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YIPABJIEHUE TOCYJAPCTBEHHOM APXVUBHOM CJIYKBbI
HOBOCHUBUPCKOM OBJIACTH

ITPUKA3

06.11.2020 Ne 110-on

r. HoBocuOupck

00 yrBep:xnennu MHCTPYKIIMHU O OPAIKE OPraHU3aNMU padoThl
¢ O0palIeHUsIMH IPAKIAH B YIIPABJICHUH rOCYyIaPCTBEHHOI

apxuBHO# ciy:k061 HoBocuOMpckoi od1acTu
(B penakiuu npukaszo oT 23.12.2020 Ne 130-ox, ot 12.05.2021 Ne 57-ox,
ot 28.02.2023 Ne 1-HITA, ot 31.10.2023 Ne 8-HIIA, ot 04.02.2025 Ne 1-HITA)

B nemsx peanuzanuu @enepansHoro 3akoHa ot 02.05.2006 Ne 59-03 «O nopsiake
paccMoTpeHust oopaiieHuit rpaxaan Poccuiickoit denepannv» mp M K a 3 bI B A 10:

1. YTBepauTh npunaraemyro MHCTPpYKIHMIO O MOPSJIKE OpraHU3alMU padOThI ¢
oOpallleHusIMU  TpaxJaH B YIPaBICHUU TOCYJAapPCTBEHHOM apXWBHOM  CITYKObI
HoBocubupckoii o6nacTu.

2. IlpuzHath  yTpaTUBIIMMHM  CUJIy  CIEAYyIOUIME TPUKa3bl  yIpaBICHUS
rocyJIapCTBEHHOM apXuBHOM ciryx061 HoBoCcMOUpCKO# 0bacTu:

1) or 27.06.2013 Ne 117-om «OO6 yrBepxkaeHun WHCTPYKIIMM O TMOpsAKe
opraHuzainuu padoThl ¢ OOpalIeHUSMU TPaKIaH B YNPaBICHUU TOCYIAapCTBEHHOMN
apxXuBHOM ci1y»)0b1 HoBOCHOUMpCKOI 00macTy;

2) ot 08.08.2013 Ne 138-on «O BHeceHuH W3MeHeHUU B npuka3 ot 27.06.2013
Ne 117-on «OO0 yTBEepXIE€HUU WHCTPYKIIMM O TOPSAJIKE OpraHu3aiuu padoThl C
oOpalieHUsIMU ~ TPaXJaH B YOPABJICHUH TOCYIapCTBEHHOW apXMBHOM  CITY>KObI
HoBocubupckoii o61acTiy;

3)otr 11.11.2013 Ne 204-ox1 «O BHeceHuM HU3MEHEHHMH B mpukasz oT 27.06.2013
No 117-on «OO0 yTBEep>KIEHUU HHCTPYKIIMM O TOPSJKE OpraHu3aluu pabdoThl ¢
oOpallleHusIMU ~ TpakJaH B YIPABJICHUM TOCYJAPCTBEHHOM apXUBHOH  CIYXKOBI
HoBocuOupckoii o01actuy;

4) ot 06.02.2015 Ne 9-onm «O BHeceHun u3MeHeHM B mpukaz ot 27.06.2013
No 117-on «OO0 yTBEep>KIEHUM HHCTPYKIIMM O TOPSJKE OpraHu3aluu pabdoThl ¢
oOpalieHusIMU ~ TPaXJaH B YOPABJICHUH TOCYIapCTBEHHONW apXWBHOM  CITY>KObI
HoBocubupckoit 061acTiy;

5)or 17.11.2015 Ne 174-on «O BHeceHun u3MeHeHHWil B mpuka3z oT 27.06.2013
Ne 117-on «OO0 yTBEepXIE€HWHW WHCTPYKIIMH O TIOPSAJIKE OpTraHu3aiuu padoThl C
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oOpallleHUsIMU  TpaXJaH B YINPaBICHUU TOCYJapCTBEHHOW apXUBHOM  CIy>KOBI
HoBocubupckoii o6actny;

6) or 11.12.2015 Ne 192-01 «O BHeceHuM U3MEHEHMM B mpuka3 oT 27.06.2013
Ne 117-on «OO0 yTBEpKJIE€HUU HMHCTPYKIIMU O TOPAJIKE OpraHu3anuu padoThl C
OoOpalieHUsIMU  TPaXJaH B YIPABJICHUH TOCYJapCTBEHHONM apXWUBHOWU  CITY>KOBI
HoBocubupckoii o61actiy;

7)ot 18.04.2016 Ne 65-on «O BHeceHun M3MeHeHM B mpukasz ot 27.06.2013
Ne 117-on «O6 ytBepxaeHun WHCTPYKIMKM O TOpSAJKE OpraHu3aluu padboThl C
OoOpalieHUsIMU ~ TpaXJaH B yIPABJICHUH TOCYJIapCTBEHHON apXHUBHOWU  CITY>KOBI
HoBocubupckoii o6actny;

8) ot 05.08.2016 Ne 124-ox1 «O BHeceHMM M3MEHEHHI B mpuka3 oT 27.06.2013
Ne 117-on «O6 ytBepxkaeHun WHCTpYyKIIMM O TOpSAIAKE OpraHu3aludud padboThl C
oOpalleHUsIMU ~ TPaXKJaH B YOPABJICHUH TOCYJIapCTBEHHOM apXMBHOW  CITy>KObI
HoBocuOupckoit o01actuy;

9)or 11.01.2018 Ne 1-on «O BHeceHuMM u3MeHeHUW B mpukaz oT 27.06.2013
Ne 117-on «O6 ytBepxkaeHun WHCTpykuuM O TOpsAAKE OpraHU3alMd padoOThl C
OoOpalieHUsIMU ~ TPaXKJaH B YIPABJICHUH TOCYJIapCTBEHHOM apXWBHOM  CITY>KObI
HoBocubupckoii o0macty;

10) or 09.04.2018 Ne 65-on «O BHeceHMM W3MEHEHMU B mpuka3 oT 27.06.2013
Ne 117-on «O6 ytBepxkaeHun WHCTpYKIMM O NOpsSAKE OpraHu3anuu padoThl C
OoOpalieHUsIMU ~ TPKJAH B YIPABJICHUH TOCYJIapCTBEHHONM apXWBHOM  CITY>KObI
HoBocubupckoii o0mactuy;

11) or 28.05.2018 Ne 119-o1 «O BHeceHun u3MeHeHui B mpukasz ot 27.06.2013
Ne 117-on «O6 ytBepxaeHun WHCTpYKIMHM O TOpSAAKE OpraHU3aluu padoThl C
oOpalieHUsIMU ~ TPaXKJaH B YOPABJICHUH TOCYJIAPCTBEHHOM apXMBHOM  CIIYy>KObI
HoBocubupckoii o6actuy.

3. KoHTpoJIb 32 HCTIOTHEHUEM HACTOSIILIETO MPUKa3a OCTABIISIIO 32 COOOM.

HavanbHuk ynpasiieHus K.B. 3axapos



YTBEPXJIEHA
MPUKA30M YIIPaBICHUS
roCcyapCTBEHHOU apXUBHOM CITY>KOBbI

HoBocubupckoit obnactu
o1 06.11.2020 Ne 110-on

NHCTPYKIUSA
0 NOpPsiAKe OPraHu3aluu padoThl ¢ 00paleHUAMH IPAXKIAH

B YIIPABJICHUM IOCYAapPCTBEHHOH apXuBHO# ci1y:k0b1 HoBocuOupckoii o6,1actu
(B penakiuu npukazon oT 23.12.2020 Ne 130-oa, ot 12.05.2021 Ne 57-on,
ot 28.02.2023 Ne 1-HIIA, ot 31.10.2023 Ne 8-HIIA, ot 04.02.2025 Ne 1-HITA)

1. OO01wue monoKeHMs

1.1. UHCTpYKIMST O MOpsIIKE OpraHu3aluu paboThl C OOpalleHUSMU TpaxJaH B
yIpaBJICHUHN TOCYIapCTBEHHOM apXHMBHOH city>kObl HoBocubupckoi obnactu (manee —
WHCcTpyKUMs) ycTaHaBIMBaeT TpeOOBaHMSA K OpraHM3alMd paboThl ¢ OOpalleHUsIMU
rpaxnan Poccuiickoit ®denepannn, MHOCTPAHHBIX TpakJaH U JIML O€3 Ipa)KAaHCTBA
(manee — rpaxngaHe), OoOBEAMHEHHUH TpaxJaH, B TOM YHCIE HOPUIUYECKUX JIMIL,
NOCTYNUBIIMMHU B  aJpec  yNpaBICHUS TOCYAAPCTBEHHOW AapXUBHOM  CIIyKOBI
HoBocuOupckoit o6actu (nanee — ynpasjieHUE), UHAUBUYATbHBIMU U KOJIJIEKTUBHBIMU
oOpalleHUsIMU TPaKJIaH B MUCbMEHHOW (popMe WK B (pOpME 3JIEKTPOHHOTO JOKYMEHTA
(manee — oOpallleHUs), a TaKKe MPOBEACHUIO JIMYHOTO MPUEMA TPaXKJaH HAYaJIbHUKOM
yIpaBIeHUS.

1.2. Pabota mo paccMOTpEHHUIO OOpalieHUud W TMPOBEACHUIO JIMYHOIO IpUeMa
rpaxiaaH opraHusyercsa B cooTBeTcTBuM ¢ Konctutyuueit Poccuiickonn denepanun,
MEXIyHapOJHbIMU  JoroBopamu  Poccuiickoit ~ @expepanuu,  QeaepaabHbIMU
KOHCTUTYLIMOHHBIMU 3aKkoHamH, PeaepaiibHbiM 3akoHOM oOT 02.05.2006 Neo 59-03
«O mopsinke paccMoTpenusi obpamenuit rpaxnan Poccuiickoit denepanun» (nanee —
®denepanbubiii 3ak0H 0T 02.05.2006 No 59-03), denepanbasimM 3akonoM ot 09.02.2009
Ne 8-®D3 «O06 obecneueHnu n0cTyna K MHPOPMAIUU O JACSITEIBHOCTH TOCYAapCTBEHHBIX
OPraHOB M OpPraHOB MECTHOTO caMoympaBieHus» (nanee — @DenepalibHbI 3aKOH
ot 09.02.2009 Ne 8-®3), IlonmoxkeHnem 00 yNpaBieHWH TOCYJAPCTBEHHON apXHBHOM
ciy:x0b1 HoBocmOupckoit obacTu, yTBEp)KIEHHBIM MOCTaHOBJICHHEM [IpaBuTENbCTBA
HoBocubupckoii o6nactu ot 11.10.2016 Ne 327-n «O6 yrBepxkaenuun Ilonoxxenus o0
VOPABJICHUH TOCYAApCTBEHHOW apXuWBHOWM ciyxkO0bl HoBocuOupckoit obGmacty,
WNucTpykiuel mo AOKyMeHTallMOHHOMY oOecrieuenuto ['yoepnaTtopa HoBocuGupckoit
obnactu u IlpaButensctBa HoBocuOupckoit 06mactu, yTBep>KAEHHON MOCTaHOBJICHUEM
['y6epunaropa HoBocubupckoir ob6mactu ot 01.11.2010 Ne 345 «OO0 yTBepxkaeHUU
HNuCcTpyKIMKM 10 JTIOKyMEHTaUMOHHOMY obOecrnieueHuto ['yOepuaropa HoBocuOupckoii
oonactu u IlpaButensctBa HoBocuOupckoit oOmactuy, WHCTpykimend o mopsiake
OpraHu3aluu paboThl C OOpAIEHUSAMH TpaXaaH, YTBEPKACHHON MOCTaHOBJICHHUEM
['y6epnaropa HoBocubupckoit ob6mactu ot 06.05.2019 Ne 134 «O6 yTBepx)acHUN
HucTpyKIiuu o opsiiKe opranu3aiii paboThl ¢ 00palieHus MU rpakian», MHCTpyKinen
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M0 JOKYMEHTAI[MOHHOMY OOECHEUYEHHI0 YIMPaBICHUS TOCYAApCTBEHHOW apXHUBHOMN
ciry»k061 HoBocuOupcKkoii 00s1acTH, yTBEpKICHHOM NprKa3oM yrnpasiaeHus ot 28.03.2011
Ne 49-om «OO6 yTBEep)KIEHUU HWHCTPYKIMU MO JTOKYMEHTAllMOHHOMY OOECIEUEHHIO
YIPABJICHUS TOCYJaPCTBEHHON apXUBHOM ci1y»kOb1 HoBoCMOMpCKOl 001acTh», a Takke
Hacrosmen MacTpyKunen.

1.3. PabGoty mo paccMoTpeHuto oOpamieHui, MOCTYyNMUBIINX B aipec yIpaBJICHHUS,
OpraHu3yeT OTIed aBTOMATU3UPOBAHHBIX TEXHOJOTHMH ©  HMH(YOPMAIMOHHOTO
oOecrnieueHus ynpaBiIeHUs.

[Ipuem, peructpanuio U y4etr oOpalleHui, TOCTYNHUBIINX B apeC yMpaBJICHHUS,
OCYUIECTBJISIET TIJIABHBIM JKCIEPT OTAENAa AaBTOMATH3UPOBAHHBIX TEXHOJIOTHMA U
UHGOPMAIITMOHHOTO 00ECIICUEHHUS YIIPABICHHUS.

KonTponb 3a coOmiofieHHEeM CPOKOB PacCMOTPEHHS OOpaIIeHH OCYIIEeCTBISET
TJIABHBIA CIIEHMATIUCT OTAENa aBTOMAaTU3UPOBAHHBIX TEXHOJOTUA U HH(POPMALIMOHHOTO
o0ecrnieueHus ynpapieHUs.

1.4. PaccmoTpenne  oOpamieHuil  sIBISIETCS  JIOJDKHOCTHOM — 00S13aHHOCTBIO
HayaJbHUKA YIPABICHHS M IO €ro MHCbMEHHOMY MOPYYEHUIO — JIPYTHUX
YIOJHOMOYEHHBIX Ha pacCMOTpPEHHE oOOpallleHud Jul (Jajee — OTBETCTBEHHbIE
UCIIOJIHUTEIN) B TIpeJiesiaX UX KOMIIETECHIIUH.

HavanbHuk ynpaBieHHs] HECET NMEPCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE
HOpsIKa PACCMOTPEHUS OOpALLIEHUI.

1.5. Jlng o3HaKOMJIEHHsS] TpaKJaH C TeKylled HHPOpMALMEN O AesITeNIbHOCTU
YIPABJIECHMS], B TOM YHCIIE O TOPAJIKE padOThl yIpaBiIeHUs, NOPAJIKE JIMYHOTO MpUEMaA
IpaKJaH, YCIOBUAX U MOPSAKE MOIydeHUs] THPOPMAIIMH, B YIIPABIECHUN Pa3MELAI0TCS:

1) uaopmMaMOHHBIE CTEHIBI;

2) TepMuHaNBl AOCTyna K MH(GOPMAIIMOHHO-CIIPABOYHBIM MaTepHrayiaM (TIyHKTBI
NOAKIIOYeHUS K ceTu «MHTepHeT»).

1.6. Ilpu paccMoTpeHnu 00pallieHni TpakKJaHe UMEIOT MPaBo:

1) mpeACTaBISTH NOMOJHUTENBHBIE TOKYMEHTHI M MaTepualibl JIM00 00pammaThes ¢
pockO0i 00 UX UCTPeOOBAHUH, B TOM YHUCJIE B AJICKTPOHHOMN (hopme;

2) 3HAKOMUTBHCS C JIOKYMEHTAMHU M MaTepuajaMu, KacaroIIMMHCS PacCMOTPEHUs
oOpallleHus!, €Clii 3TO He 3aTparuBaeT MpaBa, CBOOOABI U 3aKOHHBIE MHTEPECHI IPYTHX
JUIl U €CIIM B YKa3aHHBIX JOKYMEHTaX M MaTepuajax HE COJEp:Karcs CBEICHUS,
COCTaBJISIFOLIME TOCYJIAapCTBEHHYIO WM HHYIO OXpaHsieMylo (efepajabHbIM 3aKOHOM
TalHy;

3) mosy4aThb HMUCBMEHHBIA OTBET MO CYUIECTBY MOCTABICHHBIX B OOpalieHUH
BOIIPOCOB, 3a UCKJIIOUYECHUEM CIIy4aeB, YKa3aHHbIX B NyHKTax 2.14, 2.15, 2.16, 2.18
Hacroswmed MHcTpyknuu, a B ciiydae, NpeIyCMOTPEHHOM NYHKTOM 2.17 Hacrosmen
WucTpykimu, Ha OCHOBaHMM oOOpamieHuss ¢ Opocb00il O €ero mpeloCTaBICHUM,
YBEJOMIICHHE O Mepeapecanny oOpalieHusi B MMCbMEHHOM (popMe B TOCYAapCTBEHHBIN
OopraH, OpraH MECTHOT'O CaMOYIIPaBJIECHUS WU JOJDKHOCTHOMY JIMIY, B KOMIIETEHIHUIO
KOTOPBIX BXOAUT PEIICHUE TTOCTABJICHHBIX B 0OpAIIEHUH BOIPOCOB;

4) oOpamaTeCcsi C Kajno0oWl Ha TPHUHATOE MO OOpaIEHUIO PEIICHHE WM Ha
nerictBue (0€371eiCTBIE) B CBA3U C PACCMOTPEHHEM OOpaIeHUs B aIMUHUCTPATUBHOM U
(wnn) cynmeOHOM TOpSiAKE B COOTBETCTBHHM C 3aKOHOJATEIBCTBOM PoccHiickoit
denepanuu;

5) oOpaiaThCs € 3asBICHUEM O MPEKPaIleHUH PACCMOTPEHUsI 00pallieHusl.



2. [Ipuem, peructpaiys u yueT oOpaiieHuit
B MMMUCbMEHHOM (hopMme U B popMe 3IEKTPOHHOTO JJOKYMEHTa

2.1. O0paiieHus, TOCTYIUBILNE B aJJpeC YIPABJICHHS B MUCbMEHHON (popMme miu B
dbopme PIEKTPOHHOTO TOKYMEHTA, MOJJIeKAT 0053aTeIbHOMY PACCMOTPEHHUIO.

OOpaiiieHrs MOTYT OBITh HaIlPaBJICHBI:

1) B mucebmeHHOM opme:

10 MOYTOBOMY ajpecy: yi. Cepaiona, 16, r. HoBocubupck, 630007;

2) B (hopme 3IEKTPOHHOTO JTOKYMEHTA!

yepe3 yHU(UIUPOBAHHYIO (OpMy OQPHUIMATBHOTO cailiTa yIOpaBlICHUS B
uH(GOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «VMHTepHeT» (Hanee — opuInanbHbBIN
caiiT ynpaBneHus): http://archives.nso.ru;

Ha aJpec JJIEKTPOHHOW NOYTHl yNpaBlIeHUs: ugas(@nso.ru (naiee — aapec
AJIEKTPOHHOM MOYTHI YIIPABJICHHUS);

C MCIOJIb30BaHUEM (peliepalibHOM rocyaapCcTBEHHON MH()OPMALIMOHHONW CHUCTEMBI
«EnuHbIil IopTan rocylapCTBEHHBIX M MYHUIIMMAIBHBIX YCIyT (hyHKUu)» (manee —
Enunsiii mopran): https://esia.gosuslugi.ru;

C  HCHOJb30BAaHMEM MHOM  MHGPOPMALMOHHON  CHCTEMbI  YIIpaBJICHUS,
oOecrieunBaroIe uaeHTUuGUKaIUo U (WIK) ayTeHTU(UKAITUIO TPaXKIaH.

2.2. B coorBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03
rpakJIaHUH B CBOEM OOpaIlleHMU B MHUCbMEHHOW ¢GopMe B 005S3aTEIBHOM MOPSIKE
yKa3bIBaeT JUO0 HAMMEHOBAaHUE TOCYAApCTBEHHOTO OpraHa, B KOTOPHIA HAaNpaBisieT
oOpailieHue B MUCbMEHHOU dopme, Tud0 haMminio, UMs, OTIYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIA, JUMOO0 JOHKHOCTh COOTBETCTBYIOIIETO JIMIA, a TaKXe CBOU
bammnio, UMs, 0TYECTBO (TIOCJIEIHEE — MTPU HAJIMYUH ), IOYTOBBIN ajpec, 0 KOTOPOMY
JOJKHBI OBITh HAIpaBJICHbl OTBET, YBEJOMJIEHHE O Iepeajpecanuu OoOpalieHus B
NUCBbMEHHOU (opMe, U3JaraeT CyTh NPEJIOKEHUs, 3asBJICHUS WM >KaloObl, CTaBUT
JUYHYIO TOJIUCH U JaTy.

B ciydae HEoOXOAMMOCTHM B MOATBEPXKIACHHE CBOMX JOBOJOB TIpa)KIaHUH
npuiaraeT K oOpalleHrui0 B MUCbMEHHOW (hopMe JOKYMEHTHl M MaTepuaibl JUOO0 UX
KOIIUH.

Ecnu k oOpaiiieHnio B MMCbMEHHOM (popMe MPUII0KEHBI OPUTHHANBI JOKYMEHTOB,
JICHe)KHbIE ~ KYMIOPbl W JIpyrHe  [EHHOCTH, TJaBHBIM OJKCIEPTOM  OTAela
aBTOMATHU3MPOBAHHBIX TEXHOJOTHH W MH()OPMAIIMOHHOTO 00eCreYeHHs yMpaBICHHS C
OPUTHUHAJIOB JOKYyMEHTOB CHUMAIOTCS] KOTIMH 1 COCTABIISIETCS aKT B ABYX dK3EMIUISIPax O
MOJTyYEHUU OPUTHHAJIOB JOKYMEHTOB, IEHEKHBIX KYMMIOp W JPYTUX IIEHHOCTEH, Mocie
Yero OpPUTHMHANBI JOKYMEHTOB, NIEHEXKHBIE KYMIOPHl W APYyTrHe LEHHOCTH C TMEPBBIM
IK3EMIUIIPOM aKTa BBICBUIAIOTCS TPAKIAHUHY 3aKa3HOW KOPPECHOHIEHIMEH TI0
MOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHMd B NHUCbMEHHOH Qopme, BTOpOii
HK3EMIUISP aKTa U KOMHU JOKYMEHTOB NMPHOOIIAIOTCS K MOCTYMHUBIIEMY OOpallleHHIO B
MIICHbMEHHOM (hopme.

[lo3apaBnenusi,  NpurialieHus, CcoOOOJIC3HOBAaHUS,  IEYaTHbIE  HM3JaHMS,
NOCTYNHUBIIME B aJpec YNpaBieHHs, B TOM 4YHCJIE aJpEeCOBaHHbIE B HWHOU
rOCyJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WU HHOMY JI0JKHOCTHOMY
auiy, 0e3 perucTpalyy U CKaHHPOBAaHMsI HAIIPaBJISIFOTCS aJipecaTam.


http://archives.nso.ru/
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2.3. O0paiienue, TOCTYNHBIIEE B yhpaBieHHMe B (oOpMe BJIEKTPOHHOTO
JIOKyMEHTa, TOIJIEKHUT PACCMOTPEHUIO B TOPSJKE, yCTaHOBIEHHOM @DeaepanbHbIM
3akoHOM 0T 02.05.2006 Ne 59-@3 u Hacrosmein UHCTpyKUMEH.

B cootBetrcTBUM ¢ DenepanbHbiM 3aKk0HOM 0T 02.05.2006 Ne 59-D3 B oOpaiiieHun
B (hopMe 3JIEKTPOHHOTO JTIOKYMEHTa TPa)XKJIaHUH B 0053aTEIbHOM TOPSJKE YKa3bIBaeT
CBOM (haMUJIMIO, UMSI, OTUYECTBO (ITOCJEIHEE — MTPU HAJUYKH), & TAK)KE YKa3bIBAET aJIpec
AIIEKTPOHHOM MOYTHI TMOO KCIONB3YET ajipec (YHUKAIbHBIA UACHTU(DUKATOP) JTUYHOTO
kaOuHeTa Ha EnuHOM moprajne uiau B MHOM MH(OpPMAIMOHHOW CHUCTEME yNpaBiCHHUS,
oOecnieunBaomed UACHTUPUKAIMIO W (WIM) ayTeHTU(PUKAIMIO TpaxJAaHWHA, TIO
KOTOPBIM JIOJDKHBI OBITh HAalpaBl€Hbl OTBET, YBEIOMJIEHHE O Iepeajpecanun
oOparieHus.

['paknanuH BIpaBe NPUIOKUTH K TAKOMY OOpaIeHHI0 HeOOXOIUMBbIE JOKYMEHTHI
Y MaTepualibl B AJIEKTPOHHOU opme.

AG3ai11 yTpaTui cuiy.

2.4. 3anpemaeTcsl MpeciieJOBaHUE TpakJaHWHA B CBSI3U C €ro OOpalleHUEM B
rOCYJapCTBEHHBIM OpraH WM K JOJDKHOCTHOMY JIMIy C KPUTHUKOW AEATEIbHOCTH
yKa3aHHBIX OpraHa Wi JIOJKHOCTHOTO JIMIA JIMOO B IEJISIX BOCCTAHOBIICHUS UITH 3aIIUThI
CBOMX IIPaB, CBOOO 1 3aKOHHBIX MHTEPECOB JHO0 MpaB, CBOOO U 3aKOHHBIX HHTEPECOB
JIPYTUX JUIL.

[Ipu paccmoTpenun oOpalieHusT HE JOMYCKAaeTCs pasrJalleHue CBEICHMI,
CoJlepKalllUXCs B OOpAaIlEHWH, a TaKXKe CBEJCHMI, KacaloIIMXCS YaCTHOM >KU3HU
rpakJaHuHa, 0e3 ero cornacus. He siBnsieTcs pasriaiieHueM CBEACHUM, COAEPKAIUXCS
B OOpallleHHH, HamlpaBlieHHE OOpalleHus] B TOCYAapCTBEHHBIA OpPIraH, OpraH MECTHOTO
CaMOYIIpaBJIEHUS WM JOJKHOCTHOMY JIUILY, B KOMIIETEHLIUIO KOTOPBIX BXOAUT PEIICHHE
MOCTABJIEHHBIX B 00OpaIeHUH BOMPOCOB.

2.5. O0paieHue, NOCTYyNUBIIKE B aApEC YIPABICHUS B MUCbMEHHOU (hopme 1iin B
dbopMe DIEKTPOHHOTO JOKYMEHTa (1ajee — MMCbMEHHOE oOpalleHue), IOICKUT
00s13aTeIbHONW perucTpal B TEUYEHHE TpeX JAHEW C MOMEHTa IOCTYIUICHHS B
yIpaBJICHHE.

Perucrpanuss nMCbMEHHOTO OOpalIeHUs] MPOU3BOJIUTCS B TOCYAAPCTBEHHOU
uHpopMalmoHHOM  cucreme «Cuctema 3JEKTPOHHOTO  JIOKyMEHTOOOOpoTa U
nenorpou3BozcTBa [IpaButenscTBa HoBocubupckoi obmactny» (nainee — CO).

Ha mepBoii cTpanulile MUChbMEHHOTO OOpallieHus: B IPaBOM HIDKHEM YTy (WU Ha
CBOOOJTHOM I10JI€) MPOCTABISACTCA PErHCTPALMOHHBIA IITaMI, /i€ yKa3bIBaeTcs Jara
pErucTpaluy U BXOIAIIUNA HOMED.

2.6. [Tocne perucTpanuy Ha4YaJIbHUK YIPABICHUS OINpPEIEISCT OTBETCTBEHHOIO
UCIIOJIHUTENS, B KOMIETEHIIMIO KOTOPOTO BXOAUT pEIICHHE [OCTaBICHHBIX B
NMCbMEHHOM OOpalleHuu BOMPOCOB, M HAMPABISIET €My IMHUCbMEHHOE OOpalieHue B
aneKTpoHHOM Bue yepe3 CO/I.

OpuruHan NHCBMEHHOTO OOpalleHuss OTBETCTBEHHOMY HCIOJHUTENI0 HE
HanpasJisieTcs, GOpPMUPYETCS B 1€TI0 B COOTBETCTBUH C YTBEPKICHHON HOMEHKIIATYpOit
JIe7l YNpaBJi€HUS W XPAHUTCS Yy TIJIABHOTO SKCIEpTa OTHAeNIa aBTOMAaTU3UPOBAHHBIX
TEXHOJIOTHI U HH(POPMALMOHHOTO 00eCTIeYeHHs YIPaBICHUSI.

2.7. O0pamieHue TIPOBEpSAETCS Ha IOBTOPHOCTH. I[IOBTOpHBIM cUHMTaeTCA
oOpallieHue, MOCTYNUBIIEEe OT OAHOTO M TOTO K€ JIULA 10 OJTHOMY M TOMY € BOIIPOCY, B
KOTOPOM TpakJaHUH HE YJOBJIETBOPEH [aHHBIM €MY OTBETOM IO MEPBUYHOMY
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oOpallleH!Io, YyKa3blBaeT Ha HEAOCTaTKW, JONYLIEHHbIE TIPU PACCMOTPEHUU
OpeaplIyliero oopaimeHusi, Jubo cooOUlaeT O HECBOEBPEMEHHOM pacCMOTPEHHUU
IpebIIyIIEero oOpaleHus, €CIM CO BPEMEHHU €ro MOCTYIUIEHUS UCTEK yCTaHOBJICHHBIH
3aKOHOJATEIBCTBOM CPOK PACCMOTPEHUS WM OTBET I'paKAaHUHY He naH. [Ipm atom
NEPBUYHBIM OOpALLIEHUEM CUMUTAeTCsl OOpallleHue IO BOIIPOCY, KOTOPBIA paHee
YIPaBICHUEM HE paccMaTpUBAJICS, WM OOpalleHHe, NOCTYNHBILEE OT JIUL, paHee He
oOpalaBUIMXCcs B YIPABICHUE 110 YXKE paccMaTpUBABIIEMYCS BOIIPOCY.

2.8. [lucbmMeHHoe OOpaleHre, CoJEepiKalee BOIPOCHI, PEIICHHE KOTOPBIX HE
BXOJIUT B KOMIIETEHIINIO YIIPABICHUS WM TOJ>KHOCTHOTO JIMLA, HAIIPABIISIETCS B TEUEHUE
CEMH JTHEU CO JHS PETUCTPALMU B COOTBETCTBYIOIIUN I'OCYJAapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIPAaBJIEHUS WM COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIY, B
KOMITETEHLIUIO KOTOPBIX BXOAMT PEUIEHUE MOCTABJICHHBIX B OOpaIIeHUH BOIPOCOB, C
YBEJOMIICHHEM TpaXkJIaHWHA, HANpaBHBIIEro oOpalieHue, O TMepeagpecaluy ero
NUCHbMEHHOI0 OOpAILEHUs ¢ YKa3aHUEM KyJla U [10 KaKUM BOIIPOCaM MepeaipecoBaHoO €ro
NUCBMEHHOE 0OpalleHne, 3a UICKIIOYEHUEM CIy4asi, yKa3aHHOTO B MOANYHKTE 2 MYHKTa
2.18 nacrosie MHCTpyKIUH.

[TuceMeHHOE OoOpaleHue, B ciaydae, MpeaycCMOTPEHHOM B ab3aue 1 HacTosIiero
IIyHKTA, HaIpaBIsETCS B MWHBIE TOCYJAPCTBEHHBIE OpPraHbl, OpPraHbl MECTHOIO
CaMOYIIPaBJI€HUS WM  JOJDKHOCTHOMY  JIMIy [0  KOMIETEHIMH  3aKa3HOU
KOPPECIIOHJAEHIIMEN TOYTOBOM CBSA3BIO.

B opranbl MeCTHOTO caMOyIpaBJI€HHUS MHCbMEHHOE OOpalIeHUE HAMpPaBIIACTCS
TAKX€ B 2JIEKTPOHHOM Bujie uepe3 COJIJI.

B cnyuae, ecnu penieHue MOCTaBIEHHBIX B MHUCbMEHHOM OOpalI€HUH BOIPOCOB
OTHOCHUTCS K KOMIIETEHLIMHA HECKOJIbKMX IOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUSI WM JOJKHOCTHBIX JIML, KOMHUS MMCbMEHHOIO OOpallleHUsl B TE€UEHUE
CEMU JIHEW CO JTHS PETrMCTpaly HAMpaBIIAETCS B COOTBETCTBYIOIINE FOCYJapPCTBEHHBIE
OpraHbl, OpraHbl MECTHOIO CaMOYNPABIICHHUS WM COOTBETCTBYIOIIMM JIOJKHOCTHBIM
JULAM.

Konust nucbMeHHOro oOpaileHusi, B ciydae, MpelyCMOTpeHHOM B aO3aie 4
HACTOSIIETO ITYHKTA, HANpPABJISIETCS B HHBIE TOCYJApCTBEHHBIE OPraHbl, OPraHbl
MECTHOTO CaMOYIIPABJIEHUS WM JOHKHOCTHOMY JIMILy MO KOMIIETEHIIMM 3aKa3HOMN
KOPPECHOHAEHLMEN TOYTOBOU CBA3BIO.

B opranbl MecTHOro camoOymnpaBi€HUs KOIUS MHCbMEHHOIO OOpalleHus
HAMpaBJISIETCS TAKKE B JIIEKTPOHHOM Bujie uepe3 COJI/I.

2.9. B cinydae ecnu B oOpalieHuH, MOCTYNUBIIEM U3 YNPaBJICHUS MO paboTe C
oOpalieHUsIMU  TpaxkJaH — oOmecTBeHHOM mnpueMHoil ['ybOepHatopa oOnactu
aamuHuctpauun  ['yoepnatopa  HoBocuOupckoid obnactu  u  IlpaButenbcTBa
HoBocubupckoii obnactu (nanee — obuiecTBeHHas npueMHas ['ybepHartopa obnactu),
COJIEP>KUTCS BOIIPOC, PELUIEHUE KOTOPOro HE BXOAMUT B KOMIIETEHIIUIO YIIPaBJIEHUS, TO B
TEeYeHUE TpexX padounx AHeH co mus noaydenus B COJ/1J] yBenoMieHus: 0 HarpaBICHUU
Ha PacCMOTpeHHME oOpalieHHs B OOIIECTBEHHYIO MpueMHylo ['ybepnaTtopa obiactu
HaIpaBIIsIeTCs CIy)KeOHOE€ THUChMO 3a TOJANUCHIO HayajJbHUKA YIPaBJICHUS O
HEOOXOJUMOCTH U € OOOCHOBaHMEM HEOOXOAMMOCTH TMepeagpecalud JaHHOTO
oOpallleHusi B Jpyroe CTPYKTypHOE TOJpa3felieHue aAMHHHUCTpAIUH, Jpyrou
VCITOJIHUTEIIbHBIN OpraH roCy1apCTBEHHOM BIACTH, APYTHE FOCYJAapPCTBEHHBIE OPIaHBbI,
OpraHbl MECTHOTO CaMOYIIPABJICHUS.



CaMocTosATenbHOE epeHanpaBIeHUE MOCTYMUBUINX U3 OOIIECTBEHHOMN MPUEMHON
['y6epnaropa obnactu oOpalieHuil B HHbIE UCIIOJIHUTEIbHbBIE OpraHbl TOCY1aPCTBEHHOM
BJIACTH, JPYTHE€ TOCYIJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYMPAaBIICHUS HE
JIOIYCKaeTCsl.

2.10. Tlpu wHampaBieHUM oOOpallleHus B TOCYAApCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIPaBJICHUS WA JOHKHOCTHBIM JIMIIaM TOTOBUTCS CONPOBOJAMTEIILHOE
NUCbMO U YBEJIOMJICHHE TpaKJAaHUHY O TIepeajipecaluu ero oOpalieHus Io
KOMITETEHILIUH, KOTOPbIE OANUCHIBAET HAYAIbHUK YIIPABIICHHUS.

2.11. 3anpermaercs HampapisATh Kalo0y Ha PACCMOTPEHHE B TOCYAAPCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIPAaBJIEHUS WU JOHDKHOCTHOMY JIMIY, PELICHUE WIIH
nerctBue (6e37eiCTBIE) KOTOPHIX 00KaITyeTCsl.

B cnydae, ecnm B COOTBETCTBHUHM C YKa3aHHBIM 3alpeTOM HEBO3MOXHO
HaIlpaBJ€HUE kalo0bl HA PACCMOTPEHHE B IOCYJAPCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYIIPaBJIEHUS WIH JOJDKHOCTHOMY JIMILY, B KOMIIETEHLIUIO KOTOPBIX BXOJUT PEIICHHE
IIOCTABJICHHBIX B OOpAalllEHUH BOIMPOCOB, >Kajo0a BO3BpAIIAECTCA TPaXJAHUHY C
pa3bsCHEHUEM €ro IpaBa 00KajJoBaThb COOTBETCTBYIOIIME DEIIEHUE WU JIEHCTBUE
(Oe3nelicTBUE) B YCTAaHOBJIEHHOM IMOPSAJIKE B CY/I.

2.12.1lo mopy4YeHHIO HaYaJbHHMKA YIPABJICHUS PACCMOTPEHHE IMCBMEHHBIX
oOpalleHuil MOXKET MPOU3BOJIUTHCS C BBIE3/I0M Ha MECTO.

2.13. [TucbmenHoe obpareHue, coaepxkaiiee UHPopMaIrio 0 PakTax BO3MOKHBIX
HapyleHul 3akoHogatenbcTBa Poccuiickoit @exepaunu B chepe MUTpanuw,
HaIpaBJIsIeTCsl B TEYEHHE ISATH JHEU CO JIHA PETUCTPALMKM B TEPPUTOPUAIBHBIA Oprat
(denepaibHOrO0 OpraHa MCHOJHUTEIBLHOM BIAacTH B cdepe BHYTPEHHUX [ H
['y6epuaropy HoBocubupckoit odiactu ¢ yBeIOMJICHHUEM TpaXkAaHWHA, HAIIPABUBIIIETO
NUMCbMEHHOE oOpalleHre, O IMepeajpecalud €ro IMUCbMEHHOro oOpalleHus, 3a
WUCKJIIIOYEHNEM ClIy4as, YKAa3aHHOIO B TMOMNYHKTE 2 mnyHKTa 2.18 Hacrosmen
NHCcTpyKIMHM.

2.14. HavyanpHUK yOpaBji€HHUS MPU TMOJYyYEHUH MHUCBMEHHOrO OOpaiieHus, B
KOTOPOM COJIEPKaTCsl HELIEH3YPHbIE THOO OCKOPOUTENBbHBIE BHIPAKEHUS, YTPO3bI )KU3HH,
3I0POBBI0 M MMYILIECTBY JOJDKHOCTHOIO JIMIA, & TAKXXE YICHOB €ro CEMbH, BIPABE
OCTaBUTh NUChbMEHHOE oOpalleHue 0e3 OTBeTa IO CYIIECTBY IOCTaBJICHHBIX B HEM
BONPOCOB M COOOUIMTH TpaXkJaHWHY, HAlpaBUBIIEMY HUCBMEHHOE OOpalleHue, o
HEJO0MYCTUMOCTH 3JI0yNOTPEOIEHUS TPABOM.

2.15. OGparieHue, B KOTOPOM 00XkKalyeTcsl CyJieOHOE pellleHHE, B TCUCHUE CEMU
JHEH €O JHS PEerucTpaluy BO3BPAIAETCS TPakJIaHWHY, HAIPaBUBIIEMY MHCbMEHHOE
oOparlieHue, ¢ pa3bICHEHUEM MOPsAKa 00KaI0BaHUS JAHHOTO CYJA€OHOr0 pelIeHusl.

2.16. Ecnu B NHCbMEHHOM OOpAILIEHUU COJIEPKUTCS BOIPOC, HA KOTOPBIH
HEOJHOKpaTHO (1Ba W Oosiee pa3) TpaKJaHUHY JaBajUCh MUCbMEHHBIE OTBETHI IO
CYILECTBY B CBSI3U C paHEE HAINPABISIEMbIMU MMCbMEHHBIMU OOpALIEHUSIMU, U TIPU 3TOM
B TMHUCBMEHHOM OOpalleHMH HE MPHUBOJATCS HOBBIE JOBOJIBI WM OOCTOSTENbCTBA,
HAYaJIbHUK YIIPaBJICHUS BIIpaBe MPHUHATH pelieHue 0 0€30CHOBATEILHOCTH OYEPETHOrO
NUCBMEHHOTO OOpalleHus] ¥ MPEeKpaIIeHUH MEPEenuCcKU C TPaXIaHUHOM IO JAaHHOMY
BONPOCY MPH YCIOBUH, YTO YKa3aHHOE MHUCbMEHHOE O0OpallleHNE U paHee HallpaBIisieMble
NUChbMEHHBIE OOpaIleHHs HANpaBsUIUCh B YNpaBICHUE WJIK OJHOMY M TOMY XKe
JOJDKHOCTHOMY JIMILY ympasieHus. O JTaHHOM pELICHWH YBEJOMIIAETCS TpakIaHHH,
HaIpaBUBIIUN MTUChMEHHOE OOpalleHue.



2.17. Ecniu nucbMeHHOE OOpalieHne COAEPKUT BOIPOC, OTBET HA KOTOPBIi
pa3MelleH B COOTBETCTBHM C MyHKTOM 3.7 HacTosimed MHcTpykuuu Ha oduiraibHOM
caiiTe ynpaBlieHUs, TPAKIAHUHY, HAIIPABUBIIEMY MUCbMEHHOE OOpallleHue, B TEUCHUE
CEMU JHEH CO JTHA PErucTpalid MUCHbMEHHOTO OOpalieHusi COOOUIAeTCs ANEKTPOHHBIN
aapec ouIMaIBHOrO caiTa ympaBieHHUs, HAa KOTOPOM pa3MEIleH OTBET Ha BOIPOC,
MOCTAaBJICHHBI B MHUCBMEHHOM OOpallleHHH, MpPU STOM MHUCbMEHHOE OOpalleHue,
coJieprkailiee 00kaoBaHue Cy1Ie0HOTO PEIlIeHUs], HE BO3BPAILIACTCA.

2.18. OTBeT Ha NMCBMEHHOE O0OpAILlEHUE HE JAETCS B CIyYasix, €CIu:

1) B mICbMEHHOM OOpaIIeHU! HE yKa3aHbl (DaMIIIAs TpakIaHWHA, HAITPABUBIIIETO
oOparlienue, Wid MOYTOBBIN aJIpec, IO KOTOPOMY JIOJDKEH OBITh HalpaBieH oTBeT. Eciu
B YKa3aHHOM MHCHMEHHOM OOpAICHUH COJEPIKATCS CBEACHHUS O MOATOTABINBACMOM,
COBEpIIIACMOM WJIM COBEPIICHHOM IPOTHBOIPABHOM [ESHHUM, a TAKXKE O JIUIE, €ro
MOATOTaBIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIUBILIEM, MUCbMEHHOE OOpallleHHE
MO/JICKUT HAMPABIECHUIO B TOCYJApCTBEHHBIH OpPraH B COOTBETCTBHH C €TO
KOMIICTCHIUECH;

2) TEKCT MUCbMEHHOT0 O0pallleHusl He MoA/1aeTcs MpouTeHuto. JlaHnoe oOpalieHue
HE TOMJICKUT HANPABJICHUIO HA PACCMOTPEHHE B TOCYAApCTBEHHBI OpraH, opraH
MECTHOTO CaMOYTpAaBJICHUS WU JOJHKHOCTHOMY JIMILy B COOTBETCTBUHU C UX
KOMIIETCHIIUEH, O YeM B TEUYEHHUE CEeMH JHEH CO JHS perucTpauuu oOparieHus
coo0IIaeTcs TpaxaaHHy, HallpaBUBIIEMY OOpalleHue, ecii ero GamMuins U MOYTOBBIN
aZpec MoJIIat0TCs TPOUTECHUIO;

3) TEKCT MUCHMEHHOTO OOpAIICHHS HE TIO3BOJISIET OTIPEICTUTh CYTh MPEI0KEHNUS,
3asBIICHUs] WM KajnoObl. [laHHOe oOparieHue He TNOMJICKUT HaANpaBICHUIO Ha
pPacCMOTpPEHHE B TOCYIApPCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPABJICHHS WA
JIOJDKHOCTHOMY JIMITY B COOTBETCTBHH C MX KOMIICTCHIIMEH, O YEM B TCUCHUE CEMU JTHEH
CO JHS perucTpanuu oOpaieHus cooOIaeTcs rpakIaHuHY, HalTpaBUBIIIEMY OOpaIlleHHE;

4) OTBET IO CYIIECTBY MOCTaBJISHHOI'O B 00paIllcHUH BOIIPOCa HE MOXKET OBITh JIaH
0e3 pasriamnieHus CBEJACHUH, COCTABISIONIUX TOCY/IAPCTBEHHYIO WM UHYIO OXPAHSIEMYIO
beneparbHBIM 3aKOHOM TalHy. ['paxaaHuHy, HalpaBUBIIEMY OOpalleHne, COO0IIaeTCs
O HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY MOCTaBJICHHOTO B HEM BOIPOCA B CBS3U C
HEJIOMYCTUMOCTBIO pa3rialleHus] YKa3aHHbBIX CBEJICHHM.

B cnywae ecnu mpuyuHBI, IO KOTOPHIM OTBET MO CYIIECTBY TOCTABJICHHBIX B
MUCbMEHHOM OOpAIlleHUHd BOIPOCOB HE MOT OBITh JaH, B TOCIEAYIOIIEM ObLIN
YCTPAaHEHBI, TPaXJAaHWH BIIpaBE BHOBb HAMPaBUTh NTHUCBMEHHOE OOpaleHue B
yIpaBJIE€HUE UM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIUILY.

2.19. IInceMenHoe oOpaiiieHue, coaepxaliee MPEIITOKEHUS 10
COBEPIIICHCTBOBAHUIO 3aKOHOJaTelbcTBa HoBocuOupckol 00JacT WM OT3bIBBI Ha
HOPMATHBHBIC IPABOBBIC AKTHI, HAIPABISACTCS OTBETCTBEHHOMY HCITOJIHUTEIIO JIJIS
PacCMOTPEHHSI COBMECTHO C KOHCYJIbTAHTOM — FOPUCTOM OT/IeJIa aBTOMAaTH3UPOBAHHBIX
TEXHOJIOTUI U UHPOPMAITMOHHOTO 00ECTICUCHHSI YIIPABJICHUSI TUO0 B TCUCHUE CEMH JTHEH
CO JTHA PErucTpallid TEPEHAIPABISETCS B TOCY/IapCTBEHHBIN OpraH, pa3paOoTaBIINi
3aKOH WJIM HOPMATHUBHBIN MMPABOBOM aKT.

2.20. I[ToaroroBka OT3HIBOB HA kKaJIO0BI TPAXKJIaH, CBSI3aHHBIC C 00KAJIOBAHUEM B
Cylle TPUHATHIX [0 MHCHbMEHHOMY OOpAIlCHUIO PENICHU WM COBEPIICHHBIX
JOJDKHOCTHBIMU ~ JIMIIAMU ~ yTIpaBlieHUus JeicTBuid  (Oe37eicTBUS) B CBS3H  C



pPacCMOTPEHHUEM MUCHMEHHBIX O0PAIIeHN, OCYIIECTBISCTCS C y4aCTUEM JTOJKHOCTHBIX
JIUI] YIIpaBJleHus, pelieHue, eictrue (0e3aeiicTBrue) KOTOPhIX 00KaTyeTcs.

[IucbMeHHBIE OT3BIBBI B CYJl Ha >KaJIOObI TpaXkaaH (MCTIIOB) TOTOBATCS C YYETOM
CPOKOB, YKa3aHHBIX B Cy/I€OHBIX MOBECTKAX.

3. [lopsiAoK 1 CPOKK pacCMOTPEHUSI MUCbMEHHBIX OOpaIIleHHM

3.1. [lucemenHoe oOpailieHue, MOCTYIUBIIEE B YNPaBICHHE, B COOTBETCTBHH C
®enepanbHbIM 3akOHOM OT 02.05.2006 No 59-D3 paccmarpuBaercs B Teuenue 30 qHei
CO JTHSI €r0 PEruCTpalyu.

3.2. HauaneHuk ynpaBieHusi U(UIM) OTBETCTBEHHBINM HCIOIHUTEIL B Ipejenax
CBOEU KOMIIETCHIINU:

1) obecrieunBatoT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE
oOpallieHusi, B Cily4ae HEOOXOAMMOCTH — C Yy4acTHEM TIpa)KAaHWHA, HAIpPAaBHUBILETO
oOpaillieHue;

2) 3ampamMBarOT, B TOM YHCJIE B 3JEKTPOHHOW (opme, HEoOXOoauMble MIJis
paccMOTpeHMsl O0OpallleHHs JOKYMEHTbl W MaTephallbl B JPYTHX CTPYKTYPHBIX
NOJIPA3/ICIICHUSIX  YIIPABICHUs, TOCYJAapCTBEHHBIX OpraHax, OpraHax MeECTHOTO
CaMOYIIPABJICHUS W Yy HWHBIX JOJDKHOCTHBIX JIMI, 33 HMCKJIOYEHUEM CYJIOB, OPraHOB
JIO3HAHUS U OPTraHOB IPEIBAPUTEIBLHOTO CIIECICTBHS;

3) IpUHUMAIOT MEpbl, HANpaBJIEHHbIE HA BOCCTAHOBIEHUE WM 3alIUTY
HapyLIEHHBIX [IPaB, CBOOO U 3aKOHHBIX HUHTEPECOB I'PAXKIAH;

4) naroT NUCbMEHHBIN OTBET IO CYILIECTBY MOCTABIEHHBIX B 00pallIEHUH BOIIPOCOB,
34 HCKJIFOUEHUEM CIIy4YaeB, YKa3aHHBIX B MyHKTE 2.18 HacTosmen MuacTpykunn.

3.3. YnpaBineHne WM AOJDKHOCTHOE JIMIO YIPaBJIEHUsS IO HAIPABICHHOMY B
YCTAaHOBJICHHOM TMOPSIAIKE 3alpocy TrOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOTO
caMOyMpaBJIeHUs] WK JOLKHOCTHOIO JIMIIA, pacCMaTPUBAIOIIUX OOpalieHue, o0s3aHbl B
TeueHue 15 paHel mnpenocTaBiATh JOKYMEHTbl W MaTepualbl, HEOOXOIWMBIE IS
paccMOTpeHUs OoOpalleHus], 3a UCKIOYEHUEM JOKYMEHTOB U MaTepHajioB, B KOTOPBIX
COJIEPKATCsl CBEIEHUS, COCTABIISIIOLIME TOCYIAPCTBEHHYIO HIIM HHYK OXPaHSEMYO
denepanbHBIM 3aKOHOM TaliHy, M JUIsI KOTOPBIX YCTAaHOBJEH OCOOBIM MOpPSIOK
IIPEIOCTABIICHUS.

3.4. B UCKIIOUMTENBHBIX CIIy4asiX, a TAaKKe B CiydasX HAlpaBJICHHs 3ampoca
JIOKyMEHTOB M MaTepuajioB, HEOOXOJMMBIX I PAacCMOTpPEHHUs OOpalieHus, B
rOCyAapCTBEHHBI OpraH, OpraH MECTHOTO CAMOYIIPaBJICHUS WK JOHKHOCTHOMY JIUILY
HaYyaJIbHUK YIIPaBJICHUS BIPaBe MPOUIUTh CPOK PACCMOTPEHUS 00pallieHus He OoJiee yem
Ha 30 pgHed, yBeIOMHUB O TMPOJJIEHUU CpPOKa €ro pacCMOTPEHUs TIPaKIaHUHA,
HaIpaBUBIIETO OOpaIlIeHHE.

B cnyuae, ecinu nucbMeHHOE 00pallieHue MOCTYMHUIIO OT HHOTO TOCYIapCTBEHHOTO
oprasa, OpraHa MECTHOT'O CaMOYITPaBJIEHHUS WJIA HHOTO JOJHDKHOCTHOTO JIMIA € 3alIPOCOM
uH(bOpMaIMK O pe3yIbTaTax paCCMOTPEHUS] MUCbMEHHOTO OOpallleHusl, TO YBEIOMJICHUE
O MPOJAJICHUH CPOKa PACCMOTPEHHS MHUChMEHHOTO OOpallleHHs HANpaBisieTCsl aBTOPY
NUCBMEHHOTO oOOpalleHuss M B TOCYIJapCTBEHHBI OpraH, OpraH MECTHOIO
CaMOYIIPABJIEHUS, YUPEKICHUE W OPraHU3aLUI0 WIH AOHKHOCTHOMY JIMILY, KOTOPBIE
HaAIpaBWJIM MHUCbMEHHOE O0pallleHue Ha PAaCCMOTPEHHUE.



Cpox paccMOTpeHHsi OOpalIeHHsl MPOJJICBACTCI HA OCHOBAHHWM CITY>KEOHOMU
3alMCKU OTBETCTBEHHOI'O UCITOJIHUTENS HA UMSI HAUAJIbHUKA YIIPABIICHHUS.

[Iponnenue cpoka paccMoTpeHus: 0OpaIieHus: MOKET ObITh TOJIBKO OJJHOKPATHBIM.

3.5. OTBeT Ha oOpalieHue MOAMUCHIBACTCS HAYAIIbHUKOM YIIPABICHUS.

3.6. IloctynuBiive B yIpaBle€HUE 3amlpochl, oOpaiieHus ceHatopa Poccuiickoii
®deneparuu, nenyrara ['ocynapcerBennoit Jymber @enepansaoro Cobpanus Poccuiickoi
®enepanuu, nenyrara 3akoHonareiabHoro CoOpanusi HoBocuOupckoit oOmacTy,
JienyTaTa MpeACTaBUTEIIFHOTO OpraHa MyHHUITUIAIBHOTO 00pa3oBaHus HoBocuOupckoi
ob0nactiu mo oOpalieHusM TpakaaH (mamee — JAEMyTaTCKUM 3ampoc, oOpaleHue
JienyTara), a TaKKe COMNPOBOJUTEIbHBIE MUChMA O HANpPaBICHUM HA PACCMOTPEHUE
oOpallleHuil TpaxaaH C 3alpocoM JOKYMEHTOB W MaTepHalioB O pe3yJbTaTax
pacCMOTpeHHsT  OOpallleHuHd  pPETUCTPUPYIOTCS  [JaBHBIM  3KCIEPTOM  OTAENa
aBTOMATU3UPOBAHHBIX TEXHOJOTUM W MH(OPMALIMOHHOTO OOECIEUEHUs YIpaBICHUS U
MPEACTABIIAIOTCA HAYAJIBHUKY YIPABJICHUS JJISl IPUHATHS PEIICHUS M0 PACCMOTPEHUIO
JIEMyTaTCKOTO 3aIpoca, 0OpaleHus genyrara.

PaccMmoTpenue aemyTaTrckoro 3armpoca, oOpalleHus JeryTaTa OCyIIeCTBIISIETCS B
cootrBeTcTBHM ¢ DenepanbHbiM 3aKkOHOM OT 08.05.1994 Ne 3-®3 «O craryce cenaropa
Poccuiickon ®@enepanuu u craryce aemnyrara I'ocynapcrsenHoit ymblr PenepanibHOro
Cobpanust Poccuiickoit @enepanuny, @enepanbabiM 3akoHOM 0T 02.05.2006 Ne 59-D3,
3akonom HoBocubupckoit obdmactu ot 25.12.2006 Ne 81-O3 «O craryce nemyrara
3akononatensrHoro Coopanust HoBocubupckoit oomactuy, Pernamentom [IpaButenscTBa
HoBocuOupckoit  00nacTu, YTBEPXKJICHHBIM  IOCTaHOBJIeHUEM [IpaBuTenncTBa
HoBocubupckoit obnactu ot 26.04.2010 Ne 1-m «O Permamente I[lpaBuTenbcTBa
HoBocubupckoii o6actuy.

OTBeT Ha JEMyTaTCKUW 3ampoc, OoOpallleHue JAenyTara IOJMUCHIBACTCS
Ha4yaJbHUKOM YTIPABJICHUS.

3.7. OtBeT Ha oOpareHue HampaBisieTcss B (GOPME IIIEKTPOHHOTO JOKYMEHTa T10
aZipecy IEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpaIlleHuU, TOCTYIIMBIIIEM B YIIPABJICHUE B
dbopmMe SIEKTPOHHOTO JOKYMEHTA, MO0 1Mo ajapecy (YHUKAJIBHOMY HIICHTU(DHUKATOPY)
JUYHOTO KaOWHeTa rpaxkJaHvHa Ha EnuHOM moprane wiv B WHON MHGOPMAIIMOHHOMN
CUCTEME YIpaBJieHUs, 00ecTeunBaroniel uaeHTuPuKanuo u (Win) ayTeHTU(PUKALUIO
rpaXJaHuHA, MPU HMCTHOJb30BaHUM EjauHOro mopraiia wiaM WHONM HH(POPMAIMOHHOM
CUCTEMBI YTMPaBIICHUS U B MUCBMEHHOW (pOopMe MO MOYTOBOMY aJIpecy, YKa3aHHOMY B
MUChbMEHHOM OOpaIllleHUH, MOCTYIMBIIEM B yMpaBjieHue B nmucbMeHHOU (opme. Kpome
TOTO, HAa IMOCTYNHBIIEE B YIPABJICHHE OOpalleHuEe, COJAEpKallee NpPeIIOKEeHUE,
3asiBJICHUE WJIU 5KaJI00y, KOTOPBIE 3aTParuBatOT HHTEPECHl HEOIPEACIIEHHOTO KpyTa JIHII,
B YACTHOCTHU Ha OOpalieHue, B KOTOpoM oOKalyeTcsl Cy[ieOHOE pellieHHe, BBIHECEHHOE B
OTHOIIICHUH HEOTPEICIEHHOTO KPYTa JIUI, OTBET, B TOM YUCJIE C Pa3bICHEHUEM MOPSIKA
o0XKaJloBaHMsI CYJIeOHOTO pEIICHHUS, MOXET OBITh pa3MelleH ¢ CcoOJIIoAecHuEM
TpeboBanmii yactu 2 crtathu 6 denepanpHoro 3akoHa ot 02.05.2006 Ne 59-d3 Ha
opUITMATHFHOM CalTe yIPABIICHHUSI.

OtBer Ha oOpareHue, MOCTYINHUBIIEE B yHpaBieHHE B (OpPME IIICKTPOHHOTO
JIOKyMEHTA, yBEAOMJICHHUE O Tepeaipecai TaKoro o0palieHus, 0 MpOJICHUH CPOKa €T
pPacCMOTPEHUS OTIIPABIISIOTCSA TPAXKIAHUHY C aJpeca AJIEKTPOHHON MOYThI yIIPaBICHUS
ambo mocpeactBoM EnuHOrO mopTrasia WM HMHOW MH(DOPMAIMOHHOM CHCTEMBI
yIpaBJICHHUSI.
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[ToaTBepkaeHE OTHPABKU TPakKIaHUHY OTBETa Ha OoOpaIleHue, YBEIOMIICHHUS O
nepeajapecalid 0oOpallleHusl, YBEAOMIIEHUS O TMPOJJIECHUU CpOKa PacCMOTPEHUS
oOpaIlleHHs pacreyaThIBAETCs U MOIINBACTCS K 00paIEHUIO, 3aTeM OHO CKaHUPYETCS U
MPUKPEIUIAETCS K perucTpaunoHHoi kaprouke B COII.

3.8. Ecniu mocie paccMoTpeHusi oOpallieHusi U HalpaBlieHUsT Ha HEro OTBETa B
yIpaBJICHHUE MOCTYMIII IyOJIUKAT 00pallleHus, TO TPaKJaHUHY HE TI03JHEE CEMHU JTHEH CcO
JIHSL perucTpanuu AyOauKaTa HallpaBisieTcsl MMCbMEHHBIA OTBET Ha HErO CO CChUIKOM Ha
JaTy W UCXOISIIMKA HOMEpP paHee HAMNpaBICHHOTO OTBETa HA €ro oOpallleHHE C
MPUIIOKECHUEM KONIMU PAHEE HAIPABJICHHOTO OTBETA.

JyOGamkaToM oOpamieHus] CYUTAETCsl OOpaIlIeHHEe, KOTOPOE SIBISETCS KOTUEH HIIN
MOBTOPHBIM 3K3EMIUIIPOM OJTHOTO M TOTO € OOpameHuss OT OJHOTO M TOTO K
rpaKJaHUHA.

[Ipy OAHOBpEMEHHOM TOCTYIUICHMH OOpalieHuss U ero ayoimkara Jaudo
MOCTYIJICHUU JTyOJIMKaTa 10 OKOHYAHUS PACCMOTPEHUS 00pallieHus TpaxIaHUHY JaeTCs
€MHBIA TMCbMEHHBIN OTBET C YKa3aHUEM O PACCMOTPEHHUU Kak OoOpalieHus, TaKk U €ro
nyONIKaTa.

4. KoHTpoJb 32 COOJIOIEHUEM TTOPSJIKA pACCMOTPEHUS OOpaIeHH

4.1. KouTpons 3a coOJIIOJIGHUEM TOpsiIKA PAacCMOTPEHHsS  OOpalleHHi,
MOCTYNUBIINX B YIPaBJIEHNE, OCYIIECTBIISICT HAYAIbHUK YIIPABICHUS B COOTBETCTBHUH C
TpeboBanusMu cTaThil 14 @enepanbHoro 3akoHa ot 02.05.2006 Ne 59-03.

4.2. PemieHue O TOCTAaHOBKE OOpallleHHs, MOCTYNUBLIETO B YIpaBJIEHUE, Ha
KOHTPOJIb U O CHATUU €T0 C KOHTPOJIS MPUHUMAET HAYaIbHHUK YIIPABICHUS.

OcHoBaHMeM il CHSTHS OOpalieHus ¢ KOHTPOJISA SIBISIETCSI CBOEBPEMEHHOE
HamnpaBlieHUE MHUCHbMEHHOTO OTBETa TPaKJaHUHY Ha BCE COJIEpIKAIIMecs B OOpaIeHUH
BOIIPOCHI.

43.1lo Bcem ¢akraM HapyuleHHs NOpSAIKAa PACCMOTPEHHUsS] MUCHBMEHHBIX
oOpallleHu, TOCTYNMUBIINUX B YIIPaBJICHUE, IPOBOJSATCS CIyKEOHbIE TPOBEPKHU C LIEIBIO
YCTaHOBJICHHS] IPUYMH JTOMYIIEHHBIX HAPYIICHUH U TPUHITUS MEp JAUCIUILUIMHAPHOTO
Bo3nerictBusi. [lo Bcem (pakTtaM HapymieHHs TMOpPsSAKa PACCMOTPEHHS OOpalleHuH,
MOCTYNUBIIUX B YIpaBJieHHE W3 O0OIIeCTBeHHOUW mnpuemHou ['yOepHatopa obnactu,
KOIIUM MAaTEepUajoB CIIY>)KEOHBIX IPOBEPOK TMPEACTABISAIOTCI B OOLIECTBEHHYIO
npuemHyto ['ybepHaropa obnactu.

5. ®opMupoOBaHUE apXKBa 00palllEHUN

5.1. OtnenoM  aBTOMAaTU3UPOBAHHBIX  TEXHOJOTMH W  HHPOPMALMOHHOTO
oOecrieueHuns ynpaBlIeHUs BEAYTCS apXUBBI OOpaIICHUN:

1) snmexktponnsnii apxuB B COJIJ] — snekTpoHHBIE 00pa3bl BCeX OOpaIICHHI,
NOCTYNUBIIMX B YIpaBJ€HHE, OTBETOB Ha OOpalleHus, JOKYMEHTOB M MaTepHalioB,
CBSI3aHHBIX C PACCMOTPEHUEM OOpaLICHHUI;

2) apxuB OOpaIleHU, TOKYMEHTOB U MaTE€pPHUAJIOB, MPUIIOKEHHBIX K 00pallleHuIo,
PacCMOTPEHHBIX yIPABICHUEM.

5.2. OpuruHansl 00paleH!i, OTBETH Ha 00pallleHus1, TOKyMEHTbl 1 MaTepHalbl,
KacaroIrecs: pacCMOTpeHus oOparieHuii, opMupyroTcs B Aena.



11

Jleno cocTout m3:

opurvHajia ooOpamieHuss OO Komuu oOpamieHuss (eciau oOpalieHue ObLIo
HaIpaBJIeHO B MHOW TOCYIapCTBEHHBIN OpPTraH, OpraH MECTHOT'O CaMOYIIPaBJICHUs, UHOMY
JOJDKHOCTHOMY JIMILY);

COMPOBOAMUTENILHOTO MUChbMa — AaHHOTAIMH (TIPY HATUYUHN);

KOMMU YBEJOMIICHUS TpakJIaHWHA O IMepeajpecanuu ero oOpamieHus (mpu
HaJINYUN);

KOIIUU YBEAOMIICHHUS TPaKIaHWHA O MPOJJICHUN CPOKA PACCMOTPEHHUSI 0OpaIeHHU s
(Tpu HATUYKHN);

BTOPOTO DK3EMIUISIpa THUCBMEHHOTO OTBeTa (NIPW HAJWYWH) WIA KOIHH
MMCEMEHHOTO OTBETA Ha OOpAICHUE;

oTtueTa 00 OTIIpaBKE HAMPABJICHUS YBEIOMJICHHUS TpaKIaHWHA O Tepeaapecann
ero oOpalieHus, YBEIOMJICHHS O TPOAJIECHUH CpPOKa PACCMOTPEHHUS €ro OOpaIlleHHs,
OTBETA 3asBUTEIIO B JOPME IEKTPOHHOTO JOKYMEHTA, B TUCbMEHHOM opMme.

5.3. dena hopmMupyrotcs 1o nopsiAKOBOMY peructpainmoHHomy Homepy B COJ1J[ u
XpaHSITCSI B COOTBETCTBUU C YTBEP)KJICHHOW HOMEHKJIATypoH nen ymnpasienus. Jlena c
UCTEKIIIMUM CPOKOM XpaHEHHUS YHUYTOXKAIOTCS MO aKTy O BBIJACICHUH K YHUUYTOXCHHUIO
JIOKYMEHTOB, HE MOJICKAITUX XPAHCHHUIO.

6. JInuHbIil TpUEM IpakIaH

6.1. JInuHbld TIpUEM TPAXKIAH B YHPABIECHUHA IIPOBOJMUTCS B COOTBETCTBUH C
OenepanibHbiM  3aKk0HOM OT 02.05.2006 Ne 59-D3, nocraHoBieHueM ['ybepHaTopa
HoBocubupckoii odnactu ot 25.12.2006 Ne 516 «O coBeplIeHCTBOBAaHUU OPTaHU3ALUU
JUYHBIX IPUEMOB IpakJaaH B aamMuHucTpauuu ['ydbepraTopa HoBocubupckoi odmactu u
[IpaButensctBa HoBocuOupckoit o0nacTv, 0OJACTHBIX MCHOJTHUTEIBHBIX OpraHax
rocyaapcTBeHHoi Bimactu  HoBocuOupckod oOmacth ¥ opraHax  MECTHOTO
caMOYIIpaBJIeHUs MYHUIIMNANBHBIX 0Opa3oBanuii HoBocuOupckoi obnactu» (manee —
noctaHoBJieHne oT 25.12.2006 Ne 516) u Hacrosmer MHCTpyKITHEeH.

6.2. B coorBeTcTBUM € noctaHoBieHHeM OT 25.12.2006 Ne 516 nuuHblid ipueM
rpakJ1aH MNPOBOJUTCS B €IUHBIN JE€Hb JIMYHOTO MpHUEMa MO MATHUILIAM KaXKJIOW Helenu
¢ 14.00 no 17.00.

JInyHbIl mOpHeM TpakJaH MPOBOAUT HAYAJIbHUK YIPABJICHUS B MOPSIKE
OUYEPETHOCTH.

He nomyckaercst nmpoBeAeHHE CIy>K€OHbIX COBEUIAHUI M MHBIX MEPONPUATUN B
yachl MPOBEAEHUS JIMYHOTO IMpUeMa TIpaxkIaH, HEOOOCHOBAHHBIM IEPEHOC U
nepenopyyeHrue MpoBEACHUS JIMYHOTO MpHeMa TpaxaaH JMlaM, HE UMEIOIIMM Ha TO
TTOJIHOMOYUU.

6.3. IlucbmeHHble OOpaleHus TpaxAaaH O JIMYHOM MpUEME MPEACTABISIIOTCS
HayaJbHUKY YOPaBIEHUS JUIsl MPUHITUS PEIICHUS O 3aluCU Ha JIMYHBIA MpPHEM.
VYkazannele oOparienus moaiexar peructpaiuu B CO/[/] B mopsiake, yCTaHOBICHHOM
Hactosimerd MHCTpyKuuen.

HavanbHuK ymnpaBieHUss IPUHUMAET PEIIEHUE O 3alMCU TPAXKIAH HA JTUYHBIN
IIPUEM, OINPEAEIIAET ATy U BPEMsI IMYHOTO MPHUEMA.

O nare, BpeMEHM M MECTE€ NPOBEICHHSA JIMYHOTO IPUEMA HAYAJIbHUKOM
YIOPABJICHHS TPAXKIAHUHY, MPUTIIAMIEHHOMY HA JIMYHBIN TIPUEM, COOOIIAeTCs TJIABHBIM
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HKCIIEPTOM  OTJEeJa AaBTOMATHU3MPOBAHHBIX TEXHOJOTUH W  HMH(DOPMALIMOHHOTO
o0OecrieyeHusl ymnpapiIeHUs MO HoMmepy TenedoHa, yKa3aHHOMY B oOpallleHuu, JInbo
INUCBMEHHO B Cllydae, €ClM HoMep TenedoHa He yKazaH B oOpallleHHuH, HE IMO3/HEe
OJHOTO JHsS 10 JaTbl NPOBEICHUS JMYHOIO IIpUEMA, O 4YEeM JENacTcsl OTMETKA B
perucTpaluoHHoMi kapTouke oopamenus B CO//I.

I'maBHBIA ~ JKCIIEPT  OTAENAa  ABTOMATU3MPOBAHHBIX  TEXHOJOTHMH U
MH(POPMALIMOHHOTO OOECIIEUEHHUsI YNpPaBICHUsI UMEET MPaBO YTOUHUThH Yy IpakJaHUHA
MOTHBBI M COJAEpXkKaHHe OOpallleHus, a TakKKe O3HAKOMHUTHCS C JOKYMEHTaMH U
MaTepuajgamMH, MOATBEPXKIAIOIMMHI OOCTOSATENbCTBA, H3JO0KEHHBIE B OOpalleHUH,
KOTOpbIE MPHOOIIAIOTCS K MaTepuaiam i JOKIaJ1a Ha4aJbHUKY YIIPaBIICHHUS.

B ciyyae, eciu B 0OpallleHHH COJIep>KaTcsi BOIIPOCHI, PEIIEHHE KOTOPBIX HE BXOIUT
B KOMIIETCHIMIO YIIPABJICHMS, TPaXAaHUHY JAeTCs pa3bsCHEHHE, KyJa U B KaKOM
HOPSIJIKE EMY CIIeAyeT 0OpaTUTHCA.

B cnyuae oOpaitieHus 0 3alucy Ha JIMYHBIA IPUEM K HaYaJIbHUKY YIPABIICHUS I10
TeneoHy, TpaKIAaHUHY pa3bsICHSAETCS TOPSAAOK 3alUCH  Ha JIMYHBIA [IpHEM,
npearaeTcsi M3J0XKUTh CyTh OOpallleHHus B MUCbMEHHOM (opme WM HanpaBUTh
oOpaiieHue B popMe 3JEKTPOHHOTO TOKYMEHTA Ha OPUIIMATIbHBIA CalT yIpaBICHHUS.

6.4. HayanpHUK ynpaBiaeHUs MPOBOAUT JIMYHBIA IIPUEM I'PAXKIAH B IIOMELICHUH,
o0ecreunBaoIIeM JOCTYHOCTh JJIsi 3asBUTEIEH C OrpaHMYEHHBIMU (DU3HMUECKUMU
BO3MOXKHOCTSIMH, OOIIECTBEHHYI0 U MOXAapHYIO O€30MacHOCTb, HEJOIYIICHHUE
pasriaiieHuss CBEIEHUM, COAepKaluxcsli B YCTHBIX OOpalIeHusiX, a TaKKe
COOTBETCTBYIOILIEM CAHUTAPHO-3IUIEMUOIOTHYECKUM TPEOOBAHUSIM.

6.5. Mapopmanmst aisg rpaxiaH O BpPEMEHH, MECTE€ U TOPSAKE MPOBEACHUS
JUYHOTO TMpHUEeMa pa3Meliaercss Ha OQUUMAIbHOM caiiTe YNpaBieHUd M Ha
MH(OPMAIMOHHOM CTEH/IE B XOJUIE YIPaBICHUS.

6.6. B cinydyae HEBO3MOXHOCTM MPOBEACHUS JIMYHOTO IpHEMA HAYAITBHUKOM
yIpaBJIEHUS B CBSI3U C 00JIE3HBIO, OTITYCKOM, KOMaHAUPOBKOM JIMYHBII IPUEM POBOIUT
JUIO, BPEMEHHO HCHOJHSIoUee OOS3aHHOCTM HayalbHUKA YyrpaBieHHs. [naBHbIN
HKCIEPT OT/AENIa AaBTOMATU3UPOBAHHBIX TEXHOJIOTMH U MHPOPMAIIMOHHOTO 00eCeueHus
yIpaBJCHUS HE MEHee YeM 3a JBa JHS /10 JaThl JIMYHOTO IpHeMa HHPOPMUPYIOT 00 3TOM
IpaKJaHUHA, IPUTJIAIIEHHOIO HA JIUMYHBINA IPUEM.

6.7. HauanpHuK ymnpaBiieHHs MOXET MPOBOJIWUTH BBIE3HBIE JMYHBIE MHPHUEMBI
rpakKJaH B MyHUITUTIAIBHBIX paiioHaX M ropoACcKux okpyrax HoBocubupckoit o6mactu.

6.8. JInuHBIM npueM Trpa)xkaaH MOXKET MPOBOAMUTHCA C COTJIACHs TPaKJAaHWHA B
peXUMeE BUACO-KOH(DEPEHII-CBSI3U, BUACOCBSI3M, ayJIMOCBSI3M M HHBIX BUJIOB CBSI3U B
MOMEIICHUSIX, OOOPYJOBAaHHBIX AaBTOMATU3UPOBAHHBIMU pAaObOYUMU MECTaMU  CO
CHelUalbHbIM MPOrPAMMHBIM OOECHEYEHHEM IO MPOBEACHUIO JIMYHOTO MpUEMA U
npuemMa B pexuMe BUACO-KOH(EPEHII-CBSI3U, BUACOCBSI3H, ayJIMOCBA3U M WHBIX BUIOB
CBS3U.

6.9. B nensix obecrnieueHus JONOJHUTEIBHOM rapaHTUU MIPpaB IpakaH Ha JTMYHBIN
IIPUEM B YIIPABJIICHUHU OCYILECTBIACTCS MPEABAPUTENbHAS 3alIMCh IPaXkaaH Ha JIUYHBIA
IIPUEM.

IIpeaBapuTenbHast 3aIMCh TPAXKIAH HA JIMYHBIN IPUEM K HaYaJIbHUKY YIIPABICHUS
OCYILECTBIISIETCS TJIABHBIM JKCIEPTOM OTZAENAa aBTOMATU3UPOBAHHBIX TEXHOJOTHM U
UH(GOPMAIIMOHHOTO 00ECIICUeHU YIPaBIEHUS, HA OCHOBAHUU MOCTYHUBIIHX:
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1) ycTHOTO OOpaleHus rpaXxIaHlHA O 3alMCH Ha JIMYHBIN npueM (Ipu 00paleHuu
JIMYHO WJIM 1O CIIPaBOYHOMY Teliepony);

2) NUCbMEHHOTO O0paIlleHUs IPAKIAHNHA O JIMYHOM MpUEME.

[TocTynuBiiee oOpalleHre TpaxJaaHHA O 3aIUCU HA JTUYHBIA MPUEM TMOJICKUT
peructpauuu B CO/1J] ¢ 3anoiHeHHeM KapTOUYKHU JIMYHOTO MTpUeMa.

O Ha3HayeHHBIX JaTe, BPEMEHHM U MECTE€ INPOBEJCHUS JIMYHOTO IpueMa
rpaXJaHUHY COOOIIAeTCsl TIJIaBHBIM DKCIIEPTOM  OT/AeNa aBTOMAaTHU3WPOBAHHBIX
TEXHOJOTHH M HHPOPMAIIMOHHOTO OOECTeYeHHs YIpaBJICHUsS MO HOMeEpy TenedoHa,
yKa3aHHOMY TpaKJaHUHOM (IIPH HAJIWYHH ), TUO0 MUChMEHHO (IIPH OTCYTCTBHHM HOMEpa
TenedoHa) He MO3IHEE OJHOTO AHS IO JAAThl MPOBEIEHUS JIMYHOIO MpUEMa, O YeM
JIeTIaeTCa OTMETKA B PETUCTPallMOHHON KapTouke oopamieHust B COJI/I.

B ciydae, ecnu rpakJaHUH Ha JIMYHBIA OPHEM HE SIBUJICS, B KapTOYKE JTUYHOIO
npremMa rpaxJIaHuHa JeNaeTcs 3auch Clenyouero coaepxanus: «Ha muunbiii mpuem
HE SBWICS, ITPOCTABIIIETCS NOANNCH TJIABHOI'O 3KCIEPTA OTAENA ABTOMaTU3NPOBAHHBIX
TEXHOJIOTMM M HMH()OPMALMOHHOTO OOECIEeUEHUs] YNpaBlIEHUs, B PETUCTPALMOHHON
kaprouke B COJIJI mpocTaBisieTcss OTMETKA O HESIBKE IPakJIaHWHA HA JIMYHBINA [TPUEM.
ONEeKTpOHHBIH 00pa3 KapTOUKU JMYHOTO IpUEMa TpaXJAaHWHA MPUKPEIUISeTCsS K
peructpaunoHHol kaptouke B COJIJI.

6.10. IIpenBaputenbHas padboTa MO OpPraHM3alMU JMYHOTO NpHEMa TpakIaH B
€AVHBIA JIeHb IpHEMa B YIPABICHWM MPOBOAUTCS TIJIABHBIM HKCIIEPTOM OTHAEA
aBTOMATU3UPOBAHHBIX TEXHOJOTUNA U MH(DPOPMATMOHHOTO 00ECIIEUEHHSI YIIPABICHUS.

HenocpencTBeHHO nepe]T JIMYHBIM IPUEMOM T'pak/laH IPOBOJUTCS HEOOXOoauMast
MOJATOTOBKA:!

1) coznanue KOM(POPTHBIX YCIOBUM JUIsl TPaXk/1aH, 0’KUIAIOIIMX JIMYHOTO TPUEMa;

2) odopmileHHE KApTOUEK JIMYHOTO MpUEMa TpakiaH, MNPUIIEAIINX HA JIMYHBIN
IpUEM.

B kapTOuKy JINYHOTO NpHeMa rpaklaHiHa BHOCATCS:

dbamunusi, uMs, OT4ECTBO (TMOCIEeNHEEe — NPH HAIWYUHU) TpaxaaHWHA U (WIH)
HAaUMEHOBAaHHWE OOBEIMHEHUS TpakJaH, B TOM YHUCJIE IOPUAWYECKOrO JIMIIA,
IIPEICTABUTEIIEM KOTOPOTO OH SIBJISIECTCH;

NOYTOBBIN aJpec I HAIpPABJICHHS MMMCbMEHHOIO OTBETA M KOHTAaKTHBIA HOMEpP
TenedoHa;

CYTh BOIIpOca (BOIPOCOB) OOpaIleHus;

JOJIKHOCTb, (DaMHUJIMS M MHUIIMAJIBI HAYaJIbHUKA YIIPABJICHUS WU JIULA, BPDEMEHHO
UCITOJIHSIOIIET0 00S3aHHOCTH HaYaJIbHUKA YIPABJICHUS U BEAYILIErO JTUYHBIA TPUEM;

3) noAroTOBKa CIPaBOYHON MHGOPMALIMH 110 OOpAIIECHUSIM TpaxaaH (B TOM YHCIIe
MOBTOPHBIM);

4) undopMHUpOBaHUE TPAXAAH O MOPSAJIKE MPOBEACHUS JUYHOIO MpHUEeMa, B TOM
4yCclie O BEACHUM BHUACO- M (WJU) ayJUONPOTOKOJIMPOBAHUS JIMYHOIO TIpuema (Ipu
HaJU4yun).

['maBHbIN JKCIIEPT  OTHEeNla  ABTOMATU3UPOBAHHBIX  TEXHOJIOTHM 51
UH(POPMAIIMOHHOTO OOECIeUeHHUsl YNpPaBICHHUs] KOHCYJIbTUPYET TpakJaH O TMOpsIKe
IPOBENCHUS JIMYHOIO MPHUEMA, O KOMIETEHIMH JOJDKHOCTHBIX JMI[ IO PELICHUIO
coJieprKaluxcs B 00palleHuu BOPOCOB, COOOIIAET AaTy U BpeMsl JIMYHOTO MpHeMa.

6.11. [IpaBom Ha epBOOYEPETHOM JIUYHBIN TPUEM 001 AIO0T:
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1) oTnenpHble  KaTeropuum  TpaxJaH B CAydasX, [OPEeayCMOTPEHHBIX
3aKOHOAATENhCTBOM Poccuiickoit ®enepanuu (B TOM uucie ceHaTopbl Poccuiickoi
Oeneparun u aenyrtarel  ['ocymapctBeHHoit Jlymbr  ®DepepanpHoro CobOpaHus
Poccuiickoit ®enepanuu, ['epou Coserckoro Coroza, ['epou Poccuiickoit @eneparuu,
MOJTHBIE KaBaJsiepbl op/ieHoB ClaBhbl);

2) uaBanuasl [ u Il rpynm, ux 3akoHHBIEC MPEICTABUTENH;

3) yuactHuku Bemukoit OTeuecTBEeHHON BOWHBI, TPY>KCHUKHU ThIJa, WHBAIMJIBI
Benukoi OTeduecTBEHHOI BOMHEI, MHBAIMALI OOEBBIX JIEHCTBUM U YJIECHBI UX CEMEM;

4) BeTepaHbl OOEBBIX JACHCTBUI, YUaCTHUKH CIEIIMAIBLHON BOCHHOW ONEpalvu U
YJIEHBI UX CEMEMN.

6.12. [lepeq  NUYHBIM TOPUEMOM  TPAXKAAHUH  OPEIBABISAECT  JTOKYMEHT,
YAOCTOBEPSIOIIHNI €r0 JINYHOCTb.

6.13. Bce rpaxkane, NpyIlEAIINE HA JUYHBIA NPUEM, JOJKHBI ObITh MPUHSATHI B
JI€Hb JIMYHOTO MTPUEMA HaYaJIbHUKOM YIIPABIICHUS UJIU JINLIOM, BPEMEHHO HUCIIOJIHSIOIIAM
00s13aHHOCTH HaYaJbHUKA YIIPABJICHHUS.

B ciyyae ecnu mpaBoM Ha IEPBOOYEPENHOM JIMUHBIM IMPUEM OJHOBPEMEHHO
00J1a1at0T HECKOJIBKO TPaXkJIaH, MPUEM YKa3aHHBIX IPaK/IaH MPOBOJAUTCS B MOPSAJIKE UX
oOpamenuss. [lpy  jnuuyHOM  TIpHeMe  TpakKJaHE  MPEABIBISIIOT  JOKYMEHT,
MTOATBEPKAAIOIINHI UX IIPABO HA IEPBOOYEPEIHON JINYHBIA IPUEM

6.14. HayaibHUK yripaBJIeHUS WIX JHUI0, BPEMEHHO HCIIOIHSIONIEE 00s3aHHOCTH
Ha4daJIbHUKA YIPAaBJICHUS, BEAYIINE JUYHBIN TPUEM TPAXKIaH:

1) npencTaBisitoTCs TpaXKJaHUHY, TPUIIEANIEMY Ha JIMYHBIN TTPUEM;

2) 3HAKOMSITCSl C JOKYMEHTOM, YJIOCTOBEPSIONIMM JIMYHOCTh TPaKJIaHWHA, IS
CBEPKHM JIaHHBIX C KApTOYKOW JIMYHOTO TpUEMa TpakJaHWHA, MPU HEOOXOJAUMOCTH
BHOCSIT B KAPTOUKY HEJOCTAIOIIUE TAHHBIE;

3) uHpopMUPYIOT TpakJAaHUHA O BEICHUHU BUCO- WU ayIUONPOTOKOIUPOBAHUS
auyHOTO mnpueMa (mpu Hanmuuuu). llpuw Hecormacum rpaxigaHWHA C BEJIECHHEM
BUJCONPOTOKOIUPOBAHUS B XOJI€ €r0 JUYHOIO IIpUEMa JINYHBIA ITPUEM MPOBOJUTCS B
IIOMEIIEHUH, B KOTOPOM CHCTEMA BUIECONPOTOKOJIUPOBAHUS OTCYTCTBYET;

4) yTOYHSIOT y TpakKJaHnHa HHGOPMAIIHIO, 00paIajcs M OH B KAKOW-TM00 opraH
JUTSL pa3pelieHus MOCTaBIEHHOTO B YCTHOM OOpaIiieHuu BOIPOCa U B KAKOM TOPSIJIKE OH
oOparmacs.

6.15. Tlo pe3ynapTaTraMm JIMYHOTO MpUEMA TPakKAaHUHY AE€TCS OTBET Ha BOIPOCHI,
W3JIOKEHHBIE B oOpailieHnu. B citydae, eciiu U37105KeHHbIE B YCTHOM oOparieHun GpakThbl
U 0OCTOSITEILCTBA SIBJISIFOTCS OUEBUIHBIMU U HE TPEOYIOT JOMOJHUTEILHON MPOBEPKU,
OTBET Ha OOpalleHue C COTJIacHs rpa)KJaHuHa MOXET ObITh JaH YCTHO B XOJI€ JINYHOTO
MpUEMa, O YEM JICJIAETCA 3alUCh B KAPTOUKE JUYHOTO MPUEMA TPAXKTaHUHA CIETYIOIIETO
conepkanus: «C corjacus 3asBUTENsI OTBET HAa OOpallleHUE JIaH YCTHO, MUChbMEHHBIN
OTBET HE TpeOyeTcs» W MPOCTABISACTCS MOJANUCH HaYaJbHUKA YIPABJICHHUS WIM JIUIIA,
BPEMEHHO WCIOJHSIOMIETO OOS3aHHOCTH HayaJbHUKA VYIPABJICHUS, MPOBOIUBIIETO
JIMYHBIN [TPUEM.

B ocranbHbIX Ciiydasx JaeTcs MMCbMEHHBIM OTBET MO CYIIECTBY NOCTABJICHHBIX B
oOpaIrieHny BOMPOCOB B ycTaHOBieHHbIe DeaepanbHbiM 3akoHOM oT 02.05.2006
No 59-®@3 cpoku.
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[TucekMenHoe oOpaieHue, MPUHATOE B XOJ€ JUYHOTO MpUEMa, MOIJIEKUT
pErucTpald U PacCMOTPEHHUIO B MOPSJIKE, YCTaHOBICHHOM DelepajabHbIM 3aKOHOM
oT 02.05.2006 Ne 59-@3 u Hacrosmeit UHCTpyKIMEH.

6.16. B ciiydae, eciu B 00pallleHUH COJIEP>KATCSI BOIIPOCHI, PEIIEHHE KOTOPHIX HE
BXOAUT B KOMIIETECHIIMIO YIIPABIICHHS, HAYAJIIbHUKA YIPABJICHUS WIH JIMLA, BPEMEHHO
UCIIOJIHSIONIETO  OO0S3aHHOCTM  HayalbHUKA  YIpaBICHUS, TPaXIaHUHY JAeTCs
pa3bICHEHHE, KyJla U B KAKOM MOPSIKE MY CIIeTyeT 00paTUThCS.

B xoxe nmuuHOro mpuemMa rpakJaHUHY MOXET OBITh OTKa3aHO B JajbHEHIIeM
paccMOTpEeHUU OOpaIeHUs, €CIIM €My paHee ObLT JaH OTBET IO CYIIECTBY MOCTABICHHBIX
B 00palieHruu BOpPOCOB.

6.17. HauanbHUK ynpaBJieHUs WM JIMIIO, BPEMEHHO HCIOJIHSONIEE 00s3aHHOCTH
HavyaJbHUKA YIPaBICHHUS, TPOBOAUBIINE TUYHBIN IPUEM I'PaXxaaH, IPUHUMAIOT PEIICHHUE
[0 PACCMOTPEHHUIO MOCTABJIEHHBIX B 0OPAILIEHUN BOMPOCOB U OCYUIECTBISIOT KOHTPOJIb
3a UCTIOJTHEHUEM JIAHHBIX TIOPYUYEHUI 10 0OpallleHHIo.

6.18. B ciywyae ecnum rpaxIaHUH COBEPIIACT MACHUCTBHS, MPEACTABISIONINE
HEMOCPEACTBEHHYIO YIpo3y I KU3HU U 310POBbS OKPYXAIOIIMX, TJIABHBIA 3KCHEPT
oT/ieJla AaBTOMATHU3UPOBAHHBIX TEXHOJOTMH W HMHPOPMALMOHHOTO OOecTeueHus
YIOPABJICHUS BBI3BIBAET COTPYAHUKA TOJUIMU U, MPU HEOOXOAMMOCTH, PAOOTHUKOB
CKOPOU MEAULIMHCKOW TTOMOIIH.

6.19. Ilocie 3aBepiieHHs JIMYHOTO TIPUEMA TJIaBHBIA SKCHOEPT OTHEIA
aBTOMATU3UPOBAHHBIX TEXHOJOTUH M WH(OPMAIMOHHOTO OOECIEUEHHUs YIpaBICHUS
peructpupyer B COJIJI oOpalieHue, MOCTYNUBINEE B XOJ€ JHUYHOTO IMpUEMa, U
NPUKPEIUISIET 3JEKTPOHHbIE O0pa3bl KapTOYeK JIMYHOTO MpUEeMa TpaxkiaH K
PErUCTPalMOHHBIM KapTOYKaM.

6.20. IIucbMEHHBIM OTBET TPAXKIAHMHY IO pe3yJbTaTaM pPacCMOTPEHHS
oOpalieHusi Ha JMYHOM NpHEME MOANMUCHIBAET HAYAJbHUK YHPABICHHUS WU JIMILIO,
BPEMEHHO UCITOJIHSIOIIee 00S3aHHOCTH HaYaJIbHUKA YITPABJICHHUS], TPOBOUBIIIEE TUYHBIN
MIPUEM.

[rucbMeHHBIN OTBET IPAKIAHUHY IO pe3yJibTaTaM PacCMOTPEHUsI OOpalleHus Ha
JUYHOM MpHEME HANIPaBJISETCS 110 IOYTOBOMY aJpECy, YKa3aHHOMY B KAPTOUKE JIMYHOTO
npuema. BTopol 3K3eMIUISIp NHUCBMEHHOTO OTBETAa XPAHUTCS C KAapTOYKOW JIMYHOTO
npuemMa TpakJaHWHA. DJIEKTPOHHBIM 00pa3 MHUCHMEHHOTO OTBETa MPUKPEIUISETCS K
peructpanuoHHoi kaprouke B COII/I.

6.21. 'maBHBIM OJKCIIEPTOM OTJAEJIa AaBTOMATU3UPOBAHHBIX TEXHOJIOTUHA U
MH()OPMAIMOHHOTO OOECIEeYeHUsl YIpaBICHUS BEAETCS AapXUB KapTOUYEK JIMYHOTO
npueMa TpakJaH, MPUHIATHIX HAYaJIbHUKOM YIIPABJICHUS WJIM JIMIIOM, BPEMEHHO
UCIIOJIHSIFOIIUM O0s3aHHOCTH HayalbHUKA YIPABICHHUS:

1) apxuB OpUTHHATIOB KapTOYEK JUYHOTO MTpUeMa rpakaaH.

ApxuB (popMHUpyeTCS U3 OPUTHHATIOB KApTOUYEK JIMYHOTO MIPpUEMa rpaxaaH, KOUU
MUCBMEHHOTO OOpaleHusi TpaxaaHuHa (Tpy HAJIWMYUM), KOMUHU THUCHhMEHHOTO OTBETa
rpaXIaHUHY [0 pe3yjbTaTaM JIMYHOTO TMIpUEMa, JOKYMEHTOB M MaTepHalioB,
KaCaroIMXCs PACCMOTPEHMsI OOpaIleHus, YBEIOMJICHHS] TPaXIaHWHA O TPOJJICHUU
paccMOTpeHHus OOpaIleHus;

2) anekTpoHHblii apxuB B COIII.

DNEKTPOHHBINA apXUB POPMUPYETCS U3 IEKTPOHHBIX 00PA30B: KAPTOUYEK JTUIHOTO
npremMa rpaxkJaH, MUCbMEHHBIX OOpallleHui TpakaaH (Mpy HAJIWMYUU), JOKYMEHTOB U
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MaTepUajoB, KacCalOIIMXCS PACCMOTpPEHHs] OOpallleHu#, yBEIOMJICHUH TpakgaH o
IPOJIEHUU CpPOKa PACCMOTPEHHUs OOpaIlEHUM, MUCbMEHHBIX OTBETOB IpaKJaHaMm IO
pe3yabTaTam JIMYHOTO IIpUeMa.

7. Ilopsiok paccMoTpeHus oOpalieHui B YCTHOU opme 1
AIIEKTPOHHBIX COOOIIEHUH, TOCTYUBIIMX Ha CIPAaBOYHBIN TenedoH

7.1. B ynpaBneHun opranusyercsi pabota CripaBOYHOIO TenedoHa.

CrpaBounsiii Tenedon (8383) 238-61-22 u tenedoH nns mpuema dIEKTPOHHBIX
coobmienuit B hopme cMmc-coodbmenuit 8-913-460-7351 pabotarot B paboune aam ¢ 9-00
no 18-00 (B msatHumy ¢ 9-00 mo 17-00). ITocne 18-00 (B msatHuiy mociie 17-00), B
BBIXOJIHBIC W MPA3IHUYHBIC THA — B PEKMME aBTOMATUYECKOTO MTpreMa (aBTOOTBETUHK ).

Nudopmamus o paborte crnpaBouyHOro TenedoHa, O MOPSAKE MPEAOCTABICHUS
uH(opMaIMu Ha 3ampockl B YCTHOM ¢opMe U Ha DIIEKTPOHHBIE COOOIIEHMUS,
MOCTYMUBIIME B (QOpMe ayJuoCOOOIIEHHUs] U CMC-COOOIIEHHUs, pa3MelleHa Ha
opUIMATHLHOM CalTe yIPABIICHHUS.

7.2. I'paxknanuH, 0OpaTUBIIUKACA 110 CIPABOYHOMY Telie(hOHY, YKa3bIBALT:

1) Homep tenedona u (uiun) dakca Iy yTOUYHEHUS COJIEpKaHUs 3aIlpoca;

2) dbamunuio, uMsi, 0OT4ECTBO (MOCJEIHEEe — MPU HATMYUHU) JUO0 HaUMEHOBAaHHE
OpraHu3aluy, OOIIECTBEHHOT0 OOBEAMHEHUS, TOCYAapCTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYITPaBJICHUS, 3alPAITNBAIOIINX HHPOPMAIIHIO.

AHOHUMHBIE 3aITPOCHl HE PACCMATPHUBAIOTCSI.

['maBHBI  cnenuamyucT  OTAENa  aBTOMATU3UMPOBAHHBIX  TEXHOJOTHH U
MH(OPMAIMOHHOTO O0ecreyeHus yrpasieHus, 00ecrneurnBaronyii paboTy cCipaBOYHOTO
TenedoHa, UMEET MPaBo:

1) yTOUHATH 3ampammBacMyr0 WH(OpPMAIMIO B IENISIX MPEAOCTaBleHUs Ooee
MOJIHOM MH(pOpMAIINH;

2) YTOYHUTD y TPaXKIaHUHA:

ero (hamMuinio, UMsi, OTYECTBO (TIOCIIETHEE — MPU HATUYUHN);

ero Homep tenedoHa u (1) Homep (akca.

7.3. TloctynuBiime Mo CHpaBOYHOMY TeledOHy 3ampochkl B YCTHOM QopMme u
AJIEKTPOHHBIE COOOIIEHHMSI MOJJIEKAT CUCTEMAaTHU3aluu Ha:

1) 3anpocsl B ycTHO# opMe (Hasiee — yCTHBIE 3alpoChl);

2) BJEKTPOHHBIE COOOIIEHUS, MOCTYNUBIINE B (popMe ayarocooOIeHus (Janee —
ayIMOCOOOIICHU);

3) 2JIEKTPOHHBIE COOOIIEHUSI, TOCTYNUBIINE B (OopMe CMC-COOOIICHUS (J1aliee —
CMC-COOOIIICHUS).

7.4. TlocTynuBiiMe YCTHBIE 3ampoChl, ayJUOCOOOIIEHHS M CMC-COOOIIECHUS
noutexat peructparuu B COJI/[ B 1eHh MOCTYIUICHUS C yKa3aHUEM JaThl M BPEMEHU
MOCTYTIJICHUS.

[Ipu peructpari yCTHOTO 3ampoca, ayJUOCOOOIIEHHS MW CMC-COOOIICHHUS
3amnoJIHSIETCSl perucTpaimonHas kaprouka B COJ/.

B peructpannoHnnyro KapTo4uKy BHOCUTCS CIEAYIOIast HH(POPMAIIHS:

JaTa W BpeMsl TOCTYIUIEHHWS YCTHOTO 3ampoca, ayauoCOOOIIeHUS M CMC-
COOOIICHHS,

dbamMumust, uMsi, OTYECTBO (TIOCTEAHEE — ITPU HATUYWH ) TPAKTAHIHA,;
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HoMep TenedoHa u (mnn) dakca rpaxTaHUHA;

coJiepKaHue 3arpanmBaeMoil ”HGOPMAaIIMK B YCTHOM 3aIlpoce, ayArn0CcO00IeHUN
U CMC-COOOIICHHH;

HAaUMEHOBAaHHE TOCYJAPCTBEHHOIO0 OpraHa, OpraHa MECTHOTO CaMOYIpaBJIEHUS
160 (hamMuivs, UMs, OTYECTBO JOJDKHOCTHOTO JIUIA, B YbeH KOMIETEHIIMU HAXOIUTCS
paccMOTpEHHE MOCTYMUBIIETO BOIIPOCA;

MPUKPETUISIOTCS (DaliIbl ¢ 3alUChI0 ayAMOCOOOIIEHUS U CMC-COOOIIICHUS;

nHas uHpopMaIus, MpeOCTaBICHHAS TPAXKIAHNHOM B IIEJISAX PACCMOTPEHHSI €T0
YCTHOTO 3a1poca, ayJJu0COOOIIEHHS U CMC-COOOIIICHUSI.

7.5. YcTHBIE 3ampochl, ayAHMOCOOOIIEHUS U CMC-COOOIIEHUSI 00padaThIBAIOTCS
TJIABHBIM ~ CHEIUAIMCTOM  OTAela  aBTOMATU3MPOBAHHBIX  TEXHOJOTHH U
UHGOPMAITMOHHOTO 00eCIIEYeHNs YIIPABICHHUs, 00ECIIEUNBAIOIIUM PAabOTy CIIPAaBOYHOTO
TenedoHa, B IeHb MOCTYIUICHUSI YCTHBIX 3alPOCOB, ayIMOCOOOIICHUN U CMC-COOOIIIEHUIMA
(B epBbIi pabouMii I€Hb TTOCIIE BBIXOIHOTO, MPA3THUYHOTO JHS — B CIIy4ae MOCTYIUICHUS
YCTHBIX 3aIIPOCOB, ayIMOCOOOIICHUN U CMC-COOOIIEHUH B BBIXOHOM WIIH Mpa3 HUIHBIHA
JICHB ).

7.6. I'paxxnaHuHy, HaMpaBUBIIIEMY YCTHBIN 3alpoC UK ayAHM0COO0OIIeHne, Ha ero
HOoMep TenedoHa W (WaM) (akca MPEAOCTABISIETCS 3ampallvdBaemasl CIpaBOYHAas
uHdopmalus 1100 cooOIIaIOTCs HOMEpa CIPaBOYHBIX TeIe(HOHOB U JIpyrasi KOHTAKTHAs
uH(pOpMaIUs O TOCYIapCTBEHHBIX OpraHaxX WJIM OpraHax MECTHOTO CaMOYIIpaBJICHUS, B
KOMITCTCHIIMIO KOTOPBIX BXOJUT pEIICHUE COACPXKAIMMXCSI B YCTHOM 3alpoce |
ayJInOCOOOIIEHNH BOIPOCOB.

7.7.Ha ycTHBIE 3ampochl WU ayAHMOCOOOIIEHUS TpakJaH, IOCTYIUBIIME Ha
CIIPAaBOYHBIN TenedoH, mperocTaBiseTcss nHpopMaIus:

1) o pexxume pabOThI yIpaBiICHUS;

2) 0 mopsAIKe MPOBEACHUS JIMYHOTO TIprieMa TPaXkJIaH B YIIPaBICHUH;

3) o mopsAKe U CpOKax PaCCMOTPEHUS MHUCHBMEHHBIX M YCTHBIX OOpalieHui u
3aMpoCOB TPaXk/IaH;

4) o (haMuIIMY, UMEHH U OTYECTBE JIOJDKHOCTHBIX JIUII, K TIOJTHOMOYHUSM KOTOPBIX
OTHECEHbl OpraHu3allus JIMYHOTO TpUeMa TpakJIaH W oOecreueHue paccMOTpPEHUs
oOpalleHuii B yrpaBJieHUN;

5) o perucTpallmOHHOM HOMEpE MOCTYMUBIIETO OOpaIleHusl U 3ampoca, B KaKou
rOCyJAapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPAaBJICHUS WU  KaKOMY
JIOJKHOCTHOMY JIMILY OHO HaIlpaBJIEHO Ha pACCMOTPEHHUE;

6) 0 TOYTOBBIX aJpecax W HOMeEpax Tene(POHOB CTPYKTYpPHBIX MOApA3ICICHUN
YIPABJICHHS M ITOBEIOMCTBEHHOTO YUPEIKICHHUS,;

7) o mopsake oOXajdoBaHUS JNEUCTBUN (Oe31eMCTBUSI) OHKHOCTHBIX JIUIl U
YIOJHOMOYEHHBIX JIUII, CBA3aHHBIX C pACCMOTPEHUEM OOpaIlleHU U 3alpOCOB.

7.8. Ilpu  paccMOTpEeHHUH CMC-COOOIIEHHS TJaBHBIM CHEIUATUCT OTAeNa
aBTOMATU3UPOBAHHBIX TEXHOJIOTMH W MH(POPMAIMOHHOTO O0ECTIeUeHUs YIMpaBICHUS,
oOecreuynBaIMiA paboTy CIpaBOYHOrO TelnedoHa, MPUHUMAET OJHO M3 CICAYIONIUX
PELICHUM:

1) HampaBisieT TpaXAaHUHY B JE€Hb MOCTYIUICHUSI €T0 CMC-COOOIIEHUSI OTBETHOE
CMC-COOOIIICHHE C HEOOXOAMMOM CTIpaBOYHOM UH(POpMAIIEH;

2) CBsA3BIBACTCS MO OMPEICIUBIIEMYCs HOMEPY TelnedoHa C TPaXKITAHHHOM H
MPEIOCTABIISCT 3aMpanimBaeMylo CIIPaBOYHYI0 WH(OpMAIKIO JTUO0 COOOIIaeT HOMepa
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CIPAaBOYHBIX TENE(POHOB U JAPYTryl0 KOHTAKTHYIO HH(POPMAIUIO TOCYIapPCTBEHHBIX
OpPraHOB WJIM OPTraHOB MECTHOTO CaMOYIPAaBICHUS, B KOMIICTCHIIUIO KOTOPBIX BXOJUT
pEIIeHre COMIEPKAIINXCS B CMC-COOOIIIEHUH BOITPOCOB;

3) cBs3BIBAETCS IO OMpEICIMBIIEMYCS HOMeEpy TeledoHa ¢ TpakIaHUHOM,
npeyiaraeT U3JI0KUTh CYTh CMC-COOOIICHHS B BUC oOpallieHusi B MUCbEMEHHOUN (opme
6o B (opMe DIIEKTPOHHOTO JOKYMEHTa U HalpaBUTh JaHHOE OOpalieHhEe B
yIpaBleHUE, TOCYJApCTBEHHBI OpPraH WM OpraH MECTHOTO CaMOYIPABJICHHUS, WU
JOJKHOCTHOMY JIUILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHUE MOCTABICHHBIX B CMC-
COOOIIIEHUH BOIIPOCOB;

4) B citydae eciii oOpalieHue, HalpaBJIeHHOE B (popMe CMC-COOOIIEHNS, IBIIICTCS
oOpallleHueM, HaIpaBJICHHBIM B (opMe 3JIEKTPOHHOTO JOKyMEHTa, 00ecrednBacT
pPETUCTPALIUI0 M PACCMOTPEHHE JAHHOTO CMC-COOOIIECHUS B COOTBETCTBUHU C
®enepanbHbIM 3aK0OHOM 0T 02.05.2006 Ne 59-@3 u HacTosmen MHcTpykuuen.

7.9. B cootBercTBUU co cTtatheit 20 PeaepanbHoro 3akona ot 09.02.2009 Ne 8-D3
uHbopMallMsi Ha  YCTHBIE  3ampoOChl, ayJHOCOOOLIEHUS U  CMC-COOOIIEHUS
HE MPEJOCTaBISAETCS B ClIy4yae, ecllu:

1) conepkaHue YCTHOTO 3ampoca, ayAHOCOOOIIEHHS W CMC-COOOIIEHUS He
MI03BOJIICT YCTAHOBUTH 3alpalTUBAEMYI0 HH(POPMAIIHIO O ACSITeTLHOCTH YIIPABICHIS;

2) B YCTHOM 3ampoce, ayAHOCOOOIIEHUH U CMC-COOOIIEHHH HE COOOIIaeTCs
TIOYTOBBIN a7Ipec, aipec EKTPOHHOM MOUTHI HIIK HOMEP (akca JIs HarpaBIeHUS OTBETA
1160 HoMep TeliepoHa, M0 KOTOPOMY MOKHO CBSI3aThCS C TPaKIaHUHOM;

3) 3anpammBaeMasi HHpOpMalus:

HE OTHOCHTCS K JICSTEIILHOCTH YIPaBICHUS;

OTHOCHTCSI K MH(pOpMAIIHK OTPAaHMYEHHOTO TOCTYIIA;

paHee MPeI0CTaBIsIIaCh TPAXKIaHUHY.

4)B 3ampoce CTaBUTCS BOMPOC O TMPABOBOM OIICHKE aKTOB, MPUHATHIX
yIpaBJIicHUEM, MTPOBEJICHUN aHaIN3a JCATEIHbHOCTH YIIPABJICHHS, 0JIBEJOMCTBCHHOTO
VIPABICHUIO YYPEXKJACHHUS WIM TPOBEJACHUM WHOW aHAJIUTHYCCKOW pPabOTHI,
HENOCPEICTBEHHO HE CBSI3aHHOM C 3alIMTOM MpaB 0OpaTUBLIETOCs rpaskJaHUHA.

7.10. Kontposb 3a coOto/ieHHEM TMOpsAKa PaCCMOTPEHHUS YCTHBIX 3amlpocCoB,
ayJJMOCOOOIIEHU M CMC-COOOILEHUHM, MOCTYNUBUIMX B YIPABIEHUE, OCYIIECTBIISET
HAYaJIbHUK yIIPABICHHS.

8. AHanu3 oOpanieHuii, a TakXe pe3yabTaTOB paCCMOTPEHUS
oOpalieHnil ¥ MPUHATHIX 10 HUM MEp

8.1. AHanu3 BOMPOCOB, COJIEPXKAIIMXCS B OOpaIllEHHUSIX, OCYIIECTBISETCS Ha
OCHOBE THUIIOBOTO OOILEPOCCUIICKOTO TEeMaTHYeCKOro Kiaccudukaropa oOpaiieHHit
rpa)KiaH, OpraHu3alnii 1 00IECTBEHHBIX 00bETUHEHH, yTBEPKACHHOTO 3aMECTUTETIEM
PykoBonutenss Aamunuctpaumu IIpesunenta Poccuiickoit ®denepannu 28.06.2013
No A1-36958.

8.2. OTnen aBTOMAaTU3UPOBAHHBIX TEXHOJIOTUN 1 HHPOPMAITMOHHOTO 00EeCTICUCHHUSI
YIOPABJICHHS aHATU3UPYET COJEP)KaHWE MOCTYNMUBIIUX B YIPaBICHUE MUCHMEHHBIX U
YCTHBIX OOpaleHuii, pe3yiabTaThl PACCMOTPEHUS OOpalieHud W TPHUHSTHIE T10
oOparieHusIM MepBhl.
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[To pe3ynbpraTaM aHaian3a BOIMPOCOB, COAEPKAIIMXCS B 0OpallleHUsAX, HAYaJIbHUKY
yIpaBICHUS MPEAOCTABIISIIOTCS TEPUOINYCCKUE (€KEMECSIUHbBIE, €XKEKBapTAIbHBIC WU
rOJIOBBIE) HH(POPMAIIMOHHO-CTATUCTHYECKHE 0030phl PAacCMOTPEHHBIX 3a OTYETHBIN
nepuo oopalieHui, oroopaxkaronie o000IEHHYI0 HHPOPMAIMIO TI0 O0paIieHUusIM U
BOTIPOCaM, COJICPIKALTUMCS B OOpaIICHUSX, TIOCTYIMUBIIAM B TCUSHUE OTYETHBIX MECHIIa,
KBapTajga W To/Ja, a TakkKe M0 pe3yabTaTaM HX PACCMOTPEHHS W TPHHATHIM TIO
OOpaIeHusIM MEpaM.

8.3. Ilepuonuueckue 0030pbl Mo oOpalieHusM U WHGOPMALUsA O pe3yibTaTax
paccMOTpeHus oOpalieHuid W MPUHATHIX 10  OOpalleHHsIM Mepax €KEeMECSYHO
pa3MeniarTcs Ha OUIIMATIEHOM CaliTe yIpaBICHHUS.

9. Ilopsinok 00xaJloBaHUS pENIEHUI WK JEHCTBUAN
(6e3neiicTBUS) JOIKHOCTHBIX JIUIL YIIPABIICHUS

9.1. B coorBerctBuun c¢ ®enepanpHbiM 3akoHOM 0T 02.05.2006 Ne 59-03
rpaXJaHUH HMMEET MNpaBo oOpamaThCs € KalIOOOW Ha MPUHATOE MO MUCHbMEHHOMY
oOpalleHHI0 pElIeHHe WM Ha JAecTBue (0e37eiicTBHME) B CBSI3M C PAaCCMOTPEHUEM
MUCBMEHHOTO OOpallieHusi B aJMUHUCTPATUBHOM M (WIH) CyAeOHOM TMOpsAKE B
COOTBETCTBHHU C 3aKOHOJATENILCTBOM Poccuiickoin denepaunu.

9.2. T'paxmaHuH UWMeEET NPaBO OOpPATUTHCS C HKAIOOOW HA MPUHITOE TIO
MMCbMEHHOMY OOpAaIEHUIO pellieHrne WM Ha JedcTBue (0e3aeiicTBrUE) JOIKHOCTHOTO
JUIa YIPABJICHUS B CBSI3M C pACCMOTPEHHEM MUCHEMEHHOTO oOpaiieHus k ['ybepHatopy
HoBocubupckoii obnactu mmbo nepsomy 3amecturento ['ydoepratopa HoBocubupckoit
00JIacTH, OCYIIECTBIISIONIEMY HEMOCPEACTBEHHYIO KOOPAWHAILUIO JEATEIbHOCTH
yIpaBJiCHHUS.

9.3. I'paxxgaHuH UMEET MPaBO OOPATUTHCS C KaT000H B MUCHbMEHHON (hopMe WU
B (hopMe PIIEKTPOHHOTO JOKYMEHTA U JIMYHO Ha JIMYHOM TPHUEME.




