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YIPABJIEHUE TOCYJAPCTBEHHOM APXVUBHOM CJIYKBbI
HOBOCHUBUPCKOM OBJIACTH

ITPUKA3

07.10.2013 Ne 178-on

r. HoBocubupck

006 opunuaILHOM caiiTe ynpaBJeHUS TOCYIAPCTBEHHOM apXUBHOM CJIYKOBI
HoBocuoupckoii odsiactu

B cootBerctBun ¢ ®enepanbupiM 3akoHOM OT (09.02.2009 Ne 8-d3 «O6
obecrnieyeHnn JOCTyNna K WHGOPMAIMU O NEATEIbHOCTH TOCYJapCTBEHHBIX OPTaHOB M
OpraHOB  MECTHOTO CaMOYTPaBICHUSY, nocraHoBienueM  [IpaBuTenbcTBa
Hoocubupckoii o6iactu ot 02.08.2010 Ne 82-n1 «O mopsifike yTBEpKIeHUs TIepeyHeit
uHdopmaruu o nesrenbHOoCcTH ['yoepHaTopa HoBocmOupckoit obmacté u 00JaCTHBIX
UCIIOJIHUTENIbHBIX OpraHOB TocyJapcTBeHHOW Biactu HoBocuOupckoit obmactu,
pa3MemniaeMoi B cetu MIHTEpHET» U B IENAX COBEPIICHCTBOBAHUS TMOPSIIKA BEJCHUS U
UH(OPMAITMOHHOTO HAIOJHEHHS O(QUIIMAILHOTO caiiTa yImpaBiIeHHUS! TOCYIapCTBEHHON
apXuBHOM ci1y»0b1 HoBOCHOUpPCKOM 00acTH M P M K 2 3 bI B 2 10:

1. VrBepauts npunaraemoe Ilonoxenune o0 oduuManbHOM caiiTe yrpaBieHUs
rocyAapCTBEHHOU apXUBHOM ci1yk0b1 HoBocHOUpckoi obactu.

2. VTBepauTh TpujlaraeMblii mepedeHb uHpopMammu O  ACSITEIbHOCTU
VIOpPABJICHUS TOCYIapCTBEHHOM apxuBHOW ciyxk0bl HoBocuOupckoit obGnactw,
pa3MeniaemMon B cetu UHTEpHET.

3. Ortmeny aBTOMAaTU3MPOBAaHHBIX  TEXHOJOTUH U WMH(OPMALKMOHHOTO
ob0ecrieuenus (Kommanenr JI.B.) oOecneunth perynsapHoe uHGOPMAIIMOHHOE U
TEXHUUYECKOE CONPOBOXKJEHUE O(UIMATIBLHOTO caiTa YHpPaBIEHUS TI'OCYJapCTBEHHOMN
apxuBHOM ci1y»0b1 HoBOCHOUpPCKOI 001acTH.

4. Tlpu3HaTh YTPATUBIIMMU CUJy TPUKa3bl YIPaBIECHUS TOCYJapCTBEHHOM
apxuBHOM cmykOb1 HoBocuOupckoit obmactu ot 14.10.2010 Ne 117-om; «O6
YTBEPXKJICHUM TepeyHsi UHPOpMaIMK O ACSATENbHOCTU YIpPaBJICHUS TOCYyAapCTBEHHOMN
apxuBHOU ciyx0b HoBocuOupckoii obnactu, pasmeniaemMoi B cetu MHTepHET», OT
24.11.2010 Ne 138-om «O BHECeHMM HW3MEHEHMM B IIPHUKA3  yIPaBJICHUA
TOCYIapCTBEHHOW apXuBHOU ciry:x0b61 HoBocuOupckoii obmactu ot 14.10.2010 Ne 117-
on «0OO0 yTBepkIEeHHWU TepedHs HUHPOpMAIUU O JACATEIbHOCTH YIPaBICHUS
TOCYJapCTBEHHOW apXWBHOHW cykOb HoBocmOMpckoi obmactu, pa3MeniaeMoil B ceTu
HNuTepueT.

5. KonTposb 3a ucroiHeHneM HaCcTOSMIETo MPUKa3a OCTaBIISIIO 33 COOOM.

HavanbHuk ynpaBiieHus K.B. 3axapos



YTBEPXJIEHO
MIPUKAa30M yIIPaBJICHUS
roCyJIapCTBEHHOM apXHUBHOM CITYKOBI

HoBocubupckoii obnactu
ot 07.10.2013 Ne 178-on1

HOJIOKEHHUE
00 opuuaIBLHOM caiiTe
yIpaBJeHUA rOCy1apCTBEHHOI apXuBHOM cay:xk0b1 HoBocuOMpckoii od/iacTu

1. OOmue noIoKEHUS

1.1. Hactosmee  Ilonoxkenne 00  oduuuanibHOM — caiiTe  ynpaBieHUs
rOoCyJapCTBEHHOW apxXxuBHOU cimy»)0bl HoBocnOupckoit odnactu (nanee — Ilonmoxxenue)
ompezensieT OCHOBHBIE MPHUHIMIIBI OpraHU3aldd BeAEHUS U HMH(YOPMAIIMOHHOTO
HANOJHEHHUST O(UIMANIBHOTO caiiTa yHpaBieHUS TOCYJapCTBEHHON apXMBHOW CIIy>KOBbI
HoBocubupckoii obsactu (panee — cair).

1.2. Benenwne caiita oCyIIeCTBISETCS B COOTBETCTBHM ¢ DenepaibHbIM 3aKOHOM
ot 09.02.2009 Ne 8-®3 «OO6 obecneueHnu AocTyna K MHPOPMALUUA O NESITEIbHOCTH
roCyJapCTBEHHBIX OpPraHOB M OPraHOB MECTHOIO CaMOYIPABICHHUS», MPHUKA30M
MunucrepcTBa 3KOHOMUUYECKOro pa3ButTus Poccuiickoir ®denepanuu ot 16.11.2009
Ne 470 «O TpeOoBaHHSIX K TEXHOJIOTHUYECKHUM, MPOTPAMMHBIM W JIMHTBUCTUYECKUM
cpenctBaM OOeCleYeHUsl TOJIb30BaHUSl OQUIUANbHBIMH cailTaMu  (penepaibHbIX
OpraHOB MCIOJHUTENBHOU BIacTU», moctaHoBieHueM IIpaButensctBa HoBocubupckoi
obnactu ot 02.08.2010 Ne 82-m «O mopsiaike yTBep>KIAeHUs MepeyHel nHpopManuu o
nesrenbHocTH ['yoepHaTopa HoBocuOupckoi 006macTi U 00JIaCTHBIX HMCIIOTHUTEIBHBIX
OpraHoB TrocyaapcTBEHHOW BiacTH HoBocuOMpckoi o0jacTv, pa3MeriacMoil B CETH
HNuTepuer» u Hactosmum [lonoxenuem.

1.3. Caiit aBisercst HOOPMAITMOHHBIM PECYPCOM YIPABIICHUS TOCYAAPCTBEHHON
apxuBHOM cy>k0b1 HoBocuOUpcKo# obnactu (fganee — ynpasieHue), 00eCreunBaromM
BO3MOXKHOCTh ~ TOJY4YEHHUs ToJib3oBaTesiM  cetd  MHtepHer wuHbopmauum o
JEeSATEIbHOCTH YIIPaBICHUS.

1.4. Anpec caiita B cetu MuTepHeT: www.sibarchives.ru.

1.5. Pa3memienHas Ha caifte MHGOpMALMs O JEATEIbHOCTH YINPABICHUS HWMEET
craTyc opUIHATBEHON MH(OPMALIIH.

1.6. JlokyMeHTBI, OOBSBICHUS W Tpoyas HWHPOpMANHS OT IPYTUX OPTaHOB
rOCyJapCTBEHHOM BJIACTH, OPraHOB MECTHOI'O CAaMOYIPABICHMS, OpraHu3alui
pa3MeIlalTcs Ha CcalTe TOJIBKO TMpU HAIWYUMM CONPOBOAMTENIBHOIO IHCHhMA,
MOJANMKUCAHHOTO PYKOBOAMTENIEM COOTBETCTBYIOIIETO OpraHa WIM OpraHu3alud |
COJIepKAIIero CBEJEHUS O MPOBEACHUM IKCIEPTU3bI U pa3pelieHUH Ha MyOJUKaIuio
penocTapiisieMol HHGOpMaIIIH.

1.7. Pa3menienue Ha caiite uHdopMaIum, cojepkaliei nepcoHaibHbIe JTaHHbIE,
OCYIIIECTBIISIETCS B COOTBETCTBUM ¢ DenepanbHbIM 3aKkoHOM OT 27.07.2006 Ne 152-D3
«O mepcoHaIbHBIX JAaHHBIX.

1.8. Pasmemenne Ha  caiite  wHGOpMAmMKM,  COIEp)KAIICH  CBEACHUS,
COCTABJISIIOIIME TOCYJAPCTBEHHYI0O M HHYIO OXpPaHAEMYK 3aKOHOJATEJIbCTBOM
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Poccuiickoit denepanun TaliHy, cBeJIeHUS KOH(MUICHIIMAIBLHOTO XapaKTepa, a TakxKe
CiIy’e0HO MHPOpMaLlUK OTPAHUYEHHOTO PACTIPOCTPAHECHUSI HE JTOMYCKAETCSl.

1.9. B mnacrosimiem IlonmokeHHH HMCHONB3YIOTCS TEPMHHBI B HX CJEAYIOLIUX
OnpeeIeHUSX:

MOJIb30BaTeNb — TPpaXKIaHUH ((DU3NUECKOe JUII0), OpraHu3anus (FOpUIUYECKOe
JMI0), OOIIECTBEHHOE OOBEIMHEHUE, TOCYJapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O
CaMOYTIPABIICHUs,  OCYIIECTBISAIONIME TOUCK HWHGOpPMAIMM O  JIESITEIbHOCTH
yIpaBJICHHUS,

uHdopmarus, pa3MeniaeMas Ha caite (nanee — uHbopmanus) — uHPopManus u
MaTepualibl, CO3JaHHbIE B MpPEAeiax CBOMX IIOJHOMOYMH yOpaBICHUEM W
MOJIBEJIOMCTBEHHBIMU ~ OpPTaHHM3AIMAMH JIMOO TIOCTYNMBIIME B YOPABICHHUE U
MOABEOMCTBEHHBIE OpraHM3allMd M MpPEIHA3HAYCHHbIC [JI1 pa3sMEUICHUsS WIH
pa3MeIleHHbIC Ha caiiTe B IeNIsIX o0ecnedeHus: CBOOOHOTO U O€3BO3ME3THOTO JIOCTYIIA
K HUM I10JIb30BATENEH;

myoJIMKalus — IEUCTBUE MO pa3MelieHu0 nHGOpMallud Ha caiiTe, B pe3yJbTare
KOTOPOT0 OHA CTAHOBUTCSI IOCTYITHOM TMOJIb30BaTENSIM,;

OTBETCTBEHHOE TMOJIpa3/IeJIeHUEe — CTPYKTYpPHOE TMOJIpa3/iesieHHe yIpaBleHuUs,
OTBEUalolee 3a O0OeCleueHUue peryispHoro HHOOPMALMOHHOTO M TEXHUYECKOIO
COITPOBOK/ICHUS CANTA,;

YIOJHOMOYEHHBIM COTPYOHUK — COTPYIHUK CTPYKTYPHOTO MOJIpa3AeiICHHs
yOpPaBJIEHUS, YIOJIHOMOYEHHBIM  HA4yaJbHUKOM  YIPABICHUS  MOATOTaBIIMBATh,
opopMIIsATh, pazMeaTh HHGHOPMAIIUIO Ha CalTe.

2. llenu 1 Ha3HAYEHUE caiiTa

2.1. Caiit co3naH 15 obecreueHus peain3aluy IpaB MoJIb30BaTeNed Ha JOCTYM
K MH(GOpPMALIUU O JESTEIbHOCTH YIPABICHUS U MOABEAOMCTBEHHBIX €My OpraHU3aIfil.

2.2. llennto co3gaHus caiTa SIBJISIOTCS:

— MHQOPMHUPOBAHUE  TIOJB30BATEIC O  MEPONPUSATHSIX,  MPOBOJUMBIX
yIpaBiICHUEM, IPUHATHIX WU TNIAHUPYEMBIX PEIICHUSIX YIPaBICHUS;

— ONIEPATUBHOE JIOBEICHUE 10 NOJIb30BATENIEH aKTyaJbHOU CIPABOYHOU U APYrOn
Pa3bACHUTENBHON HH(pOpMALIHH;

— OTKPBITOCTh JIEATENBHOCTH YIPABJICHUS U TOCTHKEHUE HEOOXOAMMOIO YPOBHS
OOLIECTBEHHOT'O KOHTPOJISI, B TOM YUCJIE€ HaJl pEIICHUEM aHTUKOPPYIILIMOHHBIX 33/1a4;

— (popMUpOBaHUE MO3UTUBHOIO OOIIECTBEHHOTO MHEHUS U MOBBILIEHUE UHTEpECa
K J€SATEIbHOCTH YIIPaBJICHUS;

— MONyJIIpU3alusl UCTOPUKO-KYJIbTypHOTrO Hacienuss HoBocuOupckoil obGmactu
CpeIy MOJIb30BaTENEH;

— onTuMu3alus OyMakKHOTO JTOKyMEHTOOOOpOTa ¢ BHEIIHMMHU HMCTOYHHUKAMH U
HOJTy4aTeNIsIMU UH(DOPMALIHH.

2.3. Caiitr npenHazHayeH JUId TOJb30BaTelel, HMEIOMIMX JOCTYNl K CETU
HNuTepHer.

3. Ob6ecnieuenne PyHKIIMOHUPOBAHUS caliTa
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3.1. OrtBercTBEeHHBIM TOJpa3JieeHuEM, B (QYHKUMA KOTOPOTO  BXOJUT
obecrieueHre pabOTOCIOCOOHOCTH CalTa M MOJJAEp’KaHHWE B AKTyaJlbHOM COCTOSTHUU
pa3MmeleHHoM MHGOpMaIMK, SABISIETCS OTHEN aBTOMATU3UPOBAHHBIX TEXHOJIOTHHA U
nH(pOpMaIIMOHHOTO 0OecTIieYeHUs YIIpaBICHUSI.

3.2.  YIOJHOMOYEHHBIE  COTPYJAHHMKH  OTBETCTBEHHOTO  IOJpa3JCiICHUS
KOOPJIMHUPYIOT pabOThl MO0 HMHPOPMAIMOHHOMY W TEXHHYECKOMY COIPOBOKICHHIO
caliTta, a UMEHHO.

— OCYIIECTBIISIOT cOOp, 0000IIeHHEe, TOATOTOBKY MH(MOPMAIMU K Pa3MEIIECHUIO
Ha caliTe Ha OCHOBE CAMOCTOSITEILHO COOPAHHBIX WJIM MOCTYMHUBIIUX U3 CTPYKTYPHBIX
no/ipa3/iefieHuil yrnpaBieHuss ”HPOPMAIMOHHBIX MaTEPUAJIOB U JOKYMEHTOB;

— o0ecreynBaT pa3MelieHre MOArOTOBICHHON U MPOBEPEHHONW MH(POpPMAILIUU HA

caiire,

— KOHTPOJMPYIOT aKTyaJdbHOCTh MH(pOPMAIIUU U KOPPEKTHOCTHh pa3MelleHUs Ha
camre;

— TOTOBSIT MPEJIOKEHUS 110 MOJEPHU3AIMU CTPYKTYpbl U U3MEHEHMIO Ju3aiiHa
camra;

— U3MEHSIIOT CTPYKTYPY U TU3AMH caiTa.

OTBeTCTBEHHOE  TMOApa3JeliecHne BIpaBe oOpamarbCsi B CTPYKTYPHBIC
MO/Ipa3/IeNICHUsT YIIPABJICHUS M0 BOTPOCaM MOATOTOBKH, Pa3MEIICHUS, U3MEHEHUS WU
yAaJeHUus MaTepuajioB calTa, 3a KOTOpPhIE OTBETCTBEHHBI COTPYIHHMKH JPYTHUX
[IOJPA3ACICHUN YIIPABJICHUS.

OTBETCTBEHHOE TOApa3/ieJIeHne HMEET IIPaBO CaMOCTOSTEIbHO T0J0UpaTh
MaTepualibl JUIS pa3MelieHus Ha caite. Pa3smemenue wuHdopManum B pasjene,
3aKpEeIJICHHOM 3a  YIOJHOMOYEHHBIM COTPYJIHHMKOM JIpYTOro  IOJpa3aeiICHHUsI
yIpaBJeHUs], POUCXOAUT IO COTIaCOBAHUIO C HUM.

3.3. Texuuueckas moaaepkka caiita B pabOTOCIIOCOOHOM COCTOSIHUM U
oOecrieueHne €ro  JOCTYIMHOCTH, OCYIIECTBICHHE PE3EPBHOTO  KOMUPOBAHUS
KOMIIOHEHTOB CaliTa ¥ TapaMeTpOB HACTPOWKM ©0a3 JaHHBIX, MPOBEICHUE
OpPraHU3aAIMMOHHO-TEXHUYECKUX MEPOIPHUATHN 10 3aImuTe WHOOpPMAIMU Ha CalTe OT
HECAaHKIIMOHUPOBAHHOTO JOCTyNa, WHCTALIAIUIO MPOTPAMMHOTO  00OecTeueHus,
HeoOxoauMoro it (PYHKIIMOHUPOBAHUS CaiiTa, MPOBEICHUE PETIaMEHTHBIX padoT Ha
CepBEpe, BEACHHUE MOCTOSHHOTO MOHHUTOPUHTA 32 COCTOSHUEM CHCTEMBbI 0€301TaCHOCTH
CEpPBUCOB, HEOOXOIUMBIX IS KOPPEKTHOM PabOTHI MPUIIOKEHUS, U WH(POpMalMKu Ha
cepBepe (cailiTe) MPOU3BOAMTCS COTPYAHUKAMHU OTBETCTBEHHOTO MOJIPa3/ICIICHUS WU
CTOPOHHEN OpTraHU3alUEN.

4. Tlopsiiok npenocTaBieHus: uHGoOpMaIu
JUTSL pa3MENIeHUs Ha cailTe

4.1. Undopmanuio A pa3MelIeHHs Ha CalTe B COOTBETCTBHM C NEPEYHEM
TOTOBAT M MNPEJOCTABIISIIOT YINOJHOMOYEHHBIE COTPYIHHMKH, HAa3HAYEHHBIE MPHKA30M
YIPABJICHHUS.

4.2. llpencraBnsemass wuH(OpMaIMs JODKHA YIOBJIETBOPSTH CIEIYIOIIMM
TpeOOBAHUSIM:

— TEKCTOBbIE MaTepHasibl (HOPMATHUBHBIE IPABOBBIE AKTHl, METOJHYECKHE

MaTepHalibl U T.1.) JOJDKHBI MIPEIOCTABISATECSA B DJIEKTPOHHOM Buje B (hopmate dOC/x
(MS Word) nmu xlIs/x (MS Excel) ve nmxke Bepcuun 2003;



— MHGOpPMAIIMOHHbIE ~ MaTepHalibl, MPEJCTaBISAIOMMEe COOOM  DIIEKTPOHHBIE
nuarpammbl (rpaduku), 1u00 coaepkalnye ux B ce0e, JOJDKHBI OBITh ITPEIOCTABICHBI B
dopmate MS Excel (ne nmxe Bepcuu 2003);

— dororpadun W UJACHTUYHBIE UM HM300pKEHUS  MPEJACTABISIIOTCS B
rpaduueckoM (pacTpoBoM) B (popmaTe jpeg ¢ YETKMM KadecTBOM oToOpaxeHus (6e3
IIYMOB).

4.3. OTBETCTBEHHOCTbh 3a WJEHTHUYHOCTb JJIEKTPOHHOW KOMUU M OyMa)KHOTO
JIOKyMEHTA, a TAaK)Ke 32 CBOCBPEMEHHOCTh pa3MENICHNsS U OOHOBJICHHS WH(OpMAIuu Ha
CaliTe HECeT 3aKpPEIUICHHbIA IMPUKAa30M 3a TEM WIM MHBIM pa3JeioM cauTa
YIOJHOMOYEHHBIN COTPYIHHUK.

4.4. [lepenaya B OTBETCTBEHHOE MOAPA3/ICICHNUE 3JIEKTPOHHON KOMUH JOKYMEHTa
JUI pa3MEUIeHMs] Ha calTe MPOM3BOAMTCA HE MEHEe YeM 3a OJAMH pabouuil JeHb 10
HEO0OXOMMOM JAThI MyOJIUKAIIUU CISIYIONUMU CITIOCOOAMMU:

— 110 DJIEKTPOHHOM I10YTE;

— Ha AJIEKTPOHHOM HocuTene (KOMIaKT-AUCK, (hem-kapTa) B CO3aHHON Ha HEM
nanke «Marepuansl 1715 canTay,

— KONUpPOBAaHMEM B Tmanky «Marepuansl s caiTa», pPacloJOXKEHHOW B
¢daiiloBoM  XpaHWIHUINE  yMOpaBieHWs C  00sA3aTeNbHBIM  TPEIBAPUTEIHHBIM
YBEIOMJICHHEM COTPYIHHKA, OTBETCTBEHHOTO 32 Pa3MEIlCHHUE.

45.B cimyyae TmpoBeAeHUS ~TEXHUYECKMX paboT Ha  00OpyAOBaHUH,
oOecrnieunBarolieM padoOTy caiTa, OTBETCTBEHHOE MOJpPAa3/eiCeHUE BIPABE OTIOKUThH
nyOnuKauo UHPOpMallMU Ha CPOK, HE MPEBBIIAIONUN OAHOrO0 pabovero JTHs MOocie
OKOHYAHMSI MPOBEJICHUS BhIIIICYKa3aHHBIX Pa0oT.

5. Opranusaiys J0CTyma B pa3/iesbl caiTa

5.1. Undopmanms, pazmeniaemas Ha caifTe:

— KPYTJIOCYTOYHO JOCTYITHA TOJIb30BATENSIM IS TIOMYyYEHUs, O3HAKOMJICHUS U
UCTIONB30BaHUs, a TaKXKe NJs aBTOMaTudeckoil (0e3 ydacTus dernoBeka) oOpaboTKH
UHPOPMAIIMOHHBIMU ~ CHCTEMaMH, ©0e3 B3UMaHUS IJIaThl 32 O3HAKOMJICHHE C
uHpOopMaIe UM HHOE €€ UCMOIb30BaHNE U MHBIX OTPaHUYCHU;

— JIOCTYITHA TOJb30BaTEeNIAIM 0€3 MCIOJB30BaHUS MPOrPaMMHOTO OOecreueHus,
yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEACTBA IOJIb30BaTelNlsl TpeOyeT 3aKIroueHHs
MOJIb30BAaTEIEM JIMIIEH3MOHHOTO WM MHOTO COTJIAIIeHHs] ¢ MpaBooOIagaTeneM
IpOrpaMMHOT0 OOecredeHus, MpeayCMaTpUBAIOLIET0 B3MMaHUE C IIOJb30BATEINS
UH(pOpMaLnel MIaThl;

—He 3amu@poBaHa WIM HE 3alIMIIEHa OT JOCTyNa HWHBIMH CpPEACTBAMH, HE
MO3BOJISIIOIIMMU  OCYIIECTBUTh O3HAKOMJICHHE IIOJB30BATENsl C €€ colep)kaHuem 0e3
UCITOJIb30BaHUSI MHOTO MPOTPAMMHOTO OOECIeYeHHs WM TEXHUYECKHX CPEICTB, YeM
BeO-o003peBarens. Jloctynm k mHbOpMaIKM, pa3MEIICHHOW Ha calTe, HE O0yCIIOBJICH
TpeOOBaHMEM pErucTpaly IMoJib30BaTenael MHpOpMalMu WM MPEIOCTaBICHUS UMU
NEPCOHAIBHBIX JTAHHBIX, @ TaKXKe TPeOOBaHHEM 3aKJIIOYCHHS] UMH JIMLIEH3UOHHBIX WU
VHBIX COTJIAIICHUM.

5.2. Vndopmammsi B BHAEC TEKCTa pa3Memiaercs Ha caidte B ¢opmare,
o0OecreunBarOleM BO3MOXXHOCTh TIIOMCKa U KOMHUPOBaHMS (PparMeHTOB TEKCTa
cpencTBaMu BeO-0003peBares (1ajee — «TUIepTeKCTOBBIN GopMary).
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HopmaTuBHBIE MpaBOBbIE M HHBIE aKThl, MPOEKThl AaKTOB, CyAEOHbIE AaKThl,
JOKJa/bl, OTYEThl, JOrOBOPHI, 0030pbI, MPOTHO3bI, MPOTOKOJIbI, 3AKIIOUYEHUS,
cTaTuctTuieckas nHdopmanus, oopasisl GopM U UHBIX JOKYMEHTOB JIOMOJHUTEIBHO K
runepTekcToBomy dopmaTy pas3MellaroTcs Ha caidte B Buae ¢daitioB B Qopmare,
oOecrieynBarOIeM BO3MOXKHOCTh WX COXpaHEHHsS Ha TEXHMYECKUX CPEJICTBaX
MOJIb30BaTEeNIC W  JIOMYCKAIOIIeM IIOCI€ COXPaHEHUsS BO3MOXXHOCTh IIOMCKa H
KOIMPOBAHUSI MPOU3BOJIBHOTO (hparMeHTa TEKCTa CPEICTBAMH COOTBETCTBYIOIIEH
MPOTPAMMBI JIJIsl IPOCMOTPA (JJOKYMEHT B DJIEKTPOHHOU (opMme).

5.3. Uudopmanusa Ha caiiTe pasmemaercsa Ha PycCKoM si3bike. HammeHoBaHus
WHOCTPAHHBIX IOPUIWYECKHMX W WMEHa (U3MYECKUX JIMI, a TakKe HWHOCTPAaHHbIC
obpurmagbHbie  0003HAUYEHHMs] MOTYT  OBITH  yKa3aHbl C  HCHOJb30BaHHUEM
COOTBETCTBYIOIIETO HHOCTPAHHOTO ai(aBuTa.

5.4. CymmapHas JOJIuTEIbHOCTh TIEPEPHIBOB B padoTe calTa HE JIOJDKHA
npeBbIIaTh 4 4yacoB B MecsAll (32 HCKIIOYEHHUEM TEPEPhIBOB, CBSI3aHHBIX C
00CTOSITEILCTBAMU  HENPEOJOoJUMON cuibl). [lpu  HEOOXOOMMOCTH MPOBEACHUS
IJIAHOBBIX TEXHUYECKUX pabdoT, B XOJI€ KOTOPHIX JOCTYI IOJb30BaTelell K
nHpopMaiu, pa3MeIIeHHOW Ha caiiTe, OyJeT HEBO3MOXXEH, YBEAOMJICHHE 00 3TOM
JIOJDKHO OBITh Pa3MEILEHO Ha TJIaBHOM CTpaHMIE cailiTa HE MEHEe YeM 3a CYTKH 10
Hayaja palor.

B cnydyae BO3HMKHOBEHHSI TEXHHMUECKUX HEMOJIAJIOK, HEMOJAJ0K MPOrpaMMHOIO
obecrieueHrs WIM UHBIX TMPOo0JIeM, BICKYIIMX HEBO3MOXKHOCTh JOCTYIA MOJIb30BaTeCH
K CaliTy WJIH K €ro OT/ACJIbHBIM CTPaHUIIaM, Ha CalTe JOJDKHO OBITh pa3MENIEHO B CPOK,
HE TMpPEBBIIAIONIMI 2 YacoB C MOMEHTa BO30OHOBJICHHUS JOCTYIa, OOBSIBICHUE C
YKa3aHUEM NPUYHMHBI, JAaThl U BPEMEHM MPEKpaIIeHUs IOCTYyIMa, a TAKXKE JaThl U
BpPEMEHU BO30OOHOBJICHHS IOCTYTA K HHGOPMAIIHH.




YTBEPXJEH
MPUKA30M yIIpaBiICHUs

roCyJIapCTBEHHOUW apXHUBHOM CITYKOBI

IHHEPEYEHDb

HoBocubupckoii obnactu
ot 07.10.2013 Ne 178-on1

uHopMaUNH 0 AeTeJbHOCTH YIIPABJICHUS IOCYAAPCTBEHHON aPXUBHOM CJIyKObI
HoBocudupckoii o01actu, pazmeniaemoii B cetu UHTepHer

Kareropus cBenenui

Ileproau4HOCTH pa3MeleHUus

1.
HoBocubupckoit o6actu (1anee — ynpasJieHue).

O6mass unHbpopmais o0 yOpaBlIeHUM TOCYIApPCTBEHHOW AapXWBHOM CITY>KObI

1) HauMmeHOBaHME U CTPYKTypa YIpaBlIEHUS,
HOYTOBBIM ajpec, aJapec JJIEKTPOHHOW MOYTHI,
HOMepa Tene()OHOB CITPABOYHBIX CITYKO

NoAACPKUBACTCA B AKTyaJlbHOM
COCTOSHHNU

2) cBeeHHs O MOJIHOMOYMSIX YIpPaBJICHUs, 3aa4ax
U (QyHKUMAX  CTPYKTYpPHBIX  MOApa3IEICHUN
YIOPABJICHMS, & TAKXKE IEPEYEHb 3aKOHOB M HHBIX
HOPMATHBHBIX IPaBOBBIX aKTOB, OIPEACISIOMINX
3TH MIOJIHOMOYUS, 337a4u U PYHKIUU

B TEUYCHHE 5 pabouux IHEU CO THS
BCTYIICHUSA B CUITY
COOTBETCTBYIOLIMX HOPMAaTHUBHBIX
MPABOBbIX M UHBIX AaKTOB WU
BHECEHUS B HHUX HW3MECHEHUS.
[lepeyeHp 3aKOHOB M  MHBIX
IIPABOBBIX AKTOB IOJJIEPKUBACTCS
B aKTyaJIbHOM COCTOSIHUU

3) mepeyeHb TNOABEIOMCTBEHHBIX OpraHU3ALUM,
cBeZieHHsT 00 WX 3amadax U (QYHKIUSIX, a TaKKe
MOYTOBBIE ajpeca, aJpeca 3JICKTPOHHOW IOYTHI,
HOMEpPA TeneOHOB CIIPaBOYHBIX CIIyX0
110JIBETOMCTBEHHBIX OpraHu3alui

B TeUeHUe 5 pabo4yux JHEU cOo JHS
MOAIKCAHUS MPABOBOTO akKTa O
CO3/1aHUH OpraHu3aluy,
MOJJEPKUBACTCSI B  AKTyaJIbHOM
COCTOSIHUH

4) cBeneHWs O PYKOBOJUTENSX YIPABICHUS, €TO0

CTPYKTYPHBIX  TMOJPA3ACICHUM, PYKOBOIAUTEISIX
MOJIBEJIOMCTBEHHBIX  opraHuzanuii, (hamuiuu,
MMEHa, OTYeCTBa, a TaKXe IMpU COIJlacuu

YKa3aHHBIX JIMI MHBIC CBCACHUA O HI/IX)

B TEUYCHHE 5 pabounx IHEU CO THS
Ha3HA4YEHUsA, MOAACPKUBACTCA B
aKTyaJJbHOM COCTOSIHUH

5) mepeynu UHGOPMAIMOHHBIX CHUCTEM, OaHKOB
JAHHBIX, PEECTPOB, PETUCTPOB, HAXOIAIIUXCS B
BEJICHUU yIPaBIICHHUSI, MIOJIBEIOMCTBEHHBIX
OpraHu3anun

NoAACPKUBACTCA B AKTyaJlbHOM
COCTOsSIHHNHU

2. Undopmaniys 0 HOpMOTBOPUECKOI 1€ATEITHbHOCTH

yIPaBJICHUS

1) HOpMaTuMBHBIE MPABOBBIC AaKThl, HW3/IaHHbIE
yIpaBJICHUEM, BKIIIOYasl CBEJIEHHUS O BHECEHHUH B
HUX W3MEHEHWM, NpU3HAHUM UX YTPATUBIIUMU
CUJIY, IPU3HAHUU UX CYJIOM HEJICHCTBYIOIIMMU

B TeUeHHe 5 pabo4yux JHEHU cOo JHS
BCTYIUICHUS B CUJIy HOPMAaTHUBHOTO
MIPaBOBOTO aKTa

2) TEeKCThI TMPOEKTOB 3aKOHOAATENLHBIX W HWHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, BHECCHHBIX B
3akononarenbHoe  CoOpanme  HoBocuOupckoii
o0nactu

B TeUeHUe 5 pabo4yux JHEU cOo JHS

BHECEHMSI B 3aKOHOATEIbHOE
Cobpanue HoBocubupckoii
obnactu




3) wuHdopMammMs O pa3MEIICHHWH 3aKa30B Ha
MOCTAaBKK TOBApOB, BBIMOJIHEHHE PadOT, OKa3aHHUE
YCIYT JJIsl TOCYJIApCTBEHHBIX HYXk ] B COOTBETCTBUU
¢ 3aKoHojarenbCcTBOM Poccuiickor dDenepanuu, o
pa3MEIICHUHA 3aKa30B Ha TOCTAaBKA TOBApOB,
BHITIOJIHEHHE  paboT, OKazaHWe yCIyr s
rOCYAPCTBEHHBIX U MYHUIMITAJIIBHBIX HYXK]I

NoAACPKUBACTCA B AKTyaJlbHOM
COCTOSHHNU

4) aIMHHHCTPAaTUBHBIE PEIJIAMEHTHI, CTAHAAPTHI
rOCYJapCTBEHHBIX YCIyT

B TeueHue 5 pabouyux JAHEW CO JHS
IOATIMCAHNS HOPMaTHUBHOT'O
IIPAaBOBOI'0 aKTa, YTBEPXKAAIOLIETO
peryIaMeHT, CTaHapT

5) ycraHoBiieHHbIE (OPMBI OOpaleHni, 3asBICHUN
¥ WHBIX JOKYMEHTOB, IPUHUMAEMBIX YIIPaBICHHEM
K PacCMOTPEHHIO B COOTBETCTBUU C 3aKOHAMHU U
WHBIMU HOPMATHBHBIMHU MTPABOBBIMH aKTaMU

NoAACPKHUBACTCA B AKTyaJlbHOM
COCTOSHHNUA

6) mopsiIOK 00KaTOBaHUSI HOPMAaTUBHBIX MPABOBBIX
aKTOB M MHBIX PEIICHUM, MPUHATHIX YIIPABICHUEM

NoAACPKUBACTCS B AKTyaJIbHOM
COCTOsSIHHNHU

3. Hudopmanus o0 ydyacTUH YIpaBICHUA B
MEXIYHAPOAHOM COTPYAHHUYECTBE, a TaKXKe

ICJICBBIX MW HWHBIX IPOrpaMmax,
0 MCPOIPUATHUAX, IIPOBOAUMBIX

yIOpPaBJICHUEM, B TOM YHUCIJIE CBEACHUS 00 OPUIIMATBbHBIX BU3UTAX U O pabOUMX MOE3/IKax
pyKoBoAMTENIEH U OPUITMATBHBIX JIeJIeralliil ypaBJIeHuUs:

1) nmnepeuenr denepadbHbIX W OOJACTHBIX
JOJNTOCPOYHBIX  IEJEBBIX  MPOTpaMM,  HHBIX
mporpamMM,  3aKa34MKOM  WJIA  HWCIOJIHHUTEIIEM

KOTOPBIX SIBJISIETCS YIIPABICHHUE

NoAACPKUBACTCA B AKTyaJlbHOM
COCTOSHHNU

2) wunHdopmanuss 00 y4YacTUM YHOPABICHUS B
MEXIYHAPOJIHOM COTPYIHHYECTBE, O(UIHATHHBIC
TEKCTbl MEXIYHAPOJIHBIX HOTOBOPOB Poccuiickou
denepani, YYaCTHUKAMHM KOTOPBIX — SBJISIETCS
yIIpaBJICHUE

MOJJEPKNBACTCSI B AKTyaJIbHOM
COCTOSIHMU, TEKCTHI IOTOBOPOB — B
TeueHue 5 pabouux JHEH cO JHS
MO CaHU s

3) uHdopmalus O MEpPONPUATHUSIX, MPOBOIUMBIX
yOopaBjie€HHEM, B TOM YHCJIE€ CBEJCHHUS 00
opuIMATBHBIX BH3UTaX U O PadOYMX MOE3IKAX
pykoBomuTenel W OQUIMATBHBIX  JeNeranun
yIpaBJICHUS

aHOHCBHl — B TeueHue | paboyero
JHSL Tepej] HayaloM YKa3aHHBIX
MEPONPUATHIA, UTOTU — B TEUEHUE
1 paGodero AHS TOCIIE OKOHYAHUS
YKa3aHHBIX MEPONPUITUI

4. ndopmarust 0 COCTOSTHUM 3alUThl HACEICHUS U
TEPPUTOPUM  OT UYPE3BBIYAWHBIX CUTyalUd W
OPUHATBIX ~ Mepax 10  OOECHeYeHHI0  HuX
0€3011acHOCTH, O IMPOTHO3UPYEMBIX U BO3ZHHUKIIMX
Ype3BbIYAIIHBIX CUTyalUsIX, O IPUEMAX U CHOCo0ax

3alllUTBl  HAceJICHWS OT HHUX, a TaKXKe HHas
uHpopmarus, MOJIeKaIast TIOBECHUIO
yOpaBJIe€HUEM 10 CBEICHUS rpakJ1aH 51

OpraHM3alii B COOTBETCTBUU C (perepanbHbIMU
3akoHamH, 3akoHamMu HoBocubupckoii obnactu

NoAJACPKUBACTCS B AKTyaJIbHOM
COCTOSIHHNHU




5. Huadopmamuss o pe3yiapTaTax MpPOBEPOK,
INPOBEICHHBIX  yIOpaBiIeHUEM, B  Mpeaenax
MOJIHOMOYMM, a TaKkke O pe3yJbTaTax HPOBEPOK,
IIPOBEJICHHBIX B YIPaBJICHUH, MOIABEIOMCTBEHHBIX

HE To37Hee 5 pabouux JHEW Co
JIHSI IOATIMCAHUS AKTOB MPOBEPOK

OpraHu3aLMsIX
6. Tekctbl o¢uUIMANBHBIX BBICTYIUIGHUH W |B TeueHHUE S5 pabouyux AHEH co
3afBIICHUN  PYKOBOAMTENS W 3aMECTUTENd | AHS O(ULIMATBHOTO BBICTYIUICHUS

PYKOBOJMTEIS YIPABICHHUS

WNJIN 3as1BJICHUA

7. Cratuctuueckas ”HGOpMAIHS O JeSITEIbHOCTH YIIPABICHHUS:

1) cratuctuyeckue JlaHHbIE W  [OKa3aTellH,
XapaKTEPU3YIOIIME  COCTOSIHUE W JUHAMHUKY
pPa3BUTHSL apXMBHOM  OTpaciu, peryjiupoBaHUe

KOTOpOﬁ OTHCCCHO K ITOJJTHOMOYHUAM YIIPABJIICHUA

B CPOKH,
00J1aCTHBIM
CTATUCTUYCCKUX pabOT

YCTAaHOBJICHHEIC
IIJITaHOM

2) cBegeHuss 00 WHCIONB30BAHUM YIPABICHUEM,
M10JIBETOMCTBEHHBIMU OpraHU3alUsIMH
BBIJICTISIEMBIX OIO/IPKETHBIX CPEJICTB

CXKCTOOHO

3) cBeAeHUs O MPEAOCTABICHHBIX OpraHU3alUsIM U
WHIUBUYAJIbHBIM MPEANPUHUMATENAM JIbIOTaX,
OTCpPOYKAX, paccpoukax, 0 CIIMCaHUH
3aJIOJDKEHHOCTH IO  IUIaTeXaM B OIOIKETHI
OroKeTHOM cuctembl Poccuiickoit denepanun

€KEKBAPTAITHLHO

8. Mudopmarnus o kKaApoBOM 00€CII€UEHUH YIIPABIICHUS:

1) TopsAgoK  MOCTYIUICHHsSI ~ TpaXJaH  Ha
rOCyJapCTBEHHYIO IPaXIAHCKYIO CITy)KOY
HoBocubupckoii o6actu

NoAACPKUBACTCS B AKTyaJIbHOM
COCTOsSIHHNU

2) CcBeIeHUS O  BaKaHTHBIX  JIODKHOCTSIX
roCyIapCTBEHHOU rpaKIaHCKON CITYKOBI
HoBocubupckoii o0iacTu, AMEIOIINXCS B
yIPaBJICHUH

B TeueHne 3 paboumx JAHEH ¢ aaThl
W3/aHusl TpHUKa3a 00 OOBSBICHUU
KOHKypca

3) xBanupuKalMOHHbIE TPeOOBaHUS K KaHAWJAaTaM
Ha 3aMelleHue BaKaHTHBIX JIOJDKHOCTEH
roCyapCTBEHHOU TPaXJaHCKOU CITYKOBI
HoBocubupckoii o6actu

B TeUeHHE 3 pabouynx JAHEH ¢ JaaThl
W3/IaHusl TpHKa3a 00 OOBSBICHUU
KOHKYpca

4) ycnoBHUsS M PE3YNbTATHI
3aMelIeHIe BaKaHTHBIX
roCyapCTBEHHOU TPaXJaHCKOU
HoBocubupckoii obnactu

KOHKYpPCOB  Ha
JOJDKHOCTEN
CITYKOBI

YCIIOBUSI KOHKYpCa pa3MernaroTcs
He no3gHee 21 gHA 71O
OOBSBIICHHOW JaThl TMPOBEICHUS
KOHKypca, pe3yJbTaTbl — B
TeueHue [ JOHEH co  JHA
3aBEPIICHHUS KOHKypCa

5) Homepa TenedOHOB, MO KOTOPHIM MOKHO
NOJIYYUTh HMH(OPMAIMIO O BOIPOCY 3aMEIIEHUs
BAKAHTHBIX JOJKHOCTEN B YIIPABICHUHN

NoAACPKUBACTCA B AKTyaJlbHOM
COCTOSHHNU

9. Nudopmarus o pabote ympaBieHHS C OOpameHusMU rpaxknan (HGU3UIecKux JInII),
OopraHmu3anil (FOPUANYSCKHUX JIHII), OOIIECTBEHHBIX OOBEAMHEHHN, TOCYIapPCTBCHHBIX

OpraHoB, OPraHOB MCCTHOI'O CaMOYIIPAaBJICHU !
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1) nopsiok u Bpems npuemMa rpaxaas (puzndeckux
JWI]), B TOM YHUCJIE MPEACTABUTENCH OpraHu3aIfi

(ropuIuYeCcKuX JIU1), 0OIIIECTBEHHBIX
00beIMHEHNH, TOCYJaPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOI'O caMOYIIpaBJICHUS, TTOPSIJIOK

paccMOTpEeHUs MX OOpaIleHHui ¢ yKa3aHHEM aKTOB,
PETYJIUPYIOUIUX ATy JIESITENbHOCTh

NoAACPKUBACTCA B AKTyaJlbHOM
COCTOSHHNU

2) damMunuioo, WMS U OTYECTBO PYKOBOJUTEIS
NOAPA3JAEICHUS WIK UHOTO JIOJKHOCTHOTO JIMIA, K
MOJITHOMOYHSIM KOTOPBIX OTHECEHBI OpTaHHU3aIus
npuemMa JIMil, YyKa3aHHbIX B  MOAMyHKTEe 1
HACTOSIIIET0 MyHKTa, OOECIEYeHHE PacCMOTPEHUs
ux oOpalleHuii, a Takke HoMep TenedoHa, o
KOTOPOMY  MOXKHO  MOJY4YUTh  HH(MOpPMAIUIO
CIIPaBOYHOI0 XapakKTepa

NoAACPKUBACTCS B AKTyaJIbHOM
COCTOSIHHNHU

3) o0030pel OOpameHWi JWI, YKa3aHHBIX B
HNOAMYHKTe | HACTOSIIEro TMyHKTa, a TaKke
o0oOmenHass  uHboOpManus O  pe3ylbraTax
paccMOTpeHHsI 3THUX OOpaleHUl | TMPHHSATHIX
Mepax

€KEKBAPTAITHLHO

10. Uudopmarust 00 opraHu3aiyu B yrpaBieHUU pabOThI 110 TPOTUBOAEHCTBUIO

KOppYIUHUU

1) HOpMaTHBHBIC MPABOBBIC U WHBIC aKThl B cepe
POTHUBOJECHCTBUS KOPPYIIIUH

B TeUeHUe 5 pabo4ux JHEHU cO JHS
W3JaHUS aKTa

(MeTommueckue
Pa3bICHCHUSIMH

2) METOMYECKHE  MaTepHaIbI
PEKOMEHIAIIMK,  MHUChMa  C
3aKOHOJIaTeJIHCTBA)

NoAJACPKUBACTCS B aAKTyaJIbHOM
COCTOsSIHHNHU

3) Gopmbl U OJIaHKH, 3amoJIHAEeMbIe (heaepaabHbIMU
rOCyJIapCTBEHHBIMU CITY)KalllAMH, TpaXXAaHAMU B
pamMKax  peanu3aldd  3aKOHOJATEeNIbCTBA O
IPOTUBOICHCTBUN KOPPYIIIUU

NoAACPKUBACTCA B AKTyaJlbHOM
COCTOSHHNU

4) cBeaeHHUs O pacxojaax, O J0X01ax, 00 HMYIIEeCTBE

eXKerojHo, He mo3aHee 14 nHen

M 00513aTeLCTBAX UMYIIIECTBEHHOTO XapaKTepa nocie UCTEUEHUS CpoKa,
YCTaHOBJICHHOTO ISt 1754
PE/ICTABICHHSI

5) nesATeNbHOCTh KOMHCCHH TIO  COOIIIOJICHHIO | ©)KEKBAPTAILHO

TpeOOBaHUII K  CIOy>KEOHOMY TOBEICHUIO H

YpETyJIUPOBAHUIO KOH(PJIMKTA HHTEPECOB

6) mokmaael, OTYEThI, O0O030pBI, CTATUCTUYECCKAs
uHopmarms

1 pa3 B nosnyroaue

7) wuHpOpMaruUs O BO3MOXHOCTH COOOLICHHS O
dakTax rxoppymmuu (Homepa TenedoHa «ropsuein
IUHUM», «TenedoHa  JOBEpHs», aapeca UL
MOYTOBBIX COOOIICHUN, QopmMa [UIsi OTIPABKH
COO0IIIeHNI Yepe3 cailiT) U Pa3bsICHEHHS IO 4YacTo
3aJJaBa€MbIM BOIIPOCAM

NoAJACPKUBACTC B AKTyaJIbHOM
COCTOsSIHHNHU




11. Vudopmanusi o JeATEIBHOCTH KOOPJIWHAIIMOHHBIX W COBEIATENIbHBIX OpPraHOB,

00pa3zyeMbIX yrpaBJIeHUEM

1) mepedeHb KOOPIUHAIIMOHHBIX U COBEIIATEIILHBIX
OpraHoB, 00pa3yeMbIX yIPaBICHUEM

B TeUeHUe 5 pabo4yux JHEHU cOo JHS
MOAIKCAHUS MPABOBOTO akKTa O
CO3JlaHuH

2) TOJIOKEHUS 0 KOOPAVHAIIUOHHBIX U |B TeueHue 5 pabouux qHEH co AHS
COBEIIATENbHBIX opraHax, 00pa3yeMbIX | yTBEPKICHUS TTOJI0KESHUS
yIpaBJ€HUEM

3) cBeAeHUsS O COCTaBe KOOPJAWMHALIMOHHBIX U |B Te€YeHHUE 5 paboumx AHEH CO JTHSA
COBEIaTeIbLHBIX OpPraHoB, 00pa3yeMbIX | TIOANMCAHUS TMPABOBOTO akKTa 00

yIpaBJICHUEM

YTBEPKACHUHN COCTaBa
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