rpakJaHuHa, 0e3 ero cornacus. He siBnsieTcs pasrianieHueM CBEAEHUM, ColepKalluxcs
B OOpallleHHH, HalpaBlIeHHE OOpallleHHs] B TOCYIapCTBEHHBI OpPraH, OpraH MECTHOTO
caMOyTpaBJICHUS WU TOJKHOCTHOMY JIUITY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIICHUE
MOCTABJICHHBIX B 0OpaIIEHUH BOTIPOCOB.

2.5. Obparenue, MOCTyMUBIIUE B a/IpeC yIPaBICHUS B MUCbMEHHON (hopMe WK B

dbopMe DIEKTPOHHOTO JOKYMEHTa (Jajgee — NMCbMEHHOE oOpalieHne), IOICKUT
00s13aTeIbHOW PETHCTPAIlMM B TEUCHHE TPEX JHEHM ¢ MOMEHTa IIOCTYIUICHUS B
yIpaBJieHHE.

Perucrtpamusi muchMeHHOTO OOpaIIeHUs] MPOU3BOJUTCA B TOCYAapCTBEHHOM
uHdopmarmoHHoir  cucreme «CucTeMa  AJIEKTPOHHOTO  JOKYMEHTOOOOpOTa U
nenonpousBojcTBa [IpaButenscTBa HoBocubupckoit odmactuy (nanee — COIJ).

Ha mepBoii cTpaHuile MICHMEHHOTO OOpaIieHus B TPaBOM HIDKHEM YTy (MU Ha
CBOOOJHOM TI0JI€) TIPOCTABIISACTCS PETUCTPAIMOHHBIA INTaMII, T/Ie yKa3bIBacTCS JaTa
PETHCTpAIIUN U BXOISAIINN HOMED.

2.6. Tlocne perucTpari HaYaJIbHWK YIIPABJICHHUS OMPEICIIET OTBETCTBEHHOTO
UCITOJIHUTENIS, B KOMIICTCHIIMIO KOTOPOTO BXOJUT PEIICHHE ITOCTaBJICHHBIX B
MMCBMEHHOM OOpaIlieHuu BOTPOCOB, M HAMPABISIET €My MHUCBMEHHOE OOpaleHue B
anekTpoHHOM Bue yepe3 COII.

OpuruHam NHCHMEHHOTO OOpaIlleHHsT OTBETCTBEHHOMY HWCIOJHUTENIO HE
HarpasJisieTcsi, GOPMUPYETCS B JEJI0 B COOTBETCTBUH C YTBEPKIECHHON HOMEHKIIATYPOI
Jiel yIpaBJieHUST W XPAHUTCA y TJIABHOTO JKCIEpTa OTeja aBTOMATHU3UPOBAHHBIX
TEXHOJIOTUIA U MH()OPMAITMOHHOTO 00ECTICYCHUS YIIPABICHUS.
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2.77. OOpamieHue mpoBEpSiETCS HA MOBTOPHOCTh. I[IOBTOpHBIM cuMTaeTCs
oOpailieHue, MOCTYNMUBIIIEE OT OJHOTO U TOTO K€ JIUIA M0 OTHOMY U TOMY K€ BOIIPOCY, B
KOTOPOM TpaXJIaHWH HE YIOBJIETBOPEH [aHHBIM €MY OTBETOM IO IEPBHUYHOMY
oOpalieHHio, yKa3blBA€T HAa HEJOCTaTKHU, JOMYLIEHHbIE TPHU PACCMOTPEHHUH
npeapiayiero obpamieHusi, Jubo cooOlaeT O HECBOEBPEMEHHOM pPACCMOTPEHUU
IpeabIayIero oopamieHus, €Ciid CO BpEMEHHU €ro MOCTYIUICHUS! UCTEK YCTaHOBJICHHBIH
3aKOHOAATENBCTBOM CPOK PACCMOTPEHHUSI WM OTBET TpaKJaHWHY He AaH. [lpum sTom
MEPBUYHBIM OOpaIllEHUEM CUYUTAETCs OOpallleHHEe IO BOIMPOCY, KOTOPBIM paHee
yIpaBiICHUEM HE pacCMaTpHUBAJICA, WK OOpalleHue, MOCTYNUBIIEE OT JIMIl, paHee He
oOpallaBIINXCs B yIPaBICHHUE M0 YKE pacCMaTPUBABILIEMYCsI BOIIPOCY.

2.8. IlucemenHoe oOparieHue, cojaepKaiiee BOMPOCHI, PEIICHHE KOTOPBIX HE
BXOJIUT B KOMIIETEHIINIO YIIPABICHUS WM TOJXKHOCTHOTO JIMLA, HAIIPABIISIETCS B TEUEHUE
CEMH JTHEU CO JHS PETUCTPALMU B COOTBETCTBYIOIIUN I'OCYJAapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIIPaBJIECHUS WM COOTBETCTBYIOLIEMY JIOJDKHOCTHOMY JIMIlYy, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PELIEHUE MOCTaBICHHBIX B OOpalleHHH BOIIPOCOB, C
YBEIOMJICHHMEM TpaKJaHUHA, HAIMPaBUBIIETO0 OOpalleHue, o Mepeaapecaluy €ero
NUCHbMEHHOI0 OOpAIlEHUs ¢ YKa3aHUEM KyJla U [10 KaKUM BOIIPOCaM IepeaipecoBaHoO €ro
NUCBbMEHHOE 0OpalleHne, 3a UICKIIOYEHUEM CiIyyasi, yKa3aHHOTO B MOANYHKTE 2 IMYHKTa
2.18 nacrosieit MHCTpyKIUH.

[TuceMeHHOE OoOpaleHue, B ciayyae, MpeaycCMOTPEHHOM B a03aie 1 HacTosIiero
NYHKTA, HaIpaBiseTCs B HWHBIE TOCYAAPCTBEHHBIE OpPraHbl, OpPraHbl MECTHOIO
CaMOYIIPaBJI€HUS WM  JIOJDKHOCTHOMY  JIMI[y 1O  KOMIETEHUMH  3aKa3HOU
KOPPECIOHAEHINEN IOYTOBOM CBSI3bIO.

B opranbl MeCTHOTO camMOyIpaBiI€HHS MHCbMEHHOE OOpalIeHUE HAMpaBIIACTCS
TAKX€ B JEKTPOHHOM Bujie uepe3 COJIJI.

B cnyuae, ecnu penieHue MOCTaBICHHBIX B MHUCbMEHHOM OOpalI€HUH BOIPOCOB
OTHOCHUTCS K KOMIIETEHLINH HECKOJIbKMX I'OCYTapCTBEHHBIX OPIaHOB, OPraHOB MECTHOIO
CaMOYTIPABJIICHUS WM JIOJDKHOCTHBIX JIUI, KOTIHS MMMCHbMEHHOTO OOpallleHusl B TEUCHUE
CEMU JIHEW CO JHS PErMCTpaluyu HANPaBIAETCS B COOTBETCTBYIOIINE FOCYJaPCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CaMOYINPABJICHHUS WM COOTBETCTBYIOIIMM JOJKHOCTHBIM
JULAM.

Konust nucbMeHHOro oOpaieHusi, B ciydae, MpelyCMOTpEeHHOM B aO3aie 4
HACTOSILETO ITYHKTA, HANpaBisieTCsl B HMHBIE TOCYJAPCTBEHHBIE OpraHbl, OPraHbl
MECTHOTO CaMOYIpPABJIEHUS WM JOHKHOCTHOMY JIMIy MO KOMIIETEHLIMM 3aKa3HOMU
KOPPECIOHAEHINEN TOYTOBOM CBS3BIO.

B opranbl MeCTHOro camoOyIpaBi€HUS KOMHUS MUCBMEHHOTO OOpalleHus
HAMpAaBJISIETCS TAKKE B JIICKTPOHHOM Bujie uepe3 COJIJI.

2.9. B cnydae ecnu B 00pallleHUH, MOCTYIUBIIEM U3 YIPaBJICHUS MO padboTe ¢
oOpalieHusIMU  TpakJaH — oOlecTBeHHOM mpueMHoil ['ybepHatopa oOnactu
anmuHucTpammu  ['yoepnatopa  HoBocubupckoir obmactu  u  IlpaButenbctBa
HoBocubupckoii obnactu (nmanee — obmiecTBeHHas npuemHas ['yoepHaTopa oGnactw),
COJIEP>KUTCS BOIIPOC, PELIEHUE KOTOPOrO HE BXOAMUT B KOMIIETEHIIUIO YIIPABJIEHUS, TO B
TEeYeHUE TpexX pabounx AHel co mus noaydenus B COJ/1J] yBenoMieHus: 0 HarpaBIeHUU
Ha PacCMOTpPEHHE OOpalleHHs B OOIIECTBEHHYIO MpueMHyto ['ybepHaropa oOmactu
HaIpaBJIsIETCsl CIyKeOHOE€ THCHhMO 3a TOANMKWCHI0 HAYaIbHUKA YIPABICHUS O
HEOOXOJUMOCTH U € OOOCHOBaHMEM HEOOXOAMMOCTH TMepeagpecalud JaHHOTO



oOpaiieHusi B Jpyroe CTPYKTypHOE ToOJpa3felieHue aAMHHHUCTpAIUH, JpYyrou
UCIIOJIHUTENIbHBIM OpraH, JApyrue TroCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
CaMOYIPAaBJICHUSI.

CaMocTosATeIbHOE IIEpEHANPABICHUE TOCTYUBLINX U3 OOIIIECTBEHHON IPUEMHON
['ybepHnaTopa oOsacTu oOpalieHUid B HWHBIE HWCIHOJHUTENIbHbIE OpraHbl, Jpyrue
rOCy/1apCTBEHHbIE OPTaHbl, OpTraHbl MECTHOT'O CAMOYIIPABIICHUS HE I0ITyCKAETCS.

2.10. Ilpu HampaBieHUM OOpalIeHUs] B TOCYJAapCTBEHHbIE OPIaHbI, OpPraHbl
MECTHOTO CaMOYIPaBJICHUS WIHA JOHKHOCTHBIM JIMLAM TOTOBUTCS COIPOBOJAMTEIBHOE
NUCPMO M YBEJOMJICHHE TpaXJaHWHY O I[epeajpecallii €ero oOpaieHus To
KOMITETEHILIUH, KOTOPbIE OANUCHIBAET HAYAIbHUK YIIPABIICHHUS.

2.11. 3ampemaeTcsi HaNpaBATh KaJI00y Ha PACCMOTPEHHE B TOCYAApCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIPAaBIIEHUSA WU JOHDKHOCTHOMY JIMIY, PELICHUE WIIH
neiictBue (6e37eiicTBIE) KOTOPBIX 00KATyeTCH.

B cnydae, ecnm B COOTBETCTBHHM C YKa3aHHBIM 3allpETOM HEBO3MOXKHO
HaIpaBJIEHUE KaJloObl HA PACCMOTPEHHE B FOCYAAPCTBEHHBIM OpraH, opraH MECTHOIO
CaMOYIIPaBJICHUS WIH JOJDKHOCTHOMY JIMILY, B KOMIIETEHLIUIO KOTOPBIX BXOJUT PEIICHHUE
IIOCTABJICHHBIX B OOpAlllEHUU BOIMPOCOB, >Kajlo0a BO3BpAIIAECTCA TPaXJAHUHY C
pa3bsCHEHUEM €ro IpaBa 00KaJoBaThb COOTBETCTBYIOIIME pEIIEHUE WU JIEHCTBUE
(Oe3nelicTBUE) B YCTAHOBJIEHHOM IOPSAJIKE B CY/I.

2.12. Tlo mopydeHHIO HauyaJdbHHKA YIPABICHUS PACCMOTPEHHE MHCbMEHHBIX
oOpaIieHni MOXEeT MPOU3BOJIUTHCS C BHIE3IOM HA MECTO.

2.13. [IuceMmenHoe oOpalieHue, coaepxaliee HHGoOpMauio o (pakTax BOZMOKHBIX
HapylleHui 3akoHogaTenbcTBa Poccuiickoit @epepaunn B chepe MUTpanuw,
HaIpaBJIsIeTCsl B TEYEHHE ISATU JHEW CO JTHA PETUCTPALMM B TEPPUTOPUAIBHBIA OpraH
(denepaibHOrO OpraHa MCHOJHUTEIBLHOM BiacTH B cdepe BHYTPEHHUX el U
['y6epuaropy HoBocubupckoit o0iacTu ¢ yBeOMJIEHUEM TpakJAaHWHA, HAIIPABUBIIETO
NUCBbMEHHOE OO0palleHue, O TNepeajgpecalud €ero MUCbMEHHOro oOpalleHus, 3a
WUCKJIIOYEHHUEM Cllyyas, YKa3aHHOrO B TMOJMNyHKTe 2 mnyHKTa 2.18 Hacrosien
NuCcTpyKIMHM.

2.14. HavanpHUK ympaBieHHs] MPH MOJIYYEHUHM MHCbMEHHOTO OOpalieHus, B
KOTOPOM COJIEPKaTCsl HELIEH3YPHbIE JTNOO OCKOPOUTENBbHBIE BHIPAKEHUS, YTPO3bI )KU3HH,
3I0POBBI0 M MMYILIECTBY JOJDKHOCTHOIO JIMIA, & TAKXXE YICHOB €ro CEMbH, BIPABE
OCTaBUTh NMUChbMEHHOE oOpalleHue 0e3 OTBeTa IO CYIIECTBY IOCTaBICHHBIX B HEM
BOIIPOCOB M COOOIIMTh TpaKAaHWHY, HANpaBUBIIEMY MHCbMEHHOE OOpalleHue, O
HEJIOMYCTUMOCTH 3710yNOTPEOICHHS IPABOM.

2.15. O6pamnieHue, B KOTOPOM OOXKallyeTcs cyJe0HOe pellieHue, B TeUCHHE CEMU
JHEH €O JHS PEerucTpanuy BO3BPAILAETCS Tpak/laHWHY, HAIPaBUBIIEMY MHCbMEHHOE
oOparlieHue, ¢ pa3bICHEHUEM MOPsAKa 00KaI0BaHUs JAHHOTO CYAE€OHOrO pelIeHUs.

2.16. Ecnu B nUCbMEHHOM OOpalIeHUH COJEP>KHUTCS BOMPOC, HA KOTOPBIU
HEOJTHOKpATHO (/1Ba M Oosiee pa3) rpakKJaHWHY JaBalUCh NMHCbMEHHBIE OTBETHI IO
CYLIECTBY B CBSI3U C paHEe HaIPABJIAEMbIMU MUCbMEHHBIMU OOpAIICHUSIMH, U TIPU 3TOM
B IMUCBMEHHOM OOpalleHMH HE MPHUBOJATCS HOBBIE JOBOJIBI WM OOCTOSTEIbCTBA,
HAYaJIbHUK YIIPaBJICHUS BIIpaBe MPHUHATH pelieHue 0 0€30CHOBATEILHOCTU OYEPETHOTO
NUCBMEHHOTO OOpalleHHs] U MPEKpaIleHUH MEPEenucKU C TPaXIaHWHOM IO JAaHHOMY
BONPOCY IIPH YCIOBUH, UTO YKAa3aHHOE MHUCbMEHHOE O0pallleHNE U paHee HaIlpaBIsieMble
NUCHbMEHHBIE OOpaIlleHHs HANpaBsUIUCh B YNpaBICHUE WJIK OJHOMY M TOMY XKe



JOJDKHOCTHOMY JUIly yrpasieHus. O JaHHOM pELICHUH YBEAOMIIIETCS TPaK/IaHWH,
HaIpaBUBILIKN MMCbMEHHOE OOpaleHueE.

2.17. Ecnu mnucbMeHHOE OOpalieHUuE COJIEPKUT BOIMPOC, OTBET Ha KOTOPBIN
pa3MelleH B COOTBETCTBHM C MyHKTOM 3.7 HacTosimed MHcTpykuun Ha oduiraibHOM
caiiTe ynpaBlieHUs, TPAKJIAHUHY, HAIIPABUBIIEMY MUCbMEHHOE OOpallleHue, B TEUCHUE
CEMU JHEH CO JIHA PErucTpalid MUCBMEHHOTO OOpalieHusi COOOAETCsl AIEKTPOHHBIN
aapec ouIMaNIbHOrO caiTa ympaBJieHHUs, HAa KOTOPOM pa3MEIleH OTBET Ha BOIPOC,
MOCTABJICHHBIA B MHUCBMEHHOM OOpalleHWH, MPU OSTOM MHUCBMEHHOE OOpalieHue,
cozieprkaiiee 00kaioBaHue CyJIeOHOTO PEIICHUs, HE BO3BPAIIaeTCH.

2.18. OTBeT Ha NUCEMEHHOE OOpaIIeHUE HE JTaeTCsl B CIIyvasXx, €Ciu:

1) B mIChbMEHHOM OOpaIIeHUH HE yKa3aHbl (DaMIIIAS TPakIaHWHA, HAITPABUBIIIECTO
oOparlienue, Win MOYTOBBIN aJIpec, IO KOTOPOMY JIOJDKEH OBITh HalpaBieH OTBeT. Eciu
B YKa3aHHOM IHUCBMEHHOM OOpAIllEHUH COJEPIKATCS CBEICHHUSI O IMOJrOTaBIMBACMOM,
COBEpIIAEMOM HWJIA COBEPIICHHOM IPOTHUBONPABHOM JI€SIHUU, & TAKXKE O JIUIE, €ro
MOJTOTABIMBAIOIIEM, COBEPIIAIONIEM WJIM COBEPIIMBIIEM, MHUCbMEHHOE OOpalleHue
MOJJIC)KUT HAMNPABJICHUIO B TOCYJIAPCTBEHHBI OpraH B COOTBETCTBHH C €ro
KOMIIETEHIUECH

2) TEKCT MUCbMEHHOT0 OOpallleHHs He Mo AaeTcs npouTeHuto. Jlannoe oOparieHue
HE TMOJJIEKUT HAIPABICHUID HAa PACCMOTPEHHUE B TOCYIJApPCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYNpPaBJIEHUS WIH JODKHOCTHOMY JIMI[y B COOTBETCTBUM C HX
KOMIIETEHIIMEH, O 4YeM B TEUEHHE CEMH JHEW cO JHS pEerucTpaiuu oOpaiieHus
coO0IIaeTCs TpaKIaHUHY, HaPaBUBIIIEMY OOpallleHre, €ClId €ro (paMuiIus U MOYTOBBIN
aJpec MOAIa0TCs MPOYTEHHIO;

3) TEKCT MUCHbMEHHOTO OOpAIlIEHUS HE TIO3BOJISIET ONPECTUTh CYTh MPETIOKEHUS,
3asBIICHUs] WM KajnoObl. [laHHOe oOpalieHue HE TNOMJICKUT HaANpaBICHUIO Ha
paccMOTpEHHUE B TOCYAApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WIH
JIOJDKHOCTHOMY JIMIY B COOTBETCTBUU C MX KOMIIETECHIIMEHN, O YEM B TEUEHUE CEMU JHEN
CO JIHSI pETUCTpAIlMU 00pallleHus: CO00IIaeTcs TpaxIaHHY, HaPaBUBIIIEMY OOpallleHHE;

4) OTBET MO CYIIECTBY OCTABICHHOTO B 0OpaIlleHuH BOTIPOCa HE MOKET ObITh JaH
0e3 pasriamieHus: CBEACHUI, COCTABISIONINX TOCY/IAPCTBEHHYIO WM UHYIO OXPaHSIEMYIO
benepalbHBIM 3aKOHOM TalHy. ['paxaaHuHy, HalpaBUBIIEMY OOpallleHne, COO0IIaeTCs
O HEBO3MOKHOCTHU J1aTh OTBET MO CYILECTBY MOCTABJIEHHOIO B HEM BOIIPOCA B CBSI3U C
HEJIOMYCTUMOCTBIO PA3IJIAIICHUS] YKa3aHHBIX CBEJICHUM.

B cnydae ecnu mpuYMHBI, 1O KOTOPBIM OTBET MO CYIIECTBY IMOCTABJICHHBIX B
NMCbMEHHOM OOpAIllEHUHd BOIPOCOB HE MOr OBITh JaH, B TOCIEAYIOMIEM ObLIN
yCTpaHEHbI, TPAXKJaHWH BIPaBE BHOBb HAIMPaBUTh MHCHBMEHHOE OOpallieHue B
yIpaBie€HUE WU COOTBETCTBYIONIEMY JOJKHOCTHOMY JIUILY.

2.19. [TucemenHoe oOpaiiieHue, cojaepxkaniee MPEIJI0KEHUS o
COBEPIIICHCTBOBAHUIO 3aKOHOJaTeNbcTBa HoBocuOupckol 00JacTH WM OT3bIBBI Ha
HOPMAaTUBHBIE MPABOBHIE AKThI, HAMPaBISECTCS OTBETCTBEHHOMY HCIIOJHUTENIO MJIs
pPacCMOTPEHUSI COBMECTHO C KOHCYJBTAHTOM — FOPUCTOM OTJIeJIa aBTOMAaTHU3UPOBAHHBIX
TEXHOJIOTHUI U UHPOPMAITMOHHOTO 00ECTICUCHHSI YIIPABJICHUSI TUO0 B TCUCHUE CEMH JTHEH
CO JTHA PEruCTpallid TEePEHAIpPABISETCS B TOCY/IapCTBEHHBIN OpraH, pa3padoTaBIINi
3aKOH WJIM HOPMATHUBHBIN MMPABOBOM aKT.

2.20. TlonroToBKa OT3BIBOB Ha KaJIOOBI TPaKIaH, CBA3aHHBIC ¢ 00’KAJIOBAaHUEM B
Cylle TPUHATHIX [0 TMHCHbMEHHOMY OOpAIlEHHIO PENICHU WM COBEPIICHHBIX



JOJDKHOCTHBIMH ~ JIMIIAMU  yTIpaBJieHus JeicTBuid  (0e3deiicTBUsI) B CBSA3M €
pPaccMOTpPEHHEM MMCbMEHHBIX 00paleHH, OCYLIECTBISETCSA C Y4aCTUEM JOJIKHOCTHBIX
JIMIL YIPABIICHUS, pelIeHue, AeiicTBre (0e31eiicTBHE) KOTOPBIX 00KaTyeTCsl.

[TuceMeHHBIE OT3BIBBI B CyJ| Ha »KanoObl TpaxaH (MCTLOB) FOTOBATCA C YYETOM
CPOKOB, YKa3aHHBIX B Cy/IcOHBIX IOBECTKAaX.

3. [lopsiAoK U CPOKK pacCMOTPEHHUS MUCbMEHHBIX OOpaIeHH

3.1. IlucemenHoOe OOpalleHre, NOCTYIMBILIEE B YIPABICHHUE, B COOTBETCTBUU C
®enepanbHbIM 3akOHOM OT 02.05.2006 No 59-D3 paccmaTrpuBaercs B Teuenue 30 qHei
CO JTHSI €r0 PEruCTpalyu.

3.2. HayanpHUK yrnpaBiieHUs U(WJIM) OTBETCTBEHHBIM HMCIOJIHUTENIb B Mpeaesiax
CBOEH KOMIIETEHIINH:

1) oGecneunBaOT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE
oOpallieHusi, B Cilly4ae HEOOXOAMMOCTH — C Yy4acTHEM TIpa)KAaHWHA, HAIpPAaBHUBILETO
oOpailiieHue;

2) 3ampamMBarOT, B TOM YHCJIE B 3JIEKTPOHHOW (opme, HEoOXOauMble MIJis
paccMOTpeHHsl O0OpalleHHs JOKYMEHThl W MaTepualbl B JPYIHX CTPYKTYPHBIX
NOJIPA3/ICICHUSAX YIIPABICHUSA, TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJIEHUS W Yy HWHBIX JOJDKHOCTHBIX JIMI, 32 HMCKJIOYEHUEM CYyJIOB, OPraHOB
JIO3HAHUA U OPTaHOB MPEIBAPUTEIBLHOTO CIIE/ICTBHS;

3) NOpPUHUMAIOT MEpbI, HAINPABICHHBIE HA BOCCTAHOBJIEHUE WA 3aIIUATY
HapYILIEHHBIX [IPaB, CBOOOJ M 3aKOHHBIX HHTEPECOB TPAXKIaH;

4) naroT NUCbMEHHBIN OTBET IO CYILIECTBY MOCTABIEHHBIX B 00pallIEHUH BOIIPOCOB,
3a HCKIIFOYEHUEM CIIy4aeB, YKa3aHHBIX B MyHKTE 2.18 HacTosmen MucTpykunn.

3.3. YnpaBineHHe WM JOJDKHOCTHOE JIMUO YIPABICHUS N0 HANPABIEHHOMY B
YCTAaHOBJICHHOM IIOPSIAKE 3alpoCy TIOCYJapCTBEHHOIO OpraHa, OpraHa MECTHOI'O
caMOyMpaBJIEHUs] WK JOHKHOCTHOIO JIMIIA, pacCMaTPUBAIOIIUX OOpalieHue, o0s3aHbl B
TedeHue 15 paHel mnpenocTaBiATh JOKYMEHThl W MaTepuaibl, HEOOXOAUMBIC st
paccMOTpeHUs OoOpalleHus], 3a UCKIOYEHUEM JOKYMEHTOB U MaTepHalioB, B KOTOPBIX
COJIEPKATCsl CBEIEHUS, COCTABIISIIOLIME TOCYIAPCTBEHHYIO HIIM HHYK OXPaHSEMYO
denepanbHBIM 3aKOHOM TaiiHy, M JUIsI KOTOPBIX YCTAHOBJEH OCOOBIM MOPSIOK
IIPEIOCTABIICHUS.

3.4. B HCKIIOUHTENBHBIX CIIy4asX, a TAKXKE B CiIydyasX HaIpPaBJICHHs 3arpoca
JIOKyMEHTOB M MaTepuajioB, HEOOXOJIMMBIX [JIi pPAcCMOTpEeHusi oOpamieHusi, B
rOCyAapCTBEHHBI OpraH, OpraH MECTHOTO CAMOYIIPaBJICHUS WK JAOKHOCTHOMY JIUILY
HaYyaJIbHUK YIIPaBJICHUS BIIPABE MPOJIUTh CPOK pACCMOTPEHUS 00pallleHUs He OoJiee YeM
Ha 30 pgHed, yBEIOMHUB O TPOJJIEHUM CpOKa €ro pacCMOTPEHHs Tpa)kaaHUHa,
HaIpaBUBIIETO OOpaIlIeHUE.

B cnygae, eciu nucbMeHHOE 0OpalieHne MOCTYIHIIO OT HHOTO TOCYIapCTBEHHOTO
oprasa, OpraHa MECTHOT'O CaMOYITPaBJIEHHUS WJIA HHOTO JIOJLKHOCTHOTO JIMIA € 3aIIPOCOM
uHbOpMaIK O pe3ysIbTaTax paCCMOTPEHUS MUCbMEHHOTO OOpAaIlEHUs], TO YBEJOMIICHHUE
O MPOJAJICHUH CPOKa PACCMOTPEHHS MHUCbMEHHOTO OOpallleHHs HANpaBisIeTCsl aBTOPY
NUCBMEHHOTO oOOpalleHuss M B TOCYJapCTBEHHBI oOpraH, OpraH MECTHOIO
CaMOYIIPABJICHUS, YUPEKICHUE W OPraHU3aALUI0 WIM JOJDKHOCTHOMY JIMILYy, KOTOPBIE
HaAIpaBWJIM NUCbMEHHOE OOpallleHue Ha paCCMOTPEHHE.



Cpox paccMOTpeHHsi OOpalIeHHsl MPOJJICBACTCI HA OCHOBAHHWM CITY>KEOHOMU
3aMMCKU OTBETCTBEHHOT'O UCITOJIHUTENS HA UMSI HAUAJIbHUKA YIIPABJICHHUS.

[Iponnenue cpoka paccMoTpeHus: 00palieHus: MOKET OBITh TOJILKO OJTHOKPATHBIM.

3.5. OtBeT Ha oOpallieHne MOANUCHIBACTCS HAYaIbHUKOM YIIPABJICHHUS.

3.6. IloctynuBime B ynpaBlieHHWE 3ampochl, oOpaiieHusi cenatopa Poccuiickoi
®deneparuu, nenyrarta ['ocynapcerBennoit Jymber @enepansaoro Codbpanus Poccuiickoi
®denepanuu, nenyrara 3akoHonarenbHoro CoOpanusi HoBocubupckoit oOnactw,
JienyTaTa MpeACTaBUTEIFHOTO OpraHa MyHHUITMIAIBHOTO 00pa3oBaHus HoBocuOupckoi
ob0nmactiu mo oOpalleHUsM TpakaaH (mamee — JACMyTaTCKUM 3ampoc, oOpalieHue
JIenyTara), a TaKKe COINPOBOJIMUTEIbHBIE MHUChbMA O HANPABJICHHH HAa PAacCMOTPEHUE
oOpallleHuil TpaxaaH C 3alpocoM JOKYMEHTOB W MaTepHalioB O pe3yibTaTax
paccCMOTpeHHs  OOpalleHUHd  pPETUCTPUPYIOTCS  [JIaBHBIM  3KCIEPTOM  OTAENa
aBTOMATHU3UPOBAHHBIX TEXHOJIOTUH W WH(GOPMAIIMOHHOTO OOECIICUCHUs YIIPaBICHUS U
MPEACTABIIAIOTCA HAYAJBHUKY YIPABJICHUS JJISl IPUHATHS PEIICHUS [0 PACCMOTPEHUIO
JIEMyTaTCKOTO 3aIpoca, 0OpaleHus Aenyrara.

PaccmoTpenue aemyTaTrckoro 3armpoca, oOpalleHus JernyTaTa OCyIIeCTBIISIETCS B
cootrBeTcTBHM ¢ DenepanbHbiM 3aKkOHOM OT 08.05.1994 Ne 3-®3 «O craryce cenaropa
Poccuiickon ®@enepanuu u craryce gemnyrara I'ocynapctseHHon [{ymbel DenepabHOTO
CoOpanust Poccuiickoit @enepanuny, @enepanbabiM 3akoHOM OT 02.05.2006 No 59-D3,
3akonom HoBocubupckoit ob6mactu ot 25.12.2006 Ne 81-O3 «O craryce nemyrara
3akoHnogatenrHoro Coopanust Hopocubupckoit oonactuy, Pernmamentom [IpaBuTenscTBa
HoBocuOupckoit  o0nacTu, YTBEPXKICHHBIM  MOCTaHOBJIeHUEM [IpaBuTenncTBa
HoBocubupckoit obnactu ot 26.04.2010 Ne 1-m «O Permamente IlpaBuTenbcTBa
HoBocubupckoii o06mactuy.

OTBeT Ha JEMyTAaTCKUW 3ampoc, OOpallleHue JAenyTara MOJNUCHIBACTCS
Ha4yaJbHUKOM YTIPABJICHUSI.

3.7. OtBeT Ha oOpaieHue HarpasisieTcss B (hopMe PJIEKTPOHHOTO JTOKYMEHTa 10
ajipecy IEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpaIlleHUH, TOCTYITMBIIIEM B yIIPaBIICHUE B
dbopme SIEKTPOHHOTO JOKYMEHTA, MO0 1Mo ajapecy (YHUKAJIBHOMY HIICHTU(DHUKATOPY)
JUYHOTO KaOWHeTa rpaxkJaHvHa Ha EnuHOM moprane wiu B MHOW WHOOPMAIMOHHOU
CUCTEME YIpaBlieHus, oOecreunBaroniel naeHTupuKanuio u (M) ayTeHTU(UKAIUIO
rpaXJaaHuHa, MPU HMCTHOJb30BaHUM EjauHOro moprasia wiaM WHONM HH(POPMAIIMOHHOM
CUCTEMBI YNPABIICHUS U B MUCBMEHHON (pOopMe MO MOYTOBOMY aJIpecy, YKa3aHHOMY B
MUChbMEHHOM OOpaIllleHHH, MOCTYIUBIIEM B yrpaBjieHue B nmucbMeHHOU opme. Kpome
TOTO, Ha TMOCTYNHMBIIEE B YHOPABICHHE OOpalleHue, COAEepKallee MNPeII0oKEHUE,
3asiBJICHUE WJIK KaJI00Y, KOTOPBIE 3aTParuBatOT HHTEPECHI HEONIPEACIIEHHOTIO KpyTa JIMII,
B YACTHOCTHU Ha OOpalieHue, B KOTOPpOM 0OXKalyeTcsl CyJeOHOE pellleHUE, BRIHECEHHOE B
OTHOILICHUH HEOTIPEICIEHHOTO KPYTa JIUII, OTBET, B TOM YHUCJIE C Pa3bsICHEHUEM TMOPSIKa
o0KaJloBaHMsl CYyJeOHOTO pEIICHHUS, MOXET OBITh pa3MelleH ¢ CcoOJIIoAecHuEM
TpeboBanmii yactu 2 crathu 6 DenepampHoro 3akoHa ot 02.05.2006 No 59-D3 Ha
opUITMATHFHOM CalTEe yIPABIICHHUSI.

OtBer Ha oOpareHue, MOCTYIMHUBIIEE B yIpaBieHHE B (OPME IIICKTPOHHOTO
JIOKyMEHTa, yBEJIOMJICHHUE O Iepeaipecair TaKOro 00paiieHus, O MpOJICHHH CPOKA €T
PacCMOTPEHUSI OTIIPABIIAIOTCA FPaXXIaHUHY C aJipeca 3JIEKTPOHHON MOYThI yIPaBICHUS
6o mocpeactBoM EnuHOrO mopTrasia wWiM HWHOW MH(DOPMAIMOHHOM CHCTEMBI
yIpaBJICHHUS.
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[ToaTBepkaeHE OTHPABKU TPakKIaHUHY OTBETa Ha OoOpaIleHue, YBEIOMIICHHUS O
nepeajapecalid O0OpallleHus, YBEJOMIIEHHUS O TMPOJJEHUU CpPOKa PaCCMOTPEHUS
oOpaleHus pacreyaThIBaeTCs U MOIIMBACTCS K 0OpaIeHHI0, 3aTeM OHO CKAaHUPYETCS U
MPUKPEIUIAETCS K perucTpaunoHHoi kaprouke B COII.

3.8. Ecnu mocnie paccMoTpeHus 0oOpallleHusi U HalpaBJiIeHUs HAa HEro OTBETa B
yIpaBJICHHUE MOCTYMIII IyOJIUKAT 00pallleHus, TO TPaKJaHUHY HE TI03JHEE CEMHU JTHEH CO
JTHSL perucTpanuu AyOauKaTa HalpaBisieTcsl MMCbMEHHBIA OTBET Ha HErO CO CChUJIKOM Ha
JaTy W UCXOISIIMA HOMEp paHee HANpaBICHHOTO OTBETa Ha €ro oOpallleHHE C
MPUJIOAKECHUEM KONIMU PAHEE HAMPABJICHHOTO OTBETA.

JyOGamkaToM oOpalieHus] CYUTAETCSl OOpaIleHe, KOTOPOE SIBISETCS KOTUEH HITN
MOBTOPHBIM 3K3EMIUIIPOM OJTHOTO M TOTO € OOpameHuss OT OJHOTO M TOTO JKe
rpaKJaHUHA.

[Ipy OAHOBpEMEHHOM TOCTYIUICHMM OOpalleHuss U ero ayoimkara Jaumdo
MOCTYIJICHUU JTyOJIMKaTa 10 OKOHYAHUS PACCMOTPEHUS 0OpallieHus TpaxIaHUHY JaeTCs
€IMHBIA TUCbMEHHBIN OTBET C YKa3aHHEM O PACCMOTPEHUHU KaK OOpallleHusi, Tak U ero
TyONIMKaTa.

4. KoHTposb 3a COOIOICHUEM TTOPSJIKA pACCMOTPEHUS OOpaIlleHH

4.1. Koutponp 3a cOONIOIEHHMEM TOpsAKAa PACCMOTPEHHUS OOpalleHMI,
NOCTYIHUBIIKX B YIPaBJIEHUE, OCYIIECTBIISIET HAYaJIbHUK YIPABIEHUS B COOTBETCTBUU C
TpeboBanusMu cTaThkl 14 @enepanbHoro 3akoHa oT 02.05.2006 Ne 59-03.

4.2. PemieHne O TOCTaHOBKE OOpallleHHs, MOCTYNHBIIETO B YIpaBJICHHUE, Ha
KOHTPOJIb U O CHATHH €T0 C KOHTPOJISI IPUHUMAET HaYaIbHUK YIIPABJICHHUS.

OcHoBaHUEM Uil CHATHS OOpallleHHs C KOHTPOJIA SIBJIIETCA CBOEBPEMEHHOE
HaIlpaBJeHUE MUCbMEHHOIO OTBETA IPAXKJAHMHY Ha BCE cCojiepKalluecs B 0OpalieHuu
BOIIPOCHI.

4.3. Ilo Bcem (akraM HapylIEHUS MOPAIKA PACCMOTPEHHUS MUCHbMEHHBIX
oOpallleHul, TOCTYNMUBIINUX B YIIPaBJICHUE, IPOBOJATCS CITyKEOHbIE IPOBEPKHU C LIEIBIO
YCTAaHOBJICHHSI IPUYMH JOMYLIEHHBIX HAPYIICHUW W MPUHATHS MEP IUCHUILUIMHAPHOTO
Bo3nerictBus. [lo Bcem (akTtaM HapylieHUs TMOpPSAKAa PAacCMOTPEHUs OOpallleHUi,
MOCTYMUBIIUX B YIpaBJeHHE W3 O0OIIeCTBeHHOUW mnpuemHou ['yOepHartopa obnactu,
KOIIUM MAaTepUajoB CIIY>)KEOHBIX IPOBEPOK IMPEACTABISAIOTCS B OOLIECTBEHHYIO
npuemHyto ['ybepHaropa obnactu.

5. ®opMupoBaHUE apXHBa OOpallleHH

5.1. OtrgenoM aBTOMATU3UPOBAHHBIX TEXHOJOTUA H  MHGOPMAILIMOHHOIO
obOecrieueHus yIpaBJeHUs BEYTCSl apXUBbI OOpaIeHUN:

1) snmektponnsnii apxuB B COJIJ] — smekTpoHHBIE 00pa3bl BCeX OOpaIIeHH,
MOCTYINUBIIUX B YMIPABJICHHWE, OTBETOB Ha OOpalleHHs, JTOKYMEHTOB M MaTEpHUAaJIOB,
CBSI3aHHBIX C pPACCMOTpPEHUEM OOpaIleHUH;

2) apxuB 00paIlleHn, TOKYMEHTOB U MaT€pPHAJIOB, MPUIIOKEHHBIX K 00paIeHUIO,
PaCCMOTPEHHBIX YIIPABICHUEM.

5.2. OpuruHansl 0OpalleHnii, OTBETHl HA 0OpaIIEeHUs, TOKYMEHTBI U MaTepHabI,
Kacaroluecs: pacCMOTpEeHUs oOparieHuii, opMupyroTcs B Aena.
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Jleno cocTout m3:

opurvHasia ooOpamieHuss MO0 Komuu oOpamieHuss (eciau oOpaleHue ObLUIo
HaIpaBJIeHO B MHOW TOCYIapCTBEHHBIN OpPTraH, OpraH MECTHOT'O CaMOYIIPaBJICHUs, UHOMY
JOJDKHOCTHOMY JIMILY);

COMPOBOAMUTENILHOTO MUChbMa — aHHOTAIMH (TIPY HATUYUHN);

KOMMU YBEJOMIIGHUS TpakJIaHMHA O IMepeajpecanuu ero oOpamieHus (mpu
HaJINYuN);

KOIIUY YBEAOMIICHHUS TPaKIaHWHA O MPOJJICHUU CPOKA PACCMOTPEHHUSI 0OpaIeHHUS
(Tpu HANTMYKHN);

BTOPOTO DK3EMIUIIpa THUCBMEHHOTO OTBeTa (NPW HAJWYMH) WIA KOIWHU
MMCBMEHHOTO OTBETA Ha OOpAICHHUE;

oTtuera 00 OTIIpaBKE HANPABJICHUS YBEIOMJICHHUS TpaKIaHWHA O Tepeaapecanun
ero oOpalleHus, YBEIOMJICHUS O MPOAJICHHUH CpPOKa PACCMOTPEHHUS €ro OOpalieHus,
OTBETA 3asBUTEIIO B (JOPME IEKTPOHHOTO JOKYMEHTA, B TUCbMEHHOM opMme.

5.3. [lena popmupyroTcs 1o nopsiikoBoMy peructpannonnomy Homepy B CO//1 u
XpaHSTCSI B COOTBETCTBUU C YTBEP)KICHHOW HOMEHKJIATYpOW Nien ymnpasienus. Jlena c
HCTEKIIIMM CPOKOM XpaHEHHUS YHUYTOXKAIOTCS MO aKTy O BBIACICHUH K YHUUTOXXCHHIO
JIOKyMEHTOB, HE MOJICKAITUX XPAHCHHUIO.

6. JInuHbIi TpueM rpaxaaH

6.1. JIuuHbll mpueM TpaxaaH B YNPABICHUH MPOBOAMTCS B COOTBETCTBUU C
OenepaibHbiM 3aKk0HOM OT 02.05.2006 Ne 59-D3, nocraHoBieHueM ['ybepHaTopa
HoBocubupckoii odnactu ot 25.12.2006 Ne 516 «O coBeplIeHCTBOBAaHUU OpPTraHU3aLuU
JUYHBIX IPUEMOB IrpakJaaH B aamMuHucTpauuu ['ydoepnaTopa HoBocubupckoii odiactu u
[IpaButensctBa HoBocuOupckoit o0nacTv, 0OJACTHBIX HCHOJIHUTEIBHBIX OpraHax
HoBocubupckoii o6iactTu ¥ OpraHax MECTHOTO CaMOYIPABJICHHUS MYHHUITMTATbHBIX
obpazoBanuii HoBocubupckoii odmactuy (nanee — mocranoBieHue ot 25.12.2006 Ne 516)
1 Hactosimen MHcTpykiuen.

6.2. B coorBeTcTBUM ¢ mocTtaHoBiaeHUEM OT 25.12.2006 No 516 nuyHbIil nipuem
IpaKJ1aH NPOBOJUTCA B €IUHBIN J€Hb JIMYHOTO MpUEMa MO MSATHHUIAM KaKJO0W HeAeln
c 14.00 no 17.00.

JInyHbpIl mOpHeM TpakJaH MPOBOAUT HAYaJIbHUK YIPABJICHUS B MOPSIKE
OUYEPETHOCTH.

He nomyckaercst nmpoBeaeHHE CIyKEOHBIX COBEUIAHUI M MHBIX MEPONPUATUN B
yachl MPOBEJIEHUSA JIMYHOTO TMpUEMa TpaxkJIaH, HEOOOCHOBAHHBIM MEPEHOC U
NepernopyyeHue MPOBEACHUS JIMYHOTO MpHeMa TpaxaaH JMUaM, HE UMEIOIIMM Ha TO
MTOJIHOMOYUU.

6.3. IlucbmeHHble OOpallleHus TpaKAaH O JIMYHOM MpUEME MPEACTABISIIOTCS
HayaJbHUKY YOPaBIEHUS JUISl TMPUHITUS PEIICHUS O 3aluCU Ha JIMYHBIA MpPHEM.
VYkazanneie oOparienus moaniexat peructpaiuu B COJI/] B mopsiake, yCTaHOBICHHOM
Hactosierd MHCTpyKuuen.

HavanbHuK ymnpaBieHUss NPUHUMAET PEIIEHUE O 3alMCU TPAXKIAH HA JIUYHBIN
MpUEM, ONIPEACIISIET AATy U BPEMS JIMYHOTO MpHEMA.

O [nare, BpeMEHM U MECTE MPOBEJCHHS JMYHOTO TMpHUEMa HAYATbHUKOM
YIOPABJICHHS TPAXKIAHUHY, MPUTIIAMIEHHOMY Ha JIMYHBIN TIPUEM, COOOIIAeTCs TJIABHBIM
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HKCIIEPTOM  OTJEeJa AaBTOMATHU3MPOBAHHBIX TEXHOJOTUH W  HMH(DOPMALIMOHHOTO
oOecrieueHus: ynpaBJeHUs M0 HOMepy TeneoHa, yKazaHHOMY B oOpaiieHuH, Ju0o
NUCBMEHHO B CJIy4ae, €Cjd HOoMep TeleoHa He yKa3aH B OOpallleHHH, HE TMO3HEe
OIHOTO JIHS N0 JaThl MPOBEACHUS JUYHOTO NpPHEMA, O YEM JEJaeTcsd OTMETKa B
perucTpaluoHHoMi kapTouke oopamenus B CO//I.

['maBHBII ~ 3KcmepT  OTAENAa  aBTOMATU3UPOBAHHBIX  TEXHOJOTHM  H
MH(OPMAIMOHHOTO 00ECTeueHHs YIpaBiIeHUsI UMEET MPaBO YTOYHUThH Y TPaKJaHUHA
MOTHBBI M COJAEpXkKaHHe OOpallleHus, a TakKKe O3HAKOMHUTHCS C JOKYMEHTaMH U
MaTepuajgamMH, MOATBEPXKIAIOIMMHI OOCTOSATENbCTBA, H3JO0KEHHBIE B OOpalleHUH,
KOTOpbIE MPHOOIIAIOTCS K MaTepuasaM JJid JOKJIa1a Ha4aJbHUKY YIIPaBIICHHUS.

B ciyyae, eciu B 0OpallleHHH COJIep>KaTcsi BOIIPOCHI, PEIIEHHE KOTOPBIX HE BXOIUT
B KOMIIETEHLMIO YNPABICHUS, TPAXAAHUHY JAETCS Pa3bsiCHEHHE, KyJla U B KAKOM
NOPSIZIKE EMY CIIEAyeT 0OpaTUTHCA.

B cnyuae oOpaitieHus 0 3arucy Ha JIMYHBIA IPUEM K HaualbHUKY YIPABIICHUS I10
TeneoHy, TpaKJAaHUHY pa3bsICHSAETCS TOPSAAOK 3alUCH  Ha JIMYHBIA IIpHEM,
npeiaraeTcsi M3J0XKUTh CyTh OOpallleHuss B MUCBMEHHOM (opme WM HanpaBUTh
oOpaiieHue B (opMe 3JIEKTPOHHOTO JIOKYMEHTAa OJHHUM U3 CIOCOOOB, YKa3aHHBIX B
noAnyHkre 2 myHkrta 2.1 nactosmeit MHcTpyKuum.

6.4. HauanpHHK ynpaBia€HUs MNPOBOJIUT JTUYHBIN MPUEM I'PaXKIaH B TOMEUIECHUU,
o0ecneunBaoIIeM JOCTYHOCTh JJIsl 3asBUTEIEH C OrpaHMYEHHBIMU (DU3HMUECKUMU
BO3MOYKHOCTSIMH, OOILECTBEHHYI0 U MOXapHYH 0€30MacHOCTh, HEJOMMyUICHUE
pasrialieHuss CBEIEHUM, COAEp)KalluXCsl B YCTHBIX OOpamieHusiX, a TaKKe
COOTBETCTBYIOILIEM CAHUTAPHO-3IUIEMUOIOTHYECKUM TPEOOBAHUSIM.

6.5. Mudpopmauust sl rpakJaaH O BPEMEHH, MECTE M MOPSAKE MPOBEACHUS
JUYHOTO TMpHUEeMa pa3Meliaercss Ha O(QUUUAIbHOM CcaiiTe YNpaBieHUd M Ha
MH(OPMAIMOHHOM CTEH/IE B XOJUI€ YIIpaBICHUS.

6.6. B ciyyae HEBO3MOXHOCTH IPOBEACHUS JIMYHOTO NPHEMA HAYaJIbHUKOM
yIpaBJIEHUS B CBSI3U C 00JIE3HBIO, OTITYCKOM, KOMaHAUPOBKOM JTMYHBIN PUEM POBOIUT
JUIO, BPEMEHHO HCHOJHSIoUee OOS3aHHOCTM HayalbHUKA YyrpaBieHHs. [naBHbIN
HKCIEPT OT/AENIa aBTOMATU3UPOBAHHBIX TEXHOJIOTHH U MH(POPMAIIMOHHOTO 00ecIeYeHUs
yIpaBJeHUS HE MEHEe YeM 3a JBa JIHS /10 JaThl JIMYHOTO IpHeMa HHPOPMUPYIOT 00 3TOM
rpakJIaHNHA, IPUTJIAIIEHHOTO HA JINYHBINA MTPUEM.

6.7. HauanpHUK yHOpaBJICHHS MOXET IMPOBOJMTH BBIC3/IHBIE JIMYHBIE IPHUEMBI
rpakJaH B MyHUIIMTIAIBHBIX paiioHaX U rOpoACKUX okpyrax HoBocubupckoii obmactu.

6.8. JInuHBIM TIpUEM Trpa)kaaH MOXKET MPOBOAUTHCA C COTJIACHs TPaKJAHWHA B
peXUME BUACO-KOH(DEPEHII-CBSI3U, BUACOCBSI3M, ayJIMOCBSI3M M HMHBIX BHUJIOB CBSI3U B
NOMEMICHUSIX, OOOPYJOBAaHHBIX AaBTOMATU3UPOBAHHBIMU pPAOOYUMU MECTaMU  CO
CHEelUalbHBIM TMPOTPAMMHBIM OOECIEUYEHUEM [0 MPOBEACHUIO JUYHOIO IMpUEMa U
npuemMa B pexuMe BUACO-KOH(EPEHII-CBSI3U, BUACOCBI3H, ayJIMOCBA3U M WMHBIX BUJOB
CBS3HU.

6.9. B mensx oOecriedeHus: JOMOTHUTEIBHOW TapaHTHH TpaB TpakJaH Ha
oOpallleHue B YIPaBJICHUU OCYIIECTBISETCS NpeABapUTENbHAs 3alKcCh TpaXkJaH Ha
JINYHBIN [PUEM.

[IpenBapurenbHas 3aKucCh TPaxaaH Ha JIUYHBIA IPUEM K HAUAJIBHUKY YIIPABJICHUS
OCYULIECTBJISIETCS TJIaBHBIM 3KCIIEPTOM OTJAENIa aBTOMAaTU3UPOBAHHBIX TEXHOJIOTMM M
UH(GOPMAILIMOHHOTO 00eCIeUeHUs YIPaBIeHUs, HA OCHOBAHNUU MOCTYIHUBIIHX:
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1) ycTHOTO OOpaleHus rpaXaaHuHa O 3aMCH Ha JIMYHBIN TpUeM (Tipu 0OpalieHnu
JIMYHO WJIM MO CIIPaBOYHOMY Teliepony);

2) NUCbMEHHOTO O0paIlleHUs IPAKIAHNHA O JIMYHOM MpUEME.

[TocTynuBiiee oOpallieHre TpaxaaHuHa O 3alMCU HA JIMYHBIM MpUEeM MOJJICKUT
peructpauuu B CO/1J] ¢ 3anoiHeHHeM KapTOYKHU JIUYHOTO MTpUeMa.

O Ha3HayeHHBIX JaTe, BPEMEHM U MECTE€ INPOBEJICHUS JIMYHOTO IpueMa
rpaXJaHUHY COOOIIAeTCsl TJIaBHBIM DKCIIEPTOM  OT/AeNa aBTOMAaTHU3WPOBAHHBIX
TEXHOJOTHH M HHPOPMAIIMOHHOTO OOECIeYeHHs YIpaBJICHUsS MO HOMeEpy TenedoHa,
yKa3aHHOMY TpaKJaHUHOM (IIPH HAJIWYHH ), TUO0 MUChMEHHO (IIPH OTCYTCTBHHM HOMEpa
TenedoHa) He MO3IHEE OJHOTO AHS IO JAAThl MPOBEIEHUS JIMYHOIO MpUEMa, O YeM
JIeTIaeTCa OTMETKA B PETUCTPallMOHHON KapTouke oopamieHust B COJI/I.

B ciydae, ecnu rpakaaHuH Ha JIMYHBIA OPUEM HE SIBUJICS, B KapTOYKE JTUYHOIO
npyemMa rpaxJIaHuHa JEeNaeTcs 3auch CIeayouero coaepxanus: «Ha muuHslid npuem
HE SBWICS, ITPOCTABIIIETCS NOANNCH TJIABHOI'O 3KCIEPTA OTAENA ABTOMaTU3NPOBAHHBIX
TEXHOJOTMM M HMH()OPMALIMOHHOTO OOECIEeUeHUs] YNpaBlIEHUs, B PETUCTPALMOHHON
kaprouke B COJIJI mpocTaBisieTcss OTMETKA O HESIBKE IPakJIaHWHA HA JIMYHBINA [TPUEM.
ONeKTpOHHBIH 00pa3 KapTOYKU JMYHOTO IpUEMa TpaXJAaHWHA MPUKPEIUISETCsS K
peructpaunoHHol kaptouke B COJIJI.

6.10. IIpenBaputenpHas padboTa MO OpraHM3alUU JUYHOIO MpHEMa TpaxJIaH B
€AVHBIA JIeHb IpHEMa B YIPABICHWU MPOBOAUTCS TIJIABHBIM HKCIIEPTOM OTHAEA
aBTOMATU3UPOBAHHBIX TEXHOJOTUNA U MH()OPMAITMOHHOTO 00ECIEUeHHSI YIIPABICHUS.

HenocpencTBeHHO nepe]T JIMYHBIM IPUEMOM T'pak/laH IPOBOJUTCS HEOOXOoauMast
MOJATOTOBKA:!

1) cozmanue KOM(OPTHBIX YCIOBUI JUIsl TPaXK1aH, 05KUIAIOIINX JIMYHOTO TPUEMA;

2) odopmileHHE KAPTOUYEK JIMYHOrO MpUEMa Tpak[aH, MPUIIEANINX HAa JTUYHBINA
IpUEM.

B kapTOuKy JINYHOTO NpHeMa rpaklaHiHa BHOCATCS:

dbamunusi, uMs, OT4eCTBO (MOCIENHEEe — NPH HAIWYUU) TpaxaaHWHA U (WIH)
HAaUMEHOBaHHE OOBEIWHEHUS TpakJaH, B TOM UHUCJIE IOPUAMYECKOTO JIHUIIa,
IIPEICTABUTEIIEM KOTOPOTO OH SIBIISIETCS;

NOYTOBBIN aJpec I HANPABJICHHUsS] NMCBMEHHOIO OTBETA M KOHTAaKTHBI HOMEpP
TenedoHa;

CYTh BOIIpoca (BOMPOCOB) 0OpaIleHus;

JOJIKHOCTb, (DaMHJIMS U MHULIMAJIBI HAYaJIbHUKA YIIPABJICHUS WU JIULA, BPEMEHHO
UCITOJIHSIOIIET0 00S3aHHOCTH HaYaJIbHUKA YIPABJICHUS U BEAYILIErO JTUYHBIA TPUEM;

3) mOAroTOBKA CIPABOYHON MH(POPMALIMU 110 OOPAIICHHUSIM IPak1aH (B TOM YKCiie
MOBTOPHBIM);

4) undopMHUpOBaHUE TPAXAaH O MOPSAJIKE MPOBEACHUS JUYHOTO MpHUEeMa, B TOM
4uCciie O BEACHUM BHUACO- M (WUJM) ayJUONPOTOKOJMPOBAHUS JIMYHOTO TIpuema (Ipu
HaJU4yun).

['naBHbII BKCIIEPT  OTHEeNIa  aBTOMATU3UPOBAHHBIX  TEXHOJOTUH U
UH(POPMAIIMOHHOTO OOECIeUeHUsl YNpPaBICHUs] KOHCYJIbTUPYET TpakJaH O TMOpsKe
IPOBENCHUS JIMYHOIO MPHUEMA, O KOMIETEHIMH JOJDKHOCTHBIX JIMI[ IO PEIICHHUIO
coJiep Kaluxcs B o0pallieHuu BOpPOCOB, COOOIAET AaTy U BpeMsl JIMYHOTO MpHeMa.

6.11. ITpaBoM Ha TUYHBIN OPUEM B IEPBOOYEPETHOM MOPAJIKE MOJIb3YIOTCS:
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1) cenaropel Poccmitickonn @enepanum u nemyrarsl ['ocymapcTBeHHOU Jlymbl
denepanbHoro Cobpanus Poccuiickoit @eneparuu, ['epou Coerckoro Corosza, ['epoun
Poccuiickoit @enepaiinu, moaHble KaBajiepbl opAcHOB ClaBbl;

2) ydyactHukd Benukoli OTeuecTBEHHON BOWHBI, TPYKEHUKH ThUIA, WHBAJIHbI
Bemukoit OTeyecTBEHHOM BOMHBI, MHBAIUIBI O0EBBIX JCHCTBUHN U WIECHBI UX CEMEIL;

3) BeTepaHbl OOEBBIX JACHCTBUM, YUaCTHUKHU CIEHUAIHLHON BOCHHOW OIepanuu 1
YJICHBI UX CEMEN;

4) nemrytatsl 3akoHomarensHOT0 CoOpanus HoBocubupckoit o6mactu;

5) memyTaThl MPEACTABUTEIIBHOIO OpraHa MyHULUMIIAJILHOTO 00pa30BaHus, YICHBI
BBIOOPHOTO OpraHa MECTHOTO CaMOYIIPaBJICHHUS M BBIOOPHBIC JOJKHOCTHBIC JIHIIA
MECTHOTO CaMOYTIPABJICHUS;

6) MHBIE KaTEropuu IpakJaH, UMEIIIME MPaBO HAa MPUEM B NEPBOOYEPETHOM
NOPSIAKE B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon ®denepaumu u
3aKoHoAaTenbcTBOM HoBocuOupckoit 061acT.

[IpaBoM Ha JIMYHBIN TPUEM BO BHEOUEPETHOM MOPSAIKE MOJIB3YIOTCS:

1) uaBanmuas [ u 11 rpynm;

2) NeTU-UHBAJIUABI U JIULA, COTPOBOXKIAOIINE TAKUX JIETEH;

3) UHBIE KaTEropuu rpaxkJaH, UMEIOIIHNE MPaBO HA NPHEM BO BHEOUYEPEIHOM
NOPSIKE B COOTBETCTBHMM C 3aKoHOJATenbcTBOM Poccuiickoit ®Penepauuu U
3aKoHoAaTenbcTBOM HoBocuOupckoii 06macT.

6.12. Ilepen JWYHBIM NPUEMOM TPAKIAHUH MPEABIBISIET JOKYMEHT,
YAOCTOBEPSIIOIIHNI €r0 JINYHOCTb.

6.13. Bce rpaxxnane, npuiie e Ha JUYHBIA TPUEM, JTOJKHBI ObITh NPUHSTHI B
JI€Hb JITYHOTO ITpHUEMa HaYaIbHUKOM YIIPABJICHUS UITU JTIULIOM, BPEMEHHO MCIIOIHSIOIIUM
00s13aHHOCTH HaYaJbHUKA YIIPABICHHUS.

B ciywyae ecnu mpaBom Ha JIMYHBIA IIPUEM B MEPBOOYEPEAHOM, BHEOUEPEIHOM
MOPSIJIKE OJTHOBPEMEHHO 00JIaJIal0T HECKOJBKO TPAKIaH, MPUEM YKa3aHHBIX TPakKIaH
MIPOBOJIUTCS B TOpsiiKe X oOpaieHus. [Ipu nuyHOM mpueMe rpakaaHe MPeIbsBISIOT
JOKYMEHT, TOATBEPKIAIOIIMI HMX MpPaBO Ha JMUYHBIA MPUEM B IEPBOOYEPEIHOM,
BHEOUYEPEIHOM IOPSIIKE.

6.14. HayabHUK yripaBiIeHUS WIH JHUI0, BPEMEHHO HCIIOHSIONIEE 00sS3aHHOCTH
HavyaJbHUKA YNPABJICHUS, BEAYLIME JTUYHBIN IPUEM T'PAXK/IaH:

1) mpeACTaBISIOTCS TPAKIAHUHY, IPUIIIEANIEMY Ha JIMYHBIN MpUeM;

2) 3HAKOMSTCS C JIOKYMEHTOM, YJOCTOBEPSIIOUIMM JMYHOCTh TpaKAaHUHA, IJIs
CBEPKU JAHHBIX C KapTOYKOM JMYHOrO NpHeMa TpaKJaHWHA, TP HEOOXOAMMOCTHU
BHOCST B KAPTOUYKY HEJOCTAIOIINE TAHHBIE;

3) uHGOPMHUPYIOT rpaxkAaHNHA O BEACHUM BHUJICO- WM ayJUONPOTOKOIUPOBAHUS
au4HOro mpuema (mpu Hamuuuu). Ilpu Hecornmacuum TrpaxgaHUHA C BeJICHUEM
BUJICONIPOTOKOJIMPOBAHUS B XOJI€ €r0 JUYHOIO MpUeMa JIMYHBIM MpHEM MPOBOJIUTCS B
MOMEIICHNH, B KOTOPOM CHCTEMA BUIEOIPOTOKOJIUPOBAHMS OTCYTCTBYET;

4) yTOYHSIOT y TpaKJaHnHA HHGOPMAIIHMIO, 00paIajcs JIU OH B KAKOW-TM00 opraH
JUISL pa3pelieHus MOCTaBIEHHOTO B YCTHOM OOpaIlieHUH BOMPOCa U B KAKOM MOPSAKE OH
oOparmaJcs.

6.15. Ilo pe3ynpraram JIMYHOTO MpUEMa rpaxJaHUHY JA€TCS OTBET Ha BOIPOCHI,
U3JI0’)KEHHBIE B OOpaiieHnu. B ciydae, eciau u310KeHHbIE B YCTHOM 0OpaIieHuu (paxkThl
U 00CTOSITEIHCTBA SBIISIOTCS OUYEBHUIHBIMU M HE TPEOYIOT JOMOTHUTEIBHON MPOBEPKH,
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OTBET Ha OOpallleHUE C COTJIacusi rpakJaHMHA MOXKET ObITh JaH YCTHO B XOJ€ JIMYHOTO
MIPUEMA, O YEM JIETIAETCA 3alIMCh B KAPTOUKE JINYHOIO MpUEMa rpa)kJaHuHa CIEAYIOIIETO
conepxkanusi: «C coryiacusi 3asiBUTENSI OTBET Ha OOpallleHue JaH YCTHO, MUChMEHHBIN
OTBET HE TpeOyeTCs» U MPOCTABISICTCS MOJIUCh HAYAJIbHHUKA YIIPABICHUS WM JIUIA,
BPEMEHHO HCIOJHSIOMIETO O0f3aHHOCTH HayajlbHUKA VYIPABJICHUS, MPOBOIUBIIETO
JIAYHBIN TIPUEM.

B ocTtanbHBIX cily4asix JaeTcs NUCbMEHHBIN OTBET MO CYLIECTBY MOCTABJIECHHBIX B
oOpaIleHry BOTPOCOB B ycTaHOBICHHbIe DenepanbHbiM 3akoHOM oT 02.05.2006
No 59-®3 cpoxkw.

[lucemenHoe oOpanieHue, MNPUHATOE B XOJA€ JHUYHOIO NpPHUEMA, MOJICKUT
pErucTpalii U PacCMOTPEHHUIO B TOPSAJKE, YCTaHOBIECHHOM DenepalibHbIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 u Hactoswmen MHcTpyKuen.

6.16. B cityuae, ecinu B oOpalieHlH COIEpKaTCsl BOIPOCHI, pEHIEHUE KOTOPBIX HE
BXOAUT B KOMIIETEHIMIO YIIPABIICHHS, HAYAJIIbHUKA YIPABJICHUS WIH JIMIA, BPEMEHHO
UCIIOJIHSIONIETO  OOS3aHHOCTM  HayaJlbHUKA  YIPaBICHUS, TpaXIaHUHY JAeTCs
pa3bsCHEHHE, KyJla U B KAKOM IOPSIJIKE EMY CIIeAyeT 0OpaTUThCS.

B xone nuyHOro mnpuemMa rpakJIaHMHY MOKET OBITh OTKa3aHO B JaJibHEUIIEM
paccMOTpeHHH OOpalleHus], €CIIH €My paHee ObLI 1aH OTBET I10 CYIECTBY OCTABJIEHHBIX
B 00pallieHuu BOTIPOCOB.

6.17. HayanpHUK yIripaBieHUs WIH JUI0, BPEMEHHO HCIIONHSIONIEE 00sS3aHHOCTH
HavyaJbHUKA YIIPaBJIEHUSI, TPOBOAUBIINE TUYHBIN TPUEM IpaXKaaH, IPUHUMAIOT PEIICHHUE
[0 PACCMOTPEHHUIO MMOCTABJIEHHBIX B 00PAIIEHUN BOIPOCOB M OCYUIECTBISIOT KOHTPOJb
32 UCIIOJTHEHUEM JAHHBIX OPYUYEHUN IO OOPAILEHHUIO.

6.18. B cinydae eciu rpaxJaHMH COBEpPIIAET JEHCTBUS, NPEICTABISAIOIINE
HEIMOCPEICTBEHHYIO YTPO3y ISl )KM3HU U 3J0POBbS OKPYKAIOIIMX, TJIABHBIA JKCIEPT
OTIeJa aBTOMATU3MPOBAHHBIX TEXHOJOTMH W HMHPOPMALMOHHOTO OOecrnedeHus
YIOPABJICHHS BBI3BIBAET COTPYJAHUKA TOJUIMKA U, TMPU HEOOXOAUMOCTH, PAOOTHHKOB
CKOPOM MEIUIIMHCKOW MOMOIIIH.

6.19. Tlocne 3aBeplieHUsT JUYHOTO TMpUe€Ma T[JABHBIA HKCHEPT OTAENA
aBTOMATHU3UPOBAHHBIX TEXHOJOTUH M WHOOPMAIMOHHOTO OOECTICUCHMS YIPaBICHUS
peructpupyer B COJIJI oOpaieHue, IMOCTYNUBINEE B XOJ€ JHWYHOTO IpHUEMa, H
MPUKPEIUSIET AJCKTPOHHBbIE O00pa3bl KapTOYEK JIMYHOTO TMpUeMa TpaxaaH K
PErUCTPAllMOHHBIM KapTOYKaM.

6.20. IIucpMeHHBII OTBET TpaxAaHUHY IO peE3yJbTaTaM PACCMOTPEHUS
oOpalieHusi Ha JMYHOM NpHEeME MOANMUCHIBAET HAYAJbHUK YHPABICHHUS WU JIMIIO,
BPEMEHHO UCIOJIHSIOIIee 003aHHOCTH HaYaJIbHUKA YIPABIICHUS, IPOBOAUBILIEE TUUYHbBIN
MIPUEM.

[ucbMEeHHBIA OTBET IPaKJIAHUHY IO pe3yJbTaTaM pacCMOTPEHUsI OOpallleHus Ha
JUYHOM IIPUEME HAMpPaBIISAETCA MO MOYTOBOMY aJIPECY, YKA3aHHOMY B KapTOUYKE JIMYHOTO
npuema. BTopoill 3K3eMIUISip NHUCBMEHHOTO OTBETA XPAHUTCS C KaPTOUYKOW JIMYHOTO
npuemMa TpakJaHWHA. DJIEKTPOHHBIM 00pa3 MHCHMEHHOTO OTBETA MPHUKPEIUISETCS K
peructpanuoHHoi kaprouke B COJI.

6.21. TI'maBHBIM »SKCIEPTOM OTJE€JIa AaBTOMATU3UPOBAHHBIX TEXHOJOTHI U
WH(OPMAITMOHHOTO OOECIICYEHUsI YIPABICHUS BEAETCS apXWUB KapTOUeK JIMYHOTO
pueMa TpaXJaH, MNPUHATHIX HAYaJIbHUKOM YIPABICHHS WJIH JIUIIOM, BPEMEHHO
WCITOJTHSFOIITUM OOs3aHHOCTH HaYaIbHUKA YIIPABJICHHUS:
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1) apxuB OpUTHMHAIOB KAPTOYEK JIMYHOTO ITPUEMA TPaXKIaH.

ApxuB popMHUpYETCS U3 OPUTHHAIOB KapTOYEK JIMYHOTO IIpreMa rpaxkiaH, KOIuu
MUCbMEHHOTO OO0pallleHus TpaxaaHuHa (MpU HAJIUYWHU), KOMUU MUCbMEHHOTO OTBETa
rpaXJaHUHY TI0 pe3yjibTaTaM JIMYHOTO TMpUeMa, JOKYMEHTOB W MaTepualioB,
KacarolMXcsl pPacCMOTPEHMsI OOpallleHHs, YBEIOMJICHHUS TpaxJaHUHA O MPOJJICHUU
paccMOTpeHHUs 0OpallleHuUS;

2) sanextponnblit apxus B COJ/I.

DJIEKTPOHHBIN apXUB (POPMUPYETCS U3 IEKTPOHHBIX 00pPa30B: KAPTOUEK JIMYHOTO
npueMa TpakJaH, MMCbMEHHBIX OOpalleHnd TpaxkaaH (MpU HAJIUYUH), JOKYMEHTOB U
MaTepUalioB, KacCaroOUIUXCS PACCMOTPEHHUs OOpalleHUW, YBEJOMJICHUH TrpaxiaaH o
IPOJIEHUU CpPOKa PACCMOTPEHHUs OOpalleHUH, MUCHbMEHHBIX OTBETOB TpakJaHaMm IO
pe3ysbTaTaM JJMYHOTO IpHUEMA.

7. Iopsimok paccMOTpeHus: oOpanieHuit B yCTHOM dhopme U
AJIEKTPOHHBIX COOOIIEHUH, TOCTYUBIIINX Ha CIPAaBOYHBIN TenedoH

7.1. B ynpaBiienuu opranuzyercs padoTa CripaBO4HOro TenedoHa.

CnpaBounslii Tenedon (8383) 238-61-22 u TenedoH ais nmpueMa >JIEKTPOHHBIX
cooOmeHuit B hopme cMc-coobeHuit 8-913-460-7351 pabdorarot B padouune nuu ¢ 9-00
o 18-00 (B matauiyy ¢ 9-00 no 17-00). Ilocne 18-00 (B maruuiy mocie 17-00), B
BBIXOJIHBIC W MTPA3THUYHBIC THA — B PEKUME aBTOMAaTHYECKOTO TIpreMa (aBTOOTBETUHK).

Nudopmanus o pabote crnpaBouyHOro TenedoHa, O MOPSAKE MPEAOCTABICHUS
uHOpMaIMu Ha 3alMpockl B YCTHOW ¢OpMEe W Ha DJIIEKTPOHHBIE COOOIICHHUS,
NOCTYNUBIIME B (QOpME ayauoCOOOIIEHHS] U CMC-COOOIIEHHs, pa3MelleHa Ha
opUIMATBHOM CalTE yIPABICHHUS.

7.2. I'paxaaHuH, 0OpaTUBILMIACS O CIPABOYHOMY Telle(OHY, YKa3bIBaET:

1) Homep tenedona u (uin) dakca s yTOYHEHUS COJIepKaHUS 3aIlpoca;

2) dbamunuio, UMsi, 0OT4ECTBO (MOCNIEHEEe — MPU HAMYUHU) J1UO0 HaUMEHOBAaHHE
OpraHu3aluu, OOIIECTBEHHOT0 OOBEAMHEHUS, TOCYAapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIIPaBJICHUS, 3allPAIMBAIOIINX HHPOPMAIIHIO.

AHOHUMHBIE 3aITPOCHI HE PACCMATPUBAIOTCSI.

I'maBHBIM  cnenuamyicT  OTAENa  aBTOMATU3UMPOBAHHBIX  TEXHOJOTHM U
UH(OPMAITMOHHOTO O0eCIIeYeHus yIpaBjieHus, 00eCTeunBaronfii paboTy CIIPaBOYHOTO
TenedoHa, UMEET MPaBo:

1) yTOUHATH 3ampammBacMyr0 WH(OpPMAIMIO B IENISIX MPEAOCTaBlIeHUs Ooee
NOJIHOM UH(pOpMaIINH;

2) YTOYHUTH y TPaKTaHUHA:

ero (hamMuiInio, UMsl, OTYECTBO (ITOCIIEIHEE — NMPU HATUYUHN);

ero HoMmep Tenedona u (unu) Homep dakca.

7.3. TlocTynuBmmme MO CIPaBOYHOMY TeseOHY 3ampochl B YCTHOU ¢dopme u
AJIEKTPOHHBIE COOOIICHHMSI TTOJJICKAT CHCTEMAaTHU3aIuu Ha:

1) 3ampocsl B ycTHO# hopMe (Hasiee — yCTHBIE 3alpoChl);

2) 2IIEKTPOHHBIE COOOIICHUS, TOCTYMUBIINE B opMe ayTuOoCO00IIeHHs (1aiee —
ayJIMOCOOOIIICHMS ),

3) aNeKTpOHHBIE COOOIIEHUsI, TOCTYNUBIINE B (hOpME CMC-COOOIIEHUs (anee —
CMC-COOOIIICHMS ).
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7.4. TloctynuBiue YCTHBIE 3ampOChl, AYJUOCOOOIIEHHUS W CMC-COOOIICHUS
noasiexat peructpauu B COJI/] B 1eHb NOCTYIUIEHUS C YKa3aHUEM JaThl U BPEMEHU
MOCTYIIJICHUSL.

[Ipu peructpalii yYCTHOTO 3ampoca, ayJUOCOOOIIEHHUS U CMC-COOOIICHHUS
3aroJjHseTcs peructpanuonHas kaptouka B COJ/I.

B peructpannoHHy0 KapTO4uKy BHOCUTCS CIEAYIOMIast HH(POpPMALIUS:

JaTa W BpeMsl MOCTYIUIEHHUS YCTHOTO 3ampoca, ayJIuoCOOOIIEHUS M CMC-
COOOIIEHHS,

dbamMumust, UMs1, OTYECTBO (TIOCIIEAHEE — IPY HATMYWH ) TPAKTaHUHA;

HoMmep TenedoHa u (rwin) dakca rpak1aHnHA;

coJiep)KaHue 3ampamuBaeMoil nHpopMaluy B yCTHOM 3a1poce, ayAH0COO0IIeHUN
1 CMC-COOOIIECHHH;

HAaUMEHOBAHME TOCYJAapPCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBJICHUS
160 (hamMuivs, UMs, OTYECTBO JOJDKHOCTHOTO JIUIA, B YbEH KOMIETEHIIMU HAXOIUTCS
pPaccMOTpEHHE MOCTYMHUBIIIETO BOMPOCA;

MPUKPETUISIOTCS (DaliiIbl ¢ 3aMUCHIO0 ayAMOCOOOIIEHUS U CMC-COOOIICHUS;

uHas uHboOpMaIus, MPEJOCTABICHHAS TPAXKIAHUHOM B IEJISIX PACCMOTPEHHUS €ro
YCTHOTO 3aIlpoca, ayJJUO0COOOIIEHUS U CMC-COOOIIEHUS.

7.5. YcTHBIE 3alpOChl, ayJHOCOOOIIEHHUS M CMC-COOOIICHUsT 00padaThIBarOTCS
[JIaBHBIM ~ CHCIUAIMCTOM  OTJela  aBTOMAaTU3UPOBAaHHBIX  TEXHOJOTHMM U
UHGOPMAITMOHHOTO 00eCIIeYeHHsT YIIPABICHHUs, 00€CIIEUNBAIOIINM PabOTy CIIPAaBOYHOTO
TenedoHa, B IeHb MOCTYIUICHUSI YCTHBIX 3alPOCOB, ayIMOCOOOIICHUN U CMC-COOOIIICHUIM
(B TIepBBIH paboUHii ICHB TIOCIIC BBIXOIHOTO, TPA3IHUYHOTO JHS — B CITydae MOCTYIUICHUS
YCTHBIX 3aIIPOCOB, Ay IMOCOOOIIEHUN U CMC-COOOIIEHUN B BRIXOHOM WIIM Mpa3AHUIHBIHN
JICHB ).

7.6. I'paxxjaHrHy, HalpaBUBILIEMY YCTHBIN 3alpOC WK ayIMOCOOOIICHHUE, HA €TO
HoMep TenedoHa W (uWam) (akca TMpesoCTaBISIETCS 3ampalidBaeMasl ClpaBOYHAs
uHdopmarus 1100 coOOIIaI0TCs HOMEPa CIPABOYHBIX TeIE(HOHOB U JIpyras KOHTaKTHAas
uH(dOpMaIUs O TOCYIapCTBEHHBIX OpraHaxX WJIM OpraHax MECTHOTO CaMOYIIpaBJICHUS, B
KOMITETCHIIUIO KOTOPBIX BXOJUT pEHICHUE COJAEPXKAIIMXCI B YCTHOM 3alpoce |
ayJInOCOOOIIEHUHN BOTIPOCOB.

7.77. Ha ycTHble 3ampochl W ayJIuOCOOOIICHUS Tpa)KJaaH, IMOCTYNHBIIHE Ha
CIIPaBOYHBIN TenedoH, mpenocTaBiseTcs nHdopMaIus:

1) o pexxume pabOThI yripaBiIeHUS;

2) 0 opsAIKE MPOBEACHUS JIMYHOTO TIpHieMa TPaXkJIaH B YIIPaBICHUH;

3) o mopsiAKE U CPOKax PacCMOTPEHHUs MHCbMEHHBIX M YCTHBIX OOpalieHuil u
3alpOCOB TPaXK/IaH;

4) o (haMHITUY, IMEHH W OTYECTBE JIOJDKHOCTHBIX JIUII, K TIOJTHOMOYHSM KOTOPBIX
OTHECCHBl OpraHW3allWsl JIMYHOTO TpHeMa TpakJIaH W oOecleueHrue pacCMOTPEHUS
oOpallleHul B yIIpaBJICHUH;

5) 0 perucTparlMOHHOM HOMEpE MOCTYIUBIIETO OOpAIICHHs U 3ampoca, B Kakoi
TOCYAapCTBEHHBIA OpraH, OpPraH MECTHOTO CaMOYIPAaBICHUS WU  KaKOMY
JIOJDKHOCTHOMY JIMITY OHO HalpaBJIeHO Ha PACCMOTPEHHE;

6) 0 MOYTOBBIX aJpecax W HOMepax TeIePOHOB CTPYKTYPHBIX MOApa3ACIICHUN
YIPABJICHHS U TIOJIBEIOMCTBEHHOTO YUPEXKICHHUS;
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7) o mopsiake oOkamoBaHUs AeHCTBUN (0€3M€MCTBUS) MOHKHOCTHBIX JUI[ U
YIOJHOMOYEHHBIX JIUII, CBA3aHHBIX C PACCMOTPEHUEM OOpaIeHUI U 3aIIPOCOB.

7.8. Ilpm paccMOTpeHUM CMC-COOOUIECHUSI TIJIABHBIA CHEIHAIUCT OTAela
aBTOMATU3UPOBAHHBIX TEXHOJOTHM M HMHPOPMALMOHHOTO OOECleueHUs YIpaBICHUS,
oOecreynBaIMi paboTy CrpaBOYHOro TenedoHa, TPUHUMAET OJHO M3 CIEAYIOIIUX
pEUIECHUM:

1) HampaBisieT TpaXxAaHUHY B JI€Hb MOCTYIUJICHUSI €0 CMC-COOOIIEHUSI OTBETHOE
CMC-COOOIIIEeHHE ¢ HEOOXOAMMOMN CIPAaBOYHON MH(POPMAIHEH;

2) cBsI3BIBaeTCA MO OMPEICIUBIIEMYCS HOMEpY TeldedoHa C TpakJaHUHOM U
MPEIOCTABIIAET 3aMpPAIIMBAEMYI0 CIIPABOUHYIO0 MH(POpMAIUIO OO0 coobIIaeT HoMepa
CIPAaBOYHBIX TENE(POHOB M JAPYTyI0 KOHTAKTHYIO HH(POPMAIUIO TOCYIapPCTBEHHBIX
OpPraHoOB WJIM OPraHOB MECTHOTO CaMOYMPAaBIEHUS, B KOMIETECHIIUIO KOTOPBHIX BXOJUT
peleHne CoAePKaIINXCs B CMC-COOOIEHIH BOITPOCOB;

3) cBs3bIBacTCS IO OINpeAeNuBIIEMYCS HOMepy TeledoHa € TIpakJaHUHOM,
npeiaraeT U3JIOKUTh CYTh CMC-COOOIIEHHS B BUE oOpallleHusi B MUCbMEHHOU (hopme
aubo B (opMe DIIEKTPOHHOTO JIOKYMEHTa U HalpaBUTh JaHHOE OOpalleHUEe B
yIpaBjeHUE, TOCYJapCTBEHHBIN OpraH WM OpraH MECTHOTO CaMOYIIpaBJICHUS, WIIU
JOJKHOCTHOMY JIMILY, B KOMIIETEHIIIO KOTOPBIX BXOJUT PEILICHUE TOCTABIEHHBIX B CMC-
COOOIIEHUH BOIPOCOB;

4) yTpaTui cumy.

7.9. B cooTBercTBHM cO cTaThent 20 DenepanbHoro 3akoHa ot 09.02.2009 Ne 8-D3
uHpopMalsi Ha  YCTHBIE  3alpoChl, AayJMOCOOOIICHUS UM  CMC-COOOIICHUS
HE MPEJOCTaBISAETCS B ClIydae, eCliu:

1) conmepxaHue YCTHOrO 3ampoca, ayguoCOOOIIEHUS M CMC-COOOIICHUs HE
MO3BOJIIET YCTAHOBUTH 3aNPAITNBAEMYI0 HHPOPMAIIHIO O ACSITEIFHOCTH YIPABICHUS;

2) B YCTHOM 3ampoce, ayJAHOCOOOIIEHWH U CMC-COOOIEHHH HE COO0OIaeTcs
MOYTOBBIN aJIpec, aIpec EKTPOHHOM OUTHI MJIM HOMEDP (akca /i HalpaBJIeHUs OTBETa
1100 HOMep TenedoHa, IO KOTOPOMY MOKHO CBSI3aThCS C TPaXKIaHUHOM;

3) 3anpamuBaemasi HHpOpMaIIUs:

HE OTHOCUTCS K JIESTEIbHOCTH YIPaBICHUS;

OTHOCHTCSI K MH(OpPMAIIK OTPaHUYEHHOTO JIOCTYIIa;

paHee MpeI0CTaBIsIach IPaXIaHUHY.

4) B 3ampoce CTaBUTCS BOMNPOC O TPaBOBOIMl OLIEHKE aKTOB, HPHUHSITHIX
yIpaBlIeHUEM, MPOBEICHUN aHaIN3a JEATEIHHOCTH YIIPaBJICHUS, TOJIBEJOMCTBEHHOTO
YIOPaBICHUIO YYPEXKACHUS WIA TPOBEACHUH WHOW aHAIUTUYECKOW pPaloTHI,
HETMOCPEICTBEHHO HE CBSI3aHHOM C 3alIUTOHN MpaB 0OpaTUBIIETOCS TpakKJaHIHA.

7.10. KoHTpoab 3a coONOAeHUEM MOpsAJIKa PacCMOTPEHHUS! YCTHBIX 3alpOCOB,
ayJIMOCOOOIIEHUIT U CMC-COOOUIEHUM, MOCTYNUBIIMX B YINPABICHUE, OCYIIECTBISIET
HAYaJIbHUK yIIPABICHHUS.

8. AHanu3 oOpaleHul, a TaKxKe pe3yabTaTOB PACCMOTPEHUS
oOparieHuii ¥ MPUHATHIX 10 HUM Mep

8.1. AHain3 BOMPOCOB, COAEPKANTUXCS B OOpAIICHHSIX, OCYIIECTBISETCS Ha
OCHOBE THUIIOBOTO OOIIEPOCCUIICKOTO TEMAaTHYeCKOro Kiaccudukaropa oOparieHuit
rpakjaH, OpraHu3aIil 1 00IIECTBEHHBIX 00hETMHEHHM, YTBEPIKICHHOTO 3aMECTUTEIIEM
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8.2. Oten aBTOMaTU3UPOBAHHBIX TEXHOJIOTUH U MH(DOPMAIIMOHHOTO 00eCTICUeHUS
yIpaBICHUS aHATM3UPYET COJCpKAHUE TOCTYMHUBIIMX B YIPABICHWE MUCHMEHHBIX U
YCTHBIX OOpalieHuid, pe3yiabTaThl pPAacCMOTPEHUs OOpalleHud ¥ MPUHATHIC TI0
OOpaIeHUsIM MEpHI.

[To pe3ynbpTaTaMm aHaaM3a BOIMPOCOB, COACPKAIIUXCS B 0OpAIICHUAX, HAYAIbHUKY
yIpaBICHUS TPEAOCTABISIIOTCS MEPUOIUYECKUE (€XKEeMeCSUHbIe, €KEKBapTaJbHbIE U
roJIoBble) MHGOPMAIMOHHO-CTATUCTUYECKUE O0030pbl PACCMOTPEHHBIX 3a OTYETHBIN
nepuoJT o0palieHnid, oToOpakaromue 0000IIeHHYI0 HH(OPMAITUIO TI0 OOpaIeHUsIM |
BOIPOCaM, COJICPKALUMCS B O0paIICHUSIX, TOCTYMUBIIUM B TEUEHUE OTYETHBIX MECSIIa,
KBapTaja M rojia, a Takke IO pe3yibTaTaM HX PACCMOTPEHHS M TPHUHATHIM TIO
oOparieHusM Mepam.

8.3. I[lepuomnueckue 0030pbl MO oOOpalieHUsIM U UHOOpPMAIUS O pe3ysbTaTrax
paccMOTpeHHsI OOpallleHUd W TPUHATBIX 10 OOpallleHUusIM Mepax eXKeMECSIHO
pa3MenarTcs Ha OQUITHATBHOM CaTe YIpaBICHUS.

9. Tlopsok o6xkaaoBaHUS PEIICHUH WIIH ISUCTBUN
(6e3neiicTBHS) JOKHOCTHBIX JIUIT YITPABIICHHS

9.1. B cootrBerctBun ¢ ®enepanpubiM 3akoHOM 0T 02.05.2006 Ne 59-03
TPpOKIAHUH HMMEET TMpaBO O0pamaThCs C KAIO00W HAa TMPHUHATOE IO MHCHhbMEHHOMY
oOpallleHuI0 pelieHne Wik Ha JedcTBue (0e3/eicTBUE) B CBSI3U C PACCMOTPEHUEM
NUCbMEHHOIO OOpallleHus B aJIMHHHCTPATUBHOM H (WIK) CyAeOHOM TMOpSAKE B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit @enepannu.

9.2. TI'paxxnaHuH HWMEET TpaBO OOpPATUTHCS C JKAWIO00M Ha NPHUHATOE MO
MMCbMEHHOMY OOpAIllEeHUIO PEIIeHUe WM Ha JelcTBue (0e37eiicTBrEe) TOKHOCTHOTO
JUIA YIIPABJICHHS B CBSI3M C PACCMOTPEHHUEM MUCBMEHHOTO oOpatenus kK ['ybepHaropy
HoBocubupckoii o6rmactu mmbo nepBomy 3amectutento ['yoepnatopa HoBocubupckoi
o0nacTd, OCYIIECTBISIOUIEMY HEMOCPEACTBEHHYI0 KOOPAMHALUIO JAESITeNbHOCTU
yIpaBJICHHUS.

9.3. 'paxxnanuH UMeeT IPaBo OOPATUTHCS € XKaTOOOW B MMCHbMEHHOU (hopMe WU
B (hopMe IIEKTPOHHOTO JOKYMEHTA U JIMYHO Ha JIMYHOM TPHUEME.




