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YIIPABJIEHUE T'OCYJIAPCTBEHHOM APXUBHOM CJIYKBbI
HOBOCHUBUPCKOM OBJIACTH

IIPUKA3

r. HoBocubupck

OO0 yTrBep:KIeHHH AAMUHUCTPATUBHOI'0 PerjiaMeHTa
yIpaBJIeHUs IOCYyAapCTBEHHOM apXuBHOH ci1y:k0b1 HoBocuOupckoii 001acTu
NPeAOCTABJICHUS IOCYIapCTBEHHOM YCJIYI'H
«IIpocTaBiieHHe aNIOCTHIISA HA APXUBHBIX CIIPABKAaX, APXUBHbIX BbINNCKAX H
APXMBHBIX KOIMAX, MOATr0TOBJEHHBIX FOCYAaPCTBEHHBIMHU, MYHUIIUNIAJTIbHBIMHU
apXMBaMH M HHBIMM OPraHAMM ¥ OPTraHHU3ALMAMH, PACIOJI0KEHHBIMH HA
Teppuropun HoBocuoupckoi odsacTu (KpoMe Tex, KOMY TaKoe NPaBo
NPeI0CTABIEHO HOPMATHBHBIMH IPABOBBIMH AKTAMH)»

B coorBerctBun ¢ @epepanbHbiM  3ak0oHOM  oT  27.07.2010 Ne 210-®3
«OO0 opraHu3aly MPEJOCTABICHUS TOCYJIAPCTBEHHbIX W MYHUIUNAIBHBIX YCIyI»,
nocranoBiienueM IIpaButensctBa HoBocubupckoit obmactu ot 18.10.2010 Ne 176-n
«OO0 yTBEpXKIAEHUU MOPsIAKA pa3padOTKU U YTBEPKIACHUS UCTIOIHUTEIbHBIMUA OpraHaMu
rocyaapctBeHHoM Biact HoBocuOupckol o6nacTv aiMUHUCTPATUBHBIX PETJIAMEHTOB
IPEOCTABIIEHUS TOCYJaAPCTBEHHBIX YCIYT» NI P H K 2 3 bI B 4 10:

1. VTBepauTe mnpuiaraeMblii  AJMUHUCTPATUBHBIA  pErjlaMEHT  YIpaBJiICHUS
roCyJlapCTBEHHOM apXuBHON ciy:)kObl HoBocuOupckoit oOnactu mpeaocTaBiIeHUs
rocynapctBeHHOM yciayru «lIpocraBieHue amocTuiasi Ha apXHUBHBIX —CIIpaBKax,
ApXUBHBIX BBIMCKAX M APXUBHBIX KOIHUAX, MOJTOTOBJIEHHBIX TOCYIapCTBEHHBIMH,
MYHULIMNAIBHBIMA ~ apXMBaMU W MHBIMH  OpraHaMM U OpraHHU3alUsIMH,
pacroioKeHHbIMU Ha Tepputopuu HoBocuOupckoi obnactu (Kpome TeX, KOMY TaKoe
IPaBo MPEJOCTABICHO HOPMATUBHBIMU ITPABOBBIMU AKTAMH )».

2. KoHTpoJ1b 32 UCHIOJHEHUEM HACTOSIIIEr0 IPHUKA3 OCTABJISIO 32 COOOIA.

HauvansHuk ynpaBiieHus K.B. 3axapos



YTBEPXIEH
IPUKA30M YIPABICHUS
roCcyapCTBEHHOU apXUBHOM CITyKObI
HoBocubupckoii odnactu
oT Ne

AIMUHHMCTPATHUBHBIN perjiaMeHT
yIIpaBJIeHUs rOCYyAapCTBEHHOM apXuBHOM ci1y:k0b1 HoBocuOupckoii 001acTu
NpeI0CTABJICHHUA TOCYAAPCTBEHHOM YCIYIH
«IIpocTaBieHne anOCTHIIA HA APXMBHBIX CIIPABKAaX, ADXMBHBIX BBINUCKAX H
APXMBHBIX KOIMAX, MOAT0OTOBJECHHBIX rOCYAaPCTBEHHBIMHU, MYHUIIUNIAJTbHBIMHA
apXMBaMH M HHBIMHM OPraHAMH M OPraHU3ALMAMH, PACIHOJI0KEHHBIMH HA
Tepputopun HoBocudupckoii 001actu (Kpome Tex, KOMY TaKoe NMpaBo
NpeI0CTABICHO HOPMATHBHBIMH NPABOBBIMH AKTAMH)»

[. O0wme moI0KEHUA

l. AQMUHHCTPATUBHBIA pErIaMEHT YIPABICHUS TOCYJAPCTBEHHOM AapXWBHOM
cnyx0b  HoBocuOupckoit o00yiacTd  MpEeAOCTaBICHUS T'OCYJAapCTBEHHOM  yCIyru
«IIpocraBneHue anocTuiigl Ha apXUBHBIX CIIPABKaxX, aPXUBHBIX BBIIUCKAX U APXWBHBIX
KOIHUSIX, TOATOTOBJIEHHBIX TOCY/IapCTBEHHBIMU, MYHHUIIMNIAIbHBIMUA apXUBaMU U UHBIMU
opraHaMM W OpraHu3alldsMH, pPacHoJIOKCHHbIMH Ha Tepputopun HoBocuOupckoi
obnactu (KpoMe TeX, KOMY TakKoe MpPaBO MPEIOCTaBICHO HOPMATHUBHBIMH MPABOBHIMU
aKTaMu)» (najgee — AJIMUHUCTPATUBHBIN PETJaMeHT) pa3padoTaH B IEJSIX MOBBIIICHUS
KauyecTBa M JOCTYNHOCTH MPEAOCTABICHHS T'OCYJAapCTBEHHOM YCIYTH, CO3JaHUs
KOM(OPTHBIX YCIIOBUN I YYACTHHUKOB OTHOIICHUH, OMPEACIICHUS MOPSIIKA, CPOKOB,
COCTaBa M IOCJEIOBATEILHOCTH aJAMUHUCTPATUBHBIX MPOLEAYP HPU NPEAOCTABICHUU
roCyapCTBEHHOM YCIyTH.

2. OCHOBHBIE TTOHSTHS, UCTIOJIb3YEMbIE B AJIMUHUCTPATUBHOM PErJIaMEHTE:

1) rocynapctBeHHass yciayra — J€STENbHOCTh MO  peanu3auuud  (yHKUUAN
YIPaBJICHUS TOCYJapCTBEHHOM apXuUBHOU ciyx0bl HoBocuOupckoi obnactu (manee —
ynpasienne ['’AC HCO), kotopasi OCyIIECTBIsieTCS 10 3ampocaM 3asiBUTEEH B
IpeAenax yCTAHOBJEHHBIX HOPMAaTHBHBIMM MPABOBBIMU  akTamMu Poccuiickoii
@®enepantuun 1 HoBocuOupckoit o6mactu momnomouuit  ympasineauss ['TAC HCO,
IIPEAOCTABIIAIOIIETO TOCY JaPCTBEHHYIO YCIIYTY;

2) 3asBUTeNh — (U3MYECKOE WM HOPHIAWYECKOE JHIO (32 HCKIIOYECHUEM
rOCYJapCTBEHHBIX ~ OpPraHOB W  MX  TEPPUTOPUAIBHBIX  OpPraHOB, OPraHOB
TOCyJapCTBEHHBIX BHEOIOKETHBIX (DOHIOB M MX TEPPUTOPHAIBHBIX OPTAaHOB, OPTaHOB
MECTHOTO  CaMOyMpaBji€HUs) JUOO0 HUX  YHNOJIHOMOYEHHBIE  MPEJICTABUTEINH,
obparuBmmecs B ynpasienue ['AC HCO, c¢ 3ampocoMm o0 mpeaocTaBiICHUU
FOCYJJApCTBEHHOW YCJIYT'Y, BBIPAXKEHHBIM B YCTHOM, NMUCbMEHHOW WM JJIEKTPOHHOU
dopme;

3) aAMUHUCTPATUBHBIA  pErjJaMeHT —  HOPMAaTUBHBI  NpPAaBOBOM  aKT,
YCTaHABJIMBAOIINI MOPAIOK IMPEIOCTABICHHUS TOCYAapCTBEHHOW YCIYTM W CTaHIApT



IIPEAOCTABJIEHUS I'OCY TAPCTBEHHOM yCIIYTH;

4) TOJPKHOCTHOE JIMIIO — JIMIO, MOCTOSHHO, BPEMEHHO WM 10 CHEUUaTIbHOMY
MOJIHOMOYHIO OCYIIECTBIISAONIEEe PYHKIUHU MPEACTABUTENS BJACTH MO0 BBITOIHSIIOLIEE
OpraHU3aAlMOHHO-PACTIOPSAUTENbHBIE, aAMUHUCTPATUBHO-X03UCTBEHHbIE (DYHKIIMU B
ynpasinennn 'AC HCO;

5) nepcoHanbHble JaHHBIE — J00as UHPOpPMAlKs, OTHOCALIASCA K MPAMO WIIU
KOCBEHHO OIIPE/ICJICHHOMY WM ompeaensieMoMy ¢Gu3nueckoMy Juiy (CyObekTy
NEPCOHATBHBIX JJAHHBIX);

6) apXUB — YUYpeXJCHHE WIM CTPYKTYpHOE TMOJApa3/ielieHue OpraHu3aluy,
OCYILECTBIISIOIINE XPAHEHUE, KOMIUIEKTOBAHHME, Y4YE€T MU MCIOJIb30BAHME aAPXMBHBIX
JOKYMEHTOB;

7) TOCYJapCTBEHHBIII apXuB — TOCYJapCTBEHHOE YyupexkJeHue cyObekrTa
Poccuiickoit @enepanuu, coznaBaemoe cyobektom Poccuiickoin Denepanuu, KOTOpoe
OCYILECTBIISIET KOMIUIEKTOBAaHHE, Y4Ye€T, XPAaHEHUE M HCIOJIb30BAHUE JOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit deneparuu, a Takke Ipyrux apXUBHBIX JOKYMEHTOB;

8) MyHHLIMIIAJIbHBIA apXWB — CTPYKTYPHOE MOJApAa3/e/ieHue OpraHa MECTHOIrO
CaMOyIpaBJEHNs MYHULUNAIBHOTO PailOHA, TOPOJICKOTO OKPYra WJIH MYyHULHIIAIBHOE
YUPEKICHHUE, CO3AaBAEMOE€ MYHULMITAJbHBIM PAailOHOM, TOPOACKHM OKPYTOM, KOTOPBIE
OCYILECTBIISIFOT XPAHEHHE, KOMIUIEKTOBAaHUE, YYE€T M MCIOJIb30BAHUE JOKYMEHTOB
ApxusHoro ¢onaa Poccuiickoit denepaiinu, a Takke IpYyrux apXUBHBIX JOKYMEHTOB;

9) apxuBHasi crpaBKa — JIOKYMEHT apXuBa, COCTaBIICHHBIH Ha OJIaHKE apXuBa,
UMEIOIINM  IOPUAMYECKYI0 CHIIy M COAEPXKALIUN JTOKYMEHTHYI0 HH(POpMAIUIO O
npeaMeTe 3ampoca € yKa3aHMeM apXUBHBIX MIUGPOB U HOMEPOB JHCTOB E€IUHUII
XPaHEHMsI TEX aPXUBHBIX JOKYMEHTOB, HA OCHOBAHMHM KOTOPBIX OHA COCTABJICHA;

10) apxuBHasi BBITUCKA — JOKYMEHT apXHBa, COCTaBJICHHBIM Ha OJaHKE apXuBa,
JIOCJIOBHO BOCHPOM3BOJAIINN YacTh TEKCTAa APXUBHOIO JTOKYMEHTA, OTHOCSIIMMCSA K
onpeaeneHHOMY (hakTy, COOBITHIO, JIUIYy, C YKa3aHUEM apXMBHOTO MIH(pa U HOMEPOB
JIMCTOB €IMHUIIBI XPaHEHHUS;

11) apxuBHast KOS — JOCIOBHO BOCIIPOU3BOSAIIAS TEKCT apXUBHOIO JOKYMEHTA
KOIUS C YKa3aHWEeM apXMBHOro mudpa U HOMEPOB JHUCTOB E€AUHHUIBI XPAaHEHUS,
3aBEpPEHHAs B YCTAHOBJIECHHOM NOPSIIKE;

12) apXuBHBIN JOKYMEHT — MaT€pHaAIbHBIA HOCUTEIND C 3a()UKCUPOBAHHON HA HEM
uHdopmalmeit, KOTOPbI UMEET PEeKBU3HUTHI, TO3BOJISIONIUE €r0 UAECHTU(UIIUPOBATh, U
MOJJICKUT XPAHEHUIO B CHJIy 3HAYUMOCTH YKa3aHHBIX HOCUTENSI U MHPOpMALUU IS
rpax/aH, o0IIecTBa U TOCY1apCTBa;

13) anoctuip — cienyainbHBIN MITaMII, yA0CTOBEPSIOUIUN MOJIMHHOCTD MOIUCH,
KAa4eCTBO, B KOTOPOM BBICTYIIAJIO JIMIO, NOANMCABIIEE ITOKYMEHT, U, B HaJJICKAILEM
ClIy4ae, OJUIMHHOCTD [1€YaTH WM IITaMIIa, KOTOPBIMU CKPEIUIEH 3TOT JTIOKYMEHT.

3. 3adBUTENSIMM NPU NPEAOCTABICHUN TOCYAAPCTBEHHOM YCIYTH SBISIOTCSA
rpaxaane Poccuiickoit denepanyiv, MHOCTPAHHbIE IPaXKJaHe U JMla 0e3 rpakJIaHCTBa,
IIPOYKUBAOIIKE 32 pyOEKOM, IOPUIUUECKUE JIUILIA.

3asBUTENSAMU TAK)KE€ MOTYT OBbITh (PU3MYECKUE U IOPUIUUYECKUE JIULA, UMEIOIINE
IpaBO B COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickon ®Dexepauuu U
HoBocubupckoid o0nactu nubOO0 B CHIIy HaAENECHUS HUX 3asBUTEISIMU B TOPSIKE,
YCTAHOBJIGHHOM 3aKOHOJaTeabcTBOM Poccuiickoit ®denepanmu u  HoBocuOupckoii



o0jlacTH, MOJHOMOYHMSIMM BBICTyHaThb OT KX HMEHU TMPU  [PEJOCTaBICHUU
roCyJ1apCTBEHHOM YCIIyTH.

4. Tlopsgox uHGOPMUPOBAHUS O MpaBUJIAX MPEJOCTABICHUS TOCYIAPCTBEHHOM
YCIIyTH:

1) mecto Haxoxnenus ynpasieHus ['AC HCO wu ero mnoyToBbld ajapec:
yi. CeepjioBa, 16, r. HoBocubupck, 630007,

2) rpaduk padotsl ynpasnenus ' AC HCO:

noHeebHUK — yerBepr: 9.00 — 18.00;

msarauna: 9.00 — 17.00;

nepepbiB Ha ooex: 13.00 — 14.00;

BBIXOJIHBIC THU — Cy000Ta, BOCKPECCHBE;

3) Tenedonnl ynpasnenus ['AC HCO:

(383) 222-62-58 (3amecTuTeNbh HavYaJIbHUKA YIPaBICHUS — HA4YaJIbHUK OTIEJa
OpraHu3allii U KOHTPOJS JEATEIbHOCTU TOCYJIapCTBEHHBIX H MYHHUIMIATbHBIX
apXUBOB);

(383) 222-60-30 (mpuemHas);

dakc (383) 222-60-30;

4) opurnmaneubii  cait  ynpaBiaenus ['AC HCO B cetu HHrepHer:
http://archives.nso.ru;

5) axgpec anexktporHoi noutsl ynpasienus 'AC HCO: ugas@nso.ru;

6) noJiy4uTh MHGOPMAIMIO MO BOMPOCaM IMPEAOCTABICHUS TOCYAAPCTBEHHOU
YCIIYTH 3asBUTEIh JTUOO €ro MpeCTaBUTEIh MOXET IyTeM OOpallieHusl B YNpaBIICHUE
'AC HCO yctHo (nmuHo nmb0 mo TenedoHy) H(Wiu) MHCHbMEHHO, B TOM YHCIE
MOCPEACTBOM TIOYTOBOIO OTIIPABIICHHUSI, BJEKTPOHHOW IOYTHI, MOCPEJICTBOM CETH
NHTepHeT, B TOM 4YHCJIE C HCIOJIb30BaHHEM (eaepalbHOl TOCyJapCTBEHHOM
nH()OPMAITMOHHON cHCTeMbl «EAWHBINA MOpTa TOCYNapCTBEHHBIX M MYHHUITUHATBHBIX
yciyr»: http://www.gosuslugi.ru (manee — Equnsiii mopTtain).

Nudopmanus o xolie MpeaoCTaBieHUs] TOCYJapCTBEHHONW YCIIYITM MOXKET ObITh
npeAocTaBjieHa YCTHO (TIPU JIMYHOM MpHeMe WK Tele(OHHOM 0OpallleHun), a TAaKKe B
NUCbMEHHOM (hopMe, B TOM YHUCJIE TOCPEICTBOM DJICKTPOHHOM MOYTHI.

[Ipu nwyHOM oOOpamieHMH 3asBUTENST 1O  BONpOCaM  MPEAOCTaBICHUS
rOCyIapCTBEHHOW YCIyrd HMHQOpMalUs NPEIOCTaBISETCS B Yachl JIMYHOTO MpHEMa
rpaxan B ynpasieHuu ['’AC HCO, npu obpamiennu no tenegoHy — B pabouee Bpemsi.

IIpu otBerax Ha TenedOHHbIE 3BOHKM M YCTHBIE OOpallleHUs 3asgBUTENICH
corpyaauku ynpasienus 'AC HCO noapo6HO u B BexIJIMBOU (KOpPpEeKTHOM) (opme
UHOOPMUPYIOT OOPATUBIIMXCA 1O MHTEPECYIOMIMM UX BorpocaMm. OTBET 1o TeneoHy
JOJDKEH HayuHaThesd ¢ uHPopManuu o HamMmeHoBanmu yrpasieHus ['AC HCO,
dbaMuuu, UMEHH, OTYECTBE W JIOJDKHOCTH COTPYIHHUKA, TPHUHSBIIETO Tele(OHHBIN
3BOHOK.

[Ipy HEBO3MOXKHOCTH CaMOCTOSITEIbHO OTBETUTh HA IOCTABJICHHBIC BOIPOCHI
corpynuuk ynpasienuss ['AC HCO, npunsBmuii Tene@oHHBIN 3BOHOK, JOJIKEH
COOOIIUTh 3asBUTENIO0 TeJCPOHHBIH HOMEp, MO KOTOPOMY BO3MOXHO IOJYUYCHHE
TpeOyeMoil HHPOpPMALIHH.

OTtBeT Ha mNHUCBMEHHOE oOOpaimieHue oQOpMIseTcsi B  COOTBETCTBUM €
TpeOOBaHUSIMH, YCTaHOBJICHHBIMU DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-d3 «O



MOPSIJIKE PACCMOTpPEHMs oOpamieHnid rpaxkaan Poccuiickoit denepanum» 1 HACTOSIITIM
AJIMUHUCTPATUBHBIM PETIAMEHTOM,;

7) undopmanus o mecte HaxoxaeHus ynpasienus ['AC HCO, ero mouroBom
ajpece, aapece DOJIEKTPOHHOW TouThl, oduIMaibHOM caiite B cetu HHTepHer,
KOHTaKTHbIX TeneQoHax U rpaduke pabOThbl, a TaKXKE O MOPSIAKE MOIyYEHUS
uH(OpMAIH TI0 BOIIPOCAM MPETOCTABICHHS ITOCYIapPCTBEHHOMN YCIyTU pa3MeIaeTcs:

— Ha opunmanbHoM caitte ynpasieHus ['AC HCO: http://archives.nso.ru;

— Ha uHopmanmonHom ctenje B ynpasienun ['AC HCO.

Nudopmanus 0 MECTOHAXOXKJIEHUM, IOYTOBBIX M DJIEKTPOHHBIX ajpecax,
CIpaBOYHBIX  TelnedoHAX  TOCYJApCTBEHHOTO W MYHHIMMAIBHBIX  apXUBOB
HoBocubupckoii obnactu mana B mpwioxkeHud Ne 2 K AJIMHHUCTPATUBHOMY
periiaMenTty, a Takke pasMmelneHa Ha oduiuaibHoMm caiite ynpasienus [AC HCO B
cetu UuTepuert: http://archives.nso.ru.

II. CranmapT npenocTaBieHus: rOCy 1apCTBEHHOM YCIIyTH

5. HaumeHoBaHHMe TOCYyJapCTBEHHOW YCIYIW: IPOCTABICHUE amlOCTUISA Ha
apXUBHBIX CIIPABKAaX, APXMBHBIX BBINMUCKAX W APXUBHBIX KOMHUAX, MOATOTOBJIEHHBIX
rOCyJapCTBEHHbIMM, MYHUIMNAIbHBIMU apXWBaMU M HHBIMH OpraHaMu H
OpraHu3alMsIMH, PacloyioKeHHbIMU Ha TeppuTopun HoBocuOupckoi obnactu (kpome
T€X, KOMY TaKoe MPaBo MPeOCTABICHO HOPMATUBHBIMH IMPABOBBIMU AKTAMH )

6. IIpenocraBieHrne rocyJapCTBEHHOM ycCiayru ocyiectBiseT ynpasienue I'AC
HCO Bo B3aumopeiictBun ¢ MUHHCTEPCTBOM HWHOCTpaHHBIX Jeil Poccuiickoii
Oepnepauu  (nanee — MUJ] Poccuu), rocy1apCTBEHHBIM Ka3€HHBIM YUYPEXICHUEM
HoBocubupckoii oomactu «['ocynapcrBennsiii apxuB HoBocubGupckoit obmactuy (nanee
— l'ocymapctBennbiii apxuB HoBocuOupckoi 005acTv), MyHUITUTIAIBHBIMA apXHUBaAMU
HoBocubupckoii 061acTH 1 MTHBIMU PACIIONIOKEHHBIMU Ha TeppuTopuu HoBocubupckoit
00JaCTH OpraHamMu M OpraHu3alusiMy, KOTOPbIM HOPMATHMBHBIMU IPABOBBIMH aKTaMH
Poccuiickoit ®enepanuu u  HoBocubupckoit o0iacTu HE MNPEIOCTABICHO IPaBO
IIPOCTABJIEHUS AIIOCTHIIA.

3anpenieHo TpeOOBATh OT 3asABUTENSI OCYIIECTBIEHUS JCUCTBUIM, B TOM 4YHCIIE
COTrjlacoBaHUM, HEOOXOAUMBIX JIJISl TOJIYYEHUS TOCYAAPCTBEHHOM YCIYTH U CBA3aHHBIX C
oOpalieHMeM B HMHbIE T'OCYJapCTBEHHBIE OpPraHbl M OpraHU3allid, 32 HCKIIOYCHUEM
MOJIyYEHUs]  YCIyT, BKJIIOUYEHHBIX B MEPEUYECHb YCIYr, KOTOpPBIE  SIBIISIKOTCA
HEOOXOJMMBIMU U 00s3aTEIbHBIMU Ul IPENOCTABICHUS T'OCYAAapCTBEHHBIX YCIYT,
yTBepkeHnbi [IpaButensctBom HoBocuOupckoit o0aacT.

7. Pe3ysnpTraTroOM  IPENOCTABJIEHUS  T'OCYJApCTBEHHOM  YCIYIM  SIBJISIFOTCA
IIPOCTABJICHUE ANIOCTUJIS HAa apXUBHOM CIIPABKE, APXUBHOW BBINMCKE, apXMBHOM KOIUU
HaIIpaBJIIEMOM B MHOCTPAaHHBIE TOCYyAApCTBAa M IOATOTOBIEHHOM I OCynapCTBEHHBIM
apxuBoM HoBocuOupckoil 00s1acTH, MyHULMIAIBHBIMU apxuBamMu HoBocuOupckoin
o0nacTd, WHBIMH PACIOJIOKEHHBIMH Ha TeppuTopun HoBocuOupckoit obmacTtu
OpraHamMM W OpPraHM3alMsIMH, KOTOPbIM HOPMAaTUBHBIMM IIPABOBBIMU  AKTaMH
Poccuiickoit ®enepanuu 1 HoBocubupckoit o0jacTu HE MNPEIOCTABICHO IPaBO
IIPOCTABJIEHUS ANIOCTUIISA, WJIA OTKA3 B MPEIOCTABICHUH I'OCYAapCTBEHHON YCIYTH.

ANOCTWIIP HE MPOCTABISIETCS HA JOKYMEHTaX, NpPEAHA3HAYECHHBIX JJIA



HalpaBJE€HUSI B TOCyJdapcTBa, ¢ KoOTopbiMu Poccuiickas @enepanus 3aKirOuyuia
JIOTOBOPHI O MPABOBOI MOMOIIM ¥ TPABOBBIX OTHOILIEHUSIX MO IPaXJaHCKUM, CEMEUHBIM
U YTOJOBHBIM JejaM, a Takxke B rocynapctBa — ydactHuku CHI', moamucasiiue
COTJIalllEHWE O MpUHIMNAX U (opMax B3aUMOJACUCTBUS B 00JIACTH HCIOJIb30BAHUS
apXUBHOW HHGOPMALMU WU C KOTOPHIMH HMEIOTCS JBYCTOPOHHHME COIJIAIICHUS O
COTPYJIHUYECTBE.

8. CpoK mpenocTaBi€HUsI TOCYIAPCTBEHHOM YCIYTM HE JIOJDKEH NPEBBIIATh
14 nHeli co OHA NpEACTaBICHUS JOKYMEHTOB, YKAa3aHHbIX B IyHKTe 10 HacTosmiero
AJIMUHUCTPATUBHOT'O PETJIaMEHTA.

Cpoku TIpOXOXKIEHUS OTHAEJbHBIX aJIMHUHUCTPATUBHBIX MPOLEAYP YyKa3aHbl B
pasaene III AAMUHUCTPAaTUBHOTO pErjiaMeHTa.

9. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PErYJUPYIOMIUX OTHOUIEHUS,
BO3HUKAIOUIUE B CBSI3U C MPEIOCTABICHUEM FOCYIapCTBEHHOMN yCIIyTH:

Koncturynust Poccuiickoit ®enepaunn («Poccuiickas raszeray, 25.12.1993,
Ne 237);

KonBeHnuusi, = oTMeHsitomas  TpeOOBaHUS  JETaM3allUd  WHOCTPAHHBIX
opuuumanbHBIX JOKyMeHTOB (3akmtoueHa B laare 05.10.1961, ana Poccuiickoit
®enepanuu Berynuia B cuity 31.05.1992) («bronnerenb MeXAyHApOAHBIX JOTOBOPOBY,
1993, Ne 6);

Hamoroseiii konexkc Poccuiickoit ®enepanuu (dacte BTopas) or 05.08.2000
No 117-®3 («Cobpanne 3akoHomarenbcTBa Poccuiickort ®enepanumn», 07.08.2000,
No 32, ct. 3340);

3akon CCCP ot 24.06.1991 Ne 2261-1 «O mnopsigke BbIBO3a, MEPECHUIKH U
UCTpeOOBaHMS JIMYHBIX JOKYMEHTOB COBETCKMX W WHOCTPAHHBIX TpaXkaaH, JUI[ 0e3
rpaxknancTBa u3 CCCP 3a rpanuiy» («Benomoctu Chesna Hapoaubix aemytaroB CCCP
u BepxoBnoro Cosera CCCP», 1991, Ne 27, ct. 784);

Oenepanbubiii 3akoH or 22.10.2004 Ne 125-@3 «OO0 apxuBHOM Jielie B
Poccuiickoit ®enepanun» («Cobpanue 3akoHojarensctBa Poccuiickoin Depeparumy,
25.10.2004, Ne 43, ct. 4169);

@enepanbipiii 3akoH oT 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpEHUs
obOpamennii rpaxnan Poccuiickoit ®enepaunny («CoOpaHue 3aKOHOJATEILCTBA
Poccuiickoit @enepanuny», 08.05.2006, Ne 19, ct. 2060);

OdenepanbHbii  3akoH  oT  27.07.2006 Ne 149-®3 «O6 wuHbopmaiuu,
UHQOPMAIIMOHHBIX ~ TEXHOJNOTUAX u o 3ammre uHbopmamun» («CoOpanue
3akoHogaTenbcTBa Poccuiickoit denepanumny, 31.07.2006, Ne 31 (1 4.), ct. 3448);

®denepanpabiii 3akoH 0T 09.02.2009 Ne 8-d3 «O6 obecrnedyeHHH J0CTyIa K
uHOpMAIIMU O JESITEIIBHOCTH TOCYJAPCTBEHHBIX OPraHOB M OPTraHOB MECTHOTO
camoynpasieHuss» («CoOpanue 3akoHomarenbcTBa  Poccuiickoit  depeparumny,
16.02.2009, Ne 7, ct. 776);

@®enepanpHblii  3akoH o 27.07.2010 Ne 210-®3 «O0 opranuzauuu
NPEAOCTaBICHUS TOCYJAApPCTBEHHBIX M  MYyHUIUNAIbHBIX  yciuyr»  («CoOpanue
3akoHoAaTeNnbcTBa Poccuiickoit @enepaunn», 02.08.2010, Ne 31, ct. 4179);

noctaHoBienne BepxoBHoro Coera CCCP or 17.04.1991 Ne 2119-1 «O
npucoenunennn Coro3za Coserckux Conumanuctuueckux PecnyOnuk k ['aarckoit
koHBeHIIMM 1961 TOHa, oOTMeHsIolmEeNd TpeOoBaHUS Jerajiu3allid HWHOCTPAHHBIX



obunmanbHbIX AOKyMEHTOB» («Bemomoctu CoBera Hapoansix aenyrtatoB CCCP u
Bepxosnoro Cosera CCCPy», 1991, Ne 17, ct. 496);

nocranoBiienne Cosera MunuctpoB CCCP or 12.11.1990 Ne 1135 «OG0
onobpennn u BHecenuu B BepxoBubiii CoBer CCCP npennioskeHusi 0 NpucoeauHEHUN
CCCP k Taarckoit konBeHuuu 1961 roma, oTmeHsrolield TpeOOBaHME Jieralu3alluu
MHOCTPAHHBIX O(QUIMATIBHBIX JOKYMEHTOB» (JOKYMEHT O(QHUIMAIbHO OMyOJMKOBAaH HE
ObLI);

npuka3 MUHHUCTEPCTBA KYyJbTYPbl M MACCOBBIX KOMMYHHUKaMi Poccuiickoun
®deneparuu ot 18.01.2007 Ne 19 «OO6 yrBepxkaennu [IpaBui opraHuzanuu XpaHeHUs,
KOMIUJIEKTOBAaHUS, ydYe€Ta W WCIOJb30BaHHUS JIOKYMEHTOB ApxuBHOro (onma
Poccuiickon @enepanuu M APYyTUX APXHUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHUIIMNIATBHBIX apXUBax, My3esax M OubimmoTekax, opraHuzamusx Poccuiickoi
akamemun Hayk» («brouieTeHh HOPMATHUBHBIX aKTOB  (helepaIbHBIX OpPraHOB
WCIIOJIHUTEIbHOU BacTy», 14.05.2007, Ne 20);

npuka3 Munucrepcrsa KynabTypsl Poccuiickonn @eneparuum ot 31.05.2012 Ne 566
«O0 yTBepKIeHUM AJIMUHUCTPATUBHOrO periameHta @enepaibHOrO apXUBHOIO
areHTCTBA MO MPEIOCTABICHUIO TOCYAapCTBEHHON yciayru « OpraHu3anus UCIOJIHEHUs
3aMpOCOB POCCUUCKUX M HMHOCTPAHHBIX TPaKJaH, a TakXkKe JnIl 0e3 Tpa)KJaHCTBa,
CBA3aHHBIX C peaju3alMedl UX 3aKOHHBIX TMpaB H cBoOOA, odopmieHus B
YCTAHOBJICHHOM TIOPSIAKE ApXUBHBIX CIIPABOK, HANpPaBISEMbIX B HWHOCTPAHHBIC
rocyaapctBay  («bromereHb  HOpMaTHUBHBIX ~ aKTOB  (bellepasibHBIX  OPraHoB
WCIIOJIHUTEIbHOM BiacTy», 18.03.2013, Ne 11);

3akon HoBocubupckoit oomactu ot 26.09.2005 Ne 315-0O3 «O06 apxuBHOM 1€ B
HoBocubupckoit obmactu» («Bemomoctn HoBocubupckoro o6mactHoro CoBera
nemyTtatoBy, 30.09.2005, Ne 40);

nocraroBienue ['yoepnaropa Hoocubupckoit obmactu ot 18.04.2005 Ne 222
«O0 ympaBlieHHH TOCYJAapPCTBEHHOW apXWBHOU cCiyxk0bp1 HoBocmOmpckoii ob6macTi»
(«Cogerckast Cubups», 04.05.2005, Ne 83).

10. HcuepnbiBaromuii nepeueHb JOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMH TPABOBBIMU aKTaMH sl TIPEAOCTABICHUS TOCYAapCTBEHHOU YCIYTH,
NOJIeKAIIMX PEICTABICHUIO 3aIBUTEIIEM:

10.1. ApxuBHas cripaBKa, apX1UBHAasl BBIIIMCKA, ApXMUBHAS KOMUS, MOJrOTOBJICHHAS
['ocynapctBennbiM apxuBoM HoBocuOupckol 00s1acTH, MyHULMIIAIBHBIMU apXUBaMU
HoBocubupckoit o01acTi, HHBIMU PACIIONIOKEHHBIMU Ha Tepputopun HoBocuOupckoi
00JacT! OpraHaMu W OpraHU3aIUsIMU, KOTOPHIM HOPMATHUBHBIMU TPABOBBIMH aKTaMU
Poccuiickoit ®enepanuun 1 HoBocuOupckoit 0051acTd HE MPEIOCTaBICHO IPABO
MPOCTABJIEHU alOCTUIIA (Jlajiee — apXuB (OpraH, opraHuzaius)).

ApXuUBHasl CIIpaBKa, apXWBHAsl BBIIIUCKA, apXUBHAsl KOIHUS MPEACTABISIOTCSA C
CONPOBOJIUTENILHBIM MUCHMOM U MOJJIMHHUKOM 3ampoca (aHKEThI, TUYHOTO 3asiBJICHUS)
IIPU HENOCPEACTBEHHOM OOpAIllEHUH 3asiBUTENS B apXUB (OpraH, OpraHu3altio).

ApxuBHasi CIpaBKa, apXWBHas BBHIMUCKA, apXWBHAS KOMHUS OQOPMIISIOTCS Ha
rocynapctBeHHOM si3bike Poccuiickoii dexpepaniu ¢ COONIOEHUEM  CIIEAYIOIINX
TpeOOBaHMIA.

ApxuBHas crpaBka odopmisiercss Ha OJaHKe apxuBa (OpraHa, opraHu3aluu) u
aZpecyeTcsl HEMOCPEACTBEHHO 3asiBUTEIIIO.



TexkcT B apXuMBHOW CIIpaBKE JACTCA B XPOHOJOTHYECKOW IOCIEN0BATEIBHOCTH
COOBITUH C yKa3aHUEM BHJIOB apXMBHBIX JOKYMEHTOB M MX JaT. B apXuBHOW crnpaBke
JIOITyCKaeTCsl IUTUPOBAHNE APXUBHBIX JOKYMEHTOB.

HecoBnagenue OTOENbHBIX AAHHBIX apPXMBHBIX JIOKYMEHTOB CO CBEACHUSIMH,
W3JIOKEHHBIMU B 3aIpOCE, HE SIBISAETCS MPEMATCTBUEM ISl BKIFOUEHUS UX B APXUBHYIO
CIIPaBKy IIPU YCJIOBHM, €CJIM COBIIQJICHUE BCEX OCTAIbHBIX CBEIACHUN HE BBI3BIBACT
COMHEHHUH B TOXJIECTBEHHOCTHU JHUIAa WK (DAKTOB, O KOTOPBIX TOBOPUTCS B apXUBHBIX
JOKyMEHTaX. B apXMBHOM CHpaBKE J3TU [JAHHBIE BOCIPOU3BOAATCA TaK, KAaK OHHU
U3JIOKEHBl B APXMBHBIX JOKYMEHTax, 4 PAacCXOXKICHMs, HECOBIAJEHUS U HETOYHBIC
Ha3BaHUsI, OTCYTCTBHE HMMEHM, OTYECTBA, MHULMAIOB WIM HAJIU4YME OJHOIO U3 HHX
OrOBapUBAIOTCSI B TEKCTE€ CHpaBKU B ckoOkax («Tak B mokymeHte», «Tak B TekcTe
OpUTHMHAJIAY).

Cenenust 0 pabore, yueOe B HECKOJIbKMX OpraHax, OpraHU3alMsX, y4eOHBIX
3aBEJICHUAX BKIIOYAIOTCS B OJHY AapXMBHYIO CIPaBKYy, €CIM BCE OTH CBEICHHUS
coJiepKarcs B JOKYMEHTAX OJIHOI'O apXHBa (OpraHa, OpraHu3alyH).

B npumeudaHusix 1Mo TEKCTy apXMBHOM CHpPaBKU OroBapHBAaIOTCA HEPa300pPUHUBO
HAIlUCAHHBIE, WCIIPABICHHBIE aBTOPOM, HE MOJJAIOIIMECS IPOUYTEHHUIO BCIIEIACTBUE
NOBPEXJEHUA TeKcTa opuruHaina Mecra («Tak B Tekcre opuruHana», «B Tekcre
HEPa300pUUBO»).

B Tekcre apXMBHOM CIpPaBKM HE JOIYCKAarOTCS W3MEHEHUS, HCIIPaBICHHUS,
KOMMEHTAapUHu, COOCTBEHHBIE BBIBOJbI MCIIOJIHUTENS IO COJIEP)KAHUIO apXHUBHBIX
JOKYMEHTOB, Ha OCHOBAaHUM KOTOPBIX COCTAaBJICHA apXWBHas crpaBka. [loguuctku u
IIOMapKH B apXHUBHBIX CIIPABKAX HE JOIyCKAIOTCH.

[locne Tekcra apXWBHOW CIpaBKU NPUBOAITCS apXUBHbIE MU(PHI U HOMEpa
JUCTOB  €IMHMI] XPAaHEHUS  APXUBHBIX  JOKYMEHTOB, II€4aTHbIE  WM3JaHWI,
VICIIOJIB30BABIINECS JUIsl COCTABIICHUS APXMBHOM CIIPAaBKU. B TekcTe apXMBHOM CIIPABKH
JIOITYCKAeTCsl MPOCTABICHUE APXUBHBIX MHU(GPOB U HOMEpA JUCTOB €AMHUI] XPAHEHUS
ApXMBHBIX TOKYMEHTOB Cpa3y MOCIe U3NI0KEHHUS KaXA0ro (haKkTa, COOBITHS.

B apxuBHOIi cripaBke, 00b€M KOTOPOM MPEBBIIIAET OAUH JIUCT, JUCTHI JOJIKHBI
ObITh TPOUIUTHI, IPOHYMEPOBAHBI W CKPEIUIEHbl TepOOBOM TMeyaThio (TMe4aTbio
OpraHu3alnN ).

ApxuBHasg cIpaBKa IOJIMUCBHIBAETCA PYKOBOAMUTENEM apxuBa (oprasa,
OpraHM3alliu), 3aBepseTcsi repOOBOM NEYaThIO (I€YaThbI OPraHU3aLMH ), IPOCTABISETCS
HOMEP U JaTa COCTaBIICHHUS.

B apxuBHOM BBINMCKE HAa3BaHUE APXUBHOIO JOKYMEHTAa, €r0 HOMEp M Jara
BOCIIPOU3BOJATCS IOJHOCTBIO. M3BiI€UEHHMAMU M3 TEKCTOB ApPXMBHBIX JOKYMEHTOB
JOJDKHBI OBITh HCYEpIlaHbl BCE UMEIOULIMECs JaHHble mo 3ampocy. Hawano u kower
KQ)KJI0I0 M3BJICYECHMS, a TAKXKE IPOIYCKA B TEKCTE apXUBHOI'O JOKYMEHTA OTACIIBbHBIX
CJIOB 0003HAYAOTCSI MHOTOTOYUEM.

B npuMmedaHusix K TEKCTYy apXWMBHOW BBIMCKH JENAlOTCS COOTBETCTBYIOLINE
OTOBOPKHM O YacTAX TEKCTa OpPUTHHANA, HEPa30OpUYMBO HAMHMCAHHBIX, HCIPABICHHBIX
aBTOPOM, HE MOJJAIOIINXCA NPOYTEHHUIO BCIEACTBUE IOBPEKICHHUS TEKCTAa U T...
OTnenpHbIE CIOBA M BBIPAXKEHUSI OPUTMHANA, BBI3BIBAIOIIME COMHEHHS B UX TOYHOCTH,
orosapusarorcs ciaoBaMu «Tak B Tekcre opuruHana», «Tak B noxymenre». Ilocie
TEKCTa apXUBHOM BBIIIUCKU YKa3bIBAIOTCSI ApXUBHBIN MIKM(p U HOMEPA JINCTOB €AMHUIIBI



XpaHEHUs apXUBHOTO JOKYMEHTA.

AYTEHTHYHOCTh BBIJIAHHOW IO 3aIpOCy AapXMBHOW BBINMCKH YIOCTOBEPSAETCS
MOAMUCHI0 PYKOBOJAMTEINSI apXxuBa (OpraHa, OpraHu3alyy) Wi YHOJHOMOYEHHOIO
JIOJDKHOCTHOTO JIMIIA ¥ TepOOBOM NevaThio (MeYaThlo OPraHU3allim).

Ha oGopote kaxx10ro JiucTa apXUBHON KOMUU MPOCTABIISIOTCS ApXUBHBIC MIU(PHI
U HOMEpa JIMCTOB E€QUHUIl XPAaHEHUs ApXMBHOrO JOKyMEHTa. Bce JNHCThl apXUBHOM
KOIHUM CKPEIUISAIOTCSA. ApXHBHAs KONUS 3aBEPSETCS MOINHUCHIO PYKOBOJUTENS apXuBa
(oprana, opraHuzaiiu) U repooBoii nmevarpio (IeyaThio OpraHu3alliin).

10.2. O6pa3iipl neyaTedt U moAnuce (11l OpraHoB, OpraHU3aIINN ).

Opran, opranuzanusi BMECT€ C MOATOTOBJICHHBIMU apXUBHOM CIPABKOM,
ApXWBHOMW BBITTMCKOW, aPXUBHOW KOMMEH MPECTaBISIOT 00pa3Ibl OTTUCKOB IeYaTed U
o0pa3sipl MOAMUCEH TOJDKHOCTHBIX JIMI[ C TMOATBEPKICHUEM IOJHOMOYHMI Ha TMPaBO
MNOJAMUCH TPEJCTABICHHBIX JTOKYMEHTOB KOHKPETHBIX MOKHOCTHBIX Juil. Dopma
00pa3noB MOANUCHM W TMeyaTu JaHa B npwioxkeHun No 3 Kk AJIMHUHUCTPATUBHOMY
pErIaMeHTy.

10.3. JIOKyMEHT, yIOCTOBEPSIONIUNA JTUYHOCTh 3asiBUTENS (17151 GU3NUECKUX JIUII,
IpU JIMYHOM OOpAILIEHUH 3a MPEJOCTABICHUEM IOCYIapCTBEHHON YCIIYTH).

JIOKyMEHTOM, YAOCTOBEPSIONIUM JIMYHOCTD, SBJISIIOTCS:

s rpaxnad Poccuiickon depepanmyu — macnopr rpaxkaaHnHa Poccuiickou
®denepanuu, BpEMEHHOE YIOCTOBEPEHUE JIMYHOCTH (B ciiydae o(OpMIICHUS MacriopTa
rpaxaannHa Poccutickoit deaeparun);

JUISl MHOCTPAHHBIX TPaXJaH — MAaclopT HMHOCTPAHHOTO TPaKIAHWUHA; HHOU
JIOKYyMEHT, yCTaHOBIICHHBIH (enepaibHbIM 3aKOHOM WJIM TPU3HABAEMBId B
COOTBETCTBHHM C MEXKIYHApOJIHBbIM J0roBopom Poccuiickon @enepanvu B KayecTBe
JOKYMEHTA, YOCTOBEPSIOIIETO JUYHOCTh HHOCTPAHHOTO TPAXK/IaHUHA;

JUISL Tl O€3 TPaK/IaHCTBA — JOKYMEHT, BbIJJAHHBI MHOCTPAHHBIM IOCYIapCTBOM
U TIPU3HABAEMBIM B COOTBETCTBUH C MEXIYHApOIHBIM JOroBopoM Poccuiickoi
@denepanuy B KayecTBE JOKYMEHTA, YJOCTOBEPSIOLIErO JIMYHOCTh Jihna 0Oe€3
FPaXIAHCTBA; pa3pellieHHEe Ha BPEMEHHOE NPOKUBAHWE; BHUJ HA YKUTEJIbCTBO; HHBIC
JOKYMEHTBI, MPENyCMOTpPEHHbIE (QeepalbHbIM 3aKOHOM WM [pU3HABAEMbIE B
COOTBETCTBUM C MEXIYHApOIHbIM Jorosopom Poccuiickonn @Penepanuu B KayecTBe
JIOKYMEHTOB, YJOCTOBEPSIOIINX JIMUYHOCTS JIMIIA 0€3 rpak/1aHCTBa.

10.4. Jlna npocraBieHus: anocTWIA Ha JOKYMEHTE, COJEp KaIleM MePCOHAIbHbIE
JAHHbIE O TPETbUX JIMLAX, JOIMOJHUTEIBHO MPEACTABIAKOTCA  JIOKYMEHTHI,
NOATBEPAKAAIOIINE TOJHOMOYHUS 3asABUTENS, IMPEIyCMOTPEHHBIE 3aKOHOJATEIbCTBOM
Poccuiickon @enepanum.

10.5. 3asBneHue Ha MPOCTABICHUE allOCTHUIISL.

3asiBICHUE JOJDKHO COJEPkKATh HEOOXOIUMBIE CBEJICHUS O 3asgBUTEINE: (HhaMUITHUIO,
UMsI, OTYECTBO (i1 rpakJaH) WM HAaUMEHOBAHUE IOPUAMYECKOIO JIUIA, MOYTOBBIH
aJpec 3asBUTENSA, a TAaKKEe CBEICHHUS O JIUIE, B OTHOIICHHH KOTOPOTro OQopMIIeH
JOKYMEHT (apXMBHasi COpaBKa, apXUBHAas BBINMCKA, apXUBHAs KOIMUs), U FOCY/IapCTBE,
HAa  TEPPUTOPUM  KOTOpOro OyAeT  UCHOJIb30BaThCS  JOKYMEHT.  3asiBJICHUE
(CONpPOBOJIUTENBHOE MMUCHMO) HOPUAMYECKOr0 JHUIA JOJDKHO OBbITh O(OpPMIIEHO Ha
Oylanke apxuBa (opraHa, opranuzamnuu). dopma 3asiBJICHUS Ha MPOCTABICHUE AllOCTUIIS
naHa B npuiiokeHun Ne 4 Kk ATIMUHUCTPATUBHOMY PETJIAMEHTY.



11. 3asgBuTENH UMEET MPABO MPEACTABUTH MO COOCTBEHHON MHUIIMATUBE JOKYMEHT,
NOATBEPXKAAIOIMNNA  yIDIaTy TOCYJApCTBEHHOW IIONUIMHBI 33  NPEJOCTABICHHE
rocyJ1apCTBEHHOM yciyru. HempencraBinenue 3asBUTENEM yKa3aHHOIO JTOKYMEHTA, HE
ABJISIETCS OCHOBAHMEM JJISI OTKA3a €My B IIPENOCTABIEHUH ITOCYJaPCTBEHHOM YCIIyTH.

WNHbIX [TOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUM C HOPMATUBHBIMH
IPaBOBBIMM aKTaMH JUISl TPEAOCTABICHUS TOCYIJAPCTBEHHOM YCIYTH, KOTOpPBIE
HAXOJSATCSA B PACHOPSKEHUU HMHBIX MCIOJHUTEIBHBIX OPraHoB, (penepaibHbIX OpraHoB
UCIIOJIHUTENILHON BJIACTH, OPraHOB TOCYJApCTBEHHBIX BHEOIOKETHBIX (POHIIOB,
OpPraHoB MECTHOTO CaMOYIIPaBJICHHSI M  IOABEJOMCTBEHHBIX JITUM OpraHam
OpraHM3alli U KOTOPBIE 3asBUTENIb I'OCYJAPCTBEHHOM YCIyI'M BIPAaBE IPEACTaBUTH,
HE IIPELYyCMOTPEHO.

12. 3anpemaercst TpeOOBaTh OT 3aBUTEIIA:

1) mpencraBneHus TOKYMEHTOB W MH(GOPMAIMH WM OCYIISCTBICHUS JIEHCTBHA,
IIPEACTABICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMM AKTAMH, PETYJHPYIOIIAMH OTHOIIEHUSA, BO3HUKAIOIIME B CBA3U C
IIPEAOCTABIEHUEM I'OCYIAPCTBEHHOM YCIIYTH;

2) mpencTaBlieHHUs JOKYMEHTOB M HH(OpManuu, KOTOpPble B COOTBETCTBUHU C
HOPMAaTUBHBIMM IIpaBOBbIMM akTamMu Poccuiickon @enepauuu, HOPMATUBHBIMU
npaBoBBIMH akTaMu HoBocuOMpckoi 0061acTi 1 MyHUIIUMIIATILHBIMU PABOBBIMU aKTaMU
HaxoOSATCS B  PACHOPSIKEHWHM HCIOJHUTENIBHBIX  OPraHoB, MPEJOCTAaBISIONINX
rOCYJApCTBEHHYIO YCIIYyTY, HMHBIX T'OCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
caMOYIIpaBJieHUs U (WJIN) MOABEJOMCTBEHHBIX I'OCYJIaPCTBEHHBIM OpraHaM M opraHam
MECTHOTO  CaMOYIIPaBJICHHs OpPraHM3allii, Y4YacTBYIOIIUX B  IPEAOCTaBICHUU
rOCYJJapCTBEHHBbIX WM MYHULMNAIBHBIX YCIYI, 33 HCKIKOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B yactu 6 ctathu 7 denepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O06
OpraHM3alHK IPEIOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYI», €CIIH
MHOE HE IMPEIyCMOTPEHO HOPMATHMBHBIMM IIPABOBBIMH AKTAMH, ONPEAEIAIOIIMMHU
NOPSAOK IPEAOCTABIEHUS FOCY1APCTBEHHBIX U MYHMIUIIAJIBHBIX YCIIYT.

13. OcHoBanuii i OTKaza B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX s
NIPEAOCTABJIEHUS I'OCY JAPCTBEHHOM YCIYTH HE MPELYCMOTPEHO.

14. HcuepnbiBaronuii NEpeYCHb OCHOBAHUM [JI1 OTKa3a B MPEIOCTaBJICHUU
roCyJJapCTBEHHOM YCITyTH:

1) apxuBHas cripaBKa, apXMBHAsI BBIMKUCKA, ApXUBHAS KOMHS HAPABIIIETCS B:

— TOCyJapcTBO, HE mojanucaninee u(uwin) He paruduiupoasiiee KoHBeHIHIO,
OTMEHSAIOILYI0 TpeOOBaHUs JIErajM3allid HHOCTPAHHBIX O(PUIIMATIBHBIX JTOKYMEHTOB OT
05.10.1961;

— roCyapcTBo, ¢ KOTopbiM Poccuiickas denepanust 3akitodmiia JTOrOBOPbI O
IIPAaBOBOM IIOMOIIM M IIPaBOBBIX OTHOLICHUSAX II0 TPAKIAHCKUM, CEMEHUHBIM H
YTOJIOBHBIM JI€JIaM;

— rocynapctBo — yuactHuk CHI', moanucaBmiee CornamieHue o NpuUHOMNAX U
dopmax B3auMOJEHCTBUS B OOJACTH HCIOIB30BAaHUS apXUBHOW HMH(OpMAIMH, WIH C
KOTOPBIMHU UMEIOTCS JIBYCTOPOHHUE COTJIAIEHUS O COTPYIHUYECTBE;

2) NOKYMEHTbI, NPEICTABIEHHbIE JJIs IPEJOCTABICHUS TOCYIapCTBEHHOMN YCIIyTH,
HE COOTBETCTBYIOT TpeOOBaHUAM NyHKTa 10 AIMUHUCTPATUBHOTO PErIaMEHTa;

3) moANUChH MOJKHOCTHOTO JiMIa M(MJIM) OTTUCK TeYaTh Ha apXUBHOW CHpaBKeE,



apXWBHOM BBIIHCKE, aPXUBHOW KOIMU HE COOTBETCTBYIOT UMEIOLIMMCS B YIPaBICHUU
['AC HCO o6pa3nam noanuceil JOIKHOCTHBIX JIMI U OTTUCKY TIeYaTu apXuBa (OpraHa,
OpraHu3alliK), NPEICTABICHHBIM IOPUANYECKUMHU JIMIIAMH OO0pa3uaM MOANHUCEH, ¢
NOATBEPKICHUEM MOJHOMOYMM Ha MPAaBO MOAMUCH KOHKPETHBIX JOJKHOCTHBIX JIWII, a
TaK)xe oOpaslam rnevarei;

4) moanucaBiiee apXUBHYIO CIPABKYy, apXHWBHYIO BBIMIMCKY, apXUBHYIO KOIIHIO
JIUI0 HE 00J1aJJaeT MOJHOMOYHUEM Ha UX TOJIIKUCAaHHUE.

OcHoBaHusl [UIsl TPUOCTAHOBJIEHUSI MPEJOCTABICHUS TOCYAApPCTBEHHOW YCIYTH
OTCYTCTBYIOT.

15. JIpyrux ycuyr, KOTOpbl€ SIBISIFOTCSI HEOOXOAUMBIMU U 00SA3aTENbHBIMU IS
MPEIOCTABJIEHUSI  TOCYJAAapCTBEHHOM  YCJIYTH, 3aKOHOJATEIbCTBOM  Poccuiickoun
denepav HE IPELYCMOTPEHO.

16. 3a mpocTaBieHne aroCTUIIsA B3UMAETCSA TOCYIapCTBEHHAS TOLUIMHA.

Pasmep m mopsaok B3MMaHMS TOCYJAPCTBEHHOW IOIIJIMHBI YCTAHOBIJIEH TJIABOU
25.3 Hanorosoro koaekca Poccuniickoit @eaepannm.

Ha ocnoBanmu mnoanynkra 5 myHkra | crarem 333.18 HanoroBoro kopekca
Poccuiickoit ®denepanuu npu oOpalieHUH 3a MNPOCTABJICHUEM aroCTUJIS 3asBUTEIb
YIUTAYMBAET FOCYJaPCTBEHHYIO MOLLIUHY /10 MPOCTABICHUS allOCTHIIA.

['ocynapcTBeHHas MONUIMHA 33 MPOCTABICHUE allOCTUIIS YIUIAUMBAETCS B pa3Mepe
1500 py0:eit 3a kaxapiid TokyMeHT (moamyHKT 48 nmynkTa 1 crateu 333.33 Hamnorosoro
kojiekca Poccutickoit deneparun).

17. Ilnara 3a mpegocCTaBiICHHE YCIYT, KOTOPbIE SIBISIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU IS [IPEIOCTABIICHUS TOCYIapCTBEHHON yCIyTH, HE B3UMAETCSL.

18. MakcuManbHbld CpPOK OXHJAHUS B OYepeau NpH I[OoJaye 3amnpoca o
IPENOCTABICHUN TOCYJAPCTBEHHONW YCIyTM W TOpH  [OJY4YEHUM pe3yJibrara
IPENIOCTABICHUSI TOCYAAapCTBEHHOW yCIYrM HE pErIaMeHTHPYETCs, YYUThbIBas
cnenu(uKy TOCTYIUICHUS 3alIPOCOB 3asiBUTENICH M3-3a pyOeika, KOTOPbIE HAMIPABIISIOTCS
B [OAABJISIIOIEM OOJBIIMHCTBE B MHCBMEHHOM BHJE 4Yepe3 KOHCYJbCKUE
npenacrasurenscTsa  Poccuiickon ®Penepanuy 3a TpaHULEd WM B NHMCBMEHHOU
(271IeKTPOHHOM) (popMe HaMpsIMYIO B apXUB (OpraH, OpraHU3aIuIo).

19. 3anmpoc  3agBUTEN O  NPENOCTABICHUM  T'OCYJAPCTBEHHOM  YCIyTH
PErucTpUpyeTcs B T€UEHUE 3 AHEHN CO IHS MOCTYIUICHHUS.

20. TpeboBaHusi K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABIISIETCS] TOCYJaPCTBEHHAS
yCiayra, HE pErJIaMEHTUPYIOTCS 10 OCHOBAHUAM, VYKAa3aHHbIM B TIIyHKTe 18
AJIMUHHCTPAaTUBHOI'O PETJIAMEHTA.

21. [TlokazaTenssMu JOCTYIIHOCTM M KadecTBa TIOCYAapCTBEHHOW YCIyrd
SBJISFOTCSL:

1) AOCTYNHOCTH U MOJIHOTa UH(OPMALIMK O TOCYJApPCTBEHHOM yCIIyTe;

2) BO3MOXKHOCTB BBIOOpa crioco0a mosry4eHuss HHGOPMAIH O TOCYIapCTBEHHOM
yciayre (JU4HO, TOCPEACTBOM  IOYTOBOM  CBs3M, B  ¢GopMe DIECKTPOHHOTO
JTOKyMEHTO000poTa, yepe3 Eaunbiii noprain);

3) CBOEBPEMEHHOCTh MPEIOCTABIEHUS TOCYIAPCTBEHHON YCIYTrd B COOTBETCTBUU
CO CTaHAApTOM €€ MPEJOCTABICHHUS, YCTAHOBIEHHBIM HACTOSIIUM AIMUHUACTPATUBHBIM
periiaMeHTOoM;

4) omnepaTUBHOCTb BBIHECEHHUS pEIICHHUS B OTHOLIEHWU PAaCCMATPHUBAEMOIO



3anpoca;

5) IOCTOBEpHOCTh TIPEAOCTABIIEMON 3asdBUTENSIM HWHPOpMAMU O XOJe
IIPEAOCTABJIEHUS I'OCY TAPCTBEHHOM YCIIYTH;

6) OTCyTCTBUE€  OOOCHOBAaHHBIX  JKAJIOO  3asiBUTENICH,  CBSI3aHHBIX C
IIPEAOCTABIEHUEM I'OCYAAPCTBEHHON YCIYTH.

KomnuectBo B3aMMONEWCTBUNA 3asBUTENS C JOJDKHOCTHBIMU JIMUAMH [PH
NPEAOCTABIECHUN TOCYJAPCTBEHHOW YCIYIM M UX MPOJOJIKUTEIBHOCTh YKa3aHbl B
pazaene Il AqMUHUCTPAaTUBHOIO pPETJIaMEHTA.

B cinywae moctyrmiieHust 3ampoca 3asBUTENs M3-3a pyOeka, HalpaBlIEHHOTO B
IMUCbMEHHOM BHJIE Yepe3 KOHCYJIbCKUE IpeacTaBuTenbecTBa Poccuiickon denepanuu 3a
rpaHulEl, B3aUMOJICUCTBUE 3asBUTENS C JOJDKHOCTHBIMU JIMIIAMU HE MPETyCMOTPEHO.
Bmecte ¢ Tem, B mpolecce NpeaoCTaBIEHUS TOCYIapCTBEHHOM YCIyTH 3asBUTEIb
Moxer oOpamatees B ynpasienne ['AC HCO no wmepe HEoOXOAMMOCTH, C
BO3MOKHOCTBIO TOJIy4eHUs MH(OpPMAIMKM O XOJ€ MPEIOCTABICHUS TOCYIapCTBEHHOM
yCIyTH, B TOM WYHCIE C WCIOIb30BAaHUEM WH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH.

22. PoccuiickuM, HMHOCTpaHHBIM TpaxkJaHam M JHMLIaM O0e3 TpaxIaHCTBa,
MPOKUBAIOIINM 32 PyOEKOM, MOJIJTMHHBIE apPXUBHBIE JOKYMEHTHI HE HAMPABIISIFOTCS.

MHuoroyHKIMOHAIbHBIE  IIEHTPbl  MPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULHUNAIBHBIX YCIyr B IPOLECCE MPENOCTaBICHUS T'OCYIapCTBEHHON YCIyTH
HE UCIOJIb3YIOTCH.

III. Cocras, mocae0BaTeIbHOCTh U CPOKH BBITTOJTHEHUS
aIMUHHACTPATUBHBIX MPOIETYP, TPEOOBAHUS K TMOPSIAKY X BBITIOJHCHHUS,
B TOM YHCJIE OCOOCHHOCTH BBITIOJIHCHHS aIMUHUCTPATHBHBIX MPOLICTYP
B DJICKTPOHHOU (hopme

23. IlpenocTaBieHue rocyJapCTBEHHON YCIyI'M BKJIIOYAET B C€0s CIEAYIOIIME
aAMUHHCTPATUBHBIE IPOLIEAYPHI:

1) mpuem u perucTparuio NpeacTaBICHHbIX TOKYMEHTOB;

2) paccMOTpEeHHME NpPE/ICTABICEHHBIX JOKYMEHTOB M YCTAHOBJIEHHE OTCYTCTBHUS
(HanmMuus) OCHOBAHUM JJIsl OTKa3a B MPEJOCTaBICHUH FOCYAapCTBEHHON YCIIyTH;

3) mnpocTaBieHUE alOCTWIS Ha AapXWUBHOM CIIpaBKE, ApXMBHOW BBINHCKE,
apXUBHOW KONMMM WM TIOArOTOBKAa OTBETa 00 OTKaze B IPEAOCTaBICHUU
roCy1apCTBEHHOM yCIIyTH;

4) ortnpaBka (Bblgaya) 3asBUTENII0 apXUBHOW CHpPaBKH, APXUBHOW BBIIUCKH,
apXUBHOM KOIMH, 3aBEPEHHBIX aIllOCTUJIEM, OTBETa 00 OTKa3e B IPEJOCTaBICHUU
roCy1apCTBEHHOM yCIyTH.

biok-cxema mnocnenoBarenbHocTH AeiictBuil  ympasienuss ['AC HCO npu
IIPEAOCTABICHUN TOCYNAPCTBEHHOM yCiayrm JgaHa B npuioxenun Nel
AJMUHHACTPAaTUBHOMY PEIJIAMEHTY.

24. IIpuem u peructpanus NpeACTaBICHHbBIX JOKYMEHTOB.

KOpunnyeckum ¢akToMm Ajid Havaja aJIMUHUCTPATUBHOW MPOUEAYPHI SBIAETCS
noctymenue B ymnpasiieHne ['AC HCO 3anpoca m TOKyMEHTOB, NMPETyCMOTPEHHBIX
yHKTOM 10 HacTosmero AJIMUHUCTPATUBHOIO PErJIAMEHTA.



OTBETCTBEHHBIM 32 IPUEM M PETUCTPALHIO IPEACTABICHHBIX JOKYMEHTOB
apisiercst  cotpyaHuk  ynpasienuss ['AC  HCO, ocyuecTBisdromuili  BeleHUe
JEI0NPOU3BOICTBA.

[locTynuBimKe  JTOKYMEHTBl PErUCTPUPYIOTCA B JKypHAJ€  pPETrUCTpalUU
oOpalieHuii W 3ampocoB. 3aperucTpPUpPOBAaHHbIE JOKYMEHTbI B 3TOT XK€ JCHb
nepenarorcss HadanpHuKy ynpasieHus ['AC HCO, a ¢ pesomronuell HadaJbHHUKA
ynpasienus ['AC HCO He no3aHee [Hs, CIEIYIONIErO0 3a JIHEM PpPErucTpaiuu,
NIEPENAIOTCS IO POCIIUCH COTPYIHUKY, OTBETCTBEHHOMY 3a IIPOCTABJIECHUE allOCTHIISA.

MakcuMalbHbIl CPOK BBINIOJHEHUS aJMUHUCTPATUBHON NpOLEAyphl — 3 JTHS.

PesynbpraToM agMUHUCTPATUBHOM MPOLELYPHI SBIAIOTCSA IPUEM, PETUCTPALUS U
nepegadya Ha MCIIOJIHEHUE IIPEACTABICHHBIX JOKYMEHTOB.

CriocoboM ¢ukcanuu pe3ynbTara BBIITOJHEHUS aIMUHUCTPATUBHON MpPOLEIYPHI
SBJISIETCA PETUCTpAalMsl NOCTYNMBIIMX JOKYMEHTOB B JKypHaJI€ pPETHCTPALMHU
oOpalieHnii 1 3anIpocoB M POCHUCH COTPYAHHMKA, OTBETCTBEHHOIO 3a MPOCTABJICHUE
anoCTHIIS, O IOJyYEHUH JOKYMEHTOB.

25. PaccMoTpeHne NpeACTaBICHHBIX JOKYMEHTOB M YCTAHOBJICHHE OTCYTCTBUS
(HayIM4usl) OCHOBAHMM JIJIsl OTKa3a B MPEAOCTABICHUH FOCYJapCTBEHHOM YCIyTH.

Opunnyeckum ¢akToMm Ajid Havajga aJIMUHHCTPATUBHOW MPOUEAYpHI SBIAETCS
NOJIy4eHHE JOKYMEHTOB coTpyaHukoM ympasieHus ['AC HCO, orBeTcTBeHHBIM 3a
IIPOCTABJICHUE AITOCTHIIAL.

OTBETCTBEHHBIM 32 BBIIOJHEHUE aJIMUHUCTPATHUBHOM IPOLIEAYPHI SBISAETCS
3aMECTUTEIIb HAYAJIBHUKA YIIPABJIICHUSA — HAYaJbHUK OTAEJIA OPraHU3alyyd U KOHTPOJIA
JEATENBHOCTH TOCYJApPCTBEHHBIX W MYHHMIMNAIBHBIX ApXUBOB (Hanee — JMLO,
OTBETCTBEHHOE 32 IIPOCTABIIEHNUE AITOCTHIIS).

JInio, OTBETCTBEHHOE 3a IIPOCTABJIICHUE AIIOCTUIISA, IPOBEPSET:

1) KOMIIJIEKTHOCTh MPEICTABIECHHBIX JOKYMEHTOB B COOTBETCTBHM € IMyHKTOM 10
AJMUHHCTPATUBHOI'O PETJIaMEHTa;

2) mpaBMWIBHOCTH O(OPMIICHUS TPEICTABICHHBIX JOKYMEHTOB B COOTBETCTBHH C
NyHKTOM 10 AZMUHHCTPAaTUBHOIO PEIVIAMEHTA;

3) COOTBETCTBHME MOJNUCU JOJKHOCTHOTO JIMIA M OTTHUCKA I€YaTH apXxuBa
(oprana, opraHu3alMK) HA ApXUBHOM CHpPaBKE, ApXUBHOM BBINHCKE, APXUBHOM KOMUU
UMEoLIMMCs 00pa3iam;

4) HanuuuMe NOJHOMOYMM Ha TMOJANKCAHUE AapXUBHOM CIIpaBKH, apXUBHOM
BBIIIMCKH, aPXUBHOM KOIMUH Y JTOJDKHOCTHOTO JIMIIA, TOAIMCABLIETO IIPEACTABICHHBIE HA
IIPOCTABJICHUE AIIOCTUJIA JOKYMEHTBHI,

5) BKJIIOYEHHE TOCyAapcTBa, B KOTOPOE HAIPABISAETCS AapXUBHAs CIPABKa,
apXWBHAsl BBINIMCKA, apXMBHAs KONUSA, B MEPEYEHb I'OCYNApPCTB, MOANUCABIINX H(WJIN)
patuuiupoBaBmnx — KOHBEHIMIO, OTMEHSIONIYI0O  TpeOOBaHHUsS  JeTajau3aluu
MHOCTPaHHBIX O(QUIIHANTBHBIX JOKYyMEeHTOB OT 05.10.1961.

Ilocne mnpoBEpKHM MPEACTABICHHBIX JOKYMEHTOB JIMIO, OTBETCTBEHHOE 3a
IIPOCTABJIEHNUE AamNOCTWIS, NPUHUMAET PEIICHHE O IPEJOCTABICHUM WM OTKa3e B
IIPEAOCTABIEHUNA T'OCYJAapCTBEHHOM YCIyTM B COOTBETCTBUM C OCHOBAHUSIMH,
YCTAHOBJICHHBIMH HACTOSIIIMM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

MakcumanbHbId CPOK BBIMOJTHEHUS aAMUHUCTPATUBHOMN MpoLenypbl — 3 paboumnx
JUHSL.



Pe3ynbTaToM UCHONHEHUS AJAMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS NMPUHSATHE
pelieHuss O NPOCTABJICHUM AamlOCTHIISI HAa ApXMBHOW CIIpaBKE, apXMBHOW BBIMUCKE,
apXUBHOM KOMUU WK 00 OTKAa3€ B MPEAOCTABICHUN FOCYIapCTBEHHOM YCIIyTH.

Cnocobom ¢ukcanuu pe3yiabTaTa BBIIOJHEHUS aMUHUCTPATUBHON MPOLETYPHI
SIBJISIETCS TIPOCTABJICHUE arlOCTWISI Ha AapXWBHOM CIIpaBKe, apXWBHOM BBIMUCKE,
apXMBHOW Komuu JIMOO TOATOTOBKA OTBeTa 00 OTKaze B INPEIOCTaBICHUU
rOCyJapCTBEHHOM YCIIyTH.

26. IlpocrtaBieHHe amnoCTWIISI HAa ApPXWBHOM CHpPABKE, APXUBHOM BBINKCKE,
apXMBHOM KOMMM WJIM TOATOTOBKAa OTBeTa 00 OTKa3e B INPEIOCTaBICHUU
roCyapCTBEHHOM yCIIyTH.

Opunnyeckum ¢dakToMm ayis Havajga aJMHUHUCTPATUBHOW MPOIEIYPHI SBISCTCS
INPUHATHE PEIICHUS O MPOCTABJIECHUU AaroOCTHIISI HAa ApXUBHOW CIIPAaBKE, apXUBHOMU
BBINIUCKE, ApXWBHOW Kommu Wik 00 OTKa3e B MPEAOCTaBICHWW TOCYIapCTBEHHOMN
YCIYTH.

OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHON MpPOLEIYyphl SBISIETCS
3aMECTUTENb HauaJIbHUKA YIPABICHUS — HAYaJIbHUK OTJ/EJIa OpraHu3alid U KOHTPOJIS
NEATEeIbHOCTU TOCYIAPCTBEHHBIX U MYHUIUIIAJILHBIX apXUBOB.

[IpocTaBienre anocTWwisi TPOU3BOJUTCA IMYTEM MPOCTABJICHUS  OTTUCKA
CHENUaJIbHOrO IITaMna «ATNoCTWiIb», (QopMa KoToporo ompeneneHa KonBeHiuew,
OTMEHSIOIIEH TpeOOBaHUS JIETAIU3AMM UHOCTPAHHBIX OPUIIUATBHBIX JOKYMEHTOB, OT
05.10.1961 ¢ ero nocneayommM 3ar10THEHUEM.

[tamMn «AmOCTHIIBY JOMKEH OBITH BBINOJHEH B (DOpME KBaJIPATHOTO KIIHIIE
pazMepoM He MeHee 9 X 9 cM. 3arojioBOK mTamna «AMOCTHUIb» JOJDKEH COJEPKATh
TEeKCT Ha (paHIly3cKoM s3bike. [IpocTaBieHne amocTuias METOJA0M KCEPOKOIMUPOBAHUS
WIM UHBIM OTIWYHBIM OT MPOCTABJICHUS OTTHUCKA IITaMIa «ATOCTUIIB» CIIOCOOOM HE
JIOITyCKaeTCsl.

OtTuck mITamMna «AMOCTUIIb» MPOCTABISETCS Ha CBOOOJHOM OT TEKCTa MECTE
apXWBHOM CIPAaBKH, apXUBHOM BBIMUCKU, APXUBHON KOIUU HA JIULEBON UM 00OPOTHON
CTOpPOHE, TUOO0 Ha OTJIEILHOM JIUCTE Oymaru.

B caydae mpocraBieHus anmocTWiIs HAa OTHAEIBHOM JIUCTE, ATOT JUCT U JIUCT
JIOKYMEHTa HYMEPYIOTCSI U MPOIIMBAIOTCS TOHKUM IIHYpoM (HUTKO#). KoHIlel miHypa
3aKJIEMBAIOTCS TUIOTHOW OyMaroii, BeIpe3aHHOW B MPOM3BOIBHON (opme, Ha KOTOPOM
IIPOCTaBJSAETCS Mevarb. KoNM4ecTBO MPOLIMTHIX JIMCTOB 3aBEPSETCS MOANMUCHIO JIMIIA,
OTBETCTBEHHOI'O 34 IMPOCTABJICHUE ANOCTWIISL, C YKAa3aHUEM KOJIMYECTBA MPOUIUTHIX U
MPOHYMEPOBAHHBIX JIUCTOB.

3anoJIHeHUE 1ITaMIa anoCTUIS IPOU3BOJUTCA YEpHUIAMU (IIAPUKOBOM PYUKOW)
OT PYKH WJIM MAIIMHOIIMCHBIM CIIOCOOOM.

Texcr B amocTwiie JOJKEH OBITh HAame4YaTaH WM YETKO HAMHMCAaH OT PYKH,
MOAYKMCTKUA HE JIOMYCKAIOTCA, MPUIKUCKUA U WHBIC UCIIPABIICHUS OTOBAPUBAIOTCS JIUIIOM,
€ro MOJIMUCABIINM, U MOATBEPAKIAAIOTCS €ro MOJNUCHI0 U OTTUCKOM IepOOBOM IEUaTH.
B anocTuie MoryT npuMeHSIThCS IITAMITbI ¢ TEKCTOM COOTBETCTBYIOIIMX HAJIMKUCEH.

ApxuBHas CIpaBKa, apXWBHAs BBINIUCKA, apXWUBHAs KOMMS, HA KOTOPBIX
MPOCTaBJIEH aroCTWIb, perucTpupyercs: B JXKypHaie peructpaiuu apXuBHBIX CIIPaBOK,
apXMUBHBIX BBINTMCOK, apXMBHBIX KOIWM, 3aBEPEHHBIX alOCTHJIEM, T YKa3bIBaIOTCS
NOPSIAKOBBI HOMEp M JaTa 3aluCH, PErMCTPAlMOHHBII HOMEp M JlaTa apXUBHOM



CIpaBKH, ApXWBHON BBIMUCKM, apXMBHOW KOMHMH, (GaMWIdg W WHULUAIB JIUIA,
NPOCTaBUBIIETO AamoOCTHJIb, a TaKXke (QamMuinsg W WHUIHUAIBI JIMIA, MOJIHCABIIETO
aApXUBHYIO CIIPABKY, apXUBHYIO BBIIUCKY, APXUBHYIO KOIHIO, (PaMUIMS, UMSI M1 OTYECTBO
3as1BUTEIII, MECTO XPaHEHHs BTOPOrO JK3EMIUISIpA APXMBHOM CHpPABKH, APXUBHOU
BBIIIACKH, APXUBHOM KOIHH.

ITocne 3amonHeHMs IITamMna anoCTUIA W PETUCTPALMM apXHUBHOM CIIPABKH,
APXMBHOM BBIIMCKHU, ApPXUBHOM KOIIMHM JIMIO, OTBETCTBEHHOE 3a IIPOCTABJICHUE
anoCTWIIA, NEPEAAacT apXMBHYIO CIIPABKy, apXMBHYIO BBIIIKMCKY, aPXMBHYIO KOIIMIO C
IIPOCTABJICHHBIM anocTwieM HadanpHuKy ynpasieHus I'TAC HCO png npocraBieHUs
repOOBOH MTeYaTH.

Havanpauk ynpasnenus 'AC HCO npocTaBisieT Ha arocTuie OTTUCK TepOoBOi
IIeYaT! W BO3BPALIACT apXMBHYIO CIIPABKY, aPXMBHYIO BBIIIMCKY, aPXUBHYIO KOIIHIO
JUIly, OTBETCTBEHHOMY 3a IIpocTaBieHue amnoctuid. lloamuce u  medars,
IIPOCTaBIIIEMbIE HA allOCTUJIb, HE TPEOYIOT 3aBEPEHHS.

JIno, OTBETCTBEHHOE 3a NMPOCTABIIEHUE ANIOCTHIIS,, TOTOBUT COIPOBOJMTEIIBHOE
nuceMo B MUJ[ Poccun 0 HampaBileHMHM apXUBHOW CIIPaBKU, apXWBHOM BBIIIUCKH,
apXWBHOM KOIMM C ITPOCTABJIEHHBIM allOCTUIIEM U NIEPEAAET €r0 BMECTE C 3aBEPEHHBIMU
allOCTWJIEM AapXMBHOM CHPABKOM, apXMBHOM BBIINMCKOM, apXMBHOM KONMEU U
NOJJIMHHUKOM 3ampoca corpyaHuky ynpasieHus ['AC HCO, ocymecTBiasomeMy
BEJICHUE JICJIONPOU3BOJICTBA.

B canydae oTkazsa B INPENOCTaBICHUM T'OCYJApPCTBEHHOM YCIyTW JIHLO,
OTBETCTBEHHOE 3a IPOCTABJIEHUE AaNoCTWUJs, TOTOBUT OTBET 00 OTKasze B
IPEIOCTaBIEHUH TOCYITapPCTBEHHOMN YCIyTy B MUCbMEHHOM opMe C yKazaHHUEM MPUYUH
OTKa3a M MOPSIKOM IIPEAOCTABICHUSA TOCYJaPCTBEHHOM YCIYTH U IPEICTABIISIET €ro Ha
noanuck HayanbHUKy ynpasienus [AC HCO.

Havanenuk ynpaBnenuss ['AC HCO noanuceiBaer oTBeT 00 OTKa3e B
IIPEAOCTABIECHNN T'OCYIAPCTBEHHOM YCIIYIM M IIEPENAeT €ro COTPYAHUKY YIIPaBICHHUS
['AC HCO, ocymiecTBIsONIEMY BEICHUE JIETONPOU3BOICTBA.

MakcumanbHbId CPOK BBIMOJTHEHUS! aAMUHUCTPATUBHOMN MpoLeaypbl — 2 paboyux
JTHS.

Pe3ynbTaToM  BBINOJHEHWsS ~ AOMUHHUCTPATUBHOM  INPOLEAYPHI  SIBISETCA
IIPOCTABJICHUE AIlOCTUJIA HA APXUBHOM CIIPABKE, APXUBHOM BBIIIUCKE, ApXUBHOU KOIIMH,
a B Clly4ae OTKa3a B IIPEJOCTABICHUH I'OCYJAPCTBEHHON YCIYyTHU — IIOAIIMCAHUE OTBETA C
yKa3aHHUEM IIPUYMH OTKa3a.

CnocoboM (ukcaruu pe3ysibTara UCIIOJTHEHHUS aJMUHUCTPATUBHOW MPOIIEAYPHI
ABJISIETCS PETUCTPALMS 3aBEPEHHOIO arloCTWIEM JOKyMeHTa B JKypHane perucrpanuu
aAPXMBHBIX CIIPABOK, aPXHUBHBIX BBIIMCOK, APXHUBHBIX KOIMM, 3aBEPEHHBIX aIlOCTUIIEM,
WIN MIOJINMCAaHUE OTBETa 00 OTKa3e B MPEJOCTaBICHUH rOCYAapCTBEHHOM YCIIYTH.

27. OrnpaBka (BblAaya) 3asiBUTEII0 APXUBHOM CIIPaBKH, apXWBHOW BBIIHCKH,
apXMBHOW KOINHH, 3aBEPEHHBIX AalOCTHJIEM, OTBETa 00 OTKa3e B INPEIOCTaBICHUU
rOCyJ1apCTBEHHOM YCIIyTH.

KOpunnyeckum ¢dakToMm Ajid Havajla aJIMUHUCTPATUBHOW MPOUEAYPHI SBIAETCS
IIPOCTABJICHUE AIlOCTUJISA Ha apXUBHOM CIIPABKE, APXUBHOW BBINMCKE, apXUBHOM KOIUU
WIM MOJIIMCaHuE OTBETa 00 OTKa3e B MPEAOCTABICHUH FOCYJapCTBEHHOM YCIyTH.

OTBETCTBEHHBIM 32 BBIIOJHEHUE AaJIMUHUCTPATHBHOW IPOLIENYPHI SBISAETCS



corpyanuk ynpasiienus 'AC HCO, ocyuiecTBisitoliuii BeieHue AeJI0NPOU3BOICTBA.

OTBETCTBEHHBIN 32 BBIITOJIHECHHE AJMUHHCTPATUBHOM NPOLEAYpPHI MEPEIAECT HA
noanuch HavyanpHuUKy yrpasienus ['AC HCO conpoBoaMTENbHOE MNHCBMO O
HaMpaBJICHUU apXWBHOM CIPABKHU, ApXMBHOM BBINMUCKHU, APXUBHOM KOIHUH, 3aBEPEHHBIX
aroCTUJIEM, WJIK OTBET 00 OTKa3e B MPEAOCTABICHUH TOCYAapCTBEHHOW YCIIYT, a MOocie
noanucanus HayanbHuUkoMm ynpasieHus ['AC HCO peructpupyercss ux B CUCTEME
JIEKTPOHHOTO JOKYMEHTOOOO0pOTa U JEJNONPOU3BOACTBA U JIETAET OTMETKY B KypHalie
perucTpanuu oopanieHui 1 3arpocoB.

ApxuBHas CIpaBKa, AapXWBHas BBINMCKA, AapXWBHAs KONHUSA, 3aBEPECHHBIC
aroCTUJIEM, C CONPOBOJMUTENIBHBIM IHUCHbMOM M TMOJIMHHUKOM 3ampoca (aHKEThI,
JIMYHOTO 3asiBiieHus ) Hanpasisitoress B MUJ[ Poccun o nourte 3aka3HbIM MUCbMOM.

[Tpu muunom obpamenuu B ynpasienne ['AC HCO apxuBHas cripaBka, apXUBHas
BBINIMCKA, apXUBHAs KOMUS, 3aBEPEHHBIC allOCTUJIEM, MOTYT OBITh BBIJIaHbI 3aABUTEIIO
[IOCJIE€  yIIaThl  TOCYAApCTBEHHOM  IONUIMHBI 34  IMPOCTABJICHHE  AllOCTHIIA
IPU NPEIBSIBICHUN JIOKYMEHTA, YAOCTOBEPSIOIIEr0 JMYHOCTh (JOBEPEHHOMY JIMLY —
OpU TPEAbIBICHUH JOBEPEHHOCTH, O(GOPMIIEHHOM B YCTAaHOBJIEHHOM MOPSIKE).
3asBUTENb PACIUCHIBAETCA HA KOMUU JOKYMEHTA UM Ha 000pOTE COMPOBOIUTEIHLHOTO
NIMCbMa K HEMY, YKa3bIBasl 1aTy MOJTY4YCHHUS.

OtBer 00 OTKa3ze B MPEIOCTaBICHUU T'OCYIAPCTBEHHOW YCIYTd BBICBUIAETCS IO
IIOYTE NPOCTHIM ITUCHbMOM B aJIpEC 3ASIBUTEIIA.

MakcumanbHbIA CPOK BBIMOJIHEHUS! aIMUHUCTPATUBHOM MpoLeaypbl — 2 pabouux
JTHSL.

PesynpraTom  BBINONHEHHMS ~ AAMUHUCTPATUBHOM  NPOLEAYPHl  SIBJISETCS
HaIpaBJICHUE apXWBHOM CIPaBKW, APXMBHOW BBIIIMCKH, aPXUBHOM KOIWH, 3aBEPECHHBIX
anoctuiieM, B MUJI Poccun unu HampaBieHue oTBeTa 00 OTKa3e B MPEIOCTaBICHUU
roCy/IapCTBEHHOU yCIyry 00 BblJadya JOKYMEHTOB Ha PYKH 3asIBUTEIIO.

Crnocobom (pukcanmu pe3ynbTaTa HCIONHEHUS aIMHUHHCTPATUBHOW MPOLEAYPHI
SBIIIETCS PETHCTpaurs B JKypHaJ€ OTIPABISAEMBIX JOKYMEHTOB M CHCTEME
3JEKTPOHHOIO IOKYMEHTOO00pOTa U JIEJIONPOU3BOJCTBA COMTPOBOIUTEIBLHOIO MUChMa O
HaMpaBJICHUU apXWBHOM CIPABKHU, ApXMBHOMN BBIMUCKHU, APXUBHOW KOIHH, 3aBEPEHHBIX
arocTUJIEM, WJIM OTBeTa 00 OTKa3e B MPEIOCTaBICHUU TOCYIapCTBEHHOM YCIYyrd, a B
CiIy4ae JIMYHOTO oOpaIlieHus 3assBUTEIISI — POCIIKCH B MOTYYEHUN JOKYMEHTOB.

28. C wucnonp3oBanueM EpauHoro mnoprana rpaxkaaHaMm oOecreyuBaeTcs
BO3MOXHOCTh MOJIy4eHUsI MHPOPMALMK O TOCYJApCTBEHHOM ycCiyre W MOpSIKE €€
MPEIOCTaBICHUS, TOJAaYM 3ampoca O MOJyYeHWH HH(POpMAIMKM O TPEIOCTaBICHUU
rOCyJapCTBEHHOM YCIIYT'H B JJIEKTPOHHOM BHJIE.

Hns momydeHuss uHGOPMAIMK TPAKIAHUHY HEOOXOJUMO TMPOUTH MPOIEAYPY
perucTpanyu B COOTBETCTBUM C MPABUJIAMHU PETUCTPALUM I0JIb30BaTeNed Ha EnuHoM
noprae.

IV. ®opmMbI KOHTPOIA 32 UCTIOJIHEHUEM A IMUHUCTPATUBHOTO PETIaMEHTa
29. Tekymui KOHTpOJIb 3a COOJIOJEHUEM U MCIOJHEHUEM COTPYIHUKAMHU

ynpasienus ['AC HCO, y4yacTByOIHUMH B IPEAOCTABIEHNN ITOCYAaPCTBEHHON YCIIYTH,
NIOJIOKEHUI AJIMUHUCTPAaTUBHOTO PEVIAMEHTA U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,



YCTaHaBJIMBAIOIIKUX TPEOOBAHMS K MPEIOCTABICHUIO I'OCYIaPCTBEHHOMN yCIIyTH, a TaKKe
IIPUHATHEM PELICHUN IIPU MPEIOCTABICHUHN I'OCYIAPCTBEHHON YCIYyTH OCYIECTBIACTCS
HavanpHUKOM ynpasinenus ['AC HCO.

30. ®opMamu KOHTpOJII 3a TMOJHOTOM M KA4eCTBOM MPEAOCTABICHUSA
roCyAapCTBEHHOM YCIyTH SBIISIIOTCS:

1) paccmoTpenue u aHanu3 HaudaiabHukoMm yrpasieHuss 'TAC HCO otderoB o
KOJIMYECTBE M PE3yJIbTaTax paccMOTpeHus nocrynusmux B ynpasienue 'AC HCO
3aIpOCOB O MPOCTABJIICHUH AITOCTHUIIS;

2) npoBeJCHHUE MJIAHOBBIX M BHEIIJIAHOBBIX NPOBEPOK, BBISIBICHUE U YCTpaHEHUE
HapyUICHUH IIPaB 3asBUTEIICH;

3) paccMOTpeHHE U OIEepaTUBHOE pearupoBaHHE Ha OOpaIleHHUs U KaIo0bl
IOPUINYECKUX U (U3MUYECKUX JIMI[ MO BOMNpPOCAM, CBS3aHHBIM C IPEAOCTaBICHUEM
roCyJ1apCTBEHHOM YCIIyTH.

31. IlnaHoBBIE MPOBEPKU MPOBOISATCS HA OCHOBAHUHU T'OJOBBIX IIIAHOB PabOThI
ynpasnenus I'AC HCO.

BremianoBbIe IPOBEPKU MPOBOASITCS O KOHKPETHOMY OOpaIlleHUIO 3asiBUTEIS.

JIns mpoBelneHHsT NMPOBEpPKH NpuKazoM HadanbHuKa ynpasienus ['AC HCO
bopmupyeTcst Komuccus U3 uncia corpyanukoB ynpasienus ['AC HCO.

Pe3ynbTarsl nmpoBepku opopmIIsIOTCS B BUJAE CHPABKH, B KOTOPOH OTMEYarOTCA
BBISIBJICHHBIC HEJOCTAaTKH M YKA3bIBAIOTCS NPEUIOKEHUS 10 UX ycTpaHeHuto. CrpaBka
IIOJNHUCHIBAECTCS BCEMH YJIEHAMUA KOMHUCCHH.

WNudpopmanus o pe3ynbraTtax NpoBEpKH, IPOBEICHHON MO0 0OpAIICHNIO, B TEUCHHE
30 aHeil co JHS PETUCTpallMy MUCBMEHHOTO OOpAallleHUs] HAIpPaBIISETCS 3asBUTENO HA
€ro MOYTOBBIN aPEC WK HA aAPEC DIEKTPOHHOM ITOYTHI.

Ilo pe3ynbraram NpOBEIEHUs NPOBEPKH, B CIIy4dae BBISABICHUS HAPYIICHMI,
BUHOBHBIE JIMLA [PHUBJIEKAIOTCS K  OTBETCTBEHHOCTM B  COOTBETCTBUH  C
3aKkoHoAaTensCcTBOM Poccuiickon denepannu.

32. Corpynuuku ynpasienuss 'TAC HCO, yuacTByromme B NPeAOCTaBICHUU
rOCyJ1apCTBEHHOM YCIIYT'H, HECYT IEPCOHAIBHYI0 OTBETCTBEHHOCTb 34!

1) BbINOJHEHUE AJIMHHHCTPATUBHBIX MPOLIEAYP B COOTBETCTBHM C HACTOSALIUM
AJIMUHUCTPATUBHBIM PETIaAMEHTOM;

2) coOnrofieHre IMOCIIE0BATEIbHOCTH aMUHUCTPATUBHBIX IPOLEAYP U CPOKOB
UX BBIIIOJIHEHUS, YCTAHOBIECHHBIX HACTOSAIIMM AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

3) nmocToBepHOCTh HH(pOpPMALMU, NPEACTABIAEMON B XOJA€ IPENOCTABICHUS
roCy1apCTBEHHOM yCIyTH.

IlepcoHanbHasi OTBETCTBEHHOCTh cOTpyaHMKOB ympasienus ['AC  HCO,
YYaCTBYIOIIMX B IPEAOCTABICHUH TOCYJAapPCTBEHHON YCIYrH, 3aKpeluisiercs B HX
JOJDKHOCTHBIX PErJIaMEHTaX B COOTBETCTBHM C TPEOOBAaHUSIMU 3aKOHOJATEIbCTBA
Poccuiickoit @enepannu u1 HoBocubupckoit odnacTi.

B ciydae BbIBIEHHMS HapyUI€HUH NpaB 3asgBUTEIEH BUHOBHBIE COTPYIHUKH
ynpasienns ['AC HCO, yyactByromue B NpeIOCTaBIEHUN TOCYyIApPCTBEHHOM YCIIYTH,
IIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B TOPSAJKE, YCTAHOBJIEHHOM 3aKOHOIATEIbCTBOM
Poccuiickon @enepanumu.

33. I'paxnane, ux OOBEIUHEHUS W OPraHU3ALMM MOTYT KOHTPOJIMPOBATH
IPEIOCTABIEHUE TOCYIapCTBEHHON YCIyI'M IIyTE€M IOJIy4eHHUs MHPOpMaALUU O HEHl 1o



TenedoHy, 0 MUCHbMEHHBIM OOpAIEHUSIM, MO AJIEKTPOHHOU MOYTe, Ha OPHUIHAIBHOM
caiite ynpasinenuss 'AC HCO B ceru nTepuer unu oOpatuBmuck B ynpasienue I'AC
HCO ¢ npocs60it 0 npoBeeHUU MPOBEPKHU COOJIOJCHUS U HCIOJHEHUS TOJIOKEHUM
AJMUHUCTPATUBHOIO PErjiaMeHTa, yCTaHABIMBAIOIIUX TPEOOBaHUS K MPEIOCTaBICHUIO
roCyJapCTBEHHOM YCIyrd, MOJHOTHI M KayecTBa MPEJOCTABICHHS TOCYAapCTBEHHOU
YyCIYI'M B Cilydae HapyLI€HUs IPaB U 3aKOHHBIX HMHTEPECOB IIPHU IPEAOCTABICHUU
rOCyAapCTBEHHOU yCIIyTH.

V. HocyneOnblii (BHECYICOHBIN) TOPSAIO0K 00KAIIOBAHUS PEIICHUIN U JeHCTBUI
(6e3nerictBus) ynpapneHuss ['AC HCO, ero 1o/DKHOCTHBIX JIMIT M TOCYapCTBEHHBIX
CITyKaITuX

34. lleitictBus (6e3nerictue) u pemenus ynpasienus I'”AC HCO, 10mKHOCTHOTO
muua ynpasieHuss 'AC HCO, nubo rocyqapCTBEHHOrO cliyxamero (COTpyJaHHUKA),
OCYILIECTBIsIEMbIe (MPUHATHIE) B XOJ€ MPEIOCTABICHUSI TOCYIAPCTBEHHOM YCIIYTIH,
MOTYT OBITh 00aJOBaHbI 3asIBUTEIISIMH, YbH MPaBa M 3aKOHHBIE MHTEPECHI HAPYIICHBI
TaKUMU JeUCTBUSIMU (0€31€HCTBUEM ), PEIICHUSIMU.

3asiBUTENb MOKET 00PATUTHCS C KaJI000M, B TOM YHCIIE B CIAEAYIOIIUX CIydasix:

1) HapylieHHe CcpoKa pErucTpanuu 3amnpoca 3asBUTENS O MPeJa0CTaBICHUU
roCyJJapCTBEHHOU YCIIyTH;

2) HapyllleHHEe CPOKa MPEeIOCTaBICHUS TOCYIapCTBEHHON YCIIyTH;

3) TpeGoBaHuE y 3asIBUTENS TOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickoit ®enepanuu, HoBocuOupckol oOmactu s
MPEAOCTABJIEHUS I'OCYIAPCTBEHHOMN YCIIYTH;

4) oTkaz3 B OpUEME Yy 3asBUTENS JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX
MPEIyCMOTPEHO HOPMATHBHBIMM IPaBOBbIMH akTaMu Poccuiickont ®Denepanuu,
HoBocubupckoii o0actu Juist NpeI0CTaBICHUs TOCYIapCTBEHHON YCIIyTH;

5) oTka3 B MpPEeAOCTaBIEHUN IOCYIapCTBEHHOM YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE MPEeTyCMOTPEHBI (heiepaqbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU
MHBIMU HOPMATUBHBIMH IIPaBOBBIMM akTamMu Poccuiickoit @enepaunn, HoBocubupckoi
obnacTu;

6) 3aTpeOoBaHME C 3asiBUTENS IPHU MPEJOCTABICHUH TOCYAAPCTBEHHOW YCIyTd
IJ1aThl, HE MPEIyCMOTPEHHOW HOPMATUBHBIMU NIPaBOBBIMU akTamMu Poccuiickoii
deneparuu, HoBocubupckoii 061acT;

7) otka3z ympaieHus ['AC HCO, ero JI0KHOCTHBIX JIMI[ B HCIPABJICHUU
JOMYIIEHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS YCIyTH
JOKyMEHTaX JU00 HapyIIEHHWE YCTAHOBJICHHOTO CPOKA TAKUX MUCIIPABJICHHM.

35. OcHoBaHuMs I Hadajla MPOIEAYPHl JOCyAeOHOTO (BHECYIeOHOTO)
o0xayloBaHUsl SIBIISIETCS Kaymoba, MOJaHHAs B MHCbMEHHON ¢GopMe Ha OyMa)KHOM
HOCHUTEJE U B JOPME DIECKTPOHHOTO TOKYMEHTA.

XKanoba moxer ObITh HapaBJieHa MO NOYTE, C UCIOJb30BaHUEM ceTh MIHTEpHET,
opunmanbHoro caira ynpasienus I'’AC HCO, Equnoro noprana, a Tak»e MOXET ObITh
MPUHATA NPU JTUYHOM TIPUEME 3asIBUTEIS.

XKanoba gomxHa coepKarh:

1) naumenoBanue ympasienuss ['AC HCO, nobKHOCTHOTO JIMIA yIpaBiIEHUS



['AC HCO, nu60 rocyaapCTBEHHOr0 CIy’Kallero (COTpyJIHHUKA), PEIICHUSI U JIEUCTBUS
(Oe3meiicTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OT4ECTBO (IIOCJIENHEE - MPU HAIUYUHU), CBEICHUS O MECTE
KUTENbCTBA 3asBUTENS - (DU3UUECKOTO JiMla MO0 HAMMEHOBAaHHUE, CBEJICHUS O MECTE
HAXOXKJEHUS 3aABUTEIS - IOPUAMYECKOro JIUIA, a TakKe HoMep (HoMepa) KOHTAaKTHOTO
TenedoHa, agpec (agpeca) IEKTPOHHON MOYTH (ITPU HAMYMKM) U TTOYTOBBIN aJipec, 1o
KOTOPBIM JOJKEH ObITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBeneHus o0 oOOXadyeMbIX pCEIICHHSIX U JeHCTBUAX (0Oe3elCcTBUN)
ynpasienuss ['AC HCO, npomxnoctHOoro muna ynpaeienus ['AC HCO, au6o
rOCyJIapCTBEHHOTO CJIY’KAIlIETo (COTPYAHUKA);

4) noBoAbI, HA OCHOBAaHWU KOTOPBIX 3asIBUTEJIb HE COIJIACEH C PEIICHUEM H
nericrueM (6e3nerictBueM) ynpasieHus ['AC HCO, noipKHOCTHOTO JIMIIa yIIpaBiIeHUS
['AC HCO, nub0 rocyJapCTBEHHOTO Ciy’Kallero (COTpyAHHKa). 3asBUTEIEM MOTYT
ObITh TpPEACTaBICHbI JIOKYMEHTBhl (MpH HAJW4YUU), MOATBEPKIAIOIINE JOBOJIbBI
3asIBUTEIIS, TUOO0 UX KOTUU;

5) JnuyHyr0 NOANUCH (32 HCKIIOYEHHEM KajloObl, MNOJaHHOW B Qopme
AJEKTPOHHOIO JOKYMEHTA) U JIaTy.

36. XKanoba 3asBuTens Ha perieHus u aeicteus (6e3nericteue) ynpasienus ['AC
HCO, rocynapctBennoro ciy:xariiero (corpyanuka) ynpasienus ['TAC HCO nopaercs
HayanbHUKY ynpasienus ['’AC HCO.

Kamoba Ha pemeHuss u aedcTBus (Oe31elCTBUE), MPUHATHIC HAYAIBHUKOM
ynpasienuss 'AC HCO npu mnpenocTaBi€HUU TOCYIJAPCTBEHHOW YCIYTH, IMOJAETCA
3aMECTUTEIIIO [Ipencenarens [IpaBuTenbcTBa HoBocubupckoii obmnacTy,
KoopAuHupYyrouemMy aestenbHocts ynpasienus I'”AC HCO.

37. Kano6a, nocrynuBmas B ynpasienue ['AC HCO, nomiexxur paccMOTpEeHUIO
JOJDKHOCTHBIM  JIMIIOM, HAJEJICHHBIM MOJHOMOYHUSMHU [0 PACCMOTPEHHUIO Kanol, B
teueHue 15 (msaTHaanatu) pabodyux JHEW €O JHS €€ perucTpalu, a B Clydae
oOxxanoBanusi otkasa ymnpasieHuss 'AC HCO, ero nomKHOCTHOrO Julla B IMpUEME
JIOKYMEHTOB y 3asBUTEJS TMOO B UCTPABJICHUU JIOMYIICHHBIX ONEYaTOK M OIIMOOK WIH
B Cllydyae 00KaJIOBaHUS HAPYIICHHS] YCTAaHOBJIEHHOTO CpPOKa TaKWX HUCIpaBICHUH - B
TeueHue S5 (msATu) pabouux JHEH CO AHS €€ PEerUCTpaIUH.

OcHoBaHus ISl MPUOCTAHOBJICHUS PACCMOTPEHUS KaJI00bI OTCYTCTBYIOT.

38. Ilo pe3ynbTaramM paccMOTPEHHUs KajloObl JOJKHOCTHOE JIMIIO, HAJEICHHOE
MOJIHOMOYHSIMH 110 PACCMOTPEHHUIO 3Kall00, MPUHUMAET OJIHO U3 CIEAYIOIIUX PEIICHUN:

1) ynoBneTBopsieT kanoly, B TOM 4nciie B (hOpMe OTMEHBI MPUHATOTO PEIICHUS,
UCIIPaBJICHUS JIOMYIICHHBIX OINEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yJbTaTe
NpPEAOCTAaBICHUA TOCYJAapCTBEHHONW YCIYyrd JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEJICTB, B3UMaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIiMM akTamu Poccuiickoit denepanuu, HoBocuOupckoit obnacTv, a Takxke B
UHBIX QopMax;

2) OTKa3bIBACT B yJAOBJIECTBOPEHUU KaTOOHI.

B cinywae ycTaHOBiI€HHsSI B XOJ€ WIHM IO pe3yJibTaTaM pPAaCCMOTPEHHS KaloObl
MPU3HAKOB COCTAaBa AJMHUHUCTPATUBHOIO MPABOHAPYIICHUS WU MPECTYIICHUS
nomkHoctHoe Jsmio ynpasieHus ['AC HCO, HazaeneHHOE NOJIHOMOYMSIMHU IO
PAaCCMOTPEHHIO KaJI00, HE3aMEUIMTENIbHO HAINpaBJISIET HMEIOUIMECs MaTepuaibl B



OpraHsbl POKYPATYPBHI.

39. He no3nHee qHs, CAEAYIOLIETO 3a JHEM NPUHATUSA PELICHUS 110 pe3ysbTaTaM
PacCMOTPEHHUSI KanoO0bl, 3asIBUTENIO B MUCbMEHHOM (DOpME U O KETAHUIO 3asABUTEIIS B
JJIEKTPOHHOM (opMe HampaBisieTCs MOTHUBUPOBAHHBIM OTBET O pe3yJbTaTax
pacCMOTPEHUSI JKAJTOOBI.

40. B cimyuae eciu 3asBUTENIb HE YAOBIETBOPEH PEUICHUEM, NMPUHATBHIM B XOJE
paccMOTpeHHs >KajoObl JODKHOCTHBIM JIMIIOM, HAJCJICHHBIM MOJHOMOYMSIMHU TIO
PACCMOTPEHHUIO 5KaJI00, 3asIBUTEITH MOXKET MOAATH Kalooy:

1) Ha peunieHwe, TPUHATOE HAYAIBHUKOM YIPaBICHUS, — 3aMECTUTEIIO
[Ipencenatens IlpaBurenbctBa HoBocuOMpCcKoi  001aCTH, KOOPIWHUPYIOIMIEMY
nesarenbHoCTh yrpasienus ['AC HCO;

2) Ha peumenue, npuHsaroe 3amectureneM Ilpeacemarens IlpaBurenscTBa
HoBocubupckoii 001acTi, KOOpAMHUPYIOIMM AesTesnbHOCTh yrpasieHus 'AC HCO, —
[Ipencenaremnto [IpaButenscTBa HoBocnbupckoit odiacTu.

41. Tlpu nmomaue >kano0bl 3asBUTENb BIpaBe Moxy4duTh B ynpasienun ['AC HCO
KOIHUKM JIOKYMEHTOB, HEOOXOIUMBIX Jisi OOOCHOBAaHMS M PACCMOTPEHUS >KajoObl Ha
neuctBusa (6esneiicteue) u pemenus ynpasieHus ['AC HCO, pomxHOCTHOrO nuna
ynpasienust ’AC HCO, 1160 rocy1apcTBEHHOTO CTyKallIero (COTpyIHUKA).

[Ipu momaude xanoObl 3asgBUTENIL BIIpaBe Moiayuuth B ympasienun ['AC HCO
CJIeYIONLYI0 HH(OPMAIUIO:

1) Mmecto HaxoxaeHus npuemHoi yrpasienus I'’AC HCO;

2) cBenenus o pexxume padotsl ynpasienus [[AC HCO;

3) rpaduk npuema rpaxkaan HadanbHUKOM ynpasienus 'AC HCO;

4) nepeyeHb HOMEPOB TeIC(HOHOB JISl MOIYUYEHHS] CBEACHUI O MPOXOXKICHUU
IpoLEAYp MO PACCMOTPEHUIO KaJIOObI;

5) BXoasIMiA HOMEp, MOJ KOTOPBIM 3aperucTpUpOBaHA Kajo0a B YNpaBIECHUU
I'AC HCO;

6) CPOK pacCCMOTPEHHUS JKaJTOOBI.

42. Uudopmanust o mopsaKe MOAAYN U PACCMOTPEHUS KanoObl pa3MellaeTcs Ha
obunmanbHoMm caiite ynpasienus ['AC HCO B cetu UHTepHeT, a Takke MOXKET OBITh
coo01ieHa 3asBUTEN0 NOJKHOCTHRIMU Juuamu ynpasienuss AC HCO npu niuuHom
KOHTaKTe€, C MCIOJb30BAaHUEM TOYTOBOM, TeaeOHHOM CBsI3U, MOCPEICTBOM
AIIEKTPOHHOM MOYTBHI.



[MTPUJIOXEHUE Ne 1

K aIMUHUCTPATUBHOMY PETIAMEHTY
YIPABJICHUS TOCYIAPCTBEHHON apXUBHOM CITYKObI
HoBocubupckoii 06s1actu npeaocTaBieHus
rocyJlapcTBeHHOM ycnyru «lIpocraBieHue arnocTumis
HAa apXUBHBIX CIIPABKAX, ApXMBHBIX BBIIUCKAX U
APXUBHBIX KONUAX, IOATOTOBJICHHBIX
roCy1apCTBEHHBIMU, MYHULIUIIAJIbHBIMU apXUBAMU U
VHBIMU OpraHaMy U OpraHU3alUsIMHU,
pacmnoyiokeHHbIMUA Ha Tepputopuu HoBocuOupckoi
obnactu (KpoMe TeX, KOMY TaKoe IpaBo
IIPEIOCTABIEHO HOPMATUBHBIMU IIPABOBBIMH aKTaMM )»

BJIOK-CXEMA

nocJjieaoBarejbHoOcTH AelcTBui ynpasiaenus 'AC HCO

NPHU NPEeI0CTABJICHUH IOCYIAPCTBEHHOM YCJIYI'H
«IIpocTraB/ieHre aNIOCTUIIA HA APXMBHBIX CIIPABKAX, APXUBHBIX BBINUCKAX U
apPXMBHBIX KONMAX, MOATOTOBJIEHHBIX FOCYIAPCTBEHHBIMH, MYHUILMIIAJIbHBIMH
apX¥MBaMHU M HHBIMHU OPraHAMM U OPraHU3AUUSIMH, PACIOJIOKEHHbIMHU HA
Tepputopur HoBocudupckoii o0s1actu (Kpome Tex, KOMY TaKoe NpaBo
NPeI0CTABJICHO HOPMATHBHBIMH IPABOBLIMH AKTAMH)»

[Ipuem u perucrpanus
MPEJICTABICHHBIX TOKYMEHTOB

!

PaccmoTpenue npencTaBiIeHHbBIX TOKYMEHTOB
U YCTAaHOBJIEHHWE OTCYTCTBUS (HAJIM4YMs) OCHOBaHUM
JUIsl OTKa3a B IPEJIOCTaBICHUHU TOCYAApCTBEHHOM YCIYTH

OTCYTCTBUC Haan4yuc
OCHOBaHHUM JI1 OTKasa OCHOBaHHUM JI OTKasa
1 l
IIpocraBnenue anocTuis [ToaroroBka oTBeTa 00 OTKa3e B
Ha apXWBHOM CIIPABKE, apXUBHOM BBIITACKE, MPEIOCTABIECHUN
apXMBHOM KOIIHH rOCYJJapCTBEHHOM YCIYyTH
1 ! !
OtnpaBka Brimaua
apXUBHOM CITPABKH, ApXUBHOM CITPaBKH, OTtmpaBka oTBETa
APXUBHOM BBIIIHCKH, apXUBHOU BBIITUCKH, 00 oTKaze
apXUBHOU KOIIHH, ApXMBHOM KOIINH, B [IPEIOCTABIICHUHA
3aBEPEHHBIX 3aBEPEHHBIX roCyJ1apCTBEHHOU
anoCTHIIEM, aroCTUIIEM, YCIYTH

B MU]JI Poccun

3asBUTCIIIO JIMYHO




[TPUJIOXEHHUE Ne 2
K aIMUHUCTPATUBHOMY PETIAMEHTY
YIPABJICHUS TOCYIAPCTBEHHON apXUBHOM CITYKObI
HoBocubupckoii 06s1actu npeaocTaBieHus
rocyJlapcTBeHHOM ycnyru «lIpocraBieHue arnocTumis
HAa apXUBHBIX CIIPABKAX, ApXMBHBIX BBIIUCKAX U

APXUBHBIX KONUAX, IOATOTOBJICHHBIX
roCy1apCTBEHHBIMU, MYHULIUIIAJIbHBIMU apXUBAMU U

VHBIMU OpraHaMy U OpraHU3alUsIMHU,
pacmnoyiokeHHbIMUA Ha Tepputopuu HoBocuOupckoi

obnactu (KpoMe TeX, KOMY TaKoe IpaBo
IIPEIOCTABIEHO HOPMATUBHBIMU IIPABOBBIMH aKTaMM )»

NHO®OPMALNA
0 MECTOHAXOKJIEHUH, TOYTOBBIX U JIEKTPOHHBIX aJpecax,
cnpaBouHbIX TenedoHax ['ocynapcrBeHHoro apxusa HoBocubupckoit
00J1aCTH 1 MyHULIMNTAJIbHBIX apxuBOoB HoBocuOupckoi obnactu

1. TocynmapcTtBeHHOe Ka3zeHHOe yupexaeHue HoBocuOupckoit obnactu
«l"ocynapcTBennsblii apxuB HoBocubupckoit oomactmy.

Anpec: yn. Cepmiiosa, 16, . HoBocubupck, 630007.

Tenedonsr: 8 (383) 223-53-01, 222-77-26, 223-57-24. ®axc: 8 (383) 223-53-01.

Anpec 3JIeKTPOHHOM MOYTHI: ganso@nso.ru.

2. Otaen apxuBHOM cy>k0bl aaMuUHHUCTpauu baranckoro paiioHa.

Anpec: yn. M. TI'opskoro, 28, c. baran, HoBocubupckas 061., 632770.

Tenedon: 8 (383) 532-12-39.

Anpec anexkTpoHHOM nouThl: arhiv-bagan@mail.ru.

3. Otnen apxuBHOM C1ykObl aAMUHUCTpalK bapabuHckoro paiioHa.

Anpec: yn. Jlenuna, 102, r. bapabunck, HoBocubupckas 06:1., 63233 1.

Tenedon: 8 (383) 612-32-29.

AJipec aneKkTpoHHOM nouThl: arhivbar@inbox.ru.

4. Otnen apXuBHOM CITy»Obl aIMUHUCTpAIIMU boJIOTHUHCKOTO paiioHa.

Anpec: yn. M. I'opskoro, 33, r. bonotHoe, HoBocubupckas 061., 632340.

Tenedon: 8 (383) 492-18-88.

Anpec snexkTpoHHOM mouThl: arhiv@bolotnoe.ru.

5. Otaen apxuBHOM ciTy>kObI aAMUHUCTpaluu BeHrepoBckoro paiiona.

Anpec: yn. Jlenuna, 68, c. BearepoBo, HoBocubupckas 061., 632241.

Tenedon: 8 (383) 692-13-67.

AJlpec 3IeKTPOHHOM MOUTHI: arxivenger@ngs.ru.

6. OTaen apxuBa aAMUHKUCTpaUUK JJOBOJIEHCKOTO panloHa.

Anpec: yn. Jlenuna, 106, c. loBoiasHoe, HoBocuGupckas o06i1., 632451.

Tenedon: 8 (383) 542-00-76.

Anpec anexktpoHHo# noutsl: arhiv38354(@yandex.ru.



7. Otnen apxvBa aAMAHHUCTPALMHU 3IBUHCKOIO paiioHAa.

Anpec: yn. Mupa, 13, c. 3nBunck, HoBocubupckas o6., 632951.

Tenedon: 8 (383) 632-10-41.

Anpec anexktpoHHoi noutsl: zdvarhiv@mail.ru.

8. OTaen apXxuBHOM cy>k0bl aIMUHUCTpAMU ICKUTUMCKOTO paiioHa.

Anpec: yn. Coerckas, 193, r. Uckutum, HoBocuGupckas o611., 633210.

Tenedon: 8 (383) 432-98-87.

AJipec aeKTpoHHOM nouThl: iskr arhiv@ngs.ru.

9. Otnen apxuBHOM city )06l agMuHUCTpanuu Kapacykckoro paiiona.

Anpec: yn. Jlenuna, 137a, r. Kapacyk, HoBocubupckas 061., 632868.

Tenedon: 8 (383) 553-38-35.

Anpec snextponHoit moutsl: arhkarasuk@ngs.ru.

10. OTaen apxuBHOM cTy>k0bI anMuHUCTpanuu KapraTckoro paiiona.

Anpec: yn. Jlenuna, 4, r. Kaprat, HoBocubupckas 00:1., 632401.

Tenedon: 8 (383) 652-23-51.

Agpec anexkTpoHHOM nouthl: arhivkargat@ngs.ru.

11. Otaen apxuBHOM ciy>x0b1 anmMuHUCTpauu KosbiBaHCKOTO paiioHa.

Anpec: yn. Mockosckas, 47, p.n. KonsiBans, HoBocubupckas 061, 633160.

Tenedon: 8 (383) 525-17-43.

Anpec anexkTpoHHO#M noutsl: archiv@kolivan.ru.

12. Otnen apxuBHOM C1y>kO0bl agMUHUCTpanu KoueHeBckoro panoHa.

Anpec: yn. Coserckas, 32, p.n. KoueneBo, HoBocubupckas 06:1., 632641.

Tenedon: 8(383)512-38-28.

Anpec snexktpoHHoi moutsl: arhiv_kchn@mail.ru.

13. Otaen apxuBHOM cy>k0bl aiMuHUCTpalii KouykoBcKkoro paoHa.

Anpec: yn. PeBomounonnas, 12, c. Kouku, HoBocubupckas o6., 632491.

Tenedon: 8 (383) 562-29-91.

Anpec snekrponnoit moutsl: arthivkck@mail.ru.

14. Otnen apxuBHOM Ci1y>kObl agMUHUCTpalK KpacHo3epckoro paioHa.

Anpec: yn. Ukanosa, 5, p.n. Kpacnozepckoe, HoBocubupckas 06:1., 632902.

Tenedon: 8 (383) 574-22-98.

Anpec anexkTpoHHo# noutsl: arhiv_krasn@mail.ru.

15. Otnen apxuBHOM C1y>kO0bl aqMUHUCTpanu KyHObIeBCKoro paiioHa.

Anpec: yn. Kommynucruueckasi, 19, r. Kyi#oOsimes, HoBocubupckas o00:.,
632387.

Tenedon: 8 (383) 625-16-34.

Anpec snekTpoHHOM mouThl: kainsk-arxiv@mail.ru.

16. Otaen apxuBHOM cyk0bl anMuHUCTpanuu KynuHckoro paiioHa.

Anpec: yn. CoBetoB, 85a, r. Kynuno, HoBocubupckas 0611., 632735.

Tenedon: 8 (383) 582-28-26.

Anpec anekrponnoit moutsl: arhivkupino@rambler.ru.

17. Otaen apxuBHOM ciy>k0bl anmMuHUCTpauuu KellnToBCcKOro paiiona.

Anpec: yn. Cagosas, 1, c. Kemuroka, HoBocubupckas 06i1., 632270.

Tenedon: 8 (383) 712-13-81.

Anpec snexktponHoi mourtsl: arhiv@kyshtovka.nsknet.ru.



18. Otnmen oOpraHu3alMOHHO-KOHTPOJIBHOM, KaJpOBOM pabOThl M apXHWBHOU
CItykObI aIMUHUCTpanK MacissHUHCKOTO paiioHa.

Anpec: yn. boposas, 17, p.n. Macnsiuuno, HoBocuOupckas 061., 633564.

Tenedon: 8 (383) 472-33-48.

Anpec anexkTpoHHOM nouTsl: arhmsl@mail.ru.

19. Otaen apxuBHOM ciy>k0bl aAMUHUCTpALIU MOIIKOBCKOTO paiioHa.

Anpec: yn. Coerckas, 9, p.r. MomkoBo, HoBocubupckas 06i1., 633131.

Tenedon: 8 (383) 482-13-15.

AJipec aeKTpoHHOM mouThl: oasmoshk@rambler.ru.

20. Otaen apxuBHOM cy>k0bl anMuHUCTpanuu HoBocuObupckoro paiioHa.

Anpec: yn. Cnapraka, 8/4, . HoBocubupck, HoBocubupckas 061., 630093.

Tenedon: 8 (383) 223-44-56.

Anpec anektponHoi moutsl: arthivadm1@rambler.ru.

21. Otnen apxuBHOU CiTy)0bI anMuHUCTpanuu OpIBIHCKOTO paiioHa.

Anpec: yn. npocnekt Peomtonuu, 36a, p.n. OpasiHckoe, HoBocubupckas 061.,
633261.

Tenedon: 8 (383) 592-16-38.

Anpec anexkTpoHHOM noutsl: ord-arhiv@mail.ru.

22. Otnen apXxuBHOM Ci1y>kObl agmMuHucTpanuu CeBepHOTo paiioHa.

Anpec: yn. Ypunkoro, 20, ¢c. CeBepnoe, HoBocubupckas 0611., 632080.

Tenedon: 8 (383) 602-25-39.

Anpec dIEeKTPOHHOM MOYTH: arxivsev(@mail.ru.

23. Otnen apxuBa agMuHHCTpauu Cy3yHCKOTO paioHa.

Anpec: yn. OctpoBckoro, 2, p.ii. Cy3yH, HoBocubupckas 06i1., 633623.

Tenedon: 8 (383) 462-27-94.

Anpec anekTpoHHO# mouThl: arhiv@suzunadm.ru.

24. ApxuBHBII 0TAEN agMUHUCTpau Tarapckoro paiioHa.

Anpec: yn. Cagosas, 107, r. Tatapck, HoBocubupckas 00:1., 632122.

Tenedon: 8 (383) 642-60-82.

AJlpec dIeKTpOHHOM TouThl: arxivtat@mail.ru.

25. Otaen apXuBHOM Ci1y>KObl a AMUHUCTPALMK TOry4YHHCKOTO paiioHa.

Anpec: yn. CagoBas, 9, r. Toryunn, HoBocubupckas 06.1., 633456.

Tenedon: 8 (383) 402-26-81.

AJipec aneKTpoHHOM ouThl: arhivtog@mail.ru.

26. OTaen apxuBHOM CITy>KObI AIMUHUCTPAIUUA Y OMHCKOTO paiioHa.

Anpec: yn. Jleanna, 23, c. Younckoe, HoBocubupckas o6u1., 632520.

Tenedon: 8 (383) 662-19-09.

Anpec snexkTpoHHOM mouThl: ubinskarhiv@mail.ru.

27. OTnen apXuBHOMU CITyKObI aIMUHUCTPALIUU Y CTh-TapKCKOTO paiioHa.

Anpec: yn. JIzepxunckoro, 16a, c. Ycrp-Tapka, HoBocubupckas 0611., 632160.

Tenedon: 8 (383) 722-27-85.

Anpec anekTpoHHOM nouThl: arhivut@mail.ru.

28. OTaen apXxuBHOM ci1y>KObl aAMUHUCTpaLM YaHOBCKOTO paiioHa.

Anpec: yn. Coserckas, 118, p.n. Yansl, HoBocuOupckas 06:1., 632210.

Tenedon: 8 (383) 672-19-75.



Anpec 3nmekTpoHHOM MOYTHL: chany-arhiv@mail.ru.

29. Otnen apXxuBHOMU CIIyKObI aIMUHUCTpalMK YepemaHoBCKOro paiioHa.

Anpec: yn. Ilapruzanckas, 12, r. Uepenanoso, HoBocubOupckast 06:1., 633525.

Tenedon: 8 (383) 452-22-33.

Anpec 3neKTpoHHOU mouThl: oasch@mail.ru.

30. OTnen apXMBHOM CIY>KObI aMUHUCTpAMU YnCcTOO3EpHOrO paiioHa.

Anpec: yn. [To6ensr, 9, p.n. Yucroosepunoe, HoBocubupckas o6i., 632721.

Tenedon: 8 (383) 689-12-85.

Anpec anexkTpoHHOM nouThl: arhiv.chisto@mail.ru.

31. OTnen apXuBHOU CITY>KOBI aIMUHUCTPAIIMU YyIBIMCKOTO palioHa.

Anpec: yn. Cagosas, 15, r. Uyneim, HoBocubupckas 06:1., 632551.

Tenedon: 8 (383) 502-23-97.

Anpec anekrponHoi moutsl: chlarh@mail.ru.

32. Otgen apXuBHOM CiIy’XObl aJIMUHUCTPALIMA MYHHIMIIAILHOTO OOpa30BaHUs
r. bepack.

Anpec: yn. M. I'opekoro, 9, r. bepack, HoBocubupckast 06:1., 633010.

Tenedon: 8 (383) 415-15-10.

Anpec anexkTpoHHOM nmouTsl: arhivadm@mail.ru.

33. Otnen apXuBHOM CITy>KObI aaMuHUCTpanuu r. O0wu.

Anpec: yn. ABuanuonHsas, 12, r. O6s, HoBocubupckas 06:1., 633102.

Tenedon: 8 (383) 735-09-88.

Anpec snexktpoHHOM mouTsl: admob_archive@sibmail.ru.

34. OTnen apXyMBHOU CITY>KOBI amMuHUCTpaIuu T. Uckutuma.

Anpec: yn. Paguaropnas, 27, r. Uckutum, HoBocubupckas 06i1., 633210.

Tenedon: 8 (383) 432-09-02.

Anpec anektporHoi mouTsl: isk _archiv@mail.ru.

35. Otaen mo oOuIMM BOMpPOCaM M apXWBHOMY A€y aAMHHHUCTPAIMH pabouero
nocenka Kosboso.

Anpec: p.i. Konsioso, a. 14, HoBocubupckast 06:1., 630559.

Tenedon: 8 (383) 336-67-54.

Anpec anexkTpoHHoM outsl: arhiv@kolcovo.ru.

36. MpyHununagbHOoe  Ka3eHHOe  yupexaeHue ropojga  HoBocubGupcka
«HoBocuOUpPCKUil rOPOJICKON apXUBY.

Anpec: yn. Hekpacosa, 55, r. HoBocu6upck, HoBocubupckas 06:1., 630005.

Tenedon: 8 (383) 201-27-91.

Anpec snexktponHoit moutsl: NSkornyakova@admnsk.ru.



[TPUJIOXEHHUE Ne 3
K aIMUHUCTPATUBHOMY PETIAMEHTY
YIPABJICHUS TOCYIAPCTBEHHON apXUBHOM CITYKObI
HoBocubupckoii 06s1actu npeaocTaBieHus
rocyJlapcTBeHHOM ycnyru «lIpocraBieHue arnocTumis
HAa apXUBHBIX CIIPABKAX, ApXMBHBIX BBIIUCKAX U

APXUBHBIX KONUAX, IOATOTOBJICHHBIX
roCy1apCTBEHHBIMU, MYHULIUIIAJIbHBIMU apXUBAMU U

VHBIMU OpraHaMy U OpraHU3alUsIMHU,
pacmnoyiokeHHbIMUA Ha Tepputopuu HoBocuOupckoi

obnactu (KpoMe TeX, KOMY TaKoe IpaBo
IIPEIOCTABIEHO HOPMATUBHBIMU IIPABOBBIMH aKTaMM )»

OBPA3LBLI ITOAITNCHU U TTEHATHU

HaunMeHnoBanue opranusaiuu (yka3aTb B COOTBETCTBUU ¢ Y cTaBoM wid [lonoxenuem)

CDaMI/IJII/IH, UM, OTYHCCTBO U NOJDKHOCTD JIMIld, UMCHOIICTO IIPpaBO HGﬁCTBOBaTB OT UMCHH
OpraHu3anunu oe3 AJOBCPCHHOCTHU

JIOKyMEHT, MOATBEPKIAIOIIMI TOJIHOMOYMS Ha MPABO MOJAINKUCH OT UMEHU OpraHu3aluu
0e3 goBepeHHOCTHM  (yKa3aTh HAaMMEHOBaHWE, HOMEP U JaTy JOKyMEHTa, CpOK
MOJITHOMOYUIA )

OOpazen; moANMCU JULA, WUMEIOIIEro MPaBO MOJANUCHA OT MUMEHM OpraHuzanuu 0e3
JIOBEPEHHOCTHU

(moamuck)

OO6pa3zel neyatu opraHu3aluu

(OTTHUCK TeuaTn)



[TPUJIOXEHUE Ne 4
K aIMUHUCTPATUBHOMY PETIAMEHTY
YIPABJICHUS TOCYIAPCTBEHHON apXUBHOM CITYKObI
HoBocubupckoii 06s1actu npeaocTaBieHus
rocyJlapcTBeHHOM ycnyru «lIpocraBieHue arnocTumis
HAa apXUBHBIX CIIPABKAX, ApXMBHBIX BBIIUCKAX U

APXUBHBIX KONUAX, IOATOTOBJICHHBIX
roCy1apCTBEHHBIMU, MYHULIUIIAJIbHBIMU apXUBAMU U

VHBIMU OpraHaMy U OpraHU3alUsIMHU,
pacmnoyiokeHHbIMUA Ha Tepputopuu HoBocuOupckoi

obnactu (KpoMe TeX, KOMY TaKoe IpaBo
IIPEIOCTABIEHO HOPMATUBHBIMU IIPABOBBIMH aKTaMM )»

O®OPMA 3AABJIEHNWA HA TIPOCTABJIEHUE AITOCTUIJIA
B ynpasieHue rocy1apcTBEHHON apXUBHOMN
ciry 061 HoBocuOupckoii obnactu
oT

(Damumnus, Umst, OTyecTBO (A75 TpakiaH)
WM HAMMEHOBAHNE FOPUIMYECKOTO JIUIIA;
MOYTOBBIN afpec, TenedoH)

3ASBIIEHUE

[Ipomry mpocTaBuUTh anoOCTWIb HAa apXUBHYK CHPABKYy, APXUBHYIO BBIIIKCKY,

aPXUBHYIO KOIIHIO )
(HaMMEeHOBaHUE TOKYMEHTA, HOMEp, /1aTa BbIIa4uH)

MOATOTOBJIEHHYO(BIC)

(HaI/IMeHOBaHI/Ie apxXuBa (opraHa, OpFaHI/I3aI_II/II/I), BbIAABHICTO ,Z[OKYMGHT)
Ha OCHOBAHUMU 3as1BJICHUA

(cBeneHus o Julle, B OTHOLIEHUH KOTOPOTO O(hOpMIIEH JOKYMEHT,
BKJII0Yas €ro (paMHIINIo, UMs, OTUECTBO, CTPAHy MPOKUBAHUS)

U TIOJJICKAIYIO(HUE) PEIBABICHUIO

(rocymapcTBo, Ha TEPPUTOPUH KOTOPOTO OyIET
HUCIIOJIB30BAaTHCA ,Z[OKYMGHT)

[Ipunoxenue:
1. ApxuBHas cripaBKa, apXMBHas BBINMCKA, ApXUBHAS KOIHUS

(HauMeHOBaHUE JOKYMEHTa, HOMEP, /1aTa BbIJauH )

(mata) (moamucek, pacmmppoBKa MOAIHCH)




