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YIPABJIEHUE TOCYJAPCTBEHHOM APXVUBHOM CJIYKBbI
HOBOCHUBUPCKOM OBJIACTH

ITPUKA3

06.11.2020 Ne  110-on

r. HoBocuOupck

00 yrBep:xnennu MHCTPYKIIMHU O MOPAIKE OPraHU3anMU padoThl
¢ 00palIeHUsIMH IPAKIAH B YIIPABJIECHUM rOCYy1aPCTBEHHOI

apxuBHO# cay:x061 HoBocuOnpckoi odacTu
(B penakiuu npukaszo oT 23.12.2020 Ne 130-ox, ot 12.05.2021 Ne 57-ox,
ot 28.02.2023 Ne 1-HITA, ot 31.10.2023 Ne 8-HITA, ot 04.02.2025 Ne 1-HIIA,
ot 07.04.2025 Ne 4-HITA)

B nensax peanuzanun @epepanpaoro 3akoHa ot 02.05.2006 Ne 59-@3 «O nopsiake
paccMoTpeHust oopaieHuii rpaxkaan Poccuiickoit @enepaniiu» M p M K a 3 bl B 4 10:

1. VtBepauth npunaraemyro WMHCTPYKIMIO O TOpSAJIKE OpraHU3aluu padoThl C
oOpalieHusIMU TPaXJIaH B YIOPABICHUH TOCYJApCTBEHHOM apXWBHOW  CITY>KObI
HoBocubupckoii o6acTu.

2. Ilpu3zHaTh yTpaTUBIIMMHU CHIIy CIEOyIOLIME TMPHUKa3bl YIPABICHUS
rocyapCTBEHHOU apXuBHOM ciy>k0b1 HoBocuOupckoit o6iacTu:

1) or 27.06.2013 Ne 117-om «O6 yrBepxkaeHun WHCTpYyKUMHM O MOpSIKE
opraHu3alnud paboTbl C OOpalleHUSMHU TPaKJaH B YNPABIECHUU TOCYJAPCTBEHHOMN
apXuUBHOM ci1y»0bl HoBOoCHOMpCKO 00macTny;

2) ot 08.08.2013 Ne 138-om «O BHeceHnu n3MeHEHH B mpuka3 ot 27.06.2013
Ne 117-on «O06 yTBEepKIE€HUM HWHCTPYKIUU O TOPSAJIKE OpraHu3auuud padoThl C
oOpallleHusIMU  TpaxJaH B YIPABJICHUU TOCYJAapPCTBEHHOM apXWUBHOM  CITY>KObI
HoBocubupckoit o01actuy;

3) or 11.11.2013 Ne 204-on «O BHeceHHMH uU3MeHEHUW B mpuka3 ot 27.06.2013
Ne 117-om «O06 yTBEpKIEHUU WHCTPYKIIMU O TIOPSAIKE OpTraHu3alud paboThl C
oOpalieHusIMU TPaXKJaH B VYOPABICHHH TOCYJAAPCTBEHHOW AapXWUBHOW  CITY>KObI
HoBocubupckoit 061acTiy;

4) 01 06.02.2015 Ne 9-01 «O BHECEHNH U3MEHEHUM B nprka3 ot 27.06.2013 Ne 117-
o «O0 yTBEpKIEHUU MHCTPYKIMH O TOPSIKE OPraHU3aIlliyd padOThl ¢ OOpaIICHUSIMH
rpaXJIaH B YNPABICHUU TOCYJAPCTBEHHOM apXuBHOM Ciy»kObl HoBocubupckoi
001acTny;
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5) or 17.11.2015 Ne 174-on «O BHeceHnn u3MeHeHHH B mpuka3 ot 27.06.2013
Ne 117-om «O06 yTBepkaEeHUH HMHCTPYKIIMH O TOPSAIKE OpraHu3alii padoThl ¢
oOpalieHUsIMU TPaKJaH B VYIOPABICHUH TOCYAApPCTBEHHOW AapXUBHOM  CITY>KOBI
HoBocubupckoii o61actiy;

6) or 11.12.2015 Ne 192-ox1 «O BHeceHnn n3MeHEHMH B mpuka3 ot 27.06.2013
Ne 117-on «O06 yTBEep>KIEHUU HWHCTPYKIMU O TIOPSAJKE OpraHu3anuud padboThl C
oOpalieHUsIMU TPpaKJaH B VYOPABICHUH TOCYAApPCTBEHHOW AapXUBHOM  CITY>KOBI
HoBocubupckoii o61actiy;

7) ot 18.04.2016 Neo 65-o1 «O BHeceHuu u3MeHeHUl B npuka3 ot 27.06.2013
Ne 117-on «OO0 ytBepxnennn WHCTpyKUHMH O MOpSAKE OpraHus3aluu padoThl C
oOpallleHUsIMU TpaXkJaH B YIPaBICHUM TOCYAAPCTBEHHOM AapXUBHOW CIY»KOBI
HoBocubupckoii o6mactny;

8) ot 05.08.2016 Ne 124-ox1 «O BHeceHuM H3MEHEHUU B npuka3 oT 27.06.2013
Ne 117-on «OO0 ytBepxknennn WHCTpyKUMHM O THOpSOKE OpraHu3anuu padoThl C
oOpalleHUsIMU TPpaKJaH B YOPABICHUH TOCYAApPCTBEHHOW apXMBHOW  CITy>KObI
HoBocubupckoii o0macty;

9)or 11.01.2018 Ne 1-01 «O BHECceHnH n3MeHeHuH B ipuka3 ot 27.06.2013 Ne 117-
on «O0 yrBepxkaeHUd WHCTpyKIMK O MOPSAKE OpraHU3ali paboThl ¢ 0OpalleHUIMU
rpaXJaH B YIpaBICHUU TOCYJAapCTBEHHOM apXxuBHOW ciy:k0bl HoBocubupckoi
001acTH;

10) ot 09.04.2018 Ne 65-on1 «O BHeceHHHM M3MEHEHHU B mpuka3 ot 27.06.2013
Ne 117-on «OO6 yrBepxkneHuun WMHCTpYKIUMM O MOpSAKE OpraHu3aluuud paboThl ¢
oOpalleHUsIMU TpaKJaH B YOPABICHUM TOCYAApPCTBEHHOW apXMBHOW  CITy>KObI
HoBocuOupckoiil o01actuy;

IT) or 28.05.2018 Ne 119-0ox «O BHeceHun naMeHeHH B npuka3 ot 27.06.2013
Ne 117-on «OO0 ytBepxknenun WHCTpyKUHMH O MOPSOKE OpraHu3anuu padoThl C
oOpalleHUsIMU TPpaKJaH B YOPABICHUM TOCYAApCTBEHHOM apXMBHOW  CIIY>KObI
HoBocubupckoii o6mactuy.

3. KoHTpoJib 32 UCIIOJIHEHUEM HACTOSIIETo MpUKa3a OCTaBIISIIO 332 COOOM.

HavanbHuk ynpasieHus K.B. 3axapos



YTBEPXJIEHA
MPUKA30M YIIPaBICHUS
roCcyapCTBEHHOU apXUBHOM CITY>KOBbI

HoBocubupckoit obnactu
o1 06.11.2020 Ne 110-on

NHCTPYKIUSA
0 NOpPsiAKe OPraHu3aluu padoThl ¢ 00paleHUAMH IPAXKIAH

B YIIPABJICHUM IOCYAapPCTBEHHOH apXuBHO# ci1y:k0b1 HoBocuOupckoii o6,1actu
(B penpaxuu npukaszos oT 23.12.2020 Ne 130-ox, ot 12.05.2021 Ne 57-o1,
ot 28.02.2023 Ne 1-HIIA, ot 31.10.2023 Ne 8-HIIA, ot 04.02.2025 Ne 1-HIIA,
ot 07.04.2025 Ne 4-HIIA)

1. OO011He MoI0KEeHUS

1.1. MHCcTpyKUMsS O MOPSIAKE OpraHu3aiuu paboThl ¢ 0OpallleHUsIMU TPaKJIaH B
YIPABJICHUH TOCYAAPCTBEHHOM apXUBHOM ciyx0bl HoBocuOupckoi obnactu (nanee —
NHcTpykiusl) ycTaHaBiIMBaeT TPeOOBaHMSI K OpraHu3aldu pabOThl C OOpallleHUSMU
rpaxkgaH Poccuiickoit denepanuu, MHOCTpaHHBIX TPaXJaH W JIMIL 0€3 Tpa)kJaHCTBa
(manee — rpaxmaaHe), OOBEIUHEHHN TpaKJaH, B TOM UHCIE HOPUINYCCKUX JIUII,
NOCTYNUBIIMMH B  aJpeC yOPABJIEHUS TOCYJapCTBEHHONM AapXUBHOM  CIIy>KObI
HoBocubupckoii obnactu (nanee — yrpaBieHHE), HHANBUAYAIbHBIMU U KOJIJIEKTUBHBIMU
oOpallleHUusIMU TpaxaaH (IpeIoKEHHUE, 3asIBJICHUE WU kKajlo0a) B MHUCbMEHHOM opme
Wi B (QopMe DJIEKTPOHHOTO JIOKyMEHTa C HCIOJIb30BaHHEM (eaepanbHOu
rocyapCTBeHHONM WH(MOPMAIMOHHON CUCTEMBbI «ENMHBIA TOpTan rocyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (GyHKIUN)» (1anee — Enqunelil moprtai), nHOM HHGOPMAIIMOHHON
CUCTEMBI yIpaBjieHHUs JIMOO Oo(UIMAIBHOTO caiTa ympaBieHHs B HH(POPMAIMOHHOM
TEJIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT» (nanee — opUuianbHbIid CAUT yIPABICHUS ),
00eCreynBaINX UACHTU(GUKAIMIO U (WIM) ayTeHTU(UKAIUIO TpaxkIaH, a TakKke
YCTHBIMU oOOpanieHussMu (fajnee — oOpallleHus), U MPOBEACHUIO JUYHOTO MpueMa
rpakJaH Ha4aJIbHUKOM YIIPaBJICHUSI.

1.2. Pabota mo paccMOTpPEHUIO OOpAIllEHU U TPOBEACHUIO JUYHOTO MpUeMa
rpaxkaaH opraHusyercda B cooTBeTcTBUM ¢ Konctutyuueit Poccuiickont ®denepaiuu,
MEXIAYHapoaHbIMU  jnoroBopamu  Poccuiickoit ~ @epepauuu,  peaepanbHbIMU
KOHCTUTYLIMOHHBIMU 3aKkoHamH, PeaepaiibHbiM 3akoHOM oT 02.05.2006 Ne 59-03
«O mopsinke paccMoTpeHusi obpamienuii rpaxnan Poccuiickoit denepanuny» (nanee —
®enepanbhbiil 3akoH 0T 02.05.2006 Ne 59-D3), denepanbabiM 3akoHoM 0T 09.02.2009
Ne 8-D3 «O06 obecneueHnu n0cTyna K MHGOPMAIUU O ACSITEIIBHOCTH TOCYAapCTBEHHBIX
OpraHOB M OpPraHOB MECTHOIO camoymnpaBieHus» (nanee — @DenepanbHbIi 3aKOH
ot 09.02.2009 Ne 8-®3), IlonoxeHnem 00 ympaBiICHHUH TOCYAAPCTBEHHOW apXHBHOU
ciyx0b61 HoBocuOuMpckoil o6nacT, yTBEpKACHHBIM IMOCTaHOBIeHHEM lIpaBuTenbcTBa
HoBocubupckoii o6nactu ot 11.10.2016 Ne 327-n1 «O6 yrBepxkaenuun Ilonoxenus o0
VIOPABJICHUH TOCYAApCTBEHHOW apXuWBHOWM ciyxk0bl HoBocuOupckoit obGmactmy,
HNucTpykiuel mo AOKyMeHTallMOHHOMY oOecrnieuenuto ['ydoepnaTtopa HoBocubGupckoit
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obnactu u [IpaButensctBa HoBOCHMOUPCKOIT 0071aCTH, YTBEPKAECHHON MOCTAHOBICHUEM
['y6epunaropa Hoocubupckorr ob6mactu ot 01.11.2010 Ne 345 «OO0 yTBepxkaeHUU
HNucTpykiuu 1o JA0KyMeHTalMoHHOMY oOecriedeHuto ['yoepnaTtopa HoBocuOGupckoit
obmactu u IlpaButennctBa HoBocuOupckoir oOmactuy, WHCTpyKIMed o mopsake
opraHu3anuu paboThl C OOpallleHUSIMU TPAXKIAH, YTBEPKJIECHHON MMOCTaHOBJICHUEM
['y6epnaropa HoBocubupckoit o6mactu ot 06.05.2019 Ne 134 «O6 yTBepxkaAcHHUU
HHucTpyKIuu 0 mopsiike opranu3ai paboThl ¢ 00palieHUus MU rpakiany», MHCTpykuuen
0 JOKYMEHTAallMOHHOMY OOECIIEUEHUIO YIPABJICHUS TOCYJapCTBEHHON apXUBHOMN
ciry 061 HoBOoCHOUpPCKO# 0071aCTH, yTBEPKASHHOM TprKa3oM yrpasieHus ot 28.03.2011
Ne 49-om «OO0 yTBEp)KIEHUMM HWHCTPYKLUU NO JTOKYMEHTALMOHHOMY OOECIEUYEHHIO
yIpaBiIeHUS TOCYAApCTBEHHOM apXUBHOU cityk0b1 HoBocHOUpcKoil obnacT», a Takxke
Hactosimend MHCTpyKIuen.

1.3. Paboty mo paccMOoTpeHuto oOpalieHui, MOCTYMUBIINX B aJIpec yIpaBICHHUS,
OpraHuM3yeT OTAEJl AaBTOMAaTU3UPOBAHHBIX TEXHOJOTMH UM  HMH(OPMALMOHHOTO
o0ecrnieueHus ynpapiIeHUs.

[Ipuem, peructpanuio U y4er oOpallleHul, NOCTYNHUBIINX B aJipeC yNpaBJICHMUS,
OCYLIECTBJISIET IJIABHBIA OJKCIEPT OTHAEJa aBTOMATU3UPOBAHHBIX TEXHOJOTUN H
MH(POPMAIIMOHHOTO 00ECIICUEeHHUS YIIPABICHHUS.

KonTponb 3a coOmtofieHHeM CpPOKOB PacCMOTPEHUsI OOpallleHUH OCYyILEeCTBISET
IJIaBHBIM CHIEUAINCT OT/eNIa aBTOMAaTU3UPOBAHHBIX TEXHOJIOTMH U UH()OPMALIMOHHOTO
oOecrieyeHus ynpaBIICHUS.

1.4. PaccMmoTrpeHue oOpalieHuil SIBISETCS  JIOJDKHOCTHOM — 00SI3aHHOCTBIO
HayaJbHUKA YOPaBICHUS MU MO €ro IUCbMEHHOMY MOPYYEHUI0O — JpPYTHX
YIOJHOMOYEHHBIX Ha paccMOTpeHue oOpamieHuil v (manee — OTBETCTBEHHbBIE
UCITOJIHUTEIN) B TIpeiesiaX UX KOMIIETEHIUU.

HavanbHuk ynpaBiieHHUs HECET NEPCOHATIbHYIO0 OTBETCTBEHHOCTh 3a COOJIIO/ICHHE
HOpsKa PACCMOTPEHUsT 00pallleHuH.

1.5. JIng o3HakOMIIEHUS TpakJIaH C TEKyller HH(poOpMaluer O AESTEIbHOCTU
yIpaBjeHUs, B TOM YHUCIIE O TOpsAKe padOThl yNpaBiIeHUs, MOPsIKE JIMYHOTO MMpUemMa
rpax<1aH, YCJIOBHSIX U MOPSAKE MOTyYeHHUs] UH(pOpMAaLMK, B yIPABICHUH pa3MeLatoTCs:

1) uadopmalmoHHBIE CTEH/IBI;

2) TepMUHAIBI AOCTyNa K MH(GOPMAIIMOHHO-CIIPABOYHBIM MaTepuayiaM (TIyHKTBI
noJIKJItoueHus K cetu « uTepuer»).

1.6. ITpu paccMoTpeHHH 00pallleHUi TpaKJaHe UMEIOT MPaBo:

1) npeAcTaBAsATh NOMOJIHUTENIbHBIE JOKYMEHTHI M MaTepHUalibl JIMOO 00paIaThes ¢
pockOoit 00 X UCTPEOOBAHUHU, B TOM UHUCIIE B DJIEKTPOHHOU (popme;

2) 3HAKOMUTBHCS C TIOKYMEHTaMH M MaTepuajaMu, KacarolIMMUCS PacCMOTPEHUs
oOpalleHusi, €clid 3TO HE 3aTparMBaeT Mpapa, CBOOO/bI U 3aKOHHBIE MHTEPECHI IPYTUX
JUIl M €ClIM B YKa3aHHBIX JOKyMEHTaX M Marepuaiax He COJAEpXk aTCs CBEICHUS,
COCTaBJISIFOLIME TOCYJIApPCTBEHHYI0 WM HHYIO OXpaHsiemylo (efepaibHbIM 3aKOHOM
TalHy;

3) mosyyaTh HNUCBMEHHBIH OTBET IO CYLIECTBY IOCTABJIEHHBIX B OOpalieHUu
BOIIPOCOB, 3a MCKJIIOYEHUEM CIIy4aeB, yKa3aHHbIX B myHKTax 2.14, 2.15, 2.16, 2.18
Hactosmed MHCTpykuuu, a B cliydae, NpeaIyCMOTPEHHOM NYHKTOM 2.17 Hacrosien
WuCcTpyKUMK, Ha OCHOBaHMM OOpalieHuss ¢ Mpoch0Oi O €ero MpeaoCTaBlICHUH,
yBEIOMJICHHE O Mepeajpecaluy o0paiieHus B TUCbMEHHOU (popMe B TOCy1apCTBEHHbBIN
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OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WU JOJDKHOCTHOMY JIUITY, B KOMIIETEHITUIO
KOTOPBIX BXOJUT PEUICHUE TTOCTABICHHBIX B OOpaIlleHUH BOIIPOCOB;

4) oOpamarbcs C XKaJIO00OM Ha MPUHATOE IO OOpaIEHUIO PEIICHHE WM Ha
nerctBue (6e31eiicTBIE) B CBA3U C pACCMOTPEHHEM O0OpaIlleHUs B aIMUHUCTPATUBHOM U
(unu) cyneOHOM TOpsiAKE B COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickoii
denepauuu;

5) oOpamiaThcs ¢ 3asBICHUEM O IPEKPAIIEHUH PACCMOTPEHUS 0OpaIlCHUS.

2. [Ipuem, peructpanus u yueT oOpaiieHuit
B MUCBbMEHHOU (hopme U B (hopMe IEKTPOHHOTO JOKYMEHTa

2.1. O6paiteHus, MOCTYNUBIINE B apec yPaBICHUs B MMCbMEHHOM (hopMe MM B
(dbopMe FNIEKTPOHHOTO TOKYMEHTA, MOAJIEKAT 0053aTeIbHOMY PaCCMOTPEHHUIO.

OOpaiiieHrs MOTYT OBITh HaITPaBJICHBI:

1) B muceMeHHOM hopme:

1o nmo4yToBoMy ajapecy: yi. Csepaiona, 16, r. HoBocubupck, 630007;

2) B (hopMe FIEKTPOHHOTO JOKYMEHTA!

yepe3  yHuummpoBaHHylo GopMy OPHUIIMATBHOTO  CcalTa  yIpaBleHUs
(http://archives.nso.ru);

yepes Tu4uHbIi Kadunet Ha Enurom noprane (https://gosuslugi.ru);

yepe3 JIMYHbIA KaOWHET WHOM WH(OPMAUMOHHOM CHUCTEMbI YIPABJICHMUS,
oOecreunBaoIe uaeHTU(GUKALUIO U (MIH) ayTeHTU(UKAIUIO TPaXKIaH.

2.2. B coorBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-@3
rpakJIaHUH B CBOEM OOpAIllCHMH B MUCbMEHHOW ¢GopMe B 005S3aTEIBHOM MOPSIKE
yKa3bIBaeT JUOO HAaMMEHOBAaHWE TOCYAAPCTBEHHOTO OpraHa, B KOTOPBIM HaIpaBisieT
oOpailieHue B MUCbMEHHOU dopme, Tud0 haMminio, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIIA, JIMOO JIOJDKHOCTh COOTBETCTBYIOIIEIO JIMIA, a TAaKXE CBOM
dbaMuuio, UMsi, OTYECTBO (TIOCTIEHEE — TPU HAJIMYWH ), TOUYTOBBIN aapec, M0 KOTOPOMY
JIOJDKHBI  OBITh HANpaBJICHBl OTBET, YBEJOMJICHHE O Tiepeajpecanuud oOparieHus B
MUCBMEHHOW (opMe, M3jaraeT CyTh MPEJIOKEHUS, 3asBJICHUS WIH KaIOObI, CTABUT
JUYHYIO TOJIITUCH U JaTy.

B ciydae HeoOXOAMMOCTHM B TMOATBEPXKIACHHE CBOMX JOBOJOB TIpa)KIaHUH
npuiaraeT K oOpalleHrui0 B MUCbMEHHON (hopMe JOKYMEHTHl M MaTepuaibl JUOO0 UX
KOITHH.

Ecnu x oOpaieHuto B MMCbMEHHOU (opMe MPUII0KEHBI OPUTHHAIBI JJOKYMEHTOB,
JIEHEXHbIE  KYMIOpbl W Jpyrue UEHHOCTH, T[JaBHbIM  O3KCIEPTOM  OTHAena
aBTOMATU3UPOBAHHBIX TEXHOJOTUH M MH(YOPMAIMOHHOTO OOECTICUEHMs YIPABJICHUS C
OpPUTHHAJIOB JOKYMEHTOB CHUMAIOTCSI KOTIMHM M COCTABIISIETCA aKT B IBYX IK3EMILISIpax O
MOJIYYeHUH OPUTHMHAJIOB JIOKYMEHTOB, JIEHEKHBIX KYMIOP U JAPYIHX LEHHOCTEW, Mocie
YEro OpPUTHMHAIBI JOKYMEHTOB, JICHEKHBIE KYIIOPbl M APYrH€ LIEHHOCTH C MEPBbIM
AK3EMIUISIPOM aKTa BBICHUIAIOTCS TPaXJAHUHY 3aKa3HOW KOPPECIOHJICHIIMEN 110
MOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHMd B NHUCbMEHHOH Qopme, BTOpOii
HK3EMIUISP aKTa U KOMUU JOKYMEHTOB MPUOOIIAIOTCS K MOCTYNUBIIEMY OOpAIEHUIO B
IIICHbMEHHOH (hopme.

[To3mpaBneHusi, mOpuriamieHusi, CcOOOJIG3HOBaHMS,  TICYAaTHBIE  W3JIaHUA,
MOCTYNUBIIIMNE B aApeC VMOPABJICHHsS, B TOM 4YHCJIE aJPECOBAHHBIE B WHOMN


http://archives.nso.ru/

roCyJIapCTBEHHBIIN OpraH, OpraH MECTHOT'O CAMOYIIPABIICHUS UJIK UHOMY JI0JKHOCTHOMY
Iy, 0€3 perucTpalyy U CKaHUPOBAHHUS HAIIPABIISIOTCS aJipecaTaMm.

2.3. O06paiiieHue, MOCTYNHBIIIEE B yIIpaBiIeHUE B PopMe dJIEKTPOHHOTO TOKYMEHTA,
MOJIEKUT PACCMOTPEHUIO B TOPSAKE, YCTAaHOBIEHHOM {DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 u nacrosmeit MHCTpyKUIMEH.

B cootBetrcTBUM ¢ DenepanbHbiM 3aKk0HOM 0T 02.05.2006 Ne 59-D3 B oOpaiiieHun
B (hopMe 3JIEKTPOHHOTO JTOKYMEHTa TPa)XKJIaHUH B 00S3aTEbHOM TOPSAJKE YKa3bIBaCT
cBOM (paMHIIMIO, UMS, OTUECTBO (TIOCIeIHEE — MPU HAJMYKH), a TAK)KE YKa3bIBAET aJpec
AJIEKTPOHHOM TOYTHI TUOO HCIIONB3YET apec (YHUKATbHBIA UACHTU(DUKATOP) JTAIHOTO
kaOuHeTa Ha EnuHOM moprasie WiaM B MHOM MH(OPMAMOHHOW CHUCTEME yNpaBICHHUS,
oOecnieunBaomed uACHTUPUKAIMIO U (WIM) ayTeHTU(PUKAIMIO TpakJaHWHA, TIO
KOTOPBIM JIOJDKHBI OBITh HAaIlpaBlE€Hbl OTBET, YBEIOMJIEHHE O Iepeapecanun
oOparieHus.

['paxxanuH BIpaBe NMPUIIOKUTH K TAKOMY OOpaIlleHHUI0 HEOOXOAUMBIE JOKYMEHTBI
U MaTepHalibl B JJIEKTPOHHOU (opMme.

AG3al1 yTpaTui cuiy.

2.4. 3anpemiaerca mpeciieJOBaHUE TpakJIaHWHA B CBSI3M C €ro oOpalleHHEM B
rOCYJapCTBEHHBIM OpraH WM K JOJDKHOCTHOMY JIMIy C KPUTHUKOM AEATEIbHOCTH
yKa3aHHBIX OpraHa Wi JIOJKHOCTHOTO JIMIA JIMOO B IENISIX BOCCTAHOBIICHUS UJTH 3aIUThI
CBOMX IIpaB, CBOOO]T M 3aKOHHBIX HHTEPECOB JIMOO MpaB, CBOOO/T M 3aKOHHBIX HHTEPECOB
JIPYTUX JIUII.

[Ipu paccmoTpeHun oOpalieHusT HE JIONYCKAeTCs pasrallleHUe CBEICHUM,
COJlepKalllUXCs B OOpAaIllEHWH, a TaKXKe CBEJCHMI, KacaloIIMXCA YaCTHOM >KU3HU
rpakJaHuHa, 0e3 ero cornacus. He siBnsieTcs pasrianieHueM CBEAEHUM, ColepKalluxcs
B OOpallleHHH, HalpaBlIeHHE OOpallleHHs] B TOCYIapCTBEHHBI OpPraH, OpraH MECTHOTO
caMOyTpaBJICHUS WU TOJKHOCTHOMY JIUITY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIICHUE
MOCTABJICHHBIX B 0OpaIIEHUH BOTIPOCOB.

2.5. Obparenue, MOCTyMUBIIUE B a/IpeC yIPaBICHUS B MUCbMEHHON (hopMe WK B

dbopMe DIEKTPOHHOTO JOKYMEHTa (Jajgee — NMCbMEHHOE oOpalieHne), IOICKUT
00s13aTeIbHOW PETHCTPAIlMM B TEUCHHE TPEX JHEHM ¢ MOMEHTa IIOCTYIUICHUS B
yIpaBJieHHE.

Perucrtpamusi muchMeHHOTO OOpaIIeHUs] MPOU3BOJUTCA B TOCYAapCTBEHHOM
uHdopmarmoHHoir  cucreme «CucTeMa  AJIEKTPOHHOTO  JOKYMEHTOOOOpOTa U
nenonpousBojcTBa [IpaButenscTBa HoBocubupckoit odmactuy (nanee — COIJ).

Ha mepBoii cTpaHuile MICHMEHHOTO OOpaIieHus B TPaBOM HIDKHEM YTy (MU Ha
CBOOOJHOM TI0JI€) TIPOCTABIISACTCS PETUCTPAIMOHHBIA INTaMII, T/Ie yKa3bIBacTCS JaTa
PETUCTPALNK U BXOJISIIHA HOMED.

2.6. Tlocne perucTpari HaYaJIbHWK YIIPABJICHHUS OMPEICIIET OTBETCTBEHHOTO
UCITOJIHUTENIS, B KOMIICTCHIIMIO KOTOPOTO BXOJUT PEIICHHE ITOCTaBJICHHBIX B
MMCBMEHHOM OOpaIlieHuu BOTPOCOB, M HAMPABISIET €My MHUCBMEHHOE OOpaleHue B
anekTpoHHOM Bue yepe3 COII.

OpuruHam NHCHMEHHOTO OOpaIlleHHsT OTBETCTBEHHOMY HWCIOJHUTENIO HE
HarpasJisieTcsi, GOPMUPYETCS B JEJI0 B COOTBETCTBUH C YTBEPKIECHHON HOMEHKIIATYPOI
Jiel yIpaBJieHUST W XPAHUTCA y TJIABHOTO JKCIEpTa OTeja aBTOMATHU3UPOBAHHBIX
TEXHOJIOTUIA U MH()OPMAITMOHHOTO 00ECTICYCHUS YIIPABICHUS.
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2.77. OOpamieHue mpoBEpSiETCS HA MOBTOPHOCTh. I[IOBTOpHBIM cuMTaeTCs
oOpailieHue, MOCTYNMUBIIIEE OT OJHOTO U TOTO K€ JIUIA M0 OTHOMY U TOMY K€ BOIIPOCY, B
KOTOPOM TpaXJIaHWH HE YIOBJIETBOPEH [aHHBIM €MY OTBETOM IO IEPBHUYHOMY
oOpalieHHio, yKa3blBA€T HAa HEJOCTaTKHU, JOMYLIEHHbIE TPHU PACCMOTPEHHUH
npeapiayiero obpamieHusi, Jubo cooOlaeT O HECBOEBPEMEHHOM pPACCMOTPEHUU
IpeabIayIero oopamieHus, €Ciid CO BpEMEHHU €ro MOCTYIUICHUS! UCTEK YCTaHOBJICHHBIH
3aKOHOAATENBCTBOM CPOK PACCMOTPEHHUSI WM OTBET TpaKJaHWHY He AaH. [lpum sTom
MEPBUYHBIM OOpaIllEHUEM CUYUTAETCs OOpallleHHEe IO BOIMPOCY, KOTOPBIM paHee
yIpaBiICHUEM HE pacCMaTpHUBAJICA, WK OOpalleHue, MOCTYNUBIIEE OT JIMIl, paHee He
oOpallaBIINXCs B yIPaBICHHUE M0 YKE pacCMaTPUBABILIEMYCsI BOIIPOCY.

2.8. IlucemenHoe oOparieHue, cojaepKaiiee BOMPOCHI, PEIICHHE KOTOPBIX HE
BXOJIUT B KOMIIETEHIINIO YIIPABICHUS WM TOJXKHOCTHOTO JIMLA, HAIIPABIISIETCS B TEUEHUE
CEMH JTHEU CO JHS PETUCTPALMU B COOTBETCTBYIOIIUN I'OCYJAapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIIPaBJIECHUS WM COOTBETCTBYIOLIEMY JIOJDKHOCTHOMY JIMIlYy, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PELIEHUE MOCTaBICHHBIX B OOpalleHHH BOIIPOCOB, C
YBEIOMJICHHMEM TpaKJaHUHA, HAIMPaBUBIIETO0 OOpalleHue, o Mepeaapecaluy €ero
NUCHbMEHHOI0 OOpAIlEHUs ¢ YKa3aHUEM KyJla U [10 KaKUM BOIIPOCaM IepeaipecoBaHoO €ro
NUCBbMEHHOE 0OpalleHne, 3a UICKIIOYEHUEM CiIyyasi, yKa3aHHOTO B MOANYHKTE 2 IMYHKTa
2.18 nacrosieit MHCTpyKIUH.

[TuceMeHHOE OoOpaleHue, B ciayyae, MpeaycCMOTPEHHOM B a03aie 1 HacTosIiero
NYHKTA, HaIpaBiseTCs B HWHBIE TOCYAAPCTBEHHBIE OpPraHbl, OpPraHbl MECTHOIO
CaMOYIIPaBJI€HUS WM  JIOJDKHOCTHOMY  JIMI[y 1O  KOMIETEHUMH  3aKa3HOU
KOPPECIOHAEHINEN IOYTOBOM CBSI3bIO.

B opranbl MeCTHOTO camMOyIpaBiI€HHS MHCbMEHHOE OOpalleHUE HAMpaBIIACTCS
TAKX€ B JEKTPOHHOM Bujie uepe3 COJIJI.

B cnyuae, ecnu penieHue MOCTaBIEHHBIX B MHUCbMEHHOM OOpalI€HUH BOIPOCOB
OTHOCUTCS K KOMIIETEHLINH HECKOJIBKMX I'OCYJIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOIO
CaMOYTIPABJIICHUSI WM JIOJDKHOCTHBIX JIUI, KOTIHS MMMCbMEHHOTO OOpallleHusl B TEUEHUE
CEMU JIHEW CO JHS PErMcTpaluyu HANPaBIIETCS B COOTBETCTBYIOIINE FOCYJaPCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CaMOYNPABJICHHUS WM COOTBETCTBYIOIIMM JIOJKHOCTHBIM
JULIAM.

Konust nucbMeHHOro oOpaiieHusi, B ciydae, MpelyCMOTpEeHHOM B aO3aie 4
HACTOSILETO ITYHKTA, HANpaBlsieTCsl B HMHBIE TOCYJAPCTBEHHBIE OpraHbl, OPraHbl
MECTHOTO CaMOYIpPABJIEHUS WM JOHKHOCTHOMY JIMIy MO KOMIIETEHLIMM 3aKa3HOMU
KOPPECIOHAEHINEN TOYTOBOM CBS3BIO.

B opranbl MeCTHOro camoOyIpaBi€HUS KOMHUS MUCBMEHHOTO OOpalleHus
HAMpaBJIseTCS TAKAKE B JIICKTPOHHOM BuUjie uepe3 COJI/I.

2.9. B cnydae ecnu B 00pallleHUH, MOCTYIUBIIEM W3 YIPaBJICHUS MO padoTe ¢
oOpalieHusIMU  TpaxkJaH — oOmecTBeHHOM mnpueMHoil ['ybepHatopa oOnactu
anmuHucTpammu  ['yGepnatopa HoBocubupckoir obmactu  u  IlpaButenbctBa
HoBocubupckoii obnactu (nmanee — obmiecTBeHHas npuemHas ['yoepHaTopa obnactw),
COJIEP>KUTCS BOIIPOC, PELIEHUE KOTOPOrO HE BXOAMUT B KOMIIETEHIIUIO YIIPABJIEHUS, TO B
TEeYEHUE TpeX padounx AHeH co mus noaydenus B COJ/1J] yBenoMieHus: 0 HarpaBIeHUN
Ha PacCMOTpPEHHME OOpalleHHs B OOIIECTBEHHYIO MpueMHyto ['ybepHaropa oOmactu
HAIpaBJIsIETCsl CIyKeOHOE€ THCHhMO 3a TOANMKWCHI0 HAYaIbHUKA YMPABICHUS O
HEOOXOJUMOCTH U € OOOCHOBaHMEM HEOOXOAMMOCTH TMepeagpecalud JaHHOTO



oOpaiieHusi B Jpyroe CTPYKTypHOE ToOJpa3felieHue aAMHHHUCTpAIUH, JpYyrou
UCIIOJIHUTENIbHBIM OpraH, JApyrue TroCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
CaMOYIPAaBJICHUSI.

CaMocTosATeIbHOE IIEpEHANPABICHUE TOCTYUBLINX U3 OOIIIECTBEHHON IPUEMHON
['ybepHnaTopa oOsacTu oOpalieHUid B HWHBIE HWCIHOJHUTENIbHbIE OpraHbl, Jpyrue
rOCy/1apCTBEHHbIE OPTaHbl, OpTraHbl MECTHOT'O CAMOYIIPABIICHUS HE I0ITyCKAETCS.

2.10. Ilpu HampaBieHUM OOpalIeHUs] B TOCYJAapCTBEHHbIE OPIaHbI, OpPraHbl
MECTHOTO CaMOYIPaBJICHUS WIHA JOHKHOCTHBIM JIMLAM TOTOBUTCS COIPOBOJAMTEIBHOE
NUCPMO M YBEJOMJICHHE TpaXJaHWHY O I[epeajpecallii €ero oOpaieHus To
KOMITETEHILIUH, KOTOPbIE OANUCHIBAET HAYAIbHUK YIIPABIICHHUS.

2.11. 3ampemaeTcsi HaNpaBATh KaJI00y Ha PACCMOTPEHHE B TOCYAApCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIPAaBIIEHUSA WU JOHDKHOCTHOMY JIMIY, PELICHUE WIIH
neiictBue (6e37eiicTBIE) KOTOPBIX 00KATyeTCH.

B cnydae, ecnm B COOTBETCTBHHM C YKa3aHHBIM 3allpETOM HEBO3MOXKHO
HaIpaBJIEHUE KaJloObl HA PACCMOTPEHHE B FOCYAAPCTBEHHBIM OpraH, opraH MECTHOIO
CaMOYIIPaBJICHUS WIH JOJDKHOCTHOMY JIMILY, B KOMIIETEHLIUIO KOTOPBIX BXOJUT PEIICHHUE
IIOCTABJICHHBIX B OOpAlllEHUU BOIMPOCOB, >Kajlo0a BO3BpAIIAECTCA TPaXJAHUHY C
pa3bsCHEHUEM €ro IpaBa 00KaJoBaThb COOTBETCTBYIOIIME pEIIEHUE WU JIEHCTBUE
(Oe3nelicTBUE) B YCTAHOBJIEHHOM IOPSAJIKE B CY/I.

2.12. Tlo mopydeHHIO HauyaJdbHHKA YIPABICHUS PACCMOTPEHHE MHCbMEHHBIX
oOpaIieHni MOXEeT MPOU3BOJIUTHCS C BHIE3IOM HA MECTO.

2.13. [IuceMmenHoe oOpalieHue, coaepxaliee HHGoOpMauio o (pakTax BOZMOKHBIX
HapylleHui 3akoHogaTenbcTBa Poccuiickoit @epepaunn B chepe MUTpanuw,
HaIpaBJIsIeTCsl B TEYEHHE ISATU JHEW CO JTHA PETUCTPALMM B TEPPUTOPUAIBHBIA OpraH
(denepaibHOrO OpraHa MCHOJHUTEIBLHOM BiacTH B cdepe BHYTPEHHUX el U
['y6epuaropy HoBocubupckoit o0iacTu ¢ yBeOMJIEHUEM TpakJAaHWHA, HAIIPABUBIIETO
NUCBbMEHHOE OO0palleHue, O TNepeajgpecalud €ero MUCbMEHHOro oOpalleHus, 3a
WUCKJIIOYEHHUEM Cllyyas, YKa3aHHOrO B TMOJMNyHKTe 2 mnyHKTa 2.18 Hacrosien
NuCcTpyKIMHM.

2.14. HavanpHUK ympaBieHHs] MPH MOJIYYEHUHM MHCbMEHHOTO OOpalieHus, B
KOTOPOM COJIEPKaTCsl HELIEH3YPHbIE JTNOO OCKOPOUTENBbHBIE BHIPAKEHUS, YTPO3bI )KU3HH,
3I0POBBI0 M MMYILIECTBY JOJDKHOCTHOIO JIMIA, & TAKXXE YICHOB €ro CEMbH, BIPABE
OCTaBUTh NMUChbMEHHOE oOpalleHue 0e3 OTBeTa IO CYIIECTBY IOCTaBICHHBIX B HEM
BOIIPOCOB M COOOIIMTh TpaKAaHWHY, HANpaBUBIIEMY MHCbMEHHOE OOpalleHue, O
HEJIOMYCTUMOCTH 3710yNOTPEOICHHS IPABOM.

2.15. O6pamnieHue, B KOTOPOM OOXKallyeTcs cyJe0HOe pellieHue, B TeUCHHE CEMU
JTHEH €O JHS PEerucTpaly BO3BPAIAETCS Tpak/IaHWHY, HAIpPaBUBIIEMY MHCbMEHHOE
oOparlieHue, ¢ pa3bICHEHUEM MOPsAKa 00KaI0BaHUs JAHHOTO CYAE€OHOrO pelIeHUs.

2.16. Ecnu B nUCbMEHHOM OOpalIeHUH COJEP>KHUTCS BOMPOC, HA KOTOPBIU
HEOJTHOKpATHO (/1Ba M Oosiee pa3) rpakKJaHWHY JaBalUCh NMHCbMEHHBIE OTBETHI IO
CYLIECTBY B CBSI3U C paHEe HaIPABJIAEMbIMU MUCbMEHHBIMU OOpAIICHUSIMH, U TIPU 3TOM
B IMUCBMEHHOM OOpalleHMH HE MPHUBOJATCS HOBBIE JOBOJIBI WM OOCTOSTEIbCTBA,
HAYaJIbHUK YIIPaBJICHUS BIIpaBe MPHUHATH pelieHue 0 0€30CHOBATEILHOCTU OYEPETHOTO
NUCBMEHHOTO OOpalleHHs] U MPEKpaIleHUH MEPEenucKU C TPaXIaHWHOM IO JAaHHOMY
BONPOCY IIPH YCIOBUH, UTO YKAa3aHHOE MHUCbMEHHOE O0pallleHNE U paHee HaIlpaBIsieMble
NUCHbMEHHBIE OOpaIlleHHs HANpaBsUIUCh B YNpaBICHUE WJIK OJHOMY M TOMY XKe



JOJDKHOCTHOMY JUIly yrpasieHus. O JaHHOM pELICHUH YBEAOMIIIETCS TPaK/IaHWH,
HaIpaBUBILIKN MMCbMEHHOE OOpaleHueE.

2.17. Ecnu mnucbMeHHOE OOpalieHUuE COJIEPKUT BOIMPOC, OTBET Ha KOTOPBIN
pa3MelleH B COOTBETCTBHM C MyHKTOM 3.7 HacTosimed MHcTpykuun Ha oduiraibHOM
caiiTe ynpaBlieHUs, TPAKJIAHUHY, HAIIPABUBIIEMY MUCbMEHHOE OOpallleHue, B TeUCHUE
CEMU JHEH CO JIHA PErucTpalid MUCBMEHHOTO OOpalieHusi COOOAETCsl AIEKTPOHHBIN
aapec ouIMaNIbHOrO caiTa ympaBJieHHUs, HAa KOTOPOM pa3MEIleH OTBET Ha BOIPOC,
MOCTABJICHHBI B THUCBMEHHOM OOpalleHWH, MPU OSTOM MHUCBMEHHOE OOpalieHue,
cozieprkaiiee 00kaioBaHue CyJIeOHOTO PEIICHUs, HE BO3BPAIIaeTCH.

2.18. OTBeT Ha NUCEMEHHOE OOpaIIeHUE HE JTaeTCsl B CIIyvasXx, €Ciu:

1) B mIChbMEHHOM OOpaIIeHUH HE yKa3aHbl (DaMIIIAS TPakIaHWHA, HAITPABUBIIIECTO
oOparlienue, Win MOYTOBBIN aJIpec, IO KOTOPOMY JIOJDKEH OBITh HalpaBieH OTBeT. Eciu
B YKa3aHHOM IHUCBMEHHOM OOpAIllEHUH COJEPIKATCS CBEICHHUSI O IMOJrOTaBIMBACMOM,
COBEpIIAEMOM HWJIA COBEPIICHHOM IPOTHUBONPABHOM JI€SIHUU, & TAKXKE O JIUIE, €ro
MOJTOTABIMBAIOIIEM, COBEPIIAIONIEM WJIM COBEPIIMBIIEM, MHUCbMEHHOE OOpalleHue
MOJJIC)KUT HAMNPABJICHUIO B TOCYJIAPCTBEHHBI OpraH B COOTBETCTBHH C €ro
KOMIIETEHIUECH

2) TEKCT MUCbMEHHOT0 OOpallleHHs He Mo aeTcs mpouTeHuto. [lannoe oOparieHue
HE TMOJJIEKUT HAIPABICHUID HAa PACCMOTPEHHUE B TOCYIJApPCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYNpPaBJIEHUS WIH JODKHOCTHOMY JIMI[y B COOTBETCTBUM C HX
KOMIIETEHIIMEH, O 4YeM B TEUEHHE CEMH JHEW cO JHS pEerucTpaiuu oOpaiieHus
coO0IIaeTCs TpaKIaHUHY, HaPaBUBIIIEMY OOpallleHre, €ClId €ro (paMuiIus U MOYTOBBIN
aJpec MOAIa0TCs MPOYTEHHIO;

3) TEKCT MUCHbMEHHOTO OOpAIlIEHUS HE TIO3BOJISIET ONPECTUTh CYTh MPETIOKEHUS,
3asBIICHUs] WM KajnoObl. [laHHOe oOpalieHue HE TNOMJICKUT HaANpaBICHUIO Ha
paccMOTpEHHUE B TOCYAApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WIH
JIOJDKHOCTHOMY JIMIY B COOTBETCTBUU C MX KOMIIETECHIIMEHN, O YEM B TEUEHUE CEMU JHEN
CO JIHSI pETUCTpAIlMU 00pallleHus: CO00IIaeTcs TpaxIaHHY, HaPaBUBIIIEMY OOpallleHHE;

4) OTBET MO CYIIECTBY OCTABICHHOTO B 0OpaIlleHuH BOTIPOCa HE MOKET ObITh JaH
0e3 pasriamieHus: CBEACHUI, COCTABISIONINX TOCY/IAPCTBEHHYIO WM UHYIO OXPaHSIEMYIO
benepalbHBIM 3aKOHOM TalHy. ['paxaaHuHy, HalpaBUBIIEMY OOpallleHne, COO0IIaeTCs
O HEBO3MOKHOCTHU J1aTh OTBET MO CYILECTBY MOCTABJIEHHOIO B HEM BOIIPOCA B CBSI3U C
HEJIOMYCTUMOCTBIO PA3IJIAIICHUS] YKa3aHHBIX CBEJICHUM.

B cnydae ecnu mpuYMHBI, 1O KOTOPBIM OTBET MO CYIIECTBY IMOCTABJICHHBIX B
NMCbMEHHOM OOpAIllEHUHd BOIPOCOB HE MOr OBITh JaH, B TOCIEAYIOMIEM ObLIN
yCTpaHEHbI, TPAXKJaHWH BIPaBE BHOBb HAIMPaBUTh MHCHBMEHHOE OOpallieHue B
yIpaBieHUE WU COOTBETCTBYIONIEMY JOJKHOCTHOMY JIUILY.

2.19. [TucemenHoe oOpaiiieHue, cojaepxkaniee MPEIJI0KEHUS o
COBEPIIICHCTBOBAHUIO 3aKOHOJaTeNbcTBa HoBocuOupckol 00JacTH WM OT3bIBBI Ha
HOPMAaTUBHBIE MPABOBHIE AKThI, HAMPaBISECTCS OTBETCTBEHHOMY HCIIOJHUTENIO MJIs
pPacCMOTPEHUSI COBMECTHO C KOHCYJBTAHTOM — FOPUCTOM OTJIeJIa aBTOMAaTHU3UPOBAHHBIX
TEXHOJIOTHUI U UHPOPMAITMOHHOTO 00ECTICUCHHSI YIIPABJICHUSI TUO0 B TCUCHUE CEMH JTHEH
CO JTHA PEruCTpallid TEePEHAIpPABISETCS B TOCY/IapCTBEHHBIN OpraH, pa3padoTaBIIHi
3aKOH WJIM HOPMATHUBHBIN MMPABOBOM aKT.

2.20. TlonroToBKa OT3BIBOB Ha KaJIOOBI TPaXKIaH, CBA3aHHBIC ¢ 00’KAJIOBAaHUEM B
Cylle TPUHATHIX [0 TMHUCHbMEHHOMY OOpAIlleHUI0 PENICHU WM COBEPIICHHBIX



JOJDKHOCTHBIMHM ~ JIMIIAMU  yTIpaBJieHUus JeicTBuid  (0Oe3deiicTBUsI) B CBA3M €
PaccMOTpPEHHEM MMCbMEHHBIX 00paleHU, OCYLIECTBISETCSA C Y4aCTUEM JOJIKHOCTHBIX
JIML YIPaBIICHUS, peLIeHue, AeiicTBe (0e31eicTBHE) KOTOPBIX 00KaTyeTCsl.

[TuceMeHHBIE OT3BIBBI B CYJ| Ha KanoObl TpaxiaH (UCTLOB) FOTOBATCA C YYETOM
CPOKOB, YKa3aHHBIX B Cy/IcOHBIX IOBECTKAaX.

3. [lopsiAok U CpOKK pacCMOTPEHHUS MUCbMEHHBIX OOpaIIeHH

3.1. IlucemenHoOe OOpalleHre, NOCTYIMBIIEE B YIPABICHHUE, B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 02.05.2006 No 59-D3 paccmarpuBaercs B Teuenue 30 qHei
CO JTHSI €r0 PEruCTpalyu.

3.2. HayanpHUK yrnpaBiieHUs] U(WJIM) OTBETCTBEHHBIM HMCIOJIHUTENIb B Mpeaesiax
CBOEH KOMIIETEHIINH:

1) oGecneunBaOT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE
oOpallieHusi, B Cilly4ae HEOOXOAMMOCTH — C Y4acTHEM TIpa)KAaHWHA, HAIPABHUBILETO
oOpaillieHue;

2) 3ampamMBarOT, B TOM YHCJIE B 3JEKTPOHHOW (opme, HEoOXOauMble MIJis
paccMOTpeHHsl O0OpalleHHs JOKYMEHThl U MaTepualbl B JPYTHX CTPYKTYPHBIX
NOJPA3/ICICHUSAX YIPABICHUSA, TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJICHUS W Yy HWHBIX JOJDKHOCTHBIX JIML, 33 HMCKJIOYEHUEM CYyJIOB, OPraHOB
JIO3HAHUA U OPTaHOB MPEIBAPUTEIBLHOTO CIIE/ICTBHS;

3) NOpPUHUMAIOT MEpBI, HAINPABICHHBIE HA BOCCTAHOBJIEHUE WA 3aIUATY
HapYLIEHHBIX [IPaB, CBOOOJ M 3aKOHHBIX HUHTEPECOB TPaXkIaH;

4) naroT NUCbMEHHBIN OTBET IO CYIECTBY IMOCTABJIEHHBIX B 00pallIEHUH BOIIPOCOB,
3a HCKIIFOUEHUEM CIIy4aeB, YKa3aHHBIX B MyHKTE 2.18 HacTosmen MucTpyknn.

3.3. YnopaBineHne WM JOJDKHOCTHOE JIMUO YIPABICHUS 1O HANPABIEHHOMY B
YCTAaHOBJICHHOM TIOPSIAKE 3alpoCy TIOCYJIapCTBEHHOIO OpraHa, OpraHa MECTHOI'O
caMOyMpaBJIeHUs] WIK JOLKHOCTHOIO JIMIIA, pacCMaTpUBAIOIIUX OOpalieHue, o0s3aHbl B
TedeHue 15 paHel mnpenocTaBiATh JOKYMEHThl W MaTepuaibl, HEOOXOAUMBIC st
paccMOTpeHHUs oOpalleHus], 3a UCKIOYEHUEM JOKYMEHTOB U MaTepHalioB, B KOTOPBIX
COJIEPKATCSl CBEIEHUS, COCTABIIIIOLIME TOCYIAPCTBEHHYIO HIIM HHYK OXPaHSEMYO
denepanbHBIM 3aKOHOM TaiiHy, M JUIsI KOTOPBIX YCTAaHOBJEH OCOOBIM MOpPSIOK
IIPEIOCTABIICHUS.

3.4. B HCKIIOUHTENBHBIX CIIy4asX, a TAKXKE B CIydasX HaIpaBJICHHs 3arpoca
JIOKyMEHTOB M MaTepuajioB, HEOOXOIMMBIX [JIi pPAcCMOTpeHusi oOpamieHusi, B
rOCyAapCTBEHHBI OpraH, OpraH MECTHOTO CAMOYIIPaBJICHUS WX JOKHOCTHOMY JIUILY
HaYyaJIbHUK YIIPaBJICHUS BIIPABE MPOIJIUTh CPOK PACCMOTPEHUS 00pallieHus He 6oJiee yeM
Ha 30 pgHed, yBEIOMHUB O TPOJJIEHMM CpOKa €ro pacCMOTPEHHUs Tpa)kaaHUHa,
HaIpaBUBIIETO OOpallIeHHE.

B ciygae, eciu nucbMeHHOE 0OpalieHre MOCTYIIIIO OT HHOTO TOCYI1apCTBEHHOTO
oprasa, OpraHa MECTHOT'O CaMOYITPaBJI€HHs WJIA HHOTO JTOJLKHOCTHOTO JIMIA € 3aIIPOCOM
uH(bOpMaIK O pe3yIbTaTax paCCMOTPEHUS MUCbMEHHOTO OOpAIlEHUs], TO YBEOMIICHHUE
O MPOJAJICHUH CPOKa PACCMOTPEHHS MHUCbMEHHOTO OOpallleHHs HANpaBisIeTCsl aBTOPY
NUCBMEHHOTO oOOpalleHuss M B TOCYJapCTBEHHBI oOpraH, OpraH MECTHOIO
CaMOYIIPABJICHUS, YUPEKICHUE W OPraHU3aALUI0 WM JOJDKHOCTHOMY JIMILYy, KOTOPBIE
HaAIpaBWJIM NUCbMEHHOE OOpallleHue Ha paCCMOTPEHHE.



Cpox paccMOTpeHHsi OOpalIeHHsl MPOJJICBACTCI HA OCHOBAHHWM CITY>KEOHOMU
3aMMCKU OTBETCTBEHHOT'O UCITOJIHUTENS HA UMSI HAUAJIbHUKA YIIPABJICHHUS.

[Iponnenue cpoka paccMoTpeHus: 00palieHus: MOKET OBITh TOJILKO OJTHOKPATHBIM.

3.5. OtBeT Ha oOpallieHne MOANUCHIBACTCS HAYaIbHUKOM YIIPABJICHHUS.

3.6. IloctynuBime B ynpaBlieHHWE 3ampochl, oOpaieHus: ceHaropa Poccuiickoii
®deneparuu, nenyrarta ['ocynapcerBennoit Jymber @enepansaoro Codbpanus Poccuiickoi
®denepanuu, nenyrara 3akoHonarenbHoro CoOpanusi HoBocubupckoit oOnactw,
JienyTaTa MpeACTaBUTEIFHOTO OpraHa MyHHUITMIAIBHOTO 00pa3oBaHus HoBocuOupckoi
ob0nmactiu mo oOpalleHUsM TpakaaH (mamee — JACMyTaTCKUM 3ampoc, oOpalieHue
JIenyTara), a TaKKe COINPOBOJIMUTEIbHBIE MHUChbMA O HANPABJICHHH HAa PAacCMOTPEHUE
oOpallleHuil TpaxaaH C 3alpocoM JOKYMEHTOB W MaTepHalioB O pe3yibTaTax
paccCMOTpeHHs  OOpalleHUHd  pPETUCTPUPYIOTCS  [JIaBHBIM  3KCIEPTOM  OTAENa
aBTOMATHU3UPOBAHHBIX TEXHOJIOTHUH W WH(GOPMAIIMOHHOTO OOECIICUCHUs YIIPaBICHUS U
MPEACTABIIAIOTCA HAYAJIBHUKY YIPABJICHUS JJISl IPUHATHS PEIICHUS [0 PACCMOTPEHUIO
JIEMyTaTCKOTO 3aIpoca, 0OpaleHus Jenyrara.

PaccMmoTpenme aemyTaTrckoro 3armpoca, oOpalleHus JernyTaTa OCyIIeCTBIISIETCS B
coorBeTcTBHM ¢ DenepanbHbiM 3aKkOHOM OT 08.05.1994 Ne 3-®3 «O craryce cenaropa
Poccuiickon ®@enepanuu u craryce aemnyrara I ocynapctseHnon [{ymbel DenepabHOTO
CoOpanust Poccuiickoit @enepanuny, @enepanbabiM 3akoHOM 0T 02.05.2006 No 59-D3,
3akonom HoBocubupckoit obmactu ot 25.12.2006 Ne 81-O3 «O craryce nemyrara
3akoHnogatenrHoro Coopanust Hopocubupckoit oomactuy, Pernamentom [IpaButenscTBa
HoBocuOupckoit  o0nacTu, YTBEPXKJICHHBIM  IOCTaHOBJIeHUEM [IpaBuTenncTBa
HoBocubupckoit obnactu ot 26.04.2010 Ne 1-m «O Permamente IlpaBuTenbcTBa
HoBocubupckoii o06mactuy.

OTBeT Ha JEMyTAaTCKUW 3ampoc, OOpallleHue JenyTara IOJNHUCHIBACTCS
HayaJbHUKOM YTIPABJICHUSI.

3.7. OtBeT Ha oOpaieHue HarpasisieTcss B (hopMe PIIEKTPOHHOTO JTOKYMEHTa 10
aJipecy IEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpaIlleHHUH, TOCTYITMBIIIEM B yIIPaBIICHUE B
dbopmMe SIEKTPOHHOTO JOKYMEHTA, MO0 Mo ajapecy (YHUKAIBHOMY HIICHTU(DHUKATOPY)
JUYHOTO KaOWHETa rpaxkJaHvHa Ha EnxuHOM moprane wiu B MHOW WHOOPMAIMOHHOU
CUCTEME YIpaBlieHus, oOecreunBaroniel naeHTupukanuo u (Mim) ayTeHTUDUKAIUIO
rpaXXJaHuHA, MPU HMCTHOJb30BaHUM EjauHOro moprasia wiam WHON HH(POPMAIIMOHHOM
CUCTEMBI YNPaBIICHUS U B MUCBMEHHOW (pOopMe MO MOYTOBOMY aJIpeCcy, YKa3aHHOMY B
MMChbMEHHOM OOpaIllleHUH, MOCTYIUBIIEM B yMpaBjieHUuEe B mucbMeHHOU (opme. Kpome
TOTO, Ha TMOCTYNHBIIEE B YMOPABICHHE OOpalleHue, COAepKallee MNPeII0KEHUE,
3asiBJICHUE WJIK 5KaJI00y, KOTOPBIE 3aTParuBatOT HHTEPECHI HEONIPEACIIEHHOTIO KpyTa JIHII,
B YACTHOCTHU Ha OOpalieHue, B KOTOPOM 00XKalyeTcsl CyJie0HOE pellleHUe, BRIHECEHHOE B
OTHOIIICHUH HEOTIPEICIEHHOTO KPYTa JIUI, OTBET, B TOM YHUCJIE C Pa3bsICHECHUEM TMOPSIKa
o0KaJloBaHMsI CYyJeOHOTrO pEIICHHUS, MOXET OBITh pa3MelieH ¢ CcoOJIIoAecHuEM
TpeboBanmii yactu 2 crathu 6 denepampHoro 3akoHa ot 02.05.2006 No 59-D3 Ha
opUITMATHFHOM CalTe yIPABIICHHUSI.

OtBer Ha oOpareHue, MOCTYMHUBIIEE B yHpaBieHHE B (OPME DIICKTPOHHOTO
JIOKyMEHTa, yBEIOMJICHHUE O Mepeaipecary TaKoro 00paiieHus, O MpOJICHUH CPOKA €T
pPacCMOTPEHUSI OTIIPABIIAIOTCA FPaXXIaHUHY C aJipeca 3JIEKTPOHHON MOYThI yIPaBICHUS
ambo mocpeactBoM EnuHOrO mopTrasia WiM HWHOW MH(DOPMAIMOHHOM CHCTEMBI
yIpaBJICHHUSI.
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[ToaTBepkaeHE OTHPABKU TPakKIaHUHY OTBETa Ha OoOpaIleHue, YBEIOMIICHHUS O
nepeajapecalid O0OpallleHus, YBEJOMIIEHHUS O TMPOJJEHUU CpPOKa PaCCMOTPEHUS
oOpaleHus pacreyaThIBaeTCs U MOIIMBACTCS K 0OpaIeHHI0, 3aTeM OHO CKAaHUPYETCS U
MPUKPEIUIAETCS K perucTpaunoHHoi kaprouke B COII.

3.8. Ecnu mocnie paccMoTpeHus 0oOpallleHusi U HampaBJeHUs HAa HEro OTBETa B
yIpaBJICHHUE MOCTYMIII IyOJIUKAT 00pallleHus, TO TPaKJaHUHY HE TI03JHEE CEMHU JTHEH CO
JTHSL perucTpanuu AyOauKaTa HalpaBisieTcsl MMCbMEHHBIA OTBET Ha HErO CO CChUJIKOM Ha
JaTy W UCXOISIIMA HOMEp paHee HANpaBICHHOTO OTBETa HA €ro oOpallleHHE C
MPUJIOAKECHUEM KONIMU PAHEE HAMPABJICHHOTO OTBETA.

JyOGamkaToM oOpalieHus] CYUTAETCSl OOpaIleHe, KOTOPOE SIBISETCS KOTUEH HITN
MOBTOPHBIM 3K3EMIUIIPOM OJTHOTO M TOTO € OOpameHuss OT OJHOTO M TOTO JKe
rpaKJaHUHA.

[Ipy OAHOBpEMEHHOM TOCTYIUICHMM OOpalleHuss U ero ayoimkara Jaumdo
MOCTYIJICHUU JTyOJIMKaTa 10 OKOHYAHUS PACCMOTPEHUS 0OpallieHUs TpaXAaHUHY JaeTCs
€IMHBIA TUCbMEHHBIN OTBET C yKa3aHHEM O PACCMOTPEHUHU KaK OOpallleHusl, Tak U ero
TyONIMKaTa.

4. KoHTpob 32 COOIOICHUEM TTOPSJIKA pACCMOTPEHUS OOpaICHHI

4.1. Koutponp 3a cOONIONEHHMEM TOpsAKAa PACCMOTPEHHUS OOpalleHHI,
NOCTYIHUBIIKX B YIPaBIEHUE, OCYIIECTBIISIET HAYaJIbHUK YIPABIEHUS B COOTBETCTBUU C
TpeboBanusMu cTaThkl 14 @enepanbHoro 3akoHa ot 02.05.2006 Ne 59-@03.

4.2. PemieHne O TOCTaHOBKE OOpallleHHs, MOCTYNHBIIETO B YIpaBJICHHUE, Ha
KOHTPOJIb U O CHATHH €T0 C KOHTPOJISI IPUHUMAET HaYaIbHUK YIIPABJICHHUS.

OcHoBaHUEM Uil CHATHS OOpallleHHs C KOHTPOJIA SIBJIIETCA CBOEBPEMEHHOE
HaIlpaBJeHUE MUCbMEHHOIO OTBETA IPAXKJAHMHY Ha BCE cCojiepKalluecs B 0OpalieHuu
BOIIPOCHI.

4.3. Ilo Bcem (akraM HapylIEHUS MOPAIKA PACCMOTPEHHUS MUCHbMEHHBIX
oOpallleHul, TOCTYNMUBIINUX B YIIpaBJICHUE, IPOBOJATCS CIYKEOHbIE TPOBEPKHU C LIEIBIO
YCTaHOBJICHHSI IPUYMH JOMYLIEHHBIX HAPYIICHUH W MPUHATHS MEP IUCHUILUIMHAPHOTO
Bo3nerictBus. [lo Bcem (akTtaM HapylieHUs TMOpPSAKAa PAacCMOTPEHUs OOpallleHUi,
MOCTYMUBIIUX B YIpaBJeHHE W3 O0OIIeCTBeHHOUW mnpuemHou ['ybepHaTtopa obmactu,
KOIIUM MAaTEpUajoB CIIY>)KEOHBIX IPOBEPOK MPEACTABISAIOTCS B OOLIECTBEHHYIO
npuemHyto ['ybepHaropa obnactu.

5. ®opMHpoBaHUE apXHBa OOpallleHH

5.1. OtgenoM aBTOMATU3UPOBAHHBIX TEXHOJOTUA U MHGOPMAILIMIOHHOIO
obOecrieueHus yIpaBJIeHUs BEYTCSl apXUBbI OOpaIeHUN:

1) snmexktponnsnii apxuB B COJIJ] — snekTpoHHBIE 00pa3bl BCeX OOpaIieHHH,
MOCTYMUBIIUX B YMIPABJICHHWE, OTBETOB Ha OOpaIleHHs, TOKYMEHTOB M MaTEpHUAaJIOB,
CBSI3aHHBIX C PACCMOTpPEHUEM OOpaIeHUH;

2) apxuB 00paIleHni, JOKYMEHTOB U MaTepPHAJIOB, MPUIIOKEHHBIX K 00paIeHU IO,
PaCCMOTPEHHBIX YIIPABICHUEM.

5.2. OpuruHansl 0OpalieHnii, OTBETHl HA 0OpaIeHUs, JOKYMEHTB 1 MaTepHaIbI,
Kacarolrecs: pacCMOTpEeHus oOparieHuii, opMupyroTcs B Aena.
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Jleno cocTout m3:

opurvHasia ooOpamieHuss MO0 Komuu oOpamieHuss (eciau oOpaleHue ObLUIo
HaIpaBJIeHO B MHOW TOCYIapCTBEHHBIN OpPTraH, OpraH MECTHOT'O CaMOYIIPaBJICHUs, UHOMY
JOJDKHOCTHOMY JIMILY);

COMPOBOAMUTENILHOTO MUChbMa — aHHOTAIMH (TIPY HATUYUHN);

KOMMU YBEJOMIIGHUS TpakJIaHWHA O IMepeajpecanuu ero oOpamieHus (mpu
HaJIN4YuN);

KOIIUY YBEAOMIICHHUS TPaKIaHWHA O MPOJICHUN CPOKA PACCMOTPEHHUSI 0OpaIeHHUs
(Tpu HATUYKHN);

BTOPOTO DK3EMIUISIpAa THUCBMEHHOTO OTBeTa (NPH HAJWUYMHM) WIA KOIWHU
MMCEMEHHOTO OTBETA Ha OOpAICHHUE;

oTtuera 00 OTIIpaBKE HAMPABJICHUS YBEIOMJICHHUS TpakKJIaHWHA O Tepeaapecanun
ero oOpalleHus, YBEIOMJICHUS O MPOAJICHUH CpPOKa PACCMOTPEHHUS €ro OOpalieHus,
OTBETA 3asBUTEIIO B POPME IEKTPOHHOTO JOKYMEHTA, B TUCbMEHHOM opMme.

5.3. [lena popmupyroTcs 1o nopsiikoBoMy peructpannonnomy Homepy B CO//1 u
XpaHSTCS B COOTBETCTBUU C YTBEP)KICHHOW HOMEHKJIATYpOW Nien ymnpasienus. Jlena c
UCTEKIIIUM CPOKOM XpaHEHHUS YHUYTOXKAIOTCS MO aKTy O BBIJACICHUH K YHUUTOXXCHHUIO
JIOKYMEHTOB, HE MOJICKAITUX XPAHCHHUIO.

6. JInuHbIi TpueM rpaxaaH

6.1. JIuuHbll mpueM TpaxaaH B YNPABICHUH MPOBOAMTCS B COOTBETCTBUU C
®enepanibHbiM 3aKk0HOM OT 02.05.2006 Ne 59-D3, nocranoBieHueM ['ybepHaTopa
HoBocubupckoii odnactu ot 25.12.2006 Ne 516 «O coBeplIeHCTBOBAaHUU OpPTraHHU3aLuU
JUYHBIX NPUEMOB IrpakJaaH B aamMuHucTpauuu ['ydbepnaTopa HoBocubupckoii odiactu u
[IpaButensctBa HoBocuOupckoit o0nacTv, 0OJACTHBIX MCHOJTHUTEIBHBIX OpraHax
HoBocubupckoii o6iactTu ¥ OpraHax MECTHOTO CaMOYIPABJICHHUS MYHHUITUTATbHBIX
obpazoBanuii HoBocubupckoii odmactuy (nanee — mocranoBieHue ot 25.12.2006 Ne 516)
1 Hactosen MHcTpykiuen.

6.2. B cootBeTcTBUM ¢ mocTtaHoBiaeHUEM OT 25.12.2006 No 516 nuuHbIi nipuem
IpaXK/1aH NPOBOJUTCA B €IUHBIN J€Hb JIMYHOTO MpUEMa MO MSATHHUIAM KaKJO0W HeAeln
c 14.00 no 17.00.

JInyHbIl mOpHeM TpakJaH MPOBOAUT HAYAJIbHUK YIPABJICHUS B MOPSIKE
OUYEPETHOCTH.

He nomyckaercst nmpoBeaeHHE CIy>KEOHBIX COBEUIAHUI M MHBIX MEPONPUATUN B
yachl MPOBEIEHUSA JIMYHOTO TMpUEMa TIpaxkJIaH, HEOOOCHOBAHHBIM MEPEHOC U
nepenopyyeHue MpoBEACHUS JIMYHOTO MpHeMa TpaxaaH JMlaM, HE UMEIOIIMM Ha TO
TTOJIHOMOYHU.

6.3. IlucpbmeHHble OOpallleHus TpaKAaH O JIMYHOM MpPUEME MPEACTABISIIOTCS
HayaJbHUKY YOPaBIEHUS JUIsl TMPUHATUS PEIICHUS O 3aluCU Ha JIMYHBIA MpPHEM.
VYkazannele oOparieHus moayiexat peructpaiuu B COJI/] B mopsiake, yCTaHOBICHHOM
Hactosierd MHCTpyKuuen.

HavanbHuK ymnpaBieHUss IPUHUMAET PENIEHUE O 3alMCU TPAXKIAH HA JIUYHBIN
MIpUEM, ONIPEACIISIET AATY U BPEMS JIMYHOTO MpHUEMA.

O [nare, BpeMEHM U MECTE IMPOBEJICHHS JIMYHOTO TMpHUEMa HAYAIbHUKOM
YIOPABJICHHS TPAXIAHUHY, MPUTIIAMIEHHOMY HA JIMYHBIN TIPUEM, COOOIIAeTCs TJIABHBIM
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HKCIIEPTOM  OTJEeJa AaBTOMATHU3MPOBAHHBIX TEXHOJOTUH W  HMH(DOPMALIMOHHOTO
oOecrieueHus: ynpaBJeHUs M0 HOMepy TeneoHa, yKazaHHOMY B oOpaiieHuH, Ju0o
NUCBMEHHO B CJIy4ae, €Cjd HOoMep TeleoHa He yKa3aH B OOpallleHHH, HE TMO3HEe
OIHOTO JIHS N0 JaThl MPOBEACHUS JUYHOTO NpPHEMA, O YEM JEJaeTcsd OTMETKa B
perucTpaluoHHoMi kapTouke oopamenus B CO//I.

['maBHBII ~ 3KcmepT  OTAENAa  aBTOMATU3UPOBAHHBIX  TEXHOJOTHM  H
MH(OPMAIMOHHOTO 00ECIeueHHs YIpaBiIeHUsI UMEET MPaBO YTOYHUThH Y TPaKJaHUHA
MOTHBBI M COJAEpXkaHHe OOpallleHus, a TakKKe O3HAKOMHUTHCS C JOKYMEHTaMH U
MaTepuajgamMH, MOATBEPXKIAIOIMMHI OOCTOSATENbCTBA, H3JIO0KEHHBIE B OOpalleHUH,
KOTOpbIE MPHOOIIAIOTCS K MaTepuasaM JJid JOKJIaAa Ha4aJbHUKY YIIPaBIICHHUS.

B ciyyae, eciu B 0OpallleHHH COJIep>KaTcsi BOIIPOCHI, PEIIEHHE KOTOPBIX HE BXOIUT
B KOMIIETEHLMIO YNPABICHUS, TPAXAAHUHY JAETCS Pa3bsiCHEHHE, KyJla U B KAKOM
HOPSIZIKE EMY CIIeAyeT 0OpaTUTHCA.

B cnyuae oOpaitieHus 0 3arucy Ha JIMYHBIA IPUEM K HaualbHUKY YIPABICHUS I10
TeneoHy, TpaKIAaHUHY pa3bsICHSAETCS TOPSAAOK 3alUCH Ha JIMYHBIA [pHEM,
npearaeTcsi M3J0XKUTh CyTh OOpallleHHus B MUCBMEHHOM (opme WM HanpaBUTh
oOpateHue B (opMe 3JIEKTPOHHOTO JIOKYMEHTAa OJHHUM U3 CHOCOOOB, YKa3aHHBIX B
noAnyHkrTe 2 myHkrta 2.1 nactosmeit MHcTpyKuum.

6.4. HaualbHUK yIIpaBJIE€HUs MMPOBOJIUT JWYHBIA NPUEM IPaXkJaH B MOMEIIECHUH,
o0ecneunBaoIeM JOCTYHOCTh JJIsi 3asBUTEIEH C OrpaHMYEHHBIMU (DU3HMUECKUMU
BO3MOYKHOCTSIMH, OOILECTBEHHYI0 U MOXapHYH 0€30MacHOCTb, HEJOMMYyLIEHUE
pasriaiieHuss CBEIEHUM, COAEp)KalluXCsl B YCTHBIX OOpamieHusiXx, a TaKKe
COOTBETCTBYIOILIEM CAHUTAPHO-3IUIEMUOIOTHYECKUM TPEOOBAHUSIM.

6.5. Mudpopmauust sl rpakJaaH O BPEMEHH, MECTE M MOPSAKE MPOBEACHUS
JUYHOTO TMpHUEMa pa3Meliaercss Ha O(QUUUAIbHOM CcaiiTe YNpaBie€HUd U Ha
MH(OPMAIMOHHOM CTEH/IE B XOJUI€ YIIpaBICHUS.

6.6. B ciyyae HEBO3MOXHOCTH IPOBEACHUS JINYHOTO NPHEMA HAYAIbHUKOM
yIpaBJIEHUS B CBSI3U C 00JIE3HBIO, OTITYCKOM, KOMaHAUPOBKOM JIUYHBII IPUEM POBOIUT
JMIO, BPEMEHHO HCHOJHSIoUee OO0S3aHHOCTM HayalbHUKA yrpaBieHus. [naBHbIN
HKCIEPT OT/AENIa AaBTOMATU3UPOBAHHBIX TEXHOJIOTHH 1 MH(POPMAIMOHHOTO 00eCeYeHUs
yIpaBJCHUS HE MEHee YeM 3a JBa JIHS /10 JaThl JIMYHOTO IpHeMa HHPOPMUPYIOT 00 3TOM
IpaKJaHUHA, IPUTJIAIIEHHOIO HA JUYHBINA IPUEM.

6.7. HauanpHUK yHOpaBJICHHST MOXET IMPOBOJMTH BBIC3/IHBIE JIMYHBIE IPHUEMBI
rpakJaH B MyHUIIMIAIBHBIX paiioHaX U rOpoACcKuX okpyrax HoBocubupckoii oonactu.

6.8. JInuHBIM TIpUEM rpa)xkaaH MOXKET MPOBOAMUTHCA C COTJIACHs TPaKJAHWHA B
pexXUMe BUACO-KOH(DEPEHII-CBSI3U, BUACOCBSI3M, ayJIMOCBSI3M M HMHBIX BHUJIOB CBSI3U B
MOMENICHUSX, OOOPYJOBAaHHBIX AaBTOMATU3UPOBAHHBIMU pPAaOOYUMU MECTaMU  CO
CHelUalbHBIM TMPOTPAMMHBIM OO0ECIEUYEHUEM [0 MPOBEACHUIO JUYHOIO IMpUEeMa U
npuemMa B pexuMe BUACO-KOH(EPEHII-CBSI3U, BUACOCBI3H, ayJIMOCBA3U M WHBIX BUIOB
CBS3U.

6.9. B nensax obecrnieueHust AOMOJHUTENBHON TapaHTHH MPaB IPa)/aaH Ha JIMYHBINA
IIPUEM B YNPABICHUH OCYIIECTBIIAECTCS MPEABAPUTENbHAS 3alMCh IPAXKIAH HA JIMYHBIN
IIPUEM.

IIpeaBapuTesibHast 3aIIMCh TPAXK/IAH HA JIMYHBIN IPUEM K HaYaJIbHUKY YIIPABICHUS
OCYLIECTBJISIETCS TJIaBHBIM 3KCIIEPTOM OT/AENIa aBTOMATU3UPOBAHHBIX TEXHOJIOTMM M
UH(GOPMAIIMOHHOTO 00ECIICUeHUs YIPaBJIEHUS, HA OCHOBAHUU MOCTYIHUBIIHX:
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1) ycTHOTO OOpaleHus rpaXaaHuHa O 3aMCH Ha JIMYHBIN TpUeM (Tipu 0OpalieHnu
JIMYHO WJIM MO CIIPaBOYHOMY Teliepony);

2) NUCbMEHHOTO O0paIlleHUs IPAKIAHNHA O JIMYHOM MpUEME.

[TocTynuBiiee oOpallieHre TpaxaaHUHa O 3allUCU HA JIMYHBIA MpUEM MOJJICKUT
peructpauuu B CO/1J] ¢ 3anoiHeHHeM KapTOUYKHU JIMYHOTO MTpUeMa.

O Ha3HayeHHBIX JaTe, BPEMEHM U MECTE€ INPOBEJICHUS JIMYHOTO IpueMa
rpaXJaHUHY COOOIIAeTCsl TJIaBHBIM DKCIIEPTOM  OT/AeNa aBTOMAaTHU3WPOBAHHBIX
TEXHOJOTHUH M HHPOPMAIIMOHHOTO OOECleYeHusl YIpaBJeHUs MO HOMepy TenedoHa,
yKa3aHHOMY TpaKJaHUHOM (IIPH HAJIWYHH ), TUO0 MUChMEHHO (IIPH OTCYTCTBHHM HOMEpa
TenedoHa) He MO3IHEE OJHOTO AHS IO JAAThl MPOBEIEHUS JIMYHOIO MpUEMa, O YeM
JIeTIaeTCa OTMETKA B PETUCTPallMOHHON KapTouke oopamieHust B COJI/I.

B ciydae, ecnu rpakJaHuH Ha JIMYHBIA OPHEM HE SIBUJICS, B KapTOYKE JTUYHOIO
npyemMa rpaxJIaHuHa JEeNaeTcs 3auch CIeayouero coaepxanus: «Ha muuHslid npuem
HE SBWICS, ITPOCTABIIIETCS NOANNCH TJIABHOIO 3KCIEPTA OTAENA ABTOMaTU3UPOBAHHBIX
TEXHOJIOTMM M HMH()OPMALMOHHOTO OOECIEeUEHUs] YNpaBIEHUs, B PETUCTPALMOHHON
kaprouke B COJIJ[ mpocTaBisieTcss OTMETKA O HESIBKE IPakJIaHWHA HA JIMYHBIN ITPUEM.
ONeKTpOHHBIA 00pa3 KapTOUKU JMYHOTO IpUEMa TpaXJAaHWHA MPUKPEIUISeTCsS K
peructpaunoHHol kaptouke B COJIJI.

6.10. IIpenBaputenpHas padboTa MO OpraHM3alUU JUYHOIO MpHEMa TpaxJIaH B
€AVHBIA JIeHb IpHEMa B YIPABICHWU MPOBOAUTCS TIJIABHBIM HKCIIEPTOM OTHAEA
aBTOMATU3UPOBAHHBIX TEXHOJOTUNA U MH()OPMAITMOHHOTO 00ECIEUeHHSI YIIPABICHUS.

HenocpencTBeHHO nepe]T JIMYHBIM IPUEMOM T'pak/laH IPOBOJUTCS HEOOXOoauMast
MOJATOTOBKA:!

1) cozmanue KOM(OPTHBIX YCIOBUI JUIsl TPaXK1aH, 05KUIAIOIINX JIMYHOTO TPUEMA;

2) odopmileHHE KAPTOUYEK JIMYHOrO MpUEMa Tpak[aH, MPUIIEANINX HAa JTUYHBINA
IpUEM.

B kapTOuKy JINYHOTO NpHeMa rpaklaHiHa BHOCATCS:

dbamunusi, uMs, OT4eCTBO (MOCIENHEEe — NPH HAIWYUU) TpaxaaHWHA U (WIH)
HAaUMEHOBaHHE OOBEIWHEHUS TpakJaH, B TOM UHUCJIE IOPUAMYECKOTO JIHUIIa,
IIPEICTABUTEIIEM KOTOPOTO OH SIBIISIETCS;

NOYTOBBIN aJpec I HANPABJICHHUsS] NMCBMEHHOIO OTBETA M KOHTAaKTHBI HOMEpP
TenedoHa;

CYTh BOIIpoca (BOMPOCOB) 0OpaIleHus;

JOJIKHOCTb, (DaMHJIMS U MHULIMAJIBI HAYaJIbHUKA YIIPABJICHUS WU JIULA, BPEMEHHO
UCITOJIHSIOIIET0 00S3aHHOCTH HaYaJIbHUKA YIPABJICHUS U BEAYILIErO JTUYHBIA TPUEM;

3) mOAroTOBKA CIPABOYHON MH(POPMALIMU 110 OOPAIICHHUSIM IPak1aH (B TOM YKCiie
MOBTOPHBIM);

4) undopMHUpOBaHUE TPAXAaH O MOPSAJIKE MPOBEACHUS JUYHOTO MpHUEeMa, B TOM
4uCciie O BEACHUM BHUACO- M (WUJM) ayJUONPOTOKOJMPOBAHUS JIMYHOTO TIpuema (Ipu
HaJU4yun).

['naBHbII BKCIIEPT  OTHeNIa  aBTOMATU3UPOBAHHBIX  TEXHOJOTUM U
UH(POPMAIIMOHHOTO OOECIeUeHHUsl YNpPaBICHUs] KOHCYJIbTUPYET TpakJaH O TMOpsIKe
IPOBENCHUS JIMYHOIO MPHUEMA, O KOMIETEHIMH JOJDKHOCTHBIX JIMI[ IO PEIICHHUIO
coJiep>Kaluxcs B 00pallieHuu BOPOCOB, COOOIAET AaTy U BpeMsl JIMYHOTO MpHeMa.

6.11. ITpaBoM Ha TUYHBIN OPUEM B IEPBOOYEPETHOM MOPAJIKE MOJIb3YIOTCS:
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1) oTnenpHBIE  KAaTEropuud TIPaXKIaH B CIy4asX, HOPEAyCMOTPEHHBIX
3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu (B TOM uuciie ceHaTopbl Poccuiickoit
Oeneparun u aenyrtarel  ['ocymapctBeHHoit Jlymbr  ®epepanpHoro CobOpaHus
Poccuiickoit ®enepanuu, ['epou Coserckoro Coro3a, I'epou Poccuiickoit denepanvu,
MOJIHbIE KaBaJiephl Op/ieHOB CliaBbl);

2) yuyactHukd Benukoir OTeyecTBEHHON BOWHBI, TPYKEHHKU ThLIA, WHBAJIH]IBI
Bemmkoii OTeyecTBEHHOM BOMHBI, MHBAIUIBI O0EBBIX JCHCTBUHN U WIECHBI UX CEMEIL;

3) BeTepaHbl OOEBBIX ACHCTBUM, YYaCTHUKHU CHEUUATbHOW BOCHHOW ONEparvuu 1
YJICHBI UX CEMEH;

4) nemrytatsl 3akoHomarensHOT0 CoOpanust HoBocubupckoit o6mactw;

5) aenyTaThl MPEACTABUTEIILHOTO OpraHa MYHHITUIIATLHOTO 00pa30BaHusl, YICHBI
BBEIOOPHOTO OpraHa MECTHOTO CaMOYIIPaBJICHUS W BHIOOPHBIC ODKHOCTHBIC JIHIIA
MECTHOT'O CaMOYIIPABJICHUS.

IIpaBoM Ha TUYHBIN IPUEM BO BHEOUEPEIHOM ITOPSIKE NOJIB3YKOTCS UHBAIUBI | 1
II rpymin, neTu-uHBaIUABI U JIULA, COITPOBOKIAOIINE TAKUX JIETEH.

6.12. Ilepen JWYHBIM NPUEMOM TPAXKIAHUH MPEABABIAECT JOKYMEHT,
YIAOCTOBEPSIIOIINMI €ro JIMYHOCTb.

6.13. Bce rpaxxnane, npuileae Ha JUYHBIA IPUEM, TOJDKHBI ObITh MPUHSTHI B
JICHb JINYHOTO IPUEMa HaYaJIbHUKOM YIIPABIICHUS UJIU JINLIOM, BPDEMEHHO UCHOJIHSIOIIUM
00s13aHHOCTH HaYaJIbHUKA YIIPABJICHHUS.

B cnydae ecnu mpaBOM Ha JMYHBIA MPUEM B MEPBOOYEPEIHOM, BHEOUEPEIHOM
MOPSIAKE OJHOBPEMEHHO 00JIaIal0T HECKOJIBKO TpaKJaH, MPUEM YKa3aHHBIX T'paKJaH
MPOBOAUTCS B MOPsAKE X oOpatieHus. [Ipu nuuHOM npueme rpakaaHe NpeabsBIIsSIIOT
JIOKYMEHT, TOJATBEPXKIAIONIMKA KX MPAaBO Ha JIMYHBIM NPUEM B TMEPBOOYEPEIHOM,
BHEOYEPETHOM IMOPSJIKE.

6.14. HauanbHUK ynpaBieHUs WU JIMIIO, BPEMEHHO HCIIOJHSONIEE 00s3aHHOCTH
HayaJbHUKA YNPABJICHUS, BEAYLIUE JTUYHBIN IPUEM TPAXK/IaH:

1) mpeACTaBISIOTCS TPAKIAHUHY, IPUIIIEANIEMY Ha JIMYHBIN MpUeM;

2) 3HAKOMATCS C JIOKYMEHTOM, YAOCTOBEPSIOIIUM JIUYHOCTh TPaXKJaHWUHA, IJIS
CBEPKU JAHHBIX C KapTOYKOW JMUYHOTO TpHUeMa TpaKAaHWHA, TMPH HEOOXOJAMMOCTHU
BHOCST B KAPTOUKY HEJOCTAIOIIME TaHHBIE;

3) uHGOPMHPYIOT TPaXKJaHWHA O BEACHUHU BHUJICO- WIN ayTUOTPOTOKOJIUPOBAHUS
Ju4yHOro mpuema (mipu Hamuwuuu). [lpu Hecornmacuum TpaxKgaHWHA C BeJICHUEM
BUICONPOTOKOJIUPOBAHUS B XOJI€ €r0 JUYHOTO MpPUEMa JINYHBIM MPUEM MPOBOJIUTCS B
MMOMEIIIEHUH, B KOTOPOM CHCTEMA BUICONPOTOKOJIUPOBAHUS OTCYTCTBYET;

4) yTOUHSIOT y TpaxkaaHuHa nH(popMaluto, oOpamiaics Jii OH B KaKOU-Tu0o opraH
JUJISL pa3pelleHus TOCTaBJIEHHOTO B YCTHOM OOpAIlleHUH BOIIPOCa U B KAKOM TOPSIIKE OH
oOparna’cs.

6.15. Ilo pe3ynpTaram JIMYHOTO MpHEMa rpaKJaHUHY JAaeTCsl OTBET Ha BOIPOCHI,
U3JI0’)KEHHBIE B OOpatieHnu. B ciydae, eciau u3n0xKeHHbIE B YCTHOM 0OpaIieHuu (paxkThl
1 00CTOSITEIHCTBA SIBIISIOTCS OUYEBUIHBIMU U HE TPEOYIOT JOMOTHUTEIBHON MPOBEPKH,
OTBET Ha OOpaIlleHUEe C COTJIACHS TPaXXKJaHMHA MOXKET OBITh JaH YCTHO B XOJ€ JTUYHOTO
IIPUEMA, O YEM JICJIAETCA 3aIUCh B KAPTOUKE JUYHOIO MPUEMA IPAXKIAHUHA CIEAYIOLIETO
conepxkanusi: «C coryacusi 3asiBUTENIST OTBET Ha OOpaiieHue AaH YCTHO, MUChMEHHBIN
OTBET HE TPEeOyEeTCS» W MPOCTABISICTCS MOIIMUCH HAYAIBHUKA YIIPABICHUS WM JIUIIA,
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BPEMEHHO WCIOJHSIOMIETO OOS3aHHOCTH HayaJbHUKA YIPABJICHUS, MPOBOIUBIIETO
JIAYHBIN TIPUEM.

B octanbHbIX cilydasix 1aeTcs MUCbMEHHBIN OTBET MO CYHIECTBY MMOCTABICHHBIX B
oOpaiieHu BONPOCOB B ycTaHoBIeHHble DenepanbHpiM 3akoHOM oT 02.05.2006
Neo 59-@3 cpokn.

[lucbmenHoe oOpaleHue, MNPUHATOE B XOJ€ JHUYHOIO TMpHUEMa, MOJICKUT
perucTpalii ¥ PacCMOTPEHUIO B TOpsJIKEe, ycTaHOBIEHHOM dDenepanbHbIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 u Hactoswmeir MHcTpyKIuen.

6.16. B ciyuae, ecinu B oOpalieHuy CoIepKaTcsl BOIPOCHI, pEHIEHUE KOTOPBIX HE
BXOJUT B KOMIIETCHIMIO YIIPABIICHUS, HAYAJIIbHUKA YIPABJICHUS WIH JIMIA, BPEMEHHO
UCIIOJIHSIONIETO  OOSI3aHHOCTM ~ HayaJbHUKA  YIPABIEHUS, TPaXIaHUHY JAeTCs
pa3bsACHEHHE, KyJa U B KAKOM IOPSAKE EMY CIIEYyEeT OOPATUTHCS.

B xome nmuuyHOTO mpuMeMa TpakIaHWHY MOKET OBITh OTKa3aHO B JTaIbHCUIIEM
paccMOTpeHun oOpaIieHus!, €Clu eMy paHee ObUT JJaH OTBET MO CYIIECTBY MOCTaBIECHHBIX
B 00pallleHuu BOPOCOB.

6.17. HayanbHUK yripaBieHUs WIH JUI0, BPEMEHHO UCIIOIHSIONEE 00s3aHHOCTH
HavyaJbHUKA yIPABJICHUS, TPOBOAUBIINE JTUYHBIN TPUEM I'PAXKIaH, IPUHUMAIOT PEILICHHUE
M0 PACCMOTPEHHUIO MOCTABJICHHBIX B OOpAIlIEHUH BOTIPOCOB U OCYIIECTBISIOT KOHTPOIb
3a UCTIOJTHEHUEM JIAHHBIX TOPYUYEHUI 1O 00palleHHIo.

6.18. B cnmydae ecnum rpaxkIaHUH COBEPIIACT JEHUCTBUS, MPEICTABIISIOINE
HEIMOCPEICTBEHHYIO YTPO3y ISl )KM3HU U 3J0POBbS OKPYKAIOIIMX, TJIABHBIA JKCIEPT
OTJeJa aBTOMAaTU3MPOBAHHBIX TEXHOJOTMH W HMHPOPMALMOHHOTO 0OeCredeHus
yOpaBJEHUsI BBI3BIBAET COTPYJHHUKA MOJUIHUM U, MPU HEOOXOJAMMOCTH, PAOOTHHKOB
CKOpOW MEAULIMHCKON TOMOUIH.

6.19. Tlocne 3aBeplieHUss JUYHOTO TMpUeMa TJaBHBIA HKCHEPT OTAeNa
aBTOMATU3UPOBAHHBIX TEXHOJOTHM M HH(POPMAIIMOHHOTO OOECTEUCHUsI YIpaBICHUS
peructpupyer B COJIJI oOpaieHue, IMOCTYNUBIINEE B XOJ€ JHWYHOTO IpHUEMa, H
NPUKPEIUISIET JJEKTPOHHBbIE O00pa3bl KapTOYEK JIMYHOTO TpHeMa TpakIaH K
PErUCTPAllMOHHBIM KapTOYKaM.

6.20. IIucpbMeHHBIA OTBET TpPaXIAHUHY TIO PeE3yibTaTaM PACCMOTPEHUS
oOpalieHusi Ha JMYHOM TNpHEeME TMOAMUCHIBACT HAYAJBHUK YIPABJICHUS WU JIMIIO,
BPEMEHHO UCIOJIHSIOIIee 00S3aHHOCTH HaYaJIbHUKA YIPABIICHUS , TPOBOUBIIIEE TUYHBIN
MIPUEM.

[IucbMeHHBINA OTBET IPaKJIAHUHY IO pe3yJbTaTaM pacCMOTPEHUsSI OOpallleHHs Ha
JUYHOM IIPUEME HAIMPABIISAETCA MO MOYTOBOMY aJIpECy, YKa3aHHOMY B KapPTOUKE JIMYHOTO
npueMa. BTopol sK3eMIuisip MUCHMEHHOTO OTBETAa XPAHUTCA C KapTOUKOW JIMYHOTO
npruemMa TrpakKJaHWHA. DJEKTPOHHBIM 00pa3 MUCBMEHHOTO OTBETa MPUKPEIUISETCS K
peructpaunoHHon kaprouke B COI/JI.

6.21. ['maBHBIM DKCIEpTOM OTJEJa aBTOMATU3UPOBAHHBIX TEXHOJOTHH U
UH()OPMAITMOHHOTO OOECIIEUEHUsI YIPABICHUS BEAETCS apXWB KapTOUeK JIMYHOTO
pueMa TIpaXJaH, MNPUHATHIX HAYAJIbHUKOM YIPABICHHUS WIH JIUIIOM, BPEMEHHO
WCITOJTHSFOIITUM OOs3aHHOCTH HaYaIbHUKA yIPABICHHUS:

1) apxuB OpUTHMHAIOB KapTOYEK JUYHOTO MTpUEMa rpaxkaaH.

ApxuB (GOpMHUPYETCS N3 OPUTHHAIOB KApPTOYEK JIMYHOTO TIpHeMa TpaxaaH, KOUH
MMMCBMEHHOTO OO0palieHus TpaxaaHuHa (MpU HAJIWYWHW), KOMUU MUCHbMEHHOTO OTBETa
rpaXIaHUHY [0 pe3yjibTaTaM JIMYHOTO IIpUEMa, JOKYMEHTOB M MaTepHalioB,
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KACaroIMXCS PACCMOTPEHHsI OOpaIlIeHus, YBEIOMJICHHsS] TPaXKIaHWHA O TPOJJICHUU
paccMOTpeHusl 0OpallleHus;

2) snextponnblit apxus B COJ/I.

DNEeKTPOHHBINA apXUB POPMUPYETCS U3 DIEKTPOHHBIX 00PA30B: KAPTOUYEK JTUYHOTO
npuemMa rpaxaaH, MUCbMEHHBIX OOpallleHui rpaxkaaH (Mpy HaJIU4YMUU), JOKYMEHTOB U
MaTepHalioB, KaCaIOIIUXCA PACCMOTPEHHsS OOpallleHud, YBEJOMIICHHM Tpax<aaH o
MPOJJICHUU CPOKa PACCMOTPEHUsS] OOpallleHUH, MUCHbMEHHBIX OTBETOB TpakgaHaMm I10
pe3ysbTaTaM JJUYHOTO IpHUeMa.

7. lopsamok paccMOTpeHust oOpalleHuil B yCTHOU hopme U
AIIEKTPOHHBIX COOOIICHUH, TTOCTYIHUBIINUX HA CIIPABOYHBIN TerneoH

7.1. B ynpaBneHun opranusyetcsi pabota CripaBOYHOIO TenedoHa.

CnpaBounslii Tenedon (8383) 238-61-22 u tenedoH ais nmpueMa >JIEKTPOHHBIX
cooOmeHuit B hopme cMc-coodmeHuit 8-913-460-7351 pabdorarot B padouune nquu ¢ 9-00
o 18-00 (B matauiyy ¢ 9-00 no 17-00). Ilocne 18-00 (B maruuiry mocie 17-00), B
BBIXOJIHBIC U MPA3IHUYHBIEC THU — B PEKMME aBTOMAaTUYECKOTO MpreMa (aBTOOTBETUHK).

Nudopmarus o pabore crnpaBoyHOro TtenedoHa, O MOPSAKE MPEIOCTaBICHUS
uHopMaIlMu Ha 3ampockl B YCTHOM ¢opMe U Ha DIIEKTPOHHBIE COOOIICHMUS,
nocTynuBIve B (opMe ayAHOCOOOIIEHUS U CMC-COOOIIEHMs, pa3MelleHa Ha
opUIMATBHOM CAlTe YIIPABJICHHUS.

7.2. I'paxaanuH, 0OpaTUBILMIACS MO CIIPABOYHOMY Telle(pOHY, YKa3bIBaET:

1) Homep Tenedona u (unum) daxca sl YTOUHEHHUSI COJIEPKAHUS 3aIIPOCa;

2) dbaMunuio, UMsi, OTYECTBO (IIOCNIEIHEE — MPU HAIMYUHU) JUO0 HaUMEHOBAHHE
OpraHu3alyy, OOIIECTBEHHOT0 OOBEAMHEHUS, TI'OCYJapCTBEHHOINO OpraHa, opraHa
MECTHOTO CaMOYIIPaBJIEHUS, 3allPAlIMBAIOIINX HHPOPMALIHIO.

AHOHUMHBIE 3aITPOCHI HE PACCMATPUBAIOTCSI.

I'maBHBIM  cnenuamucT  OTAENa  aBTOMATU3UMPOBAHHBIX  TEXHOJOTHM U
nH(OPMAITMOHHOTO O0eCIIeYeHus yIpaBieHus, 00ecTeunBaronfil paboTy ClIpaBOYHOTO
TenedoHa, UMEET MPaBo:

1) yTouHATH 3ampammBaeMyr0 WHOOpPMAIMIO B IENSIX MpeAocTaBiieHus Oosee
MOJIHOYM MH(pOpMAIINH;

2) yTOYHUTD y TPaXKIaHUHA:

ero (hamMuiInio, UMsl, OTYECTBO (IIOCIIEHEE — NMPU HATUYHHN);

ero Homep tenedoHa u (uu) Homep (akca.

7.3. IlocTynuBiiME MO CHPaBOYHOMY TeleOHY 3ampockl B YCTHOU ¢Gopme H
AJIEKTPOHHBIE COOOIICHHMSI MOJJIEKAT CUCTEMATHU3al[Uu Ha:

1) 3ampocsl B ycTHOM (popMe (f1aiee — YCTHBIE 3aIpOoChl);

2) BJEKTPOHHBIE COOOIICHUS, MOCTYIUBIINE B (popMe ayarocoo0IeHus (J1anee —
ayJIMOCOOOIIICHHS ),

3) 2NeKTpOHHBIE COOOIIEHUsI, TIOCTYNUBIINE B (hOpME CMC-COOOIIeHUs (anee —
CMC-COOOIIICHMS ).

7.4. TloctynuBiiue YCTHBIE 3alpOChl, AYJUOCOOOIIEHUS U CMC-COOOIIECHUS
nomexat peructpaiuu B COJI/] B 1eHb MOCTYIUICHHUS C YKa3aHUEM JaThl M BPEMEHU
MOCTYTIJICHUS.
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[Ipu peructpami yCTHOTO 3ampoca, ayJUOCOOOIIEHHS W CMC-COOOIICHHUS
3anoJjHseTcs perucrpanuonHas kaptouka B COJ/I.

B peructpanroHHyo KapTo4uKy BHOCUTCS CIEAYIOMIast HH(POPMALIUS:

JaTa W BpeMsl MOCTYIUIEHHS YCTHOTO 3ampoca, ayJIuoCOOOIIEHUS U CMC-
COOOIICHHUS,

dbamMunus, UMsi, OTYECTBO (TOCIIEAHEE — IPU HAIMYUU) TPAKIaHUHA;

HOoMep TenedoHa u (WiK) gakca rpakIaHuHA;

coJiepKaHue 3aIpanmBacMoil HHGOPMAIIMK B YCTHOM 3aIpoce, ayAn0CO00IMEeHUN
1 CMC-COOOIIEHNH;

HAaMEHOBAaHHME TOCYAAPCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBICHUS
60 (hamMrrs, UMs, OTYECTBO JOJDKHOCTHOTO JIUIA, B YbEH KOMIETEHIINUA HAXOIUTCS
PacCMOTPEHHUE MOCTYMHBIIIETO BOTIPOCA;

MPUKPEIUISIOTCS (PaiiIbl ¢ 3aNTUCHI0 Ay ANOCOOOIICHUS U CMC-COOOIIIECHNS;

uHas uHbopMaIus, NPeJOCTaBICHHAs TPAXXKIAHUHOM B IEJISX PACCMOTPEHHUS €ro
YCTHOTO 3aIpoca, ayAM0COOOIIEHUS U CMC-COOOIICHHUS.

7.5. YcTHBIE 3alpOChl, ayJHOCOOOIIEHUS M CMC-COOOIICHUsT 00padaThIBAIOTCS
[JIaBHBIM ~ CHCIUAIMCTOM  OTJeNa  aBTOMAaTU3UPOBAaHHBIX  TEXHOJOTHMM U
UH(OPMAIMOHHOTO 00ECIICUeHUS YIIPABIICHUS, 00ECIIEUUBAIONUM PAOOTy CIIPABOYHOTO
TenedoHa, B IEHb MOCTYIUICHUS YCTHBIX 3alPOCOB, ayAMOCOOOIIEHUN U CMC-COOOIIIEHUN
(B epBbIi pabouHii I€Hb TTOCIIE BBIXOIHOTO, IPA3THUYHOTO JHS — B CIIy4ae MOCTYIUICHUS
YCTHBIX 3aIIPOCOB, Ay IMOCOOOIIEHUN U CMC-COOOIIEHUN B BRIXOHOM WIIM Mpa3AHUIHBIHN
JICHB ).

7.6. I'paxxaHvHy, HalpaBUBILIEMY YCTHBIN 3alpOC WK ayIMOCOOOIIECHHUE, HA €TO
HOMep TenedoHa u (wiam) Qakca MNPEaOCTABIACTCS 3alpaliuBaemasi CIpaBOYHas
nHpopMarus 11060 cooOIIAI0TCsI HOMEpPA CIIPABOYHBIX TEIE(HOHOB U JIpyTasi KOHTAKTHAs
uH(OpMaIUs O TOCYTapCTBEHHBIX OpraHaxX WM OpraHax MECTHOTO CaMOYIIpaBJICHUS, B
KOMITETCHIIUIO KOTOPBIX BXOJUT pEIICHHE COAEPKAIIMXCS B YCTHOM 3ampoce U
ayJInOCOOOIIIEHUHN BOTIPOCOB.

7.7. Ha ycTHble 3ampochl W ayJIuOCOOOIICHUS Tpa)KJaaH, IMOCTYNHBIIHE Ha
CIIPaBOYHBIN TenedoH, mpenocTaBisieTcs nHbopMaIus:

1) o pexxume pabOTHI yIIpaBiICHUS;

2) 0 mopsAaKe MPOBEACHUS JIMYHOTO TIpHeMa Ipa)kJIaH B YIIPABICHUN;

3) o mopsAKe U CpOKax PACCMOTPEHUS] MUCHMEHHBIX M YCTHBIX OOpalieHuil u
3aIpOCOB TPaXKIaH,

4) o (haMHITMY, IMEHHM U OTYECTBE JIOJDKHOCTHBIX JIUII, K TIOTHOMOYHSM KOTOPBIX
OTHECEHBl OpraHW3alMs JIMYHOTO TpUeMa TpakIaH W oOecleueHue pacCMOTPEHUS
oOpalleHuil B yripaBJIeHUY;

5) 0 perucTparoOHHOM HOMEpE IMOCTYMHBIIETO OOpaIleHUsI U 3ampoca, B KaKon
TOCYIapCTBCHHBIA OpPraH, OpPraH MECTHOTO CaMOYIIPaBJICHUS WM  KaKOMY
JIOJDKHOCTHOMY JIMITY OHO HalpaBJIeHO Ha PACCMOTPEHHE;

6) 0 MOYTOBBIX aJpecax W HOMepax TeIePOHOB CTPYKTYPHBIX MOApa3ACICHUN
YIPABJICHHS U TIOJBEJOMCTBEHHOTO YUPEKICHHUS;

7) o mopsiake oOkamoBaHUs AeHCTBUN (0€3MCMCTBUS) MOHKHOCTHBIX JUI[ U
YIOJHOMOYCHHBIX JIUII, CBS3aHHBIX C PACCMOTPEHUEM OOPAIICHUI U 3apOCOB.

7.8. Ilpm paccMoTpeHUH CMC-COOOIIEHUS TJaBHBIM CHEIUAINCT OTAeja
aBTOMATU3UPOBAHHBIX TEXHOJIOTHMH W WH(POPMAIMOHHOTO O00ECIICUeHUs YIpPaBICHUS,
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o0ecnieunBaOIUN pabOTy CHPABOYHOTO TeiaePOHA, MPUHHUMAET OJHO U3 CIEAYIOLIUX
peUIEeHUM:

1) HampaBisieT TpaxAaHUHY B J€Hb MOCTYIUICHUSI €r0 CMC-COOOIIEHUSI OTBETHOE
CMC-COOOIIIEHHE C HEOOXOAMMOM CripaBOYHOM UHPOpMaLIEH;

2) cBsI3BIBACTCS MO OMNpEAeiuBIIEMYyCs HOMepy TeiedoHa ¢ TpakIaHUHOM U
MPENIOCTABIISET 3aMpaliiBaeMylo CIPaBOYHYI0 MH(OpMaIKIO JTUO0 cOOOUIaeT HOoMepa
CIIPABOYHBIX TeIC(POHOB U APYryI0 KOHTAKTHYIO HHGPOPMAIMIO TOCYAapCTBEHHBIX
OpPraHoOB WJIM OPraHOB MECTHOTO CaMOYMIpPAaBJICHUS, B KOMIETCHIIMIO KOTOPHIX BXOIMT
peleHne CoAEPKAIINXCS B CMC-COOOIEHIH BOITPOCOB;

3) cBs3bIBacTCS MO OMNpeAeNuBIIEMYyCS HOMepy TeledoHa ¢ TpakIaHUHOM,
npeyiaraeT U3JI0KUTh CYTh CMC-COOOIICHHS B BUAE oOpalleHusi B MUCbMEHHOM (hopme
a1nbo B (opMe DIEKTPOHHOTO JOKYMEHTa W HAlpaBUTh JaHHOE OOpalieHue B
yIpaBieHUE, TOCYJAapCTBEHHBIN OpraH WM OpraH MECTHOTO CaMOYIPaBJICHHUS, WU
JIOJDKHOCTHOMY JIMITY, B KOMIIETEHIIUIO KOTOPBIX BXOJAUT PEIICHUE MTOCTABICHHBIX B CMC-
COOOIIIEHUH BOIPOCOB;

4) B cnyuae eciu oOpallleHue, HarpaBieHHOE B (POpME CMC-COOOIIEHNUS, SBISETCS
oOpallleHueM, HallpaBICHHbBIM B (OpME 3JIEKTPOHHOIO JIOKyMEHTa, OOeCHeuuBaET
perucTpalMio ¥ PacCMOTPEHUE JAHHOTO CMC-COOOILEHUS B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM 0T 02.05.2006 Ne 59-D3 u Hacrosmeit MTHCTpyKIuei.

7.9. B cootBercTBUU co ctathel 20 @enepanbHoro 3akoHa ot 09.02.2009 Ne 8-D3
uHpopMalsi Ha  YCTHBIE  3alpoChl, ayJMOCOOOIICHUS UM  CMC-COOOIICHUS
HE MPEJOCTaBISAETCS B ClIydae, eClu:

1) conmepxaHue YCTHOrO 3ampoca, ayguoCOOOIIEHUS M CMC-COOOIICHUs HE
MO3BOJIICT YCTAHOBUTH 3aMPAITUBAEMYIO HHPOPMAIIHIO O ACSITEIFHOCTH YIPABICHUS;

2) B YCTHOM 3alpoce, ayAHOCOOOIIEHWH U CMC-COOOILEHHH HE COO0OIIaeTcs
MIOYTOBBIN a7pec, aapec EKTPOHHOM MOUTHI HIIK HOMED (akca /I HampaBIeHUS OTBETA
1100 HOMep TenedoHa, IO KOTOPOMY MOKHO CBSI3aThCS C TPaXKIaHUHOM;

3) 3anpamuBaemasi HHpOpMaIIus:

HE OTHOCHUTCS K JIEATEILHOCTH YIIPaBJICHUS;

OTHOCUTCS K MHPOPMAILIUUA OTPAHUYEHHOTO JIOCTYTIA;

paHee PeIoCTaBIsIach TPAXKIaAHUHY.

4) B 3ampoce CTaBUTCS BOMPOC O TIPABOBOM OIICHKE AaKTOB, MPUHSATHIX
yIpaBJICHUEM, MPOBEACHUHN aHANIW3a NIEATEILHOCTH YIIPABICHUS, TMOJIBEIOMCTBEHHOTO
YIOPaBICHUIO YYPEXKACHUS WIA TPOBEACHUM WHOW aHAIUTUYECKOW pPaboTHI,
HETMOCPEICTBEHHO HE CBSI3aHHOM C 3alIUTOMN MpaB 0OpAaTUBIIETOCS TpakJaHIHA.

7.10. KoHTpoab 3a coONIOAEHUEM MOpsAJIKa PACCMOTPEHUS! YCTHBIX 3alpOCOB,
ayJIMOCOOOIIEHU U CMC-COOOIIEHUM, MOCTYNHMBIIMX B YINPABIECHUE, OCYIIECTBISET
HAYaJbHUK yTIPABICHHUS.

8. AHanu3 oOpaleHu, a TaKxKe pe3yIbTaTOB PACCMOTPEHUS
oOparieHuit ¥ MPUHATHIX 10 HUM Mep

8.1. AHaim3 BOMPOCOB, COAEpPKANTUXCS B OOpAIICHHSIX, OCYIIECTBISETCS Ha
OCHOBE THUIIOBOTO OOIIEPOCCUIICKOTO TEMaTHYeCKOro Kiaccudukaropa oOparieHui
rpaXkJaH, OpraHu3aIil 1 00IECTBEHHBIX 00hETMHEHH, YTBEPIKICHHOTO 3aMECTUTEIIEM
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8.2. Oten aBTOMaTU3UPOBAHHBIX TEXHOJIOTUH U MH(DOPMAIIMOHHOTO 00eCTICUeHUS
yIpaBICHUS aHATM3UPYET COJCpKAHUE TOCTYNMHUBIINX B YIPABICHHWE MUCHMEHHBIX U
YCTHBIX OOpalieHuid, pe3yiabTaThl pPAacCMOTPEHUs OOpalleHud ¥ MPUHATHIC TI0
OOpaIeHUsIM MEpHI.

[To pe3ynbpTaTaMm aHaaM3a BOIMPOCOB, COACPKAIIUXCS B 0OpAIICHUAX, HAYAIbHUKY
yIpaBICHUS MPEAOCTABISIIOTCS MEPUOIUYECKUE (EKEMECSUHbIE, €XKEKBapTaIbHbIE U
roJIoBble) MHGOPMAIMOHHO-CTATUCTUYECKUE O0030pbl PACCMOTPEHHBIX 3a OTYETHBIN
nepuoJT o0palieHnid, oToOpakaromue 0000IIeHHYI0 HH(OPMAITUIO TI0 OOpaIeHUsIM |
BOIPOCaM, COJICPXKALUMCS B O0paICHUSIX, TOCTYHUBIIUM B TEUEHUE OTYETHBIX MECSIIa,
KBapTaja M Trojia, a TakXke IO pe3yabTaTaM HX PACCMOTPEHHS M TPHUHATHIM IO
oOparieHusM Mepam.

8.3. I[lepuomnueckue 0030pbl MO oOOpalieHUsIM U UHOOpPMAIUS O pe3ysbTaTrax
paccMOTpeHHsI OOpallleHUd W TPUHATBIX 10 OOpallleHUusIM Mepax eXKeMECSIHO
pa3MenarTcs Ha OQUITHATBHOM CaTe YIpaBICHUS.

9. Ilops ok o0xkamoBaHUSI PEIICHUH WIIH ISUCTBUN
(6e3neicTBHS) JOKHOCTHBIX JIUIT YITPABIICHHS

9.1. B cootrBerctBun ¢ ®enepanpubiM 3akoHOM 0T 02.05.2006 Ne 59-03
TpaXAaHWH HMMEET MpaBO O0Opamatbcs C Jkamo0oil Ha MPHHATOE MO MUCHMEHHOMY
oOpalleHHIO pElIeHHe WIM Ha JAeicTBue (0e3AeiiCTBUME) B CBSI3M C PAacCMOTPEHUEM
NUCbMEHHOTO OOpallleHus B aJIMHHHCTPATUBHOM H (WJIK) CyAeOHOM TMOpSAKE B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit @enepannu.

9.2. T'paxiaHMH HWMeEET NpPaBO OOpPATUTBCS C >KAIOOOW HA MPUHITOE TIO
MMCBMEHHOMY OOpAIllEHUI0 PEIIeHUe WM Ha JelcTBue (0e37eiicTBre) TOJKHOCTHOTO
JMIia YIpaBJiIeHUs B CBA3M C PAaCCMOTPEHHEM MHCbMEHHOTo obparienus k ['ydepnaropy
HoBocubupckoii o6mactu mmbdo nepomy 3amecturento ['ydoepnatopa HoBocubupckoit
o0nacTu, OCYIIECTBISIONIEMY HEMOCPEICTBEHHYI0 KOOPAMHALMIO JESTeIbHOCTU
yIpaBJICHHUS.

9.3. 'paxxnanuH UMeeT PaBo OOPATUTHCS € XKaTOOOW B MUCHbMEHHOU (hopMe WU
B (hOopMe FJIEKTPOHHOTO JOKYMEHTA U JIMYHO Ha JIUYHOM MpUeMe.




